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CIVIL  SERVICE  CON^SSION 
PRIVACY  ACT  OF  1974 
Notice  Systems  of  Records 

Notice  is  hereby  given  that  the  Commission,  in  accordance  with 
^  U.S.C.  552a(eX4)  and  (11),  Section  3  of  the  Privacy  Act  of  1974 
(PuUic  Law  93-579),  proposes  to  adopt  the  notices  systems  of 
records  set  forth  below. 

Any  person  interested  in  these  notices  may  submit  written  com¬ 
ments  to  the  Director,  Bureau  of  Manpower  Information  Systems, 
U.S.  Civil  Service  (Commission,  1900  E  Street,  N.W.,  Washington, 
D.C.  2041S,  by  Septembo-  27,  197S.  All  written  comments  received 
from  the  public  through  that  date  will  be  considered  by  the  (Cran- 
mission  before  talcing  action  on  final  notices.  The  comments 
received  from  the  public  through  that  date  will  be  considered  by 
the  Commission  before  taldng  action  on  final  notices.  The  com¬ 
ments  received  will  be  available  for  public  inspection  at  the  above 
address  between  the  hoius  of  9  a.m.  and  4  p.m.  Monday  through 
Friday  (except  holidays)  until  September  2S,  197S. 

The  proposed  notices  describe  each  system  of  records  maintained 
by  the  Commission,  including  the  name  and  physical  locatkm  of  the 
system;  the  categories  of  individual  on  whom  records  are  main¬ 
tained;  the  cathodes  of  records  maintained;  each  routine  use  of 
the  records;  the  Commission’s  policies  and  practices  regarding 
storage,  retrieval,  access  controls,  retention,  and  disposal  of  the 
records;  the  title  and  business  address  of  the  official  responsible 
for  the  system  of  records;  the  procedures  ahereby  an  iiidividual 
can  be  notified  at  his  request  if  the  system  ai  records  contains  a 
record  pertaining  to  him;  the  procedures  whereby  an  individual  can 
be  notified  at  his  request  how  he  can  gain  access  to  any  record  per¬ 
taining  to  him  contained  in  the  system  and  how  he  can  contest  its 
content;  and  the  categories  of  sources  of  reemds  in  the  system. 

Civfl  'Service  Commission  Systems  are  those  which  contain 
records  assembled  and  used  by  t^  Commission  for  personnel  func¬ 
tions  carried  out  centraUy  fw  itself  and/or  for  agencies  or  which 
contain  records  about  Commission  employees  only. 

(^vemment-wide  systems  are  those  which  contain  records 
defined  either  in  form  or  content  (or  both)  by  the  Conunission  and 
which  are  maintained  either  at  the  Ck>mmission  or  the  agency  (or 
both)  and  which  are  utilized  primarily  for  agency  related  personnel 
management  functions. 

Two  basic  criteria  were  used  to  identify  those  records  which  con¬ 
stitute  a  system  of  records  under  the  Act  r^uiring  pubheatioo  of 
notice  in  the  Federal  Register.  The  first  criterion  is  whether  the 
record  is  an  “official”  record  of  the  Commission.  The  second 
criterion  is  whether  information  which  pertains  to  an  individual  “is 
retrieved”  by  means  of  the  name  or  other  persoiud  identifier  as¬ 
signed  to  that  particular  individual.  Any  record  that  does  not  meet 
these  criteria  is  not  covered  by  the  Act  and  is  not  included  in  any 
of  the  systems  of  records  described  in  these  notices.  The  13  notices 
of  systems  of  records  proposed  herewith  cover  a  substantial  por¬ 
tion  of,  but  no  an.  Commission  records  containing  information  on 
individuals.  The  notices  do  cover  aU  those  records  which  meet  the 
criteria  (rf  the  Act. 

Individuals  seeking  information  pertaining  to  them  that  may  be 
maintained  in  a  C!SC  reccaxls  system  should  contact,  in  person  or  in 
writing,  either  the  responsible  (rffice  shown  in  the  system  notice  or 
one  of  the  Conunission  offices  listed  in  the  appetKhx  to  these 
notices.  Individuals  seeking  information  pertaining  to  them  which 
may  be  maintained  in  a  Government-wide  system  ^  records  should 
contact,  in  person  or  in  writing,  the  nearest  personnel  office  of  the 
ageiKy  or  department  which  nuy  have  the  information. 

As  an  assist  to  individuals  in  determining  which  system  of 
records  may  contain  personal  information  about  them,  the  follow¬ 
ing  guides,  though  not  all-encompassing,  may  be  helpful; 

1.  Information  may  be  containi^  in  the  “Personnel  Investigations 
Records”  and  the  “Recruting,  Examining,  and  Flacement  Records” 
systems  pertaining  to  individuak  who  have  not  previously  woriced 
for  the  Federal  Govenunent  in  a  civilian  crqtadty  and  who  have 
ffled  an  employnoent  apjdication  with  one  of  the  Commisxion’s  area 
offices.  Individuals  nuiy  contact  any  oik  at  the  Conunission’s  of¬ 
fices  listed  in  the  appendix  to  these  notices  for  infonnatku)  about 
these  systems  records. 

2.  Each  of  the  13  systems  ot  records  deserfiKd  in  these  notices 
may  contain  infwmatioo  concerning  current  Federal  employees. 
However,  the  “General  Personnel  Records”  and  the  “Personnel  In¬ 
vestigations  Records"  systems  are  the  two  most  common  sources 
of  personal  information. 


3.  The  “General  Persormel  Records”  and  the  “Personnel  In¬ 
vestigations  Records”  systems  may  contain  information  pertaining 
to  former  Federal  employees. 

4.  The  “Civfl  Service  Retirement  Records,”  J|^General  Persoimel 
Records,”  and  “PersonnH  Investigations  Record”  systems  may 
contain  paaonal  information  coiKeming  individuals  who  have 
retired  as  civilian  emffloyees  of  the  Federal  Government. 

5.  Information  may  be  contained  in  the  “Personnd  nvestigations 
Records”  system  pertaining  to  individuals  who  have  worked  for  a 
Government  coptractor  that  required  them  to  have  a  security 
clearance. 

Effective  Date.  This  notice  shall  be  effective  Sqitember  27,  197S. 

CSC— 1 

System  name;  Defense  Molnlization  EmeigeiKy  Cadre 
Records — CSC 

Security  classification: 

System  locatiaa:  Bureau  of  Management  Services,  U.S.  (Tivfl  Ser¬ 
vice  Commission,  19(X)  E  Street,  N.W.,  Washington,  D.C.  2041S. 

Categories  of  individuals  covered  by  the  system:  CTSC  ernffloyees 
who  are  members  of  the  Defense  Mobilization  (Zadre. 

Categories  at  records  in  the  system:  Clontains  the  name,  address, 
telephone  number,  date  of  birth,  physical  descriptioo,  private  au- 
toniobfle  information  on  members  oi  the  Defense  Mobilization 
(2adre. 

Authority  far  maintenance  of  the  system:  Federal  Civfl  Defense 
Act  of  1950  imd  Executive  Order  1 1490. 

Routine  uses  of  records  maintsiiicri  hi  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  will  be 
used  only  in  case  ot  a  nuclear  attack  on  the  United  States  as  fol¬ 
lows: 

a.  To  provide  a  means  for  retmiing  to  duty  Federal  employees 
who  have  become  separated  from  their  agencies  because  of  an 
enemy  attack. 

b.  To  provide  a  means  whereby  the  Commission  win  have  a  basis 
for  continuing  on  its  roster  of  active  employees  those  who  are 
prevented  from  performing  their  r^nlar  job  assignments  by  effects 
of  an  attack. 

c.  To  establish  a  central  point  where  agencies  can  get  information 
about  their  employees. 

d.  To  provide  a  method  for  the  maximum  utilization  of  the  skflls  ^ 
of  surviving  Federal  em|floyees  in  carrying  out  the  essential  func¬ 
tions  of  Government. 

Polkiis  and  praclioes  far  staring,  retrieving,  aoocaring,  retaining, 
and  diaporiag  of  records  hi  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retentioa,  a^  Disposal  below. 

Storage:  Records  are  maintained  on  cards. 

Retrievability:  Records  are  indexed  by  name  and  emergency 
cadre. 

Safeguards-  Reemds  are  maintained  in  card  file  equipment. 
Records  are  available  only  to  authorized  personnel  whom  duties 
require  access. 

Retention  and  cHsposal:  Records  are  maintained  as  long  as  in- 
dividiud  is  an  emergency  cadre  member.  Expired  records  are 
di^KMcd  of  by  burning. 

System  mnaagerfs)  and  nkfaesB:  Director,  Bureau  of  Management 
Services,  U.S.  C^ivfl  Service  Gomroissioa,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 

Nodficafion  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested; 

a.  FUD  name. 

b.  Date  of  birth. 

c.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedaras:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through;  Director,  Bureau  oi  Management  Services,  U.Sl.  C^ivfl  Ser¬ 
vice  dkxnmissson,  19(X)  E  Street,  N.W.,  Washington,  D.C.  20415. 

Conlesttag  record  procedures:  Same  as  the  above. 

Record  eoarce  categories:  Information  is  provided  by  the  in¬ 
dividual. 

Systems  eernspted  from  certain  provisfans  of  the  act: 

CSC— 2 

System  mane:  Civfl  Service  Rrtiremeifl  Records — CSC 

Secasity  rlmsWraHnn; 
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System  location:  Bureau  of  Retirement,  Insurance  and  Occupa¬ 
tional  Health,  U.S.  Civil  Service  Commission,  Washington,  D.C. 
20415. 

Categories  of  individuals  covered  by  the  syston:  The  categtM^  of 
individuals  is  indicated  below. 

a.  Former  Federal  employees  and  Members  of  Congress  who  per¬ 
formed  service  subject  to  the  Civil  Service  Retirement  (CSR) 
System. 

b.  Current  Federal  employees  who  have: 

(1)  performed  Fedei^  service  subject  to  the  CSR  System  other 
than  that  with  their  present  ^ency;  or 

(2)  filed  a  designation  of  beneficiary  for  benefits  payable  under 
the  CSR  System;  or 

(3)  requested  BRIOH  to  review  a  claim  for  health  benefits 
made  under  the  Federal  Employees  Health  Benefits 
Program;  or 

(4)  filed  a  service  credit  application  in  connection  with  former 
Federal  service  not  subject  to  the  CSR  System. 

c.  Former  Federal  employees  who  died  subject  to  or  who  retired 
under  the  CSR  System,  or  their  surviving  spouses  and/or  children, 
who  have  received  or  are  receiving  CSR  benefits.  Federal  Em¬ 
ployees’  Group  Life  Insurance  benefits,  or  Federal  Employees 
Health  Benefits. 

d.  Former  Federal  employees  who  died  subject  to  or  who  retired 
under  a  Federal  Government  retirement  system  other  than  the  CSR 
System,  or  their  surviving  spouses  and/or  children,  who  have 
received  or  are  receiving  Federal  Employees’  Group  Life  Insurance 
benefits  and/or  Federal  Employees  Health  Benefits. 

e.  Applicants  for  Federal  employment  found  unsuitable  for  em¬ 
ployment  on  medical  grounds. 

Categories  of  records  in  the  system:  This  System  is  comprised  of 
those  retirement  service  history  records  of  employees’  service  in 
the  Federal  government  other  than  that  for  the  agency  in  which 
they  may  presently  be  employed.  It  also  contains  information 
developed  in  support  of  claims  for  benefits  made  under  the  retire¬ 
ment,  health  benefits  and  life  insurance  programs  for  Federal  em¬ 
ployees  which  the  Bureau  of  Retirement,  Insurance  and  Occupa¬ 
tional  Health  (BRIOH)  administers.  These  records  contain  the  fol¬ 
lowing  information. 

a.  Documentation  of  Federal  service  subject  to  the  CSR  System. 

b.  Documentation  of  service  credit  and  refund  claims  made  under 
the  CSR  System. 

c.  Retirement  claim  files,  including  documents  supporting  the 
retirement  application,  health  benefits  and  life  insurance  eli^bility, 
medical  records  supporting  disability  claims  and  designations  of 
beneficiary. 

d.  Claim  review  files  pertaining  to  requests  that  claims  made 
under  the  Federal  Employees  Health  Benefits  Program  be  reviewed  , 
by  BRIOH. 

e.  Suitability  determination  files  on  applicants  for  Federal  em¬ 
ployment  found  unsuitable  for  employment  on  medical  grounds. 

f.  Documentation  of  claims  made  for  life  insurance  and  health 
benefits  by  annuitants  under  a  Federal  Government  retirement 
system  other  then  the  CSR  System. 

g.  Health  Unit  Medical  records  for  CSC  employees. 

Authority  for  maintenance  of  the  system:  Section  3301  and  chap¬ 
ters  83,  87,  and  89  of  title  5,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used;  ' 

a.  To  disclose  to  the  Office  of  Woikers’  Compensation  Program; 
Veterans  Administration  Pension  Benefits  Program;  Social  Security 
Old  Age,  Survivor  and  Disability  Insurance  and  Medical  Programs; 
military  retired  pay  programs;  Federal  civilian  employee  retirement 
programs  other  than  the  Civil  Service  Retirement  System’s  or  other 
national,  state,  county,  municipal,  or  other  publicly  recognized 
charitable  or  social  security  administrative  agency  of  information 
needed  to  adjudicate  a  claim  for  benefits  under  BRIOH  or  the 
receipient’s  benefit  program(s),  or  of  information  needed  to  con¬ 
duct  an  analytical  study  of  benefits  being  paid  under  such  pro¬ 
grams. 

b.  To  disclose  to  the  Federal  En^loyees’  Group  Life  Insurance 
Office,  4  East  24th  Street,  New  York,  NY  1(X)10,  of  information 
necessary  to  support  an  individual’s  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro¬ 
gram. 

c.  To  disclose  to  a  health  insurance  carrier  or  plan  participating 
in  the  Federal  Employees’  Health  Benefits  Program  of  information 


necessary  to  support  an  individual’s  claim  for  health  insurance 
benefits  under  the  prograin. 

e.  To  disclose  to  any  inquirer,  if  sufficient  information  is  pro¬ 
vided  to  assure  positive  identification  of  an  individual  on  whom  a 
department  or  agency  maintains  retirement  or  insurance  records,  of 
the  fact  that  an  individual  is  or  is  not  on  the  retirement  roUs  and,  if 
so,  the  type  of  annuity  (employee  or  survivor)  being  paid. 

f.  When  an  individual  to  whom  a  record  pertains  ^es,  disclosure 
of  information  in  the  individual’s  record  to  the  person  appointed  as 
representative  of  the  estate,  to  the  person  designated  by  the 
representative,  or  to  a  designated  beneficiary,  of  information  which 
might  properly  be  disclosed  to  the  individual.  When  a  representa¬ 
tive  of  the  estate  has  not  been  appointed,  the  individual’s  next  of 
kin  may  be  recognized  as  the  representative  of  the  estate. 

g.  To  disclose  to  the  Internal  Revenue  Service,  Department  of 
the  Treasury,  of  earnings  information  as  required  by  the  Internal 
Revenue  Code  of  1954. 

h.  To  disclose  to  the  Department  of  the  Treasury  of  information 
necessary  to  issue  benefit  checks. 

i.  To  disclose  to  a  Federal,  State,  or  local  law  enforcement  agen¬ 
cy,  of  information  indicating  a  possible  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  relevant  information  to  a 
BRIOH  determination  concerning  an  individual’s  eligibility  for  or 
entitlement  to  coverage  and/or  benefits  under  the  retirement,  life 
insurance  and  health  benefits  programs  administered  by  BRIOH. 

k.  To  disclose  to  an  official  of  any  Federal  agency  of  information 
he  or  she  needs  to  know  in  the  performance  of  his  or  her  official 
duties  related  to  the  hiring,  retention,  separation  or  retirement  of  an 
employee,  or  issuance  of  a  grant,  license,  or  other  benefit. 

l.  To  disclose  to  an  official  of  any  Federal  agency  of  any  infor¬ 
mation  he  or  she  needs  to  know  in  the  performance  of  his  or  her 
official  duties  related  to  compiling  descriptive  statistics  and  making 
analytical  studies  in  support  of  the  function  for  which  the  records 
were  collected  and  maintained,  or  for  related  personnel  manage¬ 
ment  functions  and/or  manpower  studies.  Retention  and  Disposal 
below. 

Storage:  Records  are  maintained  on  magnetic  tapes,  disks,  and  in 
paper  folders. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and/or  claim  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  success.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  All  records  relating  to  a  claim  for  retire¬ 
ment,  life  insurance  and  health  benefits  are  maintained  per¬ 
manently. 

System  manager(s)  and  address:  Director,  Bureau  of  Retirement, 
Insurance  and  Occupatioiral  Health,  U.S.  Civil  Service  Commis¬ 
sion,  Washirrgton,  D.C.  20415. 

Contesting  record  procedures:  Same  as  above.  Individuals  wishing 
to  inquire  whether  this  system  of  records  contains  information 
about  them  should  address  their  inquiries,  providing  their  full 
name,  any  former  names,  date  of  birth,  name  and  address  of  office 
currently  and/or  formeriy  employed  in  the  Federal  service,  and  an¬ 
nuity  account  number,  if  assigned,  to:  Director,  Bureau  of  Retire¬ 
ment,  Insurance  and  (Occupational  Health,  U.S.  Civil  Service  Com¬ 
mission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Record  access  procedures:  Individuals  wishing  to  see  information 
in  their  records  or  contest  information  about  them  should  address 
their  inquiries,  providing  their  full  name,  any  former  names  under 
which  they  were  employed,  date  of  birth,  social  security  number, 
name  and  address  of  office  in  which  currently  and/or  formerly  em¬ 
ployed  in  the  Federal  service,  and  annuity  account  number,  if  as¬ 
signed,  to:  Director,  Bureau  of  Retirement,  Insurance  and  Ciccupa- 
tional  Health,  U.S.  Civil  Service  (Commission,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  a.  The  individual  whom  the  in¬ 
formation  is  about,  b.  Agency  Pay,  Leave  and  Allowance  Records, 
c.  GSA  National  Personnel  Records  Center. 

d.  Federal  civilian  retirement  systems  other  than  the  CivR  Service 
Retirement  System. 

e.  Mihtary  retired  pay  system  records. 

f.  Office  of  Workers’  Compensation  Programs. 

g.  Veterans  Administration  Pension  Benefits  Programs. 

h.  Social  Security  Old  Age,  Survivor  and  Disability  Insurance 
and  Medicare  Programs. 
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i.  Health  insurance  carriers  and  plans  participating  in  the  Federal 
Employees’  Health  Benefits  Program. 

j.  The  Office  of  Federal  Employees’  Group  Life  Insurance. 

k.  Civil  Service  Commission  Government-wide  System  of 
General  Personnel  Records  or  equivalent  agency  file. 

l.  The  individual’s  co-workers  and  supervisors. 

m.  Physicians  who  have  seen  or  treated  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— 3 

System  name:  Executive  Assignment  and  Inventory  Records — CSC 

Security  classification: 

System  location:  Bureau  of  Executive  Manpower.  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Categories  of  individuals  covered  by  the  system: 

a.  Current  and  former  incumbents  of  positions  at  grades  GS-16 
through  GS-18  under  the  Executive  Assignment  System  or  positions 
at  equivalent  levels  over  which  the  CSC  exercises  at  least  partial 
approval  authority. 

b.  Current  and  former  incumbents  of  positions  compensated 
under  the  Executive  Schedule  when  the  individual  is  given  a  career 
appointment  or  an  excepted  appointment  under  Schedule  C. 

c.  Current  and  former  incumbents  of  positions  at  grades  GS-16 
through  GS-18,  or  equivalent  levels  when  the  individual  noncom- 
petitively  acquires  status  under  Civil  Service  Rule  ID. 

d.  Individuals  who  in  response  to  an  agency  recruitment  notice 
filed  for  consideration  for  a  vacancy  at  these  levels  but  were  not 
appointed. 

e.  Current  and  former  employees  in  the  executive  branch  in 
grades  IS  through  18  under  the  ^neral  Schedule  or  at  equivalent 
pay  levels  under  other  salary  systems,  except:  employees  in  the 
commissioned  service  systems;  Administrative  Law  Judges'  at  grade 
GS-15;  employees  of  the  Panama  Canal  Company,  the  Canal  Zone 
Government,  and  the  Soldiers’  Home;  employees  involved  in  intel-  ^ 
ligence  matters;  foreign  nationals  employed  outside  the  United 
States;  and  employees  hired  on  a  consultant,  part-time,  or  intermit¬ 
tent  basis. 

f.  Current  and  former  employees  in  the  legislative  and  judicial 
branches  and  in  the  District  of  Columbia  Government  in  positions 
at  grades  GS-16  through  GS-18  which  are  authorized  under  5 
U.S.C.  5108. 

Categories  of  records  in  the  system:  These  records  include: 

a.  Demographic  iAformation  and  background  data  on  experience, 
education,  publications,  awards,  and  career  interests  of  employees 
in  the  inventory. 

b.  A  record  of  referrals  identifying  position,  agency,  and  in¬ 
dividuals  referred. 

c.  Information  about  the  qualifications  of  appointees. 

d.  Information  about  the  procedures  used  to  recruit  and  evaluate 

candidates  from  outside  the  Federal  Government  for  positions  at 
the  executive  levels.  * 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  3301, 
3302,  3309,  3313,  3318,  3324,  3325,  3326,  5114,  5333,  5532,  5723;  10 
U.S.C.  1581;  P.L.  81-691,  P.L.  85-721;  and  E.O.  11315. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  follows: 

a.  To  refer  qualified  Federal  employees  or  retirees  to  state  and 
local  Governments  and  international  organizations  for  employment 
considerations. 

b.  To  identify  and  refer  qualified  Federal  employees  or  qualified 
applicants  for  vacancies  at  executive  levels. 

c.  To  mgke  lateral  referrals  for  positions  at  GS-15  or  equivalent 
level  from  the  Federal  Automated  Career  System  (FACS). 

d.  To  provide  agencies  with  inventory  extracts  of  their  em¬ 
ployees. 

e.  To  provide  some  of  the  information  required  in  the  annual  re¬ 
port  to  the  Congress  mandated  by  5  U.S.C.  5114. 

f.  To  respond  to  inquiries  from  individuals,  employing  agencies, 
the  Congress,  or  other  third  parties  when  such  response  is  not 
otherwise  prohibited  by  law  or  regulation. 

g.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  r^^ulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 


h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

i.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies; 
may  also  be  utilized  to  respond  to  general  requests  for  statistical  in¬ 
formation  (without  person^  indentification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  5>ee  Storage,  Retrievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tapes, 
punched  cards,  and  microfiche. 

Retrievability:  Records  are  indexed  by  name  and  Social  Security 
Number. 

Safeguards:  Records  are  available  only  to  authorized  personnel  of 
the  Commission  and  agencies  whose  duties  require  access. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  managerfs)  and  address:  Director,  Bureau  of  Executive 
Manpower,  U.S.  (Zivil  Service  Commission,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 

^Notification  procedure:  Same  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  individual 
whose  records  are  requested. 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through:  Director,  Bureau  of  Executive  Manpower,  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Contestii^  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual  named  in  the  record,  employing  agency,  and  obtained  from 
official  documents  of  the  Commission. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— I 

System  name:  Federal  Executive  Development  Program 
Records — CSC 

Security  classification: 

System  location:  Bureau  of  Executive  Manpower,  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  at  grade  GS-15,  or  equivalent  level  who  applied  and  were 
nominated  by  their  agency  for  the  Federal  Development  program. 

Categories  of  records  in  the  system:  These  records  contain  demo¬ 
graphic  information  and  background  data  on  experience,  education, 
awards,  and  career  interests;  agency  recommendations  and  super¬ 
visory  evaluations;  r^ords  of  the  evaluation  process  used  by  the 
selection  panel  in  choosing  the  finalists;  and  data  on  assignments 
and  progress  under  the  program. 

Authority  for  maintenance  of  the  system:  F.xecutive  Order  11315. 

Routine  uses  of  records  maintained  in  the  system,  incluiling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  follows; 

a.  To  respond  to  inquiries  from  individuals,  employing  agencies. 
Congress,  or  other  third  party  when  such  response  is  not  otherwise 
prohibited  by  law  or  regulation. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 
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Policies  and  practices  for  staring,  retrieving,  acoesBlng,  retaining, 
and  dKp«d"g  of  records  in  the  sytem:  See  Storage,  RetrievabOity. 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  in  locked  caNnets.  Records  are  availaUe 
only  to  authorized  personnel  of  the  Commission  and  agencies 
whose  duties  require  access. 

Retentioo  and  disposal:  The  Federal  Executive  Development  lYo- 
gram  records  are  kept  indefinitely. 

System  managerfs)  and  address:  Director,  Bureau  of  Executive 
Manpower,  U.S.  Civil  Service  Commission,  1900  E  Street,  N.  W, 
Washington,  D.C.  20415. 

Notification  procedure:  Same  as  above.  It  is  nec^sary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested. 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year.  (Year  nominated  or  selected  for  program.) 

e.  Mailing  address  to  which  the  re|dy  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through:  Director,  Bureau  of  Executive  Manpower,  U.S.  Civil  Ser¬ 
vice  Commission,  19(X)  E  Street,  N.W.,  Washirtgton,  D.C.  20415. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual,  supervisors,  other  management  officials,  and  obtained 
from  agency  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— 5 

System  name:  Litigation  and  Political  Activity  (Hatch  Act) 
Records —  CSC 

Security  classification: 

System  location:  Office  of  the  General  Counsel,  19(K)  E  Street, 
N.W.,  Washington,  D.C.  20415. 

Categories  of  individuals  covered  by  the  system:  Persons  who  file 
civil  actions  against  the  Civil  Service  Commission  and  persons 
covered  by  the  Hatch  Act  who  have  had  alledged  complaints  filed 
against  them. 

Categories  of  records  in  the  system:  IJtigation  files  consist  of  ad¬ 
ministrative  appeal  records,  investigative  ffles,  documents  from 
retirement  files,  and  official  personnel  folders.  Also,  documents 
generated  in  a  civil  action  including  the  complaint,  answer,  mo¬ 
tions,  briefs,  and  court  orders  and  decisions.  Political  Activity 
(Hatch  Act)  files  consist  of  information  and  evidence  gathered  in 
the  course  of  investigation  of  aUegations,  letters  of  chains,  em¬ 
ployee's  answers,  close-out  letters,  administrative  briefs  and 
memoranda,  correspondence  from  Congress  and  individuals  having 
an  interest  in  the  case,  and  the  final  administrative  decision. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1301-1308,  5 
U.S.C.  15()4,  and  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (d  such  uses:  These  records  are  used 
as  indicated  below. 

a.  To  defend  the  Civil  Service  Commission  against  law  suits. 

b.  To  enforce  the  provisions  of  the  Hatch  Act. 

c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  iue  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  persoiuiel  management 
functions. 

d.  To  refer,  where  there  is  an  indication  of  a  violaticm  of  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

e.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  to  an  agency  decision  concerning  the  hiring  or 


retention  of  an  employee,,  the  issuance  of  an  security  clearance,  or 
other  benefit. 

h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  RecOTds  are  maintained  in  file  folders. 

Retrievability:  Litigation  records  are  indexed  by  name  of  the 
parties  bringing  suit  and  the  civil  action  number.  Hatch  Act  records 
are  indexed  by  name  and  state. 

Safeguards:  Records  are  available  only  to  authtarized  personnel  of 
the  General  Counsel.s  office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  General  Counsel,  U.S.  Civil  Ser¬ 
vice  Commission,  19(X)  E  Street,  N.W.,  Washington,  D.C.  20415. 

Notification  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested: 

a.  Full  name. 

b.  Record  in  which  interested. 

c.  State  of  residence  at  time  of  action. 

d.  Civil  action  number,  if  any. 

e.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through:  General  Counsel,  U.S.  Civil  Service  Commission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  the  Com¬ 
mission’s  executive  files,  indi\'idual  to  whom  record  pertains,  em¬ 
ploying  agency,  investigations,  fellow  employees,  employee 
representatives,  witnesses  at  administrative  hearings,  and  court 
proceedings. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— 6 

System  name:  Motor  Vehicle  Operator  and  Accident  Report 
Records —  CSC  * 

Security  classification: 

System  location:  Bureau  of  Management  Services,  U.S.  Civil  Ser¬ 
vice  Commission,  19(K)  E  Street,  N.W.,  Washington,  D.C.  20415. 

Categories  of  individuals  covered  by  the  system:  Employee  of  the 
Civil  Service  Commission. 

Categories  of  records  in  the  system:  Authorization  to  issue  a 
Government  motor  vehicle  operator’s  permit  and  reports,  cor¬ 
respondence,  and  fiscal  documents  concerning  automobile  ac¬ 
cidents. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion  Administrative  Manual  Supplement  177-C  and  Chapter  171  of 
Title  28,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below. 

a.  For  litigation  in  a  Federal  court  when  necessary. 

b.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statu tue,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

c.  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  information  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit. 

d.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grarit,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  reoH^  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  available  only  to  authorized  personnel 
whose  duties  require  access.  * 

Retention  and  disposal:  Motor  vehicle  operator  records  are  main¬ 
tained  for  three  years  and  are  destroyed  by  shredding.  Accident  re¬ 
ports  are  maintained  for  six  years  and  are  destroyed  except  in 
cases  involving  litigation  which  are  maintained  indefinitely. 

System  manager(s)  and  address:  The  system  managers  are  as  in¬ 
dicated  below. 

a.  For  motor  vehicle  operator  records:  Director,  Bureau  of 
Management  Services,  U.S.  Civil  Service  Conunission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 

b.  For  accident  reports  records:  General  Counsel,  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Notification  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested. 

a.  Full  name. 

b.  Record  in  which  interested. 

c.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records  by 
writing  the  system  manager  indicated  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  Commission  employees  and  peuties  involved  in  accident, 
witnesses  to  accident,  police  reports,  and  reports  of  investigation 
by  Commission  investigators,  supervisory  personnel  in  the  Commis¬ 
sion,  and  officials  of  the  General  Services  Administration. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— 7 

System  name:  Pay,  Leave,  and  Travel  Records — CSC 

Security  classification: 

System  location:  Bureau  of  Management  Services,  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Categories  of  individuals  covered  by 'the  system:  Employees  of  the 
Civil  Service  Commission. 

Categories  of  records  in  the  system:  Contains  various  records 
required  to  administer  the  pay,  leave,  and  travel  requirements  of 
the  Civil  Service  Commission. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below.  ' 

a.  To  authorize  payroll  deductions  for  allotments,  saving  bonds, 
charitable  contributions,  union  dues,  health  benefits  and  life  in¬ 
surance;  collect  indebtedness  for  over-payment  of  salary  and  un¬ 
paid  internal  revenue  taxes;  pay  income  tax  obligation  to  Internal 
Revenue  Service;  authorize  mailing  or  holding  salary  checks  or  sav¬ 
ing  bonds;  authorize  issuing  of  salary  checks  by  Treasury' Depart¬ 
ment;  obtain  reimbursement  of  travel  expenses  for  official  busi¬ 
ness;  report  gross  wages  and  separation  information  for  unemploy¬ 
ment  compensation;  pay  any  uncollected  compensation  due  a 
deceased  employee;  and  provide  for  a  summary  of  employees 
payroll  data  and  retirement  contributions. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

c.  For  litigation  in  a  Federal  court  where  required. 

d.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 
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e.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  other  benefit. 

f.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Stoihge,  Retrievability,  < 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  manual  files  in  folders,  cards, 
magnetic  tapes,  and  loose  leaf  binders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  filing  cabinets.  Records 
are  av^able  only  to  authorized  personnel  whose  duties  require  ac¬ 
cess.  • 

Retention  and  tlisposal:  Records  are  maintained  for  varying 
periods  of  time  from  one  year  to  permanently.  Disposal  is  by 
shredding. 

System  managerfs)  and  address:  Director,  Bureau  of  Management 
Services,  U.S.  Civil  Service  Commission,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 

Contesting  record  procedures:  Same  as  the  above.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed.  , 

Record  access  procedures:  An  individual  can  obtain  information 

on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through:  Director,  Bureau  of  Management  Services,  U.S.  Civil  Ser¬ 
vice  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  provided  by  management 
officials  and  by  the  individual  on  whom  the  record  is  maintained. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC— 8 

System  name:  Personnel  Research  Test  Validation  Records — CSC 

Security  classification: 

System  location:  U.S.  Civil  Service  Commission,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415  and  each  of  the  Commission’s  re¬ 
gional  offices  listed  below. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees;  applicants  for  Federal  employment;  state  and  local  govern¬ 
ment  applicants  and  employees. 

Categories  of  records  in  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data  and  ratings  of  supervisors  re¬ 
garding  the  individuals  to  whom  the  records  pertain. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  Sec-  . 
tion  3301,  Section  1303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  are  collected  on  a 
project  by  project  basis  and  are  used  for  the  constructioanalysis 
and  validation  of  written  tests;  for  research  on  personnel  measure¬ 
ment  and  written  tests;  for  research  on  personnel  measurement  and 
selection  methods  and  techniques  and  research  on  personnel 
management  practices  such  as  performance  evaluation  or  produc¬ 
tivity.  Routine  use  includes  the  exchange  of  personnel  records 
between  the  Commission  and  a  specific  Federal  agency  for  person¬ 
nel  research  purposes  and  the  use  of  personal  identifier  such  as  em¬ 
ployee  name  to  identify  employees  included  in  research  studies  that 
extend  over  a  period  of  time  (longitudinal  studies).  No  personnel 
decisions  are  made  in  the  use  of  these  research  records.  Many  data 
are  collected  under  conditions  assuring  their  confidentiality.  This 
confidentiality  will  be  protected.  Personal  information  in  this 
system  of  records  is  used  by  the  personnel  research  staff  in  the 
Commission  or  the  specific  Federal  agency  involved.  These  records 
may  be  also  used  as  a  data  source  for  management  information  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
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in  support  of  the  function  for  which  the  records  are  collected  and 
maintained,  or  for  related  personnel  management  functions  or  man¬ 
power  studies;  may  also  be  utilized  to  respond  to  general  requests 
for  statistical  information  (without  personal  identification  of  in¬ 
dividuals)  under  the  Freedom  of  IMormation  Act  or  to  locate 
specific  individuals  for  personnel  research  or  other  personnel 
management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access.  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  magnetic  tape. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identifier  only  for  cer¬ 
tain  research  projects  such  as  those  that  involve  longitudinal  stu¬ 
dies. 

Safeguards:  Records  are  kept  in  locked  files,  locked  room,  and 
access  is  limited  to  authorized  research  staff. 

Retention  and  disposal:  Indefinite. 

S>stem  manager(s)  and  address:  Director,  Personnel  Resesurch  and 
Development  Center,  U.S.  Civil  Service  Commission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415  and  Regional  Director  of 
each  Commission. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  None.  See  exemption  below. 

t  'untesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  Federal,  state  or  local  em¬ 
ployees  or  applicants,  supervisors,  assessment  center  assessors  or 
data  from  agency  or  Commission  persoimel  files  and  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (KK6)  all  material  and  information  in  this  system  of 
records  about  an  individual  that  meet  the  criteria  stated  in  5  U.S.C. 
552a  (KKb)  are  exempt  from  the  requirements  of  5  U.S.C.  552a 
(c)(3);  (d);  (e)(4KG),  (H),  and  (I);  and  (f)  relating  to  access  and  con¬ 
test,  making  an  accounting  of  disclosure  to  the  individual  named  in 
the  record,  maintenance  of  information  in  records,  publication  an¬ 
nually  in  the  Federal  Register,  and  provisions  regarding  agency 
^rules  in  that  portions  of  this  system  relate  to  testing  and  examina 
tion  materials  that  arc  used  solely  to  determine  individual  qualifica 
tions  for  appointment  or  pronK>tion  in  the  Federal  service.  The 
specific  material  that  is  exempted  includes: 

a.  Answer  keys. 

b.  Test  btioklets. 

c.  Test  item  files. 

d.  Rating  sheets. 

e.  Rating  schedules,  including  crediting  plans. 

f  Transmutation  tables. 

g.  Ratings  given  for  the  purpose  of  validating  examinations. 

CSC/GOVT— 1 

System  name:  Appeals,  Grievances,  and  Complaints  Records — CSC 

Security  classification: 

.System  location:  U.S.  Civil  Service  Commission,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  regional  offices  of  the  Civil  Service 
Commission,  as  indicated  in  the  list  below  and  agency  personnel  or 
designated  offices. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen¬ 
cies,  and  annuitants  who  appeal  a  determination  made  by  an  (rffi- 
cial  of  an  agency  or  the  Civil  Service  Commission  to  the  Civil  Ser¬ 
vice  Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  an  agency  or  the  Cottunission  affecting  an  individual. 
This  system  of  records  includes  adverse  action  appeal  files,  classifi¬ 
cation  appeal  files,  performance  rating  appeal  files.  Fair  l.abor 
Standards  Act  complaints,  grievance  files,  and  EEO  complaint 
files. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Sections 
1302,  3301,  3302,  4308,  5115,  5338,  5351,  5388,  7151,  7154,  7301, 
7512,  7701,  8347,  Executive  Order  9830,  10577,  10987,  11222, 
11478,  11491,  and  P.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used; 


a.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint,  or  grievance. 

b.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa¬ 
tion  Act. 

c.  To  respond  to  a  court  subpena  and  or  refer  to  a  district  court 
in  connection  with  a  civil  suit. 

d.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and 'maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

e.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  w’hether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
of  charged  with  enforcing  or  implementing  the  statue,  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

f.  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  inioimation,  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

g.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Storage,  Retrievability, 
"Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  These  records  arc  maintained  up  to  two 
years  and  are  transferred  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri.  They  are  destroyed  by  the  Federal 
Records  Center  when  the  records  are  seven  years  old. 

System  manager(s)  and  address:  a.  Appeal  Control  Index  Card  or 
petitioned  case  file;  Chairman,  Appeal  Review  Board,  U.S.  Civil 
Service  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

b.  Adverse  actions  appeal  records;  Director,  Federal  Employee 
Appeals  Authority,  U.S.  Civil  Service  Commission,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

c.  Classification  appeals  to  the  Commission,  performance  rating 
.appeals,  and  complaints  records:  Director,  Bureau  of  Pesonnel 
Management  Evaluation,  U.S.  Civil  Service  Commission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 

-  d.  Agency  adverse  action  appe^lls  records  initiated  prior  to  Sep¬ 
tember  9,  1974,  classification  appeals  in  agencies,  EEO  complaint 
files,  and  grievances  records:  Personnel  Officer  or  designated  offi¬ 
cial,  Local  Agency  Installation. 

Notification  procedure:  Same  as  above.  Individuals  who  have  filed 
appeals  or  grievances  are  aware  that  fact  and  have  been  provided  a 
copy  of  the  record.  They  may,  however,  contact  the  appropriate 
system  manager  indicated  above  regarding  the  existence  of  such 
records  pertaining  to  them.  It  is  necessary  to  furnish  the  following 
information: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Agency  in  which  employed  and  the  approximate  date. 

d.  Kind  of  action  taken  by  the  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  grievaiice  about  a  decision  or  determination  made  by  an  agency 
or  about  conditions  existing  in  an  agency  already  have  been  pro¬ 
vided  a  copy  of  the  record.  The  contest,  amendment,  or  correction 
of  an  appeal  or  grievance  record  is  permitted  during  the  prosecu- 
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tion  of  an  appeal,  grievance,  or  complaint  by  the  individual  to 
whom  the  record  pertains.  However,  after  an  appeal,  grievance,  <»- 
conqrlaint  case  has  been  closed:  an  individual  may  gain  access  to, 
or  contest  the  official  copy  of,  an  S4>peal,  grievance,  or  complaint 
record  by  writing  the  appropriate  system  manager  indicated  above. 
Individuals  should  provide  their  name,  date  of  birth,  agency  in 
which  employed,  approximate  date,  and  the  kind  of  action  taken  by 
the  agency  when  requesting  access  to,  or  contest  of,  records. 

Contcadng  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  sources  of  these  records  are  in¬ 
dicated  below. 

a.  Individual  to  whom  the  record  pertains. 

■  b.  Agency  and/or  Commission  officials. 

c.  Affidavits  or  statements  from  employee. 

d.  Testimonies  of  witnesses. 

e.  Official  document  relating  to  the  appeal,  grievance,  or  com¬ 
plaints. 

f.  Correspondence  from  specific  organization  or  persons. 

Systems  exempted  from  certain  provMoiis  of  the  act: 

CSC/GOVT— 2 

System  name:  Confidential  Employment  and  Financial  Interest 
Statements — CSC 

Security  classification: 

System  location:  The  records  are  located  in  agencies  and  the  Civil 
Service  Commission  as  indicated  below. 

a.  Office  of  the  General  Counsel,  U.S.  Civil  Service  Cotrunission, 
1900  E  Street.,  Washirtgton,  D.C.  20415. 

b.  Office  of  the  General  Counsel,  Departrrtent  or  Agency  with 
which  employed,  Washirtgton,  D.C. 

Categories  of  individuals  covered  by  the  system:  Agency  heads; 
Presidential  appointees  in  the  Executive  Office  of  the  President; 
Presidential  appointed  full-time  members  of  committees,  boards  or 
commissions;  and  agency  employees  that  are  required  by  Executive 
Order  11222  to  file  such  statements,  including  former  employees. 

Categories  of  records  in  the  system:  Contains  statements  of  per¬ 
sonal  and  family  holdings  and  other  interests  in  business  enter¬ 
prises;  Usting  of  creditors,  outside  employment  and  opinion  of 
counsel;  and  confirmation  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  u^d 
as  indicated  below. 

a.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

b.  To  provide  information  or  ^sclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  persoimel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposals  below. 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  These  records  are  located  in  lockable  metal  file 
cabinets. 

Retentioa  and  disposal:  These  records  are  disposed  of  two  years 
after  separation  of  employee. 

System  nianager(s)  address:  The  System  Managers  are  in¬ 
dicated  below. 


a.  For  agency  heads;  presidential  appointees  in  the  Executive  Of¬ 
fice  of  the  lYesident;  Presidential  appointed  full-time  members  of 
corrunittees,  or  commissions.  Commissioners  and  en^doyees  of  the 
Civil  Service  Commission: 

Office  of  the  General  Counsel,  U.S.  Civil  Service  Commission, 
1900  E  Street  N.W..  Washington.  D.C. 

b.  Fm  all  employees  other  than  those  indicated  above: 

Office  of  the  General  COunsel,  Department  or  Ageitcy  with 
which  employed,  Washington,  D.C. 

Notiflrarton  procedure:  Sanw  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  individual 
whose  records  are  requested: 

a.  Full  name. 

b.  Department  or  agency  and  component. 

c.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contting  the  records  by 
contacting  in  person  or  by  writing  the  appropriate  System  Manager 
indicated  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  records  are  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act: 

CSC/GOVT— 3 

System  name:  General  Personnel  Records — CSC 

Security  classification: 

Systeni  location:  These  records  are  located  in  agencies  and  the 
National  Personnel  Records  Center  as  indicated  below. 

a.  Personnel  Office  or  designated  office.  Department  or  Agency 
with  which  employed.  Local  Installation. 

b.  National  ^rsonnel  Records  Center,  General  Services  Adminis¬ 
tration,  111  Wlnneb^o  Street.,  St.  Louis,  Missouri  63118. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  and  those  formerly  employed  by  the  Federal  Govern¬ 
ment. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  about  an  individual  relating  to  birth  date;  Social  Security 
Number;  veteran  preference;  tenure;  handicap;  past  and  present 
salaries,  grades,  and  position  titles;  letter  of  commendation,  repri¬ 
mand,  charges,  and  decision  on  charges;  notice  of  reduction-in¬ 
force;  locator  files;  personnel  actions,  including  but  not  limited  to, 
appointment,  reassignment,  demotion,  detail,  promotion,  transfer, 
and  separation;  training  files;  minority  group  designator  files; 
records  relating  to  life  insurance,  health  benefits,  and  designation 
of  beneficiary;  performance  ratings;  awards;  medical  records;  per¬ 
formance  appraisals;  appraisals  of  potential;  Central  Personnel  Data 
File  (CPDF);  and  moiety  assignment  files  under  the  Intergovem- 
ment^  Personnel  Act. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
1302,  2951,  4118,  4308,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

a.  By  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  transfers,  promotions,  and  determination  of  qualifi¬ 
cations  of  an  individual. 

b.  Disclosure  to  the  Office  of  Workers’  Compensation  program; 
Veterans  Administration  Pension  Benefits  Program;  Social  Security 
Old  Age,  Survivor  and  Disability  Insurance  and  Medical  Programs; 
military  retired  pay  progra^;  Federal  civilian  employee  retirement 
programs  other  thm  the  Civil  Service  Retirement  System;  or  other 
national,  state,  county,  municipal,  or  other  publicly  recognized 
charitable  or  social  security  administration  agency  of  information 
needed  to  adjudicate  a  claim  for  benefits  under  BRIOH  or  the 
recipient’s  benefit  progranKs),  or  of  information  needed  to  conduct 
an  analytical  study  of  benefits  being  paid  under  such  programs. 

c.  By  the  district  courts  to  render  a  decision  when  an  agency  has 
refused  to  release  to  current  or  former  Federal  employee  a  record 
under  the  Freedom  of  Information  Act. 

d.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee  or  former  Federal  employee  or  to  an  or¬ 
ganization  at  the  request  of  the  individual. 

e.  Disclosure  to  the  Federal  Employees’  Group  Life  Insurance 
Office,  of  information  necessary  to  support  an  individual’s  claim 
for.  life  insurance  benefits  under  the  Federal  Employees’  Group 
Life  Insurance  Program. 
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f.  Disclosure  to  a  health  insurance  carrier  or  plan  participating  in 
the  Federal  Employees’  Health  Benefits  Program  of  information 
necessary  to  support  an  individual's  claim  for  health  insurance 
benefits  under  the  program. 

g.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

i.  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  relevant  information  or 
other  pertinent  information  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  licence, 
grant,  or  other  benefit. 

j.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

k.  To  provide  information  to  an  educational  institution  for  train¬ 
ing  purposes. 

l.  To  provide  information  to  officials  of  a  foreign  government  for 
clearance  prior  to  a  duty  assignment  of  an  employee  in  a  specific 
country. 

m.  To  respond  to  requests  from  labor  organizations  for  names  of 
employees  and  identifying  information. 

n.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  aiui  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sytem:  See  Storage,  Retrievability, 
Safequards,  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  in  file  folders,  magnetic 
tape,  punched  cards,  microfiche,  lists,  and  forms. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  The  (Dfficial  Personnel  Folder  (OPF)  is 
retained  indefinitely.  The  OPF  is  sent  to  the  National  Personnel 
Records  Center  within  30  days  of  the  date  of  the  employee’s 
separation  from  the  Federal  service.  Some  records  are  maintained 
for  two  years  or  destroyed  when  an  individual  resigns,  transfers,  or 
is  separated  from  the  Federal  service. 

System  manager(s)  and  address:  The  System  Managers  are  in¬ 
dicated  below. 

a.  For  current  Federal  employees:  Personnel  Officer,  Department 
or  Agency  with  which  employed.  Local  Installation. 

b.  For  former  Federal  employees;  Director,  Bureau  of  Manpower 
Information  Systems,  U.S.  (Tivil  Service  Commission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415 

Notification  procedure:  The  procedures  are  indicated  below. 

a.  If  interest  is  in  a  specific  agency  or  departmen  inquiries,  in¬ 
cluding  name,  date  of  birth,  and  Social  Security  Number,  should  be 
addressed  to:  Director  of  Personnel,  Department  or  Agency  con¬ 
cerned,  Washington,  D.C. 

b.  Other  inquiries,  including  name,  date  of  birth,  and  Social 
Security  Number,  should  be  addressed  to:  Director,  Bureau  of 
Manpower  Information  Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street,  N.W.,  Washington,  D.C.  20415 

Record  access  procedures:  The  procedures  are  indicated  below, 
a.  Current  Federal  employees  who  wish  to  gain  access  to  their 
records  should  contact  their:  Personnel  Office,  or  designated  of¬ 
fice,  Agency  or  Department  with  which  employed.  Agency  or  De¬ 
partment  Installation. 


b.  Former  Federal  employees  who  wish  to  gain  access  to  their 
records  should  direct  such  a  request  in  writing,  including  their 
name,  date  of  birth,  and  Social  Security  Number,  to:  National  Per- 
soimel  Records  Clenter,  General  Services  Administration,  111  Win¬ 
nebago  Street.,  St.  Louis,  Missouri  63118.' 

Contesting  record  procedures:  The  procedures  for  contesting 
records  are  indicated  below. 

a.  Same  as  above  for  current  Federal  employees. 

b.  For  former  Federal  enqjloyees:  Direct  such  a  request  in  writ¬ 
ing,  including  name,  date  of  biith,  and  Social  Security  Number  to: 
Director,  Bureau  of  Manpower  Information  Systems,  U.S.  Civil 
Service  Commission,  1900  E  Street,  N.W.,  Washington,  D.C.  20415. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  the  individual  supplied,  except  information  pro¬ 
vided  by  agency  officials  on  pay,  leave  and  allowance  records. 

Systems  exempted  from  certain  provisions  of  the  act:  0 
CSC/GOVT— 4 

System  name:  Personnel  Investigations  Records — CSC 

Security  classification: 

System  location:  U.S.  Civil  Service  Commission,  Bureau  of  Per¬ 
sonnel  Investigations,  1900  E  Street,  N.W.,  Washington,  D.C. 
20415. 

Categories  of  individuals  covered  by  the  system:  The  category  of 
individual  is  indicated  below. 

a.  Current  and  former  applicants  for  en^loyment  in  the  Federal 
service,  including  Government  corporations.  Government  con¬ 
trolled  corporations  and  other  establishments  in  the  executive 
branch,  and  in  the  Government  of  the  District  of  Columbia. 

b.  Current  and  former  Federal  employees,  including  employees 
of  Government  corporations.  Government  controlled  corporations 
and  other  establishments  in  the  executive  branch,  and  employees  of 
the  Government  of  the  District  of  Columbia. 

c.  American  citizens  who  are  current  or  former  applicants  for 
employment  with  International  Organizations. 

d.  American  citizens  who  are  current  or  former  employees  of  In¬ 
ternational  Organizations. 

e.  Individuals  considered  for  access  to  classified  information  or 
restricted  areas  and/or  security  determinations  as  contractors,  em¬ 
ployees  of  contractors,  experts,  instructors,  and  consultants  to 
Federal  programs. 

f.  Individuals  considered  for  assignment  as  representatives  of  the 
Federal  Czovernment  in  volunteer  programs. 

g.  Individuals  who  are  neither  applicants  nor  employees  of  the 
Federal  (jovemment,  but  are  or  were  involved  in  Federal  programs 
under  a  cooperative  assignment  or  similar  agreement. 

h.  Individuals  who  are  neither  applicants  nor  employees  of  the 
Federal  CSovemment,  but  are  or  were  involved  in  matters  related  to 
the  administration  of  the  merit  system. 

i.  Individuals  who  may  be  listed  in  an  investigative  leads  file 
composed  of  information  obtained  from  investigative  reports, 
public  records,  and  various  publications. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con¬ 
duct,  and  behavior  in  the  community  where  he  or  she  lives  or  lived; 
arrests  2uid  convictions  for  any  violations  against  the  law;  reports 
of  interviews  with  present  and  former  supervisors,  co-woikers,  as¬ 
sociates,  educators,  etc.;  reports  about  the  qualifications  of  an  in¬ 
dividual  for  a  sjwcific  position;  reports  of  inquiries  with  law  en¬ 
forcement  agencies,  employers,  educational  institutions  attended; 
and  other  information  developed  from  the  above. 

Authority  for  maintenance  of  the  system:  The  authorities  for  main¬ 
tenance  of  the  system  are  indicated  below. 

a.  Section  2,  Civil  Service  Act  of  1883 — original  authority,  now 
codified  in  Title  5,  CFR  Section  5.2,  Civil  Service  Rule  V. 

b.  SecUon  1303  and  1304,  Tide  5,  U.S.  C. 

c.  Sections  8(b),  8(c),  and  9(c),  Executive  Order  10450. 

d.  Public  Law  92-261  and  S^tions  713.216  and  713.220  of  the 
Civil  Service  Regulations. 

e.  Section  7701,  Title  5,  U.S.  C.  Code  (formerly  Section  14  of  the 
Veterans  Preference  Act  of  1944,  as  amended),  and  Exeeutive 
Order  10988. 

f.  Sections  1501-1508  and  7324-7327  of  Tide  5,  U.S.  Code 
(formerly  Section  12(b)  of  the  Hatch  Act). 

g.  Section  2165  of  Tide  42,  U.S.  Code  (formerly  the  Atomic 
Energy  Act  of  1954,  as  amended). 

h.  S^tion  2585  of  Tide  22,  U.S.  Code  (formerly  P.L.  87-297). 
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i.  Executive  Order  10422,  as  amended. 

j.  Section  24SS  of  Title  42,  U.S.  Code  (formerly  the  Naticmal 
Aeronautics  and  Space  Act,  P.L.  85-568). 

k.  Section  1434  of  Title  22,  U.S.  Code  (formerly  P.L.  80-402). 

l.  In  addition  to  the  provisions  cited  above,  there  are  various 
acts  of  Congress  that  contain  implied  authority  for  the  Commission 
to  investigate,  such  as  laws  prohibiting  the  purchase  and  sale  of  of¬ 
fice,  holding  of  two  offices,  conspiracy  and  other  prohibitory 
statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows: 

a.  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government,  and  the  District  of  Colum¬ 
bia  Government,  having  an  interest  in  the  individual  for  employ¬ 
ment  purposes,  including  a  security  clearance  or  access  determina¬ 
tion,  and  a  need  to  evaluate  qualifications,  suitability,  and  loyalty 
to  the  United  States  Government. 

b.  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government  to  avoid  duplication  when 
such  agency  or  department  conducts  an  investigation  of  the  in¬ 
dividual  for  the  purpose  of  granting  a  security  clearance,  or  for  the 
purpose  of  maldng  a  determination  of  qualifications,  suitability, 
loyalty  to  the  United  States  Govenunent,  or  access  to  classified  in¬ 
formation  or  restricted  areas. 

c.  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government  having  the  responsibility  to 
grant  security  clearance,  make  a  determination  regarding  access  to 
classified  information  or  restricted  areas,  or  to  evaluate  qualifica¬ 
tions,  suitabiity,  or  loyalty  to  the  United  States  (jovemment,  in 
connection  with  performance  of  a  service  to  the  Federal  Govern¬ 
ment  under  a  contract  or  other  agreement. 

d.  To  any  agency  of  the  Federal  Government  having  oversight  to 
review  authority  with  regard  to  Civil  Service  Commission  activities. 

e.  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities. 

f.  To  any  source  from  which  information  is  requested  in  the 
course  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation,  and  to  identify  the  type  of  information  requested. 

g.  In  the  event  of  an  indication  of  any  violation  or  potential  viola¬ 
tion  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  Uie  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  such  referral  shall  also  include,  and  be  deemed  to 
authorize,  (1)  any  and  all  appropriate  and  necessary  uses  of  such 
records  in  a  court  of  law  and  before  an  administrative  board  or 
hearing,  including  referrals  related  to  probation  and  parole  matters, 
and  (2)  such  other  interagency  referrals  as  may  be  necessary  to 
carry  out  the  receiving  agency's  assigned  law  enforcement  duties. 

h.  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  matters. 

i.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  coUected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies; 
may  also  be  utiltized  to  respond  to  general  requests  for  statistical 
information  (without  personal  identification  of  individuals)  under 
the  Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Storage,  Retiievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Some  files  are  maintained  in  folders  in  a  room  with  a 
windowless  door  which  is  locked  with  a  manipulation-proof  com¬ 
bination  lock  and  protected  by  a  police  alarm  system.  Older  files 
are  in  storage  at  the  GSA.  Records  Center,  Suitland,  Maryland. 
Other  files  are  maintained  in  metal  file  cabinets  which  are  secured 
by  use  of  bars  and  combination  locks  when  not  in  use.  The  index 
for  this  system  of  records  is  contained  in  Rotary  Wheeldex 
machines  which  are  covered  and  locked  when  not  in  use. 


Retrievability:  Records  are  indexed  by  name  in  alphabetical 
order. 

Safeguards:  All  officials  and  employees  are  required  to  have  an 
appropriate  security  clearance  before  they  are  allowed  access  to  the 
fUes  and  recmxls. 

Retention  and  disposal:  The  procedures  are  indicated  below. 

a.  File  cards  from  the  index  to  the  system  of  records  which  show 
the  existence  of  an  investigative  file  are  maintained  for  20  years 
plus  the  current  year,  or  longer  if  further  investigative  activity  was 
initiated  within  the  past  20  years.  File  cards  which  show  completion 
of  clear  National  Agency  Checks  or  National  Agency  Checks  and 
Inquiries  are  maintained  for  two  years  plus  the  current  year. 

b.  Other  cards  are  removed  from  the  index  and  stored.  In  1980 
the  stored  cards  emd  corresponding  investigative  files  will  be 
destroyed. 

c.  There  is  no  destruction  schedule  for  the  Security  Research  and 
Analysis  Index  portion  of  the  system  of  records  which  is  an  in- 
vesti^tive  leads  file  composed  of  information  obtained  from  in¬ 
vestigative  reports,  public  records,  and  various  publications. 

d.  Files  destroyed  by  the  CSC  are  burned.  The  means  of  disposal 
of  investigative  files  is  determined  by  the  National  Archives  and 
Records  Service. 

Systan  manager(s)  and  address:  Director,  Bureau  of  Personnel  In¬ 
vestigations,  United  States  Civil  Service  Commission,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 

Notification  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

d.  Any  available’  information  regarding  the  type  of  record  in¬ 
volved. 

e.  Category  of  individual  under  which  the  individual  believes  he 
or  she  fits. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  the  records 
through:  Director,  Bureau  of  Personnel  Investigations,  U.S.  Civil 
Service  Commission,  19(X)  E  Street,  N.W.,  Washington,  D.C.  20415. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources: 

a.  Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

b.  Investigative  and  other  record  material  furnished  by  Federal 
agencies. 

c.  Notices  of  personnel  actions  furnished  by  Federal  agencies. 

d.  By  personal  investigation  or  written  inquiry  from  sources  such 
as  employers,  educational  institutions,  references,  neighbors,  as¬ 
sociates,  police  departments,  courts,  credit  bureaus,  medical 
records,  probation  officials,  prison  officials,  newspapers, 
magazines,  periodicals,  and  other  publications. 

e.  Published  hearings  of  Congressional  Committees. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(l),  (2),  (5),  and  (6)  all  information  about  an  in¬ 
dividual  in  the  records  that  meets  the  criteria  stated  in  5  U.S.C. 
552a(kXl),  (2),  (5),  and  (6)  are  exempt  from  the  requirements  of  5 
U.S.C.  552a(cX3),  and  (d)  relating  to  access  and  contest  and  making 
an  accounting  of  disclosure  to  the  individual  named  in  the  record 
for  the  following  reasons: 

a.  In  that  personnel  investigations  from  time  to  time  obtain  infor¬ 
mation  relevant  to  the  matter  under  investigation  which  is  properly 
classified  by  another  agency  and  which  pertains  to  national  defense 
or  foreign  policy,  application  of  exemptions  (kXD  will  be  required 
to  prevent  the  individual  from  gaining  access  to  such  information 
under  subsection  (d)  of  the  Act. 

b.  In  that  personnel  investigations  involve  civil  law  enforcement 
in  connection  with  the  administration  of  the  merit  system,  the  ef¬ 
fectiveness  of  which  would  be  impaired  should  the  individual  ob¬ 
tain  access  to  the  investigative  record  of  the  matter,  the  application 
of  exemption  (k)(2)  may  be  required  to  prevent  the  individual  from 
gaining  access  under  subsection  (d)  of  the  Act.  Also,  as  the  access 
by  the  individual  to  an  accounting  of  disclosures  of  the  record  of 
such  an  investigation  may  impair  a  law  enforcement  function,  the 
application  of  the  exemptions  to  subsection  (cX3)  of  the  title  will  be 
required. 
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c.  In  that  a  personnel  investigation  can  involve  information  ob¬ 
tained  from  a  source  who  furnished  such  information  under  a 
properly  granted  promise  that  the  identity  of  the  source  would  be 
held  in  confidence  the  application  of  exemption  (kK5)  will  be 
required  to  honor  such  a  promise  should  the  individual  request  ac¬ 
cess  to  the  record  under  subsection  (d). 

d.  In  that  personnel  investigations  in  connection  with  .the  ad¬ 
ministration  of  the  examining  function  of  the  merit  system  may  in¬ 
volve  the  collection  of  test  material,  the  application  of  exemption 
(kX6)  will  be  required  to  prevent  the  exposure  of  such  material 
which  would  compromise  the  examining  process. 

CSC/GOVT— 5 

System  name:  Recruiting,  Examining,  and  Placement  Records — CSC 

Security  classification: 

System  location:  Civil  Service  Cotiunission  Job  Information  Cen¬ 
ters;  area,  regional,  md  central  offices  of  the  Civil  Service  Com¬ 
mission  as  indicated  in  the  list  below;  and  personnel  and  other  of¬ 
fices  of  Federal  agencies  that  are  authorized  to  make  appointments 
to  positions  and  to  act  for  the  Commission  by  delegated  authority. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  or  are  employees  or  former  em¬ 
ployees  of  the  Federal  Government. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  of  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards,  or  fellowships;  military  service;  veteran 
preference,  birthplace;  birth  date;  Social  Security  Number;  names 
of  relatives  who  are  employed  in  the  Federal  service;  legal  re¬ 
sidence;  and  home  address  of  persons  who  have  applied  for 
Federal  employment  or  are  employees  or  former  employees  of  the 
Federal  Government. 

Authoritv  for  maintenance  of  the  system:  Title  5  U.S.  C.,  Sections 
1302,  3109,  3301,  3302,  3304,  3306,  3307,  3309,  3313,  3317,  3318, 
3319,  3326,  4103,  5532,  5533,  and  5723. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

a.  To  refer  applicants  to  officials  of  Federal  Government  agen¬ 
cies  for  purposes  of  consideration  for  placement  in  positions  for 
which  an  applicant  has  applied  and  is  qualified. 

b.  To  refer  applicants  to  state  and  local  Governments  with  per¬ 
mission  of  an  applicant  for  the  purpose  of  employment  considera¬ 
tion. 

c.  To  refer  current  and  former  Federal  employees  to  Federal 
agencies  for  consideration  for  transfer,  reassignment,  reinstate¬ 
ment,  and/or  promotion,  as  applicable. 

d.  To  refer  current  Federal  Government  employees  for  considera¬ 
tion  for  reassignment  and  promotion  within  the  employing  agencies. 

e.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

f.  To  refer,  where  there  is  2m  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
pertinent  information  to  the  appropriate  agency,  whether  Federal, 
state,  or  loca  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

g.  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 


tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter. 

i.  To  provide  an  educational  institution  with  information  on  an 
appointment  of  a  recent  graduate  to  a  Federal  position  at  certain 
grade  levels. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  on  magnetic  tapes,  disks, 
punched  cards,  microfiche,  cards,  lists,  and  forms. 

Retrievability:  Records  are  indexed  by  name,  combination  of 
birth  date.  Social  Security  Number,  and  an  identification  number 
that  is  applicable. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Quality  as¬ 
surance  checks  and  appropriate  computer-related  safeguards  are 
employed.  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure. 

Retention  and  disposal:  Records  in  this  system  are  retained  and 
disposed  of  per  the  requirements  of  GSA  Records  Schedule  1 . 

System  manager(s)  and  address:  Director,  Bureau  of  Recruiting 
and  Examining,  U.S.  Civil  Service  Commission,  1900  E  Street, 
N.W.,  Washington.  D.C.  20415. 

Notification  procedure:  The  procedures  are  indicated  below. 

a.  For  applicants:  Area  office  to  which  the  individual  applied. 
(See  address  of  area  offices  listed  below.) 

b.  For  current  Federal  employees:  If  the  application  was  made  to 
a  specific  agency,  the  personnel  office  of  the  agepcy  installation 
where  application  was  made. 

c.  Individuals  should  provide  name,  date  of  birth.  Social  Security 
Number,  identification  number  (if  known),  approximate  date  of 
record,  title  of  examination  or  announcement  with  which  con¬ 
cerned,  and  geographic  area  in  which  consideration  was  requested. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  procedures  are  indicated 
below. 

a.  For  applicants:  Area  office  to  which  the  individual  applied. 
(See  address  of  area  offices  listed  below.) 

b.  For  current  Federal  employees:  If  the  application  was  made  to 
a  specific  agency,  the  personnel  office  of  the  agency  installation 
where  application  was  made. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  physical  qualifications;  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  by  references 
the  applicant  lists.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK6)  all  material  and  information  about  an  individual 
that  meet  the  criteria  stated  in  5  U.S.C.  552a(kK6)  are  exempt  from 
the  requirements  of  5  U.S.C.  552a(cX3);  (d);  (eXl);  (eX4)  (<3),  (W, 
and  (I);  and  (f)  relating  to  access  and  contest,  making  an  accounting 
of  disclosure  to  the  in^vidual  named  in  the  record,  maintenance  of 
information  in  records;  publication  annually  in  the  Federal  Register, 
and  provisions  regarding  agency  rules  in  that  portions  of  this 
system  relate  to  testing  and  examination  materials  that  are  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  service.  The  specific  material  that  is  ex¬ 
empted  includes: 

a.  Answer  keys. 

b.  Test  booklets. 

c.  Test  item  files. 

d.  Rating  sheets,  x 

e.  Rating  schedules,  including  crediting  plans. 

f.  Transmutation  tables. 

g.  Ratings  given  for  the  purpose  of  validating  examinations. 
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Appendix 


Information  regarding  the  location  of  systems  of 
records  that  may  contain  personal  information  on  an  indivdual 
may  be  obtained  by  contacting  in  person  or  in  writing  one  of 
the  Commission's  offices  indicated  below  that  is  nearest  to 
where  he  or  she  resides. 


US  CIVIL  SERVICE  COMMISSION 
1520  MARKET  ST 
ST  LOUIS  MO  63103 

US  CIVIL  SERVICE  COMMISSION 
1100  COMMERCE  ST 
DALLAS  TX  75202 

US  CIVIL  SERVICE  COMMISSION 
DEN  FED  CTR  BLDG  20 
DENVER  CO  80225 

US  CIVIL  SERVICE  COMMISSION 
450  GOLDEN  GATE  AVE 
SN  FRANCISCO  CA  94102 

US  CIVIL  SERVICE  COMMISSION 
915  2ND  AVE 
SEATTLE  WA  98174 

US  CIVIL  SERVICE  COMMISSION 
255  PONCE  DE  LEON  AVE 
HATO  REY  PR  00917 

US  CIVIL  SERVICE  COMMISSION 
FED  BLDG  RM  310 
PROVIDENCE  RI  02903 

US  CIVIL  SERVICE  COMMISSION 
FED  BLDG 

AUGUSTA  ME  04330 

US  CIVIL  SERVICE  COMMISSION 
450  MAIN  ST  RM  717 
HARTFORD  CT  06103 


US  CIVIL  SERVICE  COMMISSION 
PO  &  COURTHOUSE  RM  1029 
BOSTON  MA  02109 

US  CIVIL  SERVICE  COMMISSION 

26  FED  PLZ 

NEW  YORK  NY  10007 

US  CIVIL  SERVICE  COMMISSION 
600  ARCH  ST 
PHILADELPHIA  PA  1,9106 

US  CIVIL  SERVICE  COMMISSION 
1340  SPRING  ST  NW 
ATLANTA,  GA  30309 

US  CIVIL  SERVICE  COMMISSION 
230  S  DEARBORN  ST 
CHICAGO  IL  60604 

US  CIVIL  SERVICE  COMMISSION 
PO  &  COURTHOUSE  BLDG  RM  1004 
BOSTON  MA  02109 

US  CIVIL  SERVICE  COMMISSION 
DANIEL  &  PENHALLOW  ST 
PORTSMOUTH  NH  03801 

US  CIVIL  SERVICE  COMMISSION 
ELMWOOD  AVE  &  PEARL  ST 
BURLINGTON  VT  05401 

US  CIVIL  SERVICE  COMMISSION 
650  CAPITOL  MALL  RM  4210 
SACRAMENTO,  CA  95814 
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-  US  CIVIL  SERVICE  COMMISSION 
970  BROAD  ST  RM  936 
NEWARD  NJ  10007 

US  CIVIL  SERVICE  COMMISSION 

26  FED  PLZ 

NEW  YORK  NY  10007 

US  CIVIL  SERVICE  COMMISSION 
301  ERIE  BLVD  W 
SYRACUSE.  NY  13202 

US  CIVIL  SERVICE  COMMISSION 
1000  LIBERTY  AVE 
PITTSBURG  VA  15222 

US  CIVIL  SERVICE  COMMISSION 
1805  CAPITOL  AVE  RM  108 
CHEYENNE  WY  82001 

US  CIVIL  SERVICE  COMMISSION 
550  W  FORT  ST  BOX  035 
BOISE  ID  83724 

US  CIVIL  SERVICE  COMMISSION 
350  S  MAIN 

SALT  LAKE  CITY  UT  84101 

US  CIVIL  SERVICE  COMMISSION 
522  N  CENTRAL  AVE 
PHOENIX  AZ  85004 

US  CIVIL  SERVICE  COMMISSION 
421  GOLD  AVE  SW. 

ALBUQUERQUE  NM  87101 

US  CIVIL' SERVICE  COMMISSION 
PO  BOX  3296 
RENO  NV  89505 

US  CIVIL  SERVICE  COMMISSION 

851  S  BROADWAY 

LOS  ANGELES  CA  90014 

US  CIVIL  SERVICE  COMMISSION 
no  W  C  ST  STE  2100 
SN  DIEGO  CA  92101 


US  CIVIL  SERVICE  COMMISSION 
1000  BISHOP  ST  STE  1500 
HONOLULU  HA  96813 

US  CIVIL  SERVICE  COMMISSION 
319  SW  PINE  ST 
PORTLAND  OR  97204 

US  CIVIL  SERVICE  COMMISSION 
915  2ND  AVE 
SEATTLE  WA  98174 

US  CIVIL  SERVICE  COMMISSION 
617  G  ST 

ANCHORAGE  AK  99501 
0 

US  CIVIL  SERVICE  COMMISSION 
600  ARCH  ST 
PHILADELPHIA  PA  19106 

US  CIVIL  SERVICE  COMMISSION 
844  KING  ST 
WILMINGTON  DE  19801 

US  CIVIL  SERVICE  COMMISSION 
1900  E  STREET  NW  RM  2353 
WASHINGTON  DC  20415 

US  CIVIL  SERVICE  COMMISSION 
31  HOPKINS  PLZ  FEDERAL  BLDG 
BALTIMORE  MD  21201 

US  CIVIL  SERVICE  COMMISSION 
415  ST  PAUL  BLVD 
NORFOLK  VA  23510 

US  CIVIL  SERVICE  COMMISSION 
500  QUARRIER  ST 
CHARLESTON  WV  25301 

US  CIVIL  SERVICE  COMMISSION 
PO  BOX  25069 
RALEIGH  NC  27611 

US  CIVIL  SERVICE  COMMISSION 
334  MEETING  ST 
CHARLESTON  SC  29403 
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US  CIVIL  SERVICE  COMMISSION 
3101  MAQUIRE  BLVD 
ORLANDO,  FL  32803  ' 

US  CIVIL  SERVICE  COMMISSION 
806  GOVERNORS  DR  SW 
HUNTSVILLE  AL  35801 

US  CIVIL  SERVICE  COMMISSION 
107  ST  FRANCIS  ST  RM  1802 
MOBILE  AL  36602 

US  CIVIL  SERVICE  COMMISSION 
100  N  MAIN  ST  STE  1312 
MEMPHIS  TN  38103 

US  CIVIL  SERVICE  COMMISSION 
802  N  STATE'  ST 
JACKSON  MS  39201 

US  CIVIL  SERVICE  COMMISSION 
600  FED  PL  RM  167 
LOUISVILLE  KY  40202 

US  CIVIL  SERVICE  COMMISSION 
1240  E  9TH  ST 
CLEVELAND  OH  44199 

US  CIVIL  SERVICE  COMMISSION 
40  W  4TH  ST  RM  600 
DAYTON,  OH  45402 

US  CIVIL  SERVICE  COMMISSION 
46  E  OHIO  ST  RM  123 
INDIANAPOLIS  IN  46204 

US  CIVIL  SERVICE  COMMISSION 
144  W  LAFAYETTE  ST  RM  1026 
DETROIT  MI  48226 


US  CIVIL  SERVICE  COMMISSION 
210  WALNUT  ST  RM  191 
DES  MOINES  lA  50309 

US  CIVIL  SERVICE  COMMISSION 
161  W  WISCONSIN  AVE  RM  205 
MILWAUKEE  WI  53203 

US  CIVIL  SERVICE  COMMISSION 
FT  SWELLING  FED  BLDG  RM  196 
TWIN  CITIES  MN  55111 

US  CIVIL  SERVICE  COMMISSION 
515  9TH  ST  RM  201 
RAPID  CITY  SD  57701 

US  CIVIL  SERVICE  COMMISSION 
657  2ND  AVE  N  RM  202 
FARGO  ND  58102 

US  CIVIL  SERVICE  COMMISSION 
130  NEILL  AVE 
HELENA  MT  59601 

US  CIVIL  SERVICE  COMMISSION 
219  S  DEARBORN  ST  RM  1322 
CHICAGO  IL  60604 

US  CIVIL  SERVICE  COMMISSION 
1520  MARKET  ST 
ST  LOUIS  MO  63013 

US  CIVIL  SERVICE  COMMISSION 
601  E  12TH  ST  RM  129 
KANSAS  CY  MO  64106 

US  CIVIL  SERVICE  COMMISSION 
120  S  MARKET  ST  RM  101 
WICHITA  KS  67202 
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US  CIVIL  SERVICE  COMMISSION 
380  W  COURT  ST 
SN  BERNARDINO  CA  92401 

US  CIVIL  SERVICE  COMMISSION 
450  GOLDEN  GATE  AVE  BOX  36122 
SN  FRANCISCO  CA  94102 

US  CIVIL  SERVICE  COMMISSION 
215  N  17TH  ST  RM  1014 
OMAHA  NE  68102 

US  CIVIL  SERVICE  COMMISSION 
610  SOUTH  ST  RM  804 
NEW  ORLEANS  LA  70130 

US  CIVIL  SERVICE  COMMISSION 
700  W  CAPITOL  AVE  RM  3305 
LITTLE  ROCK  AR  72201 

US  CIVIL  SERVICE  COMMISSION 
210  NW  6TH  ST  RM  RM  177 
OKLAHOMA  CY  OK  73102 

US  CIVIL  SERVICE  COMMISSION 
1100  COMMERCE  ST 
DALLAS  TX  75202 


US  CIVIL  SERVICE  COMMISSION 
275  PEACHTREE  ST  NE 
ATLANTA  GA  30303 

US  CIVIL  SERVICE  COMMISSION 
451  COLLEGE  ST 
MACON  GA  31201 

US  CIVIL  SERVICE  COMMISSION 
702  CAROLINE  ST 
HOUSTON  TX  77002 

US  CIVIL  SERVICE  COMMISSION 
643  E  DURANGO 
SN  ANTONIO  TX  78205 

US  CIVIL  SERVICE  COMMISSION 
411  N  STANTON  ST 
EL  PASO  TX  79901 

US  CIVIL  SERVICE  COMMISSION 
1823  STOUT  ST  NW  203 
DENVER  CO  80202 


UNITED  STATES  CIVIL  SERVICE  COMMISSION 


James  C.  Spry 

Executive  Assistant  to  the 


Commi ss i oners 

(FR  Doc.75-22425  Filed  8-26-75:8:45  am] 
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SECURITIES  AND  EXCHANGE 
COMMISSION 
PRIVACY  ACT  OF  1974 

Notice  of  Existence  and  Character  of 
Systems  of  Records 

The  Privacy  Act  of  1974,  Pub.  L.  93- 
579,  an  Act  to  provide  certain  safeguards 
for  an  individual  against  invasion  of 
personal  privacy,  amends  Title  5,  United 
States  Code,  by  adding  after  section  552 
a  new  section  552a  which  becomes  effec¬ 
tive  on  September  25,  1975.  5  U.S.C.  552a 
(e)  (4)  requires  each  agency  to  publish 
at  least  annually  in  the  Federal  Register 
a  notice  of  the  existence  and  character 
of  each  “system  of  records,”  as  that  term 
is  defined  in  5  U.S.C.  552a  (a)  (5) ,  that  it 
maintains.  5  U.S.C.  552a(e)  (11)  requires 
each  agency  to  publish  in  the  Federal 
Register,  at  least  30  days  prior  to  the 
publication  of  the  notices  of  systems  of 
records,  notice  of  any  new  use  or  in¬ 
tended  use  of  information  in  each  system 
of  records. 

Pursuant  to  these  provisions,  the  Se¬ 
curities  and  Exchange  Commission  sub¬ 
mits  the  following  notices  of  the  exist¬ 
ence  and  character  of  systems  of  records 
that  it  maintains.  As  reflected  in  the 
following  notices,  records  in  many  of 
these  systems  are  maintained  in  the 
Commission’s  Regional  and  Branch  Of¬ 
fices  as  well  as  its  headquarters  office  in 
Washington,  D.C.  The  addresses  of  those 
offices  are  as  follows: 

Atlanta  Regional  Office 

1371  Peachtree  Street,  N.E.,  Suite  138 

Atlanta,  Georgia  30309 

Boston  Regional  Office 

150  Causeway  Street 

Boston,  Massachusetts  021 14 

Chicago  Regional  Office 

Everett  McKinley  Dlrksen  Bldg. 

219  South  Dearborn  Street,  Room  1708 

Chicago,  Illinois  60604 

Cleveland  Branch  Office 

Federal  Office  Building 

1240  East  Ninth  Street,  Room  899 

Cleveland,  Ohio  44199 

Denver  Regional  Office 

Two  Park  Central,  Room  640 

1515  Arai>ahoe  Street 

Denver,  Colorado  80202 

Detroit  Branch  Office 

1()44  Federal  Building 

Detroit,  Michigan  43226 

Fort  Worth  Regional  Office 

503  U.S.  Court  House 

10th  and  Lamar  Streets 

Port  Worth,  Texas  76102 

Houston  Branch  Office 

Federal  Office  and  Courts  Building 

515  Rusk  Avenue,  Room  7615 

Houston,  Texas  77002 

Los  Angeles  Regional  Office 

U.S.  Court  House 

312  North  Spring  Street,  Room  1043 
Los  Angeles,  California  90012* 

Miami  Branch  Office 

Dupont  Plaza  Center 

300  Blscayne  Boulevard  Way,  Suite  701 

Miami,  Florida  33131 


*In  September,  1975,  the  Los  Angeles 
Regional  Office  will  be  relocated  to  10960 
Wilshlre  Boulevard,  Los  Angeles,  California. 
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New  York  Regional  Office 

26  Federal  Plaza 

New  York,  New  York  10007 

Philadelphia  Branch  Office 

William  J.  Green,  Jr.  Federal  Building 

600  Arch  Street,  Room  2204 

Philadelphia,  Pennsylvania  19106 

Saint  Louis  Branch  Office 

210  North  12th  Street,  Room  1452 

Saint  Louis,  Missouri  63101 

Salt  Lake  City  Branch  Office 

Federal  Reserve  Bank  Building 

120  South  State  Street 

Salt  Lake  City,  Utah  84111 

San  Francisco  Branch  Office 

450  Gtolden  (3ate  Avenue,  Box  36042 

San  Francisco,  California  94102 

Seattle  Regional  Office 

3040  Federal  Building 

915  Second  Avenue 

Seattle,  Washington  98174 

Washington,  D.C.,  Regional  Office 

Ballston  Centre  Tower  3 

4015  Wilson  Boulevard 

Arlington,  Virginia  22203 

Interested  persons  are  invited  to  sub¬ 
mit  written  comments  on  the  notices  in 
general  and  written  data,  views  or  argu¬ 
ments  concerning  the  routine  use  por¬ 
tions  of  tlie  notices.  Submissions  should 
be  senfto  George  A.  Fitzsimmons,  Secre¬ 
tary,  Securities  and  Exchange  Commis¬ 
sion.  500  North  Capitol  Street,  Washing¬ 
ton,  D.C.  20549,  and  marked  “Privacy 
Act  Regulations”  to  ensure  expeditious 
consideration.  Comments,  data,  views 
and  arguments  received  on  or  before 
September  19,  1975,  will  be  considered 
prior  to  the  final  publication  of  the 
notice. 

Dated:  August  20,  1975 
By  the  Commission. 

Shirley  E.  Hollis, 

Assistant  Secretary- 

( 1 )  Acquisition,  Tender  Offer,  and  Solici¬ 
tation  Records  Filed  under  the  Securities  Ex¬ 
change  Act  of  1934. 

(2)  Administrative  Audit  System. 

(3)  Administrative  Law  Judge  Assignments 
and  Dispositions  of  Administrative  Proceed¬ 
ings. 

(4)  Administrative  and  I.ltlgatlon  Release 
System. 

(5)  Administrative  Proceedings. 

(6)  Administrative  Proceedings  Record 
Cards. 

(7)  Applications  for  Registration/Exemp¬ 
tion  under  the  Securities  Exchange  Act  of 
1934,  Investment  Advisers  Act  of  1940,  and 
Investinent  Company  Act  of  1940. 

(8)  Applications  for  Relief  from  Disquali¬ 
fication  Filed  under  the  Securities  Act  of 
1933  and  the  Commission's  Rules  of  Practice. 

(9)  Atlanta  Regional  Office  General  Index 
of  Piles. 

(10)  Atlanta  Regional  Office  Investigative 
Files. 

(11)  Boston  Regional  Office  Investigative 
Plies. 

(12)  Boston  Regional  Office  Investigation 
Index  File. 

(13)  Chicago  Regional  Office  Index  Cards. 

(14)  Chicago  Regional  Office  Investigative 
Piles. 

(15)  Cleveland  Branch  Office  Broker-Dealer 
Files. 

(16)  Cleveland  Branch  Office  Index  Cards. 

(17)  Cleveland  Branch  Office  Investigatory 
Piles. 


(18)  Cleveland  Branch  Office  Investment 
Adviser  Piles. 

(19)  Comments  on  Commission  and  Se¬ 
curities  Self-Regulatory  Organization  Rules 
Changes. 

(20)  Complaint  Processing  System  (CMP). 

(21)  Correspondence  Plies  Pertaining  to 
Registered  Broker-Dealers. 

(22)  Correspondence  Piles  Pertaining  to 
Registered  Investment  Advisers. 

(23)  Correspondence  Piles  Pertaining  to 
Registered  Investment  Companies. 

(24)  Defendant  Index. 

(25)  Denver  Regional  Office  Office  Investi¬ 
gative  Files. 

(26)  Denver  Regional  Office  Regulation  A 
Control  Cards. 

(27)  Denver  Regional  Office  and  Salt  Lake 
Branch  Office  Cross  Reference  Index  Cards. 

(28)  Detroit  Branch  Office  Broker-Dealer 
Piles. 

(29)  Detroit  Branch  Office  Index  Cards. 

(30)  Detroit  Branch  Office  Investigatory 
Files. 

(31)  Detroit  Branch  Office  Investment  Ad¬ 
viser  Piles. 

(32)  Division  of  Corporate  Regulation 

Bankruptcy  Act  Records. 

(33)  Division  of  Corporation  Finance 

Branch  Working  Piles. 

(34)  Division  of  Corporation  Finance  In¬ 
dex  for  Filings  on  Schedule  13D  and  Filings 
under  Regulations  A  and  B. 

(35)  Division  of  Enforcement  Investigative 
Working  Files. 

(36)  Division  of  Enforcement  Liaison 

Working  Files. 

'(37)  Division  of  Enforcement  Preliminary 
Market  .Surveillance  Inquiries. 

(38)  Division  of  Investment  Management 
Regulation  Correspondence  and  Memoranda 
Piles. 

(39)  Employees  Current  Card  Pile. 

(40)  Employee  Photograph  File. 

(41 )  Equal  Employment  Opportunity 
Complaints. 

(42)  Executive/Congressional  Personnel 
Referrals. 

(43)  Port  Worth  Regional  Office  and  Hous¬ 
ton  Branch  Office  General  Indices. 

(44)  Fort  Worth  Regional  Office  Investi¬ 
gative  Piles. 

(45)  Freedom  of  Information  Act 
Requests. 

(46)  General  Correspondence  Piles. 

(47)  Hearings.  Proceedings  and  Studies. 

(48)  Houston  Branch  Office  Investigative 
Piles. 

(49)  Investigations  and  Actions  Index  Sys¬ 
tem. 

(50)  Investigatory  Files. 

(51 )  Investor  Service  Complaint  Index. 

(52)  Litigation  PUes  (Civil  and  Criminal) . 

(53)  Los  Angeles  Regional  Office  Broker- 
Dealer  Piles. 

(54)  Los  Angeles  Regional  Office  Investiga¬ 
tive  Piles. 

(55)  Los  Angeles  Regional  Office  Invest¬ 
ment  Adviser  Piles. 

(56)  Mailing  Address  Labels  (MAL). 

(57)  Manpower  Reporting  System  (MPR). 

(58)  Miami  Branch  Office  General  Index  of 
Files. 

(59)  Miami  Branch  Office  Investigative 
Piles. 

(60)  Minutes  Regarding  Action  Taken  b. 
the  fcomml.sslon. 

(61)  Name-Relationship  Index  System 
(NRS). 

(62)  New  York  Regional  Office  Index  of 
Complaints. 

(63)  New  York  Regional  Office  Investigative 
Files. 

(64)  New  York  Regional  Office  Master  Card 
Index. 

(65)  New  York  Reigonal  Office  Regulation 
A  Work  Files. 
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(66)  No-actlon  and  Interpretative  Letters. 

(67)  Notification  of  Exemption  from  Regis¬ 
tration  under  the  Securities  Act  of  1933. 

(68)  Office  of  the  Chief  Accountant  Work¬ 
ing  Files. 

(69)  Office  of  General  Counsel  Work  Files. 

(70)  Office  of  Opinions  and  Review  Work¬ 
ing  Files. 

(71)  Office  of  Personnel  Code  of  Conduct 
and  Employee  Performance  Files. 

(72)  Office  of  Personnel  Employee  Listings. 

(73)  Office  of  Personnel  Employment  and 
Staffing  Files. 

(74)  Office  of  Personnel  Position  Classl- 
f  cation  Files. 

(75)  Office  of  Personnel  Training  Files. 

(76)  Office  of  Public  Information  Records. 

(77)  Ownership  Reports  and  Insider  Trad¬ 
ing  Transaction  Records  Filed  under  the 
Securities  Exchange  Act  of  1934,  Public 
Utility  Holding  Company  Act  of  1935,  and 
Investment  Company  Act  of  1940. 

(78)  Pay  and  Leave  System. 

(79)  Periodic  Reports  Filed  under  the  Secu¬ 
rities  Act  of  1933,  Securities  Exchange  Act  of 


PROPOSED  RULES  ' 


1934,  Public  Utility  Holding  Company  Act  of 

1935,  Investment  Company  Act  of  1940,  and 
Investment  Advisers  Act  of  1940. 

(80)  Personnel  Security  Files. 

(81)  Philadelphia  Branch  Office  Investiga¬ 
tive  Piles. 

(82)  Proposed  Sale  of  Securities  Records 
Piled  under  the  Securities  Act  of  1933. 

(83)  Proxy  Soliciting  Material  Piled  under 
the  Securities  Exchange  Act  of  1934,  Public 
Utility  Holding  Company  Act  of  1935,  and  In¬ 
vestment  Company  Act  of  1940. 

(84)  Public  Utility  Regulation  Branch 
Piles. 

(85)  Registration  Statements  Filed  Pur¬ 
suant  to  Provision.^  of  the  Securities  Act  of 
1933,  Securities  Exchange  Act  of  1934,  Public 
Utility  Holding  Company  Act  of  1935,  and 
Investment  Company  Act  of  1940. 

(86)  Rule  2(e)  of  the  Commission's  Rules 
of  Practice— Appearing  or  Practicing  Before 
the  Commission. 

(87)  Saint  Louis  Branch  Office  Inquiry, 
Complaint  and  General  Reference  Files. 


(88)  Saint  Louis  Branch  Office  Investiga¬ 
tive  Piles. 

(89)  Salt  Lake  Branch  Office  Investigative 
Files. 

(90)  San  Francisco  Branch  Office  Investi¬ 
gative  Piles. 

(91)  San  Francisco  Branch  Office  Regula¬ 
tion  A  Files. 

(92)  Seattle  Regional  Office  Master  C^rd 
Index  and  Related  Regulatory,  Investigatory 
and  Legal  File  System  (MCI  System). 

(93)  SECO  Files. 

(94)  Securities  Violations  Records  and 
Bulletin. 

(95)  Staff  Transfer  and  Promotion  Rec¬ 
ords. 

(96)  Subject  File  Index. 

(97)  Washington  Regional  Office  Investi¬ 
gatory  Files. 

(98)  Washington  Regional  Office  and 
Philadelphia  Branch  Office  Administrative 
Processing  Files. 

(99)  Washington  Regional  Office  and 
Philadelphia  Branch  Office  Litigation  Files. 
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SEC— 1 

System  name:  Registration  Statements  Filed  Pursuant  to  Provisions 
of  the  Securities  Act  of  1933,  Securities  Exchange  Act  of  1934, 
Public  Utility  Holding  Company  Act  of  1935,  and  Investment 
Company  Act  of  1940 — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  copies  may  be  maintained  in  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  on  officers,  directors,  principal  shareholders,  and  cer¬ 
tain  other  persons  having  a  relationship  with  or  a  transaction  with  a 
registrant. 

Categories  of  records  in  the  system:  The  records  describe  the  in¬ 
dividual’s  relationship  to  a  registrant  and  other  relevant  material 
business  information  about  the  individual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  79e,  77f,  77g,  77h  and  77j;  781,  78m,  78n,  78o(d), 
and  78p;  and  80a08. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  SEC  staff  in  the  processing  of  registration  statements  and 
periodic  reports  filed  with  the  Commission  under  provisions  of  the 
Federal  securities  laws;  may  also  be  used  to  respond  to  inquiries 
from  Members  of  Congress  and  the  public  concerning  registrants 
and  in  preparing  no-action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State,  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  government  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con-' 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registration  statement.  Individual  name  access  is  availa¬ 
ble  through  the  Commission’s  Name-Relationship  Index  system. 


Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  which  is  locked  at  night.  Building  where  records 
are  maintained  has  a  24-hour  security  guard. 

Retentioa  and  disposal:  These  records  are  retained  indenfinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  managerfs)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1 100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Cemtesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  registra¬ 
tion  statements  that  are  filed  with  the  Commission  under  the  Secu¬ 
rities  Act  of  1933,  Securities  Exchange  Act  of  1934,  the  Public 
Utility  Holding  Company  Act  of  1935,  and  the  Investment  Com¬ 
pany  Act  of  1940. 

SEC— 2 

System  name:  Applications  for  Registration/Exemption  under  the 
Securities  Exchange  Act  of  1934,  Investment  Advisers  Act  of 
1940,  and  Investment  Company  Act  of  1940. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  in  the  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  broker-dealers  and  investment  advisers  and  officers, 
directors,  certain  shareholders,  general  and  limited  partners,  and 
other  associated  persons  of  broker-dealers,  investment  advisers  and 
investment  companies. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  the  individual’s  relationship  to  and  transactions  with 
the  registrant,  past  securities  violations,  and  business  and  financial 
data.  Also  may  contain  some  personal  data  such  as  name,  date  of 
birth,  and  social  security  number  of  individuals. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78o(b),  80a06,  80b03,  and  80b()61. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  SEC  personnel  in  processing  applications  for  registration 
and  applications  for  exemption  from  the  registration  requirements 
under  the  Securities  Exchange  Act  of  1934,  Investment  Advisers 
Act  of  1940  and  Investment  Company  Act  of  1940  and  by  SEC  per¬ 
sonnel  for  purposes  of  investigating  possible  violations  of  the 
Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  Slate,  local,  or  foreign 
or  a  securities  self -regulatory  organization  charged  with  the  respon¬ 
sibility  of  investigating^  or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State,  or  local 
licensing  association  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 
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5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  governmental  authority  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

ft.  As  a  data  source  for  managenfent  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  To  respond  to  requests  from  Members  of  Congress  and  the 
public  for  information  concerning  whether  an  individual  is  re¬ 
gistered  with  the  Commission  or  is  exempt  from  registration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  stored  on 
shelving. 

Retricvability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  applicant.  Individual  name  access  is  available  through 
the  Commission’s  Name-Relationship  Index. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  They  are  maintained  in  central 
records  office,  which  is  locked  at  night,  and  the  building  where  the 
records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above.  • 

Record  source  categories:  Applications  and  Notifications  for  regis¬ 
tration  or  exemption,  which  are  filed  under  the  applicable  Federal 
securities  act. 

SEC— 3 

System  name:  Notification  of  Exemption  from  Registration  under 
the  Securities  Act  of  1933 — SEC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion's  Regional  and  Branch  Offices  for  the  geographical  areas 
covered  by  those  offices.  Duplicate  copies  also  may  be  maintained 
in  the  headquarters  office  in  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  on  officers,  directors,  principal  shareholders,  and  cer¬ 
tain  other  persons  having  a  relationship  with  or  a  transaction  with  a 
registrant  that  has  utilized  one  of  the  exemptions,  such  as  Regula¬ 
tions  A,  B,  E  and  F  under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  The  records  describe  the  in¬ 
dividual’s  relationship  to  a  registrant  and  other  relevant  material 
business  information  about  the  individual. 

Authority  for  maintenance  of  the  system:  .  Title  15,  United  States 
Code,  Section  77c(b). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  the  records  may  be  used  as  follows: 

1.  By  S^C  personnel  in  processing  registration  statements  and 
periodic  reports  and  other  documents  required  to  be  filed  with  the 
Commission  under  provisions  of  the  Federal  securities  laws;  may 
also  be  used  in  responding  to  inquiries  from  Members  of  Congress 
or  the  public  concerning  a  registrant  and  in  preparing  no-action  let¬ 
ters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws.  Where  there  is  an  indication  of 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local,  foreign  or  a  securities  self-regulatory  or¬ 
ganization  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of*  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form*  and  are 
stored  on  shelving. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  applicant.  Individual  name  access  is  available  through 
the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  which  is  locked  at  night. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain'  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
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of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20S49. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  and  other  information 
required  to  be  filed  under  Regulations  A,  B,  E,  and  F  promulgated 
pursuant  to  provisions  of  the  Securities  Act  of  1933. 

SEC— 4 

System  name:  Acquisition,  Tender  Offer,  and  Solicitation  Records 
Filed  under  the  Securities  Exchange  Act  of  1934 — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  concerning  persons  acquiring  directly  or  indirectly 
more  than  S  percent  of  any  equity  security  of  a  class  which  is  re¬ 
gistered  pursuant  to  section  12  of  the  Securities  Exchange  Act  of 
1934  and  persons  making  a  tender  offer  to  acquire  S  percent  of 
such  equity  securities. 

Categories  of  records  in  the  system:  The  record  discloses  that  the 
individual  has  made  the  acquisition  or  will  make  the  tender  offer 
and  contains  other  relevant,  material  information  concerning  the  in¬ 
dividual’s  relationship  to  the  issuer  and  his  role  in  the  transaction. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  78m(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing:  ; 

1.  By  the  SEC  staff  to  verify  information  contained  in  other 
filings  and  in  preparing  no-action  letters. 

2.  To  respond  to  requests  from  Members  of  Congress  and  the 
public  concerning  tender  offers,  acquisitions  or  solicitations  of 
securities. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  “routine 
use,”  to  the  appropriate  agency,  whether  Federal,  State,  local, 
foreign  or  a  securities  self-regulatory  organization  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 


10.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  are 
stored  on  shelving. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission's  Name-Relationship  Index  system  cross¬ 
indexes  names  of  individuals  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  to  which  access  is  limited  to  authorized  person¬ 
nel.  That  office  is  locked  at  night  and  the  building  where  the 
records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  While  no  formal  schedule  exists,  these 
records  periodically  are  sent  to  a  Federal  Records  Center  for 
storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  from  reports  that  are 
required  by  statute  to  be  filed  with  the  Commission. 

SEC— 5 

System  name:  Ownership  Reports  and  Insider  Trading  Transaction 
Records  Filed  under  the  Securities  Exchange  Act  of  1934, 
Public  Utility  Holding  Company  Act  of  1935,  and  Investment 
Company  Act  of  1940 — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  on  individuals  who  are  required  by  statute  or  rule  to 
file  reports  concerning  their  beneficial  ownership  of  certain  securi¬ 
ties  and  changes  in  that  ownership. 

Categories  of  records  in  the  system:  The  records  contain  the  initial 
information  and  changes  regarding  beneficial  ownership  of  the 
securities  of  certain  issuers.  Such  information  includes  the  name  of 
the  reporting  person,  the  insider  control  number  assigned  to  him, 
the  relationship  of  the  reporting  person  to  the  issuer  of  the  securi¬ 
ty,  the  social  security  number  of  the  reporting  person,  the  nature  of 
the  ownership,  and  financial  transaction  data  with  regard  to  the 
securities  holdings  of  the  reporting  person. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78p,  79q,  80a-9,  80a-10,  80a-l6,  80a-17,  and  80a-30. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  prepare  for  publication  on  a  monthly  basis  the  Commis¬ 
sion's  “Official  Summary’’  of  security  transactions  of  insiders 
which  is  made  available  for  purchase  by  the  public. 

2.  To  prepare  special  reports  which  identify  short-swing  trading, 
late  reporting,  and  ownership  histories. 

3.  To  respond  to  requests  by  Members  of  Congress  and  the 
public  for  information  concerning  insider  trading  with  respect  to 
particular  issuers. 

4.  By  SEC  personnel  for  use  in  processing  filings  and  other  docu- 
.ments  filed  with  the  Commission. 

5.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 
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6.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

11.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

12.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  Individual  name  access  may  be  gained  in 
computer  listing,  through  the  Commission’s  Name-Relationship 
Index  system. 

Safeguards:  Records  contain  public  information  and  are  made 
available  to  the  public  through  the  Official  Summary,  which  is 
published  monthly.  Access  to  the  underlying  records  is  limited  to 
authorized  personnel.  The  records  are  kept  in  an  office  that  is 
locked  at  night  and  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  NW.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  Information  for  these  records  is  ex¬ 
tracted  from  reports  required  to  be  filed  by  beneficial  owners  and 
corporate  insiders  pursuant  to  the  applicable  sections  of  the  various 
securities  acts  and  regulations  adopted  pursuant  thereto. 

SEC— 6 

System  name:  Periodic  Reports  Filed  under  the  Securities  Act  of 
1933,  Securities  Exchange  Act  of  1934,  Public  Utility  Holding 
Company  Act  of  1935,  and  Investment  Company  Act  of  1940 
and  Investment  Advisers  Act  of  1940. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  in  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  concerning  officers,  directors  and  certain  shareholders 
of  issuers  required  to  file  periodic  reports  with  the  Commission. 

Categories  of  records  in  the  system:  The  records  describe  lawsuits, 
shareholdings,  business  transactions,  relationships  to  the  issuer  and 
other  relevant  material  business  information  about  the  individual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78m,  79n,  80a-30,  and  80b-4,  and  rules  and  regula¬ 
tions  adopted  by  the  Commission  under  the  Securities  Act  of  1933, 
the  Securities  Exchange  Act  of  1934,  Public  Utility  Holding  Com¬ 
pany  Act  of  1935,  the  Investment  Company  Act  of  1940  and  the  In¬ 
vestment  Advisers  Act  of  1940. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing  purposes: 

1 .  By  SEC  staff  in  the  processing  of  filings. 

2.  Records  may  be  used  to  respond  to  inquiries  from  Members  of 
Congress  and  the  public  concerning  an  issuer;  may  also  be  used  in 
preparing  no-action  letters. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  investiga¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

10.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission’s  Name-Relationship  Index  system  cross¬ 
indexes  the  names  of  individuals  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
through  the  Public  Reference  Section:  Records  are  maintained  in 
central  records  office,  which  is  locked  at  night  and  the  building 
where  the  records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
After  approximately  three  years  they  are  sent  to  a  Federal  Records 
Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  acce.ss  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
qbove. 

Record  source  categories:  Periodic  reports  filed  by  registrants 
under  the  applicable  Federal  securities  laws. 

SEC— 7 

System  name:  Proposed  Sale  of  Securities  Records  Filed  under  the 
Securities  Act  of  1933— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  in  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  on  persons  for  whose  account  securities  are  proposed 
to  be  sold  pursuant  to  Rules  adopted  by  the  Commission  such  as 
Rules  144,  236,  237  and  240  under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  about  individuals  who  propose  to  sell  a  specific  number  of 
securities,  and  include  information  on  the  class  of  securities,  the 
name  of  the  issuer,  the  name  of  the  seller,  and  the  seller’s  relation¬ 
ship  to  the  issuer,  the  seller’s  social  security  number  or  IRS  tax 
number,  and  the  date  of  the  sale. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c(b),  77d(l);  17  CFR  230.144;  17  CFR  230.236(c); 
17  CFR  230.237(a);  17  CFR  230.240(h). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  the  Commission’s  staff  in  reviewing  documents  filed 
with  the  Commission  and  for  verification  and  recording  of  block 
sales  of  securities;  may  also  be  used  to  respond  to  inquiries  by 
Members  of  Congress  or  the  public  concerning  sales  of  securities 
and  in  preparing  no-action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  b^ 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 


5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion,  or  after  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  government  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  caf^acity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  the  issuer.  The  magnetic  media  is  accessed  by  special 
computer  programs  on  a  periodic  basis.  No  individual  name  access 
is  provided,  although  the  Commission’s  Name-Relationship  Index 
system  cross-indexes  names  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
to  the  public  at  the  Commission’s  Public  Reference  Room.  Access 
to  the  records  is  limited  to  authorized  personnel.  The  records  are 
maintained  in  an  office  which  is  locked  at  night  in  a  building  which 
has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Notices  of  proposed  sale  of  securities 
filed  under  Rules  144,  236,  237  and  240  which  have  been  promul¬ 
gated  under  the  Securities  Act  of  1933. 

SEC— 8 

System  name:  Proxy  Soliciting  Material  Filed  under  the  Securities 
Exchange  Act  of  1934,  Public  Utility  Holding  Company  Act  of 
1935,  and  Investment  Company  Act  of  1940. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  copies  may  be  maintained  in  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  on  officers,  directors  and  certain  stockholders  of  an  is- 


FEDERAL  REGISTER  VOL  40,  NO.  167— WEDNESDAY,  AUGUST  37,  1975 


39260 


SECUIITIES  AND  EXCHANGE  COMMISSION 


suer  artd  persons  other  than  management  who  are  required  to  file 
proxy  soliciting  material  with  the  Commission  in  advance  of  its  use. 

Catcgoiict  of  records  in  the  system:  The  records  describe  business 
relationships  and  transactions  of  directors,  lawsuits,  investigations, 
affiliations  with  other  companies,  and  other  relevant  personal  and 
business  information  about  the  individual  that  is  material  to  the  use 
of  the  proxy  soliciting  materials. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  78n,  791  and  g0a020. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  Uie 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  in  connection  with  the  processing  of  proxy 
statements  and  proxy  soliciting  materials;  may  also  be  used  to 
respond  to  requests  from  Members  of  Congress  and  the  public  con¬ 
cerning  proxy  contests  and  the  necessity  for  accurate  proxy  materi¬ 
als  and  in  preparing  no-action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routirte  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Feder^,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  government  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission's  Name-Relationship  Index  system  cross-_ 
indexes  individuals  with  registrants. 

Safeguards:  The  records  contain  public  information  and  are 
available  through  Public  Reference  Section.  The  records  are  main¬ 
tained  in  central  records  office,  which  is  locked  at  night  and  the 
building  where  the  records  are  maintained  has  a  24-hour  securities 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 


System  managerfs)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  proxy  sol¬ 
iciting  material  filed  with  the  Commission  under  the  Federal  securi¬ 
ties  laws. 

SEC— 9 

System  name:  Administrative  Audit  System — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
BraiKh  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  individuals,  companies,  or  other  agencies  indebted  to 
or  due  an  indebtedness  from  the  SEC. 

Categories  of  records  in  the  system:  The  individual’s  company,  or 
agency  name,  the  object  and/or  service  provided,  the  cost  and/or 
periodic  rental  charge,  any  and  all  necessary  contractual  language 
on  purchase  orders,  contracts,  invoices,  travel  authorizations,  and 
other  miscellaneous  forms. 

Authority  for  maintenance  of  the  system:  Title  31,  United  States 
Code,  Chapters  la  and  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1 .  To  insure  that  all  obligations  and  expenditures  other  than  those 
in  the  pay  and  leave  system  are  in  conformance  with  laws,  existing 
rules  and  regulations,  and  good  business  practice. 

2.  To  maintain  subsidiary  records  at  the  proper  account  and/or 
organizational  level  where  responsibility  for  control  of  costs  exists, 
giving  due  consideration  to  the  fixed  and  variable  cost  charac¬ 
teristics  of  each  cost  category. 

3.  To  provide  appropriate  audit  documentation  for  Treasury, 
GAO,  other  appropriate  agencies  and  for  agency  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Appropriate  accounting  data  is  shown  in  computer  prin¬ 
touts  supported  by  the  originals  of  hard  copy  (purchase  orders, 
memorandum  form,  subsidiary  ledgers,  and  other  miscellaneous  in¬ 
voices  and  other  documents). 

Retrievability:  These  records  (original  hard  copies)  are  indexed 
by  name  of  individuals,  companies,  and  other  agencies  in  alphabeti¬ 
cal  sequence. 

Safeguards:  Only  those  people  authorized  by  the  Office  of  the 
Comptroller  and  certain  governmental  agencies  approved  by  law, 
are  given  access  to  any  of  these  records. 

Retention  and  disposal:  The  records  are  maintained  and  disposed 
of  by  appropriate  GSA  records  schedules. 

System  manager(s)  and  address:  Comptroller,  Securities  and 
Exchange  Commission,  5(X)  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room,  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 


FEDflAl  lEOISTEt  VOL  40,  NO.  167— WEDNESDAY.  AUGUST  77,  I97S 


SECURITIES  AND  EXCHANGE  COMMISSION 


39261 


Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  sources  for  the  records  are 
purchase  orders,  vouchers,  invoices,  contracts,  and  other  miscel¬ 
laneous  documents,  submitted  to  this  Office  by  employees,  vendors 
and  other  miscellaneous  sources,  including  claims  filed  by  wit¬ 
nesses  in  SEC  actions.  , 

SEC— 10 

System  name:  Administrative  Law  Judge  Assignments  and  Disposi¬ 
tions  of  Administrative  Proceedings — SEC 

System  location:  Securities  and  Exchange  Commission,  1100  L 
Street,  N.W.,  Washington,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records~are  main¬ 
tained  on  Administrative  Law  Judges. 

Categories  of  records  in  the  system:  The  records  identify  each 
pending  administrative  proceeding  and  the  administrative  law  judge 
to  whom  it  is  assigned.  They  also  contain  statistical  data  relating  to 
number  of  assignments  and  the  time  involved  in  disposition  of  as¬ 
signments. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d;  P.  L.  87-592,  76  Stat.  394;  17  CFR  Sections 
200.30-9.  200.30-10. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  and  the  in¬ 
formation  in  the  records  may  be  used  as  follows: 

1.  To  determine  workload  and  accomplishment  of  each  adminis¬ 
trative  law  judge. 

2.  To  aid  the  Chief  Administrative  Law  Judge  in  determining  ap¬ 
propriate  assignments  to  administrative  proceedings. 

3.  To  aid  in  projecting  budget  requirements  for  the  Office  of  Ad¬ 
ministrative  Law  Judges. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  and  are 
compiled  in  typewritten  form. 

Retrievdbility:  The  system  is  indexed  by  the  name  of  administra¬ 
tive  law  judge. 

Safeguards:  The  records  are  stored  in  private  office  of  the  Chief 
Administrative  Law  Judge.  Physical  security  is  provided  by  a  24- 
hour  security  guard  at  the  main  entrance  to  the  building. 

Retention  and  disposal:  Records  are  maintained  for  at  least  a  ten 
(10)  year  period,  after  which  they  are  disposed  of  by  shredding. 

System  manager(s)  and  address:  Chief  Administrative  Law  Judge, 
Securities  and  Exchange  Commission,  1100  L  Street,  N.W., 
Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street.  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D  C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  orders  is¬ 
sued  to  individual  administrative  law  judges  by  Chief  Administra¬ 
tion  Law  Judge  and  from  information  and  reports  submitted  to 
Chief  Administrative  Law  Judge  by  individual  administrative  law 
judges. 

SEC— II 

System  name:  Administrative  and  Litigation  Release  System — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  in  this  system  also  may  be  maintained  at 
the  SEC  Regional  and  Branch  Offices. 


Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  named  as  respondents  or  defen¬ 
dants  in  administrative,  civil  or  criminal  proceedings  involving  al¬ 
legations  of  violations  of  the  Federal  securities  laws  or  related 
statues. 

Categories  of  records  in  the  system:  Releases  pertaining  to  ad¬ 
ministrative  proceedings  are  limited  essentially  to  an  identification 
of  the  respondents,  a  brief  reference  to  the  general  nature  of  the 
underlying  charges,  and  when  appropriate,  an  identification  of  the 
particular  securities  involved.  Releases  pertaining  to  litigation  mat¬ 
ters  relate  to  court  enforcement  actions  brought  under  the  Federal 
securities  laws. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  for  the  following; 

1 .  Giving  public  notice  of  the  institution  and  disposition  of  an  ad¬ 
ministrative,  civil,  or  criminal  proceeding  brought  under  the  Federal 
securities  laws  or  related  statutes. 

2.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201 .2(e). 

3.  When  considered  appropriate,  records  in  this  system  may  be 
''  referred  to  a  bar  association  or  similar  Federal,  State  or  local 

licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  neces.sary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  pre.sent  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  Records  are  kept  in  paper  from  in  binders. 

Retrievability:  Records  may  be  retrieved  by  the  name  of  the  in¬ 
dividual  through  use  of  index  cards,  the  Securities  Violation  Bul¬ 
letin,  and  the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  The  releases  are  kept  in  a  building  having  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SF'C  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  F^xchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Official  files  of  Federal  and  State  court 
and  administrative  proceedings. 

SEC— 12 

System  name:  Administrative  Proceedings — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  thq  Regional 
or  Branch  Office  that  was  involved  in  the  proceeding. 
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Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individual  respondents,  witnesses,  attorneys  and  others 
involved  in  administrative  proceedings  instituted  by  the  Commis¬ 
sion. 

Categories  of  records  in  the  system:  Records  include  pleadings, 
transcripts  of  testimony,  documentary  evidence  and  other  relevant 
documents,  and  correspondence  relating  to  the  proceeding. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77u,  78v,  79s,  80a-40  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows: 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a  ' 
“routine  use”  to  a  Feder^,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
2igency*s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for 
statiscal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public. 

9.  In  connection  with  the  processing  of  registration  statements 
and  other  filings  made  with  the  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Individual  name  access  is  provided  through  the 
SEC  Name-Relationship  Index  system. 

Safeguards:  Most  of  the  files  compiled  in  connection  with  public 
administrative  proceedings  are  available  to  the  public.  Access  to 
other  records  is  limited  to  authorized  personnel  only.  Physically, 
the  records  are  maintained  in  a  building  that  has  24-hour  security. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  NW.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  11()0  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 


Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  for  these  records  is  ob¬ 
tained  from  pleadings,  transcripts  of  testimony,  documents,  includ¬ 
ing  evidence  introduced  in  the  proceeding  and  correspondence 
relating  to  the  proceeding. 

SEC— 13 

System  name:  Administrative  Proceedings  Record  Cards — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton.  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  i>ersons  involved  in  administrative  proceedings  instituted 
by  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  names  and 
addresses  of  persons  who  are  parties,  respondents,  and  witnesses 
in  SEC  administrative  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77u,  78v,  79s,  80a-40,  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  identify  individuals  who  are  involved  in  administrative 
proceedings  so  that  they  can  be  served  with  documents  filed  in  the 
proceeding  and  to  record  all  actions  taken  in  the  proceeding. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  5x8  inch  cards  and  stored  in 
filing  boxes. 

Retrievability:  Individual  name  access  for  parties  and  witnesses 
provided  through  computer  search  of  the  Commission's  Name- 
Relationship  Index  system. 
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Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  locked  office  in  a  building  having  a  24-hour  security 
guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Administrative  Proceedings  service  list, 
notices  of  appearance,  transcripts  of  testimony. 

SEC— 14 

System  name:  Applications  for  Relief  From  Disqualification  Filed 
Under  the  Securities  Act  of  1933  and  the  Commission’s  Rules 
of  Practice. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Applications  for  relief  from  disqualification  under 
Regulation  A  may  be  maintained  by  the  SEC  Regional  and  Branch 
Offices. 

Categories  of  individuals  covered  by  the  system:  The  records  con¬ 
tain  information  with  respect  to  attorneys,  accountants,  and  other 
professionals  seeking  relief  from  SEC  orders  suspending  or  barring 
them  from  appearing  or  practicing  before  the  SEC  or  imposing 
some  other  sanction  or  requirements  under  the  Commission's  Rules 
of  Practice  and  information  concerning  officers,  directors,  principal 
shareholders,  promoters,  partners,  underwriters,  and  other  persons 
associated  with  the  registrant  who  are  seeking  to  vacate  or  modify 
any  disqualification  imposed  by  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  SEC  orders  which  temporarily  or  permanently 
suspend  attorneys,  accountants,  and  other  professionals  from  ap¬ 
pearing  or  practicing  before  the  SEC  or  otherwise  sanction  them 
pursuant  to  the  Commission’s  Rules  of  Practice.  Also  contain  the 
individual’s  application  for  relief  of  disqualification  under  the  Rules 
of  Practice  and  applications  for  relief  from  disqualifications  under 
the  Securities  Act  of  1933. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c,  77s,  78w,  79t,  77sss,  80a037,  and  80b0ll;  17 
CFR  202.2(e);  17  CFR  230.252(f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  the  Commission’s  staff  to  process  requests  for  relief  from 
SEC  orders  or  disqualification  or  disqualifications  imposed  by  or 
from  provisions  of  applicable  Federal  securities  laws  and  rules 
promulgated  thereunder. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 


tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  in  individual 
files. 

Retrievability:  Records  are  accessed  by  name  of  individual  or  is¬ 
suer  or  registrant. 

Safeguards:  Applications  for  rehef  from  disability  under  Regula¬ 
tions  A  and  F  of  the  Securities  Act  of  1933  are  made  avilable  to  the 
public.  Information  regarding  Rule  2(e)  of  the  Commission’s  Rules 
of  Practice  is  non-public.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 
Personnel  screening  is  employed  to  prevent  unauthorized  disclo¬ 
sure.  All  records  are  kept  in  an  office  that  is  locked  at  night  and  in 
a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  1.  Applications  for  relief  of 
disqualifications  under  the  Securities  Act  of  1933:  Director,  Divi¬ 
sion  of  Corporation  Finance,  Securities  and  Exchange  Commission, 
Washington,  D.C.  20549.  2.  Applications  for  relief  of  disqualifica¬ 
tions  imposed  under  the  Commission’s  Rules  of  Practice:  General 
Counsel,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  concerning  individuals  is 
extracted  from  applications  filed  with  the  Commission  for  relief 
from  disqualifications. 
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Sy.stem  name:  Comments  on  Commission  and  Securities  Self-Regu¬ 
latory  Organization  Rules  Changes— SEC 

System  location:  Securities  and  Exchange  Commis.sion,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  comments  on  Commission  proposals  to  adopt  or  change 
rules  or  in  connection  with  rules  proposed,  adopted,  or  changed  by 
securities  self-regulatory  organizations. 

Categories  of  records  in  the  system:  Written  statements  or  com¬ 
ments,  including  transcripts  of  statements  made  at  Commission 
hearings  on  proposed  or  adopted  rules  or  changes  in  rules. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  553. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  assist  the  Commission  in  developing  regulatory  and  en¬ 
forcement  policies  designed  to  carry  out  its  functions  under  the 
Federal  securities  laws  and  to  assist  it  in  fulfilling  its  oversight 
function  with  respect  to  securities  self-regulatory  organizations. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Records  maintained  in  offici<d  file  designated  by 
the  matter  under  consideration  such  as  the  rule  number. 

Safeguards:  These  comments  are  public  information.  They  are 
maintained  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
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System  mana(!er(s)  and  address;  Records  Officer,  1100  L  Street, 
N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1190  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
W'ashington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  and  other  statements  received 
from  public  cpmmentators. 
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System  name:  Complaint  Processing  System  (CMP) — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  members  of  the  public  and  others  making  complaints  to 
the  Commission  against  broker-dealers  and  others  who  are  subject 
to  the  Commission's  jurisdiction. 

Categories  of  records  in  the  system:  Records  contain  the  name  of 
the  complainant,  the  name  of  the  entity  involved  in  the  complaint, 
the  type  of  complaint,  and  the  dates  relating  to  the  disposition  of 
the  complaint. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  analyze  and  compile  data  relating  to, 
among  other  things,  the  frequency  of  complaints  against  particular 
entities  or  individuals.  This  data  is  reported  to  the  Division  of  En¬ 
forcement  for  consideration. 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  concerning  the  status  of  particular  complaints. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

10.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 


11.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statist!-, 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  magnetic  tape  or  cards 
and  accessed  by  special  computer  programs  on  a  periodic  or  “on 
request”  basis. 

Retrievability:  No  individual  name  access  is  provided  but  the  re¬ 
ports  are  in  alphabetical  sequence  by  the  name  of  the  subject  of  the 
complaint,  or  the  complainant’s  name.  I 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Registrations 
and  Reports,  Securities  and  Exchange  Commission,  1 100  L  Street, 
N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section. 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  received  from  individuals 
through  letters, ‘telephone  calls,  or  personal  visits  to  headquarters 
or  regional  offices. 
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System  name:  Correspondence  Files  Pertaining  to  Registered 
Broker-Dealers — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D>C.  20549.  Records  also  are  maintained  in  the  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
are  registered  with  the  Commission  as  broker-dealers  and  persons 
associated  with  a  registered  broker-dealer. 

Categories  of  records  in  the  system:  Records  contain  information 
relating  to  an  individual’s  activities  and  transactions  as  a  registered 
broker-dealer  and  information  concerning  the  relationship  of  other 
persons  to  the  broker-dealer. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  These  records  are  used  to  maintain  a  continuity  within  the 
SEC  as  to  each  registered  broker-dealer  and  to  provide  the  SEC 
staff  with  the  background  and  results  of  earlier  examinations  of  re¬ 
gistered  broker-dealers  as  well  as  an  insight  into  current  regulatory 
problems,  if  any,  concerning  each  registrant. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  relating  to  particular  registered  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi- 
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biiity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  insuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytemi: 

Storage:  Records  are  maintained  in  paper  form  and  bound  in  file 
folders. 

Retrievability:  Information  is  indexed  by  name  of  registrant.  In¬ 
formation  regarding  individuals  may  be  obtained  through  the  use  of 
index  systems. 

Safeguards:  These  records  generally  are  available  for  inspection 
by  the  public  in  the  Public  Reference  Room.  Except  for  such  public 
disclosure  only  authorized  persons  are  given  access  to  the  raw  files. 
Records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L— Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  registered  broker-dealer  and  the  Commission, 
these  files  include  copies  of  staff  examination  reports;  information 
also  is  received  from  various  segments  in  the  industry  and  securi¬ 
ties  self-regulatory  organizations. 
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System  name:  Correspondence  Files  Pertaining  to  Registered  Invest¬ 
ment  Advisers — SEC 


System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  are  maintained  by  the  SEC’s  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Investment  ad¬ 
visers  registered  with  the  Commission  and  persons  associated  with 
registered  investment  advisers. 

Categories  of  records  in  the  system:  Records  contain  information 
relating  to  an  investment  adviser,  his  business,  his  compliance  with 
provisions  of  the  Federal  securities  laws.  Records  also  include  in¬ 
formation  on  persons  associated  with  investment  advisers. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78d,  80b-l  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  determine  whether  a  registered  invest¬ 
ment  adviser  is  complying  fully  with  applicable  requirements. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  concerning  the  status  of  a  registered  investment  ad¬ 
viser. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implemeting  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
licence,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  paper  form  and  bound  in 
a  file  folder. 

Retrievability:  Information  is  indexed  by  name  of  the  registrant. 
Information  regarding  individuals  may  obtained  through  the 
Commission’s  Name — Relationship  Index  system. 

Safeguards:  These  records  generally  are  available  for  inspection 
by  the  public  in  the  Public  Reference  Room.  Except  for  public  dis¬ 
closure  only  authorized  persons  are  given  access  to  the  raw  files. 
The  records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 
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Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,’ Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  investment  adviser  and  the  Commission,  these 
files  include  copies  of  staff  examination  reports,  information 
received  from  various  segments  of  the  industry,  including  the  finan¬ 
cial  press  and  other  items  pertaining  to  each  individual  investment 
adviser  or  to  any  complex  of  investment  companies  with  which  it  is 
affiliated. 

SEC— 19 

System  name:  Correspondence  Files  Pertaining  to  Registered  Invest¬ 
ment  Companies-SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  are  also  maintained  by  SEC  Regional  and 
Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
sociated  with  registered  investment  companies. 

Categories  of  records  in  the  system:  Records  contain  information 
relating  to  an  individual’s  relationships  and  transactions  with  a  re¬ 
gistered  investment  company. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78d(b)  and  80a-l  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  monitor  compliance  with  the  provisions 
of  the  Investment  Company  Act  of  1940. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  relating  to  particular  registered  investment  compa¬ 
nies. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulr  tion,  rule  or  order  issued  pursuant  thereto,  the  relevant 
recordf  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  any  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 


9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  and  bound  in  a 
file  folder. 

Retrievahility:  Information  is  indexed  by  name  of  registrant.  In¬ 
formation  regarding  individuals  may  be  obtained  through  the  use  of 
index  systems  and  the  Commission’s  Name-relationship  Index 
system. 

Safeguards:  The  records  generally  are  available  for  inspection  by 
the  public  in  the  Public  Reference  Room.  Except  for  public  disclo¬ 
sure  only  authorized  persons  are  given  access  to  the  raw  files. 
Records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  registered  investment  company  and  the  Commis¬ 
sion,  these  files  include  copies  of  staff  examination  reports,  infor¬ 
mation  received  from  various  segments  of  the  indusuV,  including 
the  financial  press  and  other  items  pertaining  to  each  individual  in¬ 
vestment  company  or  to  the  complex  of  investment  companies  with 
which  it  is  affiliated. 

SEC— 20 

System  name:  Defendant  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  involved  in  legal  actions  with  the  SEC  or  in 
which  violations  of  the  Federal  securities  laws  are  alleged.  These 
include  injunctive,  subpoena  enforcement,  civil  and  criminal  and 
contempt  actions. 

Categories  of  records  in  the  system:  Records  contain  information 
regarding  all  legal  actions  filed  by  the  SEC  and  information  regard¬ 
ing  actions  brought  against  the  SEC.  They  may  also  contain  infor¬ 
mation  with  respect  to  criminal  actions  prosecuted  by  the  Depart¬ 
ment  of  Justice.  The  records  include  the  name  of  the  case,  the 
court’s  case  number,  any  court  designation,  and  type  of  action. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,77t,  78u,  79r,  77uuu,  8()a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
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information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  locate  and  identify  a  particular  court 
case. 

2.  As  a  data  source  for  management  information  for  production 

of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions.  ^ 

3.  To  respond  to  requests  from  Members  of  Congress  or  the 
public  for  information  concerning  litigation  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  3  x  S  inch  index  cards  and 
stored  in  filing  boxes. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  steel  cabinets  that 
are  kept  in  a  locked  office  and  in  a  building  having  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Legal  documents  filed  in  civil,  adminis¬ 
trative  and  criminal  proceedings. 

SEC— 21 

System  name:  Division  of  Corporate  Regulation  Bankruptcy  Act 
Records— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549,  SEC  New  York  Regional  Office,  New  York,  New 
York  10007,  SEC  Chicago  Regional  Office,  Chicago,  Illinois  60604, 
SEC  Los  Angeles  Regional  Office,  Los  Angeles,  California  90012, 
SEC  San  Francisco  Branch  Office,  San  Francisco,  California 
90012,  and  SEC  Seattle  Regional  Office,  Seattle,  Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  attorneys  for  debtors,  trustees,  attorneys  for  trustees. 
United  States  District  Court  judges,  and  United  States  Bankruptcy 
judges. 

Categories  of  records  in  the  system:  The  records  contain  the  fol¬ 
lowing  types  of  information:  addresses,  information  contained  in 
tourt  pleadings,  memoranda  regarding  findings  of  SEC  investiga¬ 
tions,  SEC  staK  memoranda  regarding  various  aspects  of  court 
proceedings. 

Authority  for  maintenance  of  the  system:  Title  II,  United  States 
Code,  Sections  572,  608,  665a  and  Chapter  XI  Rule  11-6,  Official 
Form  Nos.  11-FI  and  I1-F2  promulgated  by  the  United  States 
Supreme  Court  under  28  U.S.C.  Section  2075. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  staff  in  preparation  for  participation  in  all  phases  of 
Chapter  X  and  XI  debtor  relief  proceedings,  including  court 
hearings  and  meetings  with  trustees,  counsel,  presiding  judges,  and 
with  other  interested  parties.  Files  also  are  used  in  responding  to 
inquiries  of  Congressmen,  public  investors,  and  other  agencies  with 
respect  to  pending  or  terminated  bankruptcy  proceedings. 


2.  In  any  proceeding  where  the  federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  a-propriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  hard  copy  form  in  filing 
cabinets. 

Retrievability:  The  records  are  indexed  by  case  name  or  company 
name  and  case  number.  Information  on  individuals  may  be 
retrieved  through  use  of  SEC  Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The  of¬ 
fice  where  records  are  maintained  is  locked  at  night  and  a  24-hour 
security  guard  limits  access  to  building. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Corporate 
Regulation,  1100  L  Street,  N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Conrunission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  sent  to  SEC  by  courts  and 
attorneys.  Some  unsolicited  information  is  obtained  from  members 
of  the  public,  and  information  also  is  received  from  individuals  in¬ 
cluding  those  to  whom  the  records  relate. 

SEC— 22 

System  name:  Division  of  Corporation  Finance  Branch  Working 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  officers,  directors,  shareholders,  and  other  persons  hav¬ 
ing  relationships  with  registrants. 

Categories  of  records  in  the  system:  The  information  in  the  system 
generally  includes  material  concerning  registrants  filed  with  the 
SEC  under  the  Securities  Act  of  1933  and  the  Securities  Exchange 
Act  of  1934  and  may  describe  relationships  or  transactions  named 
individuals  may  have  with  such  registrants. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77e,  77g,  77h  and  77j;  781,  78m,  78n,  78o(d),  and 
78p;  77eee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 
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1.  To  process  registration  statements,  proxy  statements,  periodic 
reports  and  other  reports  required  by  statute  or  rule  to  be  filed  with 
the  Commission. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  regarding  registrants. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemii^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  sununary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard  copy  form  and 
stored  on  shelving. 

Retricvability:  The  records  are  indexed  by  the  name  of  the  regis¬ 
trant.  The  Conunission’s  Name-Relationship  Index  system,  how¬ 
ever,  cross-indexes  names  of  individuals  with  the  names  of  regis¬ 
trants. 

Safeguards:  Access  to  these  files  is  limited  to  authorized  persons. 
The  records  are  maintained  in  t.  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Director,  Division  of  Corporation 
Finance,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  accen  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 


Contesting  record  procednres:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  is  obtained  through  in¬ 
formal  meetings  and  conversations  with  registrants  and  their 
representatives;  documents  that  are  filed  with  the  Commission; 
conununications  from  other  members  of  the  Commission’s  staff; 
publications;  notes  and  letters  from  registrants,  their  counsel,  and 
other  interested  persons,  including  shareholders,  investors,  and  in¬ 
dividuals  including  where  practicable  those  to  whom  the  informa-* 
tion  relates,  and  internal  working  papers  prepared  by  members  of 
the  staff. 

SEC— 23 

System  name:  Division  of  Corporation  Finance  Index  for  Filings  on 
Schedule  1 3D  and  Filings  under  Regulations  A  and  B — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  in  the  system  are  (1) 
all  persons  filing  a  Schedule  13D,  and  (2)  all  persons  filing  as  regis¬ 
trants  under  Regulations  A  or  B. 

Categories  of  records  in  the  system:  The  information  in  this 
system  indicates  whether  individuals  have  filed  a  Schedule  13D  and 
if  so  for  what  registrants.  It  also  indicates  whether  or  not  such  in¬ 
dividuals  have  filed  as  registrants  in  offerings  under  Regulation  A 
or  B. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c(b),  78m(d)  and  78n(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  maintain  a  control  system  over  such 
public  filings;  to  determine  whether  named  persons  have  made  such 
filings;  and  to  verify  information  concerning  such  filings,  as  such 
information  may  be  disclosed  in  other  filings. 

2.  By  SEC  persoimel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  other  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga: 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  'personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 
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9.  To  aid  in  responding  to  requests  for  information  from  Mem¬ 
bers  of  Congress,  the  press  and  the  public  concerning  such  filings 
and  offerings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  index  cards. 

Retrievability:  The  record  for  schedule  1 3D  is  indexed  alphabeti¬ 
cally  both  by  name  of  the  bidder  and  the  registrant.  The  Regulation 
A  and  B  records  are  indexed  by  the  name  of  the  registrant.  The 
SEC  Name-Relationship  Index  system  cross-indexes  the  names  of 
individuals  with  the  names  of  registrants. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Director,  Division  of  Corporation 
Finance,  Securities  and  Exchange  Commission,  SOO  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  fo  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  is  extracted  from 
Schedule  13D  filings  and  Regulation  A  and  B  filings,  which  are 
required  by  regulation  to  contain  specified  information  concerning 
certain  individuals. 

SEC— 24 

System  name:  Division  of  Enforcement  Investigative  Working 
FUes-SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  Offices  with  respect  to  investigations  conducted  by  those 
Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals,  corporations,  partnerships,  and  other  entities 
that  engage  in  activities  which  may  involve  violations  of  the 
Federal  securities  laws  or  the  rules  of  securities  self -regulatory  or¬ 
ganizations.  These  records  also  may  contain  information  concerning 
investors  or  other  individuals  who  become  involved  in  Commission 
investigations. 

Categories  of  records  in  the  system:  The  information  in  this 
system  is  derived  from  many  sources,  including  documents  filed 
with  the  Commission,  court  records,  articles  from  publications, 
published  financial  data,  information  from  corporations,  securities 
brokerage  firms,  banks,  public  utilities,  credit  agencies  and  Federal, 
State,  local  and  foreign  law  enforcement  and  securities  self-regula¬ 
tory  organizations.  Information  also  may  be  gathered  from  in¬ 
dividuals,  including,  where  practicable,  the  individual  under  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections. 77s,  77t,  78u,  79r,  77uuu,  80a-41;  80b-9;  17  CFR 
202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 


a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged 'with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission'br  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  By  the  Commission  to  prepare  and  publish  information  con¬ 
cerning  violations  of  the  Federal  securities  laws  as  authorized  by  15 
U.S.C.  78u(a),  as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards  and  in  separate  notebooks. 

Retrievability:  The  system  is  indexed  only  by  the  name  of  the 
case  although  information  regarding  an  individual  can  often  be  ob¬ 
tained  through  use  of  the  Commission’s  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Physical 
security  is  primarily  obtained  by  limitation  of  access  to  the  building 
in  which  the  records  are  maintained. 

Retention  and  disposal:  The  records  are  generally  maintained  until 
the  case  has  been  closed!  at  which  time  the  originals  are  sent  to  the 
formal  investigative  files.  A  file  containing  extra  copies  of  certain 
of  the  documents  in  the  formal  file  may  be  maintained  by  the  per¬ 
son  working  on  the  case  for  some  period  of  time  thereafter.  These 
personal  files  on  closed  cases  are  generally  destroyed  when  the  per¬ 
son  maintaining  them  leaves  the  Commission’s  employ. 

System  managers)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 
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Record  source  categories:  Information  for  these  records  is  ob¬ 
tained  from  the  Commission’s  files,  newspaper  articles,  court 
papers,  securities  brokerage  firms,  corporations,  banks,  public  utili¬ 
ties,  credit  organizations,  individuals,  and  Federal,  State,  local,  and 
foreign  law  enforcement  and  securities  self-regulatory  organiza¬ 
tions. 

SEC— 25 

System  name:  Division  of  Enforcement  Liaison  Working 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  regional  and 
branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  involved  in  activities  which  vio¬ 
lated  or  may  have  violated  Federal,  State  or  foreign  laws  relating  to 
transactions  in  securities,  the  conduct  of  a  securities  business  or  in¬ 
vestment  advisory  activities,  and  banking  or  other  financial  activi¬ 
ties. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  contained  in  filings  made  with  the  Commission,  court  records, 
information  gathered  during  SEC  investigations,  staff  memoranda, 
SEC  orders,  correspondence,  articles  from  publications,  published 
financial  data,  securities  brokerage  firms  data,  information  supplied 
by  individuals  and  Federal,  State,  local  and  foreign  regulatory  and 
law  enforcement  organizations,  and  securities  self-regulatory  or¬ 
ganizations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77u,  78u,  79r,  77uuu,  80a-4l,  80b-9,  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  coordinate  law  enforcement  activities  between  the  SEC  and 
other  Federal,  State,  local  or  foreign  law  enforcement  agencies, 
and  securities  self-regulatory  organizations. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 


or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  on  individual  pieces  of  paper  in  file 
folders,  binders  and  file  cabinets. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  person 
or  entity  to  which  the  file  primarily  relates.  Cross-reference  to  the 
individual  is  possible  through  the  Commission’s  Name-Relationship 
Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  If  a  formal  investigation  is  opened  the 
records  generally  are  transferred  to  the  person  having  responsibility 
for  the  investigation.  If  no  formal  investigation  is  opened,  the 
records  are  usually  maintained  as  long  as  the  information  contained 
therein  appears  to  be  relevant  to  possible  future  enforcement  ac¬ 
tions.  When  records  cease  to  be  relevant,  they  are  destroyed. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  pubUc  filings 
made  with  the  SEC;  reports  of  investigations  made  by  SEC  person¬ 
nel;  transcripts,  documents  and  other  material  acquired  by  SEC 
personnel  as  a  result  of  investigations;  publications,  court  docu¬ 
ments,  information  from  individuals,  including  where  practicable 
the  individuals  to  whom  the  information  relates,  securities  self- 
regulatory  organizations,  securities  brokerage  firms,  corporations, 
individuals.  State,  local,  and  foreign  law  enforcement  organiza¬ 
tions,  and  miscellaneous  other  sources. 

SEC— 26 

System  name:  Division  of  Enforcement  Preliminary  Market  Surveil¬ 
lance  Inquiries — SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Broker-dealers 
and  persons  associated  with  them  and  other  persons  involved  in  the 
trading  of  securities;  individuals  associated  with  companies  whose 
securities  are  traded  and  individuals  trading  securities  on  national 
securities  exchanges  or  over-the-counter. 

Categories  of  records  In  the  system:  The  system  contains  informa¬ 
tion  filed  with  the  SEC,  articles  from  publications,  market  price- 
volume  information,  market  trading  data,  corporate  information, 
securities  brokerage  firm  data,  and  other  information  relating  to 
particular  securities. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-l,  and  80b-9  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
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by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“Routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  maybe  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
index  cards  and  notebooks. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  security 
that  is  the  subject  of  the  inquiry,  but  access  to  individual  informa¬ 
tion  may  be  gained  through  use  of  the  Commission’s  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Physical 
security  is  primarily  provided  by  security  guards  who  limit  access 
to  the  building  in  which  the  records  are  maintained. 

Retention  and  disposal:  If  a  formal  investigation  is  opened  the 
records  are  transferred  to  the  person  having  responsibility  for  the 
investigation.  If  no  formal  investigation  is  opened,  after  3  years  the 
records  are  usually  sent  to  the  formal  files  or  destroyed. 

System  managcr(s)  and  addrew:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  Information  is  obtained  from  SEC 
filings,  findings  and  orders,  publications,  securities  self-regulatory 
organizations,  securities  brokerage  firms,  corporations,  individuals, 
including  where  practicable  those  to  whom  the  records  relate,  mar¬ 
ket  transaction  information  provided  by  financial  reporting  services 
and  other  miscellaneous  sources. 

SEC— 27 

System  name:  Division  of  Investment  Management  Regulation  Cor¬ 
respondence  and  Memoranda  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  The  records  con¬ 
cern  individuals  who  have  requested  “no-action”  or  interpretive 
advice  and  general  correspondence  from  investment  advisers  and 
persons  associated  with  them  or  investment  companies. 

Categories  of  records  in  the  system:  The  records  contain  in¬ 
terpretations  of  the  Federal  securities  laws  as  they  apply  to  a  cer¬ 
tain  set  of  facts.  Facts  may  describe  the  individual’s  relationship  to 
a  company  or  his  role  in  a  transaction.  Addresses  of  individuals  are 
included  in  the  records. 

Authority  for  maintenance  of  the  system:  Most  of  the  information 
in  the  files  was  submitted  voluntarily.  To  the  extent  that  informa¬ 
tion  was  solicited,  such  solicitation  was  done  in  reliance  upon  the 
Commission’s  general  power  to  enforce  the  Investment  Company 
Act,5'15  U.S.C.  80a041,  the  Investment  Advisers  Act,  15  U.S.C. 
80609,  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u,  and  the 
Securities  Act  of  1933,  15  U.S.C.  77s. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  staff  to  aid  in  processing  current  requests  for  no-action 
or  interpretative  letters. 

2.  To  assist  in  processing  registration  statements  and  reports  and 
other  documents  filed  with  the  Commission  under  the  Investment 
Company  Act  or  the  Investment  Advisers  Act. 

3.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  concerning  matters  arising  under  the  Investment  Com¬ 
pany  Act  and  the  Investment  Advisers  Act. 

4.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  In  connection  with  proceedings  by  the  Commission  pursuant 
to  Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

11.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 
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12.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  and  paper  copies  of  memoranda  and  items 
of  correspondence  are  kept  in  file  cabinets. 

Retrievability:  These  records  are  indexed  by  name  of  registrant. 
Cross-indexing  to  individuals  is  available  through  the  Commission's 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  They  are 
maintained  in  a  building  having  24-hours  security  guards. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Investment 
Management  Regulation,  500  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Personal  information  primarily  is  sup¬ 
plied  by  the  individual.  Some  information  may  be  supplied  from 
other  SEC  personnel  as  a  result  of  an  investigation,  litigation  or 
documents  Hied  by  the  individual  or  including  information  about 
the  individual  that  are  filed  by  an  investment  company  or  invest¬ 
ment  adviser. 
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System  name:  Employee  Photograph  File — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  the  SEC.  • 

Categories  of  records  in  the  system:  Name  and  photograph  of  each 
SEC  employee. 

Authority  for  maintenance  of  the  system:  41  CFR  101020.301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
iiiturmation  contained  in  these  records  may  be  used  as  follows; 

1.  To  identify  current  SEC  employees  for  internal  agency  pur¬ 
poses  or  to  assist  other  governmental  agencies  in  determining 
whether  an  individual  is  a  current  employee  of  the  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Photographs  are  attached  to  index  cards. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  maintained  in  a  lockable  office  with  limited  access.  The 
building  has  a  security  guard  present  on  a  24-hour  basis. 

Retention  and  disposal:  Records  are  destroyed  upon  termination 
of  employment. 

System  manager(s)  and  address:  Service  Officer,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Photographs  are  obtained  when  each  in¬ 
dividual  is  issued  an  official  identification  card. 

SEC— 29 

System  name:  Employees  Current  Card  File — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  the  SEC. 

Categories  of  records  in  the  system:  Name,  Social  Security 
number,  SEC  identification  number,  office  room  number,  and 
telephone  number  of  each  current  SEC  employee. 

Authority  for  maintenance  of  the  system:  41  CFR  101-35.503  and 
101-20.301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows: 

1.  The  records  compose  the  master  file  from  which  the  SEC 
telephone  directory  is  periodically  compiled. 

2.  These  records  also  are  used  for  reference  purposes  in  reissuing 
SEC  identification  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  on  index  cards. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal;  Individual  cards  are  destroyed  when  em¬ 
ployment  with  the  SEC  is  terminated.  , 

System  manager(s)  and  address:  Service  Officer,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  each  em¬ 
ployee  and/or  the  administrative  assistant  of  his  Office  or  Division 
within  the  SEC. 

SEC— 30 

System  name:  Equal  Employment  Opportunity  Complaints — SEC 

System  location:  Securities  and  Exchange  Commission,  Qashing- 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  SEC  employees  making  equal  employment  opportunity 
complaints  and  employees  involved  in  the  investigation  of  such 
complaints. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  employee  discrimination  complaints  and  the  results  of 
investigations  into  those  complaints. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  for  the  following: 

1 .  To  process  employment  discrimination  complaints. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  These  records  may  be  used  by  the  SEC  in  any  litigation  or  ad¬ 
ministrative  action  by  an  employee  or  others  in  which  the  SEC’s 
Equal  Employment  Opportunity  program  activities  are  in  issue. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  paper  form  in  file  folders  and 
filing  cabinets. 

Retricvability:  The  records  are  indexed  by  name. 

Safeguards;  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  The  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington.  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  the  records  is  ob¬ 
tained  from  the  complainant,  the  complainant’s  co-workers  and  su¬ 
pervisors,  the  investigator  and  the  Commission  Equal  Employment 
Opportunity  counsellor. 

SEC— 31 

System  name:  Executive/Congressidnal  Personnel  Referrals— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton.  D.C.  20549. 

Categories  of  individuais  covered  by  the  system:  Records  are  main¬ 
tained  on  applicants  for  employment. 

Categories  of  records  in  the  system:  Records  contain  names  of  ap¬ 
plicants,  Members  of  Congress  or  other  individuals  who  recom¬ 
mend  specified  individauls  for  employment  and  the  basis  for  the 
recommendation. 

Authority  for  maintenance  of  the  system:  Records  are  unsolicited. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  he  used  as  follows: 

1.  To  identify  candidates  for  current  and  prospective  job  vacan¬ 
cies  within  the  Commission  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  paper  form  in  file  folders  and 
storage  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  kept  indefinitely. 


System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1 100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  persons  in 
the  executive  and  legislative  branches  of  the  Federal  government 
and  in  some  cases  persons  in  State  governments. 

System  name:  Freedom  of  Information  Act  Requests — SEC 
SEC— 32 

Retention  and  disposal:  SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  by  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  requesting  files,  documents  or  other  information 
from  the  Commission  pursuant  to  provisions  of  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552  et  seq.,  as  amended. 

Categories  of  records  in  the  system:  Records  identify  the  in¬ 
dividual  requesting  access  to  information,  and  the  information 
sought  and  also  may  describe  the  individual’s  reasons  for  seeking 
the  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552,  et  seq.,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  process  requests  made  under  the 
Freedom  of  Information  Act,  as  amended. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  connection  with  any  litigation  challenging  or  seeking  to  en¬ 
join  actions  by  the  Commission  under  the  Freedom  of  Information 
Act,  as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  hard  copy  form. 

Retrievability:  These  records  are  indexed  by  name.  Access  to  and 
use  of  these  records  is  limited  to  those  persons  whose  duties 
require  such  access. 

Safeguards:  These  records  are  kept  in  a  locked  office  in  a  build¬ 
ing  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Public  Infor¬ 
mation,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu- 
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rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures;  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  from  individuals  for 
information  pursuant  to  the  Freedom  of  Information  Act,  as 
amended. 

SFX— 33 

System  name:  General  Correspondence  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Each  SEC  Regional  and  Branch  Office  may  retain 
its  own  general  correspondence  file  system. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  write  to  the  Commission  seeking  informa¬ 
tion,  registering  complaints  or  just  making  known  their  views. 

Categories  of  records  in  the  system:  The  records  contain  only  in¬ 
formation  that  is  volunteered  by  the  individual  who  wrote  it. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  By  SEC  personnel  to  respond  to  the  inquiry,  complaint  or 
statement. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  To  compile  monthly  statistical  reports  indicating  the  numbers 
of  complaints  received  with  respect  to  particular  entities  which  are 
referred  to  the  Division  of  Enforcement  and,  where  appropriate, 
other  Federal  agencies  or  securities  self-regulatory  organizations. 

9.  To  respond  to  requests  from  Members  of  Congress  relating  to 
constituent  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  stored  on 
shelving. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Physically, 
the  records  are  kept  in  a  locked  office  in  a  building  having  a  24- 
hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in- 
dividu:,,  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures;  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  derived  from  letter  and 
other  communications  received  by  the  Commission  from  individuals 
who  generally  are  seeking  information,  registering  complaints  or 
making  a  statement. 

SEC— 34 

System  name:  Hearings,  Proceedings  and  Studies — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  copies  of  these  records  may  be  main¬ 
tained  by  SEC  Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  testify,  submit  statements  or  otherwise  par¬ 
ticipate  in  Commission  hearings  or  proceedings  such  as  the  Com¬ 
mission  Rate  Hearings  and  hearings  held  in  connection  with  the  In¬ 
stitutional  Investor  Study. 

Categories  of  records  in  the  system:  Records  include  transcripts  of 
testimony  and  documents  filed  by  witnesses  and  others  in  such 
hearings  or  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t(a),  77(u),  78s,  78u,  78v,  79s,  79t,  77sss, 
77ttt,  77uuu,  80a-37,  80a-38,  80a-39,  80a-40,  80b-ll  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows; 

1.  To  assist  the  Commission  in  developing  regulatory  and  en¬ 
forcement  policies  to  carry  out  its  functions  under  the  Federal 
securities  laws. 

2.  To  assist  the  Commission  in  preparing  studies  and  analyses  to 
be  transmitted  to  the  Congress  and  make  public  concerning  matters 
within  the  Commission's  jurisdiction  or  matters  that  may  be  ap¬ 
propriately  committed  to  the  Commission's  jurisdiction. 

3.  In  connection  with  investigations  by  the  'Commission  into 
possible  violations  of  the  Federal  securities  laws. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Individual  name  access  is  provided  through  the 
SEC  Name-Relationship  Index  system. 

Safeguards:  Records  generally  are  available  for  public  inspection. 
They  are  kept  in  an  office  that  is  locked  at  night  and  in  a  building 
having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Eixchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549.  ' 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Transcripts  of  hearings,  documents,  re¬ 
ports  and  other  submissions  made  to  the  SEC. 
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SEC— 35 

System  name:  Investigations  and  Actions  Index  System — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  against  whom  the  SEC  has  authorized  an  in¬ 
vestigation  or  enforcement  action. 

Categories  of  records  in  the  system:  Records  indicate  the  date 
when  an  investigation  or  enforcement  action  was  authorized  and  in¬ 
stituted. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  (d  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  relating  to  the  status  of  enforcement  ac¬ 
tions  or  investigations. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  paper  form  in  file  folders,  bin¬ 
ders  and  filing  cabinets. 

Retrievahility:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard.  ^ 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Official  action  taken  by  the  Commission 
and  reflected  in  Commission  Minute  Orders. 
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System  name:  Investigatory  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Main  files  may  be  maintained  in  the  SEC  Regional 
or  Branch  Office  which  conducted  the  investigation. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  defendants,  respondents,  witnesses,  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
SEC. 


Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  gathered  by  the  Commission’s  staff  in  connection  with  in¬ 
vestigations  by  it  into  possible  violations  of  the  Federal  securities 
laws.  Such  information  may  be  derived  from  materials  filed  with 
the  Commission,  court  records,  articles  from  publications, 
published  financial  data,  corporate  information,  securities 
brokerage  firm  data,  bank  information,  telephone  data,  information 
received  from  securities  self-regulatory  organizations,  information 
supplied  by  individuals  and  Federal,  State,  local  and  foreign  law 
enforcement  organizations,  and  from  other  sources.  This  record 
also  contains  the  work  product  of  SEC  personnel  involved  in  the 
investigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  80b-9;  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4. ‘  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  loc^l  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personal  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress  which  re¬ 
late  to  specific  matters  that  the  Commission  has  investigated. 

11.  To  prepare  and  publish  information  relating  to  violations  of 
the  Federal  securities  laws  as  provided  in  15  U.S.C.  78u(a),  as 
amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievahility:  Records  are  accessed  by  individual  name  through 
computer  search  of  the  Commission’s  Name-Relationship  Index 
system. 
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Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Files  are 
maintained  in  buildings  that  have  24-hour  security  guards. 

Retention  and  disposal:  Records  are  retained  in  the  Commission’s 
files  or  periodically  sent  to  a  Federal  Records  Center  for  storage. 
They  are  destroyed  after  twenty-five  years. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  SOO  North  Capitol 
Street.  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc..  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Investor  Service  Complaint  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  registering  complaints  with  the  SEC. 

Categories  of  records  in  the  system:  Records  contain  the  name  of 
the  complainant  and  the  disposition  of  the  complaint. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  process  complaints  received  from  the  public. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  regarding  the  status  of  complaints. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  chaiged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 


dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders, 
binders  and  filing  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Registration 
and  Reports,  1100  L  Street,  N.W.,  Washington,  D.C. 20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Complaints  received  from  various 
sources  relating  to  matters  that  may  be  under  the  jurisdiction  of  the 
Commission. 
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System  name:  Litigation  Files  (Civil  and  CriminaI)-SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  files  may  be  maintained  in  the  SEC  Re¬ 
gional  and  Branch  Offices  which  conducted  the  litigation. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  involved  in  civil  and  criminal  actions. 

Categories  of  records  in  the  system:  Records  include  transcripts  of 
testimony,  documents  and  other  evidentiary  matter,  pleadings  and 
other  documents  filed  in  court  and  orders  issued  by  the  court  and 
correspondence  relating  to  litigation  matters. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  are  used  for  the  following: 

1.  By  SEC  personnel  and  the  personnel  of  other  agencies  of  the 
Federal  government,  including  the  Department  of  Justice,  to 
prosecute  civil  and  criminal  actions  for,  among  other  things,  viola¬ 
tions  of  the  Federal  securities  laws;  may  also  be  used  by  these  per¬ 
sonnel  to  prepare  appeals  from  court  orders  in  such  cases. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
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tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  individual  name  through 
the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  Information  contained  in  these  records  is  public  in¬ 
asmuch  as  the  documents  were  filed  in  a  public  court  proceeding 
(unless  the  court  ordered  otherwise). 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
fo  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Conunission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  this  system  is  derived 
from  documents,  litigation,  transcripts  of  testimony,  evidence  in¬ 
troduced  into  court,  orders  entered  by  a  court  and  correspondence 
relating  to  litigation. 
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System  name:  Mailing  Address  Labels  (MAD-SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  parties  receiving  official  SEC  material  by  mail  on  a 
regular  basis.  This  category  includes  active  registrants,  issuers>  and 
a  select  group  of  non-filing  recipients  receiving  courtesy  copies.  It 
also  applies  to  persons  receiving  various  SEC  survey  question¬ 
naires. 

Categories  of  records  in  the  system:  The  records  are  computerized 
and  contain  name  and  address  labels,  file  number  (if  applicable), 
category  of  mailing  and  number  of  copies. 

Authority  (or  maintenance  of  the  system:  The  information  con¬ 
tained  in  the  system  is  volunteered  by  the  individual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

I.  To  facilitate  and  expedite  the  mailing  of  SEC  material  utilizing 
the  computer  and  automated  addressing  equipment.  Listings  of  ad¬ 
dress  labels  for  particular  categories  of  recipients  are  produced 
daily  as  required. 


2.  To  provide  statistical  information  on  the  number  of  persons 
receiving  materials  on  a  regular  basis. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  alphabetically. 

Safeguards:  All  data  files  are  maintained  in  the  tape  and  disc 
library  area  in  the  Office  of  Data  Processing.  Access  to  the  com¬ 
puter  room  is  limited  to  authorized  members  of  the  staff,  and  ac¬ 
cess  to  the  library  is  limited  to  the  librarian  and  authorized  super¬ 
visory  personnel  of  the  Office  of  Data  Processing.  During  nonwork¬ 
ing  hours,  both  doors  leading  into  the  computer  operations  area  are 
locked,  and  periodic  checks  of  the  area  are  made  by  a  government 
guard  assigned  to  the  SEC.  Master  data  files  are  stored  in  a 
fireproof  safe.  Tape  and  disc  files  can  be  obtained  only  through  the 
librarian  or  chief  of  operations,  who  make  the  files  available  only 
to  those  members  of  the  staff  of  the  Office  of  Data  Processing 
authorized  to  use  them. 

Retention  and  disposal:  Only  current  address  label  files  are  kept. 
No  historical  files  on  out-of-date  address  information  is  retained. 

System  manager(s)  and  address:  Director,  Office  of  Data 
Processing,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Registration  statements  under  the  vari¬ 
ous  securities  acts  as  submitted  by  the  registrants,  survey  question¬ 
naire  lists  prepared  by  the  Commission,  personal  requests  by  in¬ 
dividuals  to  be  placed  on  the  courtesy  mailing  lists. 

SEC— 40 

System  name:  Manpower  Reporting  System  (MPR) — SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
SEC  employees. 

Categories  of  records  in  the  system:  The  records  are  computerized 
and  contain  information  about  Commission  employees  including  the 
employee’s  name,  employee  identification  number,  hours  worked 
during  each  pay  period,  compensation  data,  and  work-activity  clas¬ 
sifications  for  each  pay  period. 

Authority  (or  maintenance  of  the  system:  Applicable  sections  in 
chapters  21  through  89  of  Title  5  of  the  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

1.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  reflecting 
the  Commission’s  allocations  of  cost  and  man-hours  by  budget  ac¬ 
tivity.  Reports  generated  by  this  system  are  used  by  the  Commis¬ 
sion  and  the  staff  to  substantiate  requests  to  Congress  and  others 
for  personnel  allocation  and  utilization;  may  also  be  utilized  to 
respond  to  general  requests  for  statistical  information  (without  per¬ 
sonal  identification  of  individuals)  under  the  Freedom  of  Informa¬ 
tion  Act  or  to  locate  specific  individuals  for  personnel  research  or 
other  personnel  management  functions. 

2.  For  any  court  litigation  or  administrative  action  involving 
review  of  personnel  action. 

3.  For  responding  to  requests  from  Members  of  Congress  or  the 
Executive  branch  or  other  agencies  for  statistical  information  con¬ 
cerning  manpower  utilization  and  needs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  file  folders,  magnetic  tape 
and  punched  cards. 
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Retrievability:  The  records  are  indexed  by  the  employee’s 
identification  number  and  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  These  records  are  maintained  on  magnetic 
tape  on  a  permanent  basis.  Tape  and  disk  files  on  which  data  is 
stored  are  available  only  through  the  librarian  or  chief  of  operations 
of  the  Office  of  Data  Processing.  Back-up  master  files  on  type  are 
stored  in  the  Federal  Record  Center  in  Suitland,  Maryland 

System  manager(s)  and  address:  Director,  Office  of  Personnel, 
Securities  and  Exchange  Commission,  SOO  North  Capitol  Street, 
Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  or  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  data  sources  are  the  bi-weekly 
manpower  reporting  forms  submitted  by  the  individual  employees 
of  the  SEC.  The  Pay-Time-Leave  System  is  accessed  for  the  com¬ 
pensation  information  relating  to  the  employee. 

SEC-41 

System  name:  Minutes  Regarding  Action  Taken  by  the  Commission- 
-SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  official  action  taken  by  the  SEC,  including  in¬ 
dividuals  who  are  named  defendants  or  respondents  in  civil  actions 
or  administrative  proceedings  brought  by  the  Commission. 

Categories  of  records  in  the  system:  Records  are  maintained  on  of¬ 
ficial  matters  that  are  considered  by  the  SEC  and  action  taken 
thereon.  They  describe  the  matter  presented,  any  recommendations 
of  the  staff,  and  identify  the  Commissioners  present  and  voting. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  the  records  may  be  used  as  follows: 

1.  In  response  to  requests  from  Members  of  Congress,  other 
Federal  or  State  or  local  governmental  authorities  or  securities  self- 
regulatory  organizations  to  indicate  the  official  action  of  the  Com¬ 
mission  on  a  particular  matter. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  They  are  distributed  to  senior  supervisory  personnel  on  the 
Commission's  staff  for  informational  purposes. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  magnetic  cards  and  in  a 
Bowne  Word  One  System. 

Retrievability:  These  records  are  indexed  by  name. 

Safeguards:  Minutes  are  kept  in  locked  safe.  Index  cards  are  kept 
in  locked  card  files  and  the  building  in  Which  these  records  are 
located  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 


System  manager(s)  and  address:  Secretary,  Securities  and 
Exchange  Commission,  500  North  Capital  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  compiled  at  meetings  of  the 
Commission. 

SEC— 42 

System  name:  Name-Relationship  Index  System  (NRS) — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  principals  and  other  individuals  listed  in  filings  by  cor¬ 
porate  issuers  of  securities;  principals  and  other  individuals  listed  in 
applications  for  registrations  and  amendments  thereto  filed  by 
broker-dealers  and  investment  advisers;  Individuals  who  are 
required  to  file  ownership  reports  as  corporate  insiders;  individuals, 
including  defendants,  respondents  and  witnesses,  named  in  in¬ 
vestigations  and  enforcement  actions  relating  to  securities  viola¬ 
tions;  individuals  on  the  organized  crime  list  established  by  the  De¬ 
partment  of  Justice. 

Categories  of  records  in  the  system:  The  records  are  computerized 
and  contain  index  information  that  relates  the  name  of  the  in¬ 
dividual  to  the  docketed  name  of  the  formal  filing  or  the  case  name 
when  an  enforcement  or  litigation  proceeding  is  involved.  The 
records  include  the  SEC  file  numbers,  date  information  on  the  rela¬ 
tionships,  the  social  security  number  of  the  individual  (if  available), 
disposition  of  cases  (if  applicable),  and  violations  alleged  (if  any). 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  77e,  77f,  77g,  77),  77n,  and  77o;  78c,  78f,  781,  78m,  78n,  78o, 
78p,  78q,  and  78u;  79c,  79f,  79g,  79j,  79n,  79r,  and  79s;  77eee, 
77mmm,  77nnn,  77sss,  77ttt,  and  77uuu;  80a-8,  80a-20,  80a-29,  80a- 
32,  80a-40,  80a-44.  and  80a-45;  80b-3,  80b-4,  80b-12,  and  80b-16. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows: 

1.  By  authorized  SEC  personnel  in  connection  with  their  official 
functions  including,  but  not  limited  to,  the  processing  of  documents 
filed  with  the  Commission,  the  conduct  of  investigations  into  possi¬ 
ble  violations  of  the  Federal  securities  laws,  and  other  matters 
relating  to  the  Commission's  regulatory  and  law  enforcement  func¬ 
tions. 

2.  To  conduct  name  searches  upon  the  request  of  authorized  in¬ 
dividuals  in  other  governmental  agencies  (Federal,  State,  local  or 
foreign)  or  securities  self-regulatory  organizations  for  purposes  of 
carrying  out  their  designated  functions. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 
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7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civilt  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  .the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  concerning  matters  that  are  within  the 
Commission’s  jurisdiction. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  disc. 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual.  Access  for  inquiry  purposes  is  by  special  request  forms 
that  are  then  keypunched  and  processed  daily. 

Safeguards:  The  special  request  forms  must  be  authorized  by  the 
division  or  office  head  or  by  a  member  of  the  staff  pursuant  to 
delegated  authority.  Direct  data  access  via  on-line  terminals  is  cur¬ 
rently  under  development  and  when  available  will  be  limited  to  cer¬ 
tain  authorized  personnel  through  use  of  special  identification 
codes  and  other  automatic  restrictions. 

Retention  and  disposal:  A  record  of  search  transactions  is  main¬ 
tained  on  magnetic  tape  on  a  permanent  basis.  Tape  and  disc  files, 
on  which  the  data  is  stored,  are  available  only  through  the  librarian 
or  chief  of  operations  of  the  Office  of  Data  Processing.  Backup 
master  files  on  tape  are  stored  in  the  Federal  Record  Center  in 
Suitland,  Maryland.  The  content  of  these  tapes  is  not  identified  on 
the  storage  boxes.  Records  of  the  Name-Relationship  Index  system 
are  maintained  indefinitely  at  this  time. 

System  managerfs)  and  address:  Director,  Office  of  Data 
Processing,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  mormal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Recoid  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington.  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  sources  include  filings  made  by  is¬ 
suers,  broker-dealers,  investment  advisers,  insiders,  and' others; 
documents  relating  to  enforcement  actions;  and  organized  crime 
lists  furnished  by  the  Justice  Department.  The  enforcement  docu¬ 
ments  are  comprised  of  SEC  opinions  and  orders,  recommenda¬ 
tions  from  SEC  enforcement  officials  for  institution  of  docketed  in¬ 
vestigations,  court  pleadings,  and  findings  and  orders  issued  by 
State  and  Federal  courts.  State  securities  boards,  national  securities 
exchanges,  and  the  National  Association  of  Securities  Dealers,  and 
individuals,  including  the  individual  to  whom  the  information  re¬ 
lates.  Information  also  may  be  received  from  other  State,  local  or 
foreign  law  enforcement  or  regulatory  organizations. 

SEC— 43 

System  name:  No-action  and  Interpretative  Letters — SEC 


System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C. 20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  requesting  interpretative  advice  from  the  Com¬ 
mission’s  staff  regarding  statutes  administered  by  the  Commission, 
or  requesting  a  statement  that  the  Commission’s  staff  will  not 
recommend  any  enforcement  action  based  on  the  facts  presented. 

Categories  of  records  in  the  system:  Records  contain  interpreta¬ 
tions  of  the  Federal  securities  laws  as  they  apply  to  a  set  of  facts 
that  have  been  presented  by  an  individual  or  company.  The  facts 
given  may  describe  the  individual’s  relationships  with  the  company 
or  his  role  in  the  transaction  or  give  other  details  concerning  in¬ 
dividuals. 

Authority  for  maintenance  of  the  system:  Information  is  voluntari¬ 
ly  submitted  by  the  person  requesting  the  no-action  or  interpreta¬ 
tive  letter. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  process  requests  for  no-action  or  in¬ 
terpretative  positions. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  staisti- 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  To  respond  to  inquiries  from  Members  of  Congress  and  the 
public  concerning  the  applicability  of  the  Federal  securities  laws  to 
particular  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  as  part  of  the  general  files  of  the 
Commission  in  hard  copy  form. 

Retrievability:  Individual  name  access  is  provided  in  cross- 
reference  index  maintained  in  the  Classification  Unit  of  the  Office 
of  Records. 

Safeguards:  No-action  and  interpretative  letters  are  generally 
made  available  to  the  public  (See  17  CFR  200.81)  and  are  available 
through  the  Commission’s  Public  Reference  Section.  Except  for 
public  disclosure,  access  to  these  records  is  limited  to  authorized 
individuals  and  the  records  are  kept  in  a  locked  office  in  a  building 
having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu- 
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rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  sent  to  the  Commis¬ 
sion's  staff  requesting  interpretations  or  no-action  position. 
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System  name:  Office  of  the  Chief  Accountant  Working  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Accountants  and 
accounting  firms. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  pertaining  to  accounting  practices,  problems,  and  opinions  and 
information  concerning  the  activities  of  individual  accountants  in 
connection  with  whether  they  should  be  named  in  a  Commission 
enforcement  action  or  in  a  proceeding  pursuant  to  the  Commis¬ 
sion's  Rules  of  Practice. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77g,  781(b),  17  CFR  200.22. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  assist  that  Office  in  performing  the  functions  assigned  to  it 
by  the  Commission  (See  17  CFR  200.22)  including  the  formulation 
of  accounting  policies  to  be  applicable  in  the  case  of  documents 
required  to  be  filed  with  the  Commission. 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  concerning  accounting  matters. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
securitv  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  index  cards  and  file  folders. 


Retrievability:  Alphabetically  by  individual,  subject,  and  firm.  In¬ 
formation  with  respect  to  individuals  is  available  through  the  Com¬ 
mission's  Name-Relationship  Index  system. 

Safeguards:  Records  are  kept  in  locked  filing  cabinets  and  main¬ 
tained  in  a  building  which  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief  Accountant,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  contained  in  the 
system  is  derived  from  official  SEC  records,  letters  and  inquiries 
from  the  public,  SEC  staff  memoranda,  which  may  include  infor¬ 
mation  derived  from  investigations,  litigation,  and  other  submis¬ 
sions,  and  professional  auditing  and  accounting  literature  and  infor¬ 
mation  received  from  individuals  including  where  practicable  those 
to  whom  the  records  relate. 
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System  name:  Office  of  General  Counsel  Work  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  are  subjects  of  SEC  investigations,  persons 
involved  in  litigation  with  the  SEC,  persons  involved  in  administra¬ 
tive  proceedings,  persons  involved  in  litigation  of  interest  to  the 
SEC,  persons  communicating  with  the  SEC,  SEC  personnel  against 
whom  complaints  have  been  lodged  by  others. 

Categories  of  records  in  the  system:  Records  contain  information 
relevant  to  SEC  investigations,  court  pleadings,  documents,  and  oi- 
ders  filed  in  civil,  administrative  and  criminal  proceedings;  letters 
detailing  requests,  complaints,  and  other  topics  of  interest  to  the 
person  writing;  investigative  material  regarding  allegations  of  possi¬ 
ble  staff  misconduct;  and  other  memoranda  gathered  and  prepared 
by  staff  in  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  the  staff  of  the  Office  to  render  legal  advice  concerning 
SEC  investigations  and  actions,  to  represent  the  SEC  in  all  judicial 
proceedings  in  which  the  SEC  is  involved  as  a  party  or  as  amicus 
curiae,  to  keep  the  staff  informed  as  to  litigation  which  may  be  of 
interest  to  the  SEC,  to  respond  to  communications  made  to  the 
SEC,  to  investigate  and  make  recommendations  regarding  com¬ 
plaints  of  misconduct  by  SEC  employees,  to  render  legal  advice  re¬ 
garding  SEC  orders  suspending  an  attorney,  accountant  or  other 
professional  from  appearing  or  practicing  before  the  SEC,  to 
represent  SEC  personnel  who  are  being  sued,  to  prepare  comments 
on  pending  legislation  and  to  draft  proposed  legislation,  to  review 
articles,  treatises,  and  speeches  made  by  Commission  personnel 
relating  4o  the  Commission  or  to  statutes  and  rules  administered  by 
the  Commission,  to  deal  with  problems  arising  under  the  various 
Federal  statutes,  to  assist  in  any  SEC  matter  where  legal  advice  is 
needed. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 
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3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
securities  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  managment  functions  or  manpower  studies; 
may  also  be  utilized  to  respond  to  general  requests  for  statistical  in¬ 
formation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  paper  form  in  file  folders,  binders 
and  filing  cabinets. 

Retrievability:  Records  may  be  accessed  by  relevant  name, 
although  there  is  not  necessarily  a  method  by  which  the  name  of  a 
particular  individual  can  be  accessed. 

Safeguards:  The  records  are  generally  retained  in  the  files  of  the 
attorney  assigned  to  the  particular  matter.  They  are  kept  in  a  build¬ 
ing  that  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  General  Counsel,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission;  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  administra¬ 
tive  and  court  pleadings,  transcripts,  documents,  and  orders;  SEC 
personnel;  other  SEC  files;  communications  to  the  SEC;  evidence 
gathered  in  connection  with  any  matter  within  the  jurisdiction  of 
the  SEC  and  from  individuals,  including  where  practicable,  those  to 
whom  the  records  relate. 
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System  name:  Office  of  Opinions  and  Review  Working  Files — SEC 

System  location;  Securities  and  Exchange  Commission,  1100  L 
Street,  NW.,  Washington,  D.C.  20549. 

Categories  of  individuais  covered  by  the  system:  Records  are.main- 
tained  on  individuals  who  were  or  are  respondents  in  administrative 
proceedings  instituted  by  the  Commission. 

Categories  of  records  in  the  system:  These  records  include 
duplicate  copies  of  documents  formally  filed  and  entered  in  ad¬ 


ministrative  proceedings  brought  before  the  SEC  and  internal 
memoranda  prepared  by  the  staff  of  the  Office  of  Opinions  and 
Review  in  the  Course  of  the  decision  making  process  in  administra¬ 
tive  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77u,  78v,  79s,  77ttt,  80a-39,  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliese  records  and  infor¬ 
mation  in  the  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  prepare  opinions  for  the  Commission  in 
connection  with  pending  reviews  of  administrative  decisions. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuatice  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  To  respond  to  requests  from  Members  of  Congress  or  the 
public  regarding  the  status  or  result  of  an  administrative  proceed¬ 
ing. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  proceeding  where  the  Federal  securities  laws  are  in  issue  or 
in  which  the  Commission  or  past  or  present  members  of  its  staff  is 
a  party  or  otherwise  involved  in  an  official  capacity. 

10.  In  connection  with  proceedings  by  the  Commission  pursuant 
to  Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

11.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  which  are 
stored  in  filing  cabinets. 

Retrievability:  The  records  are  indexed  by  case  name.  Individual 
information  can  be  acquired  through  use  of  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  individuals  whose  official  duties  require  such  access.  Physical 
security  is  provided  by  a  24-hour  security  guard  at  the  entrance  to 
the  building. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Opinions  and 
Review,  Securities  and  Exchange  Commission,  1100  L  Street, 
N.W.,  Washington,  D.C.  20549. 
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Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton.  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20540. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  the  parties  in  the  administrative  proceeding  before  the  SEC, 
their  counsel,  and  administrative  law  judges. 

SEC— 47 

System  name:  Office  of  Personnel  Code  of  Conduct  and  Employee 
Performance  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Such  records  also  may  be  maintained  in  other  Of¬ 
fices  and  Divisions  in  the  Commission  and  Regional  and  Branch 
Offices. 

Categories  of  individuals  covered  by  the  system:  SEC  employees, 
past  and  present. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  information  in  the  following  categories  of  records;  (a)  Initial 
performance  evaluations;  (b)  Employee  questionnaire;  (c)  Reports 
on  employees  completing  their  probationary  year  of  employment; 
(d)  Award  recommendations;  (e)  Adverse  action  cases,  regulatory 
appeal  files,  grievances  and  complaints  relating  to  an  employee;  (f) 
Code  of  conduct  files — established  under  SEC  employee  conduct 
regulations  (17  CFR  200.735-1  et  seq.);  Rule  2 — Outside  employ¬ 
ment  material;  Rule  3 — Employee  securities  transactions;  Rule 
4 — Actions  in  cases  of  personal  interest;  Rule  5 — Negotiations  for 
private  employment;  Rule  6 — Practice  by  former  members  and  em¬ 
ployees  of  the  SEC;  Rule  7 — E^mployee  debts;  Rule  9 — Statements 
of  employment  and  financial  interest  (GS  15's  and  above);  Rule 
10 — Statements  of  employment  and  financial  interest  (Special  Em¬ 
ployees);  (g)  Investigatory  materials  gathered  in  connection  with  the 
individual's  initial  appointment  to  the  agency  as  well  as  materials 
gathered  in  connection  with  investigations  into  allegations  of  em¬ 
ployee  misconduct. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code.  Sections  315,  351,  430,  451,  511.  735,  752,  771,  Civil  Service 
Regulations  promulgated  thereunder  and  17  CFR  200.73501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  files  may  be  used  for  the  following: 

1.  SEC  staff  uses  records  in  category  (a)  above  to  identify 
problems,  poor  placements,  and  training  needs. 

2.  SEC  staff  uses  records  in  category  (b)  above  to  identify  em¬ 
ployee  placement  problems;  if  problems  exist,  an  Office  of  Person¬ 
nel  employee  may  discuss  the  problem  with  the  employee  and,  with 
employee’s  permission,  with  supervisor  and/or  administrative 
assistart  of  employee’s  office. 

3.  SEC  staff  uses  records  in  category  (c)  above  to  determine 
whether  employee  should- be  retained  on  the  job. 

4.  SEC  staff  uses  records  in  category  (d)  above  to  prepare — (i) 
statistical  reports,  (ii)  annual  awards  report,  which  goes  to  all  SEC 
employees  in  booklet  form  and  lists  winners  of  SEC  awards  during 
preceding  year,  (iii)  justifications  for  approved  awards,  which  are 
posted  on  bulletin  boards  for  employee  review  per  union  contract 
and  are  sent  to  supervisors  who  want  sample  guides  to  use  in 
preparing  recommendations  for  awards. 

5.  SEC  Staff  uses  records  in  category  (e)  above  to  establish 
records  of  action/grievance  as  required  by  Civil  Service  Commis¬ 
sion  and  provide  information  on  action/grievance  to  employee  or 
supervisor  concerned  or  to  their  designated  representatives. 

6.  Assigned  Office  of  Personnel  staff  uses  records  in  category  (f) 
above  to  verify  employee  compliance  with  SEC  Conduct  Regula¬ 
tions.  If  employee  appears  in  violation  of  any  Rules,  file  may  be 
reviewed  by  Director  of  Personnel  or  his  designee,  with  the  advice 
and  counsel  of  the  Counselor  for  the  Commission,  employee’s  su¬ 
pervisors  and/or,  if  appropriate,  the  Chairman  or  the  Commission. 

7.  Any  of  the  above  records  may  be  used  by  the  Commission  in 
connection  with  any  action  or  proceeding  brought  by  an  employee 


before  another  agency  or  a  court  of  law  to  review  personnel  action 
taken  by  the  Commission  or  the  Commission’s  failure  to  take  ac¬ 
tion. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

10.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

11.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

12.  For  referral  to  another  agency  to  determine  whether  the  con¬ 
duct  of  an  employee  may  have  violated  a  criminal  statute. 

13.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  others  concerning  personnel  action  with  respect  to  a 
specific  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  folders  in  file  cabinets.  A  computer 
listing  of  employee  securities  holdings  is  stored  under  an  ID 
number  system  to  which  only  the  members  of  the  Personnel  Office 
and  Data  Processing  Staffs  who  are  responsible  for  administering 
the  systems  have  access. 

Retrievability:  Records  are  indexed  by  employee  name.  Data  on 
computer  listing  is  retrieved  by  special  ID  number  as  described 
above. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  office  containing  the  records  is  locked  each 
evening.  The  computer  listing  is  meaningless  without  access  to  the 
ID  numbers  which  are  kept  under  lock. 

Retention  and  disposal:  Records  in  categories  (a)O(c)  are  kept  2 
years  from  date  of  employee’s  appointment  or  job  change  and  then 
discarded.  Records  in  categories  (d)(Xe)  are  retained  2  years  and 

then  discarded.  Records  in  category  (f)  are  kept  for  5  years  and 

then  discarded.  When  employee  leaves  the  SEC,  his/her  conduct 

files  are  stored  for  2  years  by  the  Office  of  Records  and  then 

destroyed;  the  computer  listing  of  his/her  securities  transactions  is 
destroyed  upon  his/her  separation  from  the  SEC.  The  Rule  6  file, 
established  when  a  former  employee  returns  to  practice  before  the 
SEC,  is  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 
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Record  source  categories:  Records  in  category  (a)  are  obtained 
from  the  employee  concerned  and  his/her  supervisor;  records  in 
category  (b)  are  obtained  from  employee  concerned;  records  in 
category  (c)  are  obtained  from  the  supervisor  of  employee  con¬ 
cerned;  records  in  category  (d)  are  obtained  from  the  nominating 
official — usally  employee’s  immediate  supervisor;  records  in 
category  (e)  are  obtained  from  the  supervisor/managerfs)  initiating 
action,  employee  concerned  and  his/her  designated  representative; 
and  other  individuals  making  complaints;  records  in  category  (f)  are 
obtained  from  employee  concerned.  Employee  concerned  submits 
information  re:  Rules  206  and  9010.  Both  alleged  creditor  and  em¬ 
ployee  concerned  submit  information  in  Rule  7  (employee  debts) 
hie.  Information  in  category  (g)  is  gathered,  where  practicable, 
from  the  individual  as  to  whom  the  information  pertains  and  other 
individuals  including  former  employers  and  associates,  friends,  co¬ 
workers,  relatives,  neighbors.  Information  also  may  be  received 
from  Federal,  State  or  local  law  enforcement  authorities  or  other 
governmental  agencies. 

SEC— 48 

System  name:  Office  of  Personnel  Employee  Listings — SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  indiyiduals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  past  and  present. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  information  in  the  following  categories  of  records:  (a)  em¬ 
ployee  payroll  number;  and  (b)  employee  directory  comprised  of  a 
computer  listing  of  employees,  showing  their  organizational  code, 
and  indicating  their  date  of  birth  and  Social  Security  number. 

Authority  for  maintenance  of  the  system:  Applicable  sections  in 
Cahpters  21  through  89  of  Title  5  of  the  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  these  records  may  be  used: 

1.  To  assign  payroll  numbers  to  new  employees  and  by  the  Office 
of  Personnel  as  a  device  to  locate  employees;  may  also  be  used  as 
an  aid  to  complete  employee  training  forms  which  require  certain 
information  including  the  employee’s  date  of  birth  and  Social 
Security  number. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  any  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

5.  For  internal  personnel  action  involving  the  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  magnetic  tape  and 
reprinted  in  booklet  form. 

Rctrievability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  used  by  Office  of  Personnel  staff  only 
and  the  office  where  they  are  maintained  is  locked  each  evening. 
The  building  where  they  are  maintained  has  a  24-hour  security 
guard. 

Retention  and  disposal:  New  listings  are  run  semi-annually  and 
old  employee  directories  are  destroyed.  Employee  number  listings 
are  retained  for  10  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Personnel, 
Securities  and  Exchange  Commission,  500  North  Capitol  Street, 
Washington,  D.C.  20549. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

‘  Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  contained  in  these  records 
is  obtained  from  the  employees  concerned. 

SEC— 49 

System  name:  Office  of  Personnel  Employment  and  Staffing 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  (Items  (h)  and  (i)  below  are  kept  in  the  Washing¬ 
ton,  D.C.,  headquarters  and  in  the  Commission’s  Regional  and 
Branch  Offices  across  the  country.  Each  Regional  and  Branch  Of¬ 
fice  maintains  records  on  only  the  employees  assigned  to  it.) 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  applicants  for  SEC  employment  and  present  and  past  em¬ 
ployees. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  the  following  category  of  records:  (a)  Applicant  files 
(Standard  Forms  171  and  resumes,  attorney  supplements  to  applica¬ 
tions,  applicant  correspondence  and  evaluations,  and  summer  em¬ 
ployment  files):  (b)  Official  personnel  folders  (Civil  Service  Com¬ 
mission  Files);  (c)  Service  record  cards;  (d)  Merit  promotion  post¬ 
ing  files,  including  superviosry  appraisals  for  jobs  advertised  under 
SEC  Merit  Promotion  Program;  (e)  Request  to  Civil  Service  Com¬ 
mission  for  Schedule  C  personnel  actions;  (f)  Chronological  copies 
of  personnel  actions  (Standard  Forms  50);  (g)  Civil  Service  Com¬ 
mission  clerk-typist  and  clerk-steno  examination  papers  for  appli¬ 
cants  tested  under  SEC’s  delegated  recruiting  authority;  (h)  Divi¬ 
sion/Office/Region  employee  record  cards;  (i)  Regional  Office  em¬ 
ployee  files,  including  copies  of  applications  and  notifications  of 
personnel  action  (Standard  Forms  50)  on  the  employee  concerned. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Sections  213,  293,  302,  and  335;  5  U.S.C.  3109  and  Civil  Ser¬ 
vice  Regulations  promulgated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  Records  in  category  (a)  above  are  used  by  SEC  staff  to  make 
referrals  to  supervisors  or  administrative  assistants  in  offices  with 
vacancies  for  which  applicants  may  be  considered.  Offices  may 
retain  copies  of  applications/resumes  and  evaluations  of  candidates 
they  interview  whom  they  feel  may  be  contenders  for  employment 
offers  later  in  the  year. 

2.  SEC  staff  uses  records  in  category  (b)  above  for  (i)  retention 
of  official  personnel  documents;  (ii)  verification  of  employment; 
(iii)  determination  of  qualifications  for  jobs  and  eligibility  for  train¬ 
ing;  (iv)  processing  of  personnel  actions. 

3.  SEC  staff  uses  records  in  category  (c)  above  for  (i)  computa¬ 
tion  of  personnel  strength  of  divisions/offices;  (ii)  verification  of 
employment  for  credit  checks  or  job  applications;  (iii)  recording  of 
personnel  actions  processed. 

4.  SEC  staff  uses  records  in  category  (d)  above  to  maintain 
records  required  by  Civil  Service  Commission  'of  competitive 
promotion  actions,  including  (i)  records  to  determine  how  an  an¬ 
nouncement  for  a  particular  job  reads;  (ii)  records  for  statistical  re¬ 
ports;  (iii)  records  for  program  effectiveness  studies  (to  send 
questionnaires  to  supervisors  who  made  selections  under  the  pro¬ 
gram,  for  example).  Supervisory  appraisals  are  scored  and  used  in 
determining  employee’s  overall  standing  among  all  applicants  for 
the  job;  they  are  sent  to  selecting  supervisors  for  review  if  the  em¬ 
ployee  is  certified  for  consideration  (interview). 

5.  SEC  staff  uses  records  in  category  (e)  above  to  identify  Civil 
Service  Commission  control  numbers  for  Schedule  C  postions  and 
to  aid  in  preparing  new  submissions. 

6.  SEC  staff  uses  records  in  category  (f)  above  for  statistical  re¬ 
ports. 
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7.  SEC  staff  forwards  records  in  category  (g)  above  to  the  Civil 
Service  Commission  at  the  end  of  each  month  if  the  applicant  is 
not  hired;  if  applicant  is  hired,  records  are  retained  for  one  year 
and  then  destroyed. 

8.  SEC  staff  uses  records  in  category  (h)  above  to  monitor  per¬ 
sonnel  actions  concerning  their  staffs  (i.e.,  date  of  employee's  last 
promotion,  employee's  position  description  number,  etc.)  and  to 
record  date  personnel  action  requests  and  reports  were  forwarded 
to  the  Office  of  Personnel. 

9.  SEC  Regional  Offices  use  records  in  category  (i)  above  as  a 
reference  in  perparing  personnel  actions  requests  on  employees, 
determining  employee  eligibility  for  training  or  career  development 
counseling  and  for  back-up  data  in  preparing  award  nominations, 

etc. 

10.  Any  of  the  records  described  above  may  be  used  by  the  Com¬ 
mission  in  connection  with  any  action  or  proceeding  brought  by  an 
employee  before  another  agency  or  a  court  of  law  to  review  per¬ 
sonnel  action  taken  by  the  Commission  or  the  failure  by  the  Com¬ 
mission  to  take  action. 

1 1 .  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

12.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaing  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessa¬ 
ry  to  obtain  information  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

13.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

14.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

15.  To  aid  in  responding  to  inquiries  from  an  employee.  Member 
of  Congress,  the  press  or  others  concerning  personnel  action  taken 
with  respect  to  a  sepcified  employee  or  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  categories  (a)  and  (c)-(f)  are  kept  in  folders  in 
file  cabinets.  Records  in  categories  (b)  and  (g)  are  kept  in  a  Diebold 
power  file.  Records  in  category  (c)  are  kept  in  Kardex  file  drawers. 
Records  in  category  (h)  are  kept  in  Kardex  file  drawers  or  file 
boxes.  Records  in  category  (i)  are  kept  in  folders  in  locked 
cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  in  categories  (a)-(g)  are  pulled  and  refiled  by 
Office  of  Personnel  staff  only  and  that  Office  is  locked  each  even¬ 
ing.  Access  to  Official  Personnel  Folders  is  limited  to  employee 
concerned,  his/her  supervisors  and  administrative  assistant,  super¬ 
visors/administrative  assistants  considering  him/her  for  a  job  or  em¬ 
ployee’s  designated  representative;  access  by  other  individuals  on 
official  business  is  on  a  need-to-know  basis  as  approved  by  the 
Director  or  Assistant  Director  of  Personnel.  Personnel  folders  are 
locked  in  the  Diebold  file  each  evening.  Division/Office  Directors 
and  Regional  Administrators  are  responsible  for  keeping  employee 
record  cards  or  employee  files  (Regional  Offices  only)  under  lock 
and  for  assuring  that  their  confidentiality  is  maintained.  The  build¬ 
ing  where  the  records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  in  category  (a)  are  retained  6 
months  and  then  destroyed.  Records  in  category  (b)  are  forwarded 
to  Federal  Records  Center  30  days  after  the  employee  leaves  the 
SEC  by  retirement,  resignation  or  death  or  forwarded  to  agency  to 
which  employee  transfers  as  soon  as  new  agency  requests  them. 
Records  in  category  (c)  are  retained  indefinitely.  Records  in  catego¬ 
ry  (d)  are  retained  two  years  and  then  destroyed.  Records  in 


category  (e)  are  retained  indefinitely.  Records  in  category  (f)  are 
retained  S  years  and  then'  destroyed.  Records  in  category  (g)  are 
sent  to  Civil  Service  Commission  at  the  end  of  the  month  if  the  ap¬ 
plicant  is  hired.  If  the  applicant  is  not  hired,  records  are  retained 
one  year  and  then  destroyed.  Records  in  category  (h)  are  retained 
indefinitely.  Records  in  category  (i)  are  retained  while  employee  is 
assigned  to  office  and  forwarded  to  new  SEC  office  if  he/she  trans¬ 
fers  or  destroyed  if  employee  leaves  the  SEC. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  in  category  (a)  are  obtained 
from  applicant  concerned  and  interviewer  evaluating  the  applicant. 
Records  in  category  (b)  are  obtained  from  employee  and  super¬ 
visors  concerned.  Records  in  category  (c)  are  obtained  from  official 
personnel  folder  of  the  employee  concerned.  Records  in  category 
(d)  are  obtained  from  employees  applying  for  job  and  their  super¬ 
visors.  Records  in  category  (e)  are  obtained  from  employees  and 
supervisors  concerned.  Records  in  category  (f)  are  obtained  from 
employees  and  supervisors  concerned.  Records  in  category  (g)  are 
obtained  from  applicant.  Records  in  category  (h)  are  obtained  from 
official  personnel  actions,  employees  and  supervisors  concerned. 
Records  in  category  (i)  are  obtained  from  official  personnel  actions, 
employees  and  supervisors  concerned. 

SEC— 50 

System  name:  Office  of  Personnel  Position  Classification 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  present  and  past. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  following  categories  of  records:  (a)  official  position 
descriptions;  (b)  classification  and  audit  reports;  (c)  organization 
charts;  (d)  super-grade  position  submissions  (correspondence  with 
Civil  Service  Commission  requesting  new  super-grade  allocations  or 
changes  to  existing  ones);  and  (e)  annual  performance  rating  and 
position  classification  certifications. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Sections  305,  430,  511  and  Civil  Service  Regulations  promul¬ 
gated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  Official  position  descriptions  indicate  the  duties  to  be  per¬ 
formed  by  employees,  in  particular  grade  or  pay  positions  and  are 
utilized  in  connection  with  position  management  and  control  and 
for  organizational  job  alignment  purposes. 

2.  Classification  and  audit  reports  are  used  to  indicate  to  em¬ 
ployees,  supervisors,  and  administrative  assistants  how  title,  grade, 
and  series  for  a  particular  job  was  determined. 

3.  Organization  charts  are  used  to  locate  individuals  in  a  specific 
organization  and  to  identify  their  titles  and  grades  in  that  organiza¬ 
tion. 

4.  Super-grade  position  submissions  are  used  in  processing  cui- 
rent  submissions. 

5.  Annual  performance  ratings  and  position  classification  certifi¬ 
cations  are  used  to  compile  statistical  information.  These  ratings 
are  made  a  part  of  the  employee’s  personnel  file  and  may  be  used 
in  connection  with  personnel  action. 

6.  These  records  may  be  used  by  the  Commission  in  connection 
with  any  administrative  or  legal  action  by  an  employee  brought  be¬ 
fore  other  governmental  agencies,  or  in  a  court  of  law. 
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7.  To  aid  in  responding  to  inquiries  from  Members  of  Congress 
or  other  agencies  concerning  personnel  actions  taken  against  an  em¬ 
ployee. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  'of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  folders  and  ringbinders  in  bookcase 
and  file  cabinets. 

Retrievability:  Position  descriptions  are  retrieved  by  number  as¬ 
signed  to  job  at  time  duties  are  classified;  other  data  is  retrieved  by 
name. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  Office  containing  the  records  is  locked  each 
evening.  The  building  where  the  records  are  maintained  has  a  24- 
hour  security  guard. 

Retention  and  disposal:  All  but  one  copy  of  each  record  described 
in  (a)  is  destroyed  when  position  is  abolished  or  description  is  su¬ 
perceded.  That  copy  is  retained  5  years  and  then  destroyed. 
Records  described  in  (b),  (c)  and  (e)  above  are  retained  2  years  and 
then  discarded.  Records  described  in  (d)  above  are  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  SOO  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine-  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  interviews 
by  position  classifiers  and/or  management  analysis  staff  of  Execu¬ 
tive  Director’s  Office  with  employee  and  his/her  supervisorfs)  and 
administrative  assistant. 

SEC— 51 

System  name:  Office  of  Personnel  Training  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  present  and  past. 

Categories  of  records  in  the  system:  The  system  of  records  con¬ 
tains  the  following  categories  of  records:  (a)  requests  for  training, 
and  (b)  training  evaluations. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  410  and  Civil  Service  Regulations  promulgated 
thereunder 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  SEC  staff  uses  records  in  category  (a)  above  for  statistical  re¬ 
ports  and  employee  career  counseling. 

2.  Records  in  category  (b)  above  are  used  to  determine  whether 
specific  class/training  source  is  worth  utilizing  again.  If  the  decision 
is  made  that  the  class/source  should  not  be  reused,  the  employee’s 
comments  may  be  given  to  the  training  facility  concerned  for  use  in 
improving  the  class  which  the  employee  evaluated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  folders  in  file  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  Office  containing  the  records  is  locked  each 
evening.  The  building  where  the  records  are  maintained  has  a  24- 
hour  security  guard. 

Retention  and  disposal:  Records  are  retained  two  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  in  category  (a)  are  submitted 
by  employee’s  supervisor  or  administrative  assistant.  Records  in 
category  (b)  are  submitted  by  employees  concerned. 

SEC— 52 

System  name:  Office  of  Public  Information  Records — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  be  maintained  by  regional  and 
branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  Commissioners  and  other  SEC  officials,  business 
and  financial  reporters  and  editors. 

Categories  of  records  in  the  system:  Records  include  speeches  by 
Commissioners  and  other  Commission  officials;  telephone  numbers 
and  addresses  of  reporters  and  editors. 

Authority  for  maintenance  of  the  system:  Information  is  given 
voluntarily  to  the  Office  of  Public  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1 .  To  contact  members  of  the  press  when  information  of  interest 
to  their  respective  publications  is  made  public. 

2.  To  respond  to  requests  for  copies  of  speeches  given  by  SEC 
Commissioners.  " 

3.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rerords  in  the  sjdem: 

Storage:  The  speeches  are  kept  in  a  filing  cabinet  and  the  press 
list  is  kept  in  a  card  index  box. 

Retrievability:  Speeches  are  indexed  by  name  and  date.  The 
presslist  is  indexed  by  name  and  publication. 
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Safeguards:  Office  of  Public  Information  is  locked  after  working 
hours.  The  building  where  the  records  are  maintained  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  managerts)  and  address:  Director,  Office  of  Public  Infor¬ 
mation,  Securities  and  Exchange  Commission,  SOO  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  given  voluntarily  by  re¬ 
porters  and  editors  and  persons  requesting  copies  of  speeches. 

SEC— 53 

System  name:  Pay  and  Leave  System — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  individuals  employed  by  the  SEC  in  a  current  calendar 
year. 

Categories  of  records  in  the  system:  Payroll,  leave,  attendance, 
and  history  records  on  magnetic  tape  or  disc,  card,  printout,  and 
other  miscellaneous  forms  (i.e.,  W-4,  retirement  card). 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  appropriate  sections  within  chapters  21  to  89. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  fofiows: 

1.  To  transmit  any  lawful  compensation  to  an  employee  for  time 
employed  and/or  special  awards  earned  in  the  performance  of  offi¬ 
cial  duties. 

2.  To  compile  tax  withholding,  retirement  contributions  and  other 
types  of  deductions  for  transmission  to  designated  authorized 
recipients  (e.g.,  charity,  unions,  etc.),  other  Federal  agencies  (i.e., 
IRS,  CSC,  Treasury,  etc.),  or  State  taxing  authorities. 

3.  To  provide  certain  agencies  (i.e.,  OMB,  GAO)  documents  in 
substantiation  of  agency  expenditures  for  salaries  and  personnel 
benefits  by  individual  and/or  by  Office  within  the  Commission. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom,  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Appropriate  data  is  stored  on  magnetic  tape  or  disc  and 
is  shown  on  computer  printouts.  Such  data  is  supported  by  the 
originals  of  hard  copies  (e.g.,  time  attendance  cards,  tax  withhold¬ 
ing  statements  from  employees). 

Retrievability:  These  records  are  indexed  for  individuals  in 
alphabetical  sequence  by  name  or  in  numerical  order  by  their  agen¬ 
cy  employee  numbers. 

Safeguards:  Only  those  people  authorized  by  the  Office  of  the 
Comptroller  and  certain  governmental  agencies,  approved  by  law, 
are  granted  access  to  any  of  these  records. 

Retention  and  disposal:  These  records  are  maintained  and 
disposed  of  pursuant  to  the  regulations  imposed  by  GSA  Records 
Schedule  2,  “Payrolling  and  Pay  Administration  Records.” 

System  manager(s)  and  address:  Comptroller,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  IKX)  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  sources  for  the  records  are  person¬ 
nel  action  forms,  time  and  attendance  cards,  withholding  cer¬ 
tificates,  and  other  related  documents,  submitted  by  employees  and 
the  Office  of  Personnel. 

SEC— 54 

System  name:  Personnel  Security  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  agency  employees. 

Categories  of  records  in  the  system:  Investigatory  information 
relating  to  personnel  investigations  conducted  by  the  U.S.  Civil  Ser¬ 
vice  Commission  and  other  Federal  Agencies  and  Departments  for 
the  purpose  of  granting  security  clearances  and  making  suitability 
determinations. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  1 1652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  Of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  o^er  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

4.  Any  of  these  records  may  be  used  by  the  Commission  in  con¬ 
nection  with  any  action  or  proceeding  brought  by  an  employee  be¬ 
fore  another  agency  or  a  court  of  law  to  review  personnel  action 
taken  by  the  Commission  or  the  failure  by  the  Commission  to  take 
action. 

5.  To  aid  in  responding  to  inquiries  from  an  employee.  Member 
of  Congress,  the  press  or  others  concerning  personnel  action  taken 
with  respect  to  a  specified  employee  or  employees. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files 

Retrievability:  Indexed  by  name. 

Safeguards:  The  records  are  maintained  in  locked  safes.  Access  is 
had  only  by  the  Personnel  Security  Officer  and  his  secretary,  both 
of  whom  have  been  cleared  for  access  to  top  secret  information 
relating  to  personnel  investigations. 
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Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Secretary,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  United  States  Civil  Service  Commis¬ 
sion,  other  Federal,  State  and  local  agencies,  previous  employers, 
colleges  and  other  educational  institutions,  references,  and  public 
sources. 

SEC— 55 

System  name:  Public  Utility  Regulation  Branch  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  attorneys,  public  utility  holding  company  officials,  inter- 
venors  and  parties  in  public  utility  holding  company  civil  and  ad¬ 
ministrative  proceedings,  and  legislators  who  actively  are  involved 
in  public  utility  regulations. 

Categories  of  records  in  the  system:  The  records  may  include  the 
following  types  of  information:  addresses,  telephone  numbers,  busi¬ 
ness  relationships,  and  information  disclosed  in  public  utility  hold¬ 
ing  company  proceedings  and  investigations. 

Authority  for  maintenance  of  the  system:  Much  information  is  un¬ 
solicited.  Public  Utility  Holding  Company  Act  proceedings  and  in¬ 
vestigations  are  held  pursuant  to  Title  15,  United  States  Code,  Sec¬ 
tions  79c,  d,  e,  f,  g,  h,  i,  j,  k,  1,  m,  n,  o,  p,  q,  r,  t,  v,  x,  z,  z-1,  z-2, 
z-3,  z-4,  z-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  process  public  utility  holding  company  applications,  to 
answer  inquiries,  and  to  prepare  and  issue  notices  and  orders  under 
the  Public  Utility  Holding  Company  Act. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  o,*  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 


7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copies  of  records  are  kept  in  file  cabinets. 

Retrievability:  Records  on  individuals  may  be  retrieved  through 
use  of  index  card  system  or  the  SEC  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The  of¬ 
fice  where  records  are  kept  is  locked  at  night  and  a  security  guard 
watches  building  24  hours  a  day. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Director,  Division  of  Corporate 
Regulation,  Securities  and  Exchange  Commission,  1100  L  Street, 
N.  W.,  Washington,  D.C.  20549. 

-  Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  company 
filings  with  the  Commission  and  other  regulatory  authorities.  State 
public  utility  commission,  other  Federal  agencies,  correspondence 
from  investors  and  other  interested  persons,  witnesses,  documents, 
informers,  court  documents,  investigative  reports  prepared  by  the 
SEC  staff,  and  individuals,  including  where  practicable  those  to 
whom  information  in  the  system  relates. 

SEC— 56 

System  name:  Rule  2(e)  of  the  Commission's  Rules  of  Prac¬ 
tice — Appearing  or  Practicing  Before  the  Commission — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  by  the  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  on  attorneys,  accountants  and  other  professionals  who 
appear  and  practice  before  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  information 
such  as  court  rulings,  and  rules  in  administrative  proceedings  and 
other  materials  compiled  in  the  course  of  Commission  investigation 
on  individual  professionals  who  appear  and  practice  before  the 
Commission. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  78w,  79t,  77sss,  80a-37,  80b-ll;  17  CFR 
201.2(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  Commission's  staff  to  determine  whether  to  recom¬ 
mend  to  the  Commission  that  action  be  instituted  against  an  in¬ 
dividual  professional  pursuant  to  the  Rules  of  Practice. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
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records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

7.  As  a  data  source  for  management  information' for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  p>ersonnel  management 
functions. 

8.  In  proceeding  where  the  Federal  securities  laws  are  in  issue  or 
in  which  the  Commission  or  past  or  present  members  of  its  staff  is 
a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s)’tem: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Records  are  accessed  by  individual  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Storage:  The  records  are  stored  on  paper  and  on  computer 
records.  Records  are  retained  in  a  locked  file  room  in  a  building 
having  24-hour  security  guards. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  General  Counsel,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  D.C.,  or 
by  mail  addressed  to  the  Securities  and  Exchange  Commission, 
Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  contained  in  the  records  is 
acquired  from  the  individual,  from  court  documents,  the  records 
from  an  administrative  proceeding,  and  from  investigation  material 
gathered  by  the  SEC  staff  from  various  sources. 

SEC— 57 

System  name:  SECO  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  Offices. 


Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  who  are  not  members  of  a  na¬ 
tional  securities  association  and  persons  who  are  associated  with 
such  non-member  broker-dealers. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  regarding  non-member  broker-dealers  and  persons  associated 
with  them  and  includes  personal,  educational  and  employment 
background,  and  business  associations  of  the  broker-dealer  or  as¬ 
sociated  persons.  The  system  also  contains  information  concerning 
any  disciplinary  proceedings  or  court  actions  brought  against  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78o{b);  17  CFR  240.15b8-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  This  system  of  records  is  routinely  used  in  connection  with  the 
regulation  by  the  Commission  of  non-member  broker-dealers  and 
persons  associated  with  non-member  broker-dealers  pursuant  to 
Section  15(b)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C. 
78o(b). 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  regarding  matters  under  the  Commission’s 
juri^iction. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Retrievability:  The  system  is  indexed  by  the  name  of  the  non¬ 
member  broker-dealer  or  by  the  name  of  the  associated  person. 

Safeguards:  The  building  in  which  the  records  are  maintained  has 
24-hour  security  guards. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Director,  Division  of  Market 
Regulation,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 
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Notification  procedure:  Ail  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549.  , 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  the  system  is 
derived  from  Forms  SECO  II  (soon  to  be  amended  and 
redesignated  Form  U-4),  submitted  pursuant  to  Rule  I5b8-1,  17 
CFR  240.15b801  by  the  broker-dealer  with  which  an  applicant  is  as¬ 
sociated  and  by  the  applicant  for  status  as  an  associated  person. 

SEC— 58 

System  name:  Securities  Violations  Records  and  Bulletin — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Copies  of  the  Securities  Violations  Bulletin  are 
maintained  by  the  SEC  Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  involved  in  actions  for  violations  of  foreign. 
Federal  or  State  securities  laws  or  the  rules  of  securities  self-regu¬ 
latory  organizations. 

Categories  of  records  in  the  system:  Records  contain  any  and  all 
of  the  following  information;  An  individual’s  name,  address,  infor- , 
mation  from  other  governmental  agencies  concerning  the  individual, 
a  biographical  sketch,  his  business  associations,  any  charges,  ar¬ 
rests,  indictments,  or  convictions,  and  any  court  documents  and  or¬ 
ders  in  cases  involving  the  individual.  The  Securities  Violations 
Bulletin  contains  information  pertaining  to  official  actions  taken  by 
foreign.  Federal  and  State  courts  and  commissions  and  by  self- 
regulatory  organizations  with  respect  to  securities  violations  re¬ 
ported  to  the  SEC  within  the  preceding  three  months. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  compile  the  Securities  Violations  Bulletin 
and  supplements  thereto,  for  distribution  to  authorized  SEC  per¬ 
sonnel,  other  Federal  agencies.  State  securities  regulatory  authori¬ 
ties,  other  Federal,  State,  local  and  foreign  regulatory  bodies  with 
law  enforcement  functions,  and  nongovernmental  consumer  or¬ 
ganizations. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 


Retrievability:  No  individual  name  access  is  provided  but  the  re¬ 
ports  are  in  alphabetical  sequence  by  name  and  can  be  accessed  in 
that  manner. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  locked  office  in  a  building  with  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be'made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20594. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Commission  actions.  State,  Federal, 
local  and  foreign  regulatory  and  enforcement  agencies,  and  securi¬ 
ties  self-regulatory  organizations. 

SEC— 59 

System  name:  Staff  Transfer  and  Promotion  Records — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  past  and  present  personnel. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  career  histories  of  SEC  personnel,  including  informa¬ 
tion  as  to  transfers  and  promotions. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  identify  candidates  for  current  and  prospective  job  vacan¬ 
cies. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  For  use  in  any  administrative  matter  before  any  tribunal,  in¬ 
cluding  the  Civil  Service  Commission,  involving  review  of  person¬ 
nel  action  or  the  failure  to  take  personnel  action  with  regard  to  an 
SEC  employee. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  Slate  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  paper  form  in  file  holders,  binders 
and  file  cabinets. 

Retrievability:  Records  are  indexed  by  the  employee's  name  and 
organizational  unit  within  the  agency. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  have  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  updated  periodically,  and 
out-of-date  records  are  destroyed. 

System  manager(s)  and  address:  Executive  Director,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  contain  information  supplied 
by  the  employee,  and  his  supervisors,  the  Office  of  the  Executive 
Director  and  the  Office  of  Personnel. 

SEC— 60 

System  name:  Subject  File  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  persons  who  make  general  inquiries  of  the  Commission  or 
who  complain  of  matters  under  the  Commission's  jurisdiction. 

Categories  of  records  in  the  system:  Contains  the  name  of  the  per¬ 
son  making  the  inquiry  or  complaint  and  indicates  the  subject  file 
where  the  communication  has  been  filed. 

Authority  for  maintenance  of  the  system:  Inquiries  are  voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  classify  general  inquiries  and  complaints. 

2.  For  compiling  statistics  with  respect  to  the  number  and  nature 
of  requests  to  be  used  in  formulating  budgetary  and  manpower 
recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  r 

Storage:  Records  are  maintained  on  3  x  5  inch  index  cards  and 
stored  in  filing  boxes. 

Retrievability:  Records  are  indexed  by  individual  name. 

Safeguards:  Records  maintained  in  Classification  Unit  for  staff 
use  only.  They  are  kept  in  a  locked  office  in  a  building  having  a  24- 
hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 


Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  from  persons  making 
general  inquiry  or  complaining  of  matters  under  the  Commission’s 
jurisdiction. 

SEC— 61 

System  name:  Atlanta  Regional  Office  General  Index  of  Files — SEC 

System  location:  Atlanta  Regional  Office,  Suite  140,  1371 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309. 

Categories  of  individuals  covered  by  the  system:  Individuals  oh 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  region  covered  by  this  office  and  are  from  one  or  more 
of  the  following  categories: 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  questionnaire,  report,  or 
other  document  submitted  to  the  Commission  or  its  staff  pursuant 
to  the  Federal  securities  or  bankruptcy  laws;  persons  who  were  or 
are  actual  or  prospective  subjects  of  investigation  in  connection 
with  possible  violations  of  Federal  securities  laws;  defendants, 
respondents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  alleged  violations  of  Federal  securities  laws 
or  involving  the  application  of  Federal  bankruptcy  laws;  persons 
who  have  communicated  with  the  SEC  or  its  staff  concerning  any 
person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  regional  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory 
duties.  In  addition  to  an  individual’s  name,  documents  in  the 
system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  condition, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the  SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  and  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State  or  foreign 
laws  or  rules,  or  the  rules  of  any  self -regulatory  entity.  This  system 
also  includes  a  general  informational  index  providing  access  to 
other  SEC  records  systems. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  documentary 
materials  related  to: 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  specific  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities;  except  related  material  in  employee  work  files; 

(c)  communications  with  the  public  concerning  aspects  of  the 
Commission’s  enforcement  or  regulatory  duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases,  securities  violations  bul¬ 
letins,  and  related  material  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 
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5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  Records -are  indexed  by  individual  name,  entity 
name,  file  and/or  release  number. 

Safeguards:  Records  are  kept  in  area  available  only  to  agency 
personnel  and  building  staff.  Only  authorized  personnel  have  access 
to  the  records.  The  buildings  in  which  the  records  are  maintained 
has  a  24-hour  security  staff  and  program. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  managerfs)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Suite  140,  1371  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in- 
dividuaT  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities^  and  Exchange 
Commission,  Public  Reference  Section,  Washington,' D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  th^  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Federal,  State,  local  and  foreign  regula¬ 
tory  and  law  enforcement  agencies;  securities  self-regulatory  or¬ 
ganizations;  securities  broker-dealers,  investment  advisers,  invest¬ 
ment  companies,  securities  issuers,  various  publicly-owned  busi¬ 
nesses  and  their  employees;  filings  with  the  SEC  required  of  or¬ 
ganizations  and  individuals;  courts,  and  a  variety  of  individuals,  in¬ 
cluding  where  practicable  the  individual  under  investigation. 
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System  name:  Atlanta  Regional  Office  Investigative  Files — SEC 

System  location:  Atlanta  Regional  Office,  1371  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  broker-dealers,  investment  advisers,  and 
investment  companies. 


Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
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the  continuation  of  the  enforcement  action,  the  records  are  nor* 
mally  mainUined  by  the  individual  working  on  the  matter.  That  in¬ 
dividual  is  supervised  by  supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file  is 
sent  to  the  headquarters  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  1371  Peachtree  Street,  N.E.,  Atlanta,  Geor¬ 
gia  30309. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Boston  Regional  Office  Investigation  Index 
File-SEC 

System  location:  Securities  and  Exchange  Commission,  Boston 
Regional  Office,  150  Causeway  Street,  Boston,  Massachusetts, 
02114. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  subjects  of  complaints,  investigations,  or  who  were  witnesses 
called  in  connection  with  investigations. 

Categories  of  records  in  the  system:  Information  includes  the  in¬ 
dividual's  name  and  his  relationship  to  the  matter  under  investiga¬ 
tion,  the  investigation  file  number,  if  any,  and  refers  to  relevant 
Commission  releases  or  Securities  Violations  Bulletin  materials. 
The  SEC  attorney  and  investigator  assigned  to  the  matter  also  are 
noted. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9;  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  for  the  following: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tors  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public,  concerning  individual  complaints  or  matters 
under  investigation. 


6.  When  considered  appropriate,  records  in  this  system  may  be  ‘ 

referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action.  i 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 

“routine  use”  to  a  Feder^,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  revelent  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if  ‘ 

necessary  to  obtain  information  relevant  to  an  agency  decision 
coneming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  I 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  Records  are  indexed  alphabetically  by  an  in¬ 
dividual’s  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  locked  office  in  a  building  that  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  (I!ommission,  150  Causeway  Street,  Boston  Mas¬ 
sachusetts  02114. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  contained  in  these 
records  is  obtained  from  individuals,  including  complainants,  wit¬ 
nesses  and,  where  practicable,  the  individual  under  investigation. 
Information  also  is  obtained  from  Commission  records,  including 
the  Securities  Violations  Bulletin  and  from  Federal,  State  or  local 
agencies  or  securities  self -regulatory  organizations. 
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System  name:  Boston  Regional  Office  Investigative  Files — SEC 

System  location:  Boston  Regional  Office,  150  Causeway  Street, 

Boston,  Massachusetts  02114. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  witnesses’  statements,  transcripts  of  testimony  taken  in 
the  investigation  and  exhibits  thereto,  copies  of  pleadings  and  ex¬ 
hibits  in  related  private  or  governmental  actions,  documents  and 
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records  or  copies  thereof  obtained  in  the  course  of  any  investiga¬ 
tion,  working  papers  of  the  staff  and  all  other  documents  and 
records  relating  to  the  investigation,  and  opening  reports,  progress 
reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 

Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  , 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrived  by  the  name  under  which 
the  case  is  filed  or  the  investigation  is  made.  Access  to  information 
about  an  individual  may  be  through  the  Commission’s  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file  is 
sent  to  the  headquarters  office  in  Washington,  D.C.  A  duplicate  file 
normally  is  retained  for  2-3  years  and  then  destroyed. 


System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  150  Causeway  Street,  Boston,  Mas¬ 
sachusetts  021 14. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at  * 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 65 

System  name:  Chicago  Regional  Office  Index  Cards — SEC 

System  location:  Chicago  Regional  Office,  Everett  McKinley 
Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708,  Chidago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  associated  with  registered  broker-dealers  and  investment  ad¬ 
visers  and  individuals  who  have  been  named  defendants  or  respon¬ 
dents  in  administrative,  civil  or  criminal  cases. 

Categories  of  records  in  the  system:  Records  contain  personal  in¬ 
formation  pertaining  to  an  individual,  i.e.,  name,  address,  business 
affiliations  and  his  relationships  or  transactions  with  broker-dealers, 
investment  advisers  and  others.  These  records  refer  also  to  SEC 
releases  and  indicate  the  dispositions  of  court  or  administrative 
proceedings;  they  also  contain  information  regarding  SEC  investiga¬ 
tions  or  administrative,  civil  or  criminal  proceedings  in  which  an  in¬ 
dividual  has  been  involved. 

Authority  for  maintenance  of  the  .system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  20i.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 


FfOERAl  ttGISTEI  VOL.  40.  NO.  167— WEDNESDAY.  AUGUST  27.  I97S 


39294 


SECURITIES  AND  EXCHANGE  COMMISSION 


necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  aid  in  responding  to  inquiries  by  Members  of  Congress, 
the  press  and  the  public  concerning  matters  that  are  within  the 
scope  of  the  SEC's  jurisdiction  under  the  Federal  securities  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form,  on 
microfiche,  and  on  microfilm. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Staff  personnel  maintain  and  safeguard  materials  dur¬ 
ing  regular  working  hours.  At  night  and  during  weekends,  office 
doors  are  locked  and  building  guarded.  Only  authorized  personnel 
are  permitted  in  building  or  in  office  at  night  and  during  weekends. 
Members  of  public  are  permitted  access  only  to  public  information. 
Nonpublic,  investigative  records  are  maintained  in  special  file  room 
to  which  public  is  not  admitted.  Persons  arriving  at  office  are  ad¬ 
mitted  only  through  reception  desk. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Everett  McKinley  Dirksen  Bldg., 
219  South  Dearborn  Street,  Room  1708,  Chicago,  Illinois  60604. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
gathered  during  the  course  of  an  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.;  Postal  Inspection  Service,  Department  of 
Juesice,  State  Securities  Commission,  or  other  foreign.  Federal, 
State,  or  local  bodies  and  law  enforcement  agencies;  information 
obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television, 
radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in¬ 
formation  contained  in  filings  made  with  the  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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System  name:  Chicago  Regional  Office  Investigative  Files — SEC 

System  location:  Chicago  Regional  Office,  Everett  McKinley 
Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708,  Chicago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 


minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  statements  from  witnesses,  transcripts  of  testimony  taken 
in  the  investigation  and  exhibits  thereto,  copies  of  pleadings  and 
exhibits  in  related  private  or  governmental  actions,  documents  and 
records  or  copies  thereof  obtained  in  the  course,  of  any  investiga¬ 
tion,  working  papers  of  the  staff  and  all  other  documents  and 
records  relating  to  the  investigation,  and  opening  reports,  progress 
reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  SecUons  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
juri^iction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microfilm,  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
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the  continuation  of  any  investigation  or  subsequent  enforcement  ac¬ 
tion,  the  records  are  normally  maintained  by  individuals  working  on 
the  matter  or  in  a  private  file  rooih.  Individuals  are  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  matter  is  concluded,  original 
documents  are  returned  to  the  person  or  agency  supplying  the 
record.  Other  documents  may  be  destroyed,  sent  to  the  headquar¬ 
ters  office  in  Washington,  D.C.,  or  sent  to  the  Federal  Records 
Center  for  storage.  Opening,  closing  and  progress  reports,  as  well 
as  criminal  references,  litigation  and  administrative  records  may  be 
maintained  indefinitely  by  this  Office. 

System  managerfs)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Chicago  Regional  Office,  Everett 
McKinley  Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708, 
Chicago  Illinois  60604.  - 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington  D.C.  20549.  • 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  inquiry  or  investigation;  information  supplied 
by  stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  Federal,  State,  or  local  bodies  and  law 
enforcement  agencies;  information  obtained  from  public  sources, 

i.e.,  libraries,  newspapers,  television,  radio,  court  records,  filings 
with  Federal,  State  and  local  bodies;  information  contained  in 
filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Cleveland  Branch  Office  Broker-Dealer  Files — SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  (I)  Broker-dealers 
registered  with  the  Commission  pursuant  to  the  Securities 
Exchange  Act  of  1934  and  persons  associated  with  such  broker- 
dealers  located  in  Ohio  and  assigned  to  the  Cleveland  Branch  Of¬ 
fice  for  inspection  by  the  Chicago  Regional  Office.  (2)  broker- 
dealers  against  whom  complaints  have  been  filed  or  about  whom 
inquiries  have  been  made.  (3)  Open  broker-dealer  complaint  file 
containing  complaints  against  broker-dealers  which  are  being 
processed  and  not  yet  resolved. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  geographical  area  covered  by  this  office,  letters  of  complaint  or 
inquiry  concerning  the  broker-dealer,  inner-office  memoranda  and 
work  papers  in  connection  with  a  complaint  or  inquiry  as  against  a 
broker-dealer,  broker-dealer  inspection  reports  prepared  by  Cleve¬ 
land  Branch  Office  staff. 

I  Authority  for  maintenance  of  the  system:  Title  15,  United  States 

Code,  Sections  78a  et  seq. 

I  Routine  uses  of  records  maintained  in  the  system,  including  catego- 

!  ries  of  users  and  the  purposes  of  such- uses:  These  records  and  the 

information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

9  I.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 

sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 


lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  foreign  or  a  securi¬ 
ties  self-regulator  organization  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged 'with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  available  to  the  public.  The  Open  Complaint  File  is 
located  in  a  file  cabinet  in  the  outer  office  that  is  locked  and  ac¬ 
cessible  to  the  secretary  processing  such  complaints. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  disposal:  Open  complaint  files,  when  closed,  are 
placed  in  the  appropriate  broker-dealer  file;  broker-dealer  files  for¬ 
warded  to  Cleveland  Branch  Office  for  inspection  are  returned  to 
the  Chicago  Regional  Office  after  inspection;  broker-dealer  files 
containing  complaints  and  inquiries  are  retained  until  broker-dealer 
ceases  doing  business,  after  which  time  they  are  forwarded  to  the 
home  office  in  Washington,  D.C. 

System  managerfs)  and  address:  Attorney-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu- 
tities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  public,  securities  self-regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 
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System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  concerning  individuals  against  whom  the  Commission 
has  taken  enforcement  action,  i.e.,  civil  or  administrative  or  who 
were  defendants  in  criminal  cases  in  which  the  Commission  has  an 
interest;  individuals  making  complaints  or  seeking  information  from 
the  staff,  individuals  involved  in  investigations  conducted  by  the 
staff,  and  individuals  about  whom  information  was  received  from 
other  Federal,  State,  local  or  foreign  regulatory  or  law  enforcement 
authorities  or  securities  self-regulatory  organizations. 

Categories  of  records  in  the  system:  Docket  Cards  that  indicate  in¬ 
dividuals  against  whom  the  Commission  has  taken  enforcement  ac¬ 
tion  as  reported  in  the  SEC  Docket;,  cards  briefing  incoming  mail 
from  all  sources;  complaint  cards  that  show  the  individual  complai¬ 
nant,  the  broker-dealer  or  issuer  involved,  the  attorney  assigned  to 
the  matter,  date  notice  of  complaint  sent  to  the  Chicago  Regional 
Office,  date  letters  of  acknowledgement  and  inquiry  are  sent  to 
complainant  and  broker-dealer  or  issuer  involved  and  the  date  the 
matter  is  closed;  E  lO-I  Cards,  which  show  the  location  of  cor¬ 
respondence  from  individuals;  E  10-2  Cards,  which  cross-reference 
the  individual's  name  to  a  broker-dealer  involved  in  an  inquiry  or 
complaint;  case  index  cards  which  contain  names  of  individuals 
against  whom  a  case  has  been  opened  cross-referenced  to  the 
proper  case  file;  Regulation  A  Filing  Cards  (these  cards  are  kept 
for  reference  purposes;  they  are  not  up-to-date  since  they  no  longer 
are  received  from  the  Chicago  Regional  Office  or  the  Washington 
Home  Office);  and  tickler  cards  which  contain  the  names  of  in¬ 
dividuals  from  whom  correspondence  or  information  is  due  in  order 
to  remind  attorney  handling  the  matter  as  to  whether  or  not  that  in¬ 
formation  has  been  received. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77a(b),  78u(a),  79r(a),  77uuu(a),  80a-4I(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(j)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 


of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  on  these  cards  is  typewritten  on  3x5  inch 
cards  and  stored  in  file  cabinets  located  in  the  Cleveland  Branch 
Office’s  file  room,  except  cards  briefing  incoming  mail  and  tickler 
cards  which  are  stored  in  the  Cleveland  Branch  Office’s  reception 
area.  The  file  room  is  not  open  to  the  public. 

Retrievability:  All  cards  are  indexed  alphabetically  except  tickler 
cards  which  are  indexed  by  the  date. 

Safeguards:  File  cabinets  containing  index  cards  are  located  in 
our  general  file  room  which  is  a  private  room  open  only  to  mem¬ 
bers  of  the  staff  of  the  Cleveland  Branch  Office.  Indexed  incoming 
mail  brief  cards  and  tickler  cards  are  located  in  an  outer  room  in  a 
file  cabinet  located  adjacent  to  the  secretary  preparing  the  cards. 

Retention  and  disposal:  Cards  are  retained  for  future  reference. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Conrunission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contestin  g  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  the  individual  to  whom 
the  record  pertains,  incoming  mail,  SEC  Dockets,  telephone  or 
walk-in  complaints  and  information  received  from  Federal,  State, 
local  or  foreign  regulatory  or  law  enforcement  authorities  or  securi¬ 
ties  self-regulatory  organizations. 
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System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  issuers,  broker-dealers,  investment  ad¬ 
visers  and  investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda  and  work  papers, 
Commission  Minutes  and  Commission  Orders  relevant  to  the  in¬ 
vestigation,  copies  of  ail  subpoenas  issued  in  the  course  of  the  in¬ 
vestigation,  transcripts  of  testimony  taken  in  the  investigation, 
statements  and  affidavits  taken  from  investor  witnesses,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  in  the  course  of 
the  investigation;  all  other  documents  and  records  relating  to  the  in¬ 
vestigation. 

Authority  (or  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
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Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  State  Securities  Divisions, 
or  other  foreign.  Federal  State  or  local  bodies  and  law  enforcement 
agencies;  information  obtained  from  public  sources,  i.e.,  libraries, 
newspapers,  television,  radio,  court  records,  filings  with  Federal, 
State,  or  local  bodies;  information  contained  in  filings  made  with 
the  SEC  pursuant  to  law  and  information  from  other  offices  within 
the  Commission. 
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System  name:  Cleveland  Branch  Office  Investment  Adviser 
Files— SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 


records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  ^prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 

Retrievability:  The  system  is  indesed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  a  locked  file  cabinet  in  a  file  room 
which  is  not  open  to  the  public. 

Retention  and  disposal:  Investigatory  files  are  kept  in  the  Cleve¬ 
land  Branch  Office  as  long  as  space  permits,  after  which  time  those 
which  are  no  longer  needed  are  forwarded  to  the  home  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attorney-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals  including  where  practicable  those  to  whom  the  infor¬ 
mation  relates,  witnesses,  banks,  corporations,  partnerships,  or 
other  entities  during  the  course  of  an  inquiry  or  investigation;  infor¬ 
mation  supplied  by  stock  exchanges,  the  National  Association  of 


Categories  of  individuals  covered  by  the  system:  (I)  Investment  ad¬ 
visers  registered  with  the  Commission  pursuant  to  the  Investment 
Advisers  Act  of  1940  and  persons  associated  with  such  investment 
advisers  who  are  located  in  Ohio  and  assigned  to  the  Cleveland 
Branch  Office  for  inspection  by  the  Chicago  Regional  Office  and 
(2)  investment  advisers  against  whom  complaints  have  been  filed  or 
of  whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  investment  ad¬ 
visers  in  the  geographical  area  covered  by  this  office,  letters  of 
complaint  or  inquiry  concerning  the  investment  adviser,  inner-of¬ 
fice  memoranda  and  work  papers  in  connection  with  a  complaint  or 
inquiry  as  against  an  investment  adviser  and  investment  adviser  in¬ 
spection  reports  prepared  by  Cleveland  Branch  Office  staff. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  80b- 1  et  seq.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
(he  press  or  the  public  relating  to  investment  advisers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  Stale  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
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under  the  Freedom  of  *  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  open  to  the  public.  The  complaint  files  are  located  in  a 
file  cabinet  in  the  outer  office  that  is  locked  and  accessible  to  the 
secretary  processing  such  complaints. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  disposal:  Open  complaint  files,  when  closed,  are 
placed  in  the  appropriate  investment  adviser  file;  investment  ad¬ 
viser  files  forwarded  to  the  Cleveland  Branch  Office  for  inspection 
are  returned  to  the  Chicago  Regional  Office  after  inspection;  in¬ 
vestment  adviser  files  containing  complaints  and  inquiries  are 
retained  until  investment  adviser  ceases  doing  business,  after  which 
time  they  are  forwarded  to  the  Commission’s  headquarters  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  advisers;  information 
received  from  public,  securities  self-regulatory  organizations  and 
other  Federal  or  State  and  local  regulatory  or  law  enforcement 
authorities. 
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System  name:  Denver  Regional  Office  Investigative  Files — SEC 

System  location;  Denver  Regional  Office,  Two  Park  Central,  ISIS 
Arapahoe  Street,  Denver,  Colorado  80202. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  of  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposed  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  of  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 


3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to. obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  extent 
that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  wMch  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microform  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  documents 
normally  are  returned  to  owners  and  the  remaining  records  are  sent 
to  the  headquarters  office  in  Washington,  D.C, 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  Two  Park  Central,  ISIS  Arapahoe  Street, 
Denver,  Colorado  80202. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
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Inc..  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Denver  Regional  Office  Regulation  A  Control 
Cards — SEC 

System  location:  Denver  Regional  Office,  640  Two  Park  Central, 
1515  Arapahoe  Street,  Denver,  Colorado  80202. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  relationships  with  issuers  of  securities  pursuant  to  Regulation 
A  under  the  Securities  Act  of  1933  and  persons  who  have  been 
connected  with  such  securities  offerings  filed  with  the  region 
covered  by  the  Denver  Regional  Office. 

Categories  of  records  in  the  system:  The  record  discloses  the  in¬ 
dividual’s  relationship  to  the  issuer  of  the  securities  and  to  the 
security  offering  and  includes  personal  information  concerning  the 
individual  including  name,  address,  date  of  birth,  relationship  to  the 
issuer  or  the  offering,  where  appropriate. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  77c(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  process  filings  made  pursuant  to  Regulation  A  under  the 
Securities  Act  of  1933. 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  concerning  offerings  under  Regulation  A. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4. Where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  foreign  or  a  securi¬ 
ties  self -regulatory  organization  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  5x8  inch  index  cards. 

Retrievability:  The  records  are  indexed  by  number  and  name  of 
the  issuer  of  securities,  although  through  the  cross-reference  index 
file  system  and  the  Name-Relationship  Index  system  in  the  home 
office  all  files  which  contain  information  about  an  individual  named 
in  these  files  who  is  connected  with  an  issuer  of  securities  can  be 
retrieved 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  building  that  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  640  Two  Park  Central,  1515 
Arapahoe  Street,  Denver,  Colorado  80202. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 


dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549.  , 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Data  is  obtained  from  documents  filed 
with  the  Commission  by  registrants,  correspondence  from  in¬ 
dividuals  and  other  Commission  files. 
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System  name:  Denver  Regional  Office  and  Salt  Lake  Branch  Office 
Cross  Reference  Index  Cards — SEC 

System  location:  Denver  Regional  Office,  640  Two  Park  Central, 
1515  Arapahoe  Street,  Denver,  Colorado  80202;  Salt  Lake  Branch 
Office,  Federal  Reserve  Bank  Bldg.,  3rd  Fir.,  120  South  State 
Street,  Salt  Lake  City,  Utah  84111.  At  the  Sait  Lake  Branch  Of¬ 
fice,  the  card  index  does  not  contain  all  of  the  entries  that  are  in 
the  system  which  is  located  in  Denver. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  included  in  the  index  who  are  named  in  filings 
made  with  the  Denver  Regional  Office  under  Regulations  A  and  F, 
and  Rule  240  under  the  Securities  Act  of  1933,  broker-dealer  regis¬ 
tration  statements,  investment  adviser  registration  statements,  in¬ 
dividuals  who  are  subjects  of  investigations  and  who  are  connected 
with  subjects  of  investigations,  defendants  in  litigation  files, 
respondents  in  administrative  proceeding  files,  informants,  in¬ 
vestors  and  witnesses. 

Categories  of  records  in  the  system:  The  index  contains  the  name 
of  the  individual  and  includes  only  a  cross-reference  to  other  files. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1 .  By  SEC  personnel  to  retrieve  other  files  that  contain  informa¬ 
tion  about  the  individual  and  to  aid  in  processing  filings  made  with 
the  Commission. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  for  information  concerning  matters  under 
the  Commission’s  jurisdiction. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
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security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  o^er  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  are  kept  on  3  x  S 
inch  paper  index  cards. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Access  to  system  is  limited  to  authorized  personnel. 
Records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  1.  For  materials  maintained  in  the 
Denver  Office:  Administrator,  Securities  and  Exchange  Commis¬ 
sion,  640  Two  Park  Central,  1515  Arapahoe  Street,  Denver, 
Colorado  80202.  2.  For  materials  maintained  in  the  Salt  Lake  City 
Office;  Attomey-in-Charge,  Securities  and  Exchange  Commission, 
Federal  Reserve  Bank  Building,  3rd  Floor,  120  South  State  Street, 
Salt  Lake  City,  Utah  84111. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above 

Record  source  categories:  Files  described  under  “Category  of  In¬ 
dividual.” 

SEC— 74 

System  name:  Detroit  Branch  Office  Broker-Dealers  Files — SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  Broker-dealers  re¬ 
gistered  with  the  Commission  pursuant  to  the  Securities  Exchange 
Act  of  1934,  located  in  Michigan  and  northern  Ohio,  or  elsewhere, 
assigned  to  the  Detroit  Branch  Office  for  inspection  by  the  Chicago 
Regional  Office  and  persons  associated  with  such  broker-dealers 
and  broker-dealers  against  whom  complaints  have  been  filed  or  of 
whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  geographical  area  covered  by  this  office;  letters  of  complaint  or 
inquiry  concerning  the  broker-dealer;  inner-office  memoranda  and 
work  product  and  papers  in  connection  with  a  complaint  or  inquiry 
as  against  a  broker-dealer;  broker-dealer  inspection  reports 
prepared  by  Detroit  Branch  Office. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing:  ♦ 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public,  relating  to  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 


to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  avaUable  to  the  public. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  disposal:  Complaint  files,  when  closed,  are  placed 
in  the  appropriate  broker-dealer  file;  broker-dealer  files  forwarded 
to  the  Detroit  Branch  Office  for  inspection  purposes  are  returned 
to  the  Chicago  Regional  Office  after  the  inspection  has  been 
completed;  broker-dealer  files  containing  complaints  and  inquiries 
are  retained  until  the  broker-dealer  ceases  doing  business,  after 
which  time  they  are  forwarded  to  the  Chicago  Regional  Office. 

System  managerfs)  and  address:  Attomey-in-Charge,  Detroit 
Branch  Office,  SEC,  1044  Federal  Building,  Detroit,  Michigan 
48226. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  the  public,  securities  self -regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 
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System  name:  Detroit  Branch  Office  Index  Cards — SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 
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Categories  of  individuals  covered  by  the  system:  Case  index  cards 
which  contain  the  names  of  individuals  against  whom  a  case  has 
been  opened  or  who  are  subjects  of  an  investigation 'or  inquiry  not 
yet  formally  opened,  cross-referenced  to  the  proper  case  files. 

Categories  of  records  in  the  system:  See  description  of  Category 
of  Individual,  above. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  78u(a),  79r<a),  77uuu(a),  80a-41(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  for  information  on  matters  within  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  on  these  cards  is  typewritten  on  3x5  inch 
cards  and  stored  in  small  file  boxes  in  the  Detroit  Branch  Office 
file  room,  which  is  not  open  to  the  public. 

Retrievabillty:  All  cards  are  indexed  alphabetically. 

Safeguards:  File  boxes  containing  index  cards  are  located  in  a  file 
room  not  open  to  the  general  public. 

Retention  and  dteposal:  Cards  are  retained  for  future  reference 
and  are  not  disposed  of. 

System  manageris)  and  address:  Attomey-in-Charge,  Detroit 
Branch  Office,  1044  Federal  Building.  231  W.  Lafayette,  Detroit, 
Michigan  48226. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1 100  L  Street.  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquines  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  incoming  mail.  SEC  dockets  and  records,  telephone 
or  walk-in  complaints,  and  other  regulatory  agencies 
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System  n^me:  Detroit  Branch  Office  Investigatory  Files — SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws,  including  issuers,  broker-dealers,  investment  ad¬ 
visers  and  investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation;  all  internal  staff  memoranda  and  work  papers; 
Commission  Minutes  and  Commission  Orders  relevant  to  the  in¬ 
vestigation;  copies  of  all  subpoenas  issued  in  the  course  of  the  in¬ 
vestigation;  transcripts  of  testimony  taken  in  the  investigation; 
statements  and  affidavits  taken  from  investor  and  other  witnesses, 
copies  of  pleadings  and  exhibits  in  related  private  or  governmental 
actions;  documents  and  records  or  copies  thereof  obtained  in  the 
course  of  the  investigation;  internal  memoranda  pertaining  to  an  in¬ 
vestigation;  and  all  other  documents  and  records  relating  to  the  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77a(b).  78u(a),  79r(a),  77uuu(a),  80a041(a).  80b09(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant-  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retentron  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice.  17  CFR  20L2(e). 
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8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  fur  which  the  records  arc  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public,  relating  to  matters  under  the  Commis¬ 
sion's  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 

Retrievability:  The  system  is  inde.xed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  locked  file  cabinets  in  one  or  more 
rooms  not  open  to  the  public. 

Retention  and  di.sposal:  Investigatory  files  are  kept  in  the  Detroit 
Branch  Office  so  long  as  space  permits,  after  which  time  those 
which  are  no  longer  needed  are  forwarded  to  the  Commission’s 
headquarters  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Attoriiey-in-Charge,  Securities 
and  Exchange  Commission,  Detroit  Branch  Office,  1044  Federal 
Building,  231  W.  Lafayette,  Detroit,  Michigan  48220. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  I.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  F^xchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  FLxchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Cunte.sting  record  procedures:  .See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including,  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  partnerships,  or 
other  entities  during  the  course  of  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  State  Securities'  Divisions, 
or  other  foreign.  Federal,  State  or  local  bodies  of  law  enforcement 
agencies;  information  obtained  from  public  sources,  i.e.,  libraries, 
newspapers,  television,  radio,  court  records,  filings  with  Federal, 
State  or  local  bodies;  information  contained  in  filings  made  with  the 
SEC  pursuant  to  law  and  information  from  other  offices  within  the 
Commission. 
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System  name:  Detroit  Branch  Office  Investment  Adviser 
Files — SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  (1)  Investment 
Advisers  registered  with  the  Commission  pursuant  to  the  Invest¬ 
ment  Advisers  Act  of  1940  located  in  Michigan  and  assigned  to  the 
Detroit  Branch  Office  for  inspection  by  the  Chicago  Regional  Of¬ 
fice  and  persons  associated  with  such  investment  advisers  and  (2) 
investment  advisers  against  whom  complaints  have  been  filed  or  of 
whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  investment  ad¬ 
visers  in  the  geographical  area  covered  by  this  office,  letters  of 
complaint  or  inquiry  concerning  the  investment  adviser,  intra-office 
memoranda  and  work  papers  in  connection  with  a  complaint  or 
inquiry  as  against  an  investment  adviser  and  investment  adviser  in¬ 
spection  reports  prepared  by  Detroit  Branch  Office  staff. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  80b-l  et  seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from. Members  of  Congress, 
the  press  or  the  public  relating  to  investment  advisers. 

3.  By  SF2C  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  sclf- 
icgulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  arc  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  lockable  file  cabinets  located 
in  rooms  not  available  to  the  public. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms. 

Retention  and  dispo.sal:  Complaint  files,  when  closed,  are  placed 
in  the  appropriate  investment  adviser  file;  investment  adviser  files 
forwarded  to  the  Detroit  Branch  Office  for  inspection  are  returned 
to  the  Chicago  Regional  Office  after  inspection;  investment  adviser 
files  containing  complaints  and  inquiries  are  constantly  retained 
until  investment  adviser  ceases  doing  business,  after  which  time 
they  are  forwarded  to  the  Commission’s  headquarters  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attorney-in-Charge,  1044  Federal 
Building,  231  W.  Lafayette,  Detroit,  Michigan  43226. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 
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Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  advisers;  information 
received  from  public,  securities  self-regulatory  organizations  and 
other  F  deral  or  State  and  local  regulatory  or  law  enforcement 
authoh  :s. 

SEC— 78 

System  name:  Fort  Worth  Regional  Office  and  Houston  Branch  Of¬ 
fice  General  Indices — SEC 

System  location:  Fort  Worth  Regional  Office,  S03  U.S.  Court 
House,  10th  and  Lamar  Streets,  Forth  Worth,  Texas  76102; 
Houston  Dranch  Office,  Federal  Office  and  Courts  Bldg.,  SIS  Rusk 
Avenue,  Room  761 S,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  investigations  and  enforcement  actions  taken  by  the  SEC 
and  other  law  enforcement  authorities  and  individuals  who  are  af¬ 
filiated  with  issuers  filing  notifications  pursuant  to  Regulation  A 
under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  The  indices  show  the  relation¬ 
ship  between  an  individual  and  investigations  and  law  enforcement 
actions  and  filings  pursuant  to  Regulation  A. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  the  SEC  staff  to  correlate  information  concerning  an  in- 
dividud  and,  where  appropriate,  to  recommend  a  formal  investiga¬ 
tion  involving  the  individu^. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“Routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  of  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 


dividuals  for  personnel  research  or  other  personnel  management 
functions. 

II.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  concerning  matters  under  the  Commis¬ 
sion’s  jurisdiction.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclusre.  Records 
are  safeguarded  by  a  24-hour  security  guard  at  the  building’s  en¬ 
trance. 

Retention  and  disposai:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  1.  For  information  maintained  in 
the  Fort  Worth  Regional  Office:  Regional  Administrator,  Securities 
and  Exchange  Commission,  503  United  States  Courthouse,  10th 
and  Lamar  Streets,  Fort  Worth,  Texas  76102.  2.  For  information 
maintained  in  the  Houston  Branch  Office:  Attomey-in-Charge, 
Houston  Branch  Office,  Federal  Office  and  Courts  Building,  515 
Rusk  Avenue,  Room  7615,  Houston,  Texas  77002. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the 
records  rela’te,  by  witnesses,  banks,  corporations,  or  other  entities 
gathered  during  the  course  of  an  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  or  other  foreign.  Federal, 
State,  or  local  bodies  and  law  enforcement  agencies;  information 
obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television, 
radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in¬ 
formation  contained  in  filings  made  withthe  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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System  name:  Fort  Worth  Regional  Office  Investigative  Files — SEC 

System  location:  Fort  Worth  Regional  Office,  503  U.S. 
Courthouse,  lOth  and  Lamar  Streets,  Fort  Worth,  Texas  76102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

I.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 
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2.  Where  there  h  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  |ystem  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its  - 
staff  is  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceddings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microform  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under* 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s  Name 
Relationship  Index  system.  t 

Safeguards;  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses’  documents 
are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  Federal 
Record  Center  at  Fort  Worth  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Fort 
Worth  Regional  OfHce,  503  U.S.  Courthouse,  lOth  and  Lamar 
Streets,  Fort  Worth,  Texas  76102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 


Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  ibeal  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 80 

System  name:  Houston  Branch  Office  Investigative  Files — SEC 

System  location:  Houston  Branch  Office,  Federal  Office  and 
Courts  Building,  515  Rusk  Avenue,  Room  7615,  Houston,  Texas 
77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda,  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  wi|h  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violatiop  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 
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7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievabilily:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matters.  That  individual  is  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses’  documents 
are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  Federal 
Record  Center  at  Fort  Worth  for  storage. 

System  managcr(s)  and  address:  Attomey-in-Chaige,  Houston 
Branch  Office,  Federal  Office  and  Courts  Bldg.,  SIS  Rusk  Avenue, 
Room  761 S,  Houston,  Texas  77(X)2. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquirieis  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC-^81 

System  name:  Los  Angeles  Regional  Office  Broker-Dealer 
Files— SEC 

System  locatkm:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10960  Wilshire  Boulevard,  Los  Angeles,  California. 

Cntefoiics  of  individuals  covered  by  the  system:  Broker-dealers  re¬ 
gistered  with  the  Commission  pursuant  to  the  Securities  Exchange 
Act  of  1934  and  persons  associated  with  such  broker-dealers. 


Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  region  covered  by  this  Office. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing": 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal.  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessa¬ 
ry  to  obtain  information  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
index  cards. 

Retrievability:  By  name  of  the  broker-dealer. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Correspondence  is  retained  while  the 
broker-dealer  is  registered  with  the  Commission.  If  the  broker- 
dealer  withdraws  its  registration  or  goes  out  of  business,  the  files 
are  normally  sent  within  one  year  to  the  Federal  Records  Center  in 
Washington,  D.C. 

System  managerfs)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  U.S.  Courthouse,  312  North  Spring 
Street,  Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 
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Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures;  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  public,  securities  self-regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 

SEC— 82 

Svstem  name:  Los  Angeles  Regional  Office  Investigative  Files 
—SEC 

System  location:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10960  Wilshire  Boulevard,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  broker-dealers,  investment  advisers,  and 
investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
-minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a041(a),  80b09(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  if  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  where  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessrry  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201 .2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 


of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State,  or  local 
licensing  authority  for  posssible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
juri^iction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That*  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Record  Center  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  U.S.  Courthouse,  312  North  Spring 
Street,  Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 
State  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
local  bodies  and  law  enforcement  agencies;  information  obtained 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 
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System  name:  Los  Angeles  Regional  Office  Investment  Adviser 
Files-SEC 

System  location:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10960  Wilshire  Boulevard,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Investment  ad¬ 
visers  registered  with  the  Commission  pursuant  to  the  Investment 
Advisers  Act  of  1940  and  persons  associated  with  such  investment 
advisers. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  in  the  region  covered  by  this  Office 
relating  to  registered  investment  advisers. 

Authority  (or  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  80b01  et  seq. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  These  documents  and 
the  information  contained  in  these  records  may  be  used  for  the  fol¬ 
lowing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  investment  advisers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders,  binders  and  on  index  cards. 

Retrievability:  By  name  of  investment  adviser. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Retained  while  the  investment  adviser  is 
registered  with  the  Commission.  If  the  investment  adviser  ceases  to 
be  registered  the  file  is  generally  sent  to  Washington,  D.C.,  after 
one  year  for  storage  in  the  Federal  Records  Center. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  U.S.  Courthouse,  312  North  Spring  Street, 
Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  proc^ures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20S49. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  adviser;  information  received 
from  public,  securities  self-regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 
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System  name:  Miami  Branch  Office  General  Index  of  Files — SEC 

System  location:  Miami  Branch  Office,  Suite  701,  300  Biscayne 
Boulevard  Way,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  region  covered  by  this  Office  and  are  from  one  or  more 
of  the  following  categories: 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  questionnaire,  report,  or 
other  document  submitted  to  the  Commission  or  its  staff  pursuant 
to  the  Federal  securities  or  bankruptcy  laws;  persons  who  were  or 
are  actual  or  prospective  subjects  of  investigation  in  connection 
with  possible  violations  of  Federal  securities  laws;  defendants, 
respondents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  the  application  of  Federal  securities  laws; 
persons  who  have  communicated  with  the  SEC  or  its  staff  concern¬ 
ing  any  person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  branch  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory 
duties.  In  addition  to  an  individual's  name,  documents  in  the 
system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  condition, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the  SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  jmd  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State  or  foreign 
laws  or  rules,  or  the  rules  of  any  self-regulatory  entity. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  foilows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  all  documen¬ 
tary  materials  related  to: 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  specific  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities;  except  related  material  in  employee  work  files; 

(c)  communications  with  the  public  concerning  aspects  of  the 
Commission’s  enforcement  or  regulatory  duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases,  securities  violations  bul¬ 
letins,  and  related  material  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

'  3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 

tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
ji  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  wUch  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 
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7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal.  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  'or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  .Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  acccs.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Ketrievability:  Records  are  indexed  by  individual  name,  entity 
name,  file  and/or  release  number. 

Safeguards:  Records  are  kept  in  area  available  only  to  agency 
personnel  and  building  staff.  Only  authorized  personnel  have  access 
to  the  records.  The  building  in  which  the  records  are  maintained 
has  a  24-hour  security  staff  and  program. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Eixchange  Commission,  Dupont  Plaza  Center, 
300  Biscayne  Boulevard  Way,  Suite  701,  Miami,  Florida  33131. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  1.  Street,  N.W.,  Washing¬ 
ton,  D  C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Federal,  local  and  foreign  regulatory 
and  law  enforcement  agencies,  securities  self-regulatory  organiza¬ 
tions;  securities  broker-dealers,  investment  advisers,  investment 
companies,  securities  issuers,  various  publicly  owned  businesses 
and  their  employees;  filings  with  the  SEC  required  of  organizations 
and  individuals;  courts,  and  a  ^variety  of  individuals,  including 
where  practicable  individuals  who  are  under  investigation. 
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System  name:  Miami  Branch  Office  Investigative  Files — SEC 

System  location:  Miami  Branch  Office,  Dupont  Plaza  Center,  300 
Biscayne  Boulevard,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda,  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 


staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  8()a-4l(a),  80b-9(a). 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  maybe  disclosed  as  a 
"routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule'2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personal  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress,, 
the  press  and  the  public  relating  to  mutters  under  the  Commission's 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  • 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Witnesses’  documents  normally  are  returned. 
Correspondence  is  kept  for  six  years  and  then  sent  to  the  Federal 
Record  Center  for  storage. 
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System  manager(s)  and  address:  Associate  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Dupont  Plaza  Center,  300  Biscayne 
Boulevard  Way,  Miami,  Florida  33131. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  foe  made  in  person  during  normal  fousiness  hours  at 
the  SEC  Pufolic  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
'Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commission,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  record^, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  New  York  Regional  Office  Index  of  Com¬ 
plaints — SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  and  persons  associated  with 
such  broker-dealers. 

Categories  of  records  in  the  system:  Complaint  received  against 
broker-dealers  or  their  associated  persons.  Includes  the  name  and 
address  of  complainant,  date  of  complaint,  issue  or  issuer  involved, 
the  name  of  the  broker-dealer  involved  and  a  record  of  correspon¬ 
dence  in  the  matter  and  the  disposition  date. 

Authority  for  maintenance  of  the  system:  Complaints  are  volunta¬ 
ry. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  aid  in  processing  complaints  against  broker-dealers  and  as¬ 
sociated  persons. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 


the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personel  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  binders. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Office 
area  is  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  of  complaints  and  in-person 
complaints  made  by  the  public. 
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System  name:  New  York  Regional  Office  Investigative  Files — SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuais  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a041(a),  80b09(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
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enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission's 
Name-Relationship  Index  system. 

Safeguards:  Access -to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Record  Center  for  storage. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  26  Federal  Plaza,  New  York,  New  York 
10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 


formation  relates,  witnesses,  banks,  corporation,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  New  York  Regional  Office  Master  Card  Index — SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  and  investment  advisers,  and 
defendants,  respondents  and  witnesses  in  enforcement  actions;  also 
include  information  on  persons  writing  to  the  Office  for  informa¬ 
tion  or  to  register  complaints  or  for  other  purposes. 

Categories  of  records  in  the  system:  Records  include  a  summary 
of  correspondence,  the  attorney  and  investigator  assignment,  the 
opening  and  closing  dates  of  the  investigation,  if  any,  information 
concerning  the  appearance  of  witnesses  in  a  matter  and  the  Securi¬ 
ties  Violation  Bulletin  reference  number,  if  any. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  research  correspondence,  complaints  and 
complainants,  to  record  the  assignment  of  attorneys  and  investiga¬ 
tors  to  the  matter,  and  to  determine  the  status  of  a  matter. 

2.  To  record  the  names  of  witnesses  and/or  defendants  or  respon¬ 
dents  in  investigations  or  cases  (whether  civil,  criminal  or  adminis¬ 
trative)  and  to  locate  information  about  securities  law  violators. 

3.  To  aid  in  responding  to  inquiries  by  Members  of  Congress,  the 
press  and  the  public  concerning  matters  under  the  jurisdiction  of 
the  Commission. 

4.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign,  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the 'hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 

«  agency's  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utlized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 


FEDERAL  REGISTER  VOL.  40,  NO.  167— WEDNESDAY.  AUGUST  27,  197S 


SECURITIES  AND  EXCHANGE  COMMISSION 


39311 


under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  index  cards  in  filing  drawers. 

Retrievability:  Records  are  indexed  by  name  and/or  number  if  ap¬ 
propriate.  Cross-reference  to  information  on  any  individual  may  be 
obtained  through  the  Commission’s  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosures.  File 
room  is  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  PubUc  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20S49. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  and  other  correspondence  to  the 
New  York  Regional  Office  from  the  public,  internal  memoranda, 
transcripts  of  testimony  and  other  personnel,  investigative  work 
product,  and  Securities  Violation  Bulletin,  information  received 
from  individuals  including  where  practicable  those  to  whom  the  in¬ 
formation  relates  and  information  received  from  other  Federal  and 
State  or  local  regulatory  or  law  enforcement  authorities. 
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System  name:  New  York  Regional  Office  Regulation  A  Work 
File-SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  officers,  directors  and  certain  shareholders  of  issuers  or 
firms  filing  notifications  under  Regulation  A  pursuant  to  the  Securi¬ 
ties  Act  of  1933. 

Categories  of  records  in  the  system:  These  records  include  the 
notification  filed  under  Regulation  A  (including  information  as  to 
the  issuer,  affiliates  and  principal  security  holders,  officers, 
directors  and  promoters,  counsel  and  underwriter);  offering  circu¬ 
lar,  ceiiificate  of  incorporation,  by-laws,  underwriting  agreements 
or  other  selling  agreements,  consent  agreements,  escrow  agree¬ 
ments,  amendments  to  offering  circular,  amendments  to  agree¬ 
ments,  reports  of  sales,  withdrawn  material,  correspondence  with 
issuer,  its  representatives,  counsel,  and  others  with  regard  to  defi¬ 
ciencies,  requests  for  other  information  and/or  disclosures,  internal 
memoranda,  conference  notes  and  staff  processing  notations. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  77c(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  process  applications  for  exemption  under  Regulation  A  and 
other  filings  in  connection  therewith. 

2.  To  aid  in  responding  to  inquiries  by  Members  of  Congress,  the 
press  and  the  public  relating  to  filings  under  Regulation  A. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola-^ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola‘'~ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  oH* 


by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  an  proceeding  where  the  Federal  securities  laws  are  in  issue 
or  in  which  the  Commission  or  past  or  present  members  of  its  staff 
is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

10.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

11.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utlized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  binders. 

Retrievability:  Information  regarding  individuals  may  be  retrieved 
through  the  Name-Relationship  Index  system  or  through  cross¬ 
index  cards. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  File 
cabinets  are  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  destroyed  about  two  years 
after  withdrawal  or  completion  of  offering. 

System  managers)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Comntission,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  All  material  filed  by  the  issuer  in  con¬ 
nection  with  the  offering  of  exempt  securities,  correspondence  with 
the  issuer,  his  representatives  and  other  persons  affiliated  with  the 
issue,  and  internal  staff  memoranda  relating  to  the  offering. 
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System  location:  Philadelphia  Branch  Office,  William  J.  Green  Jr., 
Federal  Bldg.,  600  Arch  Street,  Philadelphia,  Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained*  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  license,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 


mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  recoids  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matters.  That  individual  is  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses’  documents 
are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  Federal 
Record  Center  for  storage. 

System  manager(s)  and  address:  Attomey-in-Charge,  Philadelphia 
Branch  Office,  William  J.  Green  Jr.  Federal  Bldg.,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  All  requests  to  determine  yhether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Secuijties  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  w^om  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  St.  Louis  Branch  Office,  Inquiry,  Complaint  and 
General  Reference  Files — SEC 

System  location:  St.  Louis  Branch  Office,  Securities  and 
Exchange  Commission,  210  North  Twelfth  Street,  St.  Louis,  Mis¬ 
souri  63101. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  from  or  provide  information  to  this  office;  in¬ 
dividuals  complaining  about  other  entities  or  individuals  registered 
with,  or  otherwise  required  to  comply  with  the  provisions  of  the 
Federal  securities  laws;  individuals  who  have  been  the  subject  of 
an  enforcement  proceeding  by  the  Commission,  other  Federal, 
foreign.  State  or  local  governmental  authorities  or  securities  self- 
regulatory  organizations. 

Categories  of  records  in  the  system:  Correspondence  relevant  to 
the  inquiry  or  complaint  along  with  summary  notations  of  same; 
diary  logs  and  memoranda  of  telephone  calls  and  personal  contacts; 
index  cards  and  copies  of  releases  in  the  “SEC  Docket”;  business 
cards,  releases,  media  reports,  bulletins,  correspondence,  com¬ 
plaints,  charge  memoranda,  orders  and  court  pleadings  in  connec¬ 
tion  with  litigation  or  disciplinary  proceedings  brought  by  in¬ 
dividuals,  Federal,  foreign.  State  and  local  governmental  authorities 
or  securities  self-regulatory  organizations. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  77t(a)  and  (b),  77uuu(a),  78(a),  79r(a),  80a- 
41(a),  80b-9(a)  and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  persoimel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  For  transmission  in  copy,  paraphrase  or  summary  form  to  the 
subject  of  the  complaint  or  inquiry  to  expedite  resolution  of  the  in¬ 
dividuals’s  complaint  or  inquiry. 
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3.  To  aid  in  responding  to  inquiries  from  other  SEC  offices, 
SIPC,  Members  of  Congress,  the  public,  the  media,  Federal, 
foreign.  State  and  local  governmental  authorities  and  securities  self- 
regulatory  organizations. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee^  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  govertunental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201 .2(e). 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

11.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders  and  envelopes, 
binders  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made;  routine  com¬ 
plaints  and  inquiries  generally  are  filed  under  the  name  of  the  per¬ 
son  who  is  the  subject  of  the  inquiry  or  if  that  is  inappropriate, 
under  the  name  of  the  individual  initiating  the  inquiry.  Access  to  in¬ 
formation  about  an  individual  may  be  through  the  SEC  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Personnel  screening  and  adherence  to  the  Commis¬ 
sion’s  regulations  relating  to  non-disclosure  of  confidential  informa¬ 
tion  are  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Indexes  of  public  information  are  main¬ 
tained  on  a  permanent  basis  along  with  the  underlying  releases; 
files  on  cases  and  investigations  and  those  relating  to  persons  re¬ 
gistered  with  or  otherwise  subject  to  the  Federal  securities  laws  are 
maintained  on  a  permanent  basis;  miscellaneous  routine  files  are 
discarded  after  approximately  six  years. 

System  manager(s)  and  address:  Attomey-in-Charge,  St.  Louis 
Branch  Office,  Securities  and  Exchange  Commission,  210  North 
Twelfth  Street,  St.  Louis,  Missouri  63101. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton.  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 


Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  from  individuals,  filings  made 
with  the  Commission,  enforcement  actions  involving  the  Commis¬ 
sion,  internal  staff  investigations,  interviews  with  individuals  in¬ 
cluding  where  practicable,  the  individuals  as  to  whom  the  records 
relate,  public  documents  filed  in  courts  or  published  elsewhere  and 
from  other  Federal  and  State,  local  or  foreign  regulatory  or  law  en¬ 
forcement  authorities  or  securities  self-regulatory  authorities. 
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System  name:  Saint  Louis  Branch  Office  Investigative  Files — SEC 

System  location:  Saint  Louis  Branch  Office,  Securities  and 
Exchange  Commission,  210  North  Twelfth  Street,  St.  Louis,  Mis¬ 
souri  63101. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws,  including  broker-dealers,  investment  advisers  and 
investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda,  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation, 
transcripts  of  testimony  taken  in  the  investigation,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  in  the  course  of 
the  investigation,  working  papers  of  the  staff  and  all  other  docu- 
mimts  and  records  relating  to  the  investigation,  opening  reports, 
progress  reports  and  closing  reports;  and  formal  filings,  applica¬ 
tions  and  correspondence  relating  to  broker-dealers,  investment  ad¬ 
visers  and  investment  companies,  while  they  are  the  subject  of  in¬ 
spections  or  investigations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  77u(a)  and  (b),  78u(a),  77uuu(a),  80a-41(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maiataining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  and  Practice,  17  CFR  201.2(e). 
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8.  As  a  data  source  for  management  information  for  prxKiuction 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary'  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
SIPC,  the  media  and  the  public  relating  to  matters  under  the  Com¬ 
mission’s  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders  and  envelopes, 
binders  and  file  cards. 

Retrkvability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  SEC  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  and  adherence  to  the  Commission's  regulations  relating  to 
non-disclosure  of  confidential  information  are  employed  to  prevent 
unauthorized  disclosure. 

Retention  and  disposal:  Files  relating  to  open  investigations  are 
maintained  in  the  “active”  files,  matters  which  are  closed  or  not 
currently  active  for  whatever  reason  are  maintained  in  the 
“inactive”  storage  area.  Documents  or  files  loaned  by  individuals, 
other  Commission  offices,  or  from  whatever  source  are  returned  to 
the  lender  after  the  purpose  for  which  they  were  borrowed  has 
been  accomplished.  Documents  and  files  introduced  into  evidence 
in  the  course  of  litigation  are  left  in  the  custody  of  the  court  or 
hearing  tribunal,  although  file  copies  are  retained  to  extent  practica¬ 
ble. 

System  managerfs)  and  address:  Attomey-in-Charge,  St.  Louis 
Branch  Office,  Securities  and  Exchange  Commission,  210  North 
Twelfth  Street,  St.  Louis,  Missouri  63101. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above.. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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Syaten  name:  Salt  Lake  City  Branch  Office  Investigative 
FUes— SEC 

Syatem  location:  Salt  Lake  City  Branch  Office,  Federal  Reserve 
Bank  Bldg.,  120  South  State  Street,  Salt  Lake  City,  Utah  84111. 

Categoriet  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 


minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a041(a),  80b09(a), 
and  17CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosued  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letti^  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  20) .2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
juri^iction. 

Policiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievabillty:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 
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Retention  and  disposal:  After  the  case  is  completed,  documents 
normally  are  returned  to  the  owners  and  the  remaining  records  are 
sent  to  the  headquarters  office  in  Washington,  D.C.,  through  the 
Denver  Regional  Office. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission,  Federal  Reserve  Bank  Bldg.,  120  South 
State  Street,  Salt  Lake  City,  Utah  84111. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  transfer  agents,  banks,  corporations, 
or  other  entities  during  course  of  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  or  other  foreign.  Federal, 
State,  or  local  bodies  and  law  enforcement  agencies;  information 
obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television, 
radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in¬ 
formation  contained  in  filings  made  with  the  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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System  name:  San  Francisco  Branch  Office  Investigative 
Files — SEC 

System  location:  San  Francisco  Branch  Office,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  but  not  limited  to  broker-dealers,  invest¬ 
ment  advisers,  investment  companies,  corporations,  officers  and 
directors. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation, 
transcripts  of  testimony  taken  in  the  ihvestigation,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  during  the 
course  of  the  investigation,  working  papers  of  the  staff  and  all 
other  documents  and  records  relating  to  the  investigation,  and 
opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-4I(a>t  80b-9(a), 
and  17  CFR  202.5.  1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  u.>e”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  the  enforcement  action,  the  records  are  nor¬ 
mally  maintained  by  the  individual  who  is  assigned  to  the  case. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Exchange  Commission,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 
State  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
local  bodies  and  law  enforcement  agencies;  information  obtained' 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 
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System  name:  San  Francisco  Branch  Office  Regulation  A 
Files— SEC 

System  location:  San  Francisco  Branch  Office,  4S0  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102.  After  October 
1,  197S,  these  records  will  be  located  in  the  Los  Angeles  Regional 
Office,  10960  Wilshire  Boulevard,  Los  Angeles,  California  90025. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  involved  in  the  filing  of  a  notification  for  an  offering  of 
securities  pursuant  to  Regulation  A  of  the  Securities  Act  of  1933, 
(17  CFR  230.251  et  seq.),  including  but  not  limited  to  issuers,  af¬ 
filiates,  underwriters,  broker-dealers,  corporations,  officers,  and 
directors,  (b)  Individuals  affiliated  with  a  Regulation  A  notification, 
who  are  involved  in  a  staff  review  or  investigation  of  the  accuracy 
and  adequacy  of  the  disclosures  made  in  such  notification,  includ¬ 
ing  but  not  limited  to  persons  enumerated  in  (a)  above. 

Categories  of  records  in  the  system:  All  correspondence,  internal 
staff  memoranda.  Commission  minutes.  Commission  orders,  trans¬ 
cripts  of  testimony  taken,  copies  of  pleadings  and  exhibits  in  re¬ 
lated  private  or  governmental  actions,  working  papers  of  the  staff 
and  all  other  documents  and  records  relevant  to  the  notification, 
review,  and  investigation  of  an  offering  of  securities  pursuant  to 
Regulation  A.  Copies  of  all  subpoenas  in  the  course  of  an  investiga¬ 
tion  of  an  offering  of  securities  pursuant  to  Regulation  A. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  7uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  reviewing  and  evaluating 
disclosures  made  in  the  notification  to  offer  securities  pursuant  to 
Regulation  A  and  for  purposes  of  investigating  possible  violations 
of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 


9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Confess, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
juri^iction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  filed  in  file  folders,  investor  en- 
velc^es,  document  envelopes  and  file  binders. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  the  enforcement  action  the  records  are  normally 
maintained  by  the  individual  assigned  to  review  the  matters. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Records  Center  for  storage. 

System  managers)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Exchange  Commission,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 

State  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
local  bodies  and  law  -enforcement  agencies;  information  obtained 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 
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System  name:  Seattle  Regional  Office  Master  Card  Index  and  Re¬ 
lated  Regulatory,  Investigatory,  and  Legal  Files  System  (MCI 
System)— SEC 

System  location:  Seattle  Regional  Office,  3040  Federal  Building, 

925  Second  Avenue,  Seattle,  Washington  98174. 

Categories  of  individuals  covered  by  the'system:  Individuals  on 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  re^on  covered  by  this  office  and  are  from  one  or  more 
of  the  following  categories: 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  estionnaire,  report,  or  other 
document  submitted  to  the  (Commission  or  its  staff  pursuant  to  the 
Federal  securities  or  bankruptcy  laws;  persons  who  were  or  are  ac¬ 
tual  or  prospective  subjects  of  investigation  in  connection  with 
possible  violations  of  Federal  securities  laws;  defendants,  respon¬ 
dents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  the  application  of  Federal  securities  laws; 
persons  who  have  communicated  with  the  SEC  or  its  staff  concern¬ 
ing  any  person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  regional  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory  ^ 
duties.  In  addition  to  an  individual’s  name,  documents  in  the 
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system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  conditions, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the  SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  and  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State,  or  foreign 
laws  or  rules,  or  the  rules  of  any  self-regulatory  entity. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  documentary 
materials  related  to; 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  speciHc  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities,  except  related  material  in  employee  work  files; 

(c)  communications  with  Members  of  Congress  and  the  public 
concerning  aspects  of  the  Commission’s  enforcement  or  regulatory 
duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases  securities  violations  bul¬ 
letins,  and  related  material,  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 

Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  , 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Jiecords  are  maintained  in  paper  form,  in  file  folders  and 
binders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  in  system  are  maintained  in  filing  cabinets  to 
which  only  authorized  regional  office  personnel  have  access.  The 
records  are  maintained  in  a  building  that  has  a  24-hour  security 
gurad. 

Retention  and  disposal:  I.  Files  for  registered  broker-dealers  and 
investment  advisers  are  retained  during  effective  period  of  registra¬ 
tion  and  for  approximately  one  year  thereafter,  and  then  such  files 
are  sent  to  headquarters  office  in  Washington,  D  C. 

2.  Files  for  each  unregistered  offering  of  securities  made  pur¬ 
suant  to  the  exemptive  provisions  of  Section  3(b)  of  the  Securities 
Act  of  1933  are  discarded  as  waste  paper  under  General  Services 
Administration  supervision  approximately  12  months  after  such 
files  appear  to  be  no  longer  needed  for  regulation  or  enforcement 
purposes,  except  as  to  those  portions  of  such  files  which  have  been 
sent  to  headquarters  office  in  Washington,  D.C. 

3.  Contents  of  investigative  files  no  longer  needed  for  enforce¬ 
ment  purposes  are  sent  to  headquarters  office  or  placed  in  Federal 
record  storage  center,  depending  upon  the  nature  of  the  materials 
making  up  such  files,  after  privately-owned  materials  have  been 
removed  for  return  to  their  owners. 

4.  Legal  files  are  retained  permanently  by  the  regional  office. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  3040  Federal  Building,  915  Second 
Avenue,  Seattle,  Washington  98174. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section. 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  persons  fitting  the  categories  described  above  under 
“Category  of  Individual,”  including  where  practicable  the  in¬ 
dividuals  to  whom  the  records  refer,  other  offices  of  the  Commis¬ 
sion,  Federal,  State,  local  or  foreign  governmental  agencies  and  of¬ 
ficers,  securities  self -regulatory  entities,  organizations  and  nu¬ 
merous  public  sources  such  as  published  articles,  data  or  other  in¬ 
formation. 
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System  name:  Washington  Regional  Office  Investigatory 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Suite  300,  Arlington,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Persons  under  in¬ 
vestigation  or  otherwise  involved  in  an  investigation  as  witnesses, 
informants  or  in  other  capacities. 

Categories  of  records  in  the  system:  Records  in  this  system  in¬ 
clude  business  records,  books  of  account,  financial  statements  and 
affidavits  by  witnesses,  transcripts  of  investigative  testimony. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77t(a),  78u(a),  80a-42(a),  80b-9(a);  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi- 
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hiliiy  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

?.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  regarding  matters  that  are  within  the  Commission’s 
jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  original  form  or  on 
microfilm. 

Retrievability:  These  records  are  indexed  by  name  of  corpora¬ 
tion,  partnership  or  other  business  entity  or  individual,  if  ap¬ 
propriate.  Cross-reference  to  individuals  is  made  through  the  SEC 
Name-Relationship  Index  system. 

Safeguards:  Access  to  an  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  locked  offices. 

Retention  and  disposal:  These  records  are  maintained  until  such 
time  as  the  investigation  and  enforcement  action,  if  any,  has  been 
concluded.  Investigative  transcripts,  documents  that  were  sub¬ 
poenaed  and  other  relevant  documents  are  then  sent  to  the  Com¬ 
mission’s  Office  of  Records;  other  relevant  investigatory  materials 
are  maintained  in  this  Office  indefinitely.  Extraneous  materials  are 
discarded. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Arlington,  Vir¬ 
ginia  22203. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  Information  in  these  files  is  obtained 
from  the  Commission’s  files,  published  materials,  court  papers, 
records  of  securities,  brokerage  firms,  banks,  utility  companies, 
corporations,  and  other  business  entities.  Federal,  State,  local  and 
foreign  law  enforcement  and  regulatory  agencies,  securities  self- 
regulatory  organizations  and  individuals  including,  where  practica¬ 
ble,  the  individual  as  to  whom  the  record  pertains. 
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System  name:  Washington  Regional  Office  and  Philadelphia  Branch 
Office,  Administrative  Proceeding  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Arlington,  Virginia  22203;  Securities  and  Exchange  Com¬ 
mission,  600  Arch  Street,  Philadelphia,  Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  with  respect  to  persons  who  are  respondents  in  administra¬ 
tive  proceedings  and  other  persons  involved  in  administrative 
proceedings  including  witnesses  and  attorneys. 

Categories  of  records  in  the  system:  Records  include  orders  for 
proceedings,  answers,  motions,  responses,  orders,  offers  of  settle¬ 
ment  and  other  pleadings,  transcripts  of  ail  hearings  and  documents 
introduced  as  evidence  therein,  other  relevant  documents  and  cor¬ 
respondence  relating  to  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code.  Sections  77h(e),  78o(Kb)  and  the  Commission’s  Rules  of 
Practice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  relating  to  pending  or  past  administrative 
proceedings. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name  of  lead  respondent. 
Cross-indexing  to  individual’s  name  is  available  through  the  SEC 
Name-Relationship  Index  system.  ^ 

Safeguards:  In  the  case  of  public  proceedings  most  of  the  records 
are  available  to  the  public.  In  other  cases  access  is  limited  to 
authorized  personnel  who  need  access  to  perform  their  functions. 
Personnel  screening  is  used  to  avoid  unauthorized  disclosures. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Suite  300, 
Arlington,  Virginia  22203;  Attomey-in-Charge,  Securities  and 
Exchange  Commission,  William  J.  Green,  Jr.,  Federal  Bldg.,  600 
Arch  Street,  Philadelphia,  Pennsylvania  I9I06. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549.  ♦ 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  These  records  are  obtained  frop  coun¬ 
sel  involved  in  the  administrative  proceeding,  internal  Commission 
files,  and  from  individuals  including,  where  practicable,  the  in¬ 
dividual  as  to  whom  the  record  pertains. 
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System  name:  Washington  Regional  Office  and  Philadelphia  Branch 
Office  Litigation  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Suite  300,  Arlington,  Virginia  22203;  Securities  and 
Exchange  Commission,  600  Arch  Street,  Room  2204,  Philadelphia, 
Pennsylvania  19106.  .  ^ 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  defendants  in  Commission  injunctive 
actions  and  other  persons  involved  in  such  proceedings  including 
witnesses  and  attorneys. 

Categories  of  records  in  the  system:  These  records  include  com¬ 
plaints,  motions,  afidavits,  answers,  orders,  judgments,  and  other 
pleadings  and  papers  filed  in  connection  with  the  lawsuit;  trans¬ 
cripts  of  hearings  and  documents  introduced  as  evidence  therein, 
other  documents  and  correspondence  relating  to  the  action. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77v,  78u(e),  79r(f),  80a-42(e),  and  80b-9(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  regulation  or  order  issued 
pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 


staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary'  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  that  relate  to  pending  or  past  litigation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard  copy  form  or  on 
microfilm. 

Retrievability:  Records  are  indexed  by  name  of  the  lead  defen¬ 
dant.  Cross-reference  to  individual  is  available  through  the  SEC 
Name-Relationship  Index  system. 

Safeguards:  Most  of  .these  records  are  public  records.  Access  to 
those  that  are  not  is  limited  to  authorized  individuals  whose  duties 
require  access.  Personnel  screening  is  utilized  to  prevent 
unauthorized  disclosure. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Suite  300, 
Arlington,  Virginia  22203.  Attomey-In-Charge,  Securities  and 
Exchange  Commission,  William  J.  Green,  Jr.  Federal  Bldg.;  600 
Arch  Street,  Room  2204  Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  record  access  procedures 
above. 

Record  source  categories:  These  records  are  obtained  from  coun¬ 
sel  invilved  in  litigation,  internal  Commission  memoranda  and  docu¬ 
ments,  from  individuals,  including,  where  practicable,  the  in¬ 
dividuals  as  to  whom  the  record  pertains. 
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FEDERAL  ENERGY 
ADMINISTRATION 
PRIVACY  ACT  OF  1974 

Notice  of  Systems  of  Records  and  Proposed 
.  "Routine  Uses” 

The  Federal  Energy  Administration 
(“PEA”),  in  accordance  with  5  U.S.C. 
§§  552a(e)  (4)  and  (11)  (Section  3  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579) 
(“Act”) ) ,  hereby  gives  notice  of  the  sys¬ 
tems  of  records  set  forth  below  and  of 
their  proposed  “routine  use”.  Although 
the  Act  requires  only  publication  for 
comment  of  that  portion  of  those  sys¬ 
tems  of  records  subject  to  the  “routine 
use”  provision  in  the  Act,  the  FEA  in¬ 
vites  public  comment  on  all  aspects  of 
the  notice  of  the  systems  of  records. 

Any  interested  person  may  submit 
written  data,  views,  or  arguments  to 
Executive  Communications,  Federal 
Energy  Administration,  Box  ED,  Wash¬ 
ington,  D.C.  20461  on  or  before  Septem¬ 
ber  22,  1975.  Hand  delivered  comments 
may  be  submitted  to  FEA  Executive 
Communications,  Room  3309,  Federal 
Building,  12th  and  Pennsylvania,  Avenue, 
NW.,  Washington,  D.C.,  between  the 
hours  of  8:00  a.m.  and  4:30  p.m.,  Mon¬ 
day  through  Friday.  All  written  com¬ 
ments  received  from  interested  persons 
by  September  22  will  be  considered  by 
the  FEA  and  appropriate  amendments 
incorporating  these  comments  will  be 
made  in  a  final  notice  issued  prior  to 
September  27.  However,  comments  re¬ 
ceived  after  September  22  and  by  Sep¬ 
tember  26  will  be  accepted  and  con¬ 
sidered  by  PEA;  and  to  the  extent  such 
comments  raise  issues  that  FEA  deter¬ 
mines  should  be  incorporated  in  the  sys¬ 
tems  of  records  contained  in  this  notice, 
FEA  will  amend  such  systems  after  Sep¬ 
tember  27, 1975 — the  effective  date  of  the 
Act  and  the  date  by  which  notice  of 
these  systems  must  be  published.  The 
comments  received  will  be  available  for 
public  inspection  in  Room  206,  Old  Posl 
Office  Building,  12th  and  Pennsylvania 
Avenue  NW.,  Washington,  D.C.,  between 
the  hours  of  9  a.m.  and  4  p.m.,  Monday 
through  Friday  (except  holidays) . 

The  notice  has  two  distinct  parts.  The 
first  part  is  a  prefatory  notice  of  “routine 
uses”  applicable  to  all  noticed  systems 
of  records  and  Incorporated  by  reference 
into  the  notice  of  each  particular  system 
of  records.  The  centralized  identification 
of  these  routine  uses  was  utilized  to  avoid 
the  unnecessary  repetition  of  such  uses 
in  each  system  description,  which  would 
hamper  the  public  in  its  review  and  use 
of  the  notice.  In  accordance  with  the  re¬ 
quirements  of  the  Act,  these  “routine 
uses”  are  being  proposed  by  this  notice, 
and  interested  persons  are  hereby  being 
afforded  an  opportunity  to  comment 
prior  to  the  effective  date  of  the  Act 
(September  27,  1975).  The  second  part 
of  the  notice  is  the  listing  of  the  systems 
of  records  determined  to  be  subject  to 
the  Act’s  requirement  to  publish  notice 
of  such  systems  in  the  Federal  Register. 
FEA  has  reserved  the  right  to  exempt 
certain  systems  of  records  from  certain 
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provisions  of  the  Act,  as  provided  by  5 
U.S.C.  §§  552a  (j)  and  (k),  and  Intends 
to  publish  the  rulemaking  with  respect 
to  such  exemptions  contemporaneously 
with  its  proposed  regulations  to  imple¬ 
ment  the  Act. 

In  addition  to  the  uses  specified  in 
§  552a (b)  and  the  routine  uses  of  par¬ 
ticular  systems  of  records  identified 
herein,  certain  other  disclosures  of  rec¬ 
ords  are  authorized  by  the  Act:  Disclos¬ 
ure  of  corrected  or  amended  records,  no¬ 
tations  of  disagreement  when  requested 
corrections  or  amendments  are  denied 
(§  562a (c)  (4) ) ;  disclosure  to  and  at  the 
request  of  the  individual,  of  records 
which  pertain  to  that  individual  (§  552a 

(d) );  disclosiu-es  to  the  courts  (§  552a 
(g) ) :  disclosures  to  the  Privacy  Protec¬ 
tion  Study  Commission,  under  Section  5 

(e)  (2)  of  the  Act;  and  disclosures  to  the 
Office  of  Management  and  Budget  in  the 
course  of  its  assistance  and  oversight 
responsibilities,  under  Section  6  of  the 
Act.  The  PEA  believes  that  while  these 
disclosures  are  outside  the  provisions  of 
§  §  552a  ( b )  ( 1 )  through  (11),  including 
the  provision  addressing  routine  uses, 
they,  nevertheless,  do  not  fall  within  the 
Act’s  prohibition  against  disclosure  with¬ 
out  the  consent  of  the  individual  who  is 
the  subject  of  the  record.  If  this  deter¬ 
mination  is  shown  to  be  incorrect,  these 
uses  would  be  added  to  the  list  of  general 
routine  uses. 

Three  basic  guidelines  were  employed 
in  determining  which  systems  of  records 
are  required  to  be  noticed  under  the  Act. 
'The  first  criterion  is  whether  the  record 
is  an  “official”  record  of  the  PEA.  The 
second  criterion  is  whether  the  informa¬ 
tion  that  pertains  to  an  individual  “is 
retrieved”  by  means  of  the  individual’s 
name  or  a  symbol  assigned  to  that  par¬ 
ticular  individual.  The  third  criterion  is 
whether  a  particular  individual,  with  re¬ 
spect  to  whom  information  is  retrieved 
by  name  or  symbol,  is  viewed  in  an  entre¬ 
preneurial,  as  contrasted  with  a  purely 
personal  capacity. 

The  twenty-two  notices  of  systems  of 
records  listed  below  cover  a  substantial 
portion,  but  not  all,  of  FEIA  records  con¬ 
taining  information  on  individuals.  ’The 
primary  reason  why  certain  records  do 
not  appear  in  the  notice  results  from  the 
fact  that  FEA  primarily  is  involved  in 
the  regulation  of  or  recordkeeping  about 
businesses,  ranging  from  multinational 
corpKirations  to  gasoline  service  stations 
that  are  sole  proprietorships,  while  the 
Act  applies  to  individuals  and  personal 
information  concerning  them.  Generally, 
information  in  FTIA’s  records  about  in¬ 
dividuals  is  maintained  only  as  a  deriva¬ 
tive  of  FEA’s  information  gathering  and 
recordkeeping  regarding  the  operations 
of  the  corporation  or  sole  proprietorship. 
In  many  instances  where  FEA’s  systems 
of  records  are  maintained  by  the  name 
of  an  individual,  the  record  pertains  to 
the  individual  in  his  entrepreneurial  ca¬ 
pacity,  which  is  entirely  distinct  from  a 
personal  capacity,  and  that  record  is  not 
subject  to  the  Act. 

This  notice  also  does  not  include  the 
identification  of  certain  systems  of  rec- 
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ords  existing  within  the  FTIA  with  re¬ 
spect  to  which  other  Federal  agencies 
have  assumed  the  responsibility  for  pub- 
lidiing  a  Government-wide  notice  of 
these  systems;  however,  to  remove  any 
question  that  might  arise  should  FEA’s 
personnel  files  contain  Information  in 
addition  to  that  encompassed  by  the 
Civil  Service  ^ommision’s  notice  of  sys¬ 
tems  of  records,  FEA  has  noticed  its  per¬ 
sonnel  records.  This  notice  also  does  not 
include  a  discussion  of  the  application  of 
general  exemptions  determined  by  other 
Federal  agencies  to  apply  to  records  or 
copies  of  records  in  the  possession  of  the 
FEA.  However,  the  FEA’s  regulations  will 
state  the  procedure  to  be  followed  by  the 
FEA  for  such  situations. 

In  consideration  of  the  foregoing,  FEA 
hereby  gives  notice  of  the  following  sys¬ 
tems  of  records  and  proposes  to  adopt 
the  stated  “routine  uses”  of  such  records. 
’The  effective  date  of  these  proposed  rou¬ 
tine  uses  of  the  following  systems  of 
records  is  September  27,  1975. 

(Privacy  Act  of  1974,  5  U.S.C.  552a  (Pub.Y. 
93-579) ;  Federal  Energy  Administration  Act 
of  1974  (Pub.  L.  93-275):  E.O.  11790  (39  FR 
23185).) 

Issued  Washington,  D.C.,  August  22, 
1975. 

David  G.  Wilson, 

Acting  General  Counsel, 
Federal  Energy  Administration. 

Prefatory  Statement  of  General 
Routine  Uses 

The  following  routine  uses  apply  to, 
and  are  incorporated  by  reference  into, 
each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records 
maintained  by  the  FEA  to  carry  out  its 
functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  crimi¬ 
nal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appro¬ 
priate  agency,  whether  federal,  state, 
local  or  foreign,  charged  with  the  respon¬ 
sibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

2.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
federal,  state  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  pertinent 
information,  such  as  current  licenses  if 
necessary  to  obtain  information  relevant 
to  a  FEA  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of 
a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

3.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
federal  agency,  in  response  to  its  request, 
in  connection  with  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
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agency,  to  the  extent  that  the  informa¬ 
tion  is  relevant  and  necessary  to  Uie  re¬ 
questing  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  in  the 
course  of  presenting  evidence  to  a  court, 
magistrate  of  administrative  tribunal,  in¬ 
cluding  disclosures  to  opposing  counsel 
in  the  course  or  settlement  negotiations. 

5.  A  record  in  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
Member  of  Congress  submitting  a  re¬ 
quest  involving  the  individual  when  the 


individual  is  a  constituent  of  the  Member 
and  has  req\^ested  assistance  from  the 
Member  with  respect  to  the  subject  mat¬ 
ter  of  the  record. 

6.  A  record  in  this  system  of  records 
which  contains  medical  information  may 
be  disclosed,  as  a  routine  use,  to  the  medi¬ 
cal  advisor  of  any  individual  submitting 
a  request  for  access  to  the  record  imder 
the  Act  and  the  regulations  to  be  pub¬ 
lished  if,  in  the  sole  judgment  of  the  FEA, 
disclosure  could  have  an  adverse  effect 
upon  the  individual,  under  the  provision 


of  5  U.S.C.  552a(f)  (3)  and  implementing 
regulations' 

EXEMPTIONS 

In  accordance  with  sections  552a  (j) 
and  (k) ,  relating  to  General  and  Specific 
exemptions — the  Administrator  of  the 
FEA  hereby  gives  notice  of  his  reserva¬ 
tion  of  the  right  to  promulgate  rules,  in 
accordance  with  the  requirements  (in¬ 
cluding  general  notice)  of  sections  553 
(b)  (1)  (2) .  and  3  (c)  and  (e)  of  this  title, 
to  exempt  any  system  of  records  within 
the  agency. 
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FEA-1 

System  name:  FEA  PERSONNEL  RECORDS  AND  MANAGE¬ 
MENT  INFORMATION  SYSTEM 

Security  classification:  SECURITY  CLASSIFICATON:  UN¬ 
CLASSIFIED. 

System  location:  SYSTEM  LOCATION: 

(A)  FOR  EMPl.OYEES  OF  NATIONAL  HEADQUARTERS: 
FEDERAL 

ENERGY  ADMINISTRA'nON,  OFFICE  OF  PERSONNEL. 
12TH  AND 

PENNSYLVANIA  AVENUE  N.W.,  WASTANGTON,  D.C. 
20461. 

(B)  FOR  EMPLOYEES  OF  REGION  I:  FEA  REGION  I,  150 
CAUSEWAY 

STREET,  ROOM  700,  BOSTON,  MA  02114. 

(C)  FOR  EMPLOYEES  OF  REGION  II:  FEA  REGION  II, 

26  FEDERAL 

PLAZA,  ROOM  3210,  NEW  YORK,  NY  10007. 

(D)  FOR  EMPLOYEES  OF  REGION  III:  FEA  REGION  HI, 

1421  CHERRY  STREET,  ROOM  1001,  PHILADELPHIA,  PA 

19102. 

(E)  FOR  EMPLOYEES  OF  REGION  IV:  FEA  REGION  IV, 

1659  PEACHTREE  STREET  N.W.,  ATLANTA,  GA  30309. 

(F)  FOR  EMPLOYEES  OF  REGION  V:  FEA  REGION  V. 

175  WEST 

JACKSON  BOULEVARD,  ROOM  A-333,  CHICAGO,  IL 
60604. 

(G)  FOR  EMPLOYEES  OF  REGION  VI:  FEA  REGION  VI. 

2626  W.  MOCKINGBIRD  LANE,  DALLAS,  TX  752.35. 

(H)  FOR  EMPLOYEES  OF  RE^jION  VII:  FEA  REGION 

VII. 

P.O.  BOX  2208,  112  EAST  12TH  STREET,  KANSAS  CITY, 
MO  64142. 

(I)  FOR  EMPLOYEES  OF  REGION  VIII:  FEA  REGION 

VIII, 

P.O.  BOX  26247-  BELMAR  BRANCH,  1075  SOUTH 
YUKON  STREET, 

LAKEWOOD.  CO  80226. 

(J)  FOR  EMPLOYEES  OF  REGION  IX:  FEA  REGION  IX. 

Ill  PINE 

STREET,  SAN  FRANCISCO,  CA  94111. 

(K)  FOR  EMPLOYEES  OF  REGION  X:  FEA  REGION  X, 

1923  FEDERAL 

BUILDING,  915  SECOND  AVENUE.  SEATTLE.  WA 
98174. 

Categories  of  individuals  covered  by  the  system:  ALL  PRESENT^ 
FEA  EMPLOYEES.  AND  THOSE  FORMER  EMPLOYEES 
WHOSE  RECORDS  HAVE  NOT  YET  BEEN  CLOSED  OUT 
AND  DISPOSED  OF. 

Categories  of  records  in  the  system:  OFFICIAl.  PERSONNEL 
FOLDER  FILES,  SERVICE  RECORD  FILES,  POSITION  CLAS¬ 
SIFICATION  FILES,  PERSONNEL  MANAGEMENT  DATA 
FILES,  APPLICANT  SUPPLY  FILES,  MERIT  PROMOTION 
RECORDS.  CIVIL  SERVICE  CERTIFICATION  OF  ELIGIBLES, 
EXECUTIVE  MANAGEMENT  FILES,  INCENTIVE  AWARDS 
FILES.  GRIEVANCE  FILES.  EMPLOYEE  RELATIONS  FILES, 
LABOR  RELATIONS  FILES,  CEILING  CONTROL  FILES, 
WORKING  CASE  HLES,  OPERATING  OFFICE  FIELD  FILES. 

Authority  for  maintenance  of  the  system:  TITLE  5  UNITED 
STATES  CODE.  CIVIL  SERVICE  REGULATIONS,  FEDERAI. 
ENERGY  ADMINISTRATION  ACT  OF  1974  (P.L.  93-275). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FILES  ARE  USED  BY 
PERSONNEL  OFFICE  STAFF,  PROMOTION  PANEL  MEM¬ 
BERS.  INTERNAL  AUDITORS  AND  CIVIL  SERVICE  COM¬ 
MISSION  AUDITORS  AND  INVESTIGATORS.  USES  IN¬ 
CLUDE  STAFFING  OF  VACANCIES.  QUALIFICATION  OF 
PERSONNEL  FOR  ASSIGNMENT.  PROMOTION  AND  TRAIN¬ 
ING.  PROCESSING  OF  PERSONNEL  ACTIONS.  MANAGE¬ 
MENT  INFORMATION  REPORTING,  ADJUDICATION-  OF 
AWARDS,  GRIEVANCES.  APPEALS.  LABOR-MANAGEMENT 
NEGOTIATIONS.  VERIFICATION  OF  EMPLOYMENT.  CEIL¬ 
ING  CONTROL  MANAGEMENT.  A  RECORD  FROM  THIS 
SYSTEM  OF  RECORDS  MAY  BE  DISCLOSED  AS  A  ROUTINE 
USE  TO  A  FEDERAL,  STATE  OR  LOCAL  AGENCY  MAIN¬ 
TAINING  CIVIL.  CRIMINAL,  OR  OTHER  RELEVANT  EN¬ 
FORCEMENT  INFORMATION  OR  OTHER  PERTINENT  IN¬ 
FORMATION,  SUCH  AS  CURRENT  LICENSES.  IF  NECESSA¬ 


RY  TO  OBTAIN  INFORMATION  RELEV  AN!'  TO  AN  AGEN¬ 
CY  DECISION  CONCERNING  HIRING  OR  RETENTION  OF 
AN  EMPLOYEE  OR  THE  ISSUANCE  OF  A  SECURITY 
CLEARANCE.  A  RECORD  FROM  THIS  SYSTEM  OF 
RECORDS  MAY  BE  DISCLOSED  AS  A  ROUTINE  USE  TO  A 
FEDERAI.,  STAIE;  OR  LOCAL  AGENCY,  IN  RESPONSE  TO 
THEIR  REQUEST  IN  CONNECTION  WITH  THE  HIRING  OR 
RETENTION  OF  AN  EMPLOYEE,  THE  ISSUANCE  OF  A 
SECURITY  CLEARANCE.  OR  THE  REPORONG  OF  AN  IN- 
VESllGATION  OF  AN  EMPLOYEE  BY  THE  REQUESTING 
AGENCY,  TO  THE  EXTENT  THAT  THE  INFORMATION  IS 
RELEVANT  AND  NECESSARY  TO  THE  REQUESTING 
AGENCYS  DECISItJNS  ON  THE  MATTER. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  BOTH  MANUAL  AND  MACHINE  READABLE. 

Retrievability:  BY  NAME  AND/OR  SOCIAL  SECURITY 
NUMBER. 

Safeguards:  PHYSICAL.  TECHNICAL,  AND  ADMINISTRA¬ 
TIVE  SECURnT  IS  MAINTAINED,  WITH  ALL  STORAGE 
EQUIPMENT  AND/OR  ROOMS  LOCKED  WHEN  NOT  IN 
USE.  ADMirrANCE,  WHEN  OPEN,  IS  RE.STRICFED  TO 
AUTHORIZED  PERSONNEL  ONLY.  ALI.  PERSONNEL 
STAFF  AND  COMPUTER  OPERATORS  AND  PROGRAMMERS 
ARE  INSTRUCTED  AND  CAUTIONED  ON  THE  CON- 
FIDENTIAl  JTY  OF  THE  RECORDS. 

Retention  and  disposal:  RETAINED  ON  SITE  AS  PRESCRIBED 
IN  CIVIL.  SERVICE  REGULATIONS,  AND  GENERAL 
RECORDS  SCHEDUI.ES  OF  GSA. 

System  manager(s)  and  address:  FOR  RECORDS  AT  LOCA¬ 
TION  (A);  DEPUTY  DIRECTOR  OF  PERSONNEL,  FEDERAL 
ENERGY  ADMINISTRATION,  12TH  AND  PENNSYLVANIA 
AVENUE,  N.W..  WASHINGTON  DC.  20461.  FOR  RECORDS 
AT  L0C:ATI0NS  (B)  through  (K):  regional  ADMINIS¬ 
TRATOR,  AT  THE  APPROPRIATE  SYSTEM  LCXTATION. 

Notification  procedure:  FOR  ALL.  RECORDS,  INFORMATION 
MAY  BE  OBTAINED  FROM  THE  APPROPRIATE  SYSTEM 
MANAGER,  LISTED  ABOVE. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO  THE  SY.STEM  MANAGER  AT 
THE  DESIRED  I.OCATION,  WHICH  IS  LISTED  ABOVE. 

Contesting  record  procedures:  INDIVIDUALS  DESIRING  TO 
CONTES!  THE  CONTENTS  OF  A  RECORD  SHOULD  WRITE 
TO  THE  DIRECTOR  OF  PERSONNEL,  FEDERAL  ENERGY 
ADMINISTRATION,  IZLH  AND  PENNSYLVANIA  AVENUE, 
N.W,  WASHINGTON,  D.C.  20461. 

Record  source  categories:  SUBJECT  INDIVIDUALS.  SUPER¬ 
VISORS,  OTHER  GOVERNMENT  AGENCIES,  FORMER  EM¬ 
PLOYERS.  REFERENCES  PROVIDED  BY  SUBJECT  IN¬ 
DIVIDUAL. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE. 
System  name:  PAYROLL  SYSTEM  (DEPARTMENTAL  INTER- 
GRATED  PERSONNEL  SYSTEM) 

Security  classification:  UNCLASSIFIED. 

System  location:  DEPARTMENT  OF  INTERIOR,  WASHING¬ 
TON  COMPUTER  CENTER  MACHINE  READABI.E  RECORDS 
LOCATED:  DIPS  COORDINATOR,  INTERIOR  BUILDING- 
1442,  18TH  &  C  STREETS,  N.W.,  WASHINGTON.  DC.  20420 
PAPER  RECORDS  LOCATED:  FEDERAl.  ENERGY  ADMINIS¬ 
TRATION.  OFFICE  OF  PAYROIT.  OPERATIONS.  12TH  & 
PENNSYLVANIA  AVE.,  NW,  WASHINGTON,  D  C.  20461. 

Categories  of  individuals  covered  by  the  system:  ALL  FEDERAL 
ENERGY  ADMINISTRATION  EMPLOYEES. 

Categories  of  records  in  the  system:  NAME,  SCXTIAL  SECURITY 
NUMBER,  GRADE,  STEP,  AND  SAI.ARY:  ORGANIZATION 
(CODE),  LOCATION  CODE.  RETIREMENT  OR  FICA  DATA 
AS  APPLICABLE;  FEDERAL.  STATE,  AND  LCXTAL  TAX 
DEDUCTIONS,  AS  APPROPRIATE:  IRS  TAX  LIEN  DATA; 
SAVINGS  BOND  AND  CHARITY  DEDUCTIONS;  REGULAR 
AND  OPTIONAL  CiOVERNMENT  LIFE  INSURANCE  DEDUC- 
TION(S).  HEALTH  INSURANCE  DEDUCmON  AND  PLAN  OR 
CODE;  CASH  AWARD  DATA;  JURY  DUTY  DATA;  MILITARY 
LEAVE  DATA;  PAY  DIFFERENTIALS;  UNION  DUES 
DEDUemONS;  ALLOTMEKIS,  BY  TYPE  AND  AMOUNT: 
FINANCIAL  INSTITUTION  CODE  AND  EMPLOYEE  AC¬ 
COUNT  NUMBER;  LEAVE  STATUS  AND  I.EAVE  DATA  OF 
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ALL  TYPES  (INCLUDING  ANNUAL.  COMPENSATORY. 
JURY  DL'TY;  MATERNITY.  MILITARY.  RETIREMENT  DISA¬ 
BILITY,  SICK.  TRANSFERRED.  AND  WITHOUT  PAY);  TIME 
AND  ATTENDANCE  RECORDS.  INCLUDING  NUMBER  AND 
ENDING  DATE;  COST  OF  LIVING  ALLOWANCES;  MAILING 
ADDRESS;  CO-OWNER  AND/OR  BENEFICIARY  OF  BONDS, 
MARITAL  STATUS  AND  NUMBER  OF  DEPENDENTS.  AND 
NOTIFICATION  OF  PERSONNEL  ACTION.  THE  IN- 
DIVTDUAl.  RECORDS  LISTED  HEREIN  ARE  INCLUDED 
ONLY  AS  PERTINENT  OR  APPUCABLE  TO  THE  IN¬ 
DIVIDUAL  EMPLOYEE. 

Authority  for  maintenanM  of  the  sj-stem:  TITLE  6.  GAO  POLICY 
AND  PROCEDURES  MANUAL.  PURSUANT  TO  31  U.S.C.  (A) 
AND  SECTIONS  112(A)  AND  113  OF  THE  BUDGET  AND  AC¬ 
COUNTING  PROCEDURES  ACT  OF  1950. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  TRANSMIT"!  AL  OF 
DATA  TO  U  S.  TREASURY  TO  EFFECT  ISSUANCE  OF 
PAYCHECK  TO  EMPLOYEES  AND  DISTRIBUTION  OF  PAY 
ACCORDING  TO  EMPLOYEE  DIRECTION.  FOR  SAVINGS 
BONDS.  ALLOTMENTS,  FINANCTAL  INSTirUTIONS.  AND 
OTHER  AUTHORIZED  PURPOSES.  REPORTING;  TAX 
WITHHOLDING  TO  INTERNAL  REVENUE  SERVICE  AND 
APPROPRIATE  STATE  AND  LOCAL  TAXING  AUTHORITIES; 
FICA  DEDUCTIONS  TO  THE  SOCIAL  SECURITY  ADMINIS¬ 
TRATION.  DUES  DEDUCTIONS  TO  LABOR  UNIONS; 
WITHHOLDINGS  FOR  HEALTH  INSURANCE  TO  THE  IN¬ 
SURANCE  CARRIERS  AND  THE  U  S.  CIVIL  SERVICE  COM¬ 
MISSION;  CHARITY  CONTRIBUTION  DEDUCTIONS  TO 
AGENTS  OF  CHARITABLE  INSTITUTIONS;  ANNUAL  W-2 
STATEMENTS  TO  TAXING  AUTHORmES  AND  THE  IN¬ 
DIVIDUAL;  SAVINGS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  BOTH  MANUAL  AND  MACHINE-READABLE. 

RetrievabilHv:  BY  NAME  AND/OR  EMPLOYEE  OR  SOCIAL 
SECURITY  NUMBER. 

Safeguards:  PHYSICAL,  TECHNICAL.  AND  ADMINISTRA¬ 
TIVE  SECURITY  IS  MAINTAINED,  WITH  ALL  STORAGE 
EQUIPMENT  AND/OR  R(X)MS  LOCKED  WHEN  NOT  IN 
USE.  ADMITTANCE,  WHEN  OPEN,  IS  RESTRICTED  TO 
AUTHORIZED  PERSONNEL  ONLY.  ALL  PAYROLL  PERSON¬ 
NEL  AND  COMPUTER  OPERATORS  AND  PROGRAMMERS 
ARE  INSTRUCTED  AND  CAUTIONED  ON  THE  CON¬ 
FIDENTIALITY  OF  THE  RECORDS. 

Retention  and  disposal:  RETAINED  ON  SITE  UNTIL  AFTER 
GAO  AUDIT.  THEN  DISPOSED  OF.  OR  TRANSFERRED  TO 
FEDERAL  RECORDS  STORAGE  CENTERS  IN  ACCORDANCE 
WITH  THE  FISCAL  RECORDS  PROGRAM  APPROVAL  BY 
GAO.  AS  APPROPRIATE,  OR  GENERAL  RECORD 
SCHEDULES  OF  GSA. 

System  manager(s)  and  address:  DIRECTOR,  OFFICE  OF 
BUDGET  &  FINANCIAL  MANAGEMENT,  FEDERAL  ENER¬ 
GY  ADMINISTRATION,  WASHINGTON,  D.C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM;  ASSISTANT  ADMINISTRATOR  FOR  MANAGEMENT 
AND  ADMINISTRATION,  FEDERAL  ENERGY  ADMINISTRA¬ 
TION,  WASHINGTON.  D.C.  20461.  REQUESTOR  SHOULD 
PROVIDE  NAME,  SOCIAL  SECTJRITY  NUMBER,  AND  TIME 
OR  ORGANIZATION  OF  EMPLOYMENT  PURSUANT  TO  THE 
INQUIRY  PROVISIONS  OF  THE  AGENCTY  RULES  THAT 
WILL  BE  PUBLISHED  IN  THE  FEDERAL  REGISTER. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO:  SAME  ADDRESS  OF  THE 
DESIRED  LCXTATION  AS  STATED  IN  THE  NOTIFICATION 
SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS,  FOR  CONTESTING  CONTENTS.  AND  APPEALING  IN- 
rriAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER,  USE  ADDRESS  IN  PARAGRAPH  ON  NOTIFICATION 
PROCEDURE  FOR  INFORMATION. 

Record  source  categories:  SUBJECT  INDIVIDUALS,  SUPER¬ 
VISORS.  TIMEKEEPERS,  OFFICIAL  PERSONNEL  RECORDS. 
AND  IRS. 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 


System  name:  ACCOUNTS  PAYABLE  FINANCIAl. 

(ACCOUNTING  SYSTEM) 

Security  classification:  UNCLASSIFIED 

System  location:  OPTIMUM  SYSTEMS.  INC.  5615  FISHERS 
LANE.  ROCKVLLE,  MARYLAND.  20852.  PAPER  RECORDS 
LOCATED:  FEDERAL  ENERGY  ADMINISTRATION.  FINAN- 
(TAL  OPERATIONS  OFFICE.  12TH  &  PENNSYLVANIA 
AVENUE,  N.W.  WASHINGTON,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  CREDITORS 
DUE  MONEY  FROM  THE  AGENCTY  (INCLUDING  EM¬ 
PLOYEES),  FORMER  EMPLOYEES,  BUSINESS  FIRMS, 
GENERAL  PUBLIC,  AND  INSnTUTIONS. 

Categories  of  records  in  the  system:  NAME  AND  ADDRESS; 
AMOUNT  OWED  AND  SERVICE  PERFORMED;  UNDERPAY¬ 
MENT  OR  OTHER  ACCOUNTING  INFORMATION;  INVOICE 
NUMBER. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-09;  FPMR 
101-7;  TREASURY  FISCAL  REQUIREMENTS  MANUAL. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  PAYING  CREDITORS, 
AND  ROUTINE  USES  PER  PREFATORY  STATEMENT. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytra; 

Storage:  MANUAL  AND  MACHINE  READABLE  COPY. 

Retrievabilitv:  BY  NAME.  AND  PURCHASE  ORDER  OR 
CONTRACTT  NUMBER  AS  APPROPRIATE. 

Safeguards:  PHYSICAL  SECURITY.  HANDLING  BY 

AUTHORIZED  PERSONNEL  ONLY. 

Retention  and  disposal:  RETAINED  UNTIL  PAYMENT  IS 
MADE  AND  ACCOUNT  IS  AUDITED.  THEN  DISPOSED  OF 
IN  ACCORDANCE  WITH  RECORDS  CONTROL  SCHEDULE. 

System  manager(s)  and  address:  CHIEF,  FINANCIAL  OPERA- 
nONS,  FEDERAL  ENERGY  ADMINISTRATION.  12TH  & 
PENNSYLVANIA  AVENUE,  N.W.,  WASHINGTON,  D.C.  20461 

Notification  procedure:  INFORMATION  CAN  BE  OBTAINED 
FROM:  ASSISTANT  ADMINISTRATOR  FOR  MANAGEMENT 
AND  ADMINISTRATION.  FEDERAl.  ENERGY  ADMINISTRA¬ 
TION.  12TH  &  PENNSYLVANIA  AVENUE,  N.W.,  WASHING¬ 
TON.  D  C.  REQUESTOR  SHOULD  PROVIDE  NAME  AND  AD¬ 
DRESS,  AND  PURCHASE  ORDER  AND  INVOICE  NUMBER 
AS  APPROPRIATE,  PURSUANT  TO  THE  INQUIRY  PROVI¬ 
SIONS  OF  THE  AGENCY  RULES  THAT  WILL  BE 
PUBLISHED  IN  THE  FEDERAL  REGISTER. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOUIT)  BE  ADDRESSED  TO  SAME  ADDRESS  AS  STATED 
IN  THE  NOTIFICATION  SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS,  FOR  CONTESTING  CONTENTS.  AND  APPEALING  IN¬ 
ITIAL  DETERMINATION  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBUSHED  IN  THE  FEDERAL  RE¬ 
GISTER.  USE  ADDRESS  IN  NOTIFICATION  SECTION. 

Record  source  categories:  SUBJECT  INDIVIDUAL,  CON¬ 
TRACTING  OFFICER.  AND  AS  APPROPRIATE,  ACCOUNT¬ 
ING  RECORDS. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
System  name:  ACCOUNTS  RECEIVABLE  FINANCIAL 
(ACeXJUNTING)  SYSTEM. 

Security  classification:  UNCLASSIFIED. 

System  location:  OPTIMUM  SYSTEMS,  INC.,  5616  FISHERS 
LANE,  ROCKVILLE,  MARYLAND  20852 

Categories  of  individuals  covered  by  the  system:  DEBTORS 
OWING  MONEY  TO  THE  AGENCY,  INCLUDING  EM¬ 
PLOYEES,  FORMER  EMPLOYEES.  BUSINESS  FIRMS, 
GENERAL  PUBUC  AND  INSTITUTIONS. 

Categories  of  records  in  the  system:  NAME  AND  ADDRESS, 
AMOUNT  OWED.  AND  SERVICE.  OVERPAYMENT  OR 
OTHER  ACCOUNTING  THEREFORE,  INVOICE  NUMBER,  IF 
ANY. 

Authority  for  nuintenance  of  the  system:  5  U.S.C.  5701-09;  FPMR 
101-7;  TREASURY  FISCAL  REQUIREMENTS  FPMR 
MANUAL. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  BILLING  DEBTORS, 
REPORTING  TO  CIVIL  SERVICE  COMMISSION,  AND  ROU¬ 
TINE  USES  PER  PREFATORY  STATEMENT. 
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Polidci  and  practkca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm:  ACCEDING,  RETAINING 
AND  DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Storage:  MANUAL  AND  MACHINE  READABLE  COPY. 

Retrievabiiity:  BY  NAME.  AND  INVOICE  NUMBER  AS  AP¬ 
PROPRIATE. 

Safeguards:  PHYSICAL  SECURITY,  HANDLING  BY 
AUTHORIZED  PERSONNEL  ONLY. 

Retention  and  disposal:  RETAINED  UNTIL  PAYMENT  IS 
RECEIVED  AND  ACCOUNT  IS  AUDITED,  THEN  DISPOSED 
OF  IN  ACCORDANCE  WITH  RECORDS  CONTROL 
SCHEDULE. 

System  managcr(s)  and  address:  CHIEF,  FINANCIAL  OPERA¬ 
TIONS.  FEDERAL  ENERGY  ADMINISTRATION.  12TH  AND 
PENNSYLVANIA  AVENUE  N.W.,  WASHINGTON.  D.C.  20461. 

Notification  procedure:  INFORMATION  CAN  BE  OBTAINED 
FROM:  ASSISTANT  ADMINISTRATOR,  MANAGEMENT  AND 
ADMINISTRATON,  FEDERAL  ENERGY  ADMINISTRATION, 
12TH  AND  PENNSYLVANIA  AVENUE,  N.W..  WASHING¬ 
TON,  D.C.  20461.  REQUESTOR  SHOULD  PROVIDE  NAME 
AND  ADDRESS,  AND  INVOICE  NUMBER  AS  APPROPRIATE. 
PURSUANT  TO  THE  INQUIRY  PROVISIONS  OF  THE  AGEN¬ 
CY  RULES  THAT  WILL  BE  PUBUSHED  IN  THE  FEDERAL 
REGISTER. 

Record  access  procedures:  RECORD  ACCESS  PROCEDURE: 
REQUESTS  FROM  INDIVIDUAL  SHOULD  BE  ADDRESSED 
TO:  SAME  ADDRESS  AS  STATED  IN  THE  NOTIFICATION 
SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS,  FOR  CONTESTING  CONTENTS.  AND  APPEALING  IN¬ 
ITIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER.  USE  ADDRESS  IN  NOTIFICATION  SECTION 
ABOVE. 

Record  source  categories:  SUBJECT  INDIVIDUAL,  CON¬ 
TRACTING  OFFICER  AS  APPROPRIATE,  ACCOUNTING 
RECORDS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 
System  name:  EMPLOYEE  TRAVEL  RECORDS  (DOMESTIC 
AND  FOREIGN)  -  FINANCIAL  (ACCOUNTING)  SYSTEM. 

Security  classification:  UNCLASSIFIED. 

System  location:  OPTIMUM  SYSTEMS.  INC.,  5615  FISHERS 
LANE,  ROCKVILLE,  MD.  20852  PAPER  RECORDS  LOCATED: 
FEDERAL  ENERGY  ADMINISTRATION.  OFFICE  OF  FINAN¬ 
CIAL  OPERATIONS.  12TH  &  PENNSYLVANIA  AVENUE, 
NW.,  WASHINGTON.  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  EMPLOYEES, 
ADVISORY  COMMITTEE  MEMBERS.  AND  OFFICIAL 
GUESTS  OF  THE  AGENCY. 

Categories  of  records  in  the  system:  NAME,  ADDRESS,  SOCIAL 
SECURITY  NUMBER:  DESTINATION.  ITINERARY,  MODE 
AND  PURPOSE  OF  TRAVEL;  DATES;  EXPENSES  INCLUD¬ 
ING  AMOUNTS  ADVANCED  (IF  ANY).  AMOUNTS 
CLAIMED,  AND  AMOUNTS  REIMBURSED.  TRAVEL  OR¬ 
DERS.  TRAVEL  VOUCHERS.  RECEIPTS,  AND  PASSPORT 
RECORD  CARD. 

Authority  for  maintenance  of  the  system:  BUDGET  &  AC¬ 
COUNTING  ACT  OF  1921 ;  ACCOUNTING  &  AUDITING  ACT 
OF  1950;  AND  FEDERAL  CLAIMS  COLLECTION  ACT  OF 
1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TRANSMl  l  l  AL  TO 
U.S.  TREASURY  FOR  PAYMENT.  TO  STATE  DEPARTMENT 
FOR  PASSPORTS.  AND  SEE  ROUTINE  USE  PORTION  OF 
PREFATORY  STATEMENT. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  MANUAL  AND  MACHINE-READABLE  PAPER 
COPY. 

Retrievabiiity:  FILED  BY  NAME,  SOCIAL  SECURITY 
NUMBER.  OR  TRAVEL  ORDER  NUMBER. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINETS  OR  IN  METAL  FILE  CABINETS  IN 
SECURED  ROOMS  OR  SECURED  PREMISES  WITH  ACCESS 
LIMITED  TO  THOSE  WHOSE  OFFICIAL  DUTIES  REQUIRE 
ACCESS. 


Retention  and  disposal:  RETAINED  ACCORDING  TO  GSA 
FEDERAL  TRAVEL  REGULATIONS.  AND  THEN  DISPOSED 
OF  ACCORDING  TO  RECORDS  CONTROL  SCHEDULE. 

System  managcr(s)  and  address:  CHIEF,  FINANCIAL  OPERA¬ 
TIONS,  FEDERAL  ENERGY  ADMINISTRATION,  12TH  & 
PENNSYLVANIA  AVE.,  N.W.,  WASHINGTON,  D  C.  20461. 

Notification  procedure:  INFORMATION  CAN  BE  OBTAINED 
FROM:  ASSISTANT  ADMINISTRATOR,  FOR  MANAGEMENT 
AND  ADMINISTRATION,  FEDERAL  ENERGY  ADMINISTRA¬ 
TION,  WASHINGTON,  D.C.  20461.  REQUESTOR  SHOULD 
PROVIDE  NAME.  TRAVEL  ORDER  NUMBER,  IF  KNOWN. 
AND  DATE  OF  TRAVEL,  IN  ACCORDANCE  WITH  THE 
INQUIRY  PROVISIONS  OF  THE  AGENCY  RULES  THAT 
WILL  BE  PUBLISHED  IN  THE  FEDERAL  REGISTER. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO:  SAMF.  ADDRESS  AS  STATED 
IN  THE  NOTIFICATION  SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS.  FOR  CONTESTING  CONTENTS.  AND  APPEALING  IN¬ 
ITIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER.  USE  ABOVE  ADDRESS. 

Record  source  categories:  SUBJECT  INDIVIDUALS,  SUPER¬ 
VISORS,  AND  FINANCE  (OR  ACCOUNTING)  OFFICE  STAN¬ 
DARD  REFERENCES. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 
System  name:  PERSONNEL  SECURITY  RECORDS 

Security  classification:  UNCLASSIFIED 

System  location:  OFFICE  OF  SECURITY  AND  INSPECTIONS, 
FEDERAL  ENERGY  ADMINISTRATION.  12TH  AND 
PENNSYLVANIA  AVENUE,  N.W..  WASHINGTON.  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  A.  FEA  PER¬ 
SONNEL  WHO  HOLD  SENSITIVE  POSITIONS  OR  UPON 
WHOM  PERTINENT  SUITABILITY  OR  SECURITY  INFORMA¬ 
TION  EXISTS;  APPUCANTS  FOR  FEA  POSITIONS.  FEA 
CONTRACTORS.  CONSULTANTS  AND  EXPERTS.  B.  ALL 
FEA  PERSONNEL,  CONTRACTORS,  CONSULTANTS,  EX¬ 
PERTS  AND  PRE-APPOINTMENT  APPLICANTS  FOR  CRITI¬ 
CAL  SENSmVE  POSITIONS.  C.  ALL  INDIVIDUALS  WHO 
HOLD  VALID,  PERMANENT  IDENTIFICATION  PASSES  FOR 
FEA  HEADQUARTERS  0FF1C:ES.  D.  ALL  INDIVIDUAI.S 
WHO  HOLD  FEA  CREDENTIALS. 

Categories  of  records  in  the  system:  A.  PERSONNEL  SECURITY 
FOLDERS.  CONTAINS  THE  NAME,  GRADE,  ORGANIZA¬ 
TION,  DATE  AND  PLACE  OF  BIRTH  AND  SOCIAL  SECURI¬ 
TY  NUMBER  OF  PERSONS  DESCRIBED  ABOVE.  CONTAINS 
REQUESTS  FOR  CLEARANCE,  CSC  STANDARD  FORMS  85, 
86,  87  AND  171.  CONTAINS  SUMMARY  OF  INVESTIGATION. 
SECURITY  CLEARANCE  EVALUATION,  CLEARANCE  CER¬ 
TIFICATE  AND  SECURITY  BRIEFING/  DEBRIEFING  CER¬ 
TIFICATES.  CONTAINS  RESULTS  OF  NATIONAL  AGENCY 
CHECK  AND  INQUIRIES  (NACT)  AND  A  RECORD  OF 
AUTHORIZED  INDIVIDUALS  WHO  HAVE  HAD  ACCESS  TO 
THE  FOLDER.  MAY  ALSO  CONTAIN  ACTION  CHECKLIST, 
TERMINATION  CHECK  OUT  SHEET,  CSC  SF  50,  52  OR  73  AS 
WELL  AS  NOTIFICATION  TO  CSC  OF  AGENCY  ACTION  ON 
CASE.  B.  PERSONNEL  SECURITY  INDEX.  CONTAINS 
NAMES,  POSITION,  ORGANIZATION,  SOCLM.  SECURITY 
NUMBER.  AND  DATE  AND  PLACE  OF  BIRTH.  MAY  ALSO 
CONTAIN  POSITION  SENSmvnY  DESCRIPTION.  DATE  OF 
APPOINTMENT.  DATE  AND  TYPE  OF  INVESTIGATION  OR 
NAME  CHECK  DATE  AND  TYPE  OF  CLEARANCE.  BASIS 
OF  CLEARANCE,  BRIEFING  AND  DEBRIEFING  DATA. 
DATE  FOLDER  WAS  RETIRED  AND  DATE  FOLDER  WAS 
DESTROYED.  C.  AUTOMATIC  DATA  PROCESSING  INDEX. 
CONTAINS  NAME  AND  SOCIAL  SECURITY  NUMBER  OF 
PERSONS  DESCRIBED  ABOVE.  CONTAINS  REFERENCES 
TO  ORGANIZATION,  POSITION  SENSITIVITY,  ACCESS 
CLEARANCES  ISSUED,  SECURITY  BRIEFING  DATA,  DATE 
OF  BACKGROUND  INVESTIGATION,  DATE  OF  SECURITY 
INTERVIEW  AND  EXISTENCE  OF  PERSONNEL  SECURITY 
FOLDER  OR  INDEX  CARD.  D.  IDENTIFICATION  PASS 
INDEX.  CONTAINS  THE  NAME,  SOCIAL  SECURITY 
NUMBER,  LOCATION,  ISSUE  DATE  AND  EXPIRATION 
DATE  OF  PASSES  ISSUED  TO  PERSONS  IDENTIFIED 
ABOVE.  ALSO  BEARS  A  PHOTOGRAPH  OF  THE  IN¬ 
DIVIDUAL.  E.  FEA  CREDENTIAL  INDEX.  CONTAINS  THE 
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NAME.  ORGANIZATION.  LOCATION  AND  POSITION  OF 
CREDENTIAL  HOLDER. 

Autlioritv  for  maintenance  of  the  system:  A.  B,  &  C  ABOVE:  EX¬ 
ECUTIVE'  ORDERS  10450  AND  9830;  FEDERAL  PERSONNEL 
MANUAL.  CHAPTERS  736  AND  731,  AND  TITLE  5  U.S.  301.  D 
&  E  ABOVE:  TITLE  5  U.S.  CODE  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  dt  such  uses:  A.  ADJUDICATION  OF 
INVESTIGATIVE  MATERIAL  ON  AGENCY  PERSONNEL. 
CONTRACTORS.  AND  APPUCANTS  FOR  LOYALTY.  CLAS¬ 
SIFIED  ACCESS.  AND  SUrTABILITY  DETERMINATIONS.  A 
RECORD  FROM  THIS  SYSTEM  OF  RECORDS  MAY  BE  DIS¬ 
CLOSED  AS  A  ROUTINE  USE  TO  A  FEDERAL,  STATE.  OR 
LOCAL  AGENCY  MAINTAINING  CIVIL.  CRIMINAL.  OR 
OTHER  RELEVANT  ENFORCEMENT  INFORMATION  OR 
OTHER  PERTINENT  INFORMATION.  SUCH  AS  CURRENT 
LICENSES,  IF  NECESSARY  TO  OBTAIN  INFORMATION 
RELEVANT  TO  AN  AGENCY  DEOSION  CONCERNING  THE 
HIRING  OR  RETENTION  OF  AN  EMPLOYEE.  OR  THE  IS¬ 
SUANCE  OF  A  SECURITY  CLEARANCE.  A  RECORD  FROM 
THIS  SYSTEM  OF  RECORDS  MAY  BE  DISCLOSED  AS  A 
ROUTINE  USE  TO  A  FEDERAL.  STATE  OR  LOCAL  AGEN¬ 
CY.  IN  RESPONSE  TO  THEIR  REQUEST  IN  CONNECTION 
WITH  THE  HIRING  OR  RETENTION  OF  AN  EMPLOYEE, 
THE  ISSUANCE  OF  A  SECURITY  CLEARANCE,  OR  THE  RE¬ 
PORTING  OF  AN  INVESTIGATION  OF  AN  EMPLOYEE  BY 
THE  REQUESTING  AGENCY,  TO  THE  EXTENT  THAT  THE 
INFORMATION  IS  RELEVANT  AND  NECESSARY  TO  THE 
REQUESTING  AGENCY  DECISION  ON  THE  MATTER.  B. 
SAME  AS  (A.)  ABOVE.  C.  DATA  BASE  FOR  PROPOSED  AU¬ 
TOMATIC  SECURITY  DATA  RETRIEVAL  SYSTEM.  D.  TO 
RECORD  PASSES  ISSUED  TO  FEA  EMPLOYEES.  E.  RECORD 
OF  CREDENTIAL  ISSUANCE.  USED  IN  CONTROL  AND  AC¬ 
COUNTING  FOR  CREDENTIALS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MANUAL. 

Retrievabilhy:  A  THROUGH  D:  BY  NAME.  E:  BY  NAME 
AND/OR  CREDENTIAL  NUMBER. 

Safeguards:  A.  PHYSICAL.  TECHNICAL,  AND  ADMINIS¬ 
TRATIVE  SECURITY  IS  MAINTAINED,  WITH,  ALL 
STORAGE  EQUIPMENT  AND  ROOMS  LOCKED  WHEN  NOT 
IN  USE.  ADMITTANCE  IS  RESTRICTED  TO  AUTHORIZED 
PERSONNEL  ONLY.  USER  PERSONNEL  ARE  INSTRUCTED 
AND  CAUTIONED  ON  THE  CONFIDENTIALITY  OF  THE 
RECORDS.  B.  PHYSICAL,  TECHNICAL  AND  ADMINISTRA¬ 
TIVE  SECURITY  IS  MAINTAINED  WITH  ROOMS  LOCKED 
WHEN  NOT  IN  USE.  ACCESS  RESTRICTED  TO 
AUTHORIZED  PERSONNEL  ONLY.  USERS  ARE  IN¬ 
STRUCTED  AND  CAUTIONED  ON  THE  CONFIDENTIALnY 
OF  THE  RECORDS.  C.  SAME  AS  (B)  ABOVE.  D.  &  E.  SAME 
AS  (A)  ABOVE. 

RetentioB  and  disposal:  A.  RETAINED  ON  SITE  AND 
DESTROYED  ONE  YEAR  AFTER  TERMINATION  OR 
TRANSFER  B.  RETAINED  UNTIL  FIVE  YEARS  AFTER  TER¬ 
MINATION  OR  TRANSFER  AND  THEN  DESTROYED.  C. 
DESTROYED  ONE  YEAR  AFTER  ENTRY  INTO  DATA  BASE. 
D.  &  E.  DESTROYED  SIX  MONTHS  AFTER  TERMINATION 
OR  TRANSFER. 

System  manager(s)  and  address:  OFFICE  DIRECTOR,  SECURI¬ 
TY,  ROOM  306,  OLD  POST  OFFICE  BUILDING.  WASHING¬ 
TON,  D.C.  20461. 

Notification  procedure:  NOTIFICATION  PROCEDURES:  SAME 
AS  THE  ABOVE. 

Record  access  procedures:  SAME  AS  ABOVE. 

Contesting  record  procedures:  THE  ADMINISTRATION  RULES 
FOR  ACCESS.  FOR  CONTESTING  CONTENTS.  AND  AP¬ 
PEALING  INITIAL  DETERMINATIONS  BY  THE  IN¬ 
DIVIDUAL  CONCERNED  WILL  BE  PUBLISHED  AT  A 
LATER  DATE. 

Record  source  categories:  A,  B,  D,  AND  E:  INDIVIDUALS  ON 
WHOM  RECORDS  ARE  MAINTAINED  AND  OFFICIAL 
RECORDS.  C:  OFHCIAL  RECORDS. 

Systems  exempted  from  certain  provisions  of  the  act:  A.  FEA 
PROPOSES  TO  EXEMPT  UNDER  THE  PROVISIONS  OF 
TITLE  5  use.  552A(KK5),  INTERNAL  MEMORANDA 
SPECIFICALLY  IDENTIFIED  AS  OSI  FORM  DPS  24A.  THIS 


FORM  CONTAINS  OPINIONS  AND  PRELIMINARY  RECOM¬ 
MENDATIONS  OF  TWO  OR  MORE  EVALUATORS  OR  ADJU¬ 
DICATORS.  B,  C,  D,  &  E:  NONE. 

System  name:  INVESTIGATIVE  REPORT  RECORDS. 

Security  classification:  UNCLASSIFIED 

Syston  location:  FEA  OFFICE  OF  SECURITY  AND  INSPEC¬ 
TIONS.  FEDERAL  ENERGY  ADMINISTRATION,  12TH  AND 
PENNSYLVANIA  AVENUE,  N.W.,  WASHINGTON.  D  C.  20461. 

Categories  of  individuals  covered  by  the  system:  FEA  EM¬ 
PLOYEES.  PAST  AND  PRESENT  WHO  HAVE  BEEN  THE 
SUBJECT  OF  AN  FEA  INVESTIGATION. 

Categories  of  records  in  the  system:  A.  CASE  INDEX  SHEETS  - 
CONTAIN  CHRONOLOGICAL  UST  OF  COMPLETED  CASES 
BY  THEIR  IDENTIFYING  CASE  NUMBER  AND  UTLE  OF 
INVESTIGATIVE  REPORT  AND/OR  THE  NAME  OF  IN¬ 
DIVIDUAL  INVESTIGATED.  B.  INVESTIGATIVE  REPORTS  - 
CONTAIN  REPORTS  OF  ALLEGED  OR  SUSPECTED  IM¬ 
PROPRIETY.  MISCONDUCT,  OR  CRIMINAL  OR  CIVIL 
VIOLATIONS  BY  FEA  EMPLOYEES,  PAST  AND  PRESENT. 
AND  OTHERS  ACTING  WITH  THEM. 

Authority  for  maintenance  of  the  system:  EXECUTIVE  ORDER 
10450,  AS  AMENDED.  EXECUTIVE  ORDER  11652,  AS 
AMENDED.  AND  TITLE  5  U.S.  CODE.  301  AND  303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudh  uses:  ROUTINE  USES  OF 
RECORDS  MAINTAINED  IN  THE  SYSTEM  INCLUDING  IN 
THE  EVENT  THAT  THE  INVESTIGATIVE  FILES  MAIN¬ 
TAINED  BY  THIS  OFFICE  TO  CARRY  OUT  ITS  FUNCTIONS 
INDICATE  A  VIOLATION  OR  POTENTIAL  VIOLATION  OF 
LAW,  WHETHER  OVIL,  CRIMINAL  OR  REGULATORY  IN 
NATURE.  AND  WHETHER  ARISING  BY  GENERAL 
STATUTE  OR  PARTICULAR  PROGRAM  STATUTE.  OR  BY 
REGULATION,  RULE  OR  ORDER  ISSUED  PURSUANT 
THERETO.  THE  RELEVANT  FILES  MAY  BE  REFERRED.  AS 
A  ROUTINE  USE.  TO  THE  APPROPRIATE  OFFICE  WITHIN 
FEA,  OR  TO  THE  APPROPRIATE  AGENCY,  WHETHER 
FEDERAL,  STATE.  LOCAL  OR  FOREIGN,  CHARGED  WITH 
THE  RESPONSIBILITY  OF  ADJUDICATING,  INVESTIGAT¬ 
ING  OR  PROSECUTING  SUCH  VIOLATION  OR  CHARGED 
WITH  ENFORCING  OR  IMPLEMENTING  THE  STATUTE,  OR 
RULE.  REGULATION  OR  ORDER  ISSUED  PURSUANT 
THERETO.  A  RECORD  FROM  THIS  SYSTEM  OF  RECORDS 
MAY  BE  DISCLOSED  AS  A  ROUTINE  USE  TO  A  FEDERAL. 
STATE.  OR  LOCAL  AGENCY  MAINTAINING  CIVIL, 
CRIMINAL  OR  OTHER  RELEVANT  ENFORCEMENT  INFOR¬ 
MATION  OR  OTHER  PERTINENT  INFORMATION,, SUCH  AS 
CURRENT  UCENSES,  IF  NECESSARY  TO  OBTAIN  INFOR¬ 
MATION  RELEVANT  TO  AN  AGENCY  DECISION  CON¬ 
CERNING  THE  HIRING  OR  RETENTION  OF  AN  EMPLOYEE. 
THE  ISSUANCE  OF  A  SECURITY  CLEARANCE.  THE 
LETTING  OF  A  CONTRACT,  OR  THE  ISSUANCE  OF  A 
LICENSE,  GRANT  OR  OTHER  BENEFIT.  A  RECORD  FROM 
THIS  SYSTEM  OF  RECORDS  MAY  BE  DISCLOSED  TO  A 
FEDERAL  AGENCY,  IN  RESPONSE  TO  ITS  REQUEST.  IN 
CONNECTION  WITH  THE  HIRING  OR  RETENTION  OF  AN 
EMPLOYEE.  THE  ISSUANCE  OF  A  SECURITY 
CLEARANCE,  THE  REPORTING  OF  AN  INVESTIGATION  OF 
AN  EMPLOYEE.  THE  LETTING  OF  A  CONTRACT,  OR  THE 
ISSUANCE  OF  A  UCENSE,  GRANT,  OR  OTHER  BENEFIT 
BY  THE  REQUESTING  AGENCY,  TO  THE  EXTENT  THAT 
THE  INFORMATION  IS  RELEVANT  AND  NECESSARY  TO 
THE  REQUESTING  AGENCY  DECISION  ON  THE  MATTER. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A.  ORIGINALS  -  INVESTIGATIVE  FILES  ARE 
STORED  IN  9  X  12  INCH  MANILA  FILE  FOLDERS.  IN¬ 
DEXED  BY  CASE  NUMBER  AND  TITLE  OF  INVESTIGATIVE 
REPORT  AND/OR  THE  NAME  OF  INDIVIDUAL  IN¬ 
VESTIGATED.  B.  REFERENCE  COPIES  -  REFERENCE  CO¬ 
PIES  OF  INVESTIGATIVE  FILES  ARE  STORED  IN  8  1/2  X  11 
INCH  RED  PRESSBOARD  FOLDERS.  THE  NUMBER  OF  IN¬ 
VESTIGATIVE  REPORTS  CONTAINED  IN  EACH  FOLDER 
MAY  VARY.  THE  CONTENTS  OF  EACH  FOLDER  ARE 
RECORDED  ON  CASE  INDEX  SHEETS  AT  THE  BEGINNING 
OF  EACH  FOLDER. 

Retrievability:  INFORMATION  IS  RETRIEVED  BY  CASE 
NUMBER,  TITLE  OF  INVESTIGATIVE  REPORT  AND/OR 
THE  NAME  OF  INDIVIDUAL  INVESTIGATED. 
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Safeguards:  INFORMATION  IS  KEPT  IN  LOCKED  GSA  AP¬ 
PROVED  CLASS  6  SECURITY  CONTAINERS.  ACCESS  IS 
LIMITED  TO  INVESTIGATIVE  PERSONNEL  AND  THOSE 
SPECIFICALLY  REFERRED  TO  ABOVE  UNDER  THE  HEAD¬ 
ING  ROUTINE  USES. 

Retention  and  disposal:  TENURE  OF  THE  EMPLOYEE,  AND 
IN  ACCORDANCE  WITH  GSA  AND  JUSTICE  RECORDS  RE¬ 
TENTION  REQUIREMENTS. 

System  nianager(s)  and  address:  OFFICE  DIRECTOR,  INSPEC¬ 
TIONS,  OFFICE  OF  SECURITY  INSPECTIONS,  FEA,  OLD 
POST  OFFICE  BUILDING,  ROOM  323,  WASHINGTON,  D.C. 
20461. 

Notification  procedure:  FOR  INFORMATION,  CONTACT 
SYSTEM  MANAGER,  SAME  AS  ABOVE. 

Record  access  procedures:  PURSUANT  TO,  AND  LIMITED  BY, 
5  U.S.C.  552A(K)  (5),  THE  FEA  SYSTEM  OF  RECORDS 
WHICH  CONTAINS  INVESTIGATIVE  FILES  CONCERNING 
FEA  EMPLOYEES,  BOTH  PAST  AND  PRESENT,  SHALL  BE 
EXEMPT  FROM  DISCLOSURE  OF  THE  MATERIAL  CON¬ 
TAINED  THEREIN  AND  THE  FEA  HANDLING  THEREOF 
UNDER  SUBSECTIONS  (CX3),  (D),  (E),  (1),  AND  (E)  (4)  (G), 
(H),  AND  (I)  AND  (F)  OF  5  U.S.C.  522A. 

Contesting  record  procedures:  SAME  AS  LISTED  IN  RECORD 
ACCESS  PROCEDURES. 

Record  source  categories:  THE  INFORMATION  CONTAINED 
IN  THIS  SYSTEM  WAS  RECEIVED  FROM  INDIVIDUAL 
COMPLAINTANTS,  WITNESSES,  RESPONDENTS,  CON¬ 
FIDENTIAL  SOURCES,  AGENCY  FILES  AND  RECORDS, 
AND  OFFICIAL  FEDERAL,  STATE,  OR  LOCAL  RECORDS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
System  name:  CONFIDENTIAL  STATEMENTS  OF  EMPLOY¬ 
MENT  AND  FINANCIAL  INTEREST 

Security  classification:  UNCLASSIFIED. 

System  location:  FEDERAL  ENERGY  ADMINISTRATION, 
12TH  &  PENNSYLVANIA  AVE.,  N.W.,  WASHINGTON,  DC. 
20461. 

Categories  of  individuals  covered  by  the  system:  FEA  REGULAR 
EMPLOYEES  AND  FEA  SPECIAL  EMPLOYEES  REQUIRED 
BY  10  C.F.R.,  SECTIONS  203.25  AND  203.26  TO  FILE  SUCH  A 
STATEMENT  IN  ORDER  THAT  IT  CAN  BE  DETERMINED 
WHETHER  THERE  EXISTS  A  CONFLICT,  APPEARANCE  OF 
CONFLICT,  OR  POTENTIAI.  CONFLICT,  BETWEEN  THE  IN¬ 
TERESTS  OF  THE  EMPLOYEE  OR  SPECIAL  GOVERNMENT 
EMPLOYEE  CONCERNED  AND  THE  PERFORMANCE  OF 
HIS  SERVICE  FOR  THE  GOVERNMENT. 

Categories  of  records  in  the  system:  NAME;  EMPLOYMENT 
STATUS  WITH  FEA;  DATE  OF  ENTRANCE  ON  DUTY;  JOB 
TITLE;  TYPE  OF  EMPLOYMENT;  GRADE;  OFFICE  AND 
DIVISION;  ROOM  NUMBER  AND  TELEPHONE  EXTENSION; 
PLACE  OF  PREVIOUS  EMPLOYMENT;  KIND  OF  PREVIOUS 
EMPLOYMENT;  DESCRIPTION  OF  FINANCIAL  INTEREST 
IN  BENEFIT  PLAN  MAINTAINED  BY  A  FORMER  EM¬ 
PLOYER;  STATEMENT  AS  TO  COMPENSATION  RECEIVED 
FROM  FORMER  EMPLOYER;  STATEMENT  AS  TO  REEM¬ 
PLOYMENT  RIGHTS  WITH  A  FORMER  EMPLOYER;  STATE¬ 
MENT  AS  TO  REIMBURSEMENT  OR  PAYMENT  OF  TRAVEL 
COSTS  BY  FORMER  EMPLOYER  FOR  MOVE  TO  DUTY  STA¬ 
TION;  STATEMENT  AS  TO  FORMER  EMPLOYER  ASSOCIA¬ 
TIONS  WITH  FEA;  NAMES  OF  ALL  CORPORATIONS,  COM¬ 
PANIES,  FIRMS,  OR  OTHER  BUSINESS  ENTERPRISES, 
PARTNERSHIPS,  NONPROFIT  ORGANIZATIONS,  AND  EDU¬ 
CATIONAL  INSTITUTIONS  WITH  WHICH  EMPLOYEE  IS 
CONNECTED  AS  EMPLOYEE,  OFFICER,  OWNER, 
DIRECTOR,  MEMBER,  TRUSTEE,  PARTNER,  ADVISOR,  OR 
CONSULTANT,  OR  IN  WHICH  THEY  HAVE  CONTINUING 
HNANCIAL  INTEREST;  CREDITORS;  INTEREST  IN  REAL 
PROPERTY;  SELF  ASSESSMENT  OF  PRIVATE  INTERESTS 
AND  OFFICIAL  RESPONSIBILITIES. 

Authority  for  maintenance  of  the  system:  EXECUTIVE  ORDER 
11222,  30  FR  6469,  3  CFR,  1964-1%5  COMP.,  306;  5  CFR  735.104 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  REVIEW  BY  STAN¬ 
DARDS  OF  CONDUCT  COUNSELOR  OR  HIS  DESIGNEE  OR, 
IN  CASE  OF  REGIONAL  EMPLOYEES,  THE  REGIONAL 
COUNSELOR,  TO  DETERMINE  WHETHER  THERE  EXISTS  A 
CONFLICT,  APPEARANCE  OF  CONFLICT,  OR  POTENTIAL 


CONFUCT,  BETWEEN  THE  INTERESTS  OF  THE  EM¬ 
PLOYEE  OR  SPECIAL  GOVERNMENT  EMPLOYEE  CON¬ 
CERNED  WITH  THE  PERFORMANCE  OF  HIS  SERVICE  FOR 
THE  GOVERNMENT. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MAINTAINED  ON  A  EIGHT  AND  ONE-HALF  INCH 
BY  11  INCH  FORM. 

Retrievability:  INDEXED  BY  NAME. 

Safeguards:  RECORDS  ARE  MAINTAINED  IN  A  CLASS  C 
MANIPULATION-PROOF,  THREE-WAY,  COMBINATION 
LOCK,  STEEL  CONTAINER. 

Retention  and  disposal:  RECORDS  ARE  MAINTAINED  AS 
CURRENT  UNTIL  THE  INDIVIDUAL  SEVERS  CONNECTION 
WITH  THE  AGENCY.  NO  TIME  PERIOD  FOR  RETENTION 
AFTER  SEVERANCE  OR  PROCEDURE  FOR  DESTRUCTION 
DEVELOPED  AS  OF  THIS  DATE. 

System  manager(s)  and  address:  SYSTEMS  MANAGER(S)  AND 
ADDRESS.  DIRECTOR,  EXECUTIVE  PROGRAMS,  ROOM 
6317,  FEDERAL  ENERGY  ADMINISTRATION,  NEW  POST 
OFFICE  BUILDING,  12TH  &  PENNSYLVANIA  AVE.,  N.W., 
WASHINGTON,  D.C.  20461. 

Notification  procedure:  SAME  AS  THE  ABOVE. 

Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE. 

Record  source  categories:  INDIVIDUAL  ON  WHOM  THE 
RECORD  IS  MAINTAINED. 

Systems  exemi^ed  from  certain  provisions  of  the  act:  NONE 
System  name:  FEA  MEDICAL  RECORDS. 

Security  classification:  UNCLASSIFIED. 

System  location:  FEDERAL  ENERGY  ADMINISTRATION, 
HEALTH  UNIT,  12TH  AND  PENNSYLVANIA  AVENUE  N.W.. 
WASHINGTON,  D.C.  20461 

Categories  of  individuals  covered  by  the  system:  PRESENT  AND 
FORMER  FEA  EMPLOYEES. 

Categories  of  records  in  the  system:  DISABILITY  RETIREMENT 
RECORDS,  HEALTH  UNIT  MEDICAL  RECORDS,  QUALIFI¬ 
CATION  EXAMINATIONS,  FTTNESS-FOR-DUTY  EXAMINA¬ 
TIONS,  ALCOHOL/DRUG  PATIENT  INFORMATION 
RECORDS,  INJURY  COMPEN-  SATION  RECORDS,  BLOOD 
DONOR  PROGRAM  RECORDS. 

Authority  for  mainteiuuice  of  the  system:  5  USC  3301,  5  USC 
7901,  AND  5  UNITED  STATES  CODE  CHAPTERS  83,87,89, 
AND  PUBLIC  LAWS  91-616,92-255,  AND  93-282,  OMB  CIRCU¬ 
LAR  A-72. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TO  DETERMINE 
VETERANS  PREFERENCE,  HEALTH  BENEFIT  ELIGIBILI¬ 
TY,  SUITABILITY  FOR  EMPLOYMENT  OR  CONTINUED  EM¬ 
PLOYMENT;  FOR  MEDICAL  COUNSELING.  INFORMATION 
IN  THESE  RECORDS  MAY  BE  PROVIDED  TO  OFFICIALS  OF 
OTHER  FEDERAL  AGENCIES  AND  OTHER  FEDERAL 
BENEFITS  PROGRAMS,  AND  TO  SPEOFIC  PRIVATE  CON¬ 
TRACTORS  ENGAGED  IN  PROVIDING  BENEFITS  UNDER 
FEDERAL  CONTRACTS.  A  RECORD  FROM  THIS  SYSTEM 
OF  RECORDS  MAY  BE  DISCLOSED  AS  A  ROUTINE  USE  TO 
A  FEDERAL,  STATE,  OR  LOCAL  AGENCY  MAINTAINING 
CIVIL,  CRIMINAL,  OR  OTHER  RELEVANT  ENFORCEMENT 
INFORMATION  OR  OTHER  PERTINENT  INFORMATION, 
SUCH  AS  CURRENT  LICENSES,  IF  NECESSARY  TO  OB¬ 
TAIN  INFORMATION  RELEVANT  TO  AN  AGENCY  DECI¬ 
SION  CONCERNING  HIRING  OR  RETENTION  OF  AN  EM¬ 
PLOYEE  OR  THE  ISSUANCE  OF  A  SECURITY  CLEARANCE. 
A  RECORD  FROM  THIS  SYSTEM  OF  RECORDS  MAY  BE  DIS¬ 
CLOSED  AS  A  ROUTINE  USE  TO  A  FEDERAL,  STATE,  OR 
LOCAL  AGENCY,  IN  RESPONSE  TO  THEIR  REQUEST  IN 
CONNECnON  WITH  THE  HIRING  OR  RETENTION  OF  AN 
EMPLOYEE,  THE  ISSUANCE  OF  A  SECURITY 
CLEARANCE,  OR  THE  REPORTING  OF  AN  INVESTIGATON 
OF  AN  EMPLOYEE  BY  THE  REQUESTING  AGENCY,  TO 
THE  EXTENT  THAT  THE  INFORMATION  IS  RELEVANT 
AND  NECESSARY  TO  THE  REQUESTING  AGENCYS  DECI¬ 
SION  ON  THE  MATTER. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  sytem: 

Storage:  MANUAL. 
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Rctrievability:  INDEXED  BY  NAME,  SOCIAL  SECURITY 
NUMBER.  DATE  OF  BIRTH,  AND/OR  CLAIM  NUMBER. 

Safeguards:  HIYSICAL,  AND  ADMINISTRATIVE  SECURITY 
IS  MAINTAINED,  WITH  ALL  STORAGE  EQUIPMENT 
AND/OR  ROOMS  LOCKED  WHEN  NOT  IN  USE.  AD¬ 
MITTANCE,  WHEN  OPEN.  IS  RESTRICTED  TO 
AUTHORIZED  PERSONNEL  ONLY.  ALL  AUTHORIZED 
STAFF  ARE  INSTRUCTED  AND  CAUTIONED  ON  THE  CON¬ 
FIDENTIALITY  OF  THE  RECORDS. 

Retentioii  and  disposal:  RETAINED  ON  SITE  AS  PRESCRIBED 
IN  CIVIL  SERVICE  -REGULATIONS.  AND  GENERAL 
RECORDS  SCHEDULES  OF  GSA. 

System  manager(s)  and  address:  DEPUTY  DIRECTOR  OF  PER¬ 
SONNEL.  FEDERAL  ENERGY  ADMINISTRATION,  12TH 
AND  PENNSYLVANIA  N.W.,  WASHINGTON,  D.C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM  THE  SYSTEM  MANAGER. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO  THE  SYSTEM  MANAGER. 

Contesting  record  procedures:  INDIVIDUALS  DESIRING  TO 
CONTEST  THE  CONTENTS  OF  A  RECORD  SHOULD  WRITE 
TO  THE  DIRECTOR  OF  PERSONNEL,  FEDERAL  ENERGY 
ADMINISTRATION,  12TH  AND  PENNSYLVANIA  AVENUE 
N  W..  WASHINGTON,  D.C.  20461 

Record  source  categories:  SUBJECT  INDIVIDUAL,  PRIVATE 
PHYSICIANS,  MEDICAL  INSTITUTIONS.  OFFICE  OF  WOR¬ 
KERS  COMPENSATION  PROGRAMS,  MILITARY  RETIRED 
PAY  SYSTEMS  RECORDS,  FEDERAL  CIVILIAN  RETIRE¬ 
MENT  SYSTEMS,  PAY  AND  LEAVE  RECORDS.  CIVIL  SER¬ 
VICE  COMMISSION  RETIREMENT,  LIFE  INSURANCE  AND 
HEALTH  BENEFITS  RECORDS  SYSTEM,  CIVIL  SERVICE 
COMMISSION  PERSONNEL  MANAGEMENT  RECORDS 
SYSTEM 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

System  name:  MINORITY  GROUP  DATA  FILE. 

Security  classification:  CLASSIFIED. 

System  location:  FEDERAL  ENERGY  ADMINISTRATION 
(FEA)  COMPUTER  FACILITY,  FISHERS  LANE,  ROCKVILLE, 
MARYLAND. 

Categories  of  individuals  covered  by  the  system:  ALL  FEA  EM¬ 
PLOYEES. 

Categories  of  records  in  the  system:  SOCIAL  SECURITY 
NUMBER,  MINORITY  GROUP  CODE,  SEX,  GRADE  LEVEL. 
OCCUPATIONAL  CODE. 

Authority  for  maintenance  of  the  system:  FEDERAL  PERSON¬ 
NEL  MANUAL  (FPM)  713,  SUBCHAPTER  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TO  PRODUCE 
MONTHLY  SUMMARY  REPORTS  (TO  THE  CIVIL  SERVICE 
COMMISSION) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  COMPUTER  DISKS. 

Retrievability:  FILED  IN  SOCIAL  SECURITY  NUMBER 
ORDER  (ONLY  FOR  SUMMARY  REPORT). 

Safeguards:  RECORDS  ARE  KEPT  ON  COMPUTER  DISKS 
WITH  ACCESS  LIMITED  TO  THOSE  WHOSE  OFFICIAL  DU¬ 
TIES  REQUIRE  ACCESS. 

Retention  and  disposal:  NO  ESTABLISHED  GUIDELINES  ON 
RETENTION  OR  DISPOSAI.  OF  RECORDS. 

System  manager(s)  and  address:  DIRECTOR,  OFFICE  OF 
EQUAL  OPPORTUNITY.  FEA,  OLD  POST  OFFICE  BUILD¬ 
ING,  12TH  &  PENNSYLVANIA  AVE.,  N.W.,  WASHINGTON, 
DC.  20461.  PROJECT  MANAGER.  OFFICE  OF  DATA  SER¬ 
VICES  (ODS).  FEA.  2000  M  ST..  WASHINGTON,  D  C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM  THE  DIRECTOR.  OFFICE  OF  EQUAL  OPPORTUNITY. 
FEA.  WASHINGTON,  D.C.  20461. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO:  SAME  ADDRESS  AS  STATED 
IN  THE  NOTIFICATION  SECTION  ABOVE. 

Contesting  record  procedures:  FEA  PROPOSES  TO  ADOPT 
THE  ADMINISTRATION  RULES  FOR  ACCESS  WHICH  ARE 
THE  SAME  AS  THOSE  SET  FORTH  IN  FPM  LETTER  NO.  713, 
SUBCHAPTER  3  -  MINORITY  GROUP  STATISTICS  SYSTEM. 


Record  source  categories:  AGENCY/PERSONNEL  STANDARD 
FORM  (SF)-50  AND  THE  PERSONNEL  OFFICER. 

Systems  exenq>ted  from  certain  provisions  of  the  act:  THE  FEA 
PROPOSES  TO  EXEMPT  CERTAIN  STATISTICAL  DATA  PER¬ 
TAINING  TO  EEO  MATTERS  FROM  THE  PROVISIONS  OF 
THIS  ACJT  AND  WILL  PUBLISH  NOTICE  OF  SAID  EXEMP¬ 
TIONS  IN  THE  FEDERAL  REGISTER. 

System  name:  EQUAL  OPPORTUNITY  (EO)  COMPLAINT 
FILES  -  FEDERAL  ENERGY  ADMINISTRATION 

Security  classification:  UNCLASSIFIED. 

System  location:  OFFICE  OF  EQUAL  OPPORTUNITY,  FEA. 
OLD  POST  OFFICE  BUILDING.  WASHINGTON.  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  CATEGORIES 
OF  INDIVIDUALS  <X)VERED  IN  THE  SYSTEM:  FEA  EM¬ 
PLOYEES  AND  APPUCANTS  FOR  EMPLOYMENT  WITH 
THE  FEA  FILING  COMPLAINTS  UNDER  FEDERAL  PER¬ 
SONNEL  MANUAL  (FPM)  NO.  713. 

Categories  of  records  in  the  system:  NAME,  ADDRESS,  JOB 
TITLE.  WAGE  RATE,  EARNINGS.  DATES  OF  EMPLOY¬ 
MENT.  DATA  ON  APPLICATIONS  FOR  EMPLOYMENT. 
RACE,  SEX.  WORK  HISTORY.  COMPLAINT.  INVESTIGA¬ 
TION.  REPORTS  (WITH  AFFIDAVITS),  EO  OFFICER 
DISPOSITION  ON  COMPLAINT.  AGENCY  HEAD  DECISION 
ON  COMPLAINT. 

Authority  for  maintenance  of  the  system:  FEDERAL  PERSON¬ 
NEL  MANUAL  NO.  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EO  COUNSELORS, 
OFFICERS.  DIRECTOR  AND  INVESTIGATORS  UTILIZE  DIS¬ 
CRIMINATION  COMPLAINT  FILES  IN  EFFORTS  TO 
RESOLVE  COMPLAINTS  OF  DISCRIMINATION.  THE  AGEN¬ 
CY  HEAD  OR  HIS/HER  DESIGNEE  MAY  USE  SUCH  FILES 
TO  RENDER  AGENCTV"  DECISIONS  ON  FORMAL  COM¬ 
PLAINTS  OF  DISCRIMINATION. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  sytem: 

Storage:  PAPER  RECORDS  IN  FILE  FOLDERS  LOCKED  IN 
COMBINATION  SAFE. 

Retrievability:  FILED  ALPHABETICALLY  BY  NAME: 

Safeguards:  RECORDS  ARE  LOCATED  IN  A  COMBINATION 
SAFE  WITH  ACCESS  LIMITED  TO  THOSE  WHOSE  OFFI- 
CIAI.  DUTIES  REQUIRE  ACCESS. 

Retention  and  disposal:  NO  GUIDELINES  HAVE  BEEN 
ESTABLISHED  WITH  RESPECT  TO  RETENTION  OR 
DISPOSAL  OF  RECORDS. 

System  manager(s)  and  address:  A.  DIRECTOR,  OFFICE  OF 
EQUAL  OPPORTUNITY.  FEDERAL  ENERGY  ADMINISTRA¬ 
TION.  OLD  POST  OFFICE  BUILDING,  I2TH  &  PENNSYL¬ 
VANIA  AVENUE,  N.W.,  WASHINGTON.  D.C.  20461.  B. 
EQUAL  OPPORTUNITY  OFFICER,  FEDERAL  ENERGY  AD¬ 
MINISTRATION,  OLD  POST  OFFICE  BUILDING.  12TH  &  PA. 
AVE.,  N.W..  WASHINGTON.  D.C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM  THE  DIRECrrOR,  OFFICE  OF  EQUAL  OPPORTUNITY. 
FEDERAL  ENERGY  ADMINISTRATION,  OLD  POST  OFFICE 
BUILDING.  12TH  &  PENNSYLVANIA  AVE.,  N.W., 

WASHINGTON.  D.C.  20461. 

Record  access  procedures:  RECORD  ACCESS  PROCEDURE: 
REQUESTS  FROM  INDIVIDUALS  SHOULD  BE  ADDRESSED 
TO:  SAME  ADDRESS  AS  STATED  IN  NOTIFICATION  SEC¬ 
TION  ABOVE. 

Contesting  record  procedures:  ALL  PERSONS  SHOULD  CON¬ 
TACT  THE  DIRECTOR.  OFFICE  OF  EQUAL  OPPORTUNITY. 
FEDERAI.  ENERGY  ADMINISTRATION.  OLD  POST  OFFICE 
BUILDING.  12TH  &  PENNSYLVANIA  AVE..  N.W., 

WASHINGTON,  D.C.  20461. 

Record  source  categories:  SUBJECT  INDIVIDUAL.  CO-WOR- 
KERS,  OTHER  EMPIX)YEES. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
System  name:  EMPLOYEE  ASSISTANCE  PROGRAM 
(ALCOHOL  AND  DRUG  ABUSE  PROGRAM) 

Security  classification:  UNCLASSIFIED. 

System  location:  OFFICE  OF  EQUAL  OPPORTUNITY.  OLD 
POST  OFFICE  BUILDING,  12TH  AND  PENNSYLVANIA 
AVENUE.  N.W.,  WASHINGTON,  D.C.  20461. 
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CaUgorics  of  iiMfivkiiiali  covered  by  the  qrstcm:  EMPI  OYEES 
RECEIVING  COUNSEUNO  AND  REFERRAL  SERVICES  TO 
SOLVE  ALCOHOL  AND/OR  DRUG  ABUSE  PROBLEMS. 

Catcsoriee  of  reoordi  in  the  qretcm:  NAME,  ADKIESS,  JOB 
TITLE,  GRADE  LEVEL,  DATE  OF  EMPLOYMENT,  WORK 
HISTORY,  COMMUNITY  SOCIAL  SERVICE  AGENCY 
REFERRALS,  MEDICAL  REPORTS. 

Authority  tor  of  the  ayatem:  FEDERAL  PERSON¬ 

NEL  MANUAL  LETTER  NO.  792-4,  COMPREHENSVE  Al^ 
COHOL  ABUSE  AND  ALCOHOUSM  PREVENTION,  TREAT¬ 
MENT  AND  REHABILITATION  ACT  OF  1970  (P.L.  91-616). 

Routine  uaea  of  recorda  maintained  in  the  ayatem,  including  cntcgo- 
riea  of  uaera  and  the  purpoaea  of  such  uses:  TO  MAKE  REFER¬ 
RALS  TO  OUTSIDE  SOCIAL  SERVICE  AGENCIES  WITH 
CONSENT.  USERS  INCLUDE  THE  EMPLOYEE  ASSISTANCE 
PROGRAM  COUNSELOR  AND  AGENCY  MEDICAL  PERSON¬ 
NEL. 

Poikiea  and  practicea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  PAPER  RECORDS  IN  FILE  FOLDERS. 

RetrlevabUHy:  FILED  ALPHABETICALLY  BY  NAME. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINETS  WITH  ACCESS  LIMITED  TO 
THOSE  WHOSE  OFFICIAL  DUTIES  REQUIRE  ACCESS. 

Retention  and  disposal:  NO  ESTABLISHED  GUIDELINES  ON 
RETENTION  AND  DISPOSAL  OF  RECORDS. 

System  manager(s)  and  address:  DIRECTOR,  OFFICE  OF 
EQUAL  OPPORTUNITY,  FEDERAL  ENERGY  ADMINISTRA¬ 
TION,  OLD  POST  OFFICE  BUILDING,  12TH  AND  PENNSYL¬ 
VANIA  AVENUE,  N.W.,  WASHINGTON,  D.C.  20461.  EM¬ 
PLOYEE  ASSISTANCE  PROGRAM  COORDINATOR  (SAME 
ADDRESS  AS  ABOVE). 

Nottfkatioa  procedure:  NOTIFICATION  PROCEDURES:  IN¬ 
FORMATION  MAY  BE  OBTAINED  FROM  THE  DIRECTOR. 
OFFICE  OF  EQUAL  OPPORTUNITY,  AND  THE  EMPLOYEE 
ASSISTANCE  PROGRAM  COORDINATOR.  SAME  ADDRESS 
AS  STATED  IN  THE  SYSTEM  MANAGER(S)  SECTION 
ABOVE. 

Record  access  procedures:  SAME  ADDRESS  AS  STATED  IN 
THE  SYSTEM  MANAGER(S)  SECTION  ABOVE. 

Contesting  record  procedures:  INDIVIDUALS  SHOULD  CON¬ 
TACT  THE  DIRECTOR.  OFFICE  OE  EQUAL  OPPORTUNITY, 
FEA,  OLD  POST  OFFICE  BUILDING,  12TH  AND  PENNSYl^ 
VANIA  AVENUE,  N.W.  WASHINGTON,  D.C.  20461. 

Record  source  categories:  SUBJECTT  INDIVIDUALS,  IN¬ 
DIVIDUALS  SUPERVISOR. 

Systems  exempted  from  certain  provisions  of  the  act: 

System  name:  TRAINING  RECORDS  SYSTEM.  OFFICE  OF 
TRAINING  AND  DEVELOPMENT,  FEA  FORMS  34,  35, 
COURSE  EVALUATION  FORM.  ACCOUNTING 
RECORDS.  AND  CENTRAL  PERSONNEL  DATA  FILE 
(CPDF)  QUARTERLY  TRAINING  REPORT. 

Security  classification:  UNCLASSIFIED. 

System  location:  FEA.  HEADQUARTERS  BUILDING,  12TH  & 
PENNSYLVANIA  AVE.,  N.W.,  WASHINGTON,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  ALL  IN¬ 
DIVIDUALS  WHO  REQUESTED  AND  PARTICIPATED  IN  IN- 
HOUSE.  INTER-AGENCY  AND  NON-GOVERNMENT  FACIU- 
TY  TRAINING. 

Categories  of  recorda  in  the  system:  CXJNTAINS  THE  NAbffiS, 
GRADE,  ORGANIZATION.  DATE  OF  BIRTH,  SOCIAL 
SECURTIY  NUMBER.  EDUC:ATI0N  COMPLETED,  COURSE 
NAME.  JUSTIFICIATION  FOR  ATTENDING  THE  COURSE, 
DIRECT  AND  INDIRECT  COSTS  OF  TRAINING,  CXJDED  IN¬ 
FORMATION  DEALING  WITH  PURPOSE,  TYPE,  SOURCE, 
AND  SPECIAL  INTEREST  AREA,  HOME  ADDRESS  AND 
TELEPHONE  NUMBER. 

Authority  for  maintwiance  of  the  system:  FEDERAL  PERSON¬ 
NEL  MANUAL  REGULATION  BULLETIN  290-15,  FPM 
CHAPTER  410,  GOVERNMENT  EMPLOYEES  TRAINING  ACT 
OF  1958,  AND  FPM  CHAPTER  410,  APPENDIX  A. 

Rovdlne  uses  of  records  maintained  in  file  system,  inrhiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  THESE  FORMS  A^ 
USED  IN  RECORDING  EXPENDITURES  OF  FUNDS  FOR 
TRAINING.  THE  BASE  DOCUMENTS  FOR  MAKING  UP 


PURCHASE  ORDERS  FOR  TRAINING.  SOURCE  FOR  RE¬ 
PORTS  TO  CIVIL  SERVICE  COMMISSION  OF  TRAINING 
COMPLETED,  AND  SYSTEM  SOURCE  BACKUP  TO  THE 
NORMAL  REQUEST  PROCEDURE  FOR  ACCOUNTING  PUR¬ 
POSES.  DISCLOSURE  WHEN  REQUESTING  INFORMATION: 
THE  INFORMATION  CONTAINED  IN  THESE  RECORDS  IS 
ROUTINELY  DISCLOSED  TO  INTRA-AGENCY  PROGRAM 
OFFICES  WHEN  RELATING  TO  EUGmiLITY  FOR  TRAIN¬ 
ING.  TO  GOVERNMENT  AGENCIES  AS  BASE  DOCUMENTS 
FOR  TRAINING  REPORTS.  TO  TRAINING  INSTITUTIONS 
THAT  PERSONNEL  HAVE  REQUESTED  TO  ATTEND.  ON 
AN  INTRA-AGENCY  BASIS  TO  PROGRAM  MANAGERS  AND 
SUPERVISORS  TO  DETERMINE  TOTAL  EXPENDITURES 
FOR  TRAINING  WITHIN  PROGRAM  AREAS  AND  TO  OTHER 
GOVERNMENT  AGENOES  AS  THE  INFORMATION  DOCU¬ 
MENT  FOR  PAYMENT  OF  FUNDS  FOR  TRAINING. 

Ptolidea  and  practioes  for  storing,  retrieving,  arrrssing,  retaining, 
and  dfaporing  of  records  in  the  sytem: 

Ston«e:  THESE  RECORDS  ARE  KEPT  IN  STANDARD 
GOVERNMENT  FILE  CABINETS  WITHIN  THE  OFFICE  OF 
TRAINING  AND  DEVELOPMENT. 

RetrlevaUlity:  INDEXED  BY  NAME  OR  SOCIAL  SECURITY 
NUMBER. 

Safeguards:  SECURED  IN  FILE  CABINETS.  ACCESS 
LIMITED  TO  THOSE  WHOSE  OFFICIAL  DUTIES  REQUIRE 
ACCESS. 

Retentfon  and  disposal:  STAYS  WITH  INDIVIDUALS  PER¬ 
SONNEL  FOLDER  WHEN  INDIVIDUAL  LEAVES  AGENCY. 
TRAINING  REQUEST  AND  AUTHORIZATION  RETAINED 
FOR  THREE  YEARS  AND  DESTROYED. 

System  manager(s)  and  address:  OFFICE,  DIRECTOR,  TRAIN¬ 
ING  AND  DEVELOPMENT,  ROOM  8509,  FEDERAL  BLDG., 
12TH  &  PA.,  AVE.,  N.W.,  WASHINGTON.  D.C.  20461. 

Notification  procedure:  FOR  INFORMATION.  CONTACT:  OF¬ 
FICE  DIRECrOR,  TRAINING  AND  DEVELOPMENT,  ROOM 
8509,  FEDERAL  BUILDING.  12TH  &  PA.  AVE.,  N.W., 
WASHINGTON,  D.C.  20461. 

Record  access  procedures:  RECORD  ACCESS  PRCXTEDURE: 
FOR  INFORMATION,  CONTACT:  OFFICE  DIRECTOR. 
TRAINING  AND  DEVELOPMENT.  ROOM  8509.  12TH  &  PA. 
AVE.,  N.W.,  WASHINGTON,  D.C.  20461. 

Contesting  record  procedures:  FOR  INFORMATION,  CON¬ 
TACT:  OFFICE  DIRECTOR,  TRAINING  AND  DEVELOP¬ 
MENT,  ROOM  8509,  FEDERAL  BUILDING.  12TH  &  PA.  AVE., 
N.W.,  WASHINGTON,  D.C.  20461. 

Record  source  categories:  INFORMATION  IN  THESE 
RECORDS  IS  SUBMITTED  BY  THE  INDIVIDUAL  AND  THE 
INDIVIDUALS  SUPERVISOR. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
System  name:  EMPLOYEE  CARPOOL  PARKING  APPLICA¬ 
TIONS  AND  ASSIGNMENTS  FOR  THE  FEDERAL  BUILD¬ 
ING,  FEDERAL  ENERGY  ADMINISTRATION 

Security  classification:  UNCLASSIFIED 

System  location:  OFFICE  OF  ADMINISTRATIVE  PROGRAMS, 
ROOM  6508  FEDERAL  BUILDING,  12TH  AND  PENNSYL¬ 
VANIA  AVENUE,  N.W.,  WASHINGTON,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  ALL  FEDERAL 
ENERGY  ADMINISTRATION  EMPLOYEES  LOCATED  IN 
THE  FEDERAL  TRIANGLE  (AND  SOME  NON-FEDERAL  IN¬ 
DIVIDUALS)  WHO  APPLY  AS  MEMBERS  OF  A  CARPOOL 
FOR  NO<X)ST  OR  REDUCED-  RATE  PARKING  ASSIGN¬ 
MENTS  IN  THE  GREAT  PLAZA  AND  WEST  COURT  PARK¬ 
ING  LOTS. 

Categories  of  records  in  the  system:  FULL  NAME,  SOCIAL 
SECURITY  NUMBER.  FEDERAL  SERVICE  COMPUTATION 
DATE.  EMPLOYER,  OFFICE  ADDRESS  AND  TELEPHONE, 
HOME  ADESIESS,  AND  MAKE,  YEAR.  AND  TAG  NUMBER 
OF  POOL  VEHICLES. 

Authority  for  maintenance  of  the  system:  FEDERAL  MANAGE¬ 
MENT  CIRCULAR  1-74,  FEDERAL  ENERGY  MANAGEMENT 
PROGRAM 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AGENCY  DETER¬ 
MINATION  OF  WHICH  CARPOOLS  ARE  ENTITLED  TO 
PREFERENTIAL  PARKING  ASSIGNMENTS.  BASED  UPON 
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THE  NUMBER  OF  POOL  MEMBERS  WORKING  WITHIN  A 
PRESCRIBED  GEOGRAPHIC  AREA  AND  (IN  CASE  OF  TIES) 
THEIR  COMBINED  LENGTH  OF  FEDERAL  SERVICE.  SO¬ 
CIAL  SECURITY  NUMBERS  ARE  REQUIRED  BY  GENERAL 
SERVICES  ADMINISTRATION  IN  ORDER  TO  CXINDUCTT  AN 
ADP  CROSS-CHECK  OF  ALL  APPUCANTS  WITHIN  AREA 
TO  PREVENT  DUPLICATION  OF  APPUCANTS  IN  MORE 
THAN  ONE  POOL. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MANUAL  PAPER  COPY 

RetrievabilHy:  FILED  BY  IXXIATION  OF  PARKING  ASSIGN¬ 
MENT  (OR  IN  PENDING  FILE,  IF  NOT  YET  ASSIGNED)  AND 
BY  TOTAL  NUMBER  OF  MEMBERS  IN  CARPOOL 

Safeguards:  RE(X>RDS  ARE  LOCATED  DM  A  LOCKABLE 
METAL  FILE  CABINET  WITHIN  A  SECURED  ROOM.  AC¬ 
CESS  IS  LIMITED  TO  FEA  PERSONNEL  RESPONSIBLE  FOR 
MAKING  PARKING  ASSIGNMENTS  AND  TO  THOSE  FEA 
EMPLOYEES  SEEKING  TO  JOIN  A  CARPOOL  WHICH 
OPERATES  FROM  THEIR  RESIDENCE  AREA. 

Retention  and  disposal:  RETAINED  FOR  THE  DURATION  OF 
PARKING  ASSIGNMENTS  (NOT  LONGER  THAN  SIX 
MONTHS)  THEN  DESTROYED  AFTER  NEW  SEMI-ANNUAL 
PARKING  APPLICATIONS  AND  ASSIGNMENTS  ARE  MADE 
(USUALLY  APRIL  AND  OCTOBER  EACH  YEAR). 

System  managetts)  and  address:  DIRECTOR,  OFFICE  OF  AD¬ 
MINISTRATIVE  PROGRAMS.  OFFICE  OF  ASSISTANT  AD¬ 
MINISTRATOR  FOR  MANAGEMENT  AND  ADMINISTRA¬ 
TION.  FEDERAL  ENERGY  ADMINISTRATION,  ROOM  6508 
FEDERAL  BUILDING,  12TH  AND  PENNSYLVANIA 
AVENUE  N.W..  WASHINGTON,  D.C.  20461. 

Notification  procedure:  REQUESTOR  MUST  FOLLOW  THE 
INQUIRY  PROVISIONS  OF  THE  ADMINISTRATIONS  RULES 
THAT  WILL  BE  PUBLISHED  IN  THE  FEDERAL  REGISTER. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO  THE  SYSTEM  MANAGER  AT 
THE  ADDRESS  SHOWN  ABOVE. 

Contesting  record  procedures:  PROCEDURES  WILL  BE 
PUBLISHED  AS  A  RUI.E  IN  THE  FEDERAL  REGISTER. 

Record  source  categories:  SUBJECT  INDIVIDUALS 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
System  name:  EMPLOYEE  APPLICATIONS  FOR  MOTOR  VEHI¬ 
CLE  OPERATORS  CARD.  CARD: 

Security  classification:  UNCLASSIFIED. 

System  location:  OFFICE  OF  ADMINISTRATIVE  PROGRAMS, 
OFFICE  OF  ASSISTANT  ADMINISTRATOR  FOR  MANAGE¬ 
MENT  AND  ADMINISTRATION,  FEDERAL  ENERGY  AD¬ 
MINISTRATION.  FEDERAL  BUILDING,  ROOM  6508,  12TH 
AND  PENNSYLVANIA  AVENUE  N.W.,  WASHINGTON.  DC. 
20461. 

Categories  of  individuals  covered  by  the  system:  ALL  FEA  EM¬ 
PLOYEES  WHOSE  JOB  DUTIES  REQUIRE  FREQUENT  OR 
OCCASIONAL  USE  OF  GOVERNMENT-OWNED  OR  LEASED 
VEHICLES  AND  WHO  THEREFORE  APPLY  FOR  MOTOR 
VEHICLE  OPERATOR  CARDS  (STANDARD  FORM  46). 

Categories  of  records  in  the  system:  FULL  NAME,  JOB  TITLE, 
OmCE,  PHYSICAL  DESCRIPTION,  BIRTHPLACE,  SOCIAL 
SECURITY  NUMBER.  TYPE  AND  SERIAL  NUMBER  OF 
STATE  DRIVERS  LICENSE.  RECORD  OF  TRAFFIC  ARRESTS 
AND/OR  ACCIDENTS  OVER  THE  PAST  FIVE  YEARS,  AND 
SIGNATURE.  ON  A  SECOND  FORM  (SF-47).  IS  LISTED  THE 
EMPLOYEES  FULL  NAME,  DATE  OF  BIRTH,  JOB  TITLE, 
HOME  ADDRESS,  AND  GENERAL  HEALTH  HISTORY. 

Antbority  for  maintenance  of  the  system:  FEDERAL  PROPERTY 
MANAGEMENT  REGULATIONS  CONCERNING  USE  OF 
GOVERNMENT-OWNED  AND  -LEASED  VEHICLES. 

Roottoe  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  ACJENCY  DETUt- 
MINATION  OF  WHETHER  AN  APPLICANT  IS  LEGALLY 
AND  PHYSICALLY  CAPABLE  OF  OPERATING  A  GOVERN¬ 
MENT  VEHICLE  IN  A  SAFE  MANNER.  REVIEW  OF 
RECORDS  AND  DETERMINATION  OF  ABILITY  IS  MADE  BY 
THE  DEPUTY  DIRECTOR.  OFFICE  OF  ADMINISTRATIVE 
PROGRAMS.  FEDERAL  ENERGY  ADMINISTRATION. 

Policies  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Stonm*^:  MANUAL  PAPER  COPY. 

Retnevabllity:  FILED  ALPHABETICALLY  BY  NAME  OF  AP- 
PUCANT. 

Safeguards:  RECORDS  ARE  LOCATED  IN  A  LOCKABLE 
METAL  FILE  CABINET  WITHIN  A  SECURED  ROOM.  AC¬ 
CESS  IS  LIMITED  TO  FEA  PERSONNEL  RESPONSIBLE  FOR 
PREPARING  AND  ISSUING  MOTOR  VEHICLE  OPERATOR 
CARDS. 

Retention  and  disposal:  RETAINED  FOR  THE  DURATION  OF 
MOTOR  VEHICLE  OPERATORS  CARD  (NOT  LONGER  THAN 
THREE  YEARS)  THEN  DESTROYED  AFTER  OPERATORS 
CARD  EXPIRES.  IS  CANCELLED  BY  EMPLOYEE  LEAVING 
THE  AGENCY,  OR  IS  RENEWED  BY  RE-APPUCATION. 

System  nianager(s)  and  address:  DEPUTY  DIRECTTOR,  OFFICE 
OF  ADMINISTRATIVE  HIOGRAMS,  OFFICE  OF  ASSISTANT 
ADMINISTRATOR  FOR  MANAGEMENT  AND  ADMINISTRA¬ 
TION.  FEDERAL  ENERGY  ADMINISTRATION,  ROOM  6508, 
FEDERAL  BUILDING,  12TH  AND  PENNSYLVANIA 
AVENUE  N.W.,  WASHINGTON,  D  C.  20461. 

Notification  procedure:  REQUESTOR  MUST  FOLLOW  THE 
INQUIRY  PROVISIONS  OF  THE  ADMINISTRATIONS  RULES 
THAT  WILL  BE  PUBLISHED  IN  THE  FEDERAL  REGISTER. 
FOR  INFORMATION,  CXJNTACT  SYSTEM  MANAGER 
USTED  ABOVE. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  IN  PERSON  OR  IN  WRITING  TO 
THE  SYSTEM  MANAGER  AT  THE  ADDRESS  SHOWN 
ABOVE. 

Contesting  record  procedures:  PROCEDURES  WILL  BE 
PUBLISHED  AS  A  RULE  IN  THE  FEDERAL  REGISTER. 

Record  source  categories:  SUBJECT  INDIVIDUALS 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

System  name:  INTERGOVERNMENTAL  PERSONNEL  ACT 
CONTRACTS  (IPA) 

Security  classification:  UNCLASSIFIED. 

System  location:  OFFICE  OF  INTERGOVERNMENTAL,  RE¬ 
GIONAL  AND  SPECIAL  PRCXjRAMS,  FEDERAL  ENERGY 
ADMINISTRATION.  12TH  AND  PENNSYLVANIA  AVENUE, 
N.W.  WASHINGTON.  D  C.  20461. 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS, 
PAST  AND  PRESENT,  UNDER  IPA  CXINTRACT  TO  FEA.  OF¬ 
FICE  OF  INTERGOVERNMENTAL.  REGIONAL  AND  SPE¬ 
CIAL  PROGRAMS. 

Categories  of  records  in  the  system:  NAMES,  ADDRESSES,  SO¬ 
CIAL  SECURITY  NUMBERS.  TELEPHONE  NUMBERS, 
SALARIES  AND  RELATED  CORRESPONDENCE. 

Authority  for  maintenance  of  the  system:  FEDERAL  PERSON¬ 
NEL  MANUAL,  CHAPTER  334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TRANSMITTAL  OF 
DATA  TO  STATE  CiOVERNMENTS.  LOCAL  GOVERNMENTS 
OR  INSTITUTES  OF  HIGHER  EDUCATION  TO  EFFECT  IPA 
CONTRACTS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^msing  of  records  in  the  sytem: 

Storage:  MAINTAINED  IN  PAPER  FORM  ONLY. 

Retrievability:  RETRIEV  ABILITY  :  FILED  ALPHABETI¬ 
CALLY  BY  NAME. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINET  WITH  ACCESS  LIMITED  TO  THOSE 
WHOSE  OFFICIAL  DUTIES  REQUIRE  ACXTESS. 

Retention  and  disposal:  RETAINED  FOR  FIVE  YEARS  AND 
THEN  DESTROYED. 

System  manager(s)  and  address:  DIRECTOR,  OFFICE  OF  IN¬ 
TERGOVERNMENTAL.  REGIONAL  AND  SPECIAL  PRO¬ 
GRAMS.  FEA.  12TH  AND  PENNSYLVANIA  AVENUE,  N.W., 
WASHINGTON.  D.C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM  THE  DIRECTOR,  OFFICE  OF  INTERGOVERNMEN¬ 
TAL.  REGIONAL  AND  SPECIAL  PROGRAMS,  FEA.  12TH 
AND  PENNSYLVANIA  AVENUE.  N.W.,  WASHINGTON.  D.C. 
20461.  REQUESTOR  SHOULD  PROVIDE  NAME  AND  AD¬ 
DRESS  OF  IPA  IN  ACCORDANCE  WITH  THE  INQUIRY 
PROVISIONS  OF  FEA  RULES  TO  BE  PUBUSHED  IN  THE 
FEDERAL  REGISTER. 


RDfRAL  RfOtSTER  VOC  40,  NO.  147— WEDNESDAY,  AUGUST  27,  1975 


FlOfKAL  B4EIIOY  ADMINISTRATION 


39331 


Record  acccoB  procedoTM:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  AS  STATED  IN  NOTIFICATION 
SECTION  ABOVE. 

ContesdBg  record  proccdura:  THE  ADMINISTRATIONS 
RULES  FOR  ACCESS,  FOR  CONTESTING  CONTENTS.  AND 
APPEALING  INITIAL  DETERMINATIONS  BY  THE  IN¬ 
DIVIDUAL  CONCERNED  WILL  BE  PUBUSHED  IN  THE 
FEDERAL  REGISTER. 

Record  soorce  categories:  SUBJECT  INDIVIDUAL,  STATE  OR 
LOCAL  GOVERNMENTS,  INSTITUTES  OF  HIGHER  EDUCA¬ 
TION. 

Systems  exempted  from  certdfaa  proviskms  of  the  act:  NONE 
System  name:  ADVISORY  COMMITTEE  MANAGEMENT  OF¬ 
FICE,  OFFICE  OF  THE  ADMINISTRATOR.  RESUME 
AND  MAILING  LIST  FILE. 

Security  classificatioii:  UNCLASSIFIED. 

System  locatloa:  FEA  HEADQUARTERS  BUILDING.  ROOM 
3405,  12TH  &  PENNSYLVANIA  AVE.,  N.W.,  WASHINGTON, 

D.C.  20461. 

Categories  of  individuals  covered  hy  the  system:  ALL  IN¬ 
DIVIDUAL  WHO  ARE  MEMBERS  OF  ANY  FEA  ADVISORY 
COMMITTEE. 

Categories  of  records  in  the  system:  BACKGROUND,  HOME 
ADDRESS  [  telephone  number,  CONGRESSIONAL  DIS¬ 
TRICT,  BUSINESS  ADDRESS  &  TELEPHONE  NUMBER, 
TYPE  OF  BUSINESS,  PRESENT  BUSINESS  POSITION, 
NUMBER  OF  YEARS  IN  PRESENT  BUSINESS.  OTHER  RE¬ 
LATED  BUSINESS  EXPERIENCE.  AND  PHOTOGRAPHS. 

Authority  for  maintenance  of  the  system:  FEDERAL  ADVISORY 
COMMITTEE  ACT,  PL  92-463  AND  OMB  CIRCULAR  A-63. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DETERMINE 
QUALIFICATIONS  OF  ADVISORY  COMMITTEE  MEMBERS 
FOR  COMMITTEE  ASSIGNMENTS.  FOR  MAILING  OF  MEET¬ 
ING  NOTICES,  TRANSCRIPTS,  AND  ADVISORY  COMMIT¬ 
TEE  INFORMATION.  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION.  DISCLOSURE  OF  RESUME  INFORMATION  IS 
LIMITED  TO  FEA  STAFF  WHO  ARE  INVOLVED  IN  ADVISE 
RY  COMMITTEE  MATTERS.  MAILING  LIST  INFORMATION; 
PROVIDED  TO  ANYONE  REQUESTING  THE  INFORMATION 
AND  WOULD  INCLUDE  THE  INDIVIDUALS  NAME  AND 
MAILING  ADDRESS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  STORED  IN  BINDERS  ACCORDING  TO  COMMIT¬ 
TEE  AFFILIATION  WITHIN  THE  ADVISORY  COMMITTEE 
MANAGEMENT  OFFICE. 

Retrievability:  INDEXED  BY  NAME. 

Safeguards:  ROOM  SECURED  BY  LOCK. 

Retention  and  disposal:  RETAINED  IN  BINDER  UNTIL  IN¬ 
DIVIDUAL  NO  LONGER  ON  THE  COMMITTEE.  UPON  TER¬ 
MINATION  RESUMES  ARE  DESTROYED  OR  RETURNED  TO 
INDIVIDUAL. 

System  manager(s)  and  address:  DIRECTOR,  ADVISORY  COM¬ 
MITTEE  MANAGEMENT  OFFICE.  ROOM  3405,  12TH  & 
PENNSYLVANIA  AVE.,  N.W..  WASHINGTON,  D.C.  20461. 

Notification  procedure:  FOR  INFORMATION,  DIRECTOR,  AD¬ 
VISORY  COMMITTEE  MANAGEMENT  OFFICE,  ROOM  3405, 
12TH  &  PENNSYLVANIA  AVE.,  N.W..  WASHINGTON,  D.C., 
20461. 

Record  access  procedures:  FOR  INFORMATION,  DIRECTOR, 
ADVISORY  COMMITTEE  MANAGEMENT  OFTICE,  ROOM 
3405,  12TH  &  PENNSYLVANIA  AVE.,  N.W..  WASHINGTON, 
D.C.,  20461. 

Contesting  record  procedures:  SAME  AS  LISTED  IN  RECORD 
ACCESS  PROCEDURES  ABOVE. 

Record  source  categories:  INFORMATION  IN  THESE 
RECORDS  IS  SUBMITTED  BY  THE  INDIVIDUAL,  THE  IN¬ 
DIVIDUALS  SUPERVISOR.  MEMBERS  OF  CONGRESS,  OR 
PUBLIC  INTEREST  GROUPS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
System  name:  RECORDS  OF  ORAL  COMMUNICATIONS  WITH 
PERSONS  FROM  OUTSIDE  FEA. 

Security  classification:  UNCLASSIFIED. 


System  locatioa:  FREEDOM  OF  INFORMATION  OFFICE, 
ROOM  206,  OLD  POST  OFFICE  BUILDING,  12TH  AND 
PENNSYLVANIA  AVENUE,  N.W.,  WASHINGTON.  DC.  20461. 

Categories  of  individuals  covered  by  the  system:  ADMINISTRA¬ 
TOR,  DEPUTY  ADMINISTRATOR.  EACH  ASSISTANT  AD¬ 
MINISTRATOR.  AND  THE  GENERAL  COUNSEL. 

Categories  of  records  in  the  system:  A  LIST  OF  ALL 
MEETINGS  HELD  WITH  PERSONS  FROM  OUTSIDE  FEA 
DURING  THE  PRECEDING  HALF-MONTH  PERIOD  BY  THE 
ADMINISTRATOR,  DEPUTY  ADMINISTRATOR.  EACH 
ASSISTANT  ADMINISTRATOR.  AND  THE  GENERAL  COUN¬ 
SEL. 

Authority  for  maintenance  of  the  system:  I^EDERAL  ENERGY 
ADMINISTRATION  ACT  OF  1974,  P.L.  93-275;  E.O.  11790,  39 
F.R.  23185.  RECORDS  OF  ORAL  COMMUNICATIONS  WITH 
PERSONS  FROM  OUTSIDE  FEA  -  PUBLIC  RECORD  OF 
MEETINGS  -  204.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  USES:  COPIES 
AVAILABLE  TO  THE  PUBUC. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  PAPER  RECORDS  IN  FILE  FOLDERS;  LOOSE 
LEAF^OTEBOOK. 

Retrievability:  INDEXED  CHRONOLOGICALLY  BY  DATE 
RECEIVED;  INDEXED  ALPHABETICALLY  BY  INDIVIDUAL. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINETS  WITH  ACCESS  LIMITED  TO 
THOSE  WHOSE  OFFICIAL  DUTIES  REQUIRE  ACCESS. 

Retention  and  disposal:  RECORDS  ARE  RETAINED  IN  AC¬ 
CORDANCE  WITH  THE  INFORMATION  ACCESS  OFFICE 
RECORDS  DISPOSAL  SCHEDULE. 

System  manageits)  and  address:  DIRECTOR,  FREEDOM  OF  IN¬ 
FORMATION  OFFICE,  ROOM  206,  OLD  POST  OFFICE 
BUILDING.  12TH  AND  PENNSYLVANIA  AVENUE,  N.W.. 
WASHINGTON,  D.C.  20461. 

Notification  procedure:  SYSTEM  MANAGER  AND  ADDRESS 
SAME  AS  ABOVE.  REQUESTOR  SHOULD  PROVIDE  NAME, 
ADDRESS.  AND  DATE  OR  APPROPRIATE  MONTH  AND 
YEAR  IN  WHICH  THE  F.O.I.A.  REQUEST  WAS  MADE. 

Record*  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO:  SAME  ADDRESS  AS  STATED 
IN  THE  NOTTFICATTON  SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS,  FOR  CONTESTING  CONTENTS.  AND  APPEALING  IN¬ 
ITIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  MAY  BE  OBTAINED  FROM  THE  SYSTEM 
MANAGER  AT  THE  ADDRESS  STATED  ABOVE. 

Record  source  categories:  SUBJECT  INDIVIDUALS. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE. 
System  name:  MAILING  USTS  FOR  REQUESTORS  OF  ENER¬ 
GY  RELATED  INFORMATION  SENT  OUT  PERIODI¬ 
CALLY  AND  ON  A  MONTHLY  BASIS. 

Security  classification:  UNCLASSIFIED. 

System  location:  A.  FEDERAL  BUILDING,  12TH  AND 
PENNSYLVANIA  AVENUE,  N.W.,  WASHINGTON,  D  C.  20461 

B.  (CONTRACTOR),  OLD  DOMINION  SYSTEM  INC., 
GAITHERSBURG.  MARYLAND 

Categories  of  individuals  covered  by  the  system:  REQUESTORS 
OF  ENERGY  RELATED  INFORMATION. 

Categories  of  records  in  the  system:  RECORDS  CONTAIN 
NAME,  ADDRESS.  (X:CUPATION,  TITLE.  AND  PROFESSION 
OF  MEMBERS  OF: 

A.  FEDERAL  ENERGY  ADMINISTRATION 

B.  FEA  PROFESSIONAL  STAFF 

C.  STATE  AND  I.OCAL  GOVERNMENT 

D.  RESEARCH  AND  DEVELOPMENT  GROUP 

E.  TRADE  ASSOCIATION 

F.  CIVIC  AND  VOLUNTEER  ORGANIZATIONS 

G.  CONSUMER  INTEREST  GROUPS 

H.  AGRICULTURAL  GROUPS 

I.  ENERGY  CONSERVATION  GROUPS 

J.  MEDIA 

(1)  TV  STATIONS 

(2)  RADIO  STATIONS 

(3)  NEWSPAPERS 
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(4)  NEWSLETTERS 

(5)  MAGAZINES 

(6)  NEWS  SERVICES 

K.  EDUCATIONAL  GROUPS 

(1)  ASSOCIATIONS 

(2)  UNIVERSmES/COLLEGES 

(3)  HIGH  SCHOOLS 

(4)  ELEMENTARY  SCHOOLS 

L.  WOMENS  ORGANIZATIONS 

M.  MINORITIES 

(1)  SPANISH 

(2)  BLACK 

N.  COMPANIES  (1)  ENERGY 

(2)  NON-ENERGY 

O.  INTERNATIONAL  GROUPS 

P.  TRANSPORTATION  GROUPS 

Q.  ARCHITECTURE  ASSOCIATIONS/URBAN 
PLANNING 

R.  LIBRARIES 

Authority  for  maintefuuice  of  the  system:  AUTHORITY  TO 
MAINTAIN  THE  SYSTEM:  SECTION  14,  FEDERAL  ENERGY 
ADMINISTRATION  ACT  OF  1974  (P.L.  93-275). 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A.  CONTRACTOR: 
AMERICAN  MAILING  CO.,  8800  EDGEWOOD  DRIVE, 
CAPITAL  HEIGHTS,  MARYLAND  20027.  B.  INTERAGENCY 
AGREEMENT:  U.S.  TREASURY  PRINTING  OFnCE,  DIVI¬ 
SION  OF  PRINTING  MANAGEMENT,  FEDERAL  ENERGY 
ADMINISTRATION  C.  THESE  ORGANIZATIONS  ARE  THE 
PRIME  USERS  OF  THESE  MAIL  LISTS  ON  A  ROUTINE 
BASIS  FOR  HUNTED  MATERIAL  AS  REQUIRED,  ON  A 
MONTHLY  BASIS  FOR  NEWSLETTERS,  AND  DAILY  OR  AS 
NEEDED  FOR  PRESS  RELEASES,  TESTIMONY  AND 
SPEECHES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  BOTH  MANUAL  AND  COMPUTER  PRINT  OUT. 
RETRIEVABILITY:  BY  NAME,  OCCUPATION,  ORGANIZA¬ 
TION,  GEOGRAPHICAL  AREA  OR  ADDRESS. 

Safeguards:  PHYSICAL  SECURITY  IS  MAINTAINED 
THROUGH  LOCKED  FILES. 

Retention  and  disposal:  RECIHENTS  ARE  ACQUIRED  AN¬ 
NUALLY  AND  THE  LIST  IS  PURGED  AND  UPDATED. 

System  manager(s)  and  address:  PRINTING  OFFICER,  FEA, 
DIVISION  OF  ADMINISTRATIVE  SERVICES,  MANAGE¬ 
MENT  AND  ADMINISTRATION,  FEDERAL  ENERGY  AD¬ 
MINISTRATION;  ADMINISTRATIVE  OFFICER,  FEA  OFFICE 
OF  COMMUNICATIONS  AND  PUBLIC  AFFAIRS,  WASHING¬ 
TON,  D  C.  20461;  DIRECTOR  FEA  OFFICE  OF  DATA  SER¬ 
VICES,  WASHINGTON,  D.C.  20461. 

Notification  procedure:  FOR  INFORMATION  CONTACT:  FEA, 
OFFICE  OF  COMMUNICATIONS  AND  PUBUC  AFFAIRS, 
WASHINGTON,  D.C.  20461 

Record  access  procedures:  REQUESTS  SHOULD  BE  AD¬ 
DRESSED  TO:  FEA,  OFFICE  OF  COMMUNICATIONS  AND 
PUBUC  AFFAIRS,  WASHINGTON,  D  C.  20461,  TO  ACQUIRE 
THE  LIST  FOR  ANY  PURPOSE. 

Contesting  record  procedures: 

Record  source  categories:  THE  INDIVIDUAL  DESIRING 
ENERGY  RELATED  INFORMATION  REQUESTS  THAT  HIS 
NAME  BE  MADE  A  PART  OF  OUR  MAIL  USTS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 
System  name:  PROJECT  CONSERVE  (HOMEOWNERS  INFOR¬ 
MATION). 

Security  classification:  UNCLASSIFIED. 

System  location:  FEDERAL  ENERGY  ADMINISTRATION, 
12TH  AND  PENNSYLVANIA  AVENUE,  N.W.,  WASHING¬ 
TON,  D.C.  20461. 

Categories  of  individuals  coveted  by  the  system:  ALL  SINGLE¬ 
FAMILY  HOUSING  UNIT  OCCUPANTS  WHO  WISH  TO 
VOLUNTARILY  BE  INCLUDED  IN  THE  SYSTEM. 

Categories  of  records  in  the  system:  NAME,  STREET  AIH3RESS, 
CITY,  STATE,  ZIP  CODE  OF  PARTICIPANT,  HOUSING  UNIT 
OPERATIONAL  DATA:  AGE  AND  'lYPE  OF  STRUCTTURE, 
TYPE  OF  HEATING  SYSTEM  AND  SERVICE  HISTORY,  AN¬ 
NUAL  COST  OF  HEATING  FUEL,  PRESENCE  OF  CENTRAL 


AIR  CONDITIONING,  THERMOSTAT  SETTING  THAT  CON¬ 
TROLS  HEATING  SYSTEM  AND  TOTAL  LIVING  AREA  OF 
HOUSING  UNIT.  HOUSING  UNIT  WINDOW  OPENING 
DATA:  NUMBER  AND  STYLE  OF  WINDOWS,  TYPE  OF 
FRAMING  MATERIAL,  NUMBER  OF  STORM  SASH, 
NUMBER  OF  LOOSE-FITTING  WINDOWS  AND  NUMBER  OF 
WINDOWS  EQUIPPED  WITH  WEATHER  STRIPPING  AND 
CAULKING.  HOUSNG  UNIT  EXTERIOR  DOOR  DATA; 
NUMBER  AND  STYLE  OF  OUTSIDE-OPENING  DOORS, 
NUMBER  OF  STORM  DOORS,  NUMBER  OF  LOOSE-FITTING 
DOORS  AND  NUMBER  OF  DOORS  EQUIPPED  WITH 
WEATHER  STRIPPING  AND  CAULKING.  HOUSING  UNIT 
ATTIC  DESCRIPTION:  PRESENCE  OF  PERMANENT  FLOOR¬ 
ING,  WHETHER  ATTIC  IS  HEATED,  WHETHER  ATTIC  IS 
VENTILATED,  THICKNESS  OF  EXISTING  INSULATION 
AND  PHYSICAL  APPEARANCE  OF  EXISTING  INSULATION. 
OPTIONAL  DATA  SUPPLIED  ON  A  WINDOW;  WIDTH  AND 
HEIGHT  OF  EACH  EXTERIOR  WALL;  WIDTH  AND  LENGTH 
OF  EACH  ATTIC  AREA. 

Authority  for  maintenance  of  the  system:  FEDERAL  ENERGY 
ADMINISTRATION  ACT  OF  1974  (P.L.93-275). 

Routine  uses  of  reomxls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  THE  CALCULATION 
OF  COSTS  AND  SAVINGS  ESTIMATES  FOR  THE  IN¬ 
DIVIDUAL  SINGLE-FAMILY  UNIT  BASED  ON  REDUCED 
THERMOSTAT  SETTINGS,  ADDED  ATTIC  INSULATION, 
ADDED  STORM  WINDOWS,  ADDED  STORM  DCX)RS  AND/OR 
WEATHER  STRIPPING  AND  CAULKING.  THE  RESULTS  OF 
THE  CALCULATIONS  BEING  SENT  DIRECTLY  TO  THE 
PARTICIPATING  HOUSEHOLD  IN  THE  FORM  OF  A 
PRINTED  REPORT.  THE  PURPOSE  OF  THIS  USE  OF  THE 
DATA  IS  TO  PROVIDE  THE  PARTICIPATING  HOUSEHOLD 
WITH  OBJECTIVE  INFORMATION  UPON  WHICH  TO  MAKE 
AN  INFORMED  DECISION  ABOUT  INVESTING  IN  ENERGY 
CONSERVING  HOME  IMPROVEMENTS. 

Policies  and  practices  for  storing,  retrieving,  accessing',  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  BOTH  MANUAL  AND  MACHINE  READABLE. 

RetrievabUity:  MACHINE  READABLE  RECORDS  ARE 
RETRIEVABLE  BY  ANY  DATA  ELEMENT  (EXCEPT  NAME 
OR  STREET  ADDRESS).  MANUAL  RECORDS  ARE 
DESTROYED  AFTER  PROCESSING  AND  ARE  NOT 
RETRIEVABLE.  BEFORE  PROCESSING,  THE  MANUAL 
RECORDS  ARE  NOT  INDEXED. 

Safeguards:  PHYSICAL,  TECHNICAL  AND  ADMINISRA- 
TTVE  SECURITY  IS  MAINTAINED  WITH  ALL  STORAGE 
AREAS  LOCKED  WHEN  NOT  IN  USE.  ADMITTANCE  WHEN 
OPEN,  IS  RESTRICTED  TO  AUTHORIZED  PERSONNEL 
ONLY.  ALL  PERSONNEL  THAT  HANDLE  OR  PROCESS  THE 
DATA  ARE  INSTRUCTED  AND  CAUTIONED  AS  TO  THE 
CONFIDENTIALITY  OF  THE  DATA  AND  ITS  PROPER 
DISPOSITION. 

Retention  and  disposal:  MANUAL  RECORDS  DESTROYED 
FOLLOWING  raOCESSING.  MACHINE-  READABLE 
RECORDS  RETAINED  PERMANENTLY. 

System  manager(s)  and  address:  PROJECT  CONSERVE  PRO¬ 
GRAM  MANAGER,  OFFICIE  OF  CONSERVATION  AND  EN¬ 
VIRONMENT,  BUILDINGS  DIVaSION,  FEDERAL  ENERGY 
ADMINISTRATION,  12TH  AND  PENNSYLVANIA  AVENUE 
N.W.,  WASHINGTON,  D.C.  20461 

NotiOcation  procedure:  THE  REQUESTS  SHOULD  BE  SUB¬ 
MITTED  TO  THE  PROJECT  CONSERVE  PROGRAM 
MANAGER. 

Record  access  procedures:  REQUESTS  SHOULD  BE  SUB¬ 
MITTED  IN  WRITING  TO  THE  ABOVE  ADDRESS. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS  FOR  CXJNTESTING  CONTENTS,  AND  APPEALING  INI¬ 
TIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER. 

Record  source  categories:  OCCUPANTS  OF  SINGLE-FAMILY 
HOMES  THAT  HAVE  VOLUNTARILY  CHOSEN  TO  SUBMIT 
DATA. 

Systems  exempted  from  cotain  provisions  of  the  act:  NONE. 
System  name:  CONGRESSIONAL  FILES-FEDERAL  ENERGY 
ADMINISTRATION/OFFICE  OF  CONGRESSIONAL  AF¬ 
FAIRS. 
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Security  clauificatioii:  UNCLASSIFIED. 

System  locatioD:  OFFICE  OF  THE  ADMINISTRATIVE 
ASSISTANT  TO  THE  DIRECTOR  FOR  CONGRESSIONAL  AF¬ 
FAIRS.  FEDERAL  ENERGY  ADMINISTRATION,  12TH  AND 
PENNSYLVANIA  AVENUE  N.W.,  WASHINGTON,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  MEMBERS  OF 
CONGRESS;  CROSS-REFERENCED  BY  CONSTITUENT 
AND/OR  COMPANY, 

Categories  of  records  in  the  system:  CORRESPONDENCE 
BETWEEN  CONSTITUENTS  AND  MEMBERS  OF  CONGRESS, 
WITH  COMPLETE  COPIES  OF  INCOMING  AND  FINALIZED 
CORRESPONDENCE  TO  CONGRESSIONAL  MEMBERS  OR 
IN  SOME  CASES  DIRECTLY  TO  THE  CONSTITUENTS, 
PREPARED  BY  FEDERAL  ENERGY  ADMINISTRATION  AP¬ 
PROPRIATE  PROGRAM  OFFICES. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  AND  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CONGRESSIONAL  AF¬ 
FAIRS  EMPLOYEE(S).  DIRECTOR.  DEPUTY  DIRECTOR, 
CONGRESSIONAL  CORRESPONDENCE  CONTACTS  AND 
ADMINISTRATIVE  ASSISTANT.  ANSWERING  QUESTIONS 
FOR  MEMBERS  OF  CONGRESS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MAINTAINED  IN  PAPER  FORM  ONLY. 

Retrievabilhy:  INDEXED  BY  MEMBER  OF  CONGRESS  AND 
CROSS-REFERENCED  BY  CONSTITUENT  AND/OR  COM¬ 
PANY. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINETS  IN  SECURED  ROOMS  OR 
SECURED  PREMISES  WITH  ACCESS  LIMITED  TO  THOSE 
WHOSE  OFFICIAL  DUTIES  REQUIRE  ACCESS. 

Retention  and  disposal:  THE  RECORDS  ARE  RETAINED  IN 
ACCORDANCE  WITH  THE  OFFICE  RECORD  CONTROL 
SCHEDULE. 

System  manager(s)  and  address:  ADMINISTRATIVE  OFFICER 
TO  THE  OFFICE  OF  CONGRESSIONAL  AFFAIRS,  U.S. 
FEDERAL  ENERGY  ADMINISTRATION.  12TH  AND 
PENNSYLVANIA  AVENUE  N.W..  WASHINGTON,  D.C.  20461. 
CONGRESSIONAL  CORRESPONDENCE  CONTACTS  TO  THE 
DIRECTOR  FOR  CONGRESSIONAL  AFFAIRS,  U.S.  FEDERAL 
ENERGY  ADMINISTRATION.  12TH  AND  PENNSYLVANIA 
AVENUE  N.W.,  WASHINGTON,  D.C.  20461. 

Notification  procedure:  INFORMATION  MAY  BE  OBTAINED 
FROM:  ADMINISTRATIVE  OFFICER.  OFFICE  OF  CONGRES- 
_ SIGNAL  AFFAIRS.  FEDERAL  ENERGY  ADMINISTRATION, 
12TH  AND  PENNSYLVANIA  AVENUE  N.W.,  WASHINGTON, 
D.C.  20461. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO  ADMINISTRATIVE  OFFICER, 
OFFICE  OF  CONGRESSIONAL  AFFAIRS,  FEDERAL  ENER¬ 
GY  ADMINISTRATION.  12TH  AND  PENNSYLVANIA 
AVENUE.  N.W..  WASHINGTON.  D.C.  20461. 

Contesting  record  procedures:  ADMINISTRATION  RULES  FOR 
ACCESS,  FOR  CONTESTING  CONTENTS.  AND  APPEALING 
INITIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER. 

Record  source  categories:  PUBLISHED  CONGRESSIONAL 
REFERENCE  MATERIALS  AND  THE  INDIVIDUAL 
MEMBER. 


Systems  exempted  from  certain  provisioiis  of  the  act:  NONE. 

System  name:  FREEDOM  OF  INFORMATION  ACT  REQUESTS 
FOR  RECORDS. 

Security  classification:  UNCLASSIFIED. 

System  location:  ROOM  206,  OLD  POST  OFFICE  BUILDING, 
12TH  AND  PENNSYLVANIA  AVENUE  NW.  WASHINGTON. 
D.C.  20461 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS 
REQUESTING  COPIES  OF  RECORDS  FROM  THE  FEDERAL 
ENERGY  ADMINISTRATION,  INCLUDING  ALL  PRIMARY 
OPERATING  UNITS,  UNDER  THE  PROVISIONS  OF  THE 
FREEDOM  OF  INFORMATION  ACT,  AS  AMENDED. 

Categories  of  records  in  the  system:  NAME,  ADDRESS,  AND 
TELEPHONE  NUMBER;  DESCRIPTION  OR  IDENTIFICA¬ 
TION  OF  RECORDS  REQUESTED.  FURNISHED,  AND/OR 
DENIED;  DATES  OF  REQUEST  AND  RESPONSE;  AMOUNT 
OF  FEES  PAID,  IF  ANY;  PAYMENT  DELINQUENCIES.  IF 
ANY;  FINAL  DETERMINATIONS  OF  APPEALS  OR  DENI¬ 
ALS;  AND  THE  NAMES  AND  TITLES  OF  DENYING  OFFI¬ 
CIALS  AND  DETERMINING  OFFICIALS. 

Authority  for  nuuntenance  of  the  system:  FREEIXDM  OF  INFOR¬ 
MATION  ACT  (P.L.  90-23),  AS  AMENDED. 

Routine  uses  of  records  maintained  in  the  system,  inclufiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ANNUAL  REPORT  TO 
THE  CONGRESS  UNDER  SECTION  (D)  OF  THE  FREEDOM 
OF  INFORMATION  ACT.  AS  AMENDED.  AND  AVAILABLE 
FOR  PUBLIC  INSPECTION  AT  ALL  TIMES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^:  PAPER  RECORDS  IN  FILE  FOLDERS;  LOOSE- 
LEAF  NOTEBOOK. 

Retrievability:  INDEXED  CHRONOLOGICALLY  BY  DATE 
RECEIVED;  INDEXED  ALPHABETICALLY  BY  COMPANY 
REPRESENTED  OR  INDIVIDUAL  REQUESTOR. 

Safeguards:  RECORDS  ARE  LOCATED  IN  LOCKABLE 
METAL  FILE  CABINETS  WITH  ACCESS  LIMITED  TO 
THOSE  WHOSE  OFFICIAL  DUTIES  REQUIRE  ACCESS. 

Retention  and  disposal:  RECORDS  ARE  RETAINED  IN  AC¬ 
CORDANCE  WITH  THE  INFORMATION  ACCESS  OFFICE 
RECORD  DISPOSAl.  SCHEDULE. 

System  manager(s)  and  address:  DIRECTOR,  FREEDOM  OF  IN¬ 
FORMATION  OFFICE,  ROOM  206,  OLD  POST  OFFICE 
BUII.DING.  12TH  AND  PENNSYLVANIA  AVENUE  N.W.. 
WASHINGTON.  D  C. 

Notification  procedure:  REQUESTOR  SHOULD  PROVIDE 
NAME,  ADDRESS,  AND  DATE  OR  APPROPRIATE  MONTH 
AND  YEAR  IN  WHICH  THE  F.O.I.A.  REQUEST  WAS  MADE.- 
INFORMATION  MAY  BE' OBTAINED  FROM  THE  DIRECTOR. 
FREEDOM  OF  INFORMATION  OFFICE,  ROOM  206,  OLD 
POST  OFFICE  BUILDING.12TH  AND  PENNSYLVANIA 
AVENUE  N.W.,  WASHINGTON.  D  C. 

Record  access  procedures:  REQUESTS  FROM  INDIVIDUALS 
SHOULD  BE  ADDRESSED  TO:  SAME  ADDRESS  AS  STATED 
IN  THE  NOTIFICATION  SECTION  ABOVE. 

Contesting  record  procedures:  THE  AGENCY  RULES  FOR  AC¬ 
CESS,  FOR  CONTESTING  CONTENTS  AND  APPEALING  INI¬ 
TIAL  DETERMINATIONS  BY  THE  INDIVIDUAL  CON¬ 
CERNED  WILL  BE  PUBLISHED  IN  THE  FEDERAL  RE¬ 
GISTER.  FOR  INFORMATION  CONTACT  SAME  ADDRESS  AS 
STATED  IN  THE  NOTIFICATION  SECTION. 

Record  source  categories:  SUBJECT  INDIVIDUALS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 


(FR  Doc.75-22646  Piled  8-26-75:8:46  am) 
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U.S.  INFORMATION  AGENCY 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  U.S. 
Information  Agency,  in  accordance  with 
5  use  552a(e)  (4)  and  (11).  Sec.  3  of 
the  Privacy  Act  of  1974  (Public  Law  93- 
579)  (“Act”),  proposes  to  adopt  the 

notice  of  systems  of  records  set  forth  be¬ 
low.  Although  the  Act  requires  only  pub¬ 
lication  for  comment  of  that  portion  of 
a  notice  which  describes  the  “routine 
uses”  of  the  particular  system  of  records, 
the  Agency  invites  public  comment  on  all 
parts  of  the  notice. 

Any  person  interested  in  this  notice 
may  submit  written  data,  views,  or  argu- 
nients  to  the  Assistant  Director  (USIA), 
Public  Information,  (Stop  121),  Room 
719,  U.S.  Information  Agency,  1750 
Pennsylvania  Ave.,  N.W.,  Washingtem, 
D.C.,  20547  on  or  before  September  20, 
1975.  All  written  comments  received 
from  the  public  through  said  date  will 
be  considered  by  the  Agency  before 
taking  action  on  a  hnal  notice.  The  com¬ 
ments  will  be  available  for  public  inspec¬ 
tion  at  the  above  address  between  the 
hours  of  9:00  a.m.  and  4:00  pjn.  Monday 
through  Friday  (except  holidays),  as  re¬ 
ceived  and  until  4:00  p.m.,  September 
17,  1975. 

This  notice  was  drafted  and  the  files 
to  be  noticed  were  selected  with  major 
reliance  on  the  “Guidelines  and  Respon¬ 
sibilities”  for  implementation  of  the  Act 
published  by  the  Office  of  Management 
and  Budget  (40  FR  28949,  July  9,  1975). 

Note  should  be  taken  of  the  exclusion 
from  the  general  routine  uses  and  the 
routine  uses  of  particular  systems  of  rec¬ 
ords  of  certain  disclosures  authorized  by 
the  Act  itself.  They  are:  Disclosure  of 
corrected  or  amended  records,  or  nota¬ 
tions  of  disagreement  when  requested 
corrections  or  amendments  are  denied, 
under  5  USC  552a(c)  (4) ;  disclosure  to 
and  at  the  request  of  the  individual,  of 
records  which  pertain  to  that  individual, 
under  5  USC  552a(d) ;  disclosures  to  the 
courts,  under  5  USC  552a  (g) ;  disclosures 
to  the  Privacy  Protection  Study  Com¬ 
mission.  under  sec.  5(e)(2)  of  the  Act; 
and  disclosures  to  the  Office  of  Manage¬ 
ment  and  Budget  in  the  course  of  its  as¬ 
sistance  and  oversight  responsibilities, 
imder  sec.  6  of  the  Act.  The  Agency  sub¬ 
mits  that  these  disclosures  are  outside 
all  the  provisions  of  5  USC  552a(b)  (1) 
through  (11 ) ,  including  the  provision  ad¬ 
dressing  routine  uses.  The  very  omission 
of  these  provisions  from  the  itemized 
permissive  disclosures  suggests  exclusive 
and  co-equal  status,  for  the  Congress 
could  have  included  them  quite  readily 
if  such  were  the  intent.  An  alternative 
theory  with  respect  to  the  first  three  of 
the  five  situations  might  be  that  the  dis¬ 
closures  are  constructively  “pursuant  to 
a  written  request  by,  or  with  the  prior 
written  consent  of  the  individual,”  inas¬ 
much  as  they  occur  through  the  individ¬ 
ual’s  own  initiatives.  If  the  tentative  ex¬ 
clusion  is  reversed,  these  routine  uses 
would  be  added  to  the  list  of  general 
routine  uses. 


The  Agency  has  listed  below  its  “official 
records.”  Unofficial  records  maintained 
by  employees  for  their  personal  use  are 
not  included  in  the  notice.  Unofficial  rec¬ 
ords  would  include: 

Telephone  directories  and  address  lists 
created  and  kept  by  individual  employees 
at  their  own  initiative  to  facilitate  com¬ 
munications  with  other  employees  and 
nonemployees: 

Lists  created  and  kept  by  individual 
employees  as  a  service  to  other  em¬ 
ployees,  usually  within  their  immediate 
office,  such  as  the  scheduled  expiration 
dates  of  driver’s  licenses  for  those  em¬ 
ployees  whose  position  requires  opera¬ 
tion  of  a  motor  vehicle; 

Directories  published  by  commercial 
concerns  and  public  agencies  and  held 
by  the  Agency  as  reference  tools,  such  as 
Martindale-Hubbell’s  lists  of  attorneys 
and  the  Department  of  Labor’s  list  of 
debarred  Government  contractors; 

Material  pertaining  to  prominent  peo¬ 
ple  obtained  by  clipping  of  articles  from 
newspapers,  magazines  and  other  pub¬ 
lications,  which  is  used  solely  for  re¬ 
search  purposes  and  maintained  in  the 
Agency  library. 

Excluded  from  public  disclosure  are 
files  such  as  those  maintained  strictly  by 
geographic  area  or  country,  or  corre¬ 
spondence  filed  only  by  date. 

This  notice  does  not  include  particular 
identification  of  certain  systems  of  rec¬ 
ords,  admittedly  existing  within  the 
Agency,  due  to  the  fact  that  other  Fed¬ 
eral  agencies  have  assumed  responsibility 
for  publishing  a  Government-wide  no¬ 
tice.  These  systems  and  the  agencies  re¬ 
sponsible  for  publishing  the  required 
public  notice  are: 

Federal  Personnel  Records — The  Civil 
Service  Commission: 

Federal  Employee  Compensation  Act 
Program — Department  of  Labor; 

Federal  Motor  Vehicle  Accidents — 
General  Services  Administration; 

Equal  Employment  Opportunity  under 
E.  O.  11246,  as  amended — Department 
of  Labor: 

Official  Employee  Medical  Records — 
Department  of  State. 

•niis  notice  also  does  not  include  dis¬ 
cussion  of  the  application  of  general 
exemptions  determined  by  other  Federal 
agencies  to  apply  to  records  or  copies  of 
records  in  the  possession  of  the  Agency. 
However,  the  proposed  regulations  pub¬ 
lished  in  the  Federal  Register  this  same 
date  state  the  procedure  to  be  followed 
by  the  Agency  (22  CFR  505.14(h)). 

Effective  Date:  This  notice  shall  be 
effective  August  28, 1975. 

Dated  August — . 

Eugene  P.  Kopp, 
Deputy  Director. 

U.S.  Information  Agency. 

The  Agency  proposes  to  adopt  the  fol¬ 
lowing  notice  of  systems  of  records : 

USIA-l — Americans  Residing  In  Foreign 

Countrles-USIA 

USIA-2 — Artists  and  Speakers-INA-XJSIA 
USIA-3 — Bidders  Mailing  List  Appllcatlon- 

lOA/C-USIA 

USIA-4 — Contract  Talent  and  Employee 

Recruitment  Plle-IMV-USIA 


USIA-5 — Contract  Talent  Vendor  Plles-IBS- 
USIA 

USIA-6 — Cultural  and  Centers  Coordination 
Division  Recruitment  Plles-ICS-USIA 
USIA-7-^Dlrector’s  Secretariat  Staff  Plles- 
I-USIA 

USIA-8 — Employee  Administrative  Plles- 
IBS-USIA 

USIA-9 — Employee  Awards,  Health  Programs, 
Retirement  and  Out-Placement  Records- 
IPT-USIA 

USIA-10 — Employee  Identification  Card  and 
Photograph  Plle-IOS-USIA 
USIA-l  1 — Employee  Merit  Promotion  Plle- 
IPT-USIA 

USIA-12 — Employee  Pairroll  and  Retirement 
System-IOA/F-USIA 

USIA-13 — Employee  Relations  Flle-IPT- 
USIA 

USIA-14 — Employee  Training  File-IPT-USIA 
USIA-15 — Employee’s  Confidential  Statement 
of  Employment  and  Financial  Interests- 
IGC-USIA 

USIA-16 — Equal  Employment  Opportunity 
Complaint  Flle-IEO-USIA 
USIA-l  7 — Equal  Employment  Opportunity 
General  Flles-IEO-USIA 
USIA-l  8 — Foreign  Service  Ranking  and  Pro¬ 
motion  Flles-IPT-USIA 
USIA-19 — General  Counsel’s  Congressional 
Correspondence-IGC-USIA 
USIA-20— Legal  Flles-IQC-USIA 
USIA-21 — Locator  Cards-IOA/S-USIA 
USIA-22 — Master  Employee  Records-IPT- 
USIA 

USIA-23— Non-Offlclal  Personnel  Files-USIA 
USIA-24 — Overseas  Personnel  Files  and  Rec- 
ords-USIA 

USIA-25 — Personnel  Security  and  Integrity 
Record-IOS-USIA 

USIA-26 — Press  Service  Contrlbutors-IPS- 
USIA 

USIA-27 — Press  Service  Photographer  Flle- 
IPS-USIA 

USIA-28 — Printout  of  Minority  Group  Desig¬ 
nator  (MGD)  Data  Sytem-IEO-USIA 
USIA-29 — Recruitment,  Contractor  and  Ven¬ 
dor  Flle-IOR-USIA 

USIA-30 — Recruitment  Records-IGC-USIA 
USIA- 31 — Recruitment  Records-IF*T-USIA 
USIA-32 — Senior  Officer  and  Prominent  Em¬ 
ployee  Information  Flles-I  /  R-USIA 
USIA-33 — Senior  Officer  Flles-IPT-USIA 
USIA-34— Speaker  Flle-IAA-USIA 
USIA-35 — Speaker  Flle-IEA-USIA 
USIA-36 — Speaker  Name  Flles-ICS-USIA 

Prefatory  Statement  of  General 
Routine  Uses 

'The  following  routine  uses  apply  to, 
and  are  incorporated  by  reference  into, 
each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records 
maintained  by  the  Agency  to  carry  out 
its  functions  indicates  a  violation  or  po¬ 
tential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use.  to 
the  appropriate  agency,  whether  federal, 
state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prose¬ 
cuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

2.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
federal,  state,  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if 
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PROPOSED  RULES 


necessary  to  obtain  Information  relevant 
to  an  Agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  let¬ 
ting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed,  as  a  routine  use, 
to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  let¬ 
ting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  neces¬ 
sary  to  the  requesting  agency’s  decision 
on  the  matter. 

4.  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed,  as  a  routine  vise, 
in  the  course  of  presenting  evidence  to 


a  court,  migistrate  or  administrative 
tribunal,  including  disclosures  to  oppos¬ 
ing  counsel  in  the  course  of  settlement 
negotiations. 

5.  A  record  in  this  system  of  records 
which  contains  medical  information  may 
be  disclosed,  as  a  routine  use,  to  the 
medical  advisor  of  any  individual  sub¬ 
mitting  a  request  for  access  to  the  record 
under  the  Act  and  22  CFR  505  if,  in  the 
sole  judgment  of  the  Agency,  disclosure 
could  have  an  adverse  effect  upon  the 
individual,  under  the  provision  of  5 
U.S.C.  552a(f )  (3)  and  implementing  reg¬ 
ulations  at  22  CFR  505.6. 

6.  The  information  contained  in  this 
system  of  records  will  be  disclosed  to  the 
Office  of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  No.  A-19  at  any  stage  of  the  leg¬ 
islative  coordination  knd  clearance  proc¬ 
ess  as  set  forth  in  that  Circular. 


National  Defense  and  Foreign  Policy 
Exemption 

Some  systems  of  records  imder  the 
Act  which  are  maintained  by  the  Agency 
contain,  from  time  to  time,  material  sub¬ 
ject  to  the  specific  exemption  authorized 
by  5  use  552a(k)  ( 1 ) ,  relating  to  national 
defense  and  foreign  policy  materials.  The 
Agency  hereby  asserts  a  claim  to  exemp¬ 
tion  of  such  materials  wherever  they 
might  appear  in  such  systems  of  records, 
or  any  systems  of  records,  at  present  or 
in  the  future.  The  materials  would  be 
exempt  from  552a(c)(3),  (d),  (e)(1), 
(e)(4)(G),  (H),  and  (I)  and  (f).  The 
reason  therefor  is  to  protect  the  material 
required  by  Executive  Order  to  be  kept 
secret  in  the  interest  of  the  national  de¬ 
fense  and  foreign  policy. 
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USIA— 1 

System  name:  Americans  Residing  in  Foreign  Countries — USIA 

System  location:  The  U.S.  Information  Agency  maintains 
establishments  overseas  in  III  foreign  countries^  which  are 
designated  as  mission  posts,  branch  posts,  regional  service  centers, 
VOA  relay  stations  and  media  extensions.  A  current  listihg  of 
names  and  addresses  of  overseas  establishments  is  not  considered 
practical  for  Privcy  Act  purposes,  due  to  the  fact  that  such  a  list 
would  require  frequent  amendment.  Changing  of  office  locations, 
opening  of  new  offices,  closing  of  established  offices  and  realign¬ 
ment  of  geographic  areas  have  become  practical  realities  in  con¬ 
ducting  the  Agency’s  mission  overseas.  Individuals  who  feel  that 
records  pertaining  to  themselves  are  maintained  at  any  of  our  over¬ 
seas  locations  may  contact  the  Agency’s  Office  of  Public  Informa¬ 
tion  in  Room  719,  1750  Pennsylvania  Avenue.  N.  W.,  Washington. 
D.  C.,  20547.  The  Agency  maintains  an  index  of  its  records,  includ¬ 
ing  a  current  listing  of  overseas,  posts,  which  is  available  to  the 
public  as  indicated  in  22  CFR  Ch.  V,  Rules  for  Implementing  the 
Freedom  of  Information  AcL 

Categories  of  individuals  covered  by  the  system:  American  citizens 
and  aliens  admitted  for  permanent  U.  S.  residence,  who  are  resid¬ 
ing  overseas,  i.  e.,  journalists,  businessmen,  scholars,  artists, 
representatives  of  other  U.  S.  Government  agencies,  missionaries. 

Categories  of  records  in  the  system:  Names  and  addresses. 

Authority  for  maintenance  of  the  system:  Public  Law  402,  Infor¬ 
mation  and  Educational  Exchange  Act  of  1948;  Federal  Records 
Act,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distribution  of  printed 
matter;  invitation  list  for  official  social  functions.  Also  see  I^fato- 
ry  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.  S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Addressograph  plates  or  paper  records  in  file  folders. 

RetrievabilRy:  By  name  of  the  individual. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  or  in  locked 
rooms  when  not  in  use. 

Retention  and  disposal:  Records  are  updated  regularly,  and  metal 
plates  or  paper  files  no  longer  useful  or  current  are  destroyed. 

System  managerfs)  and  addrem:  See  “System  Location"  above. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation.  1750  Pennsylvania  Avenue,  N.  W.,  Washington,  D.  C., 
20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Avenue,  N.  W.,  Washington,  D.  C.,  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initid  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Infoimation  obtained  from  the  in¬ 
dividual  concerned. 

USIA— 2 

System  nanw:  Artists  and  Speakers— INA— USIA 

System  locatkm:  Office  of  the  Assistant  Director  (USIA),  North 
Africa,  Near  East  and  South  Asia,  1750  Pennsylvania  Avenue,  N. 
W.,  Washington.  D.  C..  20547. 

Categories  of  indfvidnals  covered  by  the  system:  Artists  and 
speakers  considered  quidified  to  conduct  programs  at  USIA’S  over¬ 
seas  posts  in  the  Near  East,  North  Africa  and  South  Asia. 

Categories  of  records  in  the  qrstem:  Biographic  data  on  speaker, 
and  artists;  evaluation  reports  of  past  service  with  USIA;  travel  ar¬ 
rangements;  program  arrangements. 

Authority  for  maintenance  at  the  system:  The  Federal  Records 
Act.  44  use  3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  basic  person¬ 
nel  and  program  information  in  order  to  arrange  regional  schedules 
for  speakers  and  artists.  Also  see  Prefatory  Statement  of  General 
Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  held  as  long  as  the  individual 
is  a  prospective  speaker  or  artist  needed  for  or  willing  to  conduct 
programs  overseas. 

System  manager(s)  and  address:  Office  of  Assistant  Director, 
INA,  Program  Development  Officer,  1750  Pennsylvania  Ave.,  N. 
W.,  Washington,  D.  C.  20547. 

Notification  procedure:  assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
'for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Infoimation  provided  by  the  individual 
artists  and  speakers;  evaluation  of  speaker  or  artist  by  overseas 
posts;  public  documents  and  publications. 

USIA— 3 

System  name:  Bidders  Mailing  List  Application-IOA/C-USIA 

System  location:  U.  S.  Information  Agency,  Contract  and 
Procurement  Division,  1776  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Prospective 
Government  contractors  and  Agency  contractors. 

Categories  of  records  in  the  system:  Information  is  contained  on  a 
standard  form  which  requests  the  individual's  name  and  address, 
type  of  business,  number  of  employees,  average  annual  sales  or 
receipts,  facilities  (space),  net  worth,  security  clearances  held,  and 
a  certification  of  the  accuracy  of  the  information  provided  on  the 
form. 

Authority  for  maintenance  of  the  system:  Federal  Procurement 
Regulations  (41  CFR  l-2.205-l(c)  and  1-16.802). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  the  Agency's 
Bidders  Mailing  List  and  for  use  of  contracting  specialists  to  deter¬ 
mine  adequacy  of  facilities,  and  financial  responsibility  of  prospec¬ 
tive  contractors.  Also  see  Prefatory  Statement  of  General  Routine 
Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  General  Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  included  on  Standard  Form  129,  and  main¬ 
tained  in  binders. 

Retrievability:  By  the  name  of  the  individual. 

Safeguards:  Maintained  in  combination  lock  file  cabinet,  available 
only  to  authorized  personnel. 

Retention  and  disposal:  A  routine  update  of  information  is  con¬ 
ducted  approximately  every  five  years.  Outdated  information 
disposed  of  by  burning. 
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System  manai;er(s)  and  address:  Agency  Contracting  Officer, 
Contract  and  Procurement  Division,  1776  Pennsylvania  Avc.,  N.W., 
Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Avc.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  provided  by  individuals, 
companies  and  corporations. 

USIA— 4 

System  name:  Contract  Talent  and  Employee  Recruitment  Files 
IMV-USIA 

System  location:  U.S.  Information  Agency,  Motion  Picture  & 
Television  Service,  601  “D”  Street,  N.  W.,  Washington,  D.  C. 
20547 

U.  S.  Information  Agency,  Motion  Picture  &  Television  Service, 
1657  Broadway,  New  York,  New  York  10019 

Categories  of  individuals  covered  by  the  system:  Job  applicants; 
professional  talent  specialists  in  languages,  camera,  acting,  etc., 
contractual  motion  picture  and  television  producers. 

Categories  of  records  in  the  system:  Records  on  individuals  who 
have  applied  for  employment  as  free-lance  talent;  correspondence 
between  contractual  motion  picture  and  television  producers;  film 
review  sheets;  producer  questionnaire  forms;  duplicate  copies  of 
security  clearance  information  on  talent  vendors  and  contractual 
producers;  card  files  on  applicants  for  employment  with  USIA’s 
Motion  Picture  and  Television  Service. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act,  44 
use  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  sources  for 
contract  productions;  to  identify  individuals  who  have  applied  to 
USIA  for  employment  as  free-lance  talent  vendors;  to  fill  vacant 
positions  in  production  and/or  technical  positions  as  they  become 
vacant;  to  determine  security  clearance  status  of  contractual  in¬ 
dividuals  or  companies.  Also  see  Prefatory  Statement  of  General 
Routing  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  Uie  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.  S.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Card  records  and  paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual  concerned 

Safeguards:  Maintained  in  locked  fUe  cabinets  and  available  only 
to  authorized  personnel. 

Retention  and  disposal:  Records  on  talent  vendors  and  contractual 
producers  retained  indefinitely;  records  on  job  applicants  retained 
for  ten  years,  and  disposed  of  in  accordance  with  internal 
schedules  for  retention  and  disposal  of  files. 

System  manager(s)  and  address:  Chief,  General  Program  Produc¬ 
tion  Division,  Motion  Picture  and  Television  Service,  601  “D” 
Street,  N.  W.,  Washington,  D.  C.  20001. 

Executive  Officer,  Motion  Picture  and  Television  Service,  601 
“D”  Street,  N.  W.,  Washington,  D.  C.  20001. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents .  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 


Record  source  categories:  Provided  by  vendors,  contractors  and 
job  applicants  concerned;  by  employees  of  USIA's  Motion  Picture 
and  Television  Service. 

USIA— 5 

System  name:  Contract  Talent  Vendor  Files — IBS— USIA 

System  location:  U.S.  Information  Agency,  “Voice  of  America" 
Broadcasting  Service,  HEW  North  Building,  330  Independence 
Ave.  S.  W.,  Washington,  D.  C.  20547 

U.  S.  Information  Agency,  “Voice  of  America"  Broadcasting 
Service,  25  “M”  Street,  S.  W.,  Washington,  D.  C.  20547 

Categories  of  individuals  covered  by  the  system:  All  contract  talent 
vendors  who  perform  free-lance  services  in  the  U.  S.  for  the  Voice 
of  America. 

Categories  of  records  in  the  system:  Records  and  information  per¬ 
taining  to  the  testing  and  qualifications  of  vendors;  security 
clearance  applications  and  approvals;  copies  of  contracts,  and 
detailed  record  of  services  performed  by  vendors  and  payments 
made  by  VGA  for  these  services. 

Authority  for  maintenance  of  the  system:  Public  Law  402:  United 
States  Information  &  Educational  Exchange  Act  of  1948,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  necessary 
reference  information  for  use  by  VGA  administrative  offices  in 
meeting  their  daily  responsibilities  of  advising  on  and  coordinating 
programming  and  fisc^  activities  relating  to  the  recruitment  and 
contracting  of  free-lance  talent  vendors.  Also  see  Prefatory  State¬ 
ment  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

These  records  are  not  normally  available  to  individuals  and  agen¬ 
cies  outside  the  U.  S.  Information  Agency,  but  information  may  be 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  All  information  is  retained  in  document  form  in  file  fol¬ 
ders. 

Retrievability:  Files  are  indexed  alphabetically  by  vendor 

Safeguards:  All  files  are  locked  in  security — approved  file 
cabinets.  Access  to  files  is  permitted  only  to  administrative  staffs 
and  other  top  management  officials  having  a  need  to  know  such  in¬ 
formation  in  the  normal  performance  of  their  duties. 

Retention  and  disposal:  Files  are  retained  for  three  to  four  years 
after  last  date  of  services  rendered  by  vendor,  after  which  time 
files  are  then  destroyed  in  accordance  with  established  USIA 
records-disposal  procedures. 

System  manager(s)  and  address:  Deputy  Assistant  Director,  USIA 
(Broadcasting)  (Administration),  Room  G-749,  HEW  North  Build¬ 
ing,  330  Independence  Avenue,  S.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addredded  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  is  received  from  vendor 
(application  forms);  from  USIA  Security  Gffice  (approval  of  securi¬ 
ty  clearance  request);  from  documents  generated  through  the  nor¬ 
mal  process  of  using  a  vendor  and.  making  payments  for  services 
rendered  (purchase  orders  and  payment  records). 

USIA— 6 

System  name:  Cultural  and  Centers  Coordination  Division  Recruit¬ 
ment  Files— ICS— USIA 

System  location:  U.  S.  Information  Agency,  Cultural  and  Center 
Coordination  Division,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  American 
Scholars  who  may  be  used  as  consultants  or  specialists  in  American 
studies  domestically  or  overseas;  applicants  for  employment,  con- 
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tracts  or  grants  with  regard  to  USIA’s  Library  Program  and  Library 
Fellows;  applicants  for  employment,  contracts  or  grants  with  regard 
to  USIA's  Engbsh  Teaching  Program;  other  applicants  for  employ¬ 
ment,  contracts  or  grants  with  regard  to  specific  positions  in  over¬ 
seas  cultural  operations. 

Categories  of  records  in  the  system:  Biographic  data  on  American 
Scholars  provided  by  the  individuals  themselves  upon  request;  bio¬ 
graphic  data  on  applicants  for  employment,  contracts  and  grants, 
including  previous  employment,  education,  recommendations  and 
security  c  clearance  status;  library  field  reports,  comments  and 
evaluation  on  library  visits  written  by  Public  Affairs  Officers,  and 
letters  of  correspondence  between  supervisors  and  librarians. 

Authority  for  maintenance  of  the  system:  Executive  Order  11034, 
as  amended. 

RoutiDe  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Screening  of  applicants 
for  employment,  contracts  or  grants,  for  appraisal  by  Agency’s 
geographic  area  offices  and  Public  Affairs  Officers  located  over¬ 
seas;  evaluation  by  Library  Program  Staff  of  candidates  for  librari¬ 
an  positions;  to  develop  work  requirements  for  regional  librarians; 
to  identify  scholars  with  skills  related  to  academic  projects.  Also 
see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  U.  S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  By  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Files  retained  as  long  as  they  are  of  ac¬ 
tive  interest  or  the  individual  is  employed.  Inactive  files  destroyed 
by  burning. 

System  manager(s)  and  address:  Chief,  Cultural  and  Centers 
Coordination  Division,  I7S0  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D. C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Records  on  American  Scholars  provided 
by  applicants;  records  on  all  other  applicants  are  submitted  to  the 
Agency  or  authorized  by  the  applicants. 

USIA— 7 

System  name:  Director’s  Secretariat  Staff  FUes-I-USIA 

System  location:  U.  S.  Information  Agency,  Executive 
Secretariat,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
White  House  staff.  Congressmen,  heads  of  other  executive  agen¬ 
cies  of  the  Federal  Government,  Federal  Judges  and  members  of 
the  general  public. 

Categories  of  records  in  the  system:  Correspondence  addressed  to 
the  Director  of  USIA,  and  copies  of  responses  to  requests  for  re¬ 
ports,  information  and/or  assistance  of  various  kinds  prepared  by 
the  Director  or  his  designated  representative. 

Authority  for  maintenance  of  the  system:  The  Federal  Records  Act 
of  1950,  as  amended,  44  USC  3101-3107;  Records  Disposal  Act  of 
1943,  as  amended,  44  USC  3301-3314. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  to  provide 
oversight  of  the  flow  of  requests  to  the  USIA  Director  for  reports, 
information  and/or  assistance  of  various  kinds,  and  to  monitor  the 
accomplishment  of  responses  to  such  requests.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 


Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Records  are  stored  in  a  computer  maintained  by  and 
located  within  the  U.  S.  Department  of  State,  and  maintained  as 
paper  records  in  file  folders  in  USIA. 

Retrievabllity:  Records  are  cross-indexed  by  individual  name  and 
by  computer  reference  number. 

Safeguards:  Computer  records  are  accessible  only  to  authorized 
employees  of  the  U.  S.  Information  Agency  or  the  Department  of 
State.  Paper  records  are  kept  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  nuinager(s)  and  address:  Chief,  Executive  Secretariat,  U. 
S.  Information  Agency,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Unsolicited  correspondence  from  U.  S. 
Government  officials  and  members  of  the  general  public  addressed 
to  the  Director  of  USIA. 

USI02 

Employee  Administrative  Files  -  IBS  -  USIA 

System  location:  U.  S.  Information  Agency,  “Voice  of  America’’ 
Broadcasting  Service,  HEW  North  Building,  330  Independence 
Ave.  S.  W.,  Washington,  D.  C.  20547. 

U.  S.  Information  Agency,  “Voice  of  America”  Broadcasting 
Service,  HEW  North  Building,  330  Independence  Ave.  S.  W., 
Washington,  D.  C.  20547.  Also  see  Appendix  II  for  locations  of 
Domestic  Relay  Stations. 

Categories  of  individuals  covered  by  the  system:  All  Voice  of 
America  domestic  employees  and  overseas  American  employees. 

Categories  of  records  in  the  system:  Records  and  information  per¬ 
taining  to  testing,  recruitment  and  appointment  of  employees 
(application  forms,  fiscal  documents  covering  related  expenses); 
records  concerning  post-appointment  changes  in  employee  skills, 
qualifications,  and  experience;  copies  of  SF-50  “Notice  of  Person¬ 
nel  Action”  and  payroll  change  slips. 

Authority  for  maintenance  of  the  system:  Public  Law  402:  United 
States  Information  &  Educational  Exchange  Act  of  1948,  as 
amended. 

Files  maintaion,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D. 
C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  is  received  from  employees 
(application  forms);  from  employees’  supervisors  (employees’  ex¬ 
perience,  performance,  and  recommendations  for  promotions,  etc.); 
from  organizational  personnel  &  fiscal  elements  (SF-50  personnel 
actions,  payroll  change  slips,  etc.). 

USIA— 9 

System  name:  Employee  Awards,  Health  Programs,  Retirement  and 
Out-Placement  Records  -  IPT  -  USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  “C”  Street,  S.  W.  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Employees  elect¬ 
ing  coverage  under  health  benefit  program;  employees  who  are  Red 
Cross  blood  donors;  employees  who  borrow  from  a  small,  agency 
maintained  revolving  loan  fund;  employees  nominated  for  honor 
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awards;  employees  who  are  in  retirement  processing  or  who  have 
retired  from  the  Agency;  employees  approaching  mandatory  retire¬ 
ment. 

Categories  of  records  in  the  system:  Records  of  employees  elect¬ 
ing  health  benefit  programs;  records  of  employees’  blood  type; 
journal  used  to  record  employee  loans  and  repayments;  nomina¬ 
tions  of  employees  for  awards  and  copies  of  award  certificates; 
retirement  eligibility  status;  biographic  and  work  experience  data 
for  out-placement  purposes. 

Authority  for  maintenance  of  the  system:  FPM  Supp.  890-1,  S2-3, 
55-1,  44  use  3101;  FPM  Supp.  831-1,  51,  58-2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  keeping  on 
health  programs  statistical  data  on  blood  donor  program;  recording 
of  loan  granted  and  repayments  nomination  of  employees  for 
awards;  processing  retirement  applications  and  counseling  prospec¬ 
tive  retirees  on  annuities  and  other  benefits,  and  out-placement 
Also  see  Prefatory  Statement  of  General  Routing  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are: 

the  Civil  Service  Commission 

other  agencies  considering  individual  for  employment  or  detail 

for  record  and  credit  checks 

accredited  investigators 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Manually  retrieved  by  name  of  the  employee. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Out-placement  and  blood  donor  files 
destroyed  upon  separation  of  employee;  health  benefits  records  up¬ 
dated  annually;  old  records  destroyed;  retirement  and  honor  award 
files  retained  indefinitely;  loan  records  destroyed  after  three  years. 

System  managerfs)  and  address:  Chief,  Personnel  Services  Divi¬ 
sion,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  employee;  official  personnel  folder; 
employee  relations  officers;  supervisors’  nominations  for  awards. 

USIA— 10 

System  name:  Employee  Identification  Card  and  Photograph  File- 
lOS-USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Security, 
1750  Pennsylvania  Ave.,  NT.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  the  U.S.  Information  Agency. 

Categories  of  records  in  the  system:  Personal  description;  date  of 
birth;  height;  weight;  color  of  hair  and  eyes;  color  photograph  of 
full  face. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
dated  March  8,  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  proof  of  em¬ 
ployee  identity;  to  provide  Passport  photos  of  employee  and  depen¬ 
dents  for  official  use;  provide  photographs  for  official  use  by  the 
Office  of  Public  Information  (USIA)  and  other  Agency  elements 
having  official  need  to  have  visual  identification  records,  such  as  a 
Senior  Officer  Staffing  display.  Photographs  are  also  available  to 
employees  for  official  uses.  Also  see  y  Prefatory  Statement  of 
General  Routine  Uses. 


Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  U.  S.  Department  of  State. 

The  Information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Written  form  record  and  photograph  film. 

Retrievability:  By  name  of  the  individual  employee. 

Safeguards:  Access  by  security-cleared  employees  having  a  need- 
to-know.  When  not  in  personal  custody  during  processing,  stored  in 
combination-locked  security  container. 

Retention  and  disposal:  Records  of  former  employees  destroyed 
after  five  years  under  security  controls.  Records  of  current  em¬ 
ployees  retained  indefinitely,  or  until  employee  is  separated. 

System  managerfs)  and  address:  Assistant  Director  (USIA), 
Security,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Applicant  and  employment  records 
(with  verification  from  the  individual  concerned). 

USIA— II 

System  name:  Employee  Merit  Promotion  File — IPT — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  “C”  Street,  S.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  All  Agency  em¬ 
ployees. 

Categories  of  records  in  the  system:  Vacancy  announcements, 
promotion  panel  notes,  promotion  certificates,  employee  applica¬ 
tions  for  positions  involving  promotion,  supervisor’s  reports  of  em¬ 
ployee  job  performance  and  evaluation. 

Authority  for  maintenance  of  the  system:  FPM  Chap.  335,  Subch. 
1-5,  Subch.  6-1,  44  USC3101,  FPM  Chap.  531,  4-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  flag  receipt  of 
performance  evaluations;  to  document  supervisor’s  certification 
that  employee  merits  within-grade  increase;  used  by  administrative 
officers  and  personnel  officers  to  monitor  disposition  of  personnel 
action  requests;  used  by  promotion  panels  to  evaluate  employees 
being  considered  for  promotion.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  Agency  are 
the  Civil  Service  Commission  and  the  Department  of  State,  Office 
of  the  Director  General  of  the  Foreign  Service. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  File  cabinets,  card  files  and  ledger  books. 

Retrievability:  Manually  by  employee  name  or  position  applied 
for,  by  date  action  submitted  to  Personnel  Office. 

Safeguards:  Locked  in  cabinets  when  not  in  use,  surveillance  by 
responsible  employees  and  accessed  only  to  authorized  personnel. 

Retention  and  disposal:  Personnel  action  forms  become  part  of 
employee’s  official  personnel  folder;  other  records  disposed  of  in 
accordance  with  Agency’s  retention  and  disposal  schedules  con¬ 
tained  in  the  Manual  of  Operations  and  Administration. 

System  manager(s)  and  address:  Chief,  Personnel  Operations  Divi¬ 
sion,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 
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Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  I7S0  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  I7S0 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
and  appealing  determinations  by  the  individual  concerned  appear  in 
the  Rules  Section  of  the  Federal  Register. 

Record  source  categories:  Comments  of  promotion  panel  mem¬ 
bers,  requests  for  Personnel  action  submitted  by  Agency  elements, 
evaluation  reports  prepared  by  supervisors,  certificates  prepared  by 
the  Office  of  Personnel. 

USIA— 12 

System  name:  Employee  Payroll  and  Retirement  System-IOA/F- 
USIA 

System  location:  U.  S.  Information  Agency,  Finance  and  Data 
Management  Division,  1776  Pennsylvania  Ave.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Employees  cur¬ 
rently  on  Agency  rolls. 

Categories  of  records  in  the  system:  Civil  Service  and  Foreign  Ser¬ 
vice  individual  retirement  records,  time  and  attendance  records 
(domestic  employees  only),  master  employee  registers  (domestic 
only),  payroll  folders,  overseas  pay  cards  for  foreign  service  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  Section  113  of  the 
Budget  and  Accounting  Procedures  Act  of  1950  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assure  proper  salary 
payment  to  employees  and  for  reference  regarding  salary  history; 
master  record  of  employee  accumulation  and  use  of  annual  and 
sick  leave;  recording  of  employee  contributions  to  the  Civil  Service 
and  Foreign  Service  Retirement  Systems.  Also  see  Prefatory  State¬ 
ment  of  General  Routine  Uses. 

Information  is  made  available  to  personnel  of  the  U.  S.  Informa¬ 
tion  Agency  on  a  need-to-know  basis  or  as  may  be  required  in  the 
performance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are  the  U.  S.  Treasury,  the  Civil  Service  Commission, 
and  the  Director  General  of  the  Foreign  Service,  U.S.  Department 
of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information.  ~ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Time  and  attendance  cards  maintained  on  punched 
cards;  retirement  records  are  recorded  on  5  x  7  cards  and  main¬ 
tained  in  a  file  cabinet;  the  master  employee  register  is  a  computer 
report;  payroll  records  are  maintained  in  manila  folders;  overseas 
pay  cards  are  manually  prepared  or  maintained  as  a  computer  re¬ 
port,  depending  upon  the  facilities  available  at  various  overseas  lo¬ 
cations. 

Retrievability:  By  the  name  of  the  individual  employee. 

Safeguards:  Records  maintained  in  various  types  of  containers; 
security  provided  by  surveillance  of  responsible  employees  during 
working  hours,  and  by  building  security  guards  during  non-working 
hours. 

Retention  and  disposal:  Retirement  records  are  forwarded  to  the 
Civil  Service  Commission  for  domestic  employees,  and  the  State 
Department  for  foreign  service  employees,  upon  retirement, 
resignation  or  transfer  of  employee.  Payroll  records  are  retired  to 
Federal  Records  Center,  St.  Louis,  after  two  years. 

System  managcr(s)  and  address:  Assistant  Chief  for  Fiscal  Opera¬ 
tions,  Finance  and  Data  Management  Division,  1776  Pennsylvania 
Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 


Record  source  categories:  Various  forms  provided  by  individual 
and  by  USIA’s  Office  of  Personnel  and  Training,  i.  e.,  personnel 
action  forms,  payroll  change  forms.  Federal  and  state  withholding 
exemption  certificates,  employee  allotment  deduction  forms,  time 
and  attendance  cards. 

USIA— 13 

System  name:  Employee  Relations  Files  -  IPT  -  USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  "C”  Street,  S.  W.,  Washington,  D.  C.  20547 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  informal  grievances  or  appeals  on  job  classification  ac¬ 
tion  or  position  audits;  individual  employees  affected  by  a  work¬ 
force  or  element  reorganization  employees  who  have  requested 
restoration  of  forfeited  leave;  individuals  for  whom  special  discipli¬ 
nary  actions  are  in  process. 

Categories  of  records  in  the  system:  Documents  relating  to 
grievances;  position  descriptions  and  evaluations;  organization 
charts  and  background  materials;  documents  related  to  leave 
records  and  descriptions  of  operational  demands  necessitating  can¬ 
cellation  of  annual  leave. 

Authority  for  maintenance  of  the  system:  USIA  Manual  of  Opera¬ 
tions  and  Administration,  FPM  511,  Subch.  6,  44  USC  3101,  P.  L. 
93-181,  FPM  Ltr.  630-22,  FPM  Chaps.  335,  752,  831. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  and  resolu¬ 
tion  of  employee  grievances;  to  provide  reports  to  Congress  and 
CSC  on  the  status  of  grievances  and  appeals;  to  provide  informa¬ 
tion  to  federal,  state  or  local  law  enforcement  agencies  for  civil  or 
criminal  investigation;  guidance  in  planning  and  evaluating  internal 
reorganizations;  to  adjusticate  requests  for  leave  restoration  and 
other  employee  relations  matters.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  in  the  performance  of  their  of¬ 
ficial  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are:  the  Civil  Service  Commission;  the  Department  of 
Justice;  other  federal,  state  and  local  law  enforcement  agencies;  ac¬ 
credited  investigators;  other  government  agencies  considering  the 
individual  for  employment  or  detail. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  legal  authority  to  maintain  such  in¬ 
formation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .  vtem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  individual,  or  by  a  combination  of 
name,  organizational  element  and  position  title. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  retained  indefinitely  or  until  no 
longer  needed.  Grievance  files  considered  as  “classified”  and 
destroyed  when  no  longer  useful.  Leave  files  retained  for  two  years 
or  until  lump-sum  payment  is  made. 

System  managerfs)  and  address:  Chief,  Employee-Management 
Relations  Division,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D. 
C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  employee;  supervisors;  personal 
representative  of  grievant;  grievance  examiner;  position  classifier; 
personnel  officers;  USIA  payroll  office;  administrative  officers  and 
executive  officers  of  Agency  elements. 

USIA— 14  ' 

System  name:  Employee  Training  Files  -  IPT  -  USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 
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Categories  of  individuals  covered  by  tbe  system:  All  Agency  em¬ 
ployees  receiving  training,  workshop  lecturers,  language  students, 
employees  in  university  or  service  college  training,  personnel  and 
management  interns. 

Categories  ol  records  in  the  system:  Employee  training  applica¬ 
tions.  biographic  data,  educational  background,  record  of  training 
received  by  the  Agency,  outline  of  training  program,  unofficial  per¬ 
formance  evaluations,  language  proficiency  and  test  scores,  course 
grade,  biographic  data  on  non-agency  lecturers  in  agency  sponsored 
seminars  and  workshops,  and  employee’s  evaluation  of  training 
courses. 

Authority  for  maintenance  of  the  system:  P.  L.  85-507,  72  STAT 
335,  Reorganization  Plan  No.  8  of  1953,  22  USC  1461,  67  STAT 
*342,  P.  L.  79-724,  Foreign  Service  Act  of  1946,  as  amended,  FPM 
410,  Subch.  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Background  material 
used  to  determine  eligibility;  assignment  and  progress  in  language 
courses;  used  by  career  counselors  to  determine  training  needs; 
justification  and  record  keeping;  evaluation  of  intern  training  and 
potential  for  job  growth;  used  to  evaluate  and  select  lecturers  for 
agency  workshops  or  seminars;  preparation  of  reports  to  Congress 
and  other  government  agencies  on  training  provided  and  costs,  as 
well  as  projected  training  needs  and  costs.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  Agency  are: 
the  Civil  Service  Commission;  personnel  officers  in  other  govern¬ 
ment  agencies  as  a  result  of  transfer  of  the  individual  to  whom  the 
personnel  records  pertain;  other  agencies  considering  employees  for 
detail  purposes;  the  National  Personnel  Records  Center  upon 
separation  of  the  employee;  for  record  and  credit  checks;  ac¬ 
credited  investigators. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Manually  retrieved  by  name,  by  computer 
generated  lists  of  training  statistics,  or  by  seminar  title. 

Safeguards:  File  maintained  in  locked  cabinets  or  protected  by 
routine  office  safeguards,  i.e.,  surveillance  by  responsible  personnel 
and  disclosure  only  to  authorized  individuals. 

Retention  and  disposal:  Training  records  maintained  until  em¬ 
ployee  is  separated,  at  which  time  records  are  included  with  official 
personnel  folder;  other  records  are  retained  indefinitely  or  until  no 
longer  needed;  budget  records  and  cost  statistics  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Chief,  Training  Division.  1776 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Recoid  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  employee;  employment  applica¬ 
tions;  official  personnel  records;  personnel  action  forms;  personnel 
officers;  training  officers  and  other  officers  involved  in  personnel 
management;  supervisors;  USIA  Office  of  Security;  lecturers; 
training  records;  application  for  training;  trainee  evaluations  of 
courses. 

USIA— 15 

System  name:  Employee’s  Confidential  Statement  of  Employment 
and  Financial  Interests-IGC-USIA 

System  location:  U.  S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Experts  or  con¬ 
sultants,  employees  paid  at  the  Executive  Schedule  level;  em¬ 


ployees  classified  at  GS-13,  FSIO-4,  FSR-5,  FSS-2  or  above,  who 
are  in  positions  of  responsibility  for  a  Government  decision  or  tak¬ 
ing  a  ent  a  Government  action  in  regard  to:  (1)  contracting  or 
procurement;  (2)  Administering  or  monitoring  grants  or  subsidies; 
(3)  regulating  or  auditing  private  or  other  non-Federal  enterprise;  or 
required  to  report  employment  and  financial  interests  in  order  to 
avoid  possible  conflicts  of  interest. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  interest  in  business  enterprises;  co¬ 
pies  of  blind  trust  and  other  agreements  pertaining  to  such  in¬ 
terests;  correspondence  as  to  insulation  of  control  or  conflicts  of 
interest;  opinions  of  counsel,  including  recommendations  on 
waivers. 

Authority  for  maintenance  of  the  system:  E.  O.  11222;  5  U.S.C. 
7301;  18  U.S.C.  208 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  by  Assistant 
General  Counsel  for  possible  conflict  of  interest.  Provide  necessary 
reference  information  should  allegations  of  conflict  of  interest 
arise.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  made  available  to  in¬ 
dividuals  or  agencies  outside  the  U.  S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  name  and  by  Agency  element  or 
geographic  area. 

Safeguards:  Maintained  in  bar-lock  cabinet. 

Retention  and  disposal:  Disposed  of  two  years  after  employee 
leaves  a  position  in  which  a  statement  is  required,  or  two  years 
after  the  employee  is  separated  from  the  Agency,  whichever  is 
eariier. 

System  manager(s)  and  address:  General  Counsel,  1750  Pennsyl¬ 
vania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  DirectorfUSIA),  Public  Informa¬ 
tion,  1750  Pennsylvania  Avenue,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individual  who  filed  the  state¬ 
ment. 

USIA— 16 

System  name:  Equal  Employment  Opportunity  Complaint  Files- 
lEO-USIA 

System  location:  Office  of  Equal  Employment  Opportunity,  U.  S. 
Information  Agency,  1750  Pennsylvania  Ave.,  N.  W.  ,  Washington, 
D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Any  aggrieved 
employee  or  applicant  for  employment  with  USIA  who  believes  he 
or  she  has  been  discriminated  against  because  of  race,  color,  reli¬ 
gion,  sex,  national  origin,  and/or  age,  and  who  has  consulted  with 
an  Equal  Employment  Opportunity  Counselor  of  the  Agency  or  a 
member  of  the  EEO  Staff  about  the  matter. 

Categories  of  records  in  the  .system:  Communication  of  EEO 
Counselor  with  aggrieved  person,  written  report  of  pre-complaint 
counseling  efforts  by  the  EEO  Counselor,  the  complaint,  the  in¬ 
vestigative  file,  written  records  of  adjustment  of  complaint,  written 
record  of  complaint  withdrawal  by  complaintant.  Agency  letter 
proposing  disposition  of  the  case,  transcripts  of  hearing.  Agency 
letter  advising  of  final  disposition  of  the  case. 

Authority  for  maintenance  of  the  system:  FPM  Suppl.  990-1  (Part 
713). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  To  record  actions  taken, 
with  verifying  statements,  regarding  employees’  and  employment 
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applicants’  complaints  of  discrimination.  Also  see  Prefatory  State¬ 
ment  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are  the  Civil  Service  Commission  and  the  Department 
of  Justice. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  the  individual’s  last  name. 

Safeguards:  Records  are  stored  in  cabinets  with  bar  locks.  Except 
for  copy  of  individual  file  provided  to  complaintant  and/or  his  or 
her  representative,  and  copies  furnished  as  needed  to  the  office  of 
the  USIA  General  Counsel,  and  to  officials  of  the  Civil  Service 
Commission  and  the  Department  of  Justice,  files  are  not  removed 
from  the  EEO  Office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  Director  (USIA),  Equal 
Employment  Opportunity,  1750  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Personal  interviews,  affidavits,  USIA 
personnel  and  employment  records  and  procedures,  transcript  of 
hearings,  and  related  correspondence. 

USIA— 17 

System  name:  Equal  Employment  Opportunity  General  Files  -  lEO  - 
USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Equal  Em¬ 
ployment  Opportunity,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Equal  Employment  Opportunity;  employees  selected  for 
employment  and  applicants  for  positions  with  USIA;  significant 
women,  minority  group  members,  and  specialists  in  the  area  of 
Equal  Employment  Opportunity. 

Categories  of  records  in  the  system:  Copies  of  applications  and 
resumes  of  women  and  minority  group  members  seeking  employ¬ 
ment  with  USIA;  biographic  materials  describing  significant 
women,  minority  group  members  and  specialists  in  the  area  of 
Equal  Employment  Opportunity  who  can  be  used  as  speakers, 
selection  board  members,  and  consultants;  miscellaneous  informa¬ 
tion  about  individual  employees  and  job  applicants  involved  in  the 
USIA  Equal  Employment  Opportunity  Affirmative  Action  Plan; 
training  requests,  travel  documents,  and  notices  of  personnel  ac¬ 
tions  for  employees  of  the  Office  of  Equal  Employment  Opportuni¬ 
ty- 

Authority  for  maintenance  of  the  system:  FPM  Supplement  990-1, 
Part  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  supply  names  of 
women  and  minority  group  candidates  to  USIA  recruitment  of¬ 
ficers;  determine  effectiveness  of  Agency’s  female  and  minority 
recruitment  programs;  select  significant  Equal  Employment  Oppor¬ 
tunity  speakers,  consultants,  and  selection  board  members;  main¬ 
tain  records  of  significant  personnel  actions  involving  employees  in 
the  Office  of  Equal  Employment  Opportunity.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

This  information  is  available  upon  request  to  the  Civil  Service 
Commission. 


The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  individual  name  and  types  of  activity, 
e.g.,  speaker’s  file.  Affirmative  Action  Plan  file,  travel  file. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Director  (USIA),  Equal 
Employment  Opportunity,  1750  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information.  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Correspondence;  memos  of  conversa¬ 
tion;  Agency  records  of  personnel  actions;  published  biographical 
sources. 

USIA— !  8 

System  name:  Foreign  Service  Ranking  and  Promotion  Files  -  IPT  - 
USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547.  - 

Categories  of  individuals  covered  by  the  system:  Foreign  service 
employees  of  the  Agency. 

Categories  of  records  in  the  system:  Personal  data  on  foreign  ser¬ 
vice  employees  such  as,  name,  class,  specialty  code,  position, 
foreign  service  ranking  and  findings  of  the  selection  boards  on 
foreign  service  promotions. 

Authority  for  maintenance  of  the  system:  Foreign  Service  Act  of 
1946,  as  amended.  Sec.  611. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  promotion 
projections  and  foreign  service  information  officer  nominations 
lists;  may  be  used  by  Agency’s  Equal  Employment  Opportunity  Of¬ 
ficer  in  the  event  of  an  employee  grievance.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  Director  General  of  the  Foreign  Service,  U.  S. 
Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Manually  retrieved  by  individual  name  and  class. 

Safeguards:  Maintained  in  locked  file  cabinets.  * 

Retention  and  disposai:  Maintained  during  period  of  employment 
with  the  Agency,  records  destroyed  upon  separation  of  the  officer. 

System  manager(s)  and  address:  Chief,  Personnel  Services  Divi¬ 
sion,  1776  Pennsylvania  Ave.  N.  W.  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 
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Record  source  categories:  Reports  of  Selection  Boards  on  the 
review  of  pertinent  promotion  documentation  such  as  officer 
evaluation;  notifications  of  personnel  actions;  foreign  service  re¬ 
sidency  and  dependency  reports;  notifications  to  officers  of  low 
ranking;  materials  submitted  by  officer  on  his  or  her  own  behalf. 

USIA— 19 

Svstem  name:  General  Counsel's  Congressional  Correspondence- 
IGC-USIA 

System  location:  U.  S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Members  of  Congress. 

Categories  of  records  in  the  system:  Incoming  and  outgoing  cor¬ 
respondence  to  Members  of  Congress,  including  requests  for  infor¬ 
mation  and  referral  of  job  applicants  by  Members. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act  of 
1950,  as  amended,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Reference  file  for  over¬ 
sight  of  Congressional  requests.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.  S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  individual  name. 

Safeguards:  Maintained  in  bar-lock  file  cabinets. 

Retention  and  disposal:  Records  are  kept  as  long  as  the  individual 
is  a  Member  of  Congress,  or  the  files  are  of  active  interest. 
Thereafter  the  records  are  destroyed. 

System  manager(s)  and  address:  General  Counsel  and  Congres¬ 
sional  Liaison,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  ear  in  appear  in  the  Rules  Section  of  the 
Federal  Register. 

Record  source  categories;  Letters  from  Members  of  Congress  and 
copies  of  responses  generated  by  various  Agency  personnel. 

USIA— 20 

System  name:  Legal  Files-IGC-USIA 

System  location:  U.  S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  grievances  or  discrimination  'complaints;  employees 
separated  or  considered  for  separation  for  cause;  officers  selected 
out;  individuals  taking  legal  action  against  the  Agency  or  its  em¬ 
ployees;  tort  claimants  and  accident  victims;  employees  and  related 
persons  for  whom  legislative  action  is  sought;  personal  property 
loss  claimants;  employees  and  applicants  raising  legal  issues  con¬ 
cerning  rights  or  benefits. 

Categories  of  records  in  the  system:  Investigatory  reports;  litiga¬ 
tion  reports;  pre-hearing  and  trial  preparatory  materials;  evidence 
for  discovery  and  submission  to  hearing  officers  or  courts; 
pleadings,  briefs,  transcipts,  decisions  and  other  related  documents. 

Authority  for  maintenance  of  the  system;  The  Federal  Records  Act 
as  amended,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  represent  the  Agency 
in  claims  and  other  actions;  to  issue  legal  opinions  or  mae  deter¬ 
minations  on  further  Agency  action.  Also  see  Prefatory  Statement 
of  General  Uses. 


Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  Agency  are 
the  Department  of  Justice,  Department  of  State,  Civil  Service  Com¬ 
mission,  Foreign  Service  Grievance  Board  and  the  Employee 
Management  Relations  Committee. 

Records  contained  in  these  files  may  be  released  to  agencies  out¬ 
side  the  U.  S.  Information  Agency  who  have  statutory  or  other  law¬ 
ful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual,  and  the  nature  of 
the  legal  action. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  may  be  retained  indefinitely  or 
disposed  of  when  no  longer  useful  or  current. 

System  nuinager(s)  and  address:  General  Counsel,  1750  Pennsyl¬ 
vania  Ave.,  N.  W.,  Washington  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  provided  by  the  individuals 
and  their  attorneys  or  representatives,  and  by  employees  of  the 
Agency;  information  produced  in  the  processing  of  a  claim, 
grievance,  legal  action  or  issue. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK2)  and  (kXS),  all  investigatory  material  in  the  record 
which  meets  the  criteria  of  these  subsections  is  exempted  from  the 
notice,  access  and  contest  requirements  (under  5  U.S.C.  552a(cX3), 
(d),  (eXD,  (e)(4XG),  (H)  and  (I),  and  (f)  of  the  Agency  regulations  in 
order  for  the  Agency's  legal  staff  to  properiy  perform  its  functions. 

USIA— 21 

System  name:  Locater  Cards-IOA/S-USIA 

System  location:  U.  S.  Information  Agency,  Administrative  Ser¬ 
vices  Division,  General  Services  Branch,  1776  Pennsylvania  Ave., 
N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
domestic  employees  of  USIA. 

Categories  of  records  in  the  system:  Locater  card  prepared  for 
each  domestic  employee,  containing  the  name,  office  location, 
telephone  number,  home  address  and  telephone  number  of  person 
to  contact  in  case  of  emergency. 

Authority  for  maintenance  of  the  system:  USIA’s  Manual  of 
Operations  and  Administration,  Part-II  495.2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  USIA  elements 
and  others  in  location  employees;  basic  input  source  for  telephone 
directory;  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoids  in  the  sytem:  * 

Storage:  Material  maintained  on  index  cards. 

Retrievability:  Filed  alphabetically  by  name,  sorted  as  to  active 
and  inactive. 

Safeguards:  Cards  maintained  in  index  card  boxes  which  are 
locked  in  bar-lock  cabinets  after  working  hours. 

Retention  and  disposal:  Cards  retained  for  one  year  after  depar¬ 
ture  of  employee  and  disposed  of  by  shredding. 

System  manager(s)  and  address:  Chief,  General  Services  Branch, 
Office  of  Administration  and  Management,  1776  Pennsylvania 
Ave.,  N.  W.,  Washington,  D.  C.  20547. 
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Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individual  on  whom  information  is 
maintained. 

USIA— 22 

System  name:  Master  Employee  Records  -  IPT  -  USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  “C”  Street,  S.  W.,  Washington,  D.  C.  20547.  Com¬ 
puter  Records  are  maintained  by  the  Finance  and  Data  Manage¬ 
ment  Division,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Categories  of  individuals  covered  by  the  system:  All  Domestic  and 
Foreign  Service  employees  of  USIA. 

Categories  of  records  in  the  system:  Data  on  employee  work  ex¬ 
perience,  assignments,  promotions,  transfers,  within-grade  in¬ 
creases,  personnel  actions,  ethnic  origin,  organizational  unit,  em¬ 
ployee  code  numbers,  pay  plan,  tenure  code,  sex,  marital  status, 
age,  dependents,  veterans  preference,  service  computation  date, 
commendations,  evaluation  of  work  performance,  medical  files, 
training  certificates,  home  address,  next-of-kin  and  information 
relating  to  security  clearances. 

Authority  for  maintenance  of  the  system:  E.  O  10561,  FPM  Chap. 
291-93,  5  use  1302,  2951,  4118,  4308,  4506,  FPM  Chap.  713  Subch. 
3,  E.  O.  11492,  44  USC  3101,  FPM  Chap.  732. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  reports 
required  by  the  Civil  Service  Commission,  Congress,  and  OMB;  to 
assist  personnel  officers  in  flagging  suspense  actions  such  as  ex¬ 
piration  of  LWOP,  within-grade  salary  increase  due  date,  etc.;  used 
by  Civil  Service  Commission  and  investigatory  Agencies  to  verify 
employment  and  employee  statements  on  applications  for  employ¬ 
ment  with  other  agencies;  investigation  of  discrimination  com¬ 
plaints;  statistical  reporting  to  CSC  on  minority  employment;  con¬ 
trol  of  personnel  ceilings;  movement  dynamics  and  organizational 
structure  as  required  by  law;  location  of  foreign  service  employees; 
to  conduct  security  checks  and  updating  of  security  clearances. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are:  The  Department  of  State,  The  Civil  Service  Com¬ 
mission,  Personnel  offices  in  other  government  agencies  as  a  result 
of  a  transfer  or  potential  transfer  of  the  individual  to  whom  the 
record  pertains,  other  agencies  considering  employees  for  detail 
purposes,  the  National  Personnel  Records  Center  upon  separation 
of  the  employee,  for  record  and  credit  checks,  accredited  investiga¬ 
tors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Computer  storage  on  discs  and  magnetic  tape,  computer 
reports,  visual  card  file  drawers,  paper  records  in  file  folders. 

Retrievability:  By  employee  name,  agency  element,  employee 
identification  number,  grade,  class,  tenure  code,  retirement  code  or 
other  unique  computer  sorting  capability. 

Safeguards:  Computer  records  are  stored  in  tape  files  or  inter¬ 
nally  in  the  computer  and  cannot  be  physically  accessed  except  by 
authorized  personnel;  all  other  files  are  kept  locked  in  metal  file 
cabinets.  Access  controlled  by  “sign  out”  records.  By  law,  minori¬ 
ty  codes  and  names  of  employees  never  appear  together  except  to 
“Equal  Employment  Opportunity”  officers.  Computer  access  to 
EEO  information  controlled  by  written  direction  of  Assistant 
Director  (USIA)  EEO. 

Retention  and  disposal:  Old  computer  reports  destroyed  by 
shredding  when  new  listings  are  produced;  computer  tapes  and 
discs  are  retained  indefinitely;  other  records  are  retained  until  em¬ 
ployee  is  separated,  and  disposed  of  by  transfer  to  Civil  Service 
Commission,  other  employing  agency.  Federal  Records  Center,  or 
destruction  as  directed  by  internal  agency  regulations. 


System  manager(s)  and  address:  Chief,  Personnel  Operations  Divi¬ 
sion,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  Room  719,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D. 
C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  Room 
719,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  employee  himself  or  herself;  em¬ 
ployment  applications;  official  personnel  records;  personnel  action 
forms;  personnel  officers;  administrative  files;  budget  and  person¬ 
nel  authorizations;  employees'  supervisors;  USIA  Office  of  Securi¬ 
ty;  training  officers  and  other  officials  involved  in  personnel 
management. 

USIA— 23 

System  name:  Non-Official  Personnel  Files  -  USIA 

System  location:  U.  S.  Information  Agency,  1776  Pennsylvania 
Ave.,  N.  W.,  Washington,  D.  C.  20547. 

U.  S.  Information  Agency,  1717  “H”  Street,  Washington,  D.  C. 
20547. 

U.  S.  Information  Agency,  1750  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547. 

U.  S.  Information  Agency,  601  D  Street,  N.  W.,  Washington,  D. 

C.  20547. 

See  Appendix  I  for  Location  details. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees,  and  employees  of  other  agencies  detailed  to  USIA,  and 
who  are  assigned  to  any  of  the  following  Agency  elements:  Office 
of  Public  Information;  Office  of  the  General  Counsel;  Press  Ser¬ 
vice;  Office  of  Research;  Office  of  Administration  and  Manage¬ 
ment,  Administrative  Services  Division;  Office  of  Policy  and  Plans; 
Office  of  Security;  Information  Center  Service;  Motion  Picture  and 
Television  Service;  Office  of  the  Assistant  Director,  Latin  Amer¬ 
ica;  Office  of  the  Assistant  Director,  North  Africa,  Near  East  and 
South  Asia;  Office  of  the  Assistant  Director,  East  Asia  and  Pacific; 
Office  of  the  Assistant  Director,  Europe. 

Categories  of  records  in  the  system:  Job  descriptions;  personnel 
action  forms;  payroll  change  forms;  service  record  cards;  letters  of 
commendation  and  other  correspondence;  material  related  to  em¬ 
ployment,  experience,  training,  special  qualifications  and  skills;  sa¬ 
lary  and  leave  records;  (Note:  the  record  material  listed  above  may 
not  be  contained  in  the  files  of  all  Agency  elements  listed  under 
“Categories  of  Individuals”). 

Authority  for  maintenance  of  the  system:  FPM-293-31,  Subch.  S-8, 
USIA’s  Manual  of  Operations  and  Administration,  Part  1II-520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  requests  for 
personnel  action;  to  provide  convenient  access  to  information  about 
employees  due  to  separation  from  the  Office  of  Personnel.  Also  see 
Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.  S.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Pa'per  records  in  file  folders. 

Retrievability:  Indexed  by  individual  name. 

Safeguards:  Maintained  locked  file  cabinets. 

Retention  and  disposal:  When  employee  separates  from  the  Agen¬ 
cy,  file  is  forwarded  to  the  Office  of  Personnel  for  screening  and 
disposal. 

System  manager(s)  and  address:  Deputy  Assistant  Director,  Office 
of  ^blic  Information,  1750  Pennsylvania  Ave.,  N.  W.,  Washington, 

D.  C.  20547. 

Executive  Officer,  Press  Service,  1776  Pennsylvania  Ave.,  N. 
W.,  Washington,  D.  C.  20547. 

Executive  Officer,  Office  of  Research,  1750  Pennsylvania  Ave., 
N.  W.,  Washington,  D.  C.  20547. 
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Administrative  Officer.  Administrative  Services  Division,  1776 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Executive  Officer.  Office  of  Policy  and  Plans,  1750  Pennsylvania 
Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Executive  Officer,  Information  Center  Service,  1717  ‘H‘  Street, 
N.  W.,  Washington,  D.  C.  20547. 

Program  Coordinator,  Office  of  Assistant  Director  )  (USIA), 
Latin  America,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Program  Coordinator,  Office  of  Assistant  Director  (USIA),  East 
Asia  and  Pacific,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D. 

C.  20547. 

Administrative  Assistant,  Office  of  the  General  Counsel  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Administrative  Officer,  Office  of  Security,  1750  Pennsylvania 
Ave.,  N.W.,  Washington,  D.  C.  20547. 

Executive  Officer,  Motion  Picture  and  Television  Service.  601 
•D‘  Street,  N.  W.,  Washington,  D.  C.  20001 

Program  Coordinator,  Office  of  Assistant  Director  (USIA),  North 
Africa,  Near  East  &  South  Asia,  1750  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547. 

Program  Coordinator,  Office  of  Assistant  Director  (USIA),  Eu¬ 
rope.  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation.  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individual  concerned;  copies 
of  actions  originated  by  the  USIA  Office  of  Personnel  and  Train¬ 
ing;  USIA  Payroll  Office;  supervisors  of  employees  on  whom 
records  are  maintained. 

USIA— 24 

System  name:  Overseas  Personnel  Files  and  Records — USIA 

System  location:  The  U.  S.  Information  Agency  maintains 
establishments  overseas  in  111  foreign  countries  which  are 
designated  as  mission  posts,  branch  posts,  regional  service  centers, 
VOA  relay  stations,  and  media  extentions.  A  current  listing  of 
names  and  addresses  of  overseas  establishments  is  not  considered 
practical  for  Privacy  Act  purposes,  due  to  the  fact  that  such  a  list 
would  require  frequent  amendment.  Changing  of  office  locations, 
opening  of  new  offices,  closing  of  established  offices  and  realign¬ 
ment  of  geographic  ^eas  have  become  practical  realities  in  con¬ 
ducting  the  Agency's  mission  overseas.  Individuals  who  feel  that 
records  pertaining  to  themselves  are  maintained  at  any  one  of  our 
overseas  locations  may  contact  the  Agency's  Office  of  Public  In¬ 
formation,  Room  719,  1750  Pennsylvania  Ave.,  N.  w.,  Washington, 

D.  C.  20547.  The  Agency  maintains  an  index  of  its  records,  includ¬ 
ing  a  current  listing  of  overseas  posts,  which  is  available  to  the 
public  as  indicated  in  22  CFR  Ch.  V,  Rules  for  Implementing  the 
Freedom  of  Information  Act. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees  of  the  U.  S.  Information  Agency  who  are  serving  or 
have  served  at  any  of  the  Agency’s  overseas  establishments. 

Categories  of  records  in  the  system:  Personnel  evaluation  reports, 
travel  orders,  personnel  action  forms,  payroll  change  forms,  travel 
vouchers,  residence  and  dependency  reports,  correspondence  re¬ 
lated  to  transfer  of  duty  station  or  training  assignments. 

Authority  for  maintenance  of  the  system:  The  Foreign  Service  Act 
of  1946. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  for  con¬ 
venience  due  to  separation  from  main  office;  for  use  by  senior 
USIA  officers  at  overseas  establishments  in  evaluating  the  per¬ 
formance  of  subordinate  officers;  for  planning  future  staffing 
requirements;  dates  of  reassignment  of  officers;  entitlement  to 
foreign  service  allowances;  home  address  and  next  of  kin  in  the 
United  States  in  case  of  emergency;  settlement  of  personal  busi¬ 
ness  after  departure  of  employee  from  the  overseas  establishment. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  in  these  files  is  available  only  to  American  foreign 
service  employees  on  a  need-to-know  basis  as  may  be  required  in 
the  performance  of  their  official  duties. 


The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  U.  S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Destroyed  three  years  after  employee’s 
departure  from  the  post.  (Reference  USIA’s  Manual  of  Operations 
and  Administration,  Part-III-Exhibit  630A-3,  Page  3). 

System  manager(s)  and  address:  See  “System  Location’’  above. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  All  documents  contained  in  these 
records  are  duplicates  of  material  originated  by  other  elements  of 
the  U.  S.  Information  Agency  or,  in  some  instances,  by  the  Depart¬ 
ment  of  State. 

USIA— 25 

System  name:  Personnel  Security  and  Integrity 

Record— lOS— USIA 

System  location:  Office  of  Security,  Room  911,  U.  S.  Information 
Agency,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  All  persons  cur¬ 
rently  or  formerly  employed  or  used  under  contract  in  the  U.  S.;  all 
Americans  currently  or  formerly  employed  or  used  under  contract 
in  other  countries';  some  but  not  all  foreign  nationals  currently  or 
formerly  employed  or  used  under  contract  in  other  countries; 
former  applicants  who  were  not  employed;  persons  whose  services 
are  or  were  otherwise  utilized  by  a  component  of  USIA,  whether, 
compensated  or  not;  prospective  spouses  of  USIA  employees;  and 
other  persons  who  are  significantly  identified  with  persons  whose 
services  have  at  one  time  or  another  been  utilized  or  considered  by 
the  Agency  in  one  or  more  of  the  manners  indicated  herein.  Names 
are  also  cross-indexed  on  persons  not  so  identified'but  who  are  or 
were  significantly  involved  in  non-security  related  administrative 
inquiries  conducted  by  the  Security  Office  of  USIA,  such  as  mal¬ 
feasance,  nonfeasance,  misfeasance,  conflicts  of  interest,  tort  mat¬ 
ters,  equal  employment  opportunity  inquiries  and  other  administra¬ 
tive  investigations  conducted  at  the  request  of  other  elements  of 
the  Agency,  and  on  persons  of  intelligence  and  counterintelligence 
interest  whose  names  appeared  in  the  press,  or  are  contained  in 
documents  furnished  by  the  FBI,  CIA  and  other  intelligence  and 
counterintelligence  agencies  of  the  U.  S.  Government. 

Categories  of  records  in  the  system:  Reports  of  Investigation  con¬ 
ducted  by  the  Security  Office  of  USIA  and  by  other  government 
agencies,  inter-office  correspondence,  relevant  correspondence  and 
memoranda  originated  by  other  elements  of  USIA,  other  federal 
agencies,  other  governmental  entities  (i.e.,  state  and  local  authori¬ 
ties),  corporate  and  private  entities  and  by  individuals.  Addi¬ 
tionally,  records  are  maintained  of  security  violations  and  con¬ 
sequent  recommendations  for  disciplinary  action.  The  system  con¬ 
tains  reports  of  briefings  and  debriefings  of  employees  and  other 
performing  services  for  USIA  at  overseas  posts  and  evaluative 
summaries  of  individual  files.  Not  all  files,  however,  contain  all  of 
the  above  elements. 

Authority  for  maintenance  of  the  system:  The  authority  of  the  Of¬ 
fice  of  Security  to  collect  and  maintain  security  data  is  based  on 
Section  1001  of  the  United  States  Information  and  Education 
Exchange  Act  of  1948,  62  Stat.  13,  22  U.S.C.  Section  1434,  as 
amended,  66  Stat.  43,  (1952),  Reorganization  Plan  No.  8  of  1953,  67 
Stat.  642,  Executive  Order  10477  of  August  I,  1953  as  amended, 
the  Act  of  August  26,  1950  64  Stat.  4  76,  5  U.S.C. A.  3571,  7312, 
7501,  7512  and  7532,  Executive  Order  No.  10450  of  April  27,  1953 
as  amended,  and  Executive  Order  11652  of  March  8,  1972. 
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The  authority  of  the  Office  of  Security  to  collect  and  maintain 
certain  administrative  data,  as  the  investigative  arm  of  the  Agency, 
is  based  on  22  USC  1434;  Foreign  Service  Act  of  1946,  Sec.  611; 
Reorganization  Plan  No.  8;  E.O.  10477;  5  USC  Chap.  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Making  security  deci¬ 
sions  on  applicants  for  employment.  In  certain  cases  data  in  securi¬ 
ty  files  is  used  by  the  Personnel  Office  and  the  Foreign  Service 
Board  of  Examiners  to  determine  the  qualifications  and  suitability 
of  an  applicant. 

Making  security  decisions  on  Agency  employees  to  determine 
whether  previously  granted  security  clearances  may  remain  in  ef¬ 
fect. 

Making  advisory  opinions  on  individuals  used  by  the  Agency  in  a 
limited  or  unlimited  contractual  manner  or  otherwise  and  granting 
exceptions  to  the  Agency’s  regulations  governing  such  usage  under 
a  delegation  of  authority  from  the  Director. 

Giving  security  certifications  in  writing  or  orally  to  other  Security 
Offices  of  the  Federal  Government.' 

Making  security  decisions  as  to  the  ad  visibility  of  assigning  em¬ 
ployees  to  certain  areas  of  the  world  or  to  certain  positions  within 
the  Agency. 

Making  security  decisions  as  to  the  advisibility  of  certain  promo¬ 
tions  as  required  by  Agency  regulations. 

Making  security  decisions  as  to  granting  an  employee  a  crypto¬ 
graphic  clearance  under  regulations  for  such  clearance  enforced  by 
the  Department  of  State. 

Making  an  advisory  opinion  as  to  the  effect  on  an  employee's 
security  clearance  of  a  marriage  to  a  non  U.  S.  citizen. 

Reviewing  the  files  in  certain  cases  of  non-citizen  employees  of 
USIA  abroad  to  determine  whether  they  may  be  granted  a  security 
certification. 

Reviewing  the  files  of  former  Agency  employees  and  applicants 
never  employed  to  determine  what  investigative  material  must  be 
returned  to  the  Civil  Service  Commission  as  required  by  that  Com¬ 
mission. 

Forwarding  the  investigative  material  to  certain  designated  em¬ 
ployees  of  the  Personnel  Office  and  of  other  offices  of  USIA. 

Advising  duly  authorized  security  officers  of  other  agencies  of 
significant  security  data  in  the  file  of  an  Agency  employee  or  appli¬ 
cant. 

Advising  the  Civil  Service  Commission  that  significant  security 
or  suitability  data  was  developed  during  a  pre-employment  in¬ 
vestigation  of  an  applicant,  or  during  an  investigation  of  an  Agency 
employee  who  left  the  Agency’s  employment  prior  to  a  final  adjudi¬ 
cation  of  the  case.  ' 

To  determine  whether  the  Office  of  Security  has  previous  record 
of  individuals  or  organizations  of  interest  to  the  Agency  as  poten¬ 
tial  employees,  contractors  or  in  some  non-compensated  activity,  or 
previous  record  of  individuals  or  organizations  becoming  of  interest 
as  the  result  of  significant  identification  with  persons  or  organiza¬ 
tions  of  current  interest  to  the  Agency. 

To  determine  what  investigation  might  be  required  in  the 
processing  of  individuals  or  organizations  of  interest  to  the  Agency 
as  potential  employees  or  contractors,  or  in  non-compensated  use. 

To  determine  specific  areas  of  inquiry  by  Agents  of  the  Office  of 
Security  or  agents  of  other  federal  agencies  acting  in  our  behalf, 
engaged  in  the  various  types  of  security/suitability  investigations 
conducted  by  the  office,  i.e.,  applicant  interviews,  applicant  update 
investigations,  employee  investigations,  administrative  inquiries, 
debriefings  and  employee  interviews. 

To  determine  whether  periodic  updating  of  employee  security 
clearances  are  required  and  further  determine  the  appropriate  scope 
of  update  investigations. 

To  assist  in  determining  the  extent  to  which  allegations  against 
employees  or  applicants  should  be  investigated. 

Review  of  lOS  investigative  material  by  authorized  representa¬ 
tives  of  other  U.  S.  Government  agencies  having  security  or  suita¬ 
bility  interests. 

Furnish  to  the  Department  of  Justic  information  indicating  possi¬ 
ble  violation  of  criminal  laws. 

Review  for  research  projects  originating  from  within  and  outside 
lOS,  i.e.,  surveys  of  exhibit  guide  debriefings,  and  statistical  sur¬ 
veys  j’egarding  the  conduct  of  various  types  of  investigations  and 
the  results  thereof. 

To  determine  whether  debriefings  are  indicated. 

To  furnish  biographical  data  to  other  elements  of  the  agency. 

To  furnish  data,  to  the  extent  necessary  to  identify  the  individual 
adequately,  to  any  other  record  custodian  in  order  to  obtain  infor- 
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mation  relevant  to  a  legitimate  investigative  or  intelligence  interest 
of  the  U.S.  Information  Agency. 

To  provide  guidance  for  employees  having  had  and  anticipating 
contacts  with  certain  foreign  nationals. 

To  assess  recommendations  for  disciplinary  action  based  on 
violations  of  security  regulations. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Individual  files  are  used  by  the  Assistant  Director  (Security)  as 
reference  in  contacts  and  correspondence  with  USIA  Director. 
Deputy  Director,  General  Counsel,  Assistant  Directors  and  other 
USIA  personnel  when  necessaiy  to  resolve  specific  personnel 
security  matters.  In  addition,  files  are  also  used  by  him  in  cor¬ 
respondence  and  contacts  with  other  government  agency  officials 
when  necessary  to  inform  them  of  information  available  in  USIA 
Office  of  Security  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Various  written-entry  document  forms. 

Retrievability:  Indexed  by  serial  file  number  through  card  index 
by  name. 

Safeguards:  Persons  having  access  are  security-cleared  and  must 
establish  a  “need  to  know’’  the  information  under  routine  use  poli¬ 
cies  and  practices  established  by  Statute,  Executive  Order,  and 
Agency  Regulation.  When  not  in  personal  custody,  files  are  stored 
in  combination-locked  containers  or  intrusion  alarmed  area. 

Retention  and  disposal:  Records  are  retained  indefinitely,  with 
CSC  investigative  reports  returned  to  that  agency  and  the  balance 
of  records  sent  to  archival  storage  when  no  longer  active. 

System  manager(s)  and  address:  Assistant  Director  (Security),  U. 
S.  Information  Agency,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton.  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (Public  Information)  U. 
S.  Information  Agency.  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton.  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (Public  Information)  U.  S.  Infor¬ 
mation  Agency,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.  C. 
20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Biographic  and  personal  history  infor¬ 
mation  furnished  voluntarily  by  applicants  and  employees. 

Reports  of  Investigation  conducted  by  the  Civil  Service  Commis¬ 
sion,  the  Federal  Bureau  of  Investigation,  the  Department  of  State 
and  other  government  investigative  agencies. 

Reports  of  Investigation  conducted  by  the  Office  of  Security, 
USIA. 

Investigative  sources  include  information  furnished  by  the  sub¬ 
ject  of  the  investigation  during  personal  interviews,  record  checks 
at  other  government  agencies,  records  of  professional  organiza¬ 
tions.  real  estate  and  rental  agencies,  baptismal  records,  police  and 
credit  records,  interviews  of  former  and  present  employers,  super¬ 
visors,  references,  teachers,  neighbors  and  other  acquaintances. 
Educational  and  medical  records  are  also  checked  when  ap¬ 
propriate. 

Intelligence  reports  relating  to  USIA  interests  which  are 
furnished  by  other  federal  agencies. 

Various  public  records  and  indices  such  as  those  produced  by 
committees  of  Congress. 

Information  furnished  by  employees  of  USIA,  employees  of 
other  government  agencies,  non  governmental  entities  or  members 
of  the  public  at  large  who  occasionally  furnish  information  to  USIA 
in  the  interests  of  national  security  or  the  integrity  of  the  federal 
service. 

USIA-26 

System  name:  Press  Service  Contributors — IPS — USIA 

System  location:  U.  S.  Information  Agency,  Press  and  Publication 
Service,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Free-lance 
writers,  photographers  and  artists  who  are  available  to  USIA  on  an 
intermittent,  fixed-fee  basis  to  perform  services  for  the  Agency 
outside  of  Washington,  D.C.;  authors  of  newspaper  and  magazine 
articles. 
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Categories  of  records  in  the  system:  Copies  of  purchase  orders  is¬ 
sued  to  contributors;  biographic  data  on  contributors,  including  ad¬ 
dresses.  phone  numbers,  type  of  security  clearances,  specialties, 
foreign  languages;  data  on  number  of  times  contributors  have  been 
used  and  fees  paid  for  services;  cross-indexed  records,  by  author, 
of  newspaper  and  magazine  articles  for  which  reprint/translation 
rights  have  been  obtained  covering  republication  by  USIA/USIS 
and/or  the  local  press  outside  the  United  States. 

Authority  for  maintenance  of  the  system:  lA-PR  19-1.  103  issued 
under  authority  of  5  USC  Chap.  3  and  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949  (P.  L.  152,  81st  Congress)  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (rf  such  uses:  Reference  material  used 
to  select  writers,  artists  and/or  photographers,  as  required,  to  pro¬ 
vide  coverage  of  newsworthy  events,  such  as,  interviews  with 
foreign  visitors  and  students,  and  coverage  of  conferences  outside 
of  Washington,  D.  C.;  also  used  to  determine  the  type  of  security 
clearance  held  by  contributor  before  granting  an  assignment;  used 
to  check  on  completion  of  assignment  before  payment  for  services 
is  approved;  for  office  reference  in  identifying  articles,  locating 
authors,  checking  the  extent  of  rights  previously  obtained  and  for 
use  in  the  Agency’s  Overseas  Information  Program.  Also  see  Prefa¬ 
tory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  tfie  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.  S.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Purchase  order  paper  records  in  files  folders.  Biographic 
data  is  kept  on  3  x  S  cards. 

Retrievability:  By  name  and  geographic  location  of  the  contribu¬ 
tor;  author  files  maintained  alphabetically  by  name: 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Purchase  orders  retained  for  two  years 
and  then  destroyed.  Biographic  data  retained  until  contributor  is  no 
longer  available,  has  died  or  moved;  author  index  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Executive  Office,  Press  and 
Publications  Service,  1776  Pennsylvania  Ave.,  N.  W.,  Washington, 
D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Referrals  by  city  editors  of  local 
newspapers;  other  free-lance  contributors;  biographic  data  provided 
by  individual  concerned;  data  on  authors  obtained  from  the 
newspaper  or  magazine  article  in  which  the  original  article  ap¬ 
peared,  from  the  author  directly  or  from  standard  references  such 
as  “Who’s  Who’’  and  “Editorand  Publisher.’’ 

USIA— 27 

System  name:  Press  Service  Photographer  File— IPS— USIA 

System  location:  U.  S.  Information  Agency,  Press  and  Publica¬ 
tions  Service,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Free-lance 
photographers  and  picture  agents;  prominent  Americans. 

Authority  for  maintenance  of  the  system:  Personal  data  on  free¬ 
lance  photographers  such  as  name,  address,  telephone  number, 
price  charged  for  services,  specialties,  availability  of  rights,  previ¬ 
ous  USIA  assignments,  evaluations  of  photographer’s  work;  photo¬ 
graphs  of  prominent  Americans. 

Authority  for  maintenance  of  the  system:  IAPR-191.103  issued 
under  authority  of  5  USC  Chap.  3,  and  the  Federal  Property  and 
Administrative  Services  Act  of  1949  (P.  L.  152,  81st  Congress),  as 
amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  acquire  existing  pic¬ 
tures;  to  select  photographers  for  specific  assignments;  for  general 
photo  research;  for  use  in  the  Agency’s  Overseas  Information  Pro¬ 
gram.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.  S.  Information  Agency,  but  records  may 
be  released  to  other  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Card  file  and  paper  records  in  file  folders;  mounted  and 
unmounted  prints;  3x5  index  cards  and  35  mm  and  4x5  trans¬ 
parencies. 

Retrievability:  By  name  of  the  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Paper  records  on  photographers  are  main¬ 
tained  y  indefinitely,  or  until  individual  is  no  longer  available  for 
assignment;  picture  files  retained  indefinitely  or  until  no  longer  use¬ 
ful;  outdated  pictures  retired  to  Federal  Records  Center. 

System  managerfs)  and  address:  Executive  Office,  Press  and 
Publication  Service,  1776  Pennsylvania  Ave.,  N.  W.,  Washington, 
D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  concerned 
appear  in  the  Rules  Section  of  the  Federal  Register. 

Record  source  categories:  From  the  individuals  concerned;  from 
publications,  photo  agencies  and  photographer  associations;  photos 
taken  by  USIA  photographers  or  obtained  from  various  news  ser¬ 
vices. 

USIA— 28 

System  name:  Printout  of  Minority  Group  Designator  (MGD)  Data 
System  lEO — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Equal  Em¬ 
ployment  Opportunity,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  USIA. 

Categories  of  records  in  the  system:  Computer  printout  containing 
names  of  all  USIA  employees  identified  by  name,  sex.  race,  na¬ 
tional  origin,  grade  and  wage  scale. 

Authority  for  maintenance  of  the  system:  Draft  FPM  713,  and 
Public  I>aw  93-571—5  USC  522  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  compile  statistical 
records  of  minority  and  female  employment  and  promotion  within 
the  Agency;  for  inclusion  in  Agency’s  Equal  Employment  Opportu¬ 
nity  Affirmative  Action  Plan;  for  determinations  in  complaints  of 
discrimination.  Also  see  Prefatory  Statement  of  General  Routine 
Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  Civil  Service  Commission. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders  (computer  reports). 

Retrievability:  By  name,  sex,  race,  national  origin,  grade  and 
wage  scale. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  maintained  indefinitely. 
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System  manager(s)  and  address:  Assistant  Director  (USIA),  Equal 
Employment  Opportunityn  17S0  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  employee  concerned;  USIA 
personnel  data;  visual  inspection  of  the  employee. 

USIA— 29 

System  name:  Recruitment,  Contractor  and  Vendor 

File— lOR— USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Research, 
1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Job  applicants; 
prospective  contractors  or  vendors  (or  principals  of  firms);  and  any 
other  individuals  from  whom  services  (whether  compensated  or 
not)  may  be  formally  solicited  by  the  Office  of  Research. 

Categories  of  records  in  the  system:  Resumes,  employment  inqui¬ 
ries  and  related  correspondence;  records  on  the  security  clearance 
status  of  prospective  contractors  or  vendors. 

Authority  for  maintenance  of  the  system:  USIA's  Manual  of 
Operations  and  Administration,  Part  VIII;  Federal  Records  Act,  44 
use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  review  qualifications 
of  candidates  for  employment;  to  comply  with  security  regulations 
in  procurement  actions  or  when  soliciting  services  from  outsiders. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

This  information  is  not  normally  available  to  individuals  or  agen¬ 
cies  outside  the  U.  S.  Information  Agency,  but  it  may  be  released 
to  other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabillty:  Indexed  alphabetically  by  the  name  of  the  in¬ 
dividual. 

■  Safeguards:  Files  are  kept  in  bar-lock  file  cabinets. 

Retention  and  disposal:  Security  clearance  status  records  on  con¬ 
tractors  and  vendors  maintained  indefinitely;  employment  applica¬ 
tions  and  inquiries  are  retained  for  two  years  or  as  long  as  there  is 
an  interest  or  prospect  of  employment  of  the  individual,  at  which 
time  records  are  disposed  of  in  accordance  with  internal  disposal 
requirements. 

System  manager(s)  and  address:  Executive  Officer,  Office  of 
Research,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W., Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individuals  concerned  and 
from  USIA’s  Office  of  Security. 

USIA— 30 

System  name:  Recruitment  Records — IGC — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
legal  and  summer  intern  positions. 


Categories  of  records  in  the  system:  Inquiries  from  attorneys  and 
law  students  seeking  employment  with  the  Office  of  the  General 
Counsel,  resumes  and  responses  to  inquiries. 

Authority  for  nuuntenance  of  the  system:  Federal  Records  Act  of 
1950,  as  amended,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  and 
screening  of  candidates  for  vacancies  on  the  Agency’s  legal  staff. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Info.mation  in  these  records  is  not  normally  made  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are,  kept  one  year  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Administrative  Assistant,  Office 
of  the  General  Counsel,  1750  Pennsylvania  Ave.,  N.  W.,  Washing¬ 
ton,  D. C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories;  Unsolicited  inquiries  and  job  applica¬ 
tions  received  from  individuals  who  are  seeking  employment  with 
USIA’s  legal  staff. 

USIA— 31 

System  name:  Recruitment  Records — IPT — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  g  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  C  Street,  S.  W.,  Washington,  D.C.  20547. 

Categf>ries  of  individuals  covered  by  the  system:  Applicants  for 
foreign  service  or  domestic  employment;  applicants  for  personnel 
or  management  intern  positions;  employees  hired  under  the  worker- 
trainee  program;  individuals  certified  by  the  Civil  Service  Commis¬ 
sion  for  appointment  consideration. 

Categories  of  records  in  the  system:  Employment  application 
forms;  resumes  and  replies  to  employment  inquiries;  personnel 
security  data  forms;  results  of  written  examinations;  notes  on  inter¬ 
views  by  selection  panels;  records  on  avaUability  of  job  applicants; 
CSC  employment  certificates. 

Authority  for  maintenance  of  the  system:  44  USC  3101;  FPM  333 
Subch.  1-1,  FPM  Chap.  713,  FPM  Bulletin  713-31,  FPM  332,  Ap¬ 
pendix  B,  FPM  Chap.  731,  FPM  Chap.  732. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Used  for  recruitment  and 
evaluating  employment  applicants;  to  determine  Agency  employ¬ 
ment  needs;  evaluation  of  minority  hiring  practices;  selection  of 
candidates  for  intern  and  other  programs;  evaluation  of  progress  of 
employees  on  worker-trainee  programs;  monitor  status  of  pre-em¬ 
ployment  security  investigation.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are:  the  Civil  Service  Commission;  the  Director 
General  of  the  Foreign  Service,  U.  S.  Department  of  State;  ac¬ 
credited  investigators. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 
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Polkict  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  of  successful  employment  can¬ 
didates  transferred  to  official  personnel  folder;  records  of  unsuc¬ 
cessful  candidates  destroyed;  CSC  certificates  retained  indefinitely; 
security  files  destroyed  after  candidate  is  given  security  clearance; 
other  records  retained  indefinitely  or  disposed  of  in  accordance 
with  Agency’s  internal  regulations. 

System  managerts)  and  address:  Chief,  Personnel  Operations  Divi¬ 
sions,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20S47. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20S47. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Employment  applicants;  college  trans¬ 
cripts  and  other  recruitment  sources;  test  scores  provided  by  test¬ 
ing  Agency;  notes  prepared  by  selection  panels;  the  Civil  ^rvice 
Commission;  USIA  Office  of  ^curity. 

USIA— 32 

System  name:  Senior  Officer  and  Prominent  Employee  Information 
FUes  I/R— USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Public  In¬ 
formation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Leaders  of  the  U. 
S.  Information  Agency  and  other  prominent  employees. 

Categories  of  records  in  the  system:  Photographs,  biographic  data 
sheets  and  past  press  releases. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  responding  to  press 
inquiries  and  in  the  preparation  of  Agency  press  releases  concern¬ 
ing  leaders  of  the  U.  S.  Information  Agency  and  prominent  em¬ 
ployees.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

While  this  information  is  generally  available  to  the  public  upon 
request,  it  may  also  be  released  to  other  government  agencies  who 
have  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  and  photographs  in  file  folders. 

Retrievability:  By  name  of  the  individual  employee. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  disposed  of  upon  separation 
of  the  employee. 

System  manager(s)  and  address:  Deputy  Assistant  Director,  Public 
Information,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  Department  of  State’s  Biographic 
Register;  from  the  individual  concerned;  copies  of  press  releases 
concerning  the  individual. 


USIA— 33 

System  name:  Senior  Officer  Files — IPT — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  Personnel 
&  Training,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C. 
20547,  and  300  ‘C’  Street,  S.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Employees  in 
grades  GS-14,  15,  16,  17,  18  and  foreign  service  officer  class 
equivalents  (FSIO,  FSR,  FSLR-1,2,3.) 

Categories  of  records  in  the  system:  Biographical,  professional  and 
experience  information  on  employees  nominated  for  senior  level 
positions,  position  descriptions  and  position  evaluations. 

Authority  for  maintenance  of  the  system:  FPM  305,  Supp.  305-1, 
FPM-300  Subch.  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  material  for 
the  Director’s  staff,  element  heads  and  personnel  officers;  place¬ 
ment  of  high  level  employees  in  proper  management  positions  and 
to  insure  their  consideration  for  vacancies  government-wide;  used 
by  personnel  officers  for  personnel  management  functions; 
requested  from  time  to  time  by  CSC,  OMB  and  Congress  for  posi¬ 
tion  control  of  supergrade  employees.  Also  see  Prefatory  Statement 
of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  are:  the  Civil  Service  Commission;  the  Office  of 
Management  and  Budget;  the  Congress;  persoimel  officers  in  other 
government  agencies  as  a  result  of  a  transfer  or  potential  transfer 
of  the  individual  to  whom  the  records  pertain. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  and  grade  of  individual,  or  combinations 
of  name  and  grade. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  maintained  indefinitely,  or  until 
employee  is  separated,  at  which  time  pertinent  information  is  filed 
in  the  official  personnel  folder;  all  other  material  is  destroyed  as 
provided  in  Agency  internal  regulations. 

System  manager(s)  and  address:  Chief,  Personnel  Operations  Divi¬ 
sion,  1776  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  shouid  be 
addressed  to:  Assistant  Director,  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Official  Personnel  Folders;  from  the 
employee;  element  heads;  position  classifiers. 

USIA— 34 

System  name:  Speaker  File — lAA — USIA 

System  location:  Office  of  the  Assistant  Director  (Africa),  U.  S. 
Information  Agency,  Room  519,  1750  Pennsylvania  Ave.,  N.  W., 
Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Artists  and 
Speakers  considered  qualified  to  conduct  programs  at  USIA’s  over¬ 
seas  posts  in  sub-Sahara  Africa. 

Categories  of  records  in  the  system:  Biographic  data  on  speakers 
and  artists;  evaluation  of  reports  of  past  service;  itineraries. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  basic  person¬ 
nel  and  program  information  in  order  to  arrange  regional  schedules 
for  speakers  and  artists.  Also  see  Prefatory  Statement  of  General 
Routine  Uses. 
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Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties.  Information  in  these  records  is  not 
normally  made  available  to  individuals  or  agencies  outside  USIA, 
but  records  may  be  released  to  other  government  agencies  who 
have  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  held  as  long  as  the  individual 
is  a  prospective  speaker  or  artist. 

System  manager(s)  and  address:  Regional  Cultural  Affairs  Officer, 
Office  of  the  Assistant  Director  (Africa),  U.S.  Information  Agency, 
1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Originated  through  correspondence  with 
speakers  and  correspondence  with  individual  USIA  posts  overseas. 

USIA— 35 

System  name:  Speaker  File — lEA — USIA 

System  location:  U.  S.  Information  Agency,  Office  of  the 
Assistant  Director,  East  Asia  and  Pacific,  1750  Pennsylvania  Ave., 
N.  W.,  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  Prospective  in¬ 
dividual  and  actual  speakers  at  USIA  overseas  posts  in  the  East 
Asia  and  Pacific  geographic  area.  Speakers  may  include  STAGS, 
volunteers,  U.  S.  Government  officials,  and  others. 

Categories  of  records  in  the  system:  Biographic  data  on  prospec¬ 
tive  speakers,  including  lists  of  topics,  dates  of  previous  service  to 
USIA,  travel  vouchers  processed,  amounts  charged  Agency  and 
method  of  payment,  and  in  some  cases,  evaluations  Of  speakers  by 
overseas  posts. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act,  44 
use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographic  data  and 
evaluations  of  speakers  and  their  suitability  to  engage  in  Agency 
programs.  Also  see  Prefatory  Statement  of  (General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.  S.  Informa¬ 
tion  Agency  is  the  U.  S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets,  available  only  to 
authorized  persons. 

Retention  and  disposai:  Retained  as  long  as  the  speaker  has  topi¬ 
cality  for  area  programs.  Records  are  destroyed  thereafter  in  ac¬ 
cordance  with  Agency’s  internal  records  retirement  procedures. 

System  manager(s)  and  address:  Program  Coordinator,  Office  of 
the  Assistant  Director,  East  Asia  and  Pacific,  1750  Pennsylvania 
Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 


Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Originated  through  correspondence  with 
speakers  and  correspondence  with  individual  USIA  posts  overseas. 

USIA— 36 

System  name:  Speaker  Name  Files — ICS — USIA 

System  location:  U.  S.  Information  Agency,  1717  H  Street,  N. 
W..  Washington,  D.  C.  20547. 

Categories  of  individuals  covered  by  the  system:  American  spe¬ 
cialists  and  experts  in  a  variety  of  fields  who  have  participated  or 
been  considered  for  participation  in  the  Volunteer  Speakers  Pro¬ 
gram. 

Categories  of  records  in  the  system:  A  typical  file  contains  the  fol¬ 
lowing  information  on  or  about  speakers  and  prospective  speakers 
in  the  Volunteer  Speakers  Program  administered  by  the  U.  S.  Infor¬ 
mation  Agency:  Biographic  data  including  education  and  profes¬ 
sional  experience,  correspondence  between  the  speaker  and  ICS 
and  communications  between  the  Agency  and  its  overseas  posts  re¬ 
garding  the  speaker’s  participation  in  the  program.  Many  of  these 
files  also  include  the  results  of  requests  for  security  information 
from  the  Office  of  Security,  USIA. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11034  and  Executive  Order  No.  11034  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Speakers  files  are  used 
routinely  by  program  development  officers,  program  assistants  and 
clerical  personnel  in  the  daily  conduct  of  the  speaker  program. 
They  are  occasionally  consulted  by  other  Agency  personnel  for 
such  purposes  as  preparing  advance  publicity  on  speakers  who  will 
lecture  abroad  under  USIS  auspices.  Also  see  Prefatory  Statement 
of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.  S.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  * 

Storage:  The  files  are  stored  in  individual  folders  by  name  and 
consist  of  the  types  of  information  specified  under  “Category  of 
Record.’’ 

Retrievability:  File  folders  are  indexed  alphabetically  by  name 
and  filed  under  five  major  subjects:  Arts  and  Humanities, 
Economics,  International  Political  and  Security  Affairs,  Political 
and  Social  Processes,  and  Science  and  Technology. 

Safeguards:  The  files  are  kept  in  locked  file  cabinets  and,  when 
open  during  office  hours,  are  always  tended  by  one  or  more  em¬ 
ployees.  Only  appropriate  personnel  are  normally  allowed  to  con¬ 
sult  these  files  routinely.  Other  Agency  personnel  wishing  to  con¬ 
sult  them  are  asked  to  identify  themselves.  U.  S.  government  per¬ 
sonnel  other  than  USIA  very  rarely  seek  access  to  these  files. 
When  they  do,  they  are  asked  to  produce  specific  identification. 

Retention  and  disposal:  These  records  are  normally  maintained 
for  approximately  3  years.  Afterward,  they  are  retired  to  the  USIA 
archives  for  a  period  of  from  5-7  years. 

System  manager(s)  and  address:  Speaker  Coordinator,  U.  S.  Infor¬ 
mation  Agency,  1717  H  Street,  N.  W.,  Washington,  D.  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.  W.,  Washington,  D.  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Without  significant  exceptions,  the  in¬ 
formation  on  individuals  maintained  in  these  files  has  come  from 
the  individual  concerned  or,  occasionally,  from  others  at  the 
request  of  that  individual. 
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FEDERAL  POWER  COMMISSION 
PRIVACY  ACT  OF  1974 
Notice  of  Existence  and  Character  of 
Systems  of  Records 

The  Privacy  Act  of  1974,  Pub.  L.  No. 
93-579  (88  Stat.  1896) ,  requires  that  each 
agency  publish  at  least  annually  a  notice 
of  the  existence  and  character  of  each 
“system  of  records,”  as  defined  in  5  U.S.C. 
552(a)  (5),  which  the  agency  maintains. 
Such  notice  is  to  contain  for  each  sys¬ 
tem  of  records  a  description  of  the  name; 
location:  categories  of  individuals  on 
whom  the  records  are  maintained:  the 
categories  of  records:  each  routine  use 
of  the  records,  as  defined  in  5  U.S.C. 
552(a)(7):  the  policies  and  practices 
governing  storage,  retrievability,  access 
controls,  retention,  and  disposal  of  the 
records:  the  title  and  business  address  of 
the  agency  official  responsible  for  the  sys¬ 
tem  of  records:  agency  procedures  for 
notification,  access,  and  contest  of  the 
records  in  each  system:  and  the  cate¬ 
gories  of  the  sources  of  the  records  in 
each  system.  5  U.S.C.  552a(e)  (4) . 

Pursuant  to  these  provisions.  Section 
309  of  the  Federal  Power  Act,  as  amended 
(49  Stat.  858-859:  16  U.S.C.  825h).  and 
Section  16  of  the  Natural  Gas  Act,  as 
amended  (52  Stat.  830:  15  U.S.C.  717o). 
notice  is  hereby  given  that  the  Federal 
Power  Commission  proposes  to  adopt  the 
notice  of  its  systems  of  records  as  set 
forth  below.  In  addition,  there  are  rec¬ 
ords  which  the  Coinmission  maintains 
which  are  considered  by  the  Commis¬ 


sion  to  fall  outside  of  the  requirements 
of  the  Privacy  Act  and  therefore  are 
not  included  in  this  notice. 

Any  interested  person  may  submit  to 
the  Federal  Power  Commission,  Wash¬ 
ington,  D.C.  20426,  not  later  than 
September  26,  1975,  comments  or  sug¬ 
gestions  in  writing  concerning  all  or  part 
of  the  notice  proposed  herein.  All  such 
submittals  will  be  placed  in  the  Com¬ 
mission’s  public  files  and  will  be  avail¬ 
able  for  public  inspection  at  the  Com¬ 
mission’s  Office  of  Public  Information, 
Washington,  D.C.  20426,  during  regular 
business  hours.  The  Commission  will 
consider  all  such  submittals  before  acting 
on  the  matters  proposed  herein.  An  orig¬ 
inal  and  14  Conformed  copies  should  be 
filed  with  the  Secretary  of  the  Commis¬ 
sion.  Submittals  to  the  Commission 
should  indicate  the  name,  and  mailing 
address  of  the  person  filing  the  comments 
or  suggestions. 

The  Secretary  shall  cause  prcwnpt 
publication  of  this  notice  to  be  made  in 
the  Federal  Register. 

By  direction  of  the  Commission. 

Alphabetical  List  of  Systems  Names 

Appeals.  Grievances,  and  Complaints  Records 
Applications  for  Interlocking  Directorates 
Under  the  Federal  Power  Act  Maintained 
In  the  Public  Piles 

Applications  for  Interlocking  Directorates 
Under  the  Federal  Power  Act  Maintained 
Under  Security 

Biographical  Material  on  Chairmen,  Vice 
Chairmen,  Commissioners,  Secretaries,  and 
Assistant  Secretaries  of  the  Federal  Power 
Commission 


Biographical  Material  on  Key  Staff  Members 
of  the  Federal  Power  Commission 
Blood  Donor  Records 

Claims  by  Employees  for  Losses  of  Personal 
Property 

Committee  Memberships  and  Assignments 
Computer  Usage  Production  Statistics  for 
the  Office  of  Regulatory  Information  Sys¬ 
tems 

Congressional  Correspondence  Pile  Main¬ 
tained  In  the  Bureau  of  Power 
Congressional  Correspondence  Pile  Main¬ 
tained  In  the  Office  of  the  General  Counsel 
Correspondence  File  Maintained  In  the 
Bureau  of  Natural  Gas 
Data  Operator  Performance  Statistics  for  the 
Office  of  Regulatory  Information  Systems 
Data  Sources,  within  Regulated  Industries 
Employee  Conduct  Records 
Mailing  List  for  Information  Concerning  Ap¬ 
plications  for  Interlocking  Directorates 
Mailing  List  for  Information  Concerning 
Electric  Adequacy  and  Reliability 
Mailing  List  for  Information  Concerning  En¬ 
ergy  Consumption  and  Demand 
Mailing  List  for  Official  Publications 
Mailing  List  for  Press  Releases 
Pay  and  Pay- Related  Records  (Pasrroll, 
Travel,  Attendance,  Leave] 

Personnel  Investigations  Records  - 1  Security 
and  Suitability] 

Personnel  Records  ]  General  | 

Recruiting,  Examining,  Promotion,  and 
Placement  Records 

Retirement,  Life  Insurance,  and  Health  Bene¬ 
fits  Records  Time  Distribution  Reports 
The  Secretary  shall  cause  prompt 
publication  of  this  notice  to  be  made  in 
the  Federal  Register. 

By  direction  of  the  Commission. 

Kenneth  F.  Plumb, 

Secretary. 
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FEDERAL  POWER  COMMISSION 


FPC-1 

System  name:  Appeals,  Grievances  and  Complaints  Records  -  FPC 
(NOTE:  This  records  system  supplements  the  Appeals. 
Grievances,  and  Complaints  Records  System  of  the  Civil  Ser¬ 
vice  Commission). 

System  location: 

Office  of  the  Executive  Director 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Office  of  Administrative  Law  Judges 

Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 
Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 
Office  of  the  General  Counsel 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Office  of  Individual  Investigators  and  Counselors 
Equal  Employment  Opportunity  Office 
Federal  Power  Commission 
825  North  Capitol  Street.  N.E. 

Washington,  D.  C.  20426 

The  National  Personnel  Records  Center 

111  Winnebargo  Street 

St.  Louis,  Missouri  63118 

Categories  of  individuals  covered  by  the  system;  Applicants  for 
FPC  employment,  current  and  former  FPC  employees,  agencies, 
and  annuitants  who  appeal  from  a  determination  made  by  an  offi¬ 
cial  of  the  FPC  or  the  Civil  Service  Commission  to  the  Civil  Ser¬ 
vice  Commission,  a  board  established  to  adjudicate  appeals,  or  to 
the  FPC. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  the  FPC  or  the  Civil  Service  Commission  affecting  an 
individual.  The  records  include  counseling  records,  decisions  or 
determinations,  case  disposition  reports  to  the  Civil  Service  Com¬ 
mission,  intra-office  and  interoffice  communications,  and 
schedules,  tabulations,  lists,  and  organizational  charts  which  con¬ 
tain  personal  information. 

Authoritv  for  maintenance  of  the  system:  15  U.,S.C.  717o;  16  U.S.C. 
825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  adjudicate  the  appeal,  complaint,  or  grievance. 

b.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

c.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa¬ 
tion  Act. 

d.  To  disclose  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  in 
order  to  obtain  information  relevant  to  an  FPC  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

e.  To  disclose  to  a  Federal  agency  or  the  D.  C.  Government,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuing  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter. 

f.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation,  to  serve 
as  a  data  source  for  disciplining  the  individual  or  other  FPC  em¬ 
ployee. 

g.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies  compiled  by  the  staff  or  contractor  of  the  Federal 

Power  Commission. 


h.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  inspections  or 
audits  of  FPC  operations. 

i.  By  the  Federal  Power  Commission  and/or  Civil  Service  Com¬ 
mission  for  purposes  of  making  a  decision  when  an  individual  is 
questioning  the  validity  of  a  specific  document  in  his  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  The  records  are  maintained  in  metal  file  cabinets 
with  manipulation  proof  combination  lock.  Access  is  limited  to 
those  whose  officiaJ  duties  require  access.  Personnel  screening  is 
employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  After  the  FPC  or  other  decision  in  a  case, 
other  than  an  equal  employment  opportunity  complaint,  all  records 
oertaining  to  the  closed  case  are  transferred  to  the  Office  of  Per¬ 
sonnel  Programs.  After  the  FPC  or  other  decision  in  an  equal  em¬ 
ployment  opportunity  complaint,  all  records  pertaining  to  the  closed 
case  are  maintained  in  the  Office  of  the  Executive  Director.  If  an 
FPC  decision  is  not  appealed  to  the  Civil  Service  Commission  or 
appeal  board,  as  appropriate,  the  records  are  maintained  up  to  two 
years  and  are  transferred  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri.  The  FPC  Equal  Employment  Opportu¬ 
nity  counselors  maintain  case  records  which  are  not  used  as  a  basis 
of  an  EEO  complaint  for  one  year.  The  disposition  of  these  records 
is  handled  pursuant  to  applicable  GSA  regulations  and/or  applicable 
internal  administrative  directives. 

System  manager(s)  and  address: 

a.  Equal  employment  opportunity  complaints  records: 

Executive  Director 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

b.  Ail  other  appeals,  grievances,  and  complaints: 

Director,  Ofrice  of  Personnel  Programs 
Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

-  Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.22l. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains. 

b.  Federal  Power  Commission  and/or  Civil  Service  Commission 
officials. 

c.  Affidavits  or  statements  from  employee. 

d.  Testimonies  of  witnesses. 

e.  Official  documents  relating  to  the  appeal,  grievance,  or  com¬ 
plaint.  ' 

f.  Correspondence  from  specific  organization  or  persons. 

FPC-2 

System  name:  Applications  for  Interlocking  Directorates  Under  the 
Federal  Power  Act  Maintained  in  the  Public  Files — FPC 

System  location: 

Section  of  Records  and  Dockets 
Office  of  Administrative  Operations 
Federal  Power  Commission 
825  th  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 
Office  of  Public  Information 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 
Lansburgh  Storage  Warehouse  . 

Office  of  Administrative  Operations 
Federal  Power  Commission 
410  8th  Street,  N.  W. 

Washington,  D.  C. 
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Categories  of  individuals  covered  by  the  system:  Officers  and 
directors  of  regulated  public  utilities  who,  in  accordance  with  Sec¬ 
tion  305(b)  of  the  Federal  ‘Act  (16  U.S.C.  825b)),  file  for  permission 
to  hold  the  position  of  officer  or  director  of  more  than  one  pubiic 
utility,  of  a  public  utility  and  certain  financialinstitutions  authorized 
to  market  public  utility  securities,or  of  a  public  utility  and  a  com¬ 
pany  supplying  such  utilitywith  electrical  equipment. 

Categories  of  records  in  the  system:  This  system  of  records  in¬ 
cludes  the  following  information  for  each  individual:  the  name  of 
the  applicant;  the  docket  number  of  his  application,  the  position  he 
is  applying  for;  the  date  of  the  application  .and  a  copy  of  the  appli¬ 
cation;  the  date  of  the  notice  and  a  copy  of  the  notice  of  the  appli¬ 
cation;  the  date  of  the  order  and  a  copy  of  the  order  granting  or 
denying  the  application;  the  date  of  the  hearing  if  applicable;  and  a 
copy  of  any  petitions  to  intervene. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825d(b);  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  as  a 
file  by  the  staff  of  the  Commission  whose  official  duties  require  ac¬ 
cess  in  deciding  whether  or  not  to  grant  the  application  and  is  used 
as  a  record  of  such  proceedings.  The  records  are  also  available  to 
the  general  public  pursuant  to  the  Freedopi  of  Information  Act,  5 
U.S.C.  552,  as  amended. 

Policies  and  practices  for'  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  on  shelves. 

Retrievability:  These  records  are  filed  by  docket  number  and  are 
cross-referenced  by  the  name  of  the  individual  on  whom  they  are 
maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  for  one 
year  after  the  applicant  dies  or  ten  years  after  notice  of  termination 
of  his  authorization.  The  disposition  of  these  records  is  handled 
pursuant  to  applicable  GSA  regulations  and/or  applicable  internal 
administrative  directives. 

System  managcr(s)  and  address: 

Secretary  of  the  Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington  D.C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained  and  thestaff  of  the  Federal  Power  Commission. 

FPC-3 

System  name:  Applications  for  Interlocking  Directorates  Under  the 
Federal  Power  Act  Maintained  Under  Security —  FPC 

System  location: 

Division  of  Audits ' 

Office  of  Accounting  and  Finance 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.C.  20426 
Section  of  Records  and  Dockets 
Office  of  Administrative  Operations 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 

Office  of  the  Assistant  General  Counsel  for  Hydroelectric  and 
Corporate  Regulation 
Office  of  the  General  Counsel 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Officers  and 
directors  of  regulated  public  utilities  who,  in  accordance  with  Sec¬ 
tion  305(b)  of  the  Federal  Act  (16  U.S.C.  825b)),  file  for  permission 
to  hold  the  position  of  officer  or  director  of  more  than  one  public 
utility,  of  a  public  utility  and  certain  financial  institutions 
authorized  to  market  public  utility  securities,  or  of  a  public  utility 
and  a  company  supplying  such  utility  with  electrical  equipment. 

Categories  of  records  in  the  system:  This  system  of  records  in¬ 
cludes  the  following  information  for  each  individual:  a  copy  of  the 
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application  for  an  interlocking  directorate,  a  copy  of  the  FPC’s 
order  granting  or  denying  the  application,  a  copy  of  the  FPC  staff 
recommendation,  and  other  supplementary  information  prepared  by 
the  FPC  staff,  if  applicable. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825d(b):  16  * 
U.S.C.  825h:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
aies  of  users  and  the  purposes  of  such  uses:  'The  system  is  used  as  a 
working  file  by  the  staff  of  the  Commission  whose  official  duties 
require  access  in  deciding  whether  or  not  to  grant  the  application 
and  is  used  as  a  record  of  such  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  in  metal  file 
cabinets  in  a  secured  room. 

Retrievability:  These  records  are  indexed  by  the  names  of  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  An  ac¬ 
counting  is  made  of  removal  of  the  records  from  the  storage  area. 

Retention  and  disposal:  These  records  are  maintained  until  the  ap¬ 
plicant  dies.  Their  disposition  is  handled  pursuant  to  applicable 
GSA  regulations  and/or  applicable  internal  directives. 

System  manager(s)  and  address: 

Chief,  Division  of  Audits 
Office  of  Accounting  and  Finance 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  tifying  information  as  required  pursuant  to 
18  CFR  3b.224. 

Record  source  categories:  Individuals  on  whom  the  records  per¬ 
tain  and  staff  of  the  Federal  Power  Commission. 

FPC-4 

System  name:  Biographical  Material  on  Chairmen,  Vice  Chairmen, 
Commissioners,  Secretaries,  and  Assistant  Secretaries  of  the 
Federal  Power  Commission — FPC 

System  location: 

Office  of  the  Secretary 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  Chairmen,  Vice  Chairmen,  Commissioners,  Secretaries  and 
Assistant  Secretaries  of  the  Federal  Power  Commission 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  (where  applicable)  the  following  information  on  each  in¬ 
dividual:  name,  date  nominated,  date  confirmed,  date  of  designa¬ 
tion,  date  of  oath  of  office,  term  of  office,  home  state,  political  af¬ 
filiation,  date  first  in  endance  at  a  Commission  meeting,  date  of  ex¬ 
piration  of  term,  date  of  resignation,  and  date  deceased. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  7l7o;  16 
U.S.C.  825h:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
to  determine  information  on  the  Chairmen,  Vice  Chairmen,  Com¬ 
missioners,  Secretaries,  and  Assistant  Secretaries  of  the  Federal 
Power  Commission,  and  are  available  to  the  general  public  pursuant 
to  the  Freedom  of  Information  Act,  5  U.S.C.  552,  as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  file  folders  and  in  3-ring 
binders  in  a  metal  file  cabinet. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 
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Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  retained  indefinitely 
and  are  updated  periodically. 

System  managerfs)  and  address: 

Secretary  of  the  Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington.  D.  C. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Official  White  House  releases; 
newspapers;  minutes  of  Commission  meetings. 

FPC-5 

System  name:  Biographical  Material  on  Key  Staff  Members  of  the 
Federal  Power  Commission — FPC 

System  location: 

Office  of  Public  Information 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington.  D.  C. 

Categories  of  individuals  covered  by  the  system:  Key  staff  mem¬ 
bers  currently  employed  by  the  Federal  Power  Commission. 

C'ategories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  biographical  material  on  key  staff  members  of  the  Federal 
Power  Commission  including:  date  and  place  of  birth,  marital 
status,  number  of  children,  educational  background,  past  working 
experience,  honors  or  awards,  published  materials,  and  military  ex¬ 
perience  and  honors. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  authorized  Federal  Power  Commission  personnel  whose  official 
duties  require  access  in  preparation  of  news  releases  to  announce 
appointments  or  promotions  of  key  staff  members,  and  are  availa¬ 
ble  to  the  general  public  pursuant  to  the  Freedom  of  Information 
Act.  5  U.S.C.  552,  as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  folders  in  file  cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  as  long  as 
the  employee  remains  on  the  FPC  staff  and  are  updated  periodi¬ 
cally.  Their  disposition  is  handled  pursuant  to  applicable  GSA  regu¬ 
lations  and/or  applicable  internal  administrative  directives. 

System  manageris)  and  address: 

Director  of  Public  Information 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC-6 

System  name:  Blood  Donor  Records — FPC 

System  location: 

a.  Records  on  current  and  former  Federal  Power 
Commission  blood  donors  in  the  Washington  office  are 
located  in: 

Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

b.  Records  on  current  Federal  Power  Commission  blood 
donors  are  also  located  in  the  organizational  unit  to 
which  they  are  assigned  in  the  Federal  Power  ■ 

Commission,  825  North  Capitol  Street,  N.  E., 


Washington,  D.  C. 

Office  of  Energy  Systems 

Office  of  the  Secretary 

Office  of  Administrative  Law  Judges 

Office  of  Special  Assistants 

Bureau  of  Natural  Gas 

Bureau  of  Power 

Office  of  the  General  Counsel 

Office  of  Regulatory  Information  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Office  of  Administrative  Operations 

Office  of  the  Comptroller 

Office  of  Public  Information 

c.  Records  on  current  Federal  Power  Commission  blood  donors 
are  also  located  at  the  following  regional  offices: 

Atlanta  Regional  Office 

Federal  Power  Commission 

730  Peachtree  Building 

Atlanta,  Georgia 

Chicago  Regional  Office 

Federal  Power  Commission 

230  South  Dearborn  Street 

Chicago,  Illinois 

Fort  Worth  Regional  Office 

Federal  Power  Commission 

819  Taylor  Street 

Fort  Worth,  Texas 

New  York  Regional  Office 

Federal  Power  Commission 

26  Federal  Plaza 

New  York,  New  York 

San  Francisco  Regional  Office 

Bureau  of  Power 

Federal  Power  Commission 

555  Battery  Street 

San  Francisco.  California 

San  Francisco  Regional  Office 

Division  of  Audits 

Office  of  Accounting  and  Finance 

Federal  Power  Commission 

555  Battery  Street 

San  Francisco,  California 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Federal  Power  Commission  employees  who  volunteered  to 
donate  blood  in  connection  with  the  Federal  Power  Commis¬ 
sion/Red  Cross  Blood  Donor  Program. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  donors  to  the  Red  Cross 
Blood  Donor  Program  and  to  the  granting  of  administrative  leave 
for  this  purpose.  The  records  consist  of  the  individual’s  name, 
blood  type,  home  and  office  addresses  and  telephone  numbers.  So¬ 
cial  Security  number,  donor  identification  number,  date  of  birth, 
age,  sex,  date  of  last  donation  or  rejection,  determinations  on 
granting  administrative  leave,  and  related  correspondence  and  lists. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  7I7o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  therein  may  used: 

a.  By  Federal  Power  Commission  officials  for  the 

purpose  of  locating  and  scheduling  regular  and 

special  donors  to  the  Red  Cross  Blood  Program. 

b.  By  Federal  Power  Commission  officials  for  the  purpose 

of  approving  or  disapproving  individuals’  requests 

for  administrative  leave  for  donating  blood. 

c.  By  Federal  Power  Commission  officials  for  the  purpose  of 
counseling  individuals  concerning  their  proposed  blood  donations. 

d.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation,  to  serve 
as  a  data  source  for  disciplining  the  individual  or  Federal  Power 
Commission  employee. 

e.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies  compiled  by  the  staff  or  contractors  of  the  Federal  Power 
Commission. 
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Policies  and  practices  for  storinK,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  lists,  and  forms. 

Retrievability:  Records  are  indexed  by  a  combination  of  blood 
type  and  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access.  Personnel  screening  is  em¬ 
ployed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  major  organizational  unit  to  which 
the  individual  is  assigned  maintains  the  records  pertaining  to  him 
for  no  longer  than  15  days  after  he  leaves.  The  Office  of  Personnel 
Programs  maintains  individual  donor  records  for  two  years  after  the 
individual’s  separation  from  the  Federal  Power  Commission.  Re¬ 
lated  summaries  and  correspondence  are  retained  for  five  years. 
The  disposition  of  these  records,  and  copies  thereof,  is  handled 
pursuant  to  apfriicable  GSA  regulations  and/or  applicable  internal 
administrative  directives. 

System  managerfs)  and  address: 

Director,  Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  W. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories: 

1.  The  individual  to  whom  the  record  pertains. 

2.  American  Red  Cross. 

3.  Federal  Power  Commission  officials. 

FPC-7 

System  name:  Claims  by  Employees  for  Losses  of  Personal  Proper- 
ty-FPC 

System  location: 

Office  of  the  General  Counsel 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Power  Commission  who  have  filed  claims  for  reimburse¬ 
ment  for  personal  property  losses  during  their  employment  at  the 
Commission. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  documentation  of  the  personal  property  claim  and  Commis¬ 
sion  staff  Memoranda  accepting  or  rejecting  the  claim  submitted 
for  resolution  to  the  General  Counsel 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
the  staff  of  the  Commission  whose  official  duties  require  access  in 
determining  the  validity  of  the  personal  property  claim  so  that  set¬ 
tlement  of  the  claim  can  be  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  in  metal  file 
cabinets  in  a  secured  room. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  An  ac¬ 
counting  is  made  of  removal  of  the  records  from  the  storage  area. 

Retention  and  disposal:  Official  copies  which  are  used  as  backup 
for  reimbursement  are  retained  for  3  years  after  the  end  of  the  year 
in  which  they  originate,  or  after  the  GAO  audit,  whichever  is  earli¬ 
er.  Other  copies  are  retained  for  1  year  after  the  end  of  the  year  in 
which  they  originate.  The  disposition  of  these  records  is  handled 


pursuant  to  applicable  GSA  regulations  and/or  applicable  internal 
administrative  directives. 

System  manager(s)  and  address: 

General  Counsel 

Federal  Power  Commission 

825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18CFR3b.221. 

Contesting  rword  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories:  Individuals  on  whom  records  are  main¬ 
tained  and  staff  of  the  Federal  Power  Commission. 

FPC-8 

System  name:  Committee  Memberships  and  ments — FPC 
System  location: 

a.  Official  copies  of  these  records  are  located  in; 

Office  of  the  Comptroller 

Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 

b.  Automated  copies  are  located  in: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 

825  North  Capitol  Street,  N.  E. 

Washington  D.  C. 

c.  Copies  of  these  records  are  located  in  the  following  organiza¬ 
tional  units  of  the  Federal  Power  Commission,  825  North  Capitol 
Street,  N.  E.,  Washington,  D.  C.  20426: 

Office  of  the  Chairman  and  Commissioners 

Office  of  the  Executive  Director 

Office  of  Special  Assistants  to  the  Commissioners 

Office  of  the  Secretary 

Office  of  Administrative  Law  Judges 

Office  of  the  General  Counsel 

Office  of  Administrative  Operations 

Office  of  Personnel  Programs 

Office  of  the  Comptroller 

Office  of  Public  Information 

Office  of  Regulatory  Information  Systems 

Office  of  Energy  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Bureau  of  Natural  Gas 

Bureau  of  Power 

d.  Copies  of  these  records  are  located  in  the  following  regional 
offices: 

Atlanta  Regional  Office 
Federal  Power  Commission 
730  Peachtree  Bldg. 

Atlanta,  GA 

Chicago  Regional  Office 
Federal  Power  Commission 
230  South  Dearborn  Street 
Chicago,  IL  60604 
Fort  Worth  Regional  Office 
Federal  Power  Commission 
819  Taylor  Street 
Fort  Worth,  TX  76102 
New  York  Regional  Office 
Federal  Power  Commission 
26  Federal  Plaza 
New  York,  NY 
San  Francisco  Regional  Office 
Federal  Power  Commission 
555  Battery  Street 
San  Francisco,  CA  941 1 1 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
Power  Commission  employees  who  serve  on  various  interagency 
committees;  Federal  Power  Commission  interna!  committees;  inter¬ 
national  boards  and  commissions;  industry  advisory  committees; 
official  extracurricular  non-committee  assignments;  and  miscellane¬ 
ous  committees  not  otherwise  classified. 
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CateKories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  some  or  all  (as  appropriate)  of  the  following  information  for 
each  individual:  name  of  individual,  bureau  or  office,  bureau  or  of¬ 
fice  address.  Committee  name,  individual’s  position  or  office  with 
the  committee  (i.e.,  chairman,  member,  etc.)  membership  term,  and 
the  individual's  total  service  with  the  committee. 

Authority  for  maintenance  of  the  system:  IS  U.S.C  7I7o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  These  records  are  used  by  the  Chairman,  Commissioners, 
Executive  Director,  and  Bureau  and  Office  personnel 
whose  official  duties  require  access  for  purposes 
including  (but  not  limited  to)  the  following: 

1.  To  facilitate  Committee  personnel  actions  such  as 
making  appointments,  handling  resignations,  determining 

membership; 

2.  To  carry  out  Committee  business  such  as  setting  up 
Committee  meetings,  notifying  members,  preparing  and 
disseminating  reports,  handling  correspondence  and  the  like; 

3.  To  manage  Committee  financial  matters  such  as 
review  and  pay  of  travel  for  Committee  members 
and -other  authorized  Committee  expenses;  and 

4.  To  prepare  Committee  management  reports  on 
activities,  membership  expenses  and  other  matters, 
such  as  reports  to  the  Congress,  OMB  and  Federal 
Power  Commission  internal  Committee  management 
reports. 

b.  These  records  are  available  to  the  general  public  pursuant  to 
the  Freedom  of  Information  Act,  S  U.S.C.  SS2,  as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Committee  membership  and  related  records  are  main¬ 
tained  in  file  folders,  notebook  binders,  lists,  mag  tape/punch  cards 
and  cards.  They  are  stored  in  metal  file  cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure. 

The  system  contains  only  information  available  to  the  public. 
Retention  and  disposal:  These  records  are  updated  periodically 
and  retained  as  follows: 

a.  Office  of  the  Comptroller  copies:  Transfered  to  a  GSA 
Records  Holding  area  3  years  after  the  calendar  year  they 
originated. 

b.  Bureau,  Office,  and  Automated  copies:  Maintained  for  1 
year  after  expiration  of  individual's  membership  on  the 
committee.  Tlie  disposition  of  the  records  is  handled 
pursuant  to  applicable  GSA  regulations  and/or  applicable 
internal  administrative  directives. 

System  manager(s)  and  address: 

Comptroller 

Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Sources  include  individuals  to  whom 
the  records  pertain  and  officials  and  employees  of  the  Federal 
Power  Commission. 

FPC-9 

System  name:  Computer  Usage  Production  Statistics  for  the  Office 
of  Regulatory  Information  Systems— FPC 
System  location: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Categories  of  individuals  covered  by  tbe  system:  Current  members 
of  the  Commission  staff  and  the  staff  of  the  Federal  Power  Com¬ 
mission  contractor  who  have  access  to  the  computer. 

Categories  of  records  in  tbe  system:  This  system  of  records  in¬ 
cludes  the  following  information  on  computer  use  and  production 
statistics  for  each  programmer  who  has  access  to  the  computer: 


user  identification,  organizational  identification,  identification  of 
project,  computer  program  and  step,  time  of  computer  use,  com¬ 
puter  resources  used  and  cost  for  resources,  abnormal  end 
(co^letion  code)  information,  input/output  counts  and  device 
utilization. 

Authority  (or  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  by 
the  staff  of  the  Commission  and  the  staff  of  the  contractor  who 
operates  the  machine  whose  official  duties  require  access  for 
preparation  of  periodic  production  detail  runs  for  historic  purposes 
for  resolving  technical  questions  regarding  individual  computer  run 
execution  and  costs;  preparation  of  periodic  detail  and  summary 
runs  to  monitor  the  technical  and  management  efficiency  of  com¬ 
puter  resources  availability  and  utilization;  for  review  of  trend  in¬ 
formation  to  ascertain  needs  for  individual  and  Commission-wide 
training  requirements;  and  for  review  of  workload  statistics  to 
determine  and  design  methods,  procedures  and  specific  recommen¬ 
dations  to  increase  productivity  and  resource  availability.  This 
system  may  be  referred  to  the  General  Accounting  Office  and  the 
General  Services  Administration  in  their  oversight  responsibilities 
of  computer  usage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  on  magnetic  disks  and  mag¬ 
netic  tapes  in  a  secured  room,  and  on  hard  copy  printouts  in  a 
locked  cabinet.  Identity  cross  reference  of  user  account  numbers 
and  names  are  stored  within  a  locked  cabinet. 

Retrievability:  These  records  are  indexed  by  account  code 
(unique  user  identification  number)  and  programmer  name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  and  password  access  control  is  employed  to  prevent 
unauthorized  disclosure.  An  accounting  is  made  of  removal  of  the 
records  from  the  storage  area. 

Retention  and  disposal:  The  magnetic  disk  records  are  transferred 
to  magnetic  tape  files  at  least  daily.  The  magnetic  tape  files  are 
kept  for  the  life  of  the  computer  system.  Hard  copy  printouts  are 
maintained  for  six  months  after  the  end  of  the  fiscal  year  to  which 
they  pertain.  The  disposition  of  these  records  is  handled  pursuant 
to  applicable  GSA  regulations  and/or  applicable  internal  administra¬ 
tive  directives. 

System  manager(s)  and  address: 

Chief,  Facilities  Operations  Branch 
Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  the  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.220. 

Record  access  procedures:  Same  as  the  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.  221. 

Contesting  record  procedures:  Same  as  the  above.  Individuals 
should  provide  the  appropriate  identifying  information  as  required 
pursuant  to  18  CFR  3b.224. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC-10 

System  name:  Congressional  Correspondence  File  Maintained  in  the 
Bureau  of  Power — FPC 

System  location: 

Bureau  of  Power 

Federal  Power  Commission 

825  North  Capitol  Street  N.  E. 

Washington  D.  C. 

Categories  of  individuals  covered  by  tbe  system:  Those  members 
of  the  United  States  House  and  Senate  who  have  corresponded 
with  the  Federal  Power  Commission  and  who  require  data  from  the 
Bureau  of  Power. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  incoming  correspondence  from  United  States  Congressmen 
referred  to  the  Bureau  of  Power  with  the  Commissions  outgoing 
replies  written  by  Bureau  of  Power  Staff. 
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Authority  for  maintenance  of  the  system:  16  U.S.C.  82Sh;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  use  by  the  staff  of  the  Commission  whose  official  duties 
require  access  for  reference  and  are  utilized  to  assure  a  complete 
record  of  correspondence  by  the  Commission  with  Congress  relat¬ 
ing  to  Bureau  of  Power  matters.  They  are  also  available  to  the 
general  public  pursuant  to  the  Freedom  of  Information  Act,  S 
U.S.C.  552,  as  amended.' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  a  metal  file  cabinet. 

Retrievability:  These  records  are  indexed  by  the  names  of  the 
corresponding  Congressmen. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
until  the  system  manager  determines  that  their  usefulness  to  the 
Commission  has  ceased.  Their  disposition  is  handled  pursuant  to 
applicable  GSA  regulations  and/or  applicable  internal  directives. 

System  managerfs)  and  address: 

Administrative  Officer 
Bureau  of  Power 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington  D.  C. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Corresponding  Congressmen  and  Com¬ 
mission  staff  who  write  the  replies. 

FPC-II 

System  name:  Congressional  Correspondence  File  Maintained  in  the 
Office  of  the  General  Counsel  -  FPC 

System  location: 

Office  of  the  Assistant  General  Counsel  for  Legislative  Matters 
Off'ce  of  the  General  Counsel 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Co*eg(  ries  of  individuals  covered  by  the  system:  Those  members 
of  the  U  iited  States  House  and  Senate  who  have  corresponded 
with  tl.o  FPC  since  January,  1170  and  whose  correspondence  has 
beer:  channeled  through  the  Office  of  the  Assistant  General  Coun¬ 
sel  f  jr  Legislative  Matters. 

Categorit.'  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  incoming 

Categories  of  record.^  in  the  system:  This  system  of  records  con¬ 
tains  the  incoming  correspondence  from  United  States  Congress¬ 
men  with  the  Commission’s  outgoing  replies. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  7l7o;  16  U.S.C. 
825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the’  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  Such  uses:  These  records  are  main¬ 
tained  for  use  by  the  staff  of  the  Commission  whose  official  duties 
require  access  for  reference  and  are  available  to  the  general  public 
pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552,  as 
amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the 
corresponding  Congressmen. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  for  the 
length  of  time  the  corresponding  Congressmen  remain  in  office. 
The  disposition  of  these  records  is  handled  pursuant  to  applicable 
GSA  regulations  and/or  applicable  internal  administrative 
directives. 

System  manager(s)  and  address: 

Assistant  General  Counsel  for  Legislative  Matters 


Office  of  the  General  Counsel  ^ 

Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Corresponding  Congressmen  and  Com¬ 
mission  staff  who  write  the  replies. 

FPC-12 

System  name:  Correspondence  File  Maintained  in  the  Bureau  of 
Natural  Gas  -  FPC 

System  location: 

Office  of  the  Chief 
Bureau  of  Natural  Gas 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Congressmen  and 
other  individuals  who  have  corresponded  with  the  FPC  and  who 
require  data  from  the  Bureau  of  Natural  Gas. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  outgoing  replies  written  by  the  staff  of  the  Bureau  of  Natural 
Gas. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o:  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  use  by  the  staff  of  the  Commission  whose  official  duties 
require  access  for  reference,  and  are  utilized  to  assure  a  complete 
record  of  correspondence  by  the  Commission  related  to  Bureau  of 
Natural  Gas  matters.  These  records  are  also  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the 
corresponding  individuals. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  for  1  1/2 
years  and  their  disposition  is  handled  pursuant  to  applicable  GSA 
regulations  and/or  applicable  internal  administrative  directives. 

System  manager(s)  and  address: 

Administrative  Officer 
Bureau  of  Natural  Gas 
Federal  Powpr  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Staff  of  the  Federal  Power  Commission. 

FPC-13 

System  name:  Data  Operator  Performance  Statistics  for  the  Office 
of  Regulatory  Information  Systems — FPC 

System  location: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Categories  of  individuals  covered  by  the  system:  Commission  input 
data  preparation  personnel  within  the  Office  of  Regulatory  Infor¬ 
mation  Systems. 

Categories  of  records  in  the  system:  This  system  of  records  in¬ 
clude  the  following  information  on  each  Commission  programmer 
who  has  access  to  the  computer:  data  preparation  production 
statistics  consisting  of  job  identification,  operator  identification 
number,  counts  of  records,  strokes  and  errors  punched,  verified 
and  corrected  and  time  used  by  every  operator  to  achieve  the  work 
assigned. 
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Authority  for  maintcDance  of  the  system:  IS  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  by 
the  staff  of  the  Commission  whose  official  duties  require  access  for 
providing  statistics  about  files  prepared  as  input  to  computer 
processing.  These  statistics  relate  to -the  job  control  of  information 
prepared  such  as  counts  of  batches  and  records  necessary  to  assure 
proper  flow  of  information.  They  relate  to  performance  statistics 
about  every  operator  which  are  used  to  evaluate  overall  productivi¬ 
ty  capabilities  for  establishing  deadlines  with  respect  to  job  comple¬ 
tion,  and  also  to  evaluate  individual  operator  performance  to  deter¬ 
mine  training  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  m2untained  on  magnetic  disks  within 
the  CMC-S  data  preparation  system  safeguarded  by  a  data  prepara¬ 
tion  unit  supervisor,  and  on  hard  copy  printouts  which  are  stored  in 
a  locked  cabinet. 

Identity  of  operator  name  and  corresponding  operator  number 
are  maintained  in  a  locked  cabinet. 

Retrievability:  These  records  are  indexed  by  operator  number 
unique  for  every  operator. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  An  ac¬ 
counting  is  made  of  removal  of  the  records  from  the  storage  area. 

Retention  and  disposal:  The  records  on  magnetic  disks  are 
retained  until  hard  copy  printouts  have  been  prepared.  Hard  copy 
printouts  are  retained  for  three  (3)  months  after  the  end  of  the 
Hscal  year  to  which  they  pertain.  The  disposition  of  these  records 
is  handled  pursuant  to  appliciable  GSA  regulations  and/or  applica¬ 
ble  internal  administrative  directives. 

System  managcr(s)  and  address: 

Chief,  Facilities  Operations  Branch 
Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C. 

Notification  procedure:  Same  as  the  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC-14 

System  name:  Data  Sources  Within  Regulated  Industires  -  FPC 

System  location: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Persons  within 
FPC  regulated  utilities  whom  the  Commission  needs  to  contact  con¬ 
cerning  questions  related  to  FPC  public  use  forms. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  name,  address,  telephone  number,  and  title  of  the  utility 
representative  whom  the  Commission  is  to  contact  concerning 
questions  related  to  FPC  pubUc  use  forms. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825h;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  authorized  FPC  personnel  whose  official  duties  require  access 
to  such  information  and  by  other  Federal  agencies  in  order  to 
determine  the  name  and  location  of  the  person  to  contact  concern¬ 
ing  questions  relating  to  public  use  forms  submitted  by  regulated 
utilities.  The  records  are  available  to  the  general  public  pursuant  to 
the  Freedom  of  Information  Act,  5  U.S.C.  552,  as  amended. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  computer  disks  and 
magnetic  tapes. 

Retrievability:  These  records  are  indexed  by  the  names  of  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  retained  indefinitely 
and  are  updated  periodically. 

System  managerfs)  and  address: 

Executive  Director 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Representatives  of  FPC  regulated  utili¬ 
ties  who  fill  in  FPC  public  use  forms. 

FPC-15 

System  name:  Employee  Conduct  Records — FPC 
System  location: 

a.  Employment  and  financial  interests  statements,  related 
records,  and  the  official  record  pertaining  to  violations  or  potential 
violations  of  the  FPC  Standards  of  Conduct  for  Employees,  Special 
Employees,  or  Commissioners  are  located  in: 

Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Caoitol  Street,  NO.E. 

Washington,  D.  C.  20426 

b.  Interpretation  and  advisory  service  records  are  located  in; 
Office  of  the  General  Counsel 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

c.  Limitations  on  the  nature  of  the  work  assignments  of  current 
employees  or  special  employees  because  of  their  employment  or 
financial  interests,  as  well  as  any  duplicate  records  pertaining  to 
violations  or  potential  violations  of  the  FPC  Standards  of  Conduct 
for  Employees,  Special  Emoloyees,  or  Commissioners  are  located 
in  the  organization  unit  to  which  the  individual  is  assigned  in  the 
Federal  Power  Commission,  825  North  Capitol  Street,  N.E., 
Washington,  D.  C.  20426,  and  at  the  regional  ofhees  of  the  FPC,  as 
follows: 

Office  of  the  Chairman  and  Commissioners 

Office  of  the  Executive  Director 

Office  of  Energy  Systems 

Office  of  the  Secretary 

Office  of  Administrative  Law  Judges 

Office  of  Special  Assistants  to  the  Commissioners 

Bureau  of  Natural  Gas 

Bureau  of  Power 

Office  of  the  General  Counsel 

Office  of  Regulatory  Information  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Office  of  Administrative  Ooerations 

Office  of  the  Comptroller 

Office  of  Public  Information 

Atlanta  Regional  Office 

Federal  Power  Commission 

730  Peachtree  Building 

Atlanta,  Georgia  30308 

Chicago  Regional  Office 

Federal  Power  Commission 

230  S.  Dearborn  Street, 

Chicago,  Illinois  60604 
Fort  Worth  Regional  Office 
Federal  Power  Commission 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
New  York  Regional  Office 
Federal  Power  Commission 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
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Federal  Power  Commission 

Bureau  of  Power 

555  Battery  Street 

San  Francisco,  California  94111 

San  Francisco  Regional  Office 

Division  of  Audits 

Office  of  Accounting  and  Finance 

Federal  Power  Commission 

SSS  Battery  Street 

San  Francisco,  California  94111 

d.  Records  on  former  Commissioners,  employees,  and  special 
employees  are  located  in: 

National  Personnel  Records  Center 
111  Winnebargo  Street 
St.  Louis,  Missouri  63118 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  members  of  the  Federal  Power  Commission. 

Current  and  former  applicants  for  Federal  Power  Commission 
employment. 

Current  and  former  employees  of  the  Federal  Power  Commis¬ 
sion. 

Current  and  former  special  employees  of  the  Federal 

Power  Commission. 

Categories  of  records  in  the  system:  These  records  contain  a 
variety  of  information  required  by  the  reporting  and  enforcement 
provisions  of  the  FPC  Standards  of  Conduct.  The  records  include: 
name,  title,  date  of  appointment,  and  organizational  location;  em¬ 
ployment,  financial  interests,  creditors,  and  interests  in  real  proper¬ 
ty;  debt  complaints;  reports  of  misconduct;  interpretation  and  ad¬ 
visory  services;  determinations  of  prohibited  employment,  financial 
interests,  or  activities  and  orders  for  appropriate  disposition  or  ter¬ 
mination  thereof;  limitations  on  work  assignments  due  to  require¬ 
ments  of  the  Standards  of  Conduct;  other  corrective  or  disciplinary 
actions  based  on  violations  of  the  Standards  of  Conduct;  data  docu¬ 
menting  the  reasons  for  actions  or  decisions  affecting  the  in¬ 
dividual;  and  other  related  information. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  used  as  follows: 

a.  By  the  FPC  and/or  Civil  Service  Commission  in  connection 
with  counseling  the  individual,  evaluating  and/or  reevaluating  his 
employment,  financial  interests,  and  other  activities,  and  taking  ap¬ 
propriate  action  to  ensure  compliance  with  the  Standards  of  Con¬ 
duct. 

b.  By  the  FPC  and/or  the  Civil  Service  Commission  for  purposes 
of  making  a  decision  when  the  individual  is  questioning  the  validity 
of  a  specific  document  in  an  individual’s  record. 

c.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  inspections  or 
audits  of  FPC  operations. 

d.  To  disclose  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  in 
order  to  obtain  information  relevant  to  an  FPC  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

e.  To  disclose  to  a  Federal  agency  or  the  D.C.  Government  in 
response  to  its  request,  in  connection  with  hiring  or  retention  of  an 
employee,  the  issuing  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

f.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation  to  serve  as 
a  data  source  for  disciplining  the  individual  or  other  FPC  employee. 

g.  By  FPC  officials  and  by  contractors,  as  a  data  source  for 
management  information  for  production  of  suTnmary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained,  or  for  related  personnel 
management  functions  of  manpower  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  folders,  index  cards,  and  in 
metal  file  cabinets  with  manipulation  proof  combination  locks. 


RetrievabiiHy:  Records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screemng  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal: 

a.  Within  IS  days  after  an  individual  leaves  the  major  organiza¬ 
tion  unit  to  which  he  is  assigned,  the  records  pertaining  to  him 
which  have  been  maintained  in  that  unit  are  transferred  to  the  Of¬ 
fice  of  Personnel  Programs  for  review  and  consolidation  with  the 
official  records. 

b.  The  employment  and  financial  interest  statements  are  retained 
for  30  days  after  the  individual’s  separation  from  the  FPC,  after 
which  they  are  transferred  to  the  National  Personnel  Records 
Center. 

c.  Other  material  is  retained  for  30  days  after  the  individual 
separates  from  the  FPC,  after  which  it  is  (1)  consolidated  with  the 
Official  Personnel  Folder,  (2)  transferred  to  the  National  Personnel 
Records  Center,  or  (3)  the  disposition  of  the  records  is  handled  pur¬ 
suant  to  applicable  GSA  regulations  and/or  applicable  internal  ad¬ 
ministrative  directives. 

System  manager(s)  and  address: 

1.  Interpretation  and  advisory  records: 

General  Counsel 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

2.  All  other  records: 

Director,  Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b. 224. 

Record  source  categories:  Information  contained  in  this  system 
was  obtained  from  the  following  categories  of  sources: 

From  the  individual  on  whom  the  record  is  maintained  or  derived 
from  information  which  he  supplied. 

FPC  Officials. 

CSC  and  FPC  General  Personnel  Records  Systems. 

CSC  and  FPC  Personnel  Investigations  Records  Systems. 

CSC  and  FPC  Recuriting,  Examining,  and  Placement 

Record  Systems. 

FPC— 16 

System  name:  Mailing  List  for  Information  Concerning  Applications 
for  Interlocking  Directorates — FPC 

System  location: 

Section  of  Records  and  Dockets 

Office  of  Administrative  Operations  — 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Interested  parties 
in  applications  for  interlocking  directorates. 

Categories  of  records  in  the  system:  This  system  of  records  in¬ 
cludes  the  name  and  address  of  each  individual  who  receives  infor¬ 
mation  concerning  interlocking  directorate  applications  to  the  FPC. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825h;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
in  order  to  mail  the  information,  and  are  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  index  cards  in  a  metal 
index  card  cabinet. 
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Retrkvability:  These  records  are  filed  by  docket  number  and  are 
cross-referenced  by  the  name  of  the  individual  on  whom  they  are 
maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
and  are  periodically  updated. 

System  manager(s)  and  address: 

Secretary  of  the  Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC— 17 

System  name:  Mailing  List  for  Information  Concerning  Electric 
Adequacy  and  Reliability — FPC. 

System  location: 

Section  of  Power  Supply  and  Reliability  Reporting 

Section  of  Coordination  and  Interconnection 

Bureau  of  Power 

Federal  Power  Commission 

825  North  Capitol  N.  E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
other  government  agencies  and  members  of  the  public  who  have 
requested  information  on  new  developments  concerning  the 
adequacy  and  reliability  of  electric  power  systems. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  name  and  address  of  each  individual  who  receives  infor¬ 
mation  distributed  by  the  Federal  Power  Commission  concerning 
the  adequacy  and  reliability  of  electric  power  systems. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825h;  44  ^ 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
in  order  to  mail  the  information,  and  are  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  S  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  index  cards  and  typed 
sheets  of  paper  in  a  secretary's  desk. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
and  are  periodically  updated. 

System  manager(s)  and  address: 

Head,  Section  of  Power  Supply  and  Reliability 

Reporting 

Bureau  of  Power 

Federal  Power  Commission 

825  North  ol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC— 18 

System  name:  Mailing  List  for  Information  Concerning  Energy  Con¬ 
sumption  and  Demand — FPC 

System  location: 

Section  of  Coordination  and  Interconnection 

Division  of  Power  Supply  and  Reliability 

Bureau  of  Power 

Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 


Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
other  government  agencies,  from  the  electric  reliability  councils, 
from  the  FPC  regional  offices,  and  members  of  the  public  who 
request  the  information  submitted  on  a  monthly  basis  on  12E-1 
forms  by  regulated  utilities  concerning  the  amount  of  energy  con¬ 
sumed,  the  peak  kilowatt  demand,  the  number  of  generating  units 
which  have  been  installed,  and  the  forecase  for  installation  of 
generating  units  and  transmission  lines. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  names,  addresses,  and  official  titles  of  each  individual 
who  receives  information  concerning  energy  consumption  and  de¬ 
mand. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  825h;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
in  order  to  mail  the  information,  and  are  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  folders  in  metal  file 
cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
and  updated  periodically. 

System  manager(s)  and  address: 

Head,  Section  of  Coordination  and  Interconnection 

Bureau  of  Power 

Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individueds  on  whom  the  records  are 
maintained. 

FPC— 19 

System  name:  Mailing  List  for  Official  Publications— FPC 

System  location: 

Unit  of  Assignment  Control 
Office  of  Administrative  Operations 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Officials  of 
privately  and  publicly  owned  utilities,  of  independent  producers,  of 
cooperatives,  and  of  licensees  who  receive  official  documents  of 
the  FPC — rulemakings,  notices,  orders,  and  opinions,  etc.' 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  name  and  address  of  each  individual  who  receives  FPC 
official  publications. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
in  order  to  mail  the  documents,  and  are  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  Cheshire  Cards  (IBM 
type  cards),  processed  from  Cheshire  addressograph  equipment, 
and  are  stored  in  metal  file  cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 
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Retention  and  disposal:  These  records  are  maintained  indefinitely 
and  are  periodically  updated. 

System  managerfs)  and  address: 

Secretary  of  the  Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained. 

FPC— 20 

System  name:  Mailing  List  for  Press  Releases — FPC 

System  location: 

Unit  of  Assignment  Control 
Office  of  Administrative  Operations 
Federal  Power  Commission 
825  North  Capitol  Street,  N.  E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
receive  Federal  Power  Commission  Press  releases. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  name  and  address  of  each  individual  who  receives  Federal 
Power  Commission  Press  Releases. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  Commission  whose  official  duties  require  access 
in  order  to  mail  the  press  releases,  and  are  available  to  the  general 
public  pursuant  to  the  Freedom  of  Information  Act,  5  U.S.C.  552, 
as  amended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  Cheshire  cards  (IBM 
type  cards),  processed  from  Cheshire  addressograph  equipment, 
and  are  stored  in  metal  file  cabinets. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  1234 

Safeguards:  No  measures  are  taken  to  prevent  disclosure.  The 
system  contains  only  information  available  to  the  public. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
and  are  periodically  updated. 

System  manager(s)  and  address: 

Secretary  of  the  Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained.  ,  ^ 

FPC— 21 

System  name:  Pay  and  Pay-Related  Records  (Payroll,  Travel,  At¬ 
tendance,  Leave) — FPC 

System  location: 

a.  Official  copies  of  these  records  are  located  in: 

Office  of  the  Comptroller 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

b.  Automated  copies  are  located  in: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  O.  C.  20426 

c.  Copies  of  these  records  are  located  in  the  following  organiza¬ 
tional  units  of  the  Federal  Power  Commission;  825  North  Capitol 
Street,  N.E.,  Washington,  D.  C.,  20426: 

Office  of  the  Chairman  and  Commissioners 
OfHce  of  the  Executive  Director 
Office  of  the  Special  Assistants 
Office  of  the  Secretary 


Office  of  Administrative  Law  Judges 

Office  of  the  General  Counsel 

Office  of  Administrative  Operations 

Office  of  Personnel  Programs 

Office  of  the  Comptroller 

Office  of  Public  Information 

Office  of  Regulatory  Information  Systems 

Office  of  Energy  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Bureau  of  Natural  Gas 

Bureau  of  Power 

d.  Copies  of  these  records  are  also  located  at  the  following  re¬ 
gional  offices: 

Atlanta  Regional  Office 
Federal  Power  Commission 
730  Peachtree  Building 
Atlanta,  Georgia  30308 
Chicago  Regional  Office 
Federal  Power  Commission 
230  S.  Dearborn  Street 
Chicago,  Illinois  60604 
Fort  Worth  Regional  Office 
Federal  Power  Commission 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
New  York  Regional  Office 
Federal  Power  Commission 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
Federal  Power  Commission 
555  Battery  Street 
San  Francisco,  California  94111 

Categories  of  individuals  covered  by  tbe  system:  Current  and 
former  FPC  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  pay  actions  and  determina¬ 
tions  made  about  current  and  former  employees  of  the  FPC  while 
employed  by  the  Commission.  The  system  contains  some  or  all  (as 
appropriate)  of  the  following  information  for  each  individual 
general  data  including  name,  name  changes,  birth  date,  FPC  em¬ 
ployee  number.  Social  Secnrity  number,  marital  status  and  number 
of  dependents,  past  and  present  wages  and  salaries,  overtime  and 
premium  pay;  grade  level(s)  and  position  title(s);  time  and  at¬ 
tendance  reports;  personnel  actions  including  but  not  limited  to 
date  of  appointment,  reassignments,  promotions,  demotions,  detail, 
within-grade  increases,  transfers,  separation  and  retirement; 
records  relating  to  life  insurance  and  health  benefits;  withholdings 
for  Federal,  state  and  local  income  taxes;  labor  organization  dues; 
savings  bond  investments;  garnishments  and  Internal  Revenue  Ser¬ 
vice  tax  liens;  payments,  refunds,  deposits  in  banks  and  savings  in¬ 
stitutions,  Civil  Service  retirement.  Social  Security  deductions  and 
charitable  contributions  made  through  Federal  government  spon¬ 
sored  programs;  mailing  address  for  tax  purposes  and  for  final  pay 
check;  computations  of  ail  Federal  service;  leave  status  and  leave 
data  of  all  types  (including  annual,  compensatory,  jury  duty,  mater¬ 
nity,  military,  retirement  disability,  sick,  transferred  and  without 
pay);  cash  awards;  travel  documents;  claims  for  reimbursement  and 
data  documenting  the  reasons  for  pay  actions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101;  3301; 
3501;  4501;  5101;  5301;  5501;  5701;  5901;  6101;  6301;  8301;  8501; 
8701;  8901;  15  U.S.C.  717o;  16  U.S.C.  825h;  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  FPC  whose  official  duties  require  access  in 
order: 

a.  To  compute  net  pay  for  the  pay  period  for  an  individual  in 
order  to  obtain  salary  checks  from  the  Treasury  Department,  to 
forward  pay  information  to  the  Treasury  Department,  and  to  dis¬ 
tribute  Treasury  pay  and  other  compensation  checks. 

b.  To  transfer  funds  withheld  from  an  individual’s  pay  for  Civil 
Service  retirement.  Social  Security,  income  taxes,  charity  drives, 
labor  organization  dues,  deposits  in  banks  and  savings  institution, 
life  insurance,  health  benefits,  garnishments,  overpayments,  and 
repayments  and  other  pay  transfers  based  on  the  request  of  the  in¬ 
dividual  concerned,  or  proper  legal  authority. 

c.  To  schedule  vacations  and  other  annual  leave;  and  to  evaluate 
and  act  upon  other  types  of  leave  requests. 
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d.  To  compute  annual  statements  of  earnings  and  taxes  withheld 
for  distribution  to  the  individual  and  to  Federal,  state,  and  local 
governments. 

e.  Upon  the  individual’s  retirement  from  Federal  service,  to 
transfer  information  on  pay,  employment,  retirement  contributions, 
and  other  pay  related  data  to  the  U.S.  Civil  Service  Commission. 

f.  To  review  travel,  appointments,  transfers,  demotions,  and 
other  personnel  actions  in  connection  with  the  budget  and  financial 
management  activities  of  the  Commission. 

g.  To  transfer  information  to  the  Civil  Service  Commission  or 
General  Accounting  Office  for  purposes  of  making  a  decision  when 
a  FPC  employee  or  former  FPC  employee  is  questioning  the  validi¬ 
ty  of  a  specific  document  or  documents. 

h.  In  response  to  a  Federal  agency’s  or  a  prospective  employer’s 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  or  em¬ 
ployer,  to  transfer  information  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  or  employer’s 
decision  on  the  matter. 

i.  To  provide  information  to  federal  agencies  and  authorized  or¬ 
ganizations  or  persons  on  characteristics  of  FPC  work  force,  and  as 
a  data  source  for  management  information  analytical  studies  in  sup¬ 
port  of  the  function  for  which  the  records  are  collected  and  main¬ 
tained,  financial  management  functions  or  manpower  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  cards,  lists, 
forms,  magnetic  tape,  punched  cards,  microfilm  and  microfiche  in 
lockable  containers  and/or  secured  rooms. 

Retrievability:  These  records  are  indexed  by  any  combination  of 
name,  birth  date,  social  security  number,  or  employee  identification 
number  of  the  individuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel* 
screening  is  employed  to  prevent  unauthorized  disclosure.  An  ac¬ 
counting  is  made  of  removal  of  records  from  the  storage  area. 

Retention  and  disposal: 

a.  Official  records  which  are  located  in  the  Office  of  the  Comp¬ 
troller  are  retained  as  follows: 

1.  Records  pertaining  to  withholding  exemptions  (Federal,  State, 
Local)  returns  on  income  taxes  (Federal,  State,  Local)  and  reports 
of  withheld  Federal  taxes  or  related  papers.  Also,  records  pertain¬ 
ing  to  levy  and  garnishment  and  reports  of  insurance  deductions 
and  related  papers,  including  copies  of  vouchers  and  schedules  of 
payment;  3  years  after  end  of  calendar  year  in  which  the  records 
originated. 

2.  Records  pertaining  to  time  and  attendance  reports,  including 
data  on  leave  (upon  retirement  or  separation),  applications  for  leave 
and  supporting  papers  (immediately  prior  to  separation):  After  audit 
by  General  Accounting  Office,  or  after  3  years  from  the  end  of  the 
calendar  year  in  which  originated,  whichever  is  earliest,  the  records 
are  transferred  to  the  National  Personnel  Records  Center,  St. 
Louis,  Missouri. 

3.  Individual  authorization  card  and  record  payroll  allotments;  in¬ 
cludes  bond  authorization,  union  dues  authorizations,  payment  of 
salary  or  wages  to  credit  in  savings  account  of  a  financial  organiza¬ 
tion:  Until  superseded  by  new  card  or  upon  transfer  or  separation 
of  employee. 

4.  Retirement  reports  and  registers,  copies  of  personnel  actions 
and  payroll  change  slips,  individual  paycards;  3  years  after  end  of 
calendar  year  in  which  originated,  the  records  are  transferred  to  the 
National  Personnel  Records  Center,  St.  Louis,  Missouri  with  per¬ 
sonnel  records. 

5.  Passenger  transportation  records,  including  copies  of  vouchers, 
travel  authorization  and  supporting  papers,  records  pertaining  to 
reimbursements  to  individuals,  travel  orders,  per  diem  vouchers, 
transportation  requests,  hotel  reservations,  and  all  supporting 
papers  relating  to  official  travel;  3  years  after  end  of  calendar  year 
in  which  they  originated. 

Copies  of  records  located  in  bureaus,  offices,  field  offices,  and 
sub-activities  thereof,  and  automated  copies,  as  appropriate: 

Copies  of  time  and  attendance,  including  leave  data:  I  year  after 
period  covered. 

Payroll  lists:  2  months  after  period  covered.  Passenger  transpor¬ 
tation  records  pertaining  to  travel  orders  and  supporting  papers:  6 
months  after  end  of  fiscal  year  in  which  they  originated. 


The  disposition  of  this  record  system  is  handled  pursuant  to  ap¬ 
plicable  GSA  regulations  and/or  applicable  internal  administrative 
directives. 

System  managerfs)  and  address: 

Comptroller 

Federal  Power  Commission 
82S  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426  11 

Same  as  above.  Individuals  should  provide  the  appropriate  identi¬ 
fying  information  as  required  pursuant  to  18  CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant,  to  18  CFR  3b.224. 

Record  source  categories:  Individuals  to  whom  the  records  per¬ 
tain,  and  officials  and  employees  of  the  Federal  Power  Commis¬ 
sion. 

FPC— 22 

System  name:  Personnel  Investigations  Records  (Security  and  Suita¬ 
bility) — FPC  (NOTE:  This  records  system  supplements  the 
Personnel  Investigations  Records  System  of  the  Civil  Service 
Commission.) 

System  location: 

A.  Current  applicants,  employees,  and  other  individuals; 

Personnel  Security  Office 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

B.  Former  applicants,  employees,  and  other  individuals: 

The  National  Personnel  Records  Center 

1 1 1  Winnebargo  Street 
St.  Louis,  Missouri  63118 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  FPC  employment.  Current  and  former  FPC 
employees.  Individuals  considered  for  access  to  classified  informa¬ 
tion  or  restricted  areas  and/or  security  determinations  as  contrac¬ 
tors,  employees  of  contractors,  experts,  instructors,  and  con¬ 
sultants  to  Federal  programs.  Individuals  who  are  neither  applicants 
nor  employees  of  the  Federal  Government,  but  who  are  or  were  in¬ 
volved  in  Federal  programs  under  a  cooperative  assignment  or 
similar  agreement. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  developed  by  the  FPC  or  by  investigative  agencies  other 
than  the  CSC,  voucher  references,  record  checks,  analyses  and/or 
summaries,  determinations  to  suspend,  remove,  or  otherwise 
discipline  employees  or  to  disqualify  applicants  or  employees, 
records  of  hearings  when  conducted,  material  placed  into  the 
record  to  support  the  decision  or  determination,  affidavits  or  state¬ 
ments,  testimony  of  witnesses,  and  security  clearance  issued. 

Authority  for  maiuteiuuice  of  the  system:  IS  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows: 

a.  To  evaluate  or  reevaluate  the  individual  for  an  FPC  sensitive 
position  and  security  clearance;  and  by  the  Federal  Power  Commis¬ 
sion  or  the  Civil  Service  Commission,  to  evaluate  or  reevaluate  the 
individual’s  suitability  for  Federal  Power  Commission  employment. 

b.  By  the  Federal  Power  Commission  and/or  Civil  Service  Com¬ 
mission,  for  purposes  of  making  a  decision  when  an  employee  or 
former  employee  is  questioning  the  validity  of  a  specific  document 
in  an  individual’s  record. 

c.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  inspection  or 
audits  of  Federal  Power  Commission  operations. 

d.  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities. 

e.  To  any  source  from  which  information  is  requested  in  the 
course  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation,  and  to  identify  the  type  of  information  requested. 

f.  To  disclose  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
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pertinent  information,  such  as  current  licenses,  if  necessary  in 
order  to  obtain  information  relevant  to  a  FPC  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,' the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit 

g.  To  disclose  to  a  Federal  agency  or  the  D.C.  Government  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  emoloyee,  the  issuing  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

h.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation  to  serve  as 
a  data  source  for  disciplining  the  individual  or  other  FPC  employee. 

i.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies 
compiled  by  the  staff  or  contractors  of  the  FPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  folders  and  index  cards  in 
metal  file  cabinets  with  manipulation  proof  combination  locks,  in 
lockable  metal  cabinets,  or  in  secured  rooms. 

Retrievability:  Records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  All  officials  and  employees  are  required  to  have  an 
appropriate  security  clearance  before  they  are  allowed  access  to 
personnel  security  files  and  records.  Access  to  and  use  of  person¬ 
nel  security  or  suitability  records  are  limited  to  those  persons 
whose  official  duties  require  such  access.  Personnel  screening  is 
employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  When  the  individual  separates  from  FPC, 
the  records  are  consolidated  with  the  Official  Personnel  Folder, 
transferred  to  the  National  Personnel  Records  Center,  or  the 
disposition  of  the  records  is  handled  pursuant  to  applicable  GSA 
regulations  and/or  applicable  internal  administrative  directives. 

System  managerfs)  and  address: 

Personnel  Security  Officer 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  552a(k)(5)  and  18  CFR  3b.250,  this  system  is  exempt  from  5 
U.S.C.  352a(d)  and  the  Commission's  rules  issued  pursuant  thereto, 
18  CFR  3b.22l  and  3b.224,  to  the  extent  that  disclosure  would 
reveal  a  source  who  furnished  information  under  an  express 
promise  of  confidentiality,  or  prior  to  September  27,  1975,  under  an 
express  or  implied  promise  of  confidentiality,  because  the  screening 
of  personnel  to  assure  that  only  qualified  and  trustworthy  in¬ 
dividuals  are  placed  in  governmental  positions  will,  at  time,  require 
information  to  be  collected  under  a  pledge  of  confidentiality. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  following  sources: 

Applications  and  other  personnel  and  security  forms  furnished  by 
the  individual 

Investigative  material  furnished  by  other  Federal  agencies 

FPC  officials 

Notices  of  personnel  action  furnished  by  other  Federal  agencies 

From  personal  investigation  or  written  inquiry  from  sources  such 
as: 

Employers 

Schools 

References 

Neighbors 

Associates 

Police  Departments 

Courts 


Credit  Bureaus 
Medical  Records 
Probation  officials 
Prison  officials 

Newspapers,  magazines,  periodicals,  and  other  publications 
Published  hearings  of  Congressional  Committees 
CSC  Personnel  Investigative  Records  System 

FPC— 23 

System  name:  Personnel  Records  (General) — FPC 

(NOTE:  This  records  system  supplements  the  General  Personnel 
Records  System  of  the  Civil  Service  Commission.) 

System  location: 

a.  Official  personnel  folders  and  related  records  on  current  em¬ 
ployees  of  the  Federal  Power  Commission  are  located  in: 

Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

b.  Personnel  action  file  and  minority  group  designation  records 
on  current  employees  of  the  Federal  Power  Commission  are  located 
in: 

Office  of  the  Executive  Director 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

c.  Automated  records  on  current  and  former  Federal  Power  Com¬ 
mission  employees  are  located  in: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

d.  Official  personnel  folders  and  related  records  on  former 
Federal  employees  are  located  in: 

National  Personnel  Records  Center 
1 1 1  Winnebargo  Street 
St.  Louis,- Missouri  63118 

e.  Operating  or  work  folders,  employee  record  cards,  and  locator 
files  on  current  Federal  Power  Commission  employees  are  located 
in  the  organizational  unit  to  which  the  employee  is  assigned  at  the 
Federal  Power  Commission,  825  North  Capitol  Street,  N.E., 
Washington,  D.  C.  20426,  as  follows:  " 

Office  of  the  Chairman  and  Commissioners 

Office  of  the  Executive  Director 

Office  of  Energy  Systems 

Office  of  the  Secretary 

Office  of  Administrative  Law  Judges 

Office  of  Special  Assistants  to  the  Commissioners 

Bureau  of  Natural  Gas 

Bureau  of  Power 

Office  of  the  General  Counsel 

Office  of  Regulatory  Information  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Office  of  Administrative  Operations 

Office  of  the  Comptroller 

Office  of  Public  Information 

f.  Operating  or  work  folders,  employee  record  cards  and  locator 
files  on  current  Federal  Power  Commission  employees  are  also 
located  at  the  following  regional  offices: 

Atlanta  Regional  Office 
Federal  Power  Commission 
730  Peachtree  Building 
Atlanta,  Georgia  30308 
Chicago  Regional  Office 
Federal  Power  Commission 
230  S.  Dearborn  Street 
Chicago,  Illinois  60604 
Fort  Worth  Regional  Office 
Federal  Power  Commission 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
New  York  Regional  Office 
Federal  Power  Commission 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
Bureau  of  Power 
Federal  Power  Commission 
555  Battery  Street 
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San  Francisco,  California  941 1 1 
San  Francisco  Regional  Office 
Division  of  Audits 
Office  of  Accounting  and  Finance 
Federal  Power  Commission 

.  555  Battery  Street 
San  Francisco,  California  94111 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
Power  Commission  employees  and  those  formerly  employed  by  the 
Federal  Power  Commission  (death,  resignation,  retirement,  and 
separation). 

Categories  of  records  in  the  syAem:  This  records  system  contains 
a  variety  of  records  relating  to  personnel  actions  and  determina¬ 
tions  about  an  individual  while  employed  in  the  Federal  service. 
These  records  include:  recommendations  not  submitted  on  standard 
Government  forms,  such  as,  awards,  salary  increases,  performance 
ratings  and  training;  intra-office  and  interoffice  communications; 
resumes;  probationary  period  reports;  issuance  of  motor  vehicle 
operator  permits;  issuance  of  Federal  Power  Commission  identifica¬ 
tion  cards;  career  counseling;  training  needed  by  an  individual,  in¬ 
cluding  enrollment  individual  development  plans,  counseling,  and 
determinations  under  the  upward  mobility,  executive  development, 
student  trainee,  and  worker  trainee  programs;  executive  inventory 
records  sheets;  written  requests  for  information  on  emoloyment 
from  creditors,  financial  institutions,  etc.;  beneficiary  designations 
for  unpaid  compensation;  schedules,  tabulations,  lists,  and  or¬ 
ganizational  charts  which  contain  personal  information;  Congres¬ 
sional  correspondence;  and  related  information. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used; 

a.  By  Federal  Power  Commission  officials  or  the  Civil  Service 
Commission  in  connection  with  personnel  actions,  salary  increases, 
determinations  of  rights  and  benefits,  work  assignments  and  evalua¬ 
tion,  determination  of  qualifications,  counseling,  performance 
ratings,  awards,  training,  and  disciplinary  actions. 

b.  By  the  Federal  Power  Commission  and/or  Civil  Service  Com¬ 
mission  for  purposes  of  making  a  decision  when  an  employee  or 
former  employee  is  questioning  the  validity  of  a  specific  document 
in  an  individual's  record. 

c.  To  provide  necessary  and  relevant  information  to  a  prospec¬ 
tive  employer  of  a  present  or  former  Federal  employee;  or  to  ob¬ 
tain  necessary  and  relevant  information  from  a  former  employer 
concerning  the  hiring  and  retention  of  an  emoloyee  or  the  issuance 
of  a  security  clearance. 

d.  To  disclose  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  in 
order  to  obtain  information  relevant  to  a  Federal  Power  Commis¬ 
sion  decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit. 

e.  To  disclose  to  a  Federal  agency  or  the  D.C.  Government,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuing  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter. 

f.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation  to  serve  as 
a  data  source  for  disciplining  the  individual  or  other  Federal  Power 
Commission  employee. 

g.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies  compiled  by  the  staff  or  contractors  of  the  Federal  Power 
Commission. 

h.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  inspections  or 
audits  of  Federal  Power  Commission  operations. 

i.  To  provide  AFGE  Local  No.  421  with  periodic  lists  of  em¬ 
ployee  names,  position  titles,  grades,  salaries,  and  duty  stations. 

*  j.  -To  test  computer  programs  being  developed  or  modified,  and 
to  test  the  validity  of  operational  computer  programs. 

k.  By  a  computer  contractor  to  prepare  microform  data  records. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disks,  punched  cards,  organizational  charts,  lists,  schedules,  forms, 
index  cards,  and  microform. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  number,  or  identification  number. 

Safeguards:  Manual  and  automated  records  are  located  in  locka¬ 
ble  metal  file  cabinets  or  in  secured  rooms  with  access  limited  to 
those  whose  official  duties  require  access.  Personnel  screening  is 
employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Within  IS  days  after  an  individual  leaves 
the  major  organizational  unit  to  which  he  is  assigned,  the  records 
pertaining  to  him  which  have  been  maintained  in  that  unit  are  trans¬ 
ferred  to  the  Office  of  Personnel  Programs  for  review  and  con¬ 
solidation  with  the  Official  Personnel  Folder,  or  transferred  to  the 
Federal  Power  Commission  bureau  or  office  to  which  the  employee 
is  then  currently  assigned.  The  disposition  of  these  records  is  han¬ 
dled  pursuant  to  applicable  GSA  regulations  and/or  applicable  inter¬ 
nal  administrative  directives.  Current  and  superseded  automated 
records  are  maintained  indefinitely.  The  disposition  of  the  person¬ 
nel  action  file  and  the  minority  group  designation  records  is  han¬ 
dled  pursuant  to  applicable  GSA  regulations  and/or  applicable  inter¬ 
nal  administrative  directives. 

System  manager(s)  and  address: 

1.  Personnel  action  file  and  minority  group  designation  records: 
Executive  Director 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

2.  All  other  records  in  this  system: 

Director,  Office  of  Personnel  Programs 
Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  he  supplied,  is  provided  by  Federal  Power  Com¬ 
mission  officials,  or  is  derived  from  the  CSC  General  Personnel 
Records  System. 

FPC— 24 

System  name:  Recuriting,  Examining,  Promotion,  and  Placement 
Records — FPC 

(NOTE:  This  records  system  supplements  the  Recruiting,  Ex¬ 
amining,  and  Placement  Record  System  of  the  Civil  Service  Com¬ 
mission.) 

System  location: 

a.  Official  records  on  candidates  for  Federal  Power 
Commission  positions  are  located  in: 

Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

b.  Automated  records  on  candidates  are  located  in: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

c.  Operating  folders  and  related  records  on  candidates  selected 
for  an  organizational  unit  are  located  in  the  unit  to  which  the  in¬ 
dividual  is  to  be  assigned  at  the  Federal  Power  Commission,  825 
North  Capitol  Street,  N.E.,  Washington,  D.  C.,  20426,  as  follows: 

Office  of  the  Chairman  and  Commissioners 
Office  of  the  Executive  Director 
Office  of  Energy  Systems 
Office  of  the  Slecretary' 

Office  of  Administrative  Law  Judges 

Office  of  Special  Assistants  to  the  Commissioners 
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Bureau  of  Natural  Gas 

Bureau  of  Power 

Office  of  the  General  Counsel 

Office  of  Regulatory  Information  Systems 

Office  of  Accounting  and  Finance 

Office  of  Economics 

Office  of  Administrative  Operations 

Office  of  the  Comptroller 

Office  of  Public  Information 

d.  Operating  folders  and  related  records  on  candidates  selected 
for  an  organizational  unit  are  also  located  at  the  following  regional 
offices: 

Atlanta  Regional  Office 

Federal  Power  Commission 

730  Peachtree  Building 

Atlanta,  Georgia  30308 

Chicago  Regional  Office 

Federal  Power  Commission 

230  S.  Dearborn  Street 

Chicago,  Illinois  60604 

Fort  Worth  Regional  Office 

Federal  Power  Commission 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

New  York  Regional  Office 

Federal  Power  Commission 

26  Federal  Plaza 

New  York,  New  York  10007 

San  Francisco  Regional  Office 

Bureau  of  Power 

Federal  Power  Commission 

555  Battery  Street 

San  Francisco,  California  941 II 

San  Francisco  Regional  Office 

Division  of  Audits 

Office  of  Accounting  and  Finance 

Federal  Power  Commission 

555  Battery  Street 

San  Francisco,  California  941 1 1 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  Power  Commission  employment  or  are/were 
employed  by  the  Federal  Power  Commission. 

Categories  of  records  in  the  system:  This  records  system  includes: 
recruitment  or  appointment  lists  which  include  personal  informa¬ 
tion;  ratings  of  candidates  for  attorney  positions;  availability 
inquiry  letters;  authorization  of  payment  of  travel  expenses;  ap¬ 
praisals  of  performance  for  promotion  purposes;  referrals  for  con¬ 
sideration;  interview  reports;  Congressional  correspondence;  White 
House  correspondence;  certifications  of  performance  ability  and 
medical  reports  concerning  candidates  under  selective  placement 
programs,  such  as  handicapped  persons,  offenders,  and  Vietnam 
era  veterans;  dafa  documenting  the  positions  for  which  individuals 
are  considered  and  the  reasons  for  emoloyment,  placement,  or 
promotion  actions  or  decisions  made  about  an  individual;  intra-of- 
hce  and  interoffice  communications;  and  other  related  information. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  71 7o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Rout'ne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used; 

a.  By  Federal  Power  Commission  or  Civil  Service  Commission 
officials  for  purposes  of  review  and  consideration  for  placement  in 
positions  for  which  the  applicants,  employees,  or  former  employees 
have  applied,  and  for  determinations  of  rights  and  benefits  of  the 
individuals. 

b.  To  refer  current  employees  for  consideration  for  reassignment, 
promotion,  or  detail  within  the  Federal  Power  Commission. 

c.  By  the  Federal  Power  Commission  and/or  Civil  Service  Com¬ 
mission  for  purposes  of  making  a  decision  when  an  applicant,  em¬ 
ployee,  or  former  employee  is  questioning  the  validity  of  a  specific 
document  in  the  individual’s  record. 

d.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  inspections  or 
audits  of  Federal  Power  Commission  operations. 

e.  To  provide  necessary  and  relevant  information  to  a  prospec¬ 
tive  employer  of  a  present  or  former  Federal  employee:  or  to  ob¬ 
tain  necessary  and  relevant  information  from  a  former  employer 
concerning  the  hiring  and  retention  of  an  employee  or  the  issuance 
or  a  security  clearance. 


f.  To  disclose  to  a  Federal,  state,  or  local  agency  maintairting 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  in  or- 
derto  obtain  information  relevant  to  an  FPC  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

g.  To  disclose  to  a  Federal  agency  or  the  D.C.  Government,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuing  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesing  agency’s  decision  on  the  matter. 

h.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law,  executive  order,  or  regulation  to  serve  as 
a  data  source  for  disciplining  the  individual  or  other  Federal  Power 
Commission  employee. 

i.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies 
compiled  by  the  staff  or  contractors  of  the  Federal  Power  Commis¬ 
sion. 

j.  To  test  computer  programs  being  developed  or  modified,  and 
for  validity  testing  of  operational  computer  programs. 

k.  By  a  Federal  Power  Commission  contractor  to  prepare 
microform  data  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  disks, 
punched  cards,  index  cards,  organizational  charts,  lists,  forms,  fol¬ 
ders,  and  microform. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  number,  and  an  applicable  identification 
number. 

Safeguards:  Manual  and  automated  records  are  located  in  locka¬ 
ble  metal  file  cabinets  or  in  secured  rooms  with  access  limited  to 
those  whose  official  duties  require  access.  Personnel  screening  is 
employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal: 

a.  Lists,  Index  cards  and  automated  records  are  maintained  until 
no  longer  needed. 

b.  Applications  from  persons  who  are  ineligible  for  Federal 
Power  Commission  positions  or  who  decline  an  offer  of  employ¬ 
ment  are  returned  to  the  applicant.  Related  correspondence  is 
retained  for  one  year. 

c.  Promotion  appraisals  are  maintained  for  at  least  one  year  or 
until  the  individual  separates  from  the  Federal  Power  Commission. 

d.  Working  files  maintained  by  an  organizational  unit  which 
selects  the  individual  are  retained  indefinitely.  If  the  proposed  per¬ 
sonnel  action  is  not  effected  due  to  declination  or  other  reason,  the 
working  file  is  transferred  to  the  Office  of  Personnel  Programs  for 
consolidation  with  the  official  record. 

The  disposition  of  these  records  is  handled  pursuant  to  applicable 
GSA  regulations  and/or  applicable  internal  administrative 
directives. 

System  manager(s)  and  address: 

Director,  Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b. 224. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  he  or  she  supplied,  from  medical  reports  on 
physical  qualifications,  from  examination  results  which  are  made 
known  to  applicants,  from  Federal  Power  Commission  officials, 
from  the  CSC  Recruiting,  Examining,  and  Placement  Records 
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System,  or  from  the  CSC  or  FPC  General  Personnel  Records 
Systems. 

FPC— 25 

System  name:  Retirement,  Life  Insurance,  and  Health  Benefits 
Records — FPC 

(NOTE:  This  records  system  supplements  the  Retirement,  Life 
Insurance,  and  Health  Benefits  Records  System  of  the  CSC.) 

System  location: 

a.  Current  Federal  Power  Commission  employees: 

Office  of  Personnel  Programs 

Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 
Office  of  the  Comptroller 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

b.  Automated  records  on  current  and  former  Federal  Power 
Commission  employees: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

c.  Former  Federal  employees: 

National  Personnel  Records  Center 
1 1 1  Winnebargo  Street 

St.  Louis,  Missouri  63118 

Categories  of  individuals  covered  by  the  system: 

1 .  Federal  Power  Commission  employees  who  are  covered  by  the 
Civil  Service  Retirement  System. 

2.  Federal  Power  Commission  employees  who  have  either 
dechned  or  are  covered  by  the  Federal  Employees’  Group  Life  In¬ 
surance  Program  or  the  Federal  Employees  Health  Benefits  Pro¬ 
gram. 

3.  Separated  employees  who  have — 

a.  declined  coverage, 

b.  had  coverage  while  employed,  or 

c.  are  covered  as  annuitants  under  the  Civil  Service  Retirement 
System,  the  Federal  Employee’s  Group  Life  Insurance 
Program,  or  the  Federal  Employees  Health  Benefits 
Program. 

4.  Surviving  spouses  and  children  of  former  Federal  Power  Com¬ 
mission  employees  who  died  while  covered  by  the  Civil  Service 
Retirement  System. 

Categories  of  records  in  the  system:  This  records  system  contains 
miscellaneous  correspondence,  lists,  and  tabulations  pertaining  to 
creditable  service,  refunds,  and  benefit  claims  under  the  Civil  Ser¬ 
vice  Retirement  System  and  to  coverage  under  the  Federal  Em¬ 
ployees  Group  Life  Insurance  Program  and  the  Federal  Employees 
Hedth  Benefits  Program. 

Authority  for  maiutenaiicc  of  the  system:  IS  U.S.C.  7l7o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

RoutiBC  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used: 

a.  B’  Federal  Power  Commission  and/or  Civil  Service  Commis¬ 
sion  officials  in  connection  with  decisions  and  determinations  of 
rights  and  benefits  under  the  Civil  Service  Retirement  System, 
Federal  Emoloyees’  Group  Life  Insurance  Program,  and  Federal 
Employees  Hetdth  Benefits  Pre^ram. 

b.  By  Federal  Power  Commission  and/or  Civil  Service  Commis¬ 
sion  officials  for  purposes  of  making  a  decision  when  an  employee 
or  former  employee  is  questioning  the  validity  of  a  specific  docu¬ 
ment  in  an  individual’s  record. 

c.  To  disclose  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
petinent  information,  such  as  current  licenses,  if  necessary  in  order 
to  obtain  information  relevant  to  a  Federal  Power  Commission 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit. 

d.  To  disclose  to  a  Federal  agency  or  the  D.  C.  Government,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuing  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 


e.  In  the  event  that  this  record  system  indicates  a  violation  or 
potential  violation  of  law.  Executive  Order,  or  regulation,  to  serve 
as  a  data  source  for  disciplining  the  individual  or  other  Federal 
Power  Commission  employee. 

f.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies  compiled  by  the  staff  or  contractors  of  the  Federal  Power 
Conunission. 

g.  By  the  Civil  Service  Commission  or  the  General  Accounting 
Office  as  a  data  source  during  the  course  of  on-site  insoections  or 
audits  of  Federal  Power  Conunission  operations. 

h.  To  test  computer  programs  being  developed  or  modified  and 
for  validity  testing  of  operational  computer  programs. 

i.  By  a  FPC  contractor  to  prepare  microform  data  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  disks, 
punched  cards,  folders,  forms  and  microform. 

Retrievabilky:  Records  are  indexed  by  name.  Social  Security 
number,  birth  date,  and  by  annuity  or  death  claim  number. 

Safeguards:  Manual  and  automated  records  are  located  in  locka¬ 
ble  metal  cabinets  or  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access.  Personnel  screening  is  em¬ 
ployed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Manual  records  either  are  transferred  as 
part  of  the  official  personnel  folder  or,  upon  separation  from  the 
Federal  service,  to  the  National  Personnel  Records  Center.  The 
disposition  of  these  records  is  handled  pursuant  to  applicable  GSA 
regulations  and/or  applicable  internal  administrative  directives.  Au¬ 
tomated  records  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Director,  Office  of  Personnel  Programs 
Federal  Power  Commission 
825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources: 

1 .  The  individual  to  whom  the  record  pertains. 

2.  GAO  Pay,  Leave,  and  Allowance  Records  System. 

3.  CSC  and  FPC  General  Personnel  Records  Systems. 

4.  CSC  Retirement,  Life  Insurance,  and  Health  Benefits  Records 
System. 

5.  GSA  National  Personnel  Records  Center. 

6.  Federal  civilian  retirement  systems  other  than  Civil  Service 
Retirement  System. 

7.  Miliary  retired  pay  system  records. 

8.  Office  of  Workers’  Compensation  Programs. 

9.  Veterans  Administration  Pension  Benefits  Program. 

10.  Social  Security  Old  Age,  Survivor,  and  Disability  Insurance 
and  3 

Record  source  categories: 

Systems  exempted  from  certain  provisions  of  the  act: 

dicare  Prograns 
Office  of  Personnel  Programs 
Office  of  the  Comptroller 
Office  of  Public  Information 
Office  of  Regulatory  Infoimation  Systems 
Office  of  Energy  Systems 
Office  of  Accounting  and  Finance 
Office  of  Economics 
Bureau  of  Natural  Gas 
Bureau  of  Power 
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c.  Copies  of  these  records  are  also  located  at  the  following  re¬ 
gional  offices; 

Atlanta  Regional  Office 
Federal  Power  Commission 
730  Peachtree  Building 
Atlanta,  Georgia  30308 
Chicago  Regional  Office 
Federal  Power  Commission 
230  S.  Dearborn  Street 
Chicago,  Illinois  60604 
Fort  Worth  Regional  Office 
Federal  Power  Commission 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
New  York  Regional  Office 
Federal  wer  Commission 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
Federal  Power  Commission 
SSS  Battery  Street 
San  Francisco,  California  94111 

d.  Automated  copies  are  located  in: 

Office  of  Regulatory  Information  Systems 
Federal  Power  Commission 

82S  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  FPC  employees. 

Categories  of  records  in  the  system:  This  system  of  records  in¬ 
cludes  the  following  information  on  each  individual,  name,  the 
month,  his  office  or  bureau,  and  the  year.  It  shows  how  much  time 
the  individual  soends  on  each  project  assigned  to  him. 

Authority  for  maintenance  of  the  system:  IS  U.S.C.  717o;  16 
U.S.C.  825h;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  the  staff  of  the  FPC  whose  official  duties  require  access  in 
order; 

a.  To  determine  equitable  charges,  fees  and  assessments 
authorized  by  the  Federal  Power  Act  and  the  Commission’s  Rules 
and  Regulations. 


b.  To  develop  budgetary  data. 

c.  To  serve  as  a  management  tool  in  distributing  workload  to  in¬ 
dividuals  of  the  Commission. 

d.  To  provide  information  to  federal  agencies  and  authorized  or¬ 
ganizations  or  persons  on  characteristics  of  the  FPC  work  force, 
and  as  a  data  source  for  management  information  analytical  studies 
in  support  of  the  function  for  which  the  records  are  collected  and 
maintained,  financial  management  functions,  or  manpower  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  forms  in  lockable  con¬ 
tainers  and  on  magnetic  disks  in  a  secured  room. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  An  ac¬ 
counting  is  made  of  removal  of  records  from  the  storage  area. 

Retention  and  disposal:  Manual  records  and  hard  copies  are  main¬ 
tained  for  one  year  after  the  end  of  the  fiscal  year  in  which  they 
originated  or  until  the  system  manager  determines  that  their  useful¬ 
ness  to  the  Commission  has  ceased.  The  disposition  of  these 
records  is  handled  pursuant  to  applicable  GSA  regulations  and/or 
applicable  internal  administrative  directives.  Antomated  records  are 
retained  until  the  end  of  the  fiscal  year  in  which  they  originated. 

System  managcr(s)  and  address: 

Comptroller 

Federal  Power  Commission 

825  North  Capitol  Street,  N.E. 

Washington,  D.  C.  20426 

Notification  procedure:  Same  as  above.  Individuals  should  provide 
the  appropriate  identifying  information  as  required  pursuant  to  18 
CFR  3b.220. 

Record  access  procedures:  Same  as  above.  Individuals  should  pro¬ 
vide  the  appropriate  identifying  information  as  required  pursuant  to 
18  CFR  3b.221. 

Contesting  record  procedures:  Same  as  above.  Individuals  should 
provide  the  appropriate  identifying  information  as  required  pur¬ 
suant  to  18  CFR  3b.224. 

Record  source  categories:  Individuals  to  whom  the  records  per¬ 
tain,  the  officials  and  employees  of  the  Federal  Power  Commission. 

FPC— 27 
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Title  12 — Banks  and  Banking 

CHAPTER  V—FEDERAL  HOME  LOAN 
BANK  BOARD 

SUBCHAPTER  A— GENERAL  REGULATIONS 

[No.  76-773] 

PART  505a— RECORDS  MAINTAINED 
ON  INDIVIDUALS 

Implementation  of  Privacy  Act 

August  20,  1975. 

Summary.  The  following  summary  of 
the  amendments  adopted  by  this  Resolu¬ 
tion  is  provided  for  the  reader’s  con¬ 
venience  and  is  subject  to  the  full  ex¬ 
planation  in  the  following  preamble  and 
to  the  specific  provisions  of  the  regula¬ 
tions. 

I.  Existing  Regulations.  None. 

n.  Amendments.  Add  regulations  re¬ 
garding  procedures  developed  pursuant 
to  the  Privacy  Act  of  1974  (Pub.  L.  93- 
579;  approved  December  31,  1974)  con¬ 
cerning  access  to  and  amendment  of 
Board  records  pertaining  to  individuals. 

III.  Reason  for  Amendments.  To  com¬ 
ply  with  the  Privacy  Act  of  1974. 

The  Privacy  Act  of  1974,  Pub.  L.  93- 
579,  5  U.S.C.  552a  et  seq.,  is  intended  to 
assist  in  protecting  personal  privacy 
through,  among  other  things,  permitting 
an  individual  to  determine  whether  in¬ 
formation  which  is  personal  to  him,  and 
to  which  access  may  be  had  by  use  of 
his  name  or  some  identifying  number 
or  symbol,  is  collected,  maintained, 
used  or  disseminated  by  a  Federal 
agency,  and  by  imposing  certain  safe¬ 
guards  and  restraints  upon  any  such  ac¬ 
tivity.  To  that  end,  subsection  552a(f) 
of  the  Act  requires  each  Federal  agency 
that  maintains  a  system  of  records  to 
promulgate  rules  to: 

(1)  Establish  procedures  whereby  an 
individual  can  be  notified  in  response  to 
his  request  if  any  system  of  records 
named  by  the  individual  contains  a  rec¬ 
ord  pertaining  to  him; 

(2)  Define  reasonable  times,  places, 
and  requirements  for  identifying  an  in¬ 
dividual  who  requests  his  record  or  in¬ 
formation  pertaining  to  him  before  the 
agency  shall  make  the  record  or  infor¬ 
mation  available  to  the  individual; 

(3)  Establish  procedures  for  the  dis¬ 
closure  to  an  individual  upon  his  request 
of  his  record  or  Information  pertaining, 
to  him,  including  special  procedures,  if 
deemed  necessary,  for  the  disclosure  to 
an  individual  of  medical  records,  includ¬ 
ing  psychological  records,  pertaining  to 
him; 

(4)  E^stablish  procediures  for  reviewing 
a  request  from  an  Individual  concerning 
the  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  the  individual,  for 
making  a  determination  on  the  request, 
for  an  appeal  within  the  agency  of  an 
initial  adverse  agency  determination  and 
for  whatever  additional  means  may  be 
necessary  for  each  individual  to  be  able 
to  exercise  fully  his  rights  imder  this 
section;  and 

(5)  Establish  fees  to  be  charged,  if 
any,  to  any  individual  for  making  copies 
of  his  record,  excluding  the  cost  of  any 
search  for  and  review  of  the  record. 


'The  Civil  Service  Commission  has  is¬ 
sued  proposed  notices  of  government- 
wide  systems  of  personnel  records  on 
behalf  of  all  agencies  maintaining  such 
records,  and  regulations  specifying  the 
manner  in  which  the  agencies  shall  per¬ 
mit  access  to  them  and  take  other  ac¬ 
tions  required  by  the  Privacy  Act.  Only 
a  few  of  the  remaining  groups  of  records 
maintained  by  the  Board  are  believed  to 
comprise  “systems  of  records”  within  the 
meaning  of  the  Privacy  Act,  which  is 
directed  to  individuals  and  personal  in¬ 
formation  concerning  them.  The  Board’s 
activities  relate  primarily  to  the  regula¬ 
tion  of  the  savings  and  loan  industry  and 
the  business  enterprises  which  comprise 
that  industry.  Its  records  contain  infor¬ 
mation  required  for  regulatory  purposes 
and  the  records  are  maintained  primar¬ 
ily  in  terms  of  the  savings  and  loan  asso¬ 
ciation  or  the  business  entity  to  which 
they  relate.  Further,  access  to  the  busi¬ 
ness  information  contained  in  the 
Board’s  records  is  gained  for  the  most 
part  through  the  name  of  the  business 
entity  rather  than  through  individuals 
associated  with  that  entity,  even  though 
some  reports  may  concern  individuals  or 
the  association  files  may  contain  reports 
by  individuals.  The  Board  concludes  in 
light  of  the  guidelines  issued  by  the 
OfiBce  of  Management  and  Budget  (Cir¬ 
cular  A-108,  40  FR  28949)  that  it  is  not 
expected  or  required  to  publish  notices  or 
promulgate  new  regulations  under  the 
Privacy  Act  concerning  groups  of  records 
other  than  those  which  contain  informa¬ 
tion  which  is  personal  in  character  and 
to  which  access  is  gained  through  the  use 
of  the  name  of  the  individual. 

In  compliance  with  these  requirements 
of  the  Privacy  Act  of  1974,  the  Federal 
Home  Loan  Bank  Board  by  Resolution 
75-629,  dated  July  9,  1975,  proposed 
amendments  to  its  CJeneral  Regulations 
(12  CFR  Subchapter  A)  by  adding  im¬ 
mediately  after  Part  505  thereof  a  new 
Part  505a.  Notice  of  such  proposed  rule- 
making  was  duly  published  in  the  Fed¬ 
eral  Register  on  July  15,  1975  (40  FR 
29729-32)  with  an  invitation  for  inter¬ 
ested  persons  to  submit  written  com¬ 
ments  by  August  14, 1975. 

Accordingly,  on  the  basis  of  its  con¬ 
sideration  of  all  relevant  material  avail¬ 
able,  the  Board  hereby  amends  its  Gen¬ 
eral  Regulations  substantially  as  pro¬ 
posed,  to  read  as  set  forth  below,  effec¬ 
tive  September  27, 1975. 

The  Act  provides  that  the  head  of  the 
agency  may  promulgate  rules  and  no¬ 
tices  identifying  general  or  specific  ex¬ 
emptions  under  subsections  552a  (j)  and 
(k). 

Pursuant  to  subsection  552(b),  there¬ 
fore,  the  regulations  hereby  adc^ted  by 
the  Board  specifically  exempt  three  types 
of  records  from  those  provisions  of  the 
Act  which  would  otherwise  require  the 
Board  to  notify  an  individual  of  a  record 
pertaining  to  him,  permit  access  to  such 
record,  permit  requests  for  its  correction, 
make  available  to  him  any  required  ac¬ 
counting  of  disclosures  made  of  the  rec¬ 
ord,  publish  the  sources  of  the  records  in 
the  system,  and  screen  records  to  insure 
that  there  is  maintained  only  such  infor¬ 


mation  about  an  individual  as  is  relevant 
to  accomplish  a  required  purpose  of  the 
Board.  ’The  exemptions  are  (1)  investi¬ 
gatory  material  compiled  solely  with  re¬ 
gard  to  Federal  employment  or  access  to 
classified  information,  (2)  tesUng  or  ex¬ 
amination  material  used  solely  in  con¬ 
nection  with  Federal  employment,  and 
(3)  investigatory  material  compiled  for 
law  enforcement  purposes. 

With  regard  to  the  third  exemption, 
the  investigatory  materials  compiled  by 
the  Board  for  law  enforcement  purposes 
contain  unsolicited  information  from 
sources  outside  the  Board  as  well  as 
materials  obtained  by  Board  investiga¬ 
tors,  and  this  latter  material  in  turn  may 
include  unverified  information.  The  use 
of  investigatory  material  is  subject  to 
due  process  and  statutory  procedural  re¬ 
quirements,  and  disclosure  of  the  exist¬ 
ence  and  identity  of  sources  of  informa¬ 
tion  would  hamper  law  enforcement  by 
prematurely  disclosing  the  knowledge  of 
illegal  activity  and  the  evidentiary  bases 
for  possible  enforcement  actions.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effect  on  law  enforcement.  In  addition, 
screening  for  relevancy  to  Board  purposes 
and  correction  or  attempted  correction  of 
such  materials  could  require  excessive 
amounts  of  time  and  effort  on  the  part  of 
all  concerned.  Accordingly,  the  Board 
finds  that  the  public  interest  and  public 
policy  in  maintaining  an  effective  en¬ 
forcement  program  requires  that  these 
records  be  exempted  from  the  stated  sec¬ 
tions  of  the  Act. 

The  following  new  Part  505a  is  added 
to  12  CFR  Chapter  V: 

Sec. 

505a. 1  Purpose  and  scope. 

505a.2  Definitions  as  used  In  this  part  505a. 
505a.3  Procedures  ^r  requests  pertaining 
to  Individual  records  In  a  record 
system. 

505a.4  Times,  places  and  requirements  for 
Identification  of  Individuals  mak¬ 
ing  requests. 

505a. 5  Disclosure  of  requested  Information 
to  Individuals. 

505a.6  Special  procedures  for  medical  rec¬ 
ords. 

505a.7  Request  for  amendment  of  record. 
505a.8  Agency  review  of  request  for 
amendment  of  record. 

505a.9  Appeal  of  an  Initial  adverse  deter¬ 
mination  of  a  request  to  amend 
a  record. 

505a. 10  Fees  for  providing  copies  of  records. 
505a. 11  Criminal  penalties. 

505a. 12  Exemptions. 

Authority:  5  U.S.C.  552a:  sec.  17,  47  Stat. 
736,  as  amended,  sec.  5,  48  Stat.  132,  as 
amended,  sec.  402,  48  Stat.  1256,  as  amended; 
12  U.S.C.  1437,  1464,  1725;  Reorg.  Plan  No.  3 
of  1947,  12  FR  4981,  3  CFR,  1947  Supp. 

§  505a.  1  Purpose  and  scope. 

(a)  'This  Part  is  issued  by  the  Federal 
Home  Loan  Bank  Board  pursuant  to  the 
requirement  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579,  5  U.S.C.  552a)  that  every 
Federal  agency  promulgate  rules  to  es¬ 
tablish  procedures  for  notification  and 
disclosure  to  an  individual  of  agency  rec¬ 
ords  pertaining  to  him,  and  to  provide 
procedures  for  review  of  such  records. 

(b)  ’The  records  covered  by  this  Part 
shall  include  (1)  personnel  and  employ- 
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ment  records  maintained  by  the  Board 
which  are  not  governed  by  §§  293.101- 
293.111  of  the  Rules  and  Regulations  of 
the  Civil  Service  Commission  (5  CFR 
293.101-293.111)  and  (2)  other  records 
contained  in  record  systems  maintained 
by  the  Board. 

§  505a.2  Definitions  as  used  in  this 
Part  505a. 

(a)  The  term  “Board”  means  the  Fed¬ 
eral  Home  Loan  Bank  Board  or.  where 
appropriate,  the  Federal  Savings  and 
Loan  Insurance  Corporation. 

(b)  The  term  “individual”  means  a  cit¬ 
izen  of  the  United  States  or  an  alien  law¬ 
fully  admitted  for  permanent  residence; 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use.  or  disseminate; 

(d)  The  term  “record”  means  any  item, 
collection,  or  grouping  of  information 
about  an  individual  that  is  maintained 
by  an  agency,  including,  but  not  limited 
to.  his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history  and  that  contains  his  name, 
or  the  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual,  such  as  a  finger  or  voice 
print  or  a  photograph; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  symbol,  or  other  identifying  partic¬ 
ular  assigned  to  the  individual; 

(f)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected;  and 

(g)  The  term  “agency”  includes  the 
Board. 

§  505a.3  Procedureg  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Any  present  or  former  employee, 
officer,  or  agent  of  the  Board  seeking  ac¬ 
cess  to  his  official  Civil  Service  records 
maintained  by  the  Board  shall  submit 
his  request  in  such  maimer  as  is  pre¬ 
scribed  by  the  Civil  Service  Commission. 

(b)  Any  individual  seeking  informa¬ 
tion  concerning  records  maintained  by 
the  Board  which  may  contain  personal 
information,  including  any  present  or 
former  employee,  officer,  or  agent  seek¬ 
ing  information  concerning  records 
other  than  those  described  in  paragraph 
(a)  of  this  section,  shall  submit  a  writ¬ 
ten  request  to  the  agency  official  so  des¬ 
ignated  by  the  Board.  The  request  shall 
state  the  full  name  and  address  of  the 
individual  and  identification  of  the  rec¬ 
ord  system  or  systems  believed  to  con¬ 
tain  the  record  or  information  sought. 

(c)  Identification  of  record  systems 
maintained  by  the  Board  and  agency 
officials  designated  by  the  Board  to  re¬ 
ceive  requests  for  information  concern¬ 
ing  such  record  systems  may  be  obtained 
from  the  Board’s  notice  of  existing  rec¬ 
ord  systems  published  annually  in  the 
Federal  Register,  copies  of  which  are 
available  upon  request  from  the  Office 
of  the  Secretary,  Federal  Home  Loan 


Bank  Board,  320  First  Street,  N.W., 
Washington,  D.C.  20552. 

§  505a.4  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public  hol¬ 
idays)  after  receipt  of  a  request  for  rec¬ 
ords  or  information  pursuant  to  S  S05a.3. 
the  agency  official  designated  by  the 
Board  shall  acknowledge  such  receipt  in 
writing  and  require  the  individual  to  pro¬ 
vide  information  sufficient  to  establish 
his  identity.  If  the  request  is  being  made 
on  behalf  of  an  individual,  the  legal  rep¬ 
resentative  of  such  individual  shall  pro¬ 
vide  the  Board’s  designee  with  evidence 
of  such  representative’s  authority  (which 
may  be  a  certified  copy  of  his  letter(s)  of 
appointment  if  he  has  been  Judicially 
appointed) . 

(b)  The  information  establishing  iden¬ 
tity  shall  be  presented  by  mail  or  in  per¬ 
son  during  regular  business  hours  to  the 
Board  designee. 

(c)  Requirements  for  identification 
may  include  but  are  not  limited  to  per¬ 
sonal  identification  cards,  employee  iden¬ 
tification,  driver’s  license.  Social  Secu¬ 
rity  number,  knowledge  of  birthdate  and 
relatives’  names,  and  signature  compari¬ 
sons. 

(d)  ’The  Board  designee  shall  promptly 
notify  the  requester  as  to  the  sufficiency 
of  the  identification  provided. 

§  505a.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  After  notification  of  satisfactory 
identification  ptirsuant  to  §  505a.4(d). 
the  Board  designee  shall  determine 
whether  the  stated  record  system  con¬ 
tains  a  record  or  information  pertaining 
to  such  individual  and  shall  so  inform 
him.  If  such  record  or  information  is  con¬ 
tained  in  the  record  system,  disclosure 
shall  be  made  promptly  to  such  individ¬ 
ual  (or  his  representative  upon  notarized 
written  consent  of  the  individual)  or  his 
legal  representative,  except  as  provided 
in  paragraph  (c)  of  this  section  and 
5§  505a.6  and  505a.l2.  The  individual  may 
choose  to  be  accompanied  by  a  person  se¬ 
lected  by  him  when  the  record  or  infor¬ 
mation  is  disclosed,  in  which  case  he  may 
be  required  to  furnish  a  written  state¬ 
ment  authorizing  discussion  of  the  rec¬ 
ords  in  the  presence  of  the  accompany¬ 
ing  person. 

(b)  Disclosure  may  be  made  by  per¬ 
mitting  physical  examination  of  records 
or  by  copies  presented  or  mailed  to  the 
individual  in  accordance  with  the  fee 
schedule  set  forth  in  §  505a.l0. 

(c)  This  section  does  not  entitle  an 
individual  to  access  to  any  information 
compiled  in  reasonable  anticipation  of 
a  civil  action  or  proceeding. 

§  505a.6  Special  procedures  for  med¬ 
ical  records. 

Medical  records  in  the  custody  of  the 
Board  which  are  not  subject  to  Civil 
Service  Commission  regulations  shall  be 
disclosed  either  to  the  individual  to  whom 
they  pertain  or  his  authorized  or  legal 
representative  or  to  a  licensed  physician 
named  by  the  individual. 


§  505a.7  Request  for  amendment  to 
record. 

(a)  If,  after  disclosure  of  the  re¬ 
quested  information,  an  individual  be¬ 
lieves  that  such  record  is  not  accurate, 
relevant,  timely  or  complete,  he  may  re¬ 
quest  in  writing  that  the  record  be 
amended.  Such  a  request  shttll  be  sub¬ 
mitted  to  the  Board  designee  and  shall 
contain  identification  of  the  record  sys¬ 
tem  and  the  record  or  information  there¬ 
in,  a  brief  description  of  the  material  re¬ 
quested  to  be  changed,  the  requested 
change  or  changes,  and  the  reason  for 
such  change  or  changes. 

(b)  The  Board  designee  shall  acknowl¬ 
edge  receipt  of  the  request  within  10  days 
(excluding  Saturdays,  Simdays  and  legal 
public  holidays) .  Such  acknowledgement 
may  contain  a  request  for  additional  in¬ 
formation  needed  to  make  a  determina¬ 
tion. 

§  505a.8  Agency  review  of  request  for 
amendment  of  reemd. 

Upon  receipt  of  a  request  for  an 
amendment  to  a  record  pursuant  to 
§  505a.7,  the  Board  designee  shall 
promptly  take  the  following  action: 

(a)  In  the  case  of  a  personnel  or  em¬ 
ployment  record,  forward  the  request  to 
the  official  custodian  of  the  record  sys¬ 
tem  in  the  Division  of  Perstmnel  Manage¬ 
ment,  who  shall  either  make  the  re¬ 
quested  amendment  and  so  advise  the 
individual  and  all  others  who  have  had 
access  to  the  record  or  inform  the  in¬ 
dividual  of  his  refusal  to  amend  the  rec¬ 
ord,  the  reason  for  such  refusal,  the  pro¬ 
cedure  provided  for  review  of  the  deter¬ 
mination,  and  the  name,  title,  and  busi¬ 
ness  address  of  the  senior  official  to  whom 
an  appeal  may  be  directed;  or 

(b)  In  the  case  of  other  records  or  in¬ 
formation  contained  in  a  record  sys¬ 
tem  maintained  by  the  Board,  forward 
the  request  to  an  official  designated  by 
the  General  Counsel,  which  official  shall 
consult  witli  such  other  officials  of  the 
Board  as  he  deems  necessary  and  either 
make  the  requested  amendment  and  so 
advise  the  individual  and  all  others  who 
have  had  access  to  the  record  or  inform 
the  individual  of  his  refusal  to  amend  the 
record,  the  reason  for  such  refusal,  the 
procedure  provided  for  review  of  the  de¬ 
termination  and  the  name,  title,  and 
business  address  of  the  senior  official  to 
whom  an  i^peal  may  be  directed. 

§  505a.9  Appeal  of  an  initial  advene 
determination  of  a  request  to  amend 
a  record. 

(a)  An  individual  whose  request  to 
amend  a  record  has  been  refused  or  who 
otherwise  disagrees  with  the  initial  de¬ 
termination  of  his  request  may  seek  a 
review  of  that  determination  to  be  con¬ 
ducted  by  the  Chairman  of  the  Board 
or  an  official  designated  by  the  CTiair- 
man,  which  official  shall  be  senior  to  the 
official  who  made  the  initial  determina¬ 
tion  regarding  the  requested  amendent. 

(b)  The  review  shall  be  completed 
and  a  final  determination  made  not  later 
than  30  days  (excluding  Saturdays,  Sun¬ 
days,  and  legal  public  holidays)  frexn 
receipt  of  the  request  for  such  review,  un- 
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less  the  Chairman  of  the  Board  extends 
such  30-day  period  for  good  cause. 

(c)  If  after  his  review  the  Chairman 
of  the  Board  or  his  designee  refuses  to 
amend  the  record  in  accordance  with  the 
request,  the  individual  shall  be  informed 
of  his  right  to  file  a  concise  statement 
setting  forth  his  disagreement  with  the 
llnal  determination  and  his  right  under 
5  U.S.C.  552a(g)  (1)  (A)  to  a  judicial  re¬ 
view  of  the  determination. 

(d)  After  refusal  to  amend  the  record 
as  requested  upon  review,  the  disputed 
portion  of  the  record  will  contain  a  copy 
of  the  concise  statement  filed  pursuant 
to  paragraph  (c)  of  this  section  together 
with,  if  the  Board  deems  it  appropriate, 
a  concise  statement  of  the  reasons  for 
not  amending  the  record  as  requested. 
Such  statements  will  be  disclosed  to  all 
persons  and  agencies  which  have  had  or 
will  have  access  to  the  disputed  record 
tmder  5  U.S.C.  552a. 

§  SOSa.lO  Fees  for  providing  copies  of 
records. 

(a)  No  fee  will  be  charged  to  an  in¬ 
dividual  for  processing  the  request  for. 
searching  for,  or  providing  the  first  copy 
of,  a  record  or  any  portion  thereof  con¬ 
tained  in  a  record  system  if  the  record 
pertains  to  such  individual. 

(b)  If  an  individual  should  desire  mul¬ 
tiple  copies  of  a  record  pertaining  to  him¬ 
self,  he  shall  pay  fees  as  set  forth  in 
§  505.4(e)  of  this  chapter. 

§  505a.  11  Crinunal  penalties. 

The  criminal  penalties  applicable  to 
employees,  officers,  and  agents  of  the 
Board  for  actions  which  violate  the 
Privacy  Act  of  1974  are  set  forth  in  5 
U.S.C.  552a(l) . 

§  505a.l2  Exemptions. 

Pursuant  to  subsection  (k)  of  5  UB.C. 
552a:  (a)  The  CThairman  of  the  Board 


may  exempt  the  systems  of  records  de¬ 
scribed  in  paragraph  (b)  of  this  section 
from  the  following  statutory  require¬ 
ments: 

(1)  Availability  to  an  individual  of  the 
accoimting  kept  of  disclosures  made  to 
other  people  and  agencies  of  his  record 
(5  UB.C.  552a(c)  (3) ) ; 

(2)  Access  to  an  individual’s  own  rec¬ 
ords  (5  U.S.C.  552a(d),  set  out  in 
i§  505a.3,  505a.5,  505a.6,  505a.7,  505a.8, 
and  505a.9) ; 

(3)  Restriction  of  record  mainte¬ 
nance  to  information  about  an  individual 
which  is  relevant  and  necessary  to  ac¬ 
complish  a  purpose  of  the  Board  required 
to  be  accomplished  by  statute  or  execu¬ 
tive  order  of  the  President  of  the  United 
States  (5  U.S.C.  552a(e)  (1) ) ; 

(4)  Record -system  notice  requirements 
concerning  the  publication  of  (i)  proce¬ 
dures  for  requests  pertaining  to  an  indi¬ 
vidual’s  own  records  (5  U.S.C.  552a(e)  (4) 
(G) ) .  (11)  procedures  for  access  to  rec¬ 
ords  (5  U.S.C.  552a(e)  (4)  (H) ) ,  and  (lii) 
categories  of  sources  of  records  (5  U.S.C. 
552a(e) (4) (I) ) ;  and 

(5)  Promulgation  of  proposed  tides  as 
prescribed  by  5  U.S.C.  552a(f ) . 

(b)  Tlie  Chairman  of  the  Board  may 
exempt  any  of  the  following  types  of  rec¬ 
ords  systems  from  the  statutory  require¬ 
ments  described  in  paragraphs  (a)(1)- 
(5)  of  this  section: 

(1)  Board  records  that  are  specifically 
authorized  imder  criteria  established  by 
an  Executive  Order  to  be  kept  secret  in 
the  interest  of  national  defense  or  for¬ 
eign  policy  and  are  in  fact  properly  clas¬ 
sified  pursuant  to  such  Executive  Order; 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes:  Provided, 
however,  that  if  any  individual  is  denied 
any  right,  privilege,  or  benefit  that  he 
would  otherwise  be  entitled  to  imder 
Federal  law,  or  for  which  he  would  other¬ 


wise  be  eligible,  as  a  result  of  the  mainte¬ 
nance  of  such  material,  such  material 
shall  be  provided  to  such  individual,  ex¬ 
cept  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity 
of  a  source  who  furnished  information 
to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
the  effective  date  of  this  section,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence; 

(3)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  emplosmient,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  Identity  of  a 
source  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  somce  would  be 
held  in  confidence,  or.  prior  to  the  effec¬ 
tive  date  of  this  section,  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence;  and 

(4)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process. 

(6  UA.C.  55a(s);  sec.  17,  47  SUt.  736,  as 
amended,  sec.  6,  48  Stat.  132,  as  amended,  sec. 
402,  48  Stat.  1266,  as  amended;  12  U.S.C.  1437, 
1464,  1725;  Reorg.  Plan  No.  3  of  1947,  12  PR 
4981,  3  CPR,  1947  Supp.) 

Effective  date:  September  27, 1975. 

By  the  Federal  Home  Loan  Bank 
Board. 

[SEAL]  J.  J.  Finn, 

Secretary. 

[PR  Doc.75-22484  Filed  8-26-75:8:45  am] 
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TENNESSEE  VALLEY  AUTHORITY 

[18CFRPart301] 

PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  the  Ten¬ 
nessee  Valley  Authority  proposes  to 
amend  Title  18,  Part  301  by  adding  new 
Subpart  B-Privacy  Act  which  imple¬ 
ments  the  provisions  of  section  3  of  the 
Privacy  Act  of  1974  (“Act”).  This  Sub¬ 
part  provides  procedures  by  which  an  in¬ 
dividual  may  exercise  the  rights  granted 
by  the  Act  to  determine  whether  a  TVA 
system  contains  a  record  pertaining  to 
him:  to  gain  access  to  such  records;  to 
have  a  copy  made  of  all  or  any  portion 
thereof:  and  to  request  administrative 
correction  or  amendment  of  such  rec¬ 
ords.  It  prescribes  fees  to  be  charged  for 
copying  records;  establishes  identifica¬ 
tion  requirements;  lists  penalties  pro¬ 
vided  by  statute  for  certain  violations  of 
the  Act;  and  establishes  exemptions 
from  certain  requirements  of  the  Act  for 
certain  TVA  systems  or  components 
thereof. 

Any  person  interested  in  the  regula¬ 
tions  may  participate  in  this  proposed 
rulemaking  by  submitting  written  data, 
views,  or  arguments  on  the  proposed 
regulations  to  the  Privacy  Act  Coordina¬ 
tor,  Division  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee 
37902,  on  or  before  September  15,  1975. 
All  written  comments  received  through 
that  date  will  be  considered  by  TVA  in 
formulating  final  regulations.  The  com¬ 
ments  received  will  be  available  for  pub¬ 
lic  inspection  at  the  office  of  the  TVA 
Director  of  Information,  333  New 
Sprankle  Building,  500  Union  Avenue, 
Knoxville,  Tennessee  37902,  between  the 
hours  of  9  a.m.  and  4  p.m.  Monday 
through  Friday  (except  holidays). 

Notice  is  given  that  it  is  proposed  to 
make  these  regulations  effective  Sep¬ 
tember  27,  1975,  the  effective  date  of  the 
Act.  These  regiUations  are  proposed  un¬ 
der  the  authority  of  16  U.S.C.  §§  831- 
831dd  and  5  U.S.C.  552a. 

Part  301,  Title  18,  Code  of  Federal 
Regulations,  is  proposed  to  be  amended 
by  adding  new  Subpart  B — ^Privacy  Act. 
The  present  §§  301.1,  301.2,  and  301.4 
are  to  be  grouped  under  Subpart  A — 
(jeneral.  Subpart  B — ^Privacy  Act  is  pro¬ 
posed  to  read  as  follows: 

Subpart  B — Privacy  Act 

Sec. 

301.11  Purpose  and  scope. 

301.12  Definitions. 

301.13  Procedures  for  requests  pertaining  to 

individual  records  in  a  record 
system. 

301.14  Times,  places,  and  requirements  for 

identification  of  individuals  mak¬ 
ing  requests. 

301.15  Disclosure  of  requested  information 

to  indlvidtials. 

301.16  Special  procedures — Medical  records. 

301.17  Requests  for  correction  or  amend¬ 

ment  of  record. 

301.18  TVA  review  of  request  for  correction 

or  amendment  of  record. 

301.19  Appeals  on  initial  adverse  agency 

determination  on  correction  or 
amendment. 


301.20  Disclosure  of  record  to  persons  other 

than  individual  to  whom  it  per¬ 
tains. 

301.21  Fees. 

301.22  Penalties. 

301.23  General  exemptions. 

301.24  Special  exemptions. 

Subpart  B — Privacy  Act 
§  301.11  Purpose  and  scope. 

(a)  The  regulations  in  §§  301.11  to 
301.24  implement  section  3  of  the  Privacy 
Act  of  1974,  5  U.S.C.  §  552a,  with  respect 
to  systems  of  records  maintained  by 
TVA.  They  provide  procedures  by  which 
an  individual  may  exercise  the  rights 
granted  by  the  Act  to  determine  whether 
a  TVA  system  contains  a  record  pertain¬ 
ing  to  him;  to  gain  access  to  such  rec¬ 
ords:  to  have  a  copy  made  of  all  or  any 
portion  thereof;  and  to  request  admin¬ 
istrative  correction  or  amendment  of 
such  records.  They  prescribe  fees  to  be 
charged  for  copying  records:  establish 
identification  requirements;  list  penal¬ 
ties  provided  by  statute  for  certain  viola¬ 
tions  of  the  Act;  and  establish  exemp¬ 
tions  from  certain  requirements  of  the 
Act  for  certain  TVA  systems  or  com¬ 
ponents  thereof. 

(b)  Nothing  in  §§  301.11  to  301.24  en¬ 
titles  an  individual  to  any  access  to  any 
information  or  record  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding. 

§  301.12  Definitions. 

For  purposes  of  §  301.11  to  §  301.24: 

(a)  The  "Act”  means  section  3  of  the 
Privacy  Act  of  1974,  5  U.S.C.  §  552a; 

(b)  The  terms  “individual,”  “main¬ 
tain,”  “record,”  “system  of  records,” 
“statistical  record,”  and  “routine  use” 
have  the  meaning  provided  for  by  the 
Act; 

(c)  The  term  “TVA  system”  means  a 
system  of  records  maintained  by  TVA; 

(d)  The  term  “TVA  system  notice” 
means  a  notice  of  a  TVA  system  pub¬ 
lished  in  the  Federal  Register  pursuant 
to  tile  Act.  TVA  has  published  TVA  sys¬ 
tem  notices  about  the  following  TVA 
systems: 

Apprentice  Training  Record  System — ^TVA. 
Consultant  and  Personal  Service  Contractor 
Records — TVA. 

Cooperative  Training  Program  for  Construc¬ 
tion  Craftsmen — TVA. 

Demonstration  Farm  Records — TVA. 
Discrimination  Complaint  File — TVA. 
Employee  Accident  Information  System — 
TVA. 

Eknployee  Accounts  Receivable — ^TVA. 
Employee  Alleged  Misconduct  Investigatory 
Files— TVA. 

Employee  Medical  Record  System — ^TVA. 
Employee  Statements  of  Employment  and 
Financial  Interests — TVA. 

Employee  Supplementary  Vacancy  An¬ 
nouncement  Records — ^TVA. 

Employee  Travel  Advance  Records — ^TVA. 
Employment  Applicant  File — ^TVA. 

Grievance  Records — ^TVA. 

Land  Between  The  Lakes  Register  of  Hunter 
Applications — ^TVA. 

Land  Between  The  Lakes  Register  of  Law  Vio¬ 
lations — ^TVA. 

Management  Appraisal  Records — ^TVA. 
Payroll  Records — ^TVA. 

Personnel  Files — ^TVA. 

Prospective  Condemnation  Witness  File — 
TVA. 


Quality  Assurance  Personnel  Records — ^TVA. 
Questionnaire — Farms  in  Vicinity  of  Pro¬ 
posed  Nuclear  Power  Plant — TV.4. 

Radiation  Dosimetry  Personnel  Monitoring 
Records — ^TVA. 

Reforestation,  Erosion  Control,  and  Planta¬ 
tion  Case  History  Record — ^TVA. 
Rehabilitation  and  Career  Counseling  Rec¬ 
ords — ^TVA. 

Retirement  System  Records — TVA. 

Test  Demonstration  Farm  Records — ^TVA. 
Wildland  Owner  Survey  Records — ^TVA. 

(e)  The  term  “appellant”  means  an 
individual  who  has  filed  an  appeal  pur¬ 
suant  to  §  301.19(a)  from  an  initial  de¬ 
termination  refusing  to  amend  a  record 
on  request  of  the  individual ; 

(f)  The  term  “reviewing  official” 
means  TVA’s  General  Manager,  or  an¬ 
other  TVA  official  designated  by  him  in 
writing  to  decide  an  appeal  pursuant  to 
§  301.19; 

(g)  The  term  “day,”  when  used  in 
computing  a  time  period,  excludes  Satur¬ 
days,  Sundays,  and  legal  public  holi¬ 
days. 

§  301.13  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  An  individual  may,  in  ^cordance 
with  this  section  (1)  request  a  TVA  de¬ 
termination  whether  a  record  retrieved 
by  the  individual’s  name  or  other  per¬ 
sonal  identifier  is  maintained  in  a  TVA 
system,  and  (2)  request  access  to  such  a 
record.  A  request  for  determination  may 
be  combined  with  a  request  for  access. 

( b )  Requests  under  this  section  shall : 

(1)  Be  in  writing  and  signed  by  the 
individual  seeking  the  determination  or 
access; 

(2)  Include  the  individual’s  mailing 
address; 

(3)  Name  the  TVA  system  as  listed  in 
the  ’TVA  system  notice: 

(4)  Include  any  additional  identify¬ 
ing  information  spieclfied  in  the  para¬ 
graph  headed  “Notification  procedure”  in 
the  applicable  ’TVA  system  notice; 

(5)  Specify  whether  the  request  is  for 
determination  only  or  for  both  determi¬ 
nation  and  access;  and 

(6)  Include  such  proof  of  identity  as 
may  be  required  by  §  301.14^and  the  ap¬ 
plicable  system  notice. 

Requests  may  be  presented  in  person 
or  by  mail.  In-person  requests  shall  be 
presented  during  normal  TVA  business 
hours,  as  set  out  in  §  301.14(g). 

(c)  Requests  for  determination  only 
shall  be  presented  to  the  official  desig¬ 
nated  in  the  paragraph  headed  “Notifica¬ 
tion  procedure”  in  the  TVA  system  notice 
for  the  ’TVA  system  concerned.  Requests 
for  both  determination  and  access  shall 
be  presented  to  the  official  designated  in 
the  paragraph  headed  “Access  proce¬ 
dure”  in  the  'TVA  system  notice  for  the 
’TVA  system  concerned.  Certain  TVA  sys¬ 
tem  notices  designate  officials  at  field 
locations  of  TVA  systems.  With  respect 
to  such  ’TVA  systems,  an  individual  who 
believes  his  record  is  located  at  the  field 
location  may  present  a  request  to  the 
designated  official  at  the  field  location. 
If  the  record  is  not  available  at  that  field 
location,  the  request  will  be  forwarded  to 
the  appropriate  ’TVA  office. 
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(d)  If  a  request  is  for  determination 
only,  the  determination  will  normally  be 
made  within  10  days  after  receipt  of  the 
request.  If  the  determination  cannot  be 
made  within  10  days  after  receipt  of  a 
request,  the  designated  official  will 
acknowledge  the  request  in  writing  and 
state  when  the  determination  will  be 
made.  Upon  making  a  determination,  the 
designated  official  will  notify  the  in¬ 
dividual  making  the  request  whether  the 
record  exists.  The  notice  will  include  any 
additional  information  necessary  to  en¬ 
able  the  individual  to  request  access  to 
the  record. 

(e)  A  request  which  includes  a  request 
for  access  will  be  acknowledged  within 
10  days  after  receipt.  If  access  can  be 
granted  as  requested,  the  acknowledg¬ 
ment  will  provide  a  time  and  place  for 
disclosure  of  the  requested  record.  Dis¬ 
closure  will  normally  be  made  within  30 
days  of  the  date  of  the  acknowledgement, 
but  the  designated  official  may  extend  the 
30-day  period  for  reasons  found  by  him 
to  be  good  cause.  In  case  of  an  extension, 
TVA  will  notify  the  individual,  in  writing, 
that  disclosure  will  be  delayed,  the  rea¬ 
sons  for  delay,  and  the  anticipated  date 
on  which  the  individual  may  expect  the 
record  to  be  disclosed.  TVA  will  attempt 
to  accommodate  reasonable  requests  for 
disclosure  at  specified  times  and  dates,  as 
set  forth  in  a  request  for  access,  so  far  as 
compatible  with  the  conduct  of  TVA 
business. 

§  301.14  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  TVA  will  require  proof  of  identity, 
in  accordance  with  this  section,  before  it 
will  disclose  a  record  under  §  301.15  of 
this  part  to  an  individual  requesting 
access  to  the  record,  and  before  it  will 
disclose  the  existence  of  a  record  to  a 
requester  under  §  301.13  of  this  part,  if 
TVA  determines  that  disclosure  of  the 
existence  of  such  record  would  constitute 
an  unwarranted  invasion  of  personal  pri¬ 
vacy. 

(b)  Identification  normally  required 
would  be  an  identification  card  such  as 
a  valid  state  driver’s  license  or  TVA  or 
other  employee  identification  card.  A 
comparison  of  the  signature  of  the  re¬ 
quester  with  either  the  signature  on  the 
card  or  a  signature  in  the  record  may  be 
used  to  confirm  identity. 

(c)  Because  of  the  sensitivity  of  the 
subject  matter  in  a  TVA  system,  a  TVA 
system  notice  may  prescribe  special  iden¬ 
tification  requirements  for  the  disclosure 
of  the  existence  of  or  access  to  records  in 
that  TVA  system.  In  such  case,  the  spe¬ 
cial  identification  requirements  pre¬ 
scribed  in  the  'TVA  system  notice  shall 
apply  in  lieu  of  those  prescribed  by  para¬ 
graph  (b)  of  this  section. 

(d)  If  TVA  deems  it  warranted  by  the 
nature  of  identification  presented,  the 
subject  matter  of  the  material  to  be  dis¬ 
closed.  or  other  reasons  found  by  TVA 
to  be  sufficient,  TVA  may  require  the  in¬ 
dividual  requesting  access  to  sign  a  state¬ 
ment  asserting  identity  and  stating  that 
the  individual  understands  that  know¬ 
ingly  or  willfully  seeking  or  obtaining  ac¬ 


cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a 
fine  of  up  to  $5,000. 

(e)  Where  TVA  is  requested  to  provide 
access  to  records  by  mailing  copies  of  rec¬ 
ords  to  the  requester,  the  request  shall 
contain  or  be  accompanied  by  adequate 
identifying  information  to  make  it  likely 
the  requester  is  the  person  he  purports  to 
be  and  a  notarized  statement  asserting 
identity  and  stating  that  the  individual 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to 
$5,000. 

(f)  Where  sensitivity  of  record  infor¬ 
mation  may  warrant  (i.e.,  unauthorized 
access  could  cause  harm  or  embarrass¬ 
ment  to  the  individual)  or  disclosure  by 
mail  to  third  persons  is  requested,  TVA 
may  require  in-person  confirmation  of 
identity.  If  in-person  confirmation  of 
identity  is  required,  the  individual  may 
arrange  with  the  designated  TVA  official 
to  provide  such  identification  at  any  of 
these  TVA  locations  convenient  to  the 
individual :  Knoxville,  Nashville,  and 
Chattanooga,  Tennessee;  Muscle  Shoals, 
Alabama;  Washington,  D.C.,  or  another 
location  agreed  upon  by  the  individual 
and  the  designate  TVA  official.  Upon 
request  the  TVA  official  will  provide  an 
address  and  an  appropriate  time  for  such 
identification  to  be  presented. 

(g)  In  general,  IVA  offices  located  in 
the  eastern  time  zone  are  open  8  a.m.  to 
4:45  p.m.,  and  those  in  the  central  time 
zone  7:30  a.m.  to  4:15  p.m.  Construction 
project  offices  and  Land  Between  The 
Lakes  are  generally  open  7  a.m.  to  3:30 
p.m.  Offices  are  closed  on  Saturdays,  Sun¬ 
days,  and  the  following  holidays:  New 
Year’s  Day,  Washington’s  Birthday, 
Memorial  Day,  Fourth  of  July,  Labor 
Day,  Columbus  Day,  Veterans  Day, 
Thanksgiving,  and  Christmas  Day. 

§  301.15  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  All  disclosure  and  examination  of 
records  shall  normally  be  made  in  the 
presence  of  a  TVA  representative.  If  an 
individual  wishes  to  be  accompanied  by 
a  third  person  of  the  individual’s  choos¬ 
ing  when  the  record  is  disclosed,  TVA 
may  require  the  individual  to  furnish 
TVA,  in  advance  of  disclosure  of  the 
record,  a  statement  signed  by  the  indi¬ 
vidual  authorizing  discussion  and  dis¬ 
closure  of  the  record  in  the  presence  of 
the  accompanying  person.  If  desired  by 
the  individual,  ’TVA  shall  provide  copies 
of  any  dociunents  reviewed  in  the  record 
which  are  requested  at  the  time  of  re¬ 
view.  Fees  shall  be  charged  for  such 
copies  in  accordance  with  the  fee  sched¬ 
ule  in  §  301.21,  and  shall  be  payable  prior 
to  delivery  of  the  copies  to  the  indi¬ 
vidual. 

(b)  Where  permitted  by  §  301.14, 
copies  of  an  IndiYldual’s  record  will  be 
m^e  available  by  mail.  A  charge  for 
copies  will  be  made  in  accordance  with 
S  301.21  of  this  part.  All  fees  due  shall 
be  paid  prior  to  mailing  of  the  materials. 
However,  if  TVA  is  unable  to  allow  in- 
person  review  of  the  record,  the  first 


copy  will  be  made  available  without 
charge. 

§  301.16  Special  procedures-— Medical 
records. 

If,  in  the  judgment  of  TVA,  the  trans¬ 
mission  of  medical  records,  including 
psychological  records,  directly  to  a  re¬ 
questing  individual  could  have  an  ad¬ 
verse  effect  upon  such  individual,  TVA 
may  refuse  to  disclose  such  information 
directly  to  the  individual.  TVA  will,  how¬ 
ever,  disclose  this  information  to  a 
licensed  physician  designated  by  the  in¬ 
dividual  in  writing. 

§  301.17  Requests  for  correetion  or 
amendment  of  record. 

(a)  An  individual  may  request  amend¬ 
ment  of  records  pertaining  to  him  in  a 
'TVA  system  to  the  extent  permitted  by 
the  Act  in  accordance  with  this  section. 
A  request  for  amendment  shall: 

(1)  Be  in  writing  and  signed  by  the 
individual  seeking  the  amendment; 

(2)  Name  the  TVA  system  in  which 
the  record  is  maintained; 

(3)  Describe  the  item  or  items  of  in¬ 
formation  to  be  amended; 

(4)  Describe  the  nature  of  the  amend¬ 
ment  requested;  and 

(5)  Oive  the  reasons  for  the  requested 
change. 

(b)  Requests  shall  be  made  to  the 
official  designated  in  the  paragraph 
headed  “Contesting  record  procediires’’ 
in  the  TVA  system  notice  for  the  TVA 
system  concerned.  Before  considering  a 
request,  TVA  may  require  proof  of 
identity  of  the  requester  similar  to  that 
required  under  S  301.14  to  gain  access  to 
the  record. 

(c)  The  individual  requesting  amend¬ 
ment  has  the  responsibility  of  providing 
“rVA  with  evidence  of  why  his  record 
should  be  amended,  and  must  provide 
adequate  evidence  to  TVA  to  justify  his 
request. 

(d)  ’TVA’s  Director  of  Information, 
Knoxville,  Tennessee  37902,  will  provide 
advice  and  assistance  to  individuals  re¬ 
lating  to  amendment  of  TVA  records,  in¬ 
cluding  information  on  preparing  re¬ 
quests  to  amend  records,  and  appeals 
from  initial  adverse  determinations  on 
amendment  requests.  He  can  also  pro¬ 
vide  information  on  the  Act’s  provisions 
for  judicial  review. 

(e)  The  provisions  of  §§  301.11  to 
301.24  of  this  Part  do  not  permit  the  al¬ 
teration  of  evidence  presented  or  to  be 
presented  in  the  course  of  judicial  or  ad¬ 
ministrative  proceedings;  neither  do  they 
permit  collateral  attack  on  a  prior  ju¬ 
dicial  or  administrative  action,  or  pro¬ 
vide  a  collateral  remedy  for  a  matter 
otherwise  judicially  or  administratively 
cognizable. 

§  301.18  'TVA  review  of  request  for  cor¬ 
rection  or  amendment  of  record. 

(a)  'TVA  will  acknowledge  a  request 
for  amendment  within  10  days  of  receipt. 
The  acknowledgment  will  be  in  writ¬ 
ing,  will  request  any  additional  informa¬ 
tion  TVA  requires  to  determine  whether 
to  make  the  requested  correction  or 
amendment,  and  will  indicate  the  date 
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by  which  TVA  expects  to  make  its  ini¬ 
tial  determination. 

(b)  TVA  will,  except  in  unusual  cir¬ 
cumstances,  complete  its  ppnsideration 
of  requests  to  amend  records  within  30 
days.  If  more  time  is  deemed  necessary, 
TVA  will  notify  the  individual  of  the  de¬ 
lay  and  of  the  expected  date  of  com¬ 
pletion  of  the  review. 

(c)  If  TVA  determines  that  a  record 
should  be  corrected  or  amended,  in  whole 
or  in  part,  in  accordance  with  a  request, 
it  will  advise  the  requesting  individual 
in  writing  of  its  deteremination,  and  cor¬ 
rect  or  amend  the  record  accordingly.  If 
an  accounting  of  disclosures  has  been 
made,  TVA  will,  to  the  extent  of  the  ac¬ 
counting,  inform  prior  recipients  of  the 
record  of  the  fact  that  the  correction  was 
made  and  the  substance  of  the  correc¬ 
tion. 

(d)  If  TVA,  after  initial  consideration 
of  a  request,  determines  that  a  record 
should  not  be  corrected  or  amended,  in 
whole  or  in  part,  in  accordance  with  a 
request,  it  will  notify  the  individual  in 
writing  of  ts  refusal  to  amend  the  record 
and  the  reasons  therefor.  The  notifica¬ 
tion  will  inform  the  individual  that  the 
refusal  may  be  appealed  administratively 
and  will  advise  the  individual  of  the  pro¬ 
cedures  for  such  appeals. 

§  301.19  Appeals  on  initial  adverse 
agency  determination  on  correction 
or  amendment. 

(a)  An  individual  may  appeal  an  ini¬ 
tial  determination  refusing  to  amend 
that  individual’s  record  in  accordance 
with  this  section.  An  appeal  must  be 
taken  within  20  days  of  receipt  of  notice 
of  'TVA’s  initial  refusal  to  amend  the 
record,  and  is  taken  by  delivering  a  writ¬ 
ten  notice  of  app>eal  to  the  General  Man¬ 
ager,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902.  Such  notice  shall 
be  signed  by  the  appellant  and  shall 
state: 

(1)  That  it  is  an  appeal  from  a  denial 
of  a  request  to  amend  the  individual’s 
records  under  these  regulations  and  un¬ 
der  the  Privacy  Act  of  1974; 

(2)  The  reasons  why  the  appellant  be¬ 
lieves  the  denial  to  have  been  erroneous: 

(3)  The  date  on  which  the  denial  was 
issued;  and 

(4)  ’The  date  on  which  the  denial  was 
received  by  the  appellant. 

(b)  Appeals  shall  be  determined  by  a 
reviewing  oflBcial.  Such  determination 
may  be  based  on  information  provided 
for  the  initial  determination;  any  ad¬ 
ditional  information  which  ’TVA  or  the 
appellant  may  desire  to  provide ;  and  any 
other  material  the  reviewing  official 
deems  relevant  to  the  determination.  The 
reviewing  official,  in  his  sole  discretion, 
may  request  TVA  or  the  appellant  to 
provide  additional  information  deemed 
relevant  to  the  appeal.  ’The  appellant 

-  will  be  given  an  opportunity  to  respond 
to  any  information  provided  by  TVA  or 
independently  procured  by  the  reviewing 
official.  If  in  the  sole  discretion  of  the 
reviewing  official  a  hearing  is  deemed 
necessary  for  resolution  of  the  appeal, 
the  reviewing  official  may  conduct  a 
hearing  upon  notice  to  TVA  and  the  ap¬ 
pellant,  at  which  both  ’TVA  and  the 


appellant  shall  be  afforded  an  oppor- 
txmlty  to  be  heard  on  the  appeal.  The 
rules  governing  any  hearing  will  be  set 
forth  in  the  notice  of  hearing. 

(c)  ’The  reviewing  official  shall  make 
final  determination  on  the  aiveal  with¬ 
in  30  days  after  it  is  received  unless  such 
period  is  extended  for  good  cause.  If  the 
reviewing  official  finds  good  cause  for  an 
extension,  ’TVA  will  inform  the  appel¬ 
lant  in  writing  of  the  reason  for  the 
delay  and  of  the  approximate  date  on 
which  the  reviewing  official  expects  to 
complete  his  determination  of  the  ap¬ 
peal. 

(d)  If  the  reviewing  official  deter¬ 
mines  that  a  record  should  be  amended 
in  whole  or  in  part  in  accordance  with  an 
appellant’s  request,  TVA  will  inform  the 
appellant  in  writing  of  its  determina¬ 
tion  and  correct  or  amend  the  record. 
If  an  accounting  of  disclosures  has  been 
made,  ’TVA  will,  to  the  extent  of  the 
accoimting,  inform  prior  recipients  of 
the  record  of  the  fact  that  the  correction 
was  made  and  of  the  substance  of  the 
correction. 

(e)  If  the  deciding  official  determines 
not  to  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  a  request,  ’TVA 
will  advise  the  individual; 

(1)  Of  its  refusal  to  amend  and  the 
reasons  therefor; 

(2)  Of  the  appellant’s  right  to  file  a 
concise  statement  of  reasons  for  dis¬ 
agreement  with  the  refusal  as  set  out  in 
paragraph  (f)  of  this  section; 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement; 

(4)  That  any  statement  of  disagree¬ 
ment  will  be  made  available  to  anyone 
to  whom  the  record  is  subsequently  dis¬ 
closed  together  with  any  statement  by 
’TVA  summarizing  its  reasons  for  refus¬ 
ing  to  amend  the  record; 

(5)  ’That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained;  and 

(6)  Of  his  or  her  right  to  seek  judicial 
review  of  the  agency’s  refusal  to  amend 
a  record. 

(f)  If  the  reviewing  official’s  final  de¬ 
termination  of  an  appeal  is  a  refusal  to 
correct  or  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  the  request,  the 
appellant  may  file  with  ’TVA  a  concise 
statement  setting  forth  the  reasons  for 
his  or  her  disagreement  with  the  refusal 
of  TVA  to  amend  the  records.  Such 
statements  normally  should  not  exceed 
100  words.  A  statement  of  disagreement 
should  be  submitted  within  30  days  of 
receipt  of  notice  of  the  reviewing  official’s 
decision  on  the  appeal,  and  should  be 
sent  to  system  manager.  In  any  disclosure 
containing  information  about  which  the 
individual  has  filed  a  statement  of  disa¬ 
greement  which  occurs  after  the  filing  of 
the  statement,  ’TVA  will  clearly  note  any 
portion  of  the  record  which  is  disputed 
and  provide  copies  of  the  statement  with 
the  disclosure.  Copies  of  the  statement 
will  also  be  furnished  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  to  the  extent  that  an  ac¬ 
coimting  of  disclosures  was  made.  TVA 
may  attach  to  the  statement  of  disagree¬ 


ment  a  brief  summary  of  TVA’s  reasons 
for  refusing  to  amend  the  record.  Such 
summaries  will  be  disclosed  to  the  indi¬ 
vidual,  but  are  not  subject  to  amend¬ 
ment. 

§  301.20  Disclosure  of  record  to  per¬ 
sons  other  than  individual  to  vr^m 
it  pertains. 

For  purposes  of  §  301.11  to  §  301.24, 
the  parent  of  any  minor  or  the  legal 
guardian  of  any  individual  who  has  been 
declared  incompetent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  Jurisdiction  may  su:t  on  behalf 
of  the  individual.  ’TVA  may  require  proof 
of  the  relationship  prior  to  allowing  such 
action.  The  parent  or  legal  guardian  may 
not  act  where  the  individual  concerned 
objects  to  the  action  of  the  parent  or 
legal  guardian,  imless  a  court  otherwise 
orders. 

§  301.21  Fees. 

Fees  to  be  charged,  if  any,  to  any 
individual  for  making  copies  of  his  or 
her  record  exclude  the  cost  of  any  search 
and  review  of  the  record.  ’The  follow¬ 
ing  fees  are  applicable: 

(1)  For  reproduction  of  material  con¬ 
sisting  of  sheets  no  larger  than  8^2  by 
14  inches,  ten  cents  per  page;  and 

(2)  For  reproduction  of  other  mate¬ 
rials,  the  direct  cost  of  photostate  or 
other  means  necessarily  used  for  dupli¬ 
cation. 

§  301.22  Penalties. 

Section  552(a)  (i) ,  title  5,  United  States 
Code  provides  that: 

(1)  Criminal  Penalties. — Any  officer  or 
employee  of  an  agency,  who  by  virtue  of 
his  employment  or  official  position,  has  pos¬ 
session  of,  or  access  to,  agency  records  which 
contain  individually  Identifiable  Information 
the  disclosure  of  which  Is  prohibited  by 
this  section  or  by  rules  or  regulations  estab¬ 
lished  thereunder,  and  who  knowing  that 
disclosure  of  the  specific  material  Is  so  pro¬ 
hibited,  wUlfully  discloses  the  material  In 
any  manner  to  any  person  or  agency  not 
entitled  to  receive  it,  shall  be  guUty  of  a 
misdemeanor  and  fined  not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  rec¬ 
ords  without  meeting  the  notice  require¬ 
ments  of  subsection  (e)  (4)  of  this  section 
shall  be  guUty  of  a  misdemeanor  and  fined 
not  more  than  $5,000. 

(3)  Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  Individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  misde¬ 
meanor  and  fined  not  more  than  $5,000. 

§  301.23  General  exemptions. 

(a)  Individuals  may  not  have  access  to 
records  maintained  by  ’TVA  but  which 
were  provided  by  another  agency  which 
has  determined  by  regulation  that  such 
information  is  subject  to  general  exemp¬ 
tion  imder  5  U.S.C.  552a(J).  If  such  ex¬ 
empt  records  are  within  a  request  for  ac¬ 
cess,  ’TVA  will  advise  the  individual  of 
their  existence  and  of  the  name  and  ad¬ 
dress  of  the  source  agency.  For  any  fur¬ 
ther  information  concerning  the  record 
and  the  exemption,  the  individual  must 
contact  that  source  agency. 

(b)  ’The  TVA  system  “Land  Between 
’The  Lakes  Register  of  Law  Violations — 
’TVA”  is  exempted  from  subsections  (c) 
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(3) ,  (4);  (d);  e(l),  (2),  (3).  (4)(G). 

(4)  (H) ,  (4)  (I) ,  (5) ;  (f ) ;  (g) ;  and  (h)  of 
the  Act  and  corresponding  secticms  of 
these  rules  pursuant  to  section  3(J)  (2) 
of  the  Privacy  Act  (5  U.S.C.  552a(j)  (2) ) . 
Application  of  these  provisions  of  the 
Privacy  Act  to  the  criminal  law  enforce¬ 
ment  records  in  this  system  might  inter¬ 
fere  with  effective  law  enforcement  at  the 
Land  Between  The  Lakes. 

§  301.24  Specific  exemptions. 

(a)  The  TVA  system  Employee  Al¬ 
leged  Misconduct  Investigatory  Files — 
TVA  Is  exempted  from  subsections 
(c)(3);  (d);  (e)(1),  (4)(G),  (4)(H), 
(4)  (I) ;  and  (f )  of  the  Act  and  corre¬ 
sponding  sections  of  these  rules  pursuant 
to  section  3(k)  (2)  of  the  Privacy  Act  (5 
U.S.C.  552a(k)  (2) ) .  This  TVA  system  is 
exempted  because  applications  of  these 
provisions  to  this  system  might  impair 
investigations  of  employee  misconduct. 

(b)  The  TVA  Systems  Apprentice 
Training  Record  System-TVA,  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-TVA,  Cooperative  Training  Pro¬ 
gram  for  Construction  Craftsmen-TVA, 
Employment  Applicant  Pile-TVA;  Per- 
scmnel  Files-TVA,  Quality  Assurance 
Personnel  Records-TVA  are  exempted 
from  subsections  (d) ;  (e)  (4)  (H) ;  (f)  (2) . 
(e)  and  (4)  of  the  Act,  and  corresponding 
sections  of  these  rules  to  the  extent  that 
disclosure  of  material  would  reveal  the 
identity  of  a  somce  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27, 1975,  under  an  im¬ 
plied  promise  that  the  Identity  of  the 
source  would  be  held  in  confidence. 
These  TVA  systems  are  exempted  pur¬ 
suant  to  section  3(k)  (5)  of  the  Privacy 
Act  of  1974  (6  U.S.C.  552a(k)  (5) ) . 

Each  of  these  TVA  systems  contain 
reference  letters  and  information  con¬ 
cerning  employees  and  other  individuals 
who  perform  services  for  TVA.  TVA  has 
received  this  information  in  the  past  im- 
der  both  express  and  implied  promises  of 
confidentiality  and  consistent  with  the 
Privacy  Act  these  promises  will  be 
honored.  Pledges  of  confidentiality  will 
be  necessary  in  the  future  to  ensure  that 
unqualified  or  xmsuitable  individuals  are 
not  selected  for  TVA  positions.  Without 
the  ability  to  make  these  promises,  a  po¬ 
tential  source  of  information  may  be  un¬ 
willing  to  provide  needed  information,  or 
may  not  be  sufficiently  frank  to  be  of 
value  in  personnel  screening. 

(c)  The  TVA  systems  Apprentice 
Training  Record  System-TVA,  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-TVA,  Cooperative  Training 
Program  for  Construction  Craftsmen- 
TVA,  Employment  Applicant  Pile-TVA, 
Persoimel  Files-TVA  are  exempted  from 
subsections  (d) ;  e(4)  (H) ;  f  (2) ,  (3).  and 
(4)  and  corresponding  sections  of  these 
rules  to  the  extent  that  disclosure  of  test¬ 
ing  or  examination  material  used  solely 
to  determine  individual  qualifications  for 
appointment  or  prmnotion  in  the  federal 
service  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process.  These  systems  are  exempted 


pursuant  to  section  3(k)  (6)  of  the  Pri¬ 
vacy  Act  of  1974  (5  U.S.C.  S  552a(k)  (6) ) . 

This  material  is  exempted  because  its 
disclosure  would  reveal  informaticm 
about  the  testing  process  which  would 
potoitially  give  an  individual  an  imfair 
competitive  advantage  in  selection  based 
on  test  performance. 

Effective  date.  These  regulations  shall 
be  effective  September  27, 1975. 

It  is  hereby  certified  that  the  economic 
and  infiationary  impacts  of  this  proposed 
regulation  have  been  carefully  evaluated 
in  accordance  with  OMB  Circular  A-107. 

Dated:  August  18, 1975. 

H.  N.  Stroud, 

Assistant  General  Manager. 
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EQUAL  EMPLOYMENT 
OPPORTUNITY  COMMISSION 

[29CFRPart  1611] 

PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  the  Equal 
Employment  Opportunity  Commission 
proposes  to  amend  29  CFR  by  estab¬ 
lishing  a  new  Part  1611  which  imple¬ 
ments  the  provisions  of  the  Privacy  Act 
of  1974,  5  U.S.C.  552a,  with  regard  to 
systems  of  records  maintained  by  the 
Commission. 

These  regulations  set  forth  the  pro¬ 
cedures  whereby  individuals  can  request 
Information  about,  access  to,  or  amend¬ 
ment  of  records  pertaining  to  them 
which  are  contained  in  a  system  of  rec¬ 
ords  maintained  by  the  Commission. 
They  also  set  forth  the  procedures  the 
Commission  is  to  follow  in  processing 
these  requests. 

Interested  persons  are  invited  to  sub¬ 
mit  written  comments  on  these  proposed 
regulations  to  the  Equal  Employment 
Opportimity  Commission,  Office  of  the 
General  Counsel,  at  2401  E  Street, 
Northwest,  Washington,  D.C.  20506,  At¬ 
tention:  Legal  Counsel  Division,  on  or 
before  September  26, 1975. 

All  comments  submitted  will  be  avail¬ 
able  for  public  inspection  during  regular 
business  hours,  9  a.m.  to  5:30  p.m.,  at 
the  Office  of  the  General  Counsd,  Legal 
Counsel  Division,  Room  No.  2224. 

These  regulations  are  proposed  imder 
the  authority  of  the  Privacy  Act  of  1974, 
Pub.  L.  93-579,  88  Stat.  1896,  5  U.S.C. 
552a,  and  Section  713(a),  42  U.S.C. 
2000e-12(a). 

Signed  this  19th  day  of  August  1975. 

Lowell  W.  Perry, 
Chairman. 

In  consideration  of  the  foregoing,  it  is 
pr(HX}sed  to  amend  29  CFR  by  adding  a 
new  Part  161 1  to  read  as  follows : 

PART  1611— PRIVACY  ACT 
REGULATIONS 

Sec. 

1611.1  Purpose  and  scope. 

1611.2  Definitions. 

1611.3  Procedures  for  requests  pertaining 

to  Individual  records  in  a  record 

system. 


Sec. 

1611.4  Times,  places,  and  requirements  for 

identification  of  individuals  mak¬ 
ing  requests. 

1611.5  Distdosure  of  requested  information 

to  individuals. 

1611.6  Special  procedures;  medical  rec¬ 

ords. 

1611.7  Request  for  correction  or  amend¬ 

ment  to  record. 

1611.8  Agency  review  of  request  for  cor¬ 

rection  or  amendment  of  record 

1611.9  Appeal  of  initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

1811.10  Disclosure  of  record  .to  person  other 

than  the  individual  to  whom  it 
pertains. 

1611.11  Fees. 

1611.12  Penalties. 

1611.13  Oeneral Exemptions  [Reserved]. 

1611.14  Specific  Exemptions. 

Authoritt;  5  U.S.C.  552a. 

§1611.1  Purpose  and  scope. 

This  Part  contains  Uie  regulations  of 
the  Equal  Employment  Opportunity 
Commission  (Commission)  implementing 
the  Privacy  Act  of  1974,  5  U.S.C.  552a.  It 
sets  forth  the  basic  responsibilities  of 
the  Commission  with  regard  to  the  Com¬ 
mission’s  compliance  with  the  require¬ 
ments  of  ttie  Privacy  Act  (the  Act)  and 
offers  guidance  to  members  of  the  public 
who  wish  to  exercise  any  of  the  rights 
established  by  the  Act  with  regard  to 
records  maintained  by  the  Commission. 

§  1611.2  Definitions. 

For  purposes  of  this  Part,  the  terms 
“individual,”  “maintain,”  “record,”  and 
“system  of  records”  shall  have  the  mean¬ 
ings  set  forth  in  5  U.S.C.  552a. 

§  1611.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Any  person  who  wishes  to  be  noti¬ 
fied  if  a  system  of  records  maintained  by 
the  Commission  contains  any  record  per¬ 
taining  to  him  or  her,  or  to  request  access 
to  such  records,  shall  submit  a  written 
request  in  accordance  with  tiie  instruc¬ 
tions  set  forth  in  the  system  notice  pub¬ 
lished  in  the  Federal  Register  by  the 
Commission  for  that  system  of  records.* 
This  request  shall  include : 

(1)  The  name  of  the  individual  mak¬ 
ing  the  request; 

(2)  The  name  of  the  system  of  records 
(as  set  forth  in  the  system  notice  to  which 
the  request  relates) ; 

(3)  Any  other  information  specified  in 
the  system  notice;  and 

(4)  When  the  request  is  one  for  ac¬ 
cess,  a  statement  as  to  whether  the  re¬ 
quester  desires  to  make  a  personal  in¬ 
spection  of  the  records,  or  be  supplied 
with  copies  by  mail. 

(b)  Requests  pertaining  to  personnel 
records  contained  in  government-wide 
systems  of  personnel  records  of  which 
notice  has  been  published  by  the  Civil 
Service  Coimnission  in  the  Federal  Reg- 


>  These  notices  of  systems  of  records  are 
Initially  being  published  along  with  these 
regulations.  These  notices  will  also  be  avaU- 
able  in  an  annual  compUation  published  by 
the  Fxoxxai.  Rkgurxx. 
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isTER,*  shall  conform  to  the  requirements 
of  paragraph  (a)  of  this  section,  and 
shall  be  directed  to  the  following  oflBcials; 

(1)  For  present  or  former  Commis¬ 
sion  employees  of  OS-11  and  lesser 
grade  or  non-General  Schedule  em¬ 
ployees  of  equivalent  grade,  whose  nor¬ 
mal  duty  station  is  or  was  a  District  or 
Regional  Office  of  the  Commission,  re¬ 
quests  shall  be  directed  to  the  Regional 
Director  having  jurisdiction  over  the 
duty  station.  The  locations  of  the  Re¬ 
gional  Offices  are  set  forth  in  29  CFR 
1610.21(b). 

(2)  For  all  other  present  or  former 
Commission  employees,  requests  shall  be 
directed  to  the  Director,  Office  of  Per¬ 
sonnel,  Equal  Emplojmient  Opportunity 
Commission,  2401  E  Street,  N.W.,  Wash¬ 
ington,  D.C.  20506. 

(c)  Any  person  whose  request  for 
access  under  paragraph  (a)  of  this  sec¬ 
tion  is  denied,  may  appeal  that  denial 
in  accordance  with  §  1611.5(c). 

§  1611.4  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  If  a  person  submitting  a  request 
for  access  imder  S  1611.3  has  asked  that 
the  Commission  authorize  a  personal  in¬ 
spection  of  records  pertaining  to  that 
person,  and  the  appropriate  Commission 
official  has  grant^  that  request,  the  re¬ 
quester  shall  present  himself  or  herself 
at  the  time  and  place  specified  in  the 
Commission’s  response  or  arrange  an¬ 
other,  mutually  convenient  time  with  the 
appropriate  Commission  official. 

(b)  Prior  to  inspection  of  the  records, 
the  requester  shall  present  sufficient  per¬ 
sonal  identification  (e.g.,  driver’s  li¬ 
cense,  employee  identification  card 
social  security  card,  credit  cards) .  If  the 
requester  is  unable  to  provide  such  iden¬ 
tification,  the  requester  shall  complete 
and  sign  in  the  presence  of  a  Commis¬ 
sion  official  a  signed  statement  asserting 
his  or  her  identity  and  stipulating  that 
he  or  she  imderstands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  individual  under 
false  pretenses  is  a  misdemeanor  punish¬ 
able  by  fine  up  to  $5,000. 

(c)  Any  person  who  has  requested  ac¬ 
cess  under  §  1611.3  to  records  through 
personal  inspection,  and  who  wishes  to 
be  accompanied  by  another  person  or 
persons  during  this  inspection,  shall  sub¬ 
mit  a  written  statement  authorizing  dis¬ 
closure  of  the  record  in  their  presence. 

(d)  A  request  filed  by  the  parent  of 
any  minor  or  the  legal  guardian  of  any 
incompetent  person  should  state  the 
relationship  of  the  requester  to  the  in¬ 
dividual  to  whom  the  record  pertains, 
the  present  sufficient  identification  and, 
if  not  evident  from  information  already 
available  to  the  Commission,  present  ap¬ 
propriate  proof  of  the  relationship  or 
guardianship. 


^  These  notices  of  systems  of  records  are 
Initially  being  published  along  with  the  Civil 
Service  Commission  regulations.  These  no¬ 
tices  wlU  also  be  available  in  an  annual  com¬ 
pilation  published  by  the  Federal  Register. 


(e)  A  person  making  a  request  pur¬ 
suant  to  a  power  of  attorney  must 
possess  a  specific  power  of  attorney  to 
make  that  request. 

§  1611.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Upem  receipt  of  request  for  notifi¬ 
cation  as  to  whether  the  Commission 
maintains  a  record  about  an  individual 
and/or  request  for  access  to  such  record: 

(1)  The  appropriate  Commission  offi¬ 
cial  shall  acknowledge  such  request  in 
writing  within  10  working  days  of  receipt 
of  the  request.  Wherever  practicable,  the 
acknowledgement  should  contain  the 
notification  and/or  determination  re¬ 
quired  in  paragraph  (a)(2)  of  this  sec¬ 
tion. 

(2)  The  appropriate  Commission  offi¬ 
cial  shall  provide,  within  30  working  days 
of  receipt  of  the  request,  written  notifica¬ 
tion  to  the  requester  as  to  the  existence 
of  the  records  and/or  a  determination  as 
to  whether  or  not  access  will  be  granted. 
In  some  cases,  such  as  where  records  have 
to  be  recalled  from  the  Federal  Records 
Center,  notification  and/or  a  determina¬ 
tion  of  access  may  be  delayed.  In  the 
event  of  such  a  delay,  the  Commission 
official  shall  inform  the  requester  of  this 
fact,  the  reasons  for  the  delay,  and  an 
estimate  of  the  date  on  which  notifica¬ 
tion  and/or  a  determination  will  be 
forthcoming. 

(3)  If  access  to  a  record  is  granted,  the 
determination  shall  indicate  when  and 
where  the  record  will  be  available  for 
personal  inspection.  If  a  copy  of  the  rec¬ 
ord  has  been  requested,  the  Commission 
official  shall  mail  that  copy  or  retain  it 
at  the  Commission  to  present  to  the  in¬ 
dividual.  upon  receipt  of  a  check  or 
money  order  in  an  amount  computed 
pursuant  to  §  1611.11. 

(4)  When  access  to  a  record  is  to  be 
granted,  the  appropriate  (Commission 
official  will  normally  provide  access  with¬ 
in  30  working  days  of  receipt  of  the  re¬ 
quest  unless,  for  good  cause  shown,  he  or 
she  is  unable  to  do  so,  in  which  case  the 
requester  shall  be  informed  within  30 
working  days  of  receipt  of  the  request  as 
to  those  reasons  and  when  it  is  antici¬ 
pated  that  access  will  be  granted. 

(5)  The  Commission  shall  not  deny  any 
request  under  §  1611.3  concerning  the 
existence  of  records  about  the  requester 
in  any  system  of  records  it  maintains,  or 
any  request  for  access  to  such  records, 
unless  that  system  is  exempted  from 
the  requirements  of  5  U.S.C.  552a  in 
§§  1611.13  or  1611.14. 

(6)  If  the  Commission  receives  a  re¬ 
quest  pursuant  to  §  1611.3  for  access  to 
records  in  a  system  of  records  it  main¬ 
tains  which  is  so  exempt,  the  appro¬ 
priate  Commission  official  shall  deter¬ 
mine  if  the  exemption  is  to  be  asserted. 

(b)  Upon  request,  the  appropriate 
Commission  official  shall  make  available 
an  accoimting  of  disclosures  pursuant  to 
5U.S.C.  552a(c)(3). 

(c)  If  access  to  a  record  is  denied  pur¬ 
suant  to  paragraphs  (a)  (2)  or  (b)  of  this 
section,  the  determination  shall  specify 
the  reasons  therefor,  and  shall  advise  the 
individual  that  he  or  she  may  appeal 


that  denial  in  writing  to  the  Chairman, 
Equal  Emplosrment  Opportunity  <3om- 
misslon,  2401  E  Street,  N.W.,  Washing¬ 
ton,  D.C.  20506.  When  taking  such  an 
appeal,  the  requester  should  clearly  label 
the  envelope  “Personal  Information  Ac¬ 
cess  Appeal.” 

(d)  In  the  event  that  upon  an  appeal 
imder  paragraph  (c)  of  this  section,  ac¬ 
cess  to  a  record  is  denied  by  the  Chair¬ 
man,  the  Chairman  shall  advise  the  indi¬ 
vidual  of  his  or  her  right  to  bring  a 
civil  action  in  federal  district  court  to 
seek  review  of  the  denial,  in  accordance 
with  5  U.S.C.  552a (g). 

(e)  Nothing  in  5  U.S.C.  552a  or  this 
Part  allows  an  individual  access  to  any 
information  compiled  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

§  1611.6  Special  procedures:  Medical 
records. 

In  the  event  the  Commission  receives 
a  request  pursuant  to  §  1611.3  for  access 
to  medical  records  (including  psychologi¬ 
cal  records)  whose  disclosure  the  appro¬ 
priate  Commission  official  determines 
could  be  harmful  to  the  individual  to 
whom  they  relate,  he  or  she  may  refuse 
to  disclose  the  records  directly  to  the 
requester  but  shall  transmit  them  to  a 
physician  designated  by  that  indMdual. 

§  1611.7  Request  for  correction  or 
amendment  to  record. 

(a)  Any  person  who  wishes  to  request 
correction  or  amendment  of  any  record 
pertaining  to  him  or  her  which  is  con¬ 
tained  in  a  system  of  Records  maintained 
by  the  Commission,  shall  submit  that  re¬ 
quest  in  writing  in  accordance  with  the 
instructions  set  forth  in  the  system  no¬ 
tice  for  that  system  of  ’records.  If  the 
request  is  submitted  by  mail,  the  envelope 
should  be  clearly  labeled  “Personal  In¬ 
formation  Amendment.”  The  request 
shall  include: 

(1)  ’The  name  of  the  individual  mak¬ 
ing  the  request; 

(2)  The  name  of  the  system  of  records 
(as  set  forth  in  the  system  notice  to 
which  the  request  relates) ; 

(3)  A  description  of  the  nature  (e.g., 
modification,  addition  or  deletion)  and 
substance  of  the  correction  or  amend¬ 
ment  requested:  and 

(4)  Any  other  information  specified  in 
the  system  notice. 

(b)  Any  person  submitting  a  request 
pursuant  to  paragraph  (a)  of  this  sec¬ 
tion  shall  include  sufficient  information 
in  support  of  that  request  to  allow  the 
Commission  to  apply  the  standards  set 
forth  in  5  U.S.C.  552a(e) . 

(c)  All  requests  to  amend  pertaining  to 
personnel  records  contmued  in  govern¬ 
ment-wide  systems  of  personnel  records 
of  which  notice  has  been  published  by  the 
Civil  Service  Commission  in  the  Federal 
Register  shall  conform  to  the  require¬ 
ments  of  paragraphs  (a)  and  (b)  of  this 
section  and  shall  be  directed  to 
the  appropriate  officials  as  indicated  in 
§  1611.3(b). 

(d)  Any  person  whose  request  under 
paragraph  (a)  of  this  section  is  denied 
may  appeal  that  denial  in  accordance 
with  §  1611.9(a). 
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§  1611.8  Agency  review  of  request  for 
correction  or  amendment  of  record. 

(a)  When  the  Commission  receives  a 
request  for  amendment  or  correction 
under  §  1611.7(a),  the  appropriate  Com¬ 
mission  ofDcial  shall  acknowledge  that 
request  in  writing  within  10  working  days 
of  receipt.  She  or  she  shall  promptly 
either: 

(1)  Determine  to  grant  all  or  any  por¬ 
tion  of  a  request  for  correction  or 
amendment;  and: 

(1)  Advise  the  individual  of  that  de¬ 
termination; 

(ii)  Make  the  requested  correction  or 
amendment;  and 

(ill)  Inform  any  person  or  agency  out¬ 
side  the  Commission  to  whom  the  record 
has  been  disclosed,  and  where  an  ac¬ 
counting  of  that  disclosure  is  maintained 
in  accordance  with  5  I7.S.C.  552a(c),  of 
the  occurrence  and  substance  of  the  cor¬ 
rection  or  amendments,  or; 

(2)  Inform  the  requester  of  the  refusal 
to  amend  the  record  in  accordance  with 
the  request;  the  reason  for  the  refusal; 
and  the  procedures  whereby  the  re¬ 
quester  can  appeal  the  refusal  to  the 
Chairman  of  the  Commission. 

(b)  If  the  Commission  official  informs 
the  requester  of  the  determination  within 
the  10-day  deadline,  a  separate  acknowl¬ 
edgement  is  not  required. 

(c)  In  conducting  the  review  of  a  re¬ 
quest  for  correction  or  amendment,  the 
Commission  official  shall  be  guided  by 
the  reqtiirements  of  5  U.S.C.  S52a(e). 

(d)  In  the  event  that  the  Commis¬ 
sion  receives  a  notice  of  correction  or 
amendment  to  information  in  a  record 
contained  in  a  system  of  records  which 
it  maintains,  it  shall  comply  with  para¬ 
graph  (a)(1)  of  this  section  in  the  same 
manner  as  if  the  Commission  itself  had 
made  the  original  correction  or  amend¬ 
ment. 

§  1611.9  Appeal  of  inilial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  If  the  appropriate  Commission 
official  determines  not  to  grant  all  or 
any  portion  of  a  request  for  correction 
or  amendment,  the  requester  may  appeal 
this  determination  in  writing  to  the 
Chairman,  ^qual  Employment  Oppor¬ 
tunity  Commission,  2401  E  Street,  N.W.r 
Washington,  D.C.  20506.  When  taking 
such  an  appeal,  the  requester  should 
clearly  label  the  envelope  “Personal  In¬ 
formation  Amendment  Appeal.” 

(b)  The  Chairman  shall  make  a  Anal 
determination  with  regard  to  an  appeal 
submitted  under  paragraph  (a)  of  this 
section  not  later  than  30  working  days 
from  the  date  on  which  the  individual 
requests  a  review,  unless,  for  good  cause 
shown,  the  Chairman  extends  this  30- 
day  period  and  so  notifies  the  requester 
together  with  an  estimate  of  the  date 
on  which  a  final  determination  will  be 
made.  The  authority  to  extend  this  period 
may  not  be  delegated.  Such  extension 
should  be  utilized  only  in  exceptional 
circumstances  and  should  not  normally 
exceed  30  days. 


(c)  In  conducting  the  review  of  an 
appeal  sulmiitted  under  paragraph  (a) 
of  this  section,  the  Chairman  shall  be 
guided  by  the  requirements  of  5  U.S.C. 
552a(e) . 

(d)  If  the  Chairman  determines  to 
grant  all  or  any  portion  of  a  request 
on  an  appeal  submitted  imder  paragraph 
(a)  of  this  section,  he  or  she  shall  so 
inform  the  requester,  and  the  appropri¬ 
ate  Commission  official  shall  comply  with 
the  procedures  set  forth  in  9 1611.8 
(a) (1). 

(e)  If  the  Chairman  determines  in 
accordance  with  paragraphs  (b)  and  (c) 
of  this  section  not  to  grant  all  or  any  por¬ 
tion  of  a  request  on  an  appeal  submitted 
under  paragraph  (a)  of  this  section,  he 
or  she  shall  Inform  the  requester: 

(1)  Of  this  determination  and  the 
reasons  therefor; 

(2)  Of  the  requester’s  right  to  file  a 
concise  statement  of  reasons  for  dis¬ 
agreement  with  the  refusal  of  the 
Commission; 

(3)  That  such  statements  of  disagree¬ 
ment  will  be  made  available  to  anyone 
to  whom  the  record  is  subsequently  dis¬ 
closed,  together  with  (if  the  Commis¬ 
sion  deems  it  appropriate)  a  brief  state¬ 
ment  summarizing  the  Commission’s 
reasons  for  refusing  to  amend  the  record; 

(4)  ’That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  with  a  copy 
of  the  statement  of  disagreement  to¬ 
gether  with  (if  the  Commission  deems 
it  appropriate)  a  brief  statement  of  the 
Commission’s  reasons  for  refusing  to 
amend  the  record,  to  the  extent  that  an 
accounting  of  disclosures  is  maintained 
imder  5  U.S.C.  552a  (c) ;  and 

(5)  Of  the  requester’s  right  to  file  a 
civil  action  in  federal  district  court  to 
sedi  a  review, of  the  Chairman’s  deter¬ 
mination,  in  accordance  with  5  U.S.C. 
552a (g). 

(f)  The  Commission  shall  ensure  that 
any  statements  of  disagreement  submit¬ 
ted  by  a  requester  are  handled  in  accord¬ 
ance  with  paragraphs  (e)  (3)  and  (4)  of 
this  section. 

§  1611.10  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

The  Commission  shaU  not  disclose  any 
record  which  is  contained  in  a  syst^  of 
records  it  maintains,  by  any  means  of 
communication  to  any  person  or  to  an¬ 
other  agency,  except  pursuant  to  a  writ¬ 
ten  request  by,  or  with  the  prior  written 
consent  of  the  individual  to  whom  the 
record  pertains,  unless  the  disclosure  is 
authorized  by  one  or  more  provisions  of 
5  U.S.C.  552a(b) . 

§  1611.11  Fees. 

(a)  No  fee  shall  be  charged  for  searches 
necessary  to  locate  records.  No  charge 
shall  be  made  if  the  total  fees  authorized 
are  less  than  $1.00.  Fees  shall  be  charged 
for  services  rendered  under  this  Part  as 
follows: 

(1)  Copies  made  by  photocopy  device 
or  otherwise  (per  page) ,  $.05. 

(2)  Attestation  of  each  record  as  a 
true  copy,  $.75. 


(3)  Certification  of  each  record  as  a 
true  copy  under  the  seal  of  the  Commis¬ 
sion,  $1.00. 

(b)  All  required  fees  shall  be  paid  in 
full  prior  to  issuance  of  requested  copies 
of  records.  Pees  are  payable  to  “Treasury 
of  the  United  States.” 

§  1611.12  Penalties. 

The  criminal  penalties  which  have 
been  established  for  violations  of  the  Pri¬ 
vacy  Act  of  1964  are  set  forth  in  5  U.S.C. 
552a (i).  Penalties  are  applicable  to  any 
officer  or  employee  of  the  Commission;  to 
contractors  and  employees  of  such  con¬ 
tractors  who  enter  into  contracts  with  the 
Commission  on  or  after  September  27, 
1975,  and  who  are  considered  to  be  em¬ 
ployees  of  the  Commission  within  the 
meaning  of  5  U.S.C.  552a(m) ;  and  to  any 
person  who  knowingly  and  willfully  re¬ 
quests  or  obtains  any  record  concerning 
an  individual  from  the  Commission  under 
false  pretenses. 

§  1611.13  General  Exemptions.  [Re¬ 
served] 

§1611.14  Specific  Exemptions. 

Pursuant  to  subsection  (k)  (2)  of  the 
Act,  5  U.S.C.  9  552a(k)  (2),  the  following 
system  of  records  Is  exempt  from  subsec¬ 
tions  (c)(3),  (d),  (e)(1),  (e)(4)  (G), 
(H),  and  (I),  and  (f)  of  the  Act,  and 
from  the  provisions  of  this  Part. 

(a)  Charge  of  Discrimination  Case 
PUes.* 

|FR  Doc.75-22405  Filed  8-26-75; 8:45  am) 

AMERICAN  BATTLE  MONUMENTS 
COMMISSION 
[36CFRPart407] 

PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Rulemaking 

August  18.  1975. 

Notice  is  hereby  given  that  the  Ameri¬ 
can  Battle  Monuments  Commission  has 
under  consideration  rulemaking  action 
to  amend  36  C!FR  by  establishing  a  new 
Part  407  which  Implements  provisions  of 
the  Privacy  Act  of  1974  (Pub.  L.  93-579) . 

The  new  Part  establishes  procedures  by 
which  individuals  may  safeguard  their 
privacy  by  obtaining  access  to  and  re¬ 
questing  changes  in.  information  about 
them  which  is  under  the  Commission’s 
control.  The  Commission  accepts  the  re¬ 
sponsibility  to  ensure  that  any  system  of 
records  it  maintains  will  be  kept  in  such 
a  way  that  the  privacy  of  all  individuals 
concerned  is  protected.  Disclosure  of  in¬ 
formation  from  any  system  of  records 
wiU  be  made  only  in  conformity  with  the 
Privacy  Act. 

Interested  persons  are  Invited  to  sub¬ 
mit  written  comments,  suggestions  or 
objections  regarding  the  proposals  to  the 
Director  of  Personnel  and  Administra- 


*  The  Commission,  however,  has  a  policy  of 
allowing  a  charging  party  limited  access  to 
his  or  her  case  file  In  contemplation  of  UUga- 
tlon  baaed  on  the  charge  of  discrimination. 
For  further  Information,  contact  the  Director 
of  the  District  Office  at  which  the  charge  of 
discrimination  was  filed. 
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tion,  American  Battle  Monuments  Com¬ 
mission,  4C014.  Forrestal  Building,  1000 
Independence  Avenue,  S.W.,  Washing¬ 
ton,  D.C.  20314.  All  relevant  material 
received  before  September  26,  1975  will 
be  considered.  All  written  comments  will 
be  available  for  public  inspection  at  the 
above  address  orUy  between  the  hours  of 
8  a.m.  to  3:30  p.m.  Monday  through 
Friday  (except  holidays)  during  the 
mentioned  period. 

Notice  is  given  that  it  is  proposed  to 
make  these  regulations  effective  Septem¬ 
ber  27,  1975,  the  effective  date  of  Public 
Law  93-579. 

A.  J.  Adams, 

Major  General.  USA.  Secretary. 
Part  407  is  proposed  to  read  as  follows: 

PART  407— PRIVACY  ACT  RULES 

Sec. 

407.1  Purpoee  and  scope. 

407.2  Definitions. 

407.3  Procedures  fcH-  requests  pertaining  to 

Individual  records  In  a  record 
system. 

407.4  Times,  places  and  requirements  for 

identification  of  Individuals  mak¬ 
ing  requests. 

407.5  Disclosure  of  requested  Information 

to  Individuals. 

407.6  fecial  procedures:  Medical  records. 

407.7  Request  for  correction  or  amendment 

to  record. 

407.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  record. 

407.9  Appeal  of  initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

407.10  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
pertains. 

407.11  Pees. 

407.12-407.13  [Reserved]. 

407.14  Specific  exemptions. 

Authority:  Privacy  Act  of  1974  (Pub.  L. 
93-579) ,  5  U.S..C  552a. 

§  407.1  Purpose  and  scope. 

This  Part  is  published  in  compliance 
with  the  Privacy  Act  of  1974  (Pub.  L.  93- 
579) .  It  establishes  procedures,  consistent 
with  the  purpose  of  the  Act,  by  which  in¬ 
dividuals  may  safeguard  their  privacy 
by  obtaining  access  to,  and  requesting 
amendments  or  corrections  in,  informa¬ 
tion  about  them  which  is  under  the  Com¬ 
mission’s  control. 

§  407.2  Dcflnitions. 

For  purpioses  of  this  Part: 

(a)  “Commission”  means  the  American 
Battle  Monuments  Commission. 

(b)  “Act”  means  the  Privacy  Act  of 
1974  (Pub.L.  93-579). 

(c)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence. 

(d)  “Maintain”,  used  with  reference  to 
a  record  means  to  collect,  to  use,  to  dis¬ 
seminate,  to  have  control  over  and  re¬ 
sponsibility  for  such  record. 

(e)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  of  information  about 
an  individual  that  is  maintained  by  the 
Commission  and  that  is  retrievable  by 
his  or  her  name  or  an  identifying  partic¬ 
ular,  such  as  a  number,  symbol,  finger¬ 
print,  or  photograph,  of  the  individual. 
Information  maintained  by  the  (Commis¬ 
sion  includes,  but  is  not  limited  to,  edu¬ 


cation,  financial  transactions,  medical 
history,  employment  history  and  criminal 
history. 

(f)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  a  record  for  a  purpose  which  is 
compatible  with  the  purpose  for  which  it 
was  collected.  The  routine  uses  of  record 
systems  maintained  by  the  Commission 
were  established  pursuant  to  notice  in 
the  Federal  Register. 

(g)  “System  of  records”  means  a  group 
of  any  records  under  the  control  of  the 
Commission  from  which  information 
about  an  Individual  is  retrievable  by  his 
or  her  name  or  by  some  identifying  par¬ 
ticular. 

§  407.3  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  records 
system. 

(a) (1)  An  individual  who  wishes  to 
know  whether  a  system  of  records  is 
maintained  by  the  Commission  contains 
a  record  or  records  pertaining  to  him  or 
her  shall  file  a  written  inquiry  to  this  ef¬ 
fect  with  the  Director  of  Personnel  and 
Administration  of  the  Commission  at  the 
Commission’s  business  address.  The  re¬ 
quest  shall  clearly  state  on  the  outside 
of  the  envelope  and  in  the  body  that  it  is 
a  Privacy  Act  request. 

(2)  TTie  Director  of  Personnel  and  Ad¬ 
ministration  shall  within  10  days  of  re¬ 
ceipt  of  such  an  inquiry  (exclusive  of 
Saturdays,  Sundays,  and  legal  holidays) 
respond  informing  the  individual 
whether  a  system  of  records  maintained 
by  the  Commission  contains  such  a 
record  or  records. 

(b)  After  an  accounting  of  disclosures 
has  been  kept,  an  individual  may  request 
an  accounting  of  disclosures  of  his  or  her 
record  or  records  made  within  the  imme¬ 
diately  preceding  year,  except  for  those 
made: 

( 1 )  To  those  oflBcers  and  employees  of 
the  Commission  who  have  a  need  for 
the  record  in  the  performance  of  their 
duties; 

(2)  Required  under  5  U.S.C.  552; 

(3)  To  another  agency  or  to  an  in- 
strumentaiity  of  any  governmental  juris¬ 
diction  within  or  imder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is  au¬ 
thorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Commission  spec¬ 
ifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought. 

Such  a  request  shall  be  addressed  in  writ¬ 
ing  to  the  Director  of  Personnel  and 
Administration . 

(c)  (1)  An  individual  who  desires  to 
gain  access  to  any  record  pertaining  to 
him  or  her  contained  in  a  pystem  of  rec¬ 
ords  maintained  by  the  Commission  shall 
file  a  written  request  with  the  Director 
of  Personnel  and  Administration  at  the 
Commission’s  business  address. 

(2)  The  written  request  shall  state 
whether  the  individual  intends  to  appear 
in  person  at  the  Commission’s  offices  or 
whether  he  desires  to  receive  a  copy  of 
the  record  or  records  pertaining  to  him  or 
her  through  the  mails. 


§  407.4  Times,  places  and  requirements 
for  identification  of  individuals 
making  requests. 

(a)  An  individual  appearing  in  person  . 
pursuant  to  paragraph  (c)  of  S  407.3  of 
this  Part,  sh^l : 

(1)  Appear  at  the  Commission’s  busi¬ 
ness  offices  between  the  hours  of  8  a.m. 
and  3:30  p.m.  on  any  day  except  Satur¬ 
days,  Sundays,  and  legal  holidays; 

(2)  Present  suitable  identification  such 
as  a  driver’s  license,  employee  identifica¬ 
tion  card,  or  Medicare  card; 

(3)  If  accompanied  by  another  individ¬ 
ual  of  his  or  her  choosing,  provided  a 
written  statement  authorizing  discussion 
of  his  or  her  record  in  the  presence  of  the 
accompanying  individual. 

(b)  An  individual  who  files  a  request 
through  the  mails  pursuant  to  paragraph 

(c)  of  §  407.3  of  this  Part  shall  include  as 
suitable  proof  of  identity  his  or  her  date 
of  birth  and  Social  Security  number. 

§  407.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

An  individual  who  has  filed  a  request 
in  accordance  with  §  407.4  of  this  Part 
shall  be  permitted  to  review  the  record  or 
records  pertaining  to  him  or  her  and  to 
have  all  or  any  portion  thereof  copied. 
Review  of  Commission  records  pursuant 
to  §  407.4(a)  will  be  conducted  in  the 
presence  of  a  representative  of  the  Com¬ 
mission. 

§  407.6  Special  procedures:  Medical 
records. 

An  individual  who  requests  access  to 
records  containing  medical  information 
about  himself  or  herself  shall  provide 
the  Commission  with  the  name  of  a  li¬ 
censed  medical  practitioner.  If  in  the  Di¬ 
rector  of  Personnel  and  Administration’s 
judgment  transmission  of  the  medical  in¬ 
formation  to  the  individual  could  have  an 
adverse  effect  upon  him  or  her.  the  in¬ 
formation  will  be  transmitted  directly  to 
the  named  medical  practitioner. 

§  407.7  Request  for  correction  or  amend¬ 
ment  to  record. 

(a)  An  individual  may  request  that  a 
record  or  records  pertaining  to  him  or 
her  be  amended  or  corrected.  Such  re¬ 
quests  shall  be  submitted  in  writing  to 
the  Director  of  Personnel  and  Admin¬ 
istration  at  the  Commission’s  business 
address. 

(b)  An  individual  requesting  amend¬ 
ment  of  a  record  or  records  pertaining 
to  him  or  her  shall  furnish  suitable  iden¬ 
tification  as  provided  by  §407.4  (a)(2) 
and  (b)  of  this  Part. 

(c)  A  request  for  amendment  shall 
contain  an  exact  description  of  the  item 
or  items  sought  to  be  amended  and  spe¬ 
cific  reasons  for  the  requested  amend¬ 
ment. 

§  407.8  Agency  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Within  10  days  (excluding  Satur¬ 
days,  Sundays,  and  legal  holidays)  after 
receipt  of  a  request  to  amend  a  record, 
the  Director  of  Personnel  and  Admin¬ 
istration  shall  transmit  to  the  requester 
a  written  acknowledgment  of  receipt 
of  the  request-  Such  an  acknowledgment 
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may,  if  necessary,  request  any  additional 
information  needed  to  make  a  determi¬ 
nation  on  the  request.  No  acknowledg¬ 
ment  is  required  if  the  request  can  be 
reviewed,  processed,  and  the  individual 
notified  of  compliance  or  denial  within 
the  ten-day  period. 

(b)  The  Director  of  Personnel  and 
Administration  shall  promptly  review  the 
record  upon  receipt  of  a  request  for 
amendment  thereof. 

(c)  If  the  Director  of  Personnel  and 
Administration  determines  that  the  re¬ 
quested  amendment  is  appropriate  to  in¬ 
sure  that  the  record  is: 

(1)  Relevant  and  necessary  to  accom¬ 
plish  the  purposes  of  chapter  36  of  title 
39,  United  States  Code;  and 

(2)  As  accurate,  timely  and  complete 
as  are  reasonably  necessary  to  assure 
fairness  to  the  requester,  the  Director 
of  Personnel  and  Administration  shall: 

( i )  Change  the  record  accordingly ; 

(ii)  Advise  the  requester  that  the 
change  has  been  made  and  transmit  a 
copy  of  the  revision  to  him  or  her;  and 

(iii)  After  an  accounting  of  disclosures 
has  been  kept  pursuant  to  5  U.S.C.  552a 
(c) ,  advise  all  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  made  and  the  substance  of  the 
amendment. 

(d)  If,  after  review  of  the  record,  the 
Director  of  Personnel  and  Administra¬ 
tion  determines  that  the  requested 
amendment  is  not  in  conformity  with  the 
requirements  of  the  Act,  he  shall: 

(1)  Advise  the  requester  in  writing  of 
such  determination,  together  with  the 
specific  reasons  therefor;  and 

(2)  Inform  the  requester  that  further 
review  of  the  request  by  the  Secretary  of 
the  Commission  is  available  if  a  written 
request  therefor  is  made. 

§  407.9  Appeal  of  initial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  Within  30  days  (excluding  Satur¬ 
days,  Sundays,  and  legal  holidays)  of 
receipt  of  a  written  request  for  review 
pursuant  to  §  407.8(d)  (2)  of  this  Part, 
the  Secretary  shall  make  an  independ¬ 
ent  review  of  the  record,  using  the  cri¬ 
teria  of  §407.8(0  (1)  and  (2)  of  this 
Part.  If  the  Secretary  determines  that 
the  record  should  be  amended  in  accord¬ 
ance  with  the  request,  the  Director  of 
Personnel  and  Administration  shall: 

(1)  Change  the  record  accordingly; 

(2)  Advise  the  requester  that  the 
change  has  been  made;  and 

(3)  After  an  accounting  of  disclosures 
has  been  kept  pursuant  to  5  U.S.C.  552a 
(c) ,  advise  all  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  made  and  the  substance  of  the 
amendment. 

(b)  If  the  Secretary,  after  independent 
review,  determines  that  the  record  should 
not  be  amended  in  accordance  with  the 
request,  the  Director  of  Personnel  and 
Administration  shall  advise  the  re¬ 
quester  : 

(1)  Of  the  determination  and  the  rea¬ 
sons  therefor; 

(2)  Of  his  or  her  right  to  file  with  the 
Director  of  Personnel  a  concise  state¬ 
ment  of  his  or  her  reasons  for  disagree¬ 


ing  with  the  refusal  to  amend  the  record; 

(3)  That  the  record  will  be  annotated 
to  indicate  to  anyone  subsequently  hav¬ 
ing  access  to  it  that  a  statement  of  dis¬ 
agreement  has  been  filed,  and  that  the 
statement  will  be  made  available  to  any¬ 
one  to  whom  the  record  is  disclosed; 

(4)  That  the  Secretary  and  the  Direc¬ 
tor  of  Personnel  and  Administration 
may.  in  their  discretion,  include  a  brief 
summary  of  their  reasons  for  refusing 
to  amend  the  record  whenever  such  dis¬ 
closure  is  made; 

(5)  That  any  prior  recipients  of  the 
disputed  record  will  be  sent  a  copy  of 
the  statement  of  disagreement,  after  an 
accounting  of  disclosures  has  been  kept 
pursuant  to  5  U.S.C.  552a(c) ; 

(6)  Of  his  or  her  right  to  seek  judicial 
review  of  the  refusal  to  amend  the  rec¬ 
ord.  pursuant  to  5  U.S.C.  552a(g)  (1)  (A) . 

§  407.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom 
it  pertains. 

Commission  employees  or  officers  who 
have  possession  of  or  access  to  individ¬ 
uals’  records  may  be  subject  to  criminal 
penalties  pursuant  to  5  U.S.C.  552a(i)  (1) 
for  disclosure  thereof  without  the  prior 
written  consent  of  the  individuals  to 
whom  the  records  pertain  unless  disclo¬ 
sure  is: 

(a)  To  those  officers  and  employees  of 
the  Commission  who  have  a  need  for  the 
record  in  the  performance  of  their  duties: 

(b)  Required  imder  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

(c)  For  a  routine  use  as  defined  in 
§  407.2(f)  of  this  Part; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13 ; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  government  jurisdic¬ 
tion  within  or  imder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is 
authorized  by  law.  and  if  the  head  of  the 
agency  which  maintains  the  record  has 
made  a  written  request  to  the  Commis¬ 
sion  specifying  the  particular  portion  de¬ 
sired  and  the  law  enforcement  activity 
for  which  the  record  is  sought; 

(h)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address 
of  such  individual; 

(i)  To  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 


tion,  any  committee  or  subcommittee 
thereof,  and  joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  joint 
committee; 

(j)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§407.11  Fees. 

There  shall  be  no  charge  for  the  first 
copy  of  any  records  furnished  pursuant 
to  §§  407.5  and  407.6  of  this  Part.  Addi¬ 
tional  copies  will  be  charged  at  the  cost 
of  reproduction  as  prescribed  in  36  C?PR 
405.1. 

§  407.12-407.13  [Reserved] 

§  407.14  Specific  exemptions. 

The  provisions  of  §§  407.3,  407.4,  407.5, 
407.6,  407.7,  407.8,  407.9,  and  407.11,  shall 
not  be  applicable  to  an  individual’s  rec¬ 
ords  if : 

(a)  They  are  maintained  solely  for 
purposes  of  determining  an  individual’s 
qualifications,  eligibility,  or  suitability 
for  employment;  and 

(b)  They  are  relevant  and  necessary 
to  making  a  judicious  deteimination  as 
to  qualifications,  eligibility,  suitability, 
and  could  only  have  been  obtained  by 
providing  express  assurance  to  the  source 
of  the  materials  that  his  or  her  identity 
would  not  be  revealed  to  the  subject  of 
the  record:  and 

(c)  Disclosure  of  the  record  with  the 
source’s  name  or  identity  removed  would 
probably  not  conceal  the  source’s  name 
or  identity. 

(FR  Doc.75-22407  Filed  8-26-76:8:45  am] 


FOREIGN  CLAIMS  SETTLEMENT 
COMMISSION 
[45CFRPart504] 

PRIVACY  ACT  REGULATIONS 
Proposed  Procedures 

Notice  is  hereby  given  that  Part  504 
of  Title  45,  Code  of  Federal  Regulations, 
is  proposed  to  be  added  to  the  regulations 
of  the  Foreign  Claims  Settlement  Com¬ 
mission  for  the  purpose  of  Implementing 
the  provisions  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579.  88  St;at.  1896) . 

The  proposed  additiem  implements  5 
U.S.C.  552a(f )  by  setting  forth  rules  and 
procedures  for  notification  of  the  exist¬ 
ence  of  records  which  may  pertain  to  an 
individual,  obtaining  copies  of  records  or 
information  concerning  such  records, 
amending  or  correcting  records  of  indi¬ 
viduals  and  appeal  from  refusal  to 
amend  a  record  under  the  Privacy  Act  of 
1974.  The  Executive  Director  has  been 
named  the  person  primarily  responsible 
for  handling  all  requests  under  the  Pri¬ 
vacy  Act. 

Any  person  interested  in  the  proposed 
procedures  under  Part  504  are  invited  to 
submit  written  comments  to  the  Execu¬ 
tive  Director  (Privacy  officer).  Foreign 
Claims  Settlement  Commission,  1111 
20th  Street.  NW.,  Washington,  DC  20579, 
by  September  19, 1975. 
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Notice  is  given  that  it  is  proposed  to 
make  these  regiilations  effective  Septem¬ 
ber  27.  1975,  the  effective  date  of  the 
Privacy  Act. 

PART  504— PRIVACY  ACT  REGULATIONS 

Sec. 

504.1  General  policies. 

504.2  Definitions. 

504.3  Conditions  of  disclosure. 

504.4  Accounting  of  certain  disclosures. 

504.5  Access  to  records  cr  information. 

504.6  Determination  of  requests  for  access 

to  records. 

504.7  Amendment  of  a  record. 

504.8  Appeals  from  denial  or  request  for 

amendment  to  record. 

504.9  Fees. 

504.10  Exemptions. 

504.11  Reports. 

504.12  Notices. 

Authority;  5  U.S.C.  552a(f). 

§  S04.1  General  policies. 

The  Foreign  Claims  Settlement  Com¬ 
mission  will  protect  the  privacy  of  an  in¬ 
dividual  identified  in  any  information  or 
record  systems  which  it  maintains.  Ac¬ 
cordingly,  its  ofllcials  and  employees,  ex¬ 
cept  as  otherwise  provided  by  law  or  reg¬ 
ulation,  will; 

(a)  Permit  an  individual  to  determine 
what  records  pertaining  to  such  indi¬ 
vidual  are  collected,  maintained,  used  or 
disseminated  by  the  Foreign  Claims  Set¬ 
tlement  Commission. 

,  (b)  Permit  an  individual  to  prevent 
records  pertaining  to  such  individual  ob¬ 
tained  by  the  Foreign  Claims  Settlement 
Commission  for  a  particular  purpose 
from  being  used  or  made  available  for 
another  purpose  from  being  used  or  made 
available  for  another  purpose  without 
the  individual’s  consent. 

(c)  Permit  an  individual  to  gain  access 
to  information  pertaining  to  such  indi¬ 
vidual  in  Foreign  Claims  Settlement 
Commission  records,  to  have  a  copy  made 
of  all  or  any  portion  thereof,  and  to  cor¬ 
rect  or  amend  such  records. 

(d)  Collect,  maintain,  use,  or  dissem¬ 
inate  any  record  of  identifiable  personal 
information  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  purpose,  that  the  information  is 
current  and  accvmate  for  its  intended  use, 
and  that  adequate  safeguards  are  pro¬ 
vided  to  prevent  misuse  of  such  informa¬ 
tion. 

(e)  Permit  exemptions  from  record  re¬ 
quirements  provided  under  the  Privacy 
Act  only  where  an  important  public  pol¬ 
icy  used  for  such  exemption  has  been 
determinated  in  accordance  with  specific 
statutory  authority. 

§  504.2  Definitions. 

For  the  purpose  of  this  part: 

(a)  The  term  “agency"  includes  any 
executive  depiartment,  military  depart¬ 
ment,  government  corporation,  govern¬ 
ment  controlled  corporation,  or  other  es¬ 
tablishments  in  the  executive  branch  of 
the  government  (including  the  Executive 
OflBce  of  the  President)  or  any  independ¬ 
ent  regulatory  agency.  The  Foreign 
jCfiaims  Settlement  Commission  (PCSC) 
^is  an  “agency”  within  the  meaning  of  the 
term. 


(b)  The  Micronesian  Claims  Commis¬ 
sion,  created  under  the  provisions  of 
the  Micronesian  Claims  Act  of  1971, 
Public  Law  92-39,  85  Stat.  92,  under  the 
control  and  direction  of  the  Chairman  of 
the  Foreign  Claims  Settlement  Commis¬ 
sion,  is  deemed  a  component  part  of  the 
FCSC,  an  “agency"  defined  under  para¬ 
graph  (a)  of  this  section  for  the  purposes 
of  the  Privacy  Act. 

(c)  The  term  “individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence. 

(d)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate. 

(e)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  an  agency,  including,  but  not 
limited  to,  an  individual’s  education,  fi¬ 
nancial  transactions,  medical  history, 
and  criminal  or  employment  history,  and 
that  contains  an  individual’s  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print 
or  a  photograph. 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an ,  identifiable  indi¬ 
vidual  except  as  provided  by  section  8  of 
Title  13,  United  States  Code. 

(g)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  in¬ 
formation  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual. 

(h)  The  term  "routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

§  504.3  Conditions  of  disclosure. 

The  Commission  will  not  disclose  any 
record  contained  in  a  system  of  records 
by  any  means  of  communication  to  any 
person  or  any  other  agency  except  by 
written  request  of  or  prior  written  con¬ 
sent  of  the  individual  to  whom  the  rec¬ 
ord  pertains  iinless  such  disclosure  is: 

(a)  To  those  oflBcers  and  employees  of 
the  Commission  which  maintains  the 
record  and  who  have  a  need  for  the  rec¬ 
ord  in  the  performance  of  their  duties: 

(b)  Required  under  the  Freedom  of 
Information  Act,  5  U.S.C.  552; 

(c)  For  a  routine  use; 

(d)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  under 
the  provisions  of  Title  13  of  the  United 
States  Code; 

(e)  To  a  recipient  who  has  provided 
the  Commission  with  adequate  advance 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 


ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government  or  for  evalua¬ 
tion  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  government  juris¬ 
diction  within  or  under  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law, 
provided  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Commission,  specifying 
the  particular  record  and  the  law  en¬ 
forcement  activity  for  which  it  is  sought; 

(h)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(t)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  juris¬ 
diction,  any  committee  or  subconunittee 
thereof,  any  joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  joint 
committee; 

(j)  To  the  Comptroller  < General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  504.4  Accounting  of  certain  disclo¬ 
sures. 

(a)  Except  for  disclosures  under 
S  504.3  (a)  and  (b)  of  this  part,  the  Ex¬ 
ecutive  Director  shall  keep  an  accurate 
accounting  of  each  disclosure  or  a  record 
to  any  person  or  to  another  agency  made 
under  §  504.3  (c),  (d),  (e),  (f),  (g),  (h), 

(i),  (j),  and  (k)  of  this  part. 

(b)  Except  for  a  disclosure  made  to 
another  agency  or  to  an  instrumentality 
of  any  governmental  jurisdiction  under 
§  504.3(g)  of  this  part,  the  Executive  Di¬ 
rector  shall  make  the  accoimting  as  re¬ 
quired  under  paragraph  (a)  of  this  sec¬ 
tion  available  to  any  individual  upon 
written  request  made  in  accordance  with 
§  504.5. 

(c)  The  Executive  Director  shall  in¬ 
form  any  person  or  other  agency  about 
any  correction  or  notation  of  dispute  in 
accordance  with  §  504.7(d)  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency  if  an  accounting  of  the  disclo¬ 
sure  was  made. 

(d)  An  accoimting  of  disclosures  of 
records  within  this  section  shall  consist 
of  the  date,  nature,  the  purpose  of  each 
disclosure  of  a  record  to  any  person  or 
to  another  agency,  and  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made. 

(e)  Such  accounting  shall  be  retained 
for  5  years  or  the  life  of  the  record, 
whichever  is  longer,  after  the  disclosure 
for  which  the  accounting  is  made. 

§  504.5  Access  to  records  or  informa¬ 
tion  containing  personal  informa¬ 
tion. 

(a)  Upon  request  in  person  or  by  mail, 
any  individual  shall  be  informed  whether 
or  not  a  system  of  records  maintained 
by  the  Conunission  contains  a  record  or 
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Information  pertaining  to  such  individ¬ 
ual. 

(b)  Any  individual  requesting  access 
to  such  record  or  information  in  person 
shall  preesnt  himself  at  the  Office  of  the 
Executive  Director,  Foreign  Claims  Set¬ 
tlement  Commission,  Vanguard  Build¬ 
ing,  4th  Floor,  1111  20th  Street,  NW, 
Washington,  I>C,  between  the  hours  of 
8:30  a.m.  and  5  p.m.,  Monday  through 
Friday,  and 

(1)  Provide  information  sufficient  in 
the  opinion  of  the  Executive  Director 
to  identify  the  record,  e.g.,  the  individ¬ 
ual’s  own  name,  claim  and  decision  num¬ 
ber,  date  and  place  of  birth,  etc.; 

(2)  Provide  identification  acceptable  to 
the  Executive  Director  to  verify  the  in¬ 
dividual’s  identity,  e.g.,  driver’s  license, 
identification  or  medicare  card; 

(3)  Any  individual  requesting  access 
to  records  or  information  pertaining  to 
such  individual  may  be  accompanied  by 
a  person  of  the  individual’s  own  choosing 
while  reviewing  the  record  requested  and 
have  a  copy  made  of  all  or  any  portion 
thereof.  If  an  individual  elects  to  be  so 
accompanied  he  shall  notify  the  Ebcecu- 
tive  Ehrector  of  such  election  in  his  re¬ 
quest  and  shall  provide  a  written  state¬ 
ment  authorizing  disclosure  and  discus¬ 
sion  of  the  record  in  the  presence  of  the 
accompanying  person.  Failure  to  notify 
the  Executive  Director  in  a  request  for 
access  shall  be  deemed  to  be  a  decision  by 
the  individual  not  to  be  accompanied. 

(c)  Any  individual  making  a  request 
for  access  to  records  or  information  per¬ 
taining  to  such  individual  by  mail,  shall 
address  such  request  to  the  Executive 
Director  (Privacy  Officer)  Foreign  Claims 
Settlement  Commission,  1111  20th  Street, 
NW.,  Washington,  DC  20579,  and  shall 
provide  information  acceptable  to  the 
Executive  Director  to  verify  the  individ¬ 
ual’s  identity,  e.g.,  claim  and  decision 
number,  description  of  ^property  loss,  etc. 

§  504.6  Determination  of  requests  for 
access  to  records. 

(a)  Upon  request  made  in  accordance 
with  §  504.5,  the  Executive  Director 
shall: 

( 1 )  Determine  whether  or  not  such  re¬ 
quest  will  be  granted; 

(2)  Make  such  determination  and  pro¬ 
vide  notification  within  a  reasonable  pe¬ 
riod  of  time  after  receipt  of  such  re¬ 
quest. 

(b)  K  access  to  a  record  is  denied  be¬ 
cause  information  has  been  compiled  by 
the  Commission  in  reasonable  anticipa¬ 
tion  of  a  civil  or  criminal  action  or  pro¬ 
ceeding,  the  Executive  Director  shall  no¬ 
tify  the  individual  of  such  determination 
and  his  right  to  Judicial  appeal  under  5 
U.S.C.  552a(g) . 

(c)  If  access  to  the  record  is  granted, 
the  individual  making  such  request  shall 
notify  the  Executive  Director  whether 
the  records  requested  are  to  be  copied 
and  mailed  to  the  individual. 

(1)  If  records  are  to  be  made  avail¬ 
able  for  personal  inspection,  the  individ¬ 
ual  shall  arrange  with  the  Executive  Di¬ 
rector  a  mutually  agreeable  time  and 
place  for  inspection  of  the  record. 


§  504.7  Amendment  of  record. 

(a)  Any  individual  may  request 
amendment  of  a  record  pertaining  to  him 
according  to  the  procedure  in  paragraph 

(b)  of  this  section  except  those  records 
described  imder  paragraph  (e)  of  this 
section. 

(b)  After  inspection  by  an  individual 
of  a  record  pertaining  to  such  individ¬ 
ual,  such  individual  may  file  a  written 
request,  presented  in  person  or  by  mail, 
with  the  Executive  Director  for  an 
amendment  to  a  record.  Such  request 
shall  specify  the  particular  portions  of 
the  record  to  be  amended,  the  desired 
amendments  and  the  reasons  therefor. 

(c)  Not  later  than  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  holi¬ 
days)  after  the  receipt  of  a  request  made 
in  accordance  with  this  section  to  amend 
a  record  in  whole  or  in  part,  the  Execu¬ 
tive  Director  shsdl : 

(1)  Make  any  correction  of  any  por¬ 
tion  of  the  record  which  the  individual 
believes  is  not  accurate,  relevant,  timely, 
or  complete  and  thereafter  inform  the 
individual  of  such  correction;  or 

(2)  Inform  the  individual,  by  certified 
mail  return  receipt  requested,  of  the 
refusal  to  amend  such  record  setting 
forth  the  reasons  therefor,  and  notify 
the  individual  of  his  right  to  appeal  that 
determination  to  the  Chairman  of  the 
Commission  under  S  504.8  of  this  part. 

(d)  ’The  Executive  Director  shall  in¬ 
form  any  person  or  other  agency  to 
whom  a  record  or  notation  of  dispute 
made  by  the  Executive  Director  with 
respect  to  such  records  in  accordance 
with  §  504.4  of  this  part  referring  to 
amendment  of  a  record,  if  an  account¬ 
ing  of  such  disclosure  has  been  made. 

(e)  ’The  provisions  for  amending  rec¬ 
ords  do  not  permit  the  alteration  of 
evidence  presented  in  the  course  of  Com¬ 
mission  proceedings  in  the  adjudication 
of  claims,  nor  do  they  permit  collateral 
attack  upon  what  has  already  been  sub¬ 
ject  to  final  agency  action  in  the  adjudi¬ 
cation  of  claims  in  programs  previously 
completed  by  the  Commisison  pursuant 
to  statutory  time  limitations. 

§  504.8  Appeals  from  denial  of  request 
for  amendment  to  records. 

(a)  An  individual  whose  request  to 
amendment  of  a  record  pertaining  to 
him  is  denied,  may  further  request  a 
review  of  such  determination  in  accord¬ 
ance  with  paragraph  (b)  of  this  section. 

(b)  Not  later  than  30  days  (excluding 
Saturda;ys,  Sundays,  and  legal  public 
holidays  from  the  date  on  which  the  in¬ 
dividual  requests  such  review,  the  Chair¬ 
man  of  the  Commission  or  an  officer  des¬ 
ignated  by  the  Chairman  to  act  in  his 
absence  shall  complete  such  review  and 
make  a  final  determination  unless,  for 
good  cause  shown,  the  Chairman  of  the 
Commisison  or  an  officer  designated  by 
the  Chairman  to  act  in  his  absence  ex¬ 
tends  such  30-day  period. 

(c)  Such  request  shall  be  addressed  to 
the  Chairman,  Foreign  Claims  Settle¬ 
ment  Commission,  1111  20th  Street, 
NW.,  Washington,  D.C.  20579,  and  shsdl 
specify  the  reasons  for  which  the  refusal 
to  amend  is  challenged. 
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(d)  Upon  appeal  from  a  denial  to 
amend  a  record,  the  Chairman  of  the 
Commission  or  the  officer  designated  by 
the  Chairman  to  act  in  his  absence,  shall 
make  a  determination  whether  or  not  to 
amend  the  record  and  shall  notify  the 
individual  of  that  determination  by  cer¬ 
tified  mail  return  receipt  requested  not 
later  than  30  days  (excluding  Saturdays, 
Sundays,  and  legal  holidays)  after  re¬ 
ceipt  of  such  appeal,  unless  extended 
pmsuant  to  paragraph  (g)  of  this  sec¬ 
tion. 

(e)  The  Chairman  or  the  officer  des¬ 
ignated  by  the  Chairman  to  act  in  his 
absence  shall  also  notify  the  indivldua; 
of  the  provisions  of  5  U.S.C.  552a(g)(l) 
(A)  regarding  Judicial  review  of  the 
Chairman’s  or  the  officer’s  determina¬ 
tion. 

(f)  If  on  appeal  the  refusal  to  amena 
the  record  is  upheld,  the  Commission 
shall  permit  the  individual  to  file  a  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  Chairman’s  or  the 
officer’s  determination. 

(g)  The  Chairman  or  the  officer  act¬ 
ing  in  his  absence  may  extend  up  to  30 
days  the  time  prescribed  in  paragraph 

(d)  of  this  section  within  which  to  make 
a  determination  on  an  appeal  from  re¬ 
fusal  to  amend  a  record  for  the  reason 
that  a  fair  and  equitable  review  cannot 
be  completed  within  the  prescribed 
period. 

§  504.9  Fees. 

(a)  Fees  to  be  charged,  if  any,  to  any 
individual  for  making  copies  of  such  in¬ 
dividual’s  record,  excluding  the  cost  of 
any  search  for  and  review  of  the  record 
will  be  as  follows: 

(1)  Photocopy  reproductions,  each 
copy  $0.05. 

(2)  Where  the  Commission  imder- 
takes  to  perform  for  a  requestor  for  any 
other  person  services  which  are  very 
clearly  not  required  to  be  performed  un¬ 
der  the  Privacy  Act,  either  voluntarily 
or  because  such  services  are  required  by 
some  other  law,  the  question  of  charg¬ 
ing  fees  for  such  services  will  be  deter¬ 
mined  by  the  official  or  designee  author¬ 
ized  to  release  the  information,  under  the 
Federal  user  charge  statute  31  U.S.C. 
483a,  any  other  applicable  law,  and  the 
provisions  of  §  503.14  of  Part  503  of  the 
Commission’s  regulations. 

§  504.10  Exemptions. 

No  system  of  records  maintained  by 
the  Foreign  Claims  Settlement  Commis¬ 
sion  are  exempt  from  the  provisions  of 
5  U.S.C.  552a  as  permitted  imder  certain 
conditions  by  5  U.S.C.  a  (J)  and  (k). 
However  the  Chairman  of  the  Commis¬ 
sion  reserves  the  right  to  promulgate 
rules  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b)  (1),  (2)  and  (3), 

(c)  and  (e)  to  exempt  any  system  of 
records  maintained  by  the  Commission 
in  accordance  with  the  provisions  of  5 
U.S.C.  552a(k). 

§  504.11  Reports. 

(a)  The  Executive  Director  or  des¬ 
ignee  will  provide  adequate  advance 
notice  to  Congress  and  the  Office  of 
Management  and  Budget  of  any  pro¬ 
posal  to  establish  or  alter  any  Commis- 
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Sion  system  or  systems  of  records,  as  re¬ 
quired  by  5  n.S.C.  552a(0) . 

(b)  If  at  any  time  a  system  or  sys¬ 
tems  of  records  maintained  by  the  Com¬ 
mission  is  determined  to  be  exempt  from 
the  application  of  5  U.S.C.  552a  in  ac¬ 
cordance  with  the  provisions  of  5  U.S.C. 
552a  (j)  and  (k),  the  number  of  records 
contained  in  such  system  or  systems  will 
be  separately  listed  and  reported  to  the 
OfiBce  of  Management  and  Budget. 

§  504.12  Notices. 

(a)  The  Commission  shall  publish  in 
the  Federal  Register  at  least  annually 
a  notice  of  the  existence  and  character 
of  the  system  or  systems  of  records 
which  it  maintains.  Such  notice  shall  in¬ 
clude: 

(1)  The  name  and  location  of  the  sys¬ 
tem; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system  including  the 
categories  of  users  and  the  purpose  of 
each  use; 

(5)  The  policies  and  practices  of  the 
Commission  regarding  storage,  retriev- 
ability,  access  controls,  retention,  and 
disposal  of  the  records; 

(6)  The  title  and  business  address  of 
the  agency  official  who  is  responsible 
for  the  system  of  records; 

(7)  Commission  procedures  whereby 
an  individual  can  be  notified  if  the  sys¬ 
tem  of  records  contains  a  record  pertain¬ 
ing  to  him. 

(8)  Commission  procedures  whereby 
an  individual  can  be  notified  at  his  re¬ 
quest  how  he  can  gain  access  to  any  rec¬ 
ord  pertaining  to  him  contained  in  the 
systems  of  records,  and  how  he  can  con¬ 
test  its  contents,  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(b)  The  Commission  shall  publish  in 
the  Federal  Register  notice  of  any  new 
use  or  intended  use  of  the  information 
in  the  system,  and  provide  an  oppor¬ 
tunity  for  interested  persons  to  submit 
written  data,  views,  or  arguments  to  the 
Commission.  Such  notice  shall  be  pub¬ 
lished  at.  least  30  days  prior  to  publica¬ 
tion  of  such  information. 

Dated  at  Washington,  D.C.,  this  18th 
day  of  August  1975,  for  the  Foreign 
Claims  Settlement  Commission. 

Wayland  D.  McClellan, 
General  Counsel. 
(FR  Doc.75-22382  PUed  8-26-75:8 : 45  am) 


OFFICE  OF  THE  SPECIAL  REPRE¬ 
SENTATIVE  FOR  TRADE  NEGOTI¬ 
ATIONS 

[  15  CFR  Part  2005  ] 
SAFEGUARDING  INDIVIDUAL  PRIVACY 
Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  in  accord¬ 
ance  with  the  Privacy  Act  of  1974,  5 
U.S.C.  552a,  Pub.  L.  93-579  (88  Stat. 
1896),  and  to  implement  the  provisions 


of  that  act,  the  Office  of  the  Special 
Representative  for  Trade  Negotiations 
proposes  to  amend  Title  15  Chapter  XX, 
of  the  Code  of  Federal  Regulations,  by 
adding  a  new  Part  2005. 

Written  comments  concerning  these 
proposed  regulations  are  invited  from  in¬ 
terested  persons.  Comments  may  be  pre¬ 
sented  in  writing  to  the  Office  of  the 
General  Counsel,  Office  of  the  Special 
Representative  for  Trade  Negotiations, 
1800  O  St.,  Room  719,  Washington,  D.C. 
20506.  All  comments  received  not  later 
than"  September  22,  1975,  will  be  con¬ 
sidered. 

It  is  proposed  to  make  the  regulations 
adopted  effective  on  September  27,..  1975, 
the  effective  date  of  the  Privacy  Act,  5 
U.S.C.  552a.  The  proposed  regulations  are 
set  forth  below. 

These  amendments  to  Title  XV  Chap¬ 
ter  XX  of  the  Code  of  Federal  Regula¬ 
tions  add  a  new  Part  2005  thereto.  The 
purpose  of  these  amendments  is  to  im¬ 
plement  the  Privacy  Act  of  1974, 5  U.S.C. 
552a,  and  they  are  made  pursuant  there¬ 
to. 

PART  2005— SAFEGUARDING 
INDIVIDUAL  PRIVACY 

Sec. 

2005.0  Purpose  and  scope. 

2005.1  Rules  for  determining  if  an  individ¬ 

ual  Is  the  subject  of  a  record. 

2005.2  Requests  for  access. 

2005.3  Access  to  the  accounting  of  disclos¬ 

ure  from  records. 

2005.4  Requests  for  copies  of  records. 

2005.5  Requests  to  amend  records. 

2005.6  Request  for  review. 

2005.7  Schedule  of  fees. 

Authority:  Pub.  L.  93-579,  88  Stat.  1896 
(5U.S.C.  552a(f)). 

§  2005.0  Purpose  and  scope. 

The  purpose  of  these  regulations  is  to 
provide  certain  safeguards  for  an  indi¬ 
vidual  against  the  invasion  of  his  or  her 
personal  privacy  by  the  Office  of  the 
Special  Representative  for  Trade  Nego¬ 
tiations  (hereinafter  frequently  referred 
to  as  “STR”) .  These  regulations  are  pro¬ 
mulgated  pursuant  to  the  requirements 
for  all  Federal  Agencies  contained  in  5 
U.S.C.  552a(f). 

§  2005.1  Rules  for  determining  if  an 
individual  is  the  subject  of  a  record. 

(a)  Individuals  desiring  to  know  if  a 
specific  system  of  records  maintained  by 
STR  contains  a  record  pertaining  to 
them  should  address  their  inquiries  to  the 
Administrative  Officer,  Office  of  the  Spe¬ 
cial  Representative  for  Trade  Negotia¬ 
tions,  Washington,  D.C.  20506.  The  writ¬ 
ten  inquiry  should  contain  a  specific 
reference  to  the  system  of  records  main¬ 
tained  by  the  STR  listed  in  the  STR  No¬ 
tice  of  Systems  of  Records  or  it  should 
describe  the  type  of  record  in  sufficient 
detail  to  reasonably  identify  the  system 
of  records.  Notice  of  STR  systems  of  rec¬ 
ords  subject  to  the  Privacy  Act  will  be 
published  in  the  Federal  Register  and 
copies  of  the  notices  will  be  available 
upon  request  to  the  Administrative  Offi¬ 
cer  when  so  published.  A  compilation  of 
such  notices  will  also  be  made  and  pub¬ 
lished  by  the  Office  of  Federal  Register, 


in  accordance  with  section  5  U.S.C.  552a  , 
(f). 

(b)  At  a  minimum,  the  request  should 
also  contain  sufficient  identifying  infor¬ 
mation  to  allow  STR  to  determine  if 
there  is  a  record  pertaining  to  the  in¬ 
dividual  making  the  request  in  a  partic¬ 
ular  system  of  records.  In  instances 
when  the  identification  is  insufficient  to 
insure  disclosure  to  the  individual  to 
whom  the  information  pertains  in  view 
of  the  sensitivity  of  the  information,  STR. 
reserves  the  right  to  solicit  from  the  per¬ 
son  requesting  access  to  a  record  addi¬ 
tional  identifying  information. 

(c)  Ordinarily  the  person  requesting 
will  be  informed  whether  the  named  sys¬ 
tem  of  records  contains  a  record  pertain¬ 
ing  to  such  person  within  10  days  of  such 
a  request  (excluding  Saturdays,  Sundays, 
and  legal  Federal  holidays).  Such  a  re¬ 
sponse  will  also  contain  or  reference  the 
procedures  which  must  be  followed  by  the 
individual  making  the  request  in  order 
to  gain  access  to  the  record. 

(d)  Whenever  a  response  cannot  be 
made  within  the  10  days,  the  Adminis¬ 
trative  Officer  will  inform  the  person 
making  the  request  the  reasons  for  the 
delay  and  the  date  of  which  a  response 
may  be  anticipated. 

§  2005.2  Requests  for  access.  ' 

(a)  Requirement  for  voritten  requests. 
Individuals  desiring  to  gain  access  to  a 
record  pertaining  to  them  in  a  system  of 
records  maintained  by  STR  must  submit 
their  request  in  writing  in  accordance 
with  the  procedures  set  forth  in  para¬ 
graph  (b)  of  this  section.  Individuals  who 
are  employed  by  the  STR  may  make  their 
request  on  a  regularly  scheduled  work¬ 
day  (Monday  through  Friday,  excluding 
legal  Federal  holidays)  between  the 
hours  of  9  am  and  5  ;30  pm.  Such  requests 
for  access  by  individuals  employed  by 
STR  need  not  be  made  in  writing. 

(b)  Procedures — (1)  Content  of  the 
request.  The  request  for  access  to  a  rec¬ 
ord  in  a  system  of  records  shall  be  ad¬ 
dressed  to  the  Administrative  Officer  at 
the  address  cited  above,  and  shall  name 
the  system  of  records  or  contain  a  de¬ 
scription  (as  concise  as  possible)  of  such 
system  of  records.  The  request  should 
state  that  the  request  is  pursuant  to  the 
Privacy  Act  of  1974.  In  the  absence  of 
such  a  statement,  if  the  request  is  for 
a  record  pertaining  to  the  pierson  re¬ 
questing  access  which  is  maintained  by 
STR  in  a  system  of  records,  the  request 
will  be  presumed  to  be  made  under  the 
Privacy  Act  of  1974.  The  request  should 
contain  necessary  information  to  verify 
the  identity  of  the  person  requesting  ac¬ 
cess  (see  paragraph  b(2)  (vi)  of  this  sec¬ 
tion)  .  In  addition,  such  person  should  in¬ 
clude  any  other  information  which  may 
assist  in  the  rapid  identification  of  the 
record  for  which  access  is  being  requested 
(e.g.  maiden  name,  dates  of  employment, 
etc.)  as  well  as  any  other  identifying  in¬ 
formation  contained  in  and  required  by 
the  STR  Notice  of  Systems  of  Records. 

(i)  If  the  request  for  access  follows 
a  prior  request  under  S  2005.1,  the  same 
identifying  information  need  not  be  in¬ 
cluded  in  the  request  for  access  if  a 
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reference  is  made  to  that  prior  cor¬ 
respondence  or  a  copy  of  the  STR  re¬ 
sponse  to  that  request  is  attached.  If 
the  individual  specifically  desires  a 
copy  of  the  record,  the  request  should 
so  specify  under  §  2005.4. 

(2)  STR  action  on  request.  A  request 
for  access  will  ordinarily  be  answered 
within  10  days,  except  when  the  Ad¬ 
ministrative  Officer  detremines  other¬ 
wise,  in  which  case  the  person  making 
the  request  will  be  informed  of  the  rea¬ 
sons  for  the  delay  and  an  estimated 
date  by  which  the  request  will  be  an¬ 
swered.  When  the  request  can  be  an¬ 
swered  within  10  days,  it  shall  include 
the  following: 

(i)  A  statement  that  there  is  a  record 
as  request  or  a  statement  that  there 
is  not  a  record  in  the  systems  of  records 
maintained  by  STR; 

(il)  A  statement  as  to  whether  access 
will  be  granted  only  by  providing  a  copy 
of  the  record  through  the  mail;  or  the 
address  of  the  location  and  the  date 
and  time  at  which  the  record  may  be 
examined.  In  the  event  the  person  re¬ 
questing  access  is  unable  to  meet  the 
specified  date  and  time,  alternative  ar- 
rangraients  may  be  made  with  the  of¬ 
ficial  specified  in  paragraph  (b)  (1)  of 
this  section. 

(iii)  A  statement,  when  appropriate, 
that  examination  in  person  will  be  the 
sole  means  of  granting  access  only  when 
the  Administrative  Officer  has  deter¬ 
mined  that  it  would  not  imduly  impede 
the  right  of  access  of  the  person  making 
the  request. 

(iv)  The  amount  of  fees  charged,  if 
any  (see  S9  2005.6  and  2005.7).  (Fees 
are  applicable  only  to  requests  for 
copies) ; 

(V)  The  name,  title,  and  telephone 
number  of  the  STR  official  having  op¬ 
erational  control  over  the  record;  and 

(vi)  The  dociunentation  required  by 
STR  to  verify  the  identity  of  the  per¬ 
son  making  the  request.  At  a  minimum, 
STR  verification  standards  include  the 
following; 

(A)  Current  or  former  STR  Employ^ 
ees.  Current  or  former  STR  employees 
requesting  access  to  a  record  pertaining 
to  them  in  a  system  of  re(x>rds  main¬ 
tained  by  STR  may,  in  ad(Ution  to  the 
other  requirements  of  this  section,  and 
at  the  sole  discretion  of  the  official  hav¬ 
ing  operational  control  over  the  record, 
have  his  or  her  identity  verified  by  vis¬ 
ual  observation.  If  the  ciurent  or  former 
STR  employee  cannot  be  so  identified 
by  the  official  having  operational  con¬ 
trol  over  the  records,  identification 
documentation  will  be  required.  Em¬ 
ployee  identification  cords,  annuitant 
identification,  driver  licenses,  or  the 
“employee  copy”  of  any  official  person¬ 
nel  document  in  the  record  are  exam¬ 
ples  of  acceptable  identification  valida¬ 
tion. 

(B)  Other  than  current  or  former  STR 
employees.  Individuals  other  than  ciu-- 
rent  or  former  STR  employees  request¬ 
ing  access  to  a  record  pertaining  to  them 
in  a  system  of  records  maintained  by 
STR  must  produce  identification  docu¬ 
mentation  of  the  type  described  in 


paragraph  (b)  (2)  (vi)  (A)  of  this  section, 
prior  to  being  granted  access.  The  ex¬ 
tent  of  the  identification  documentation 
required  will  depend  on  the  type  of  rec¬ 
ord  for  which  access  is  requested.  In 
most  cases.  Identification  verification 
will  be  accomplished  by  the  presentation 
of  two  forms  of  identification.  Any  addi¬ 
tional  requirements  will  be  specified  in 
the  system  notices  published  pursuant 
to  5  U.S.C.  552a(e)(4). 

(C)  Access  granted  by  mail.  For  rec¬ 
ords  to  be  made  accessable  by  mall,  the 
Administrative  Officer  shall,  to  the  ex¬ 
tent  possible,  establish  identity  by  a  com- 
pariron  of  signatures  in  situations  where 
the  data  in  the  record  is  not  so  sensitive 
that  unauthorized  access  could  cause 
harm  or  embarrassment  to  the  indivi¬ 
dual  to  whom  they  pertain.  No  identifica¬ 
tion  documentation  will  be  reqiUred  for 
the  disclosure  to  the  person  making  the 
request  of  information  required  to  be 
made  available  to  the  public  by  5  U.S.C. 
552.  When,  in  the  opinion  of  the  Admin¬ 
istrative  Officer  the  granting  of  access 
through  the  mail  could  reasonably  be 
expected  to  result  in  harm  or  embarrass¬ 
ment  if  disclosed  to  a  person  other  than 
the  individual  to  whom  the  record  per¬ 
tains.  a  notarized  statement  of  identity 
or  some  similar  assiuance  of  identity 
will  be  required. 

(D)  Unavailability  of  identification 
documentation.  If  an  individual  is  im- 
able  to  produce  adequate  identification 
documentation  the  individual  will  be  re¬ 
quired  to  sign  a  statement  asserting 
identity  and  acknowledging  that  know¬ 
ingly  or  willfuly  seeking  or  obtaining  ac¬ 
cess  to  records  about  another  person 
imder  false  pretenses  may  result  in  a 
fine  of  up  to  $5,000.  In  addition,  depend¬ 
ing  upon  the  sensitivity  of  the  records  to 
which  access  is  sought,  the  official  having 
operational  control  over  the  records  may 
require  such  further  reasonable  assiur- 
ances  as  may  be  considered  appropriate; 
e.g.,  statements  of  other  individuals  who 
can  attest  to  the  identity  of  the  person 
making  the  request. 

(E)  Access  by  the  parent  of  a  minor, 
or  by  a  legal  guardian.  A  parent  of  a 
minor,  upon  presenting  suitable  personal 
identification,  may  act  on  behah  of  the 
minor  to  gain  access  to  any  record  per¬ 
taining  to  the  minor  maintained  by  STR 
in  a  system  of  records.  A  legal  guardian 
may  similarly  act  on  behalf  of  an  in¬ 
dividual  declared  to  be  incompetent  due 
to  physical  or  mental  incapacity  or  agt 
by  a  court  of  competent  Jurisdiction, 
upon  the  presentation  of  the  documents 
authorizing  the  legal  guardian  to  so  act. 
and  upon  suitable  personal  identification 
of  the  guardian. 

(F)  Granting  access  when  accortt. 
panied  by  another  individual.  When  ai. 
Individual  requesting  access  to  his  or  her 
record  in  a  system  of  records  maintained 
by  STR  wishes  to  be  accompanied  by 
another  individual  during  the  course  of 
the  examination  of  the  record,  the  indi¬ 
vidual  making  the  request  shall  submit 
to  the  official  having  operational  control 
of  the  record,  a  signed  statement  au¬ 
thorizing  that  person  access  to  the  rec¬ 
ord. 


(O)  Denial  of  access  for  inadequate 
identification  documentation.  If  the  offi¬ 
cial  having  operation  control  over  the 
records  in  a  system  of  records  main¬ 
tained  by  STR  determines  that  an  in¬ 
dividual  seeking  access  has  not  provided 
sufficient  identification  documentation 
to  permit  access,  the  official  shall  con¬ 
sult  with  the  Administrative  officer  prior 
to  finally  denying  the  individual  access. 

(vil)  Medical  records.  The  records  in 
a  system  of  records  which  are  medical 
records  shall  be  disclosed  to  the  individ¬ 
ual  to  whom  they  pertain  in  such  manner 
and  following  such  procedures  as  the  Ad¬ 
ministrative  Officer  shall  direct.  When 
STR  in  consultation  with  a  physician, 
determines  that  the  disclosure  of  medical 
information  could  have  an  adverse  effect 
upon  the  individual  to  whom  it  pertains. 
STR  may  transmit  such  information  to 
a  physician  named  by  the  individual. 

(viii)  Exceptions.  Nothing  in  this  sec- 
ton  shall  be  construed  to  entitle  an  in¬ 
dividual  the  right  to  access  to  any  in¬ 
formation  compiled  in  reasonable  antic¬ 
ipation  of  a  civil  action  or  proceedings. 

§  2005.3  Access  to  the  accounting  of 
disclosures  from  records. 

Rules  governing  the  granting  of  access 
to  the  accounting  of  disclosures  are  the 
same  as  those  for  granting  access  to  the 
records  (including  verification  of  iden¬ 
tity)  outlined  in  9  2005.2. 

§  2005.4  Requests  for  copies  of  records. 

Rxiles  governing  requests  for  copies  of 
records  are  the  same  as  those  for  the 
granting  of  access  to  the  records  (includ¬ 
ing  verification  of  identity)  outlined  in 
9  2005.2.  (See  also  9  2C05.7  for  rules  re¬ 
garding  fees.) 

§  2005.5  Requests  to  s..nend  reconls. 

(a)  Requirement  for  written  requests. 
Individuals  desiring  to  amend  a  record 
that  pertains  to  them  in  a  system  of  rec¬ 
ords  maintained  by  STR  must  submit 
their  request  in  writing  in  accordance 
with  the  procedures  set  forth  herein  un¬ 
less  this  requirement  is  waived  by  the 
official  having  responsibility  for  the  sys¬ 
tem  of  records.  Records  not  subject  to 
the  Privacy  Act  of  1974  will  not  be 
amended  in  accordance  with  these  pro¬ 
visions.  However,  individuals  who  believe 
that  such  records  are  inaccurate  may 
bring  this  to  the  attention  of  STR. 

(b)  Procedures.  (1)  (i)  The  request  to 
amend  a  record  in  a  system  of  records 
shall  be  addressed  to  the  Administrative 
Officer.  Included  in  the  request  shall  be 
the  name  of  the  system  and  a  brief  de¬ 
scription  of  the  record  proposed  for 
amendment.  In  the  event  the  request  to 
amend  the  record  is  the  result  of  the  in¬ 
dividual’s  having  gained  access  to  the 
record  in  accordance  with  the  provisions 
concerning  access  to  records  as  set  forth 
above,  copies  of  previous  correspondence 
betw’een  the  individual  and  STR  will 
serve  in  lieu  of  a  separate  description  of 
the  record. 

(il)  When  the  individual’s  identity  hsis 
been  previously  verified  piu*suant  to 
9  2005.2(b)  (2)  (vi)  herein,  further  veri¬ 
fication  of  identity  is  not  required  as  long 
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as  the  communication  does  not  suggest 
that  a  need  for  verification  has  reap¬ 
peared.  If  the  individual’s  identity  has 
not  been  previously  verified,  STR  may 
require  identification  validation  as  de¬ 
scribed  in  §  2005.2(b)  (2)  (vi) .  Individuals 
desiring  assistance  in  the  preparation  of 
a  request  to  amend  a  record  should  con¬ 
tact  the  Administrative  OfiBcer  at  the 
address  cited  above. 

(iii)  The  exact  portion  of  the  record 
the  individual  seeks  to  have  amended 
should  be  clearly  indicated.  If  possible, 
the  proposed  alternative  language  should 
also  be  set  forth,  or  at  a  minimum,  the 
facts  which  the  individual  believes  are 
not  accurate,  relevant,  timely,  or  com¬ 
plete  should  be  set  forth  with  such  par¬ 
ticularity  as  to  permit  STR  not  only  to 
understand  the  individual’s  basis  for  the 
request,  but  also  to  make  an  appropriate 
amendment  to  the  record. 

( iv)  The  request  must  also  set  forth  the 
reasons  why  the  individual  believes  his 
record  is  not  accurate,  relevant,  timely, 
or  complete.  In  order  to  avoid  the  re¬ 
tention  by  STR  of  personal  information 
merely  to  permit  verification  of  records, 
the  burden  of  persuading  STR  to  amend 
a  record  will  be  upon  the  individual.  The 
individual  must  furnish  sufficient  facts 
to  persuade  the  official  in  charge  of  the 
system  of  the  inaccuracy,  irrelevancy, 
untimeliness,  or  incompleteness  of  the 
record. 

(2)  STR  action  on  the  request.  To  the 
extent  possible,  a  decision  upon  a  request 
to  amend  a  record  will  be  made  within 
10  days,  excluding  Saturdays,  Sundays, 
and  legal  Federal  holidays.  In  the  event 
a  decision  cannot  be  made  within  this 
time  frame,  the  individual  making  the 
request  will  be  informed  within  10  days 
of  the  expected  date  for  a  decision.  The 
decision  upon  a  request  for  amendment 
will  include  the  following; 

(i)  The  decision  of  the  STR  whether 
to  grant  in  whole,  or  deny  any  part  of 
the  request  to  amend  the  record. 

<  ii )  The  reasons  for  the  determination 
for  any  portion  of  the  request  which  is 
denied. 

(iii)  The  name  and  address  of  the  of¬ 
ficial  with  whom  an  appeal  of  the  de¬ 
nial  may  be  lodged. 

(iv)  The  name  and  address  of  the  of¬ 
ficial  designated  to  assist,  as  necessary, 
and  upon  request  of,  the  individual  mak¬ 
ing  the  request  in  the  preparation  of  the 
appeal. 

(v)  A  description  of  the  review  of  the 
appeal  within  STR  (see  8  2005.6) . 

<vi)  A  description  of  any  other  pro¬ 
cedures  which  may  be  required  of  the  in¬ 
dividual  in  order  to  process  the  appeal. 

§  2005.6  Request  for  revien. 

(a)  Individuals  wishing  to  request  a 
review  of  the  decision  by  STR  with  re¬ 
gard  to  an  initial  request  to  amend  a  rec¬ 
ord  in  accordance  with  the  provisions  of 
§  2005.5,  should  submit  the  request  for 
review  in  writing  and,  to  the  extent  pos¬ 
sible,  include  the  information  specified  in 
§  2005.5(a).  Individuals  desiring  assist¬ 
ance  in  the  preparation  of  their  request 
for  review  should  contact  the  Adminis- 
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trative  Officer  at  the  address  provided 
herein. 

(b)  The  request  for  review  should 
contain  a  brief  description  of  the  record 
involved  or  in  lieu  thereof,  copies  of  the 
correspondence  from  STR  in  which  the 
request  to  amend  was  denied  and  also 
the  reasons  why  the  individual  believes 
that  the  disputed  information  should  be 
amended.  The  request  for  review  should 
make  reference  to  the  information  fur¬ 
nished  by  the  individual  in  support  of 
his  claim  and  the  reasons,  as  required 
by  §  2005.5,  set  forth  by  STR  in  its  deci¬ 
sion  denying  the  amendment.  Appeals 
filed  without  a  complete  statement  by 
the  person  making  the  request  setting 
forth  the  reasons  for  the  review  will,  of 
course,  be  processed.  However,  in  order 
to  make  the  appellate  process  as  mean¬ 
ingful  as  possible,  such  person’s  disagree¬ 
ment  should  be  imderstandably  set  forth. 
In  order  to  avoid  the  unnecessary  reten¬ 
tion  of  personal  information,  STR  re¬ 
serves  the  right  to  dispose  of  the  mate¬ 
rial  concerning  the  request  to  amend  a 
record  if  no  request  for  review  in  ac¬ 
cordance  with  this  section  is  received  by 
STR  within  180  days  of  the  mailing  by 
STR  of  its  decision  upon  an  Initial  re¬ 
quest.  A  request  for  review  received  after 
the  180  day  period  may,  at  the  discretion 
of  the  Administrative  Officer,  be  treated 
as  an  initial  request  to  amend  a  re(x>rd. 

(c)  The  request  for  review  should  be 
addressed  to  the  Freedom  of  Information 
Appeals  Committee  (established  in  15 
CFR  2004.7)  Office  of  the  Special  Rep¬ 
resentative  for  Trade  Negotiations, 
Room  719  1800  G  St.  NW.  Washington, 
D.C.  20506. 

(d)  Final  determinations  on  requests 
for  reviews  within  STR  will  be  made  by 
the  Freedom  of  Information  Appeals 
Committee,  chaired  by  the  Special  Rep¬ 
resentative  for  Trade  Negotiations.  Ad¬ 
ditional  information  may  be  requested  by 
the  Committee  from  the  person  request¬ 
ing  a  review  if  necessary  to  make  a 
determination. 

(e)  The  FOI  Appeals  Committee  will 
inform  the  person  making  the  request  in 
writing  of  the  decision  on  the  request  for 
review  within  30  days  (excluding  Satur¬ 
days,  Sundays,  and  legal  Federal  holi¬ 
days)  from  the  date  of  receipt  by  STR 
of  the  individual’s  request  for  review, 
unless  the  Committee  extends  the  30 
day  period  for  good  cause.  The  extension 
and  the  reasons  therefor  will  be  sent  by 
STR  to  the  individual  within  the  initial 
30  day  period.  Included  in  the  notice  of 
a  decision  being  reviewed,  if  the  decision 
does  not  grant  in  full  the  request  for  re¬ 
view,  will  be  a  description  of  the  steps 
the  individual  may  take  to  obtain  judi¬ 
cial  review  of  such  a  decision,  and  a 
statement  that  the  individual  may  file  a 
concise  statement  with  STR  setting 
forth  the  individual’s  reasons  for  his  dis¬ 
agreement  with  the  decision  upon  the  re¬ 
quest  for  review.  'The  STR  Administra¬ 
tive  Officer  has  the  authority  to  deter¬ 
mine  the  “conciseness”  of  the  statement, 
taking  into  account  the  scope  of  the  dis¬ 
agreement  and  the  complexity  of  the  is¬ 
sues.  Upon  the  filing  of  a  proper  concise 
statement  by  the  individual,  any  sub¬ 
sequent  disclosure  of  the  information  in 


dispute  will  have  the  information  in  dis¬ 
pute  clearly  noted  and  a  copy  of  the  con¬ 
cise  statement  furnished,  setting  forth 
its  reasons  for  not  making  the  requested 
changes,  if  STR  chooses  to  file  such  a 
statement.  A  copy  of  the  individual’s 
statement,  and  if  it  chooses,  STR’s  state¬ 
ment,  will  be  sent  to  any  prior  trans¬ 
feree  of  the  disputed  information  who  is 
listed  on  the  accounting  required  by  5 
U.S.C.  552a(c). 

§  2005.7  Schedule  of  fees. 

(a)  Prohibitions  against  charging  fees. 
Individuals  will  not  be  charged  for: 

(1)  The  search  and  review  of  the 
record: 

(2)  Any  copies  of  the  record  produced 
as  a  necessary  part  of  the  process  of 
making  the  record  available  for  access: 
or 

(3)  Any  copies  of  the  requested  record 
when  it  has  been  determined  that  access 
can  only  be  accomplished  by  providing 
a  copy  of  the  record  through  the  mail. 

(b)  Waiver.  The  Administrative  Officer 
may.  at  no  charge,  provide  copies  of  a 
record  if  it  is  determined  the  production 
of  the  copies  is  in  the  interest  of  the 
Government. 

(c)  Fee  schedule  and  method  of  pay¬ 
ment.  Fees  will  be  charged  as  provided 
below  except  as  provided  in  paragraphs 
(a)  and  (b)  of  this  section. 

(1)  Duplication  of  records.  Records 
will  be  duplicated  at  a  rate  of  $.10  per 
page  for  all  copying  of  4  pages  or  more. 
'There  is  no  charge  for  duplicating  3  or 
fewer  pages. 

(2)  Where  it  is  anticipated  that  the 
fees  chargeable  under  this  section  will 
amount  to  more  than  $25,  the  person 
making  the  request  shall  be  promptly 
notified  of  the  amount  of  the  anticipated 
fee  or  such  portion  thereof  as  can  readily 
be  estimated.  In  instances  where  the  esti¬ 
mated  fees  will  greatly  exceed  $25,  an 
advance  deposit  may  be  required.  The 
notice  or  request  for  an  advance  deposit 
shall  extend  an  offer  to  the  person  re¬ 
questing  to  consult  with  the  Administra¬ 
tive  Officer  in  order  to  reformulate  the 
request  in  a  manner  which  will  reduce 
the  fees,  yet  still  meet  the  needs  of  indi¬ 
vidual  making  the  request. 

(3)  Fees  must  be  paid  in  full  prior  to 
issuance  of  requested  copies.  In  the  event 
the  person  requesting  is  in  arrears  for 
previous  requests  copies  will  not  be  pro¬ 
vided  for  any  subsequent  request  until 
the  arrears  have  been  paid  in  full. 

(4)  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States, 
or  a  postal  money  order.  Remittances 
shall  be  made  payable  to  the  order  of 
the  Treasury  of  the  United  States /and 
mailed  or  delivered  to  the  Administrative 
Officer,  Office  of  the  Special  Representa¬ 
tive  for  Trade  Negotiations,  1800  G  St., 
NW.,  Washington.  D.C.,  20506. 

(5)  A  receipt  for  fees  paid  will  be  given 
upon  request, 

Frederick  B.  Dent, 
Special  Representative  for 
Trade  Negotiations. 

(FR  Doc.75-22426  Piled  »-26-75:8:45  am] 
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JOINT  BOARD  FOR  THE 
ENROLLMENT  OF  ACTUARIES 
[  20  CFR  Part  903  ] 

PRIVACY  ACT  OF  1974 
Proposed  Exemption  of  Certain  Systems 

(a)  In  general.  The  Joint  Board  for 
the  Enrollment  of  Actuaries  (the  Joint 
Board)  proposes  to  issue  rules  exempt¬ 
ing  certain  systems  of  records  of  the 
Joint  Board  from  the  provisions  of  (c) 
(3),  (d)  (1),  (2),  (3)  and  (4),  (e)(1), 
(e)(4)  (G),(H)and  (I).and(f)  (1).(2), 
(3).  (4)  and  (5)  of  5  U.S.C.  552a.  The 
systems  of  records  for  which  exemptions 
from  the  above  provisions  are  proposed 
are  the  following: 

(1)  JBEA — Enrollment  Piles. 

(2)  JBEA — Application  Files., 

(3)  JBEA — General  Information. 

(4)  JBEA — Charge  Case  Inventory  Piles. 

(5)  JBEA — Suspension  and  Termination 

Piles. 

The  purpose  of  the  proposed  exemptions 
is  to  maintain  the  confidentiality  of  in¬ 
vestigatory  material  compiled  for  law 
enforcement  purposes  and,  therefore, 
subsection  (k)  (2)  may  apply  in  whole 
or  part  to  such  information.  Determina¬ 
tions  concerning  whether  particular  in¬ 
formation  contained  in  this  system  is 
exempt  from  disclosure  will  be  made  at 
the  time  a  request  is  received  from  an 
individual  to  gain  access  to  information 
pertaining  to  him. 

(b)  Comment  provisions.  All  interested 
persons  are  invited  to  submit  comments 
or  objections  in  writing  regarding  this 
proposal.  The  comments  or  objections 
should  state  with  particularity  the  issues 
with  which  the  pierson  is  concerned. 
Comments  and  objections  should  be  sub¬ 
mitted  to  the  Executive  Director,  Joint 
Board  for  the  Enrollment  of  Actuaries, 
c/o  Department  of  the  Treasury,  Wash¬ 
ington,  D.C.  20220,  and  must  be  received 
no  later  than  September  26,  1975.  All 
such  comments  or  objections  will  be  con¬ 
sidered  prior  to  issuance  of  these  pro¬ 
posed  rules  in  final  form  on  or  before 
September  27,  1975.  Any  such  comments 
or  objections  will  be  available  for  pub¬ 
lic  inspection  upon  request  therefor. 

(c)  Authority.  These  rules  are  pro¬ 
mulgated  pursuant  to  5  U.S.C.  552a(k) 
and  pursuant  to  the  authority  vested  in 
the  Joiht  Board  by  29  U.S.C.  1242. 

It  is  proposed  to  amend  20  CTR  Chap¬ 
ter  Vin  by  adding  the  following  new 
Part  903: 

PART  903— EXEMPTIONS  FROM 
PRIVACY  REQUIREMENTS 

Sec. 

903.1  Names  of  systems. 

003.2  Provisions  from  which  exempted. 

903.3  Reasons  for  claimed  exemptions. 

Authokitt:  S  U.S.C.  S62a(k);  29  U.S.C. 
1242. 

§  903.1  Names  of  systems. 

(a)  JBEA — Enrollment  Files. 

(b)  JBEA — Application  FUes. 

(c)  JBEA — General  Information. 

(d)  JBEA — Charge  Case  Inventory  Piles. 

(e)  JBEA — Suspension  and  Termination 

Piles. 


§  903.2  Provisions  from  which  ex¬ 
empted. 

These  systems  contain  records  de¬ 
scribed  in  5  U.S.C.  552a(k),  the  Privacy 
Act  of  1974.  Exemption  will  be  claimed 
for  such  records  only  where  appropriate 
from  the  following  provisions:  subsec¬ 
tions  (c)(3).  (d)  (1),  (2),  (3)  and  (4), 

(e) (1).  (e)(4)  (G),  (H)  and  (I),  and 

(f)  (1).  (2),  (3),  (4)  and  (5)  of  5  U.S.C. 
552a. 

§  903.3  Reasons  for  claimed  exemp¬ 
tions. 

(a)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  individuals 
may  learn  of  and  obtain  records  contain¬ 
ing  information  on  such  individuals  and 
consisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
These  methods  are  as  follows:  subsec¬ 
tion  (c)  (3)  allows  individuals  to  discover 
if  other  agencies  are  investigating  such 
individuals;  subsections  (d)(1),  (e)(4) 

(H)  and  (f)  (2).  (3)  and  (5)  establish 
the  ability  of  individuals  to  gain  access 
to  investigatory  material  compiled  on 
such  individuals;  subsections  (d)  (2), 
(3)  and  (4),  (e)(4)(H)  and  (f)(4)  pre¬ 
suppose  access  and  enable  individuals  to 
contest  the  contents  of  investigatory  ma¬ 
terial  compiled  on  these  individuals;  and 
subsections  (e)(4)(G)  and  (f)(1)  allow 
individuals  to  determine  whether  or  not 
they  are  under  investigation.  Because 
these  subsections  are  variations  upon  the 
individual’s  ability  to  ascertain  whether 
his  civil  or  criminal  misconduct  has  been 
discovered,  these  subsections  have  been 
grouped  together  for  purposes  of  this 
notice. 

(b) (1)  The  Joint  Board  believes  that 
imposition  of  the  requirements  of  sub¬ 
section  (c)  (3) ,  which  requires  that  ac¬ 
countings  of  disclosures  be  made  avail¬ 
able  to  individuals,  would  Impair  the  abil¬ 
ity  of  the  Joint  Board  and  other  investi¬ 
gative  entities  to  conduct  investigations 
of  alleged  or  suspected  violations  of  the 
regulations  governing  the  performance  of 
actuarial  services  with  respect  to  plans 
to  which  the  Employee  Retirement  In¬ 
come  Security  Act  (EIRISA)  applies,  and 
of  civil  or  criminal  laws.  Making  the  ac¬ 
countings  of  disclosures  available  to  in¬ 
dividuals  enables  such  individuals  to 
identify  entities  investigating  them  and 
thereby  to  determine  the  nature  of  the 
violations  of  which  they  are  suspected. 
With  such  knowledge,  individuals  would 
be  able  to  alter  their  illegal  activities, 
destroy  or  alter  evidence  of  such  activi¬ 
ties  and  seriously  impair  the  successful 
completion  of  investigations.  For  these 
reasons,  the  Joint  Board  seeks  exemption 
from  the  requirements  of  subsection 

(c)(3). 

(2)  With  respect  to  subsections  (d) 

(I) ,  (e)(4)(H). and  (f)  (2),  (3)  and  (5), 
the  Joint  Board  believes  that  access  to  in¬ 
vestigatory  material  would  prevent  the 
successful  completion  of  Investigations. 
Individuals  who  gain  access  to  investiga¬ 
tory  material  involving  them  discover  the 
nature  and  extent  of  the  violations  of 
regulations,  and  of  civil  and  criminal 
laws,  of  which  they  are  suspected.  By 


gaining  access,  such  individuals  also 
learn  the  facts  developed  during  investi¬ 
gations.  Knowledge  of  these  matters  en¬ 
ables  these  individuals  to  destroy  or  al¬ 
ter  evidence  which  would  otherwise  have 
been  used  against  them.  In  addition, 
knowledge  of  the  facts  and  suspected  vio¬ 
lations  gives  individuals,  who  are  com¬ 
mitting  ongoing  violations,  or  who  are 
about  to  commit  violations  of  regulations, 
or  of  civil  or  criminal  laws,  the  oppor¬ 
tunity  to  temporarily  postpone  the  com¬ 
mission  of  the  violations  or  to  effectively 
disguise  the  commission  of  these  viola¬ 
tions.  Material  compiled  on  investigated 
individuals  reveals  investigative  tech¬ 
niques  and  procedures,  disclosure  of 
which  enables  such  individuals  to  struc¬ 
ture  their  illegal  activities  so  as  to  escape 
detection.  Further,  such  material  may 
contain,  or  by  its  very  nature  reveal,  the 
identity  of  confidential  sources.  When  the 
identities  of  confidential  sources  are  re¬ 
vealed,  they  may  be  subjected  to  various 
forms  of  reprisal.  If  confidential  sources 
of  information  are  subjected  to  actual 
reprisals  or  fear  thereof,  they  may  be¬ 
come  reluctant  to  provide  information 
necessary  to  identify  or  prove  the  guilt  of 
persons  who  violate  relations,  or  civil 
or  criminal  laws.  Further,  the  protections 
afforded  by  the  above-referenced  sub¬ 
sections  are  unnecessary  because  the 
Joint  Board  may  not  deny  enrollment  or 
suspend  or  terminate  the  enrollment  of 
an  individual  to  perform  actuarial  serv¬ 
ices  until  it  has  provided  such  individ¬ 
ual  with  due  process  safeguards.  For  the 
reasons  stated  in  this  subparagraph,  the 
Joint  Board  seeks  exemptions  from  the 
requirements  of  subsections  (d)(1),  (e) 
(4)(H),  and  (f)  (2),  (3)  and  (5). 

(3)  With  respect  to  subsections  (d) 
(2) .  (3)  and  (4) .  (e)  (4)  (H) ,  and  (f )  (4) . 
the  Joint  Board  believes  that  the  imposi¬ 
tion  of  these  requirements,  which  pre¬ 
suppose  access  and  provide  for  amend¬ 
ing  records,  would  impair  the  ability  to 
conduct  investigations  and  would  be  un¬ 
necessary  for  the  same  reasons  stated  in 
the  preceding  subparagraph  (2)(B). 
Those  reasons  herein  are  incorporated  by 
reference.  Therefore,  the  Joint  Board 
seeks  exemption  from  the  requirements 
of  subsections  (d)  (2) ,  (3)  and  (4) ,  (e)  (4) 
(H).and  (f)  (4). 

(4)  With  respect  to  subsections  (e)  (4) 
(G)  and  (f)  (1) ,  the  Joint  Board  believes 
that  informing  individuals  that  they  are 
the  subjects  of  a  particular  system  or  sys¬ 
tems  of  records  would  impair  the  ability 
of  the  Joint  Board  and  its  agents  to  suc¬ 
cessfully  complete  investigations  of  sus¬ 
pected  or  alleged  violators  of  the  regula¬ 
tions  governing  the  performance  of  ac¬ 
tuarial  services  with  respect  to  plans  to 
which  ERISA  applies.  Individuals  who 
learn  that  they  are  suspected  of  violating 
said  regulations  are  given  the  opportu¬ 
nity  to  destroy  or  alter  evidence  needed  to 
prove  the  alleged  violations.  Such  indi¬ 
viduals  may  also  be  able  to  impair  in¬ 
vestigations  by  temporarily  suspending  or 
restructuring  the  activities  which  place 
them  in  violation  of  said  regulations. 
Further,  as  noted  in  preceding  subpara¬ 
graph  (2)  (B)  and  incorporated  by  ref- 
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erence  herein,  the  procedural  require¬ 
ments  imposed  on  the  Joint  Board  by 
ERISA  make  the  protections  afforded  by 
subsections  (e)  (4)  (O)  and  (f)(1)  un¬ 
necessary.  For  these  reasons,  the  Joint 
Board  seeks  exemptions  from  the  re¬ 
quirements  of  subsections  (e)  (4)  (G)  and 
(f)(1). 

(5)  Subsection  (e)  (1)  of  the  Privacy 
Act  of  1974  requires  that  the  Joint  Board 
maintain  in  its  records  only  information 
that  is  relevant  and  necessary  to  accom¬ 
plish  a  purpose  of  the  OflBce  required  to 
be  accomplished  by  statute  or  by  execu¬ 
tive  order  of  the  President.  The  Joint 
Board  believes  that  imposition  of  said 
requirement  would  seriously  impair  its 
ability,  and  the  abilities  of  its  agents  and 
other  investigative  entities  to  effectively 
investigate  suspected  or  alleged  viola¬ 
tions  of  regulations  and  of  civil  or  crimi¬ 
nal  laws.  The  Joint  Board  does  not  initi¬ 
ate  inquiries  into  individuals’  conduct  un¬ 
less  it  receives  information  evidencing 
violation  by  such  individuals  of  the  reg¬ 
ulations  governing  performance  of  actu¬ 
arial  services  with  respect  to  plans  to 
which  ERISA  applies.  Sources  of  such 
information  may  be  unfamiliar  with  the 
Joint  Board’s  interpretations  of  said  reg¬ 
ulations  and,  therefore,  may  not  always 
provide  only  relevant  and  necessary  in¬ 
formation.  'Therefore,  it  may  often  be 
imtx)ssible  to  determine  whether  or  not 
information  is  relevant  and  necessary. 
For  these  reasons,  the  Joint  Board  seeks 
exemptions  from  the  requirement  of  sub¬ 
section  (e)  (1) . 

(6)  Subsection  (e)  (4)  (I)  of  the  Pri¬ 
vacy  Act  of  1974  requires  the  publication 
of  the  categories  of  sources  of  records 
in  each  system  of  records.  The  Joint 
Board  believes  that  imposition  of  said 
requirement  would  seriously  impair  its 
ability  to  obtain  information  from  such 
sources  for  the  following  reasons.  Re¬ 
vealing  such  categories  of  sources  could 
disclose  investigative  techniques  and 
procedures  and  could  cause  sources  to 
decline  to  provide  information  because 
of  fear  of  reprisal,  or  fear  of  breaches 
of  promises  of  confidentiality.  For  these 
reasons,  the  Joint  Board  seeks  exemp¬ 
tions  from  the  requirement  of  subsection 
(e)  (4)  (I). 

Forest  D.  Montgomery, 
Acting  Chairman,  Joint  Board 
for  the  Enrollment  of  Actu¬ 
aries. 
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Food  and  Drug  Administration 
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RECORDS  ABOUT  INDIVIDUALS 

Proposed  Rulemaking  To  Implement  the 
Privacy  Act  of  1974 

The  Commissioner  of  Food  and  Drugs 
is  proposing  regulations  to  carry  out  the 
Privacy  Act  with  respect  to  systems  of 
records  maintained  by  the  Food  and 
Drug  Administration  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 


individual  or  other  [>ersonal  identifier. 
Interested  persons  have  until  Septem¬ 
ber  26,  1975,  to  submit  comments  to  the 
Hearing  Clerk,  Food  and  Drug  Adminis¬ 
tration,  Rm.  4-65,  5600  Fishers  Lane, 
Rockville,  MD  20852. 

The  Privacy  Act  imposes  certain  re¬ 
quirements  on  each  Federal  agency  that 
maintains  systems  of  records  from  which 
information  is  retrieved  by  the  names  of 
individuals  or  other  personal  identifiers. 
The  purpose  of  the  act  is  to  provide  cer¬ 
tain  safeguards  against  invasions  by 
Federal  agencies  of  p>ersQnal  privacy.  The 
act  requires  that  individuals  be  given  ac¬ 
cess  to,  and  opportunity  to  request 
amendment  of.  records  about  themselves 
in  these  systems, 'unless  a  system  is  by 
regulation  exempted  from  such  access 
and  request  for  amendment.  It  also  re¬ 
stricts  disclosures  of  records  in  such  sys¬ 
tems  to  third  persons.  In  addition,  it  reg- 
gulates  Federal  agency  information  col¬ 
lection  and  maintenance  practices,  e.g., 
by  prohibiting  collection  and  mainte¬ 
nance  of  records  about  individuals  that 
are  not  relevant  and  necessary  to  an 
agency  purpose.  Finally,  the  act  provides 
both  civil  and  criminal  remedies  for  vi¬ 
olations.  The  Food  and  Drug  Adminis¬ 
tration’s  privacy  regulations  hereby  pro¬ 
posed  will  comprise  a  new  21  CFR  Part 
7.  The  proposed  regulations  will  apply  to 
the  systems  of  records  that  are  listed  in 
Privacy  Act  notices  and  are  maintained 
by,  the  Food  and  Drug  Administration, 
except  for  official  personnel  records 
which  shall  be  subject  to  Civil  Service 
Commission  regtilations.  These  proposed 
regulations  include  procedures  for  indi¬ 
viduals  to  learn  whether  they  are  the 
subjects  of  records  in  such  Food  and  Drug 
Administration  systems  of  records  and  to 
obtain  access  to  and  request  amendment 
of  these  records.  Certain  systems  of  law 
enforcement  records  are  proposed  to  be 
exempted  from  the  procedures  for  indi¬ 
viduals  to  be  notified  of  records  about 
themselves  or  to  seek  access  or  amend¬ 
ment.  The  proposed  regulations  would 
also  restrict  disclosures  of  records  from 
systems  of  records  subject  to  the  Privacy 
Act.  Conforming  amendments  are  made 
to  the  Pood  and  Drug  Administration’s 
public  information  regulations  (21  CFR 
Part  4) .  The  new  regulations,  with  what¬ 
ever  revisions  comments  reveal  to  be  ap¬ 
propriate,  will  become  effective  on  Sep¬ 
tember  27, 1975. 

A  separate  notice  elsewhere  in  this  is¬ 
sue  of  the  Federal  Register  describes 
Food  and  Drug  Administration  systems 
of  records  subject  to  the  Privacy  Act, 
other  than  those  covered  by  the  notice  of 
the  Civil  Service  Commission  concern¬ 
ing  certain  personnel  record  systems  and 
the  notice  of  the  Department  of  Health, 
Education,  and  Welfare  concerning  cer¬ 
tain  personnel  and  administrative  man¬ 
agement  records. 

General 

1.  The  proposed  regulations  were  de¬ 
veloped  in  accordance  with  the  guide¬ 
lines  issued  by  the  Office  of  Management 
and  Budget  regarding  Responsibilities 
for  the  Maintenance  of  Records  About 
Individuals  by  Federal  Agencies  (OMB 
Circular  No.  A-108,  hereinafter,  “OMB 


Guidelines”),  published  in  the  Federal 
Register  of  July  9,  1975  (40  FR  28948). 
The  OMB  Guidelines  are  helpful  in 
understanding  the  underlying  policy, 
meaning,  and  effect  of  the  proposed  reg¬ 
ulations.  Provisions  of  the  OMB  Guide¬ 
lines  that  are  especially  relevant  to  sys¬ 
tems  of  records  maintained  by  the  Food 
and  Drug  Administration  (hereinafter, 
“Privacy  Act  Record  Systems”)  are  cited 
herein. 

2.  It  is  the  policy  of  the  Food  and 
Drug  Administration  to  collect,  use,  and 
disclose  records  in  a  manner  which  pro¬ 
tects  individual  privacy  to  the  maximum 
extent  practicable.  This  policy  is  stated 
in  proposed  §  7.10  of  the  regulations  (21 
CFR  7.10).  'The  agency  maintains  few 
systems  of  records  from  which  informa¬ 
tion  is  retrieved  by  individual  name  or 
other  personal  identifier,  other  than 
routine  records  for  personnel  or  admin¬ 
istrative  management  purposes.  Most  of 
the  agency’s  records  concern  regulated 
products  or  establishments.  The  agency 
is  interested  in  the  activities  of  indi¬ 
viduals  only  to  the  extent  that  these  in¬ 
dividuals  are  in  some  way  involved  in  the 
development,  production,  or  marketing 
of  products  it  regulates. 

Relation  to  Public  Information  Law  and 
Regulations 

3.  The  public  information  regulations 
of  the  Food  and  Drug  Administration  at 
21  CTR  Part  4,  published  in  the  Federal 
Register  of  December  24,  1974  (39  FR 
44602),  implement  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552) .  ’The  public 
information  regulations  contain  several 
provisions  designed  to  protect  individual 
privacy. 

Under  §  4.21  of  those  regulations  (21 
CFR  4.21),  it  is  recognized  that  an  in¬ 
dividual  who  is  the  subject  of  a  Food  and 
Drug  Administration  record  may  be  pro¬ 
vided  a  copy  even  if  the  record  is  not 
available  for  public  disclosure  because 
public  disclosure  would  constitute  an  im- 
warranted  invasion  of  that  individual’s 
personal  privacy. 

Section  4.63  of  the  regulations  (21  CFR 
4.63)  lists  instances  in  which  disclosure 
of  personnel,  medical,  and  similar  files 
constitutes  a  clearly  unwarranted  in¬ 
vasion  of  personal  privacy.  Under  §  4.63 
(a) ,  names  and  other  information  which 
would  identify  patients  or  research  sub¬ 
jects  in  any  medical  or  similar  report, 
test,  study,  or  other  research  project  are 
required  to  be  deleted  before  the  record 
is  available  for  public  disclosure.  Under 
§  4.63(b)  persons  who  submit  data  con¬ 
cerning  research  to  the  agency  are  in¬ 
structed  that  names  and  other  informa¬ 
tion  that  would  identify  patients  or 
research  subjects  should  be  deleted  before 
submission  to  the  agency.  If  the  agency 
subsequently  needs  the  names  of  such 
individuals  a  separate  request  will  be 
made.  Section  4.63(d)  provides  that  the 
names  of  individuals  conducting  research 
shall  not  be  deleted  prior  to  disclosure 
unless  extraordinary  circumstances  are 
shown.  Under  §  4.63(e) ,  a  request  for  all 
records  relating  to  a  specific  individual 
will  be  denied  as  a  clearly  unwarranted 
invasion  of  personal  privacy  unless  ac- 
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companled  by  the  written  consent  of  the 
named  Individual. 

Where  disclosure  is  sought  of  investi¬ 
gatory  records  compiled  for  law  enforce¬ 
ment  purposes  under  S  4.64  of  the  regu¬ 
lations  (21  CPR  4.64),  Individuals  who 
are  the  subject  of  FDA  investigations 
generally  have  the  same  right  to  records 
about  themselves  as  other  members  of 
the  public.  To  protect  personal  privacy 
and  prevent  Interference  with  enforce¬ 
ment  proceedings,  §  4.64(d)  provides  that 
the  Commissioner  will  only  rarely  exer¬ 
cise  his  discretion  to  disclose  records  re¬ 
lating  to  possible  criminal  prosecution. 
During  consideration  of  criminal  prose¬ 
cution,  a  similar  rule  applies  under  S  1.6 
of  the  regulations  (21  CFR  1.6)  concern¬ 
ing  presentation  of  views  under  section 
305  of  the  Federal  Food,  Drug,  and  Cos- 
meUc  Act  (21  U.S.C.  335).  Where,  after 
these  investigations  or  hearings,  a  deci¬ 
sion  is  made  not  to  recommend  criminal 
prosecution  of  an  Individual,  the  name 
of  the  individual  shall  be  deleted  from 
records  prior  to  disclosure  to  other 
persons. 

Section  4.82(b)(2)  of  the  regulations 
(21  CFR  4.82(b)  (2) )  prohibits  the  Com¬ 
missioner  from  making  a  discretionary 
dlsclosm*e  of  records  that  are  exempt  be¬ 
cause  the  Food  and  Drug  Administration 
finds  that  disclosure  would  constitute  a 
clearly  luiwarranted  invasion  of  personal 
privacy  under  S  4.63. 

Under  S  4.110  of  the  regulations  (21 
C7FR  4.110),  data  and  information  about 
Pood  and  Drug  Administration  employees 
is  available  as  follows:  The  agency  •will 
disclose  the  name,  title,  grade,  position 
description,  salary,  work  address,  and 
work  telephone  number  of  every  em¬ 
ployee,  but  not  the  home  address  and 
home  telephone  number.  Also  available 
are  statistics  on  prior  employment  ex¬ 
perience  and  subsequent  employment  ex¬ 
perience  of  agency  employees. 

When  a  member  of  the  public  requests 
a  copy  of  an  adverse  reaction  report, 
product  experience  report,  or  consumer 
complaint,  the  Food  and  Drug  Adminis¬ 
tration  follows  the  policy  that  such  rec¬ 
ords  are  available  only  after  deletion  of 
names  and  other  information  that  would 
Identify  either  the  individual  who  is  the 
subject  of  the  report  or  the  person  mak¬ 
ing  t^  report.  Tills  policy  is  reflected  in 
21  CFR  4.111,  relating  to  data  and  in¬ 
formation  submitted  voluntarily  to  the 
Food  and  Drug  Administration;  21  CPR 
8.9,  relating  to  color  additive  petitions; 
21  CFR  121.51,  relating  to  food  additive 
petitions;  21  CPU  514.11,  relating  to  new 
animal  drug  applications;  21  CFR  514.10 
relating  to  animal  antibiotic  drug  appli¬ 
cations;  21  C7FR  312.5,  relating  to  inves¬ 
tigational  human  new  drug  notices;  21 
CFR  314.14,  relating  to  human  new  drug 
applications;  21  CFR  431.71,  relating  to 
human  antibiotic  drug  records;  21  CFR 
601.50,  relating  to  records  on  licensed 
biologicals;  and  21  CFR  730.7,  relating  to 
voluntary  filings  of  cosmetic  product  ex¬ 
perience. 

If  a  person  requests  a  copy  of  any  ad¬ 
verse  reaction  report,  product  experience 
report,  consiuner  complaint,  or  similar 
data  and  information,  relating  to  a  spe¬ 


cific  individual  or  specific  incident,  the 
request  will  be  denied  under  t  4.111(c) 
(3)  (vl)  of  the  regulations  (21  C7FR  4.111 
(c)  (3)  (vi) )  unless  accompanied  by  the 
written  consent  to  such  disclosure  of  the 
person  who  submitted  the  report  to  the 
Food  and  Drug  Administration  and  the 
individual  who  is  the  subject  of  the 
report. 

4.  It  is  Important  to  understand  the 
relationship  between  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C,  552)  and  the 
Privacy  Act  of  1974  (5  U.S.C.  552a) .  The 
Privacy  Act  affects  the  Freedom  of  In¬ 
formation  Act  in  several  significant  ways. 

First,  the  Privacy  Act  gives  special  ac¬ 
cess  rights  to  an  individual  who  is  the 
subject  of  a  record  contained  in  a  system 
of  records  from  which  information  is  re¬ 
trieved  by  reference  to  that  individual’s 
name  or  other  identifying  information 
pertaining  to  that  individual  (5  U.S.C. 
552a  (d)  and  (f ) ) .  No  new  rights  of  ac¬ 
cess  to  information  are  given  by  the  Pri¬ 
vacy  Act  to  persons  other  than  individ¬ 
uals  who  are  the  subject  of  records  in 
such  systems,  those  authorized  to  ac¬ 
company  them  or  to  receive  the  records, 
or  individuals’  guardians. 

Second,  the  Privacy  Act  restricts  dis¬ 
closure  to  third  parties  of  records  about 
individuals  contained  in  Privacy  Act  Rec¬ 
ord  Systems  (5  U.S.C.  552a  (b) ) .  'The  Pri¬ 
vacy  Act  restricts  agency  discretion  to 
make  disclosures  of  records  about  indi¬ 
viduals  in  Privacy  Act  Record  Systems, 
Including  disclosures  to  other  Govern¬ 
ment  agencies,  where  such  disclosures  are 
not  required  by  the  Freedom  of  Informa¬ 
tion  Act.  Thus,  for  example,  an  agency 
may  no  longer  disclose  a  record  the  dis¬ 
closure  of  which  constitutes  a  clearly  un¬ 
warranted  invasion  of  personal  privacy 
miless  the  subject  indl'vldual  consents  to 
the  disclosure,  the  disclosure  is  a  routine 
use,  or  the  Privacy  Act  otherwise  specifi¬ 
cally  allows  the  disclosure. 

Third,  the  Privacy  Act  provides  that  no 
exemption  imder  the  Freedom  of  Infor¬ 
mation  Act  shall  be  used  to  deny  an 
individual  access  to  a  record  about  him¬ 
self  that  is  contained  in  a  nonexempt 
Privacy  Act  Record  System  (5  U.S.C.  552 
a(q) ) .  Once  the  Privacy  Act  becomes  ef¬ 
fective,  only  Privacy  Act  exemptions,  and 
provisions  of  law  other  than  the  Free¬ 
dom  of  Information  Act  (such  as  18 
U.S.C.  1905  relating  to  trade  secrets  and 
confidential  commercial  Information) , 
may  be  used  to  deny  an  individual  a  rec¬ 
ord  retrieved  by  his  personal  identifier 
and  contained  in  a  nonexempt  Privacy 
Act  Record  System. 

Finally,  there  are  procedural  differ¬ 
ences  between  the  two  statutes  with  re¬ 
spect  to  special  procedural  rights  given 
individuals  who  are  the  subjects  of  rec¬ 
ords  in  Privacy  Act  Record  Systems,  fees, 
time  limits,  and  judicial  review. 

5.  The  regulations  proposed  in  this  no¬ 
tice  include  several  amendments  to  the 
Food  and  Drug  Administration’s  public 
Information  regulations  in  21  CFR  Part 
4. 

6.  Section  4.20  of  the  regulations  (21 
CFR  4.20)  is  proposed  to  be  amended  to 
provide  for  an  exception  to  the  usual 
rule,  under  the  public  information  regu¬ 


lations,  that  a  person  is  not  required  to 
make  any  showing  of  justification  or 
need  to  obtain  disclosure  of  records.  Un¬ 
der  proposed  paragraph  (d)  of  §  4.20,  a 
person  may  be  required  to  supply  the 
Food  and  Drug  Administration  with  a 
statement  of  the  purpHJses  to  which  a 
requested  record  is  to  be  put,  and  a 
certification  that  the  record  will  be  so 
used,  when  he  is  requesting  discretionary 
disclosure  of  a  record  contained  in  a 
Privacy  Act  Record  System  about  an¬ 
other  individual.  This  conditional  dis¬ 
closure  provision  is  to  enable  the  Food 
and  Drug  Administration  to  determine 
whether  it  should  exercise  discretion  un¬ 
der  both  the  Freedom  of  Information  Act 
(5  U.S.C.  552(b))  and  the  Privacy  Act 
(5  U.S.C.  552a(b)  (1),  (3)  through  (11) ) 
to  disclose  personal  information  not  re¬ 
quired  to  be  publicly  disclosed  under  the 
Freedom  of  Information  Act.  This  pro- 
•vlslon  also  facilitates  compliance  with 
the  Privacy  Act  requirement  that  an 
accounting  be  kept  of  the  purpose  of  such 
discretionary  disclosures  (5  U.S.C.  552a 
(c)).  New  paragraph  (d)  of  §4.20  is 
most  likely  to  be  used  when  the  Pood  and 
Drug  Administration  discloses  to  other 
agencies  records  containing  personal  in¬ 
formation  that  are  not  required  to  be 
disclosed  to  the  public  generally,  such  as 
information  provided  other  agencies  for 
law  enforcement  purposes  pursuant  to 
a  routine  use  in  the  system  notice. 

7.  Several  of  the  proposed  amendments 
Involve  cross  references  to  the  proposed 
special  requirements  in  21  CFR  Part  7 
(the  privacy  regtdatlons)  for  Privacy  Act 
requests.  Amendments  are  proposed  to 
§§  4.21  and  4.40  in  the  regulations  (21 
CFR  4.21  and  4.40) ,  to  clarify  when  re¬ 
quests  by  individuals  for  records  about 
Uiemselves  shall  be  subject  to  the  special 
requirements  of  Part  '7.  An  Individual’s 
right  to  records  about  himself  shall  con¬ 
tinue  to  be  governed  by  21  CPR  Part  4 
(the  public  information  regulations) 
where  (a)  the  record  requested  is  not 
contained  in  a  Privacy  Act  Record  Sys¬ 
tem;  (b)  the  record  is  contained  in  a 
Privacy  Act  Record  System  but  is  not 
retrieved  by  the  requester’s  name  or 
other  personal  identifier;  (c)  the  re¬ 
quester  is  not  regarded  as  an  individual 
imder  the  Privacy  Act  (5  U.S.C.  552a(a) 
(2) ) ;  or  (d)  the  system  is  exempt  under 
proposed  §  7.61  of  the  regulations  <  21 
CFR  7.61). 

The  Food  and  Drug  Administration 
recognizes  that  individuals  often  will  not 
know  w'he'ther  a  request  should  be  sub¬ 
mitted  under  the  Freedom  of  Informa¬ 
tion  Act  or  the  Privacy  Act.  The  agency 
will  consult  with  individuals  to  help  them 
to  file  appropriate  requests,  and  will, 
where  appropriate,  consider  requests  by 
individuals  for  records  about  themselves 
to  have  been  made  both  under  21  CFR 
Part  4  (toe  public  information  regula¬ 
tions)  and  21  CPR  Part  7  (the  privacy 
regulations). 

8,  Subpart  E  of  the  public  information 
regulations  <21  CFR  Part  4,  Subpart  E) 
setting  forth  limitations  on  exemptions  is 
proposed  to  be  amended  in  §4.80  (21 
CPR  4.80)  to  add  a  new  paragraph  (d) 
(1)  providing  that  an  individual  request 
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covered  by  the  Privacy  Act  shall  be 
handled  under  the  proposed  privacy 
regulations  (21  CFR  Part  7),  shall  be 
denied  only  in  conformity  with  the 
privacy  regulations,  and  shall  not  be 
subject  to  exemptions  in  the  public  in¬ 
formation  regulations  (21  CFR  Part  4) 
that  are  founded  solely  on  exemptions  in 
the  R-eedom  of  Information  Act  (5  U.S.C. 
552(b)).  The  new  privacy  regulations 
continue  the  prohibition  against  disclo¬ 
sure  of  information  contained  in  statutes 
other  than  the  Freedom  of  Information 
Act,  such  as  18  U.S.C.  1905  relating  to 
protection  of  trade  secrets  and  other  con¬ 
fidential  commercial  information,  and  do 
not  allow  an  individual  to  receive  infor¬ 
mation  that  would  invade  the  personal 
privacy  of  another  individual. 

Also,  §  4.80  of  the  regulations  (21  CFR 
4.80)  is  proposed  to  be  amended  by 
adding  a  new  paragraph  (d)  (2)  indicat¬ 
ing  that  the  proposed  privacy  regulations 
(21  CFR  Part  7,  Subj)^  G)  restrict  cer¬ 
tain  disclosures  of  records  contained  in 
Privacy  Act  Record  Systems  to  persons 
other  than  the  subject  individual.  These 
restrictions  go  beyond  those  described  in 
the  public  information  regulations  (21 
CFR  Part  4,  Subparts  D  and  E)  and  shall 
be  controlling. 

9.  The  public  information  regulations 
in  §  4.82(b)  (21  CFR  4.82(b))  are  also 
proposed  to  be  amended  to  implement 
the  Privacy  Act  provision  (5  U.S.C.  552a 
(b) )  that  permits  pubhc  disclosure  of  a 
record  contained  in  a  Privacy  Act 
Record  System  only  where  such  disclos¬ 
ure  is  required  by  the  Freedom  of  In¬ 
formation  Act,  has  the  subject’s  consent, 
is  described  as  a  routine  use,  or  is  other¬ 
wise  specifically  permitted  by  the  Privacy 
Act.  The  effect  of  the  Privacy  Act  on  the 
Freedom  of  Information  Act  is  to  pro¬ 
hibit  certain  disclosures  of  personal  in¬ 
formation  about  individuals,  without 
their  consent,  that  would  previously  have 
been  permissive — neither  required  to  be 
disclosed  nor  required  to  be  withheld, 
niis  indirect  amendment  of  the  Freedom 
of  Information  Act  has  a  lesser  impact 
on  the  Food  and  Drug  Administration  be¬ 
cause  §  4.82(b)  of  the  agency’s  public  in¬ 
formation  regulations  already  bars  dis¬ 
cretionary  disclosure  of  records  whose 
disclosure  would  constitute  a  clearly  un- 
w'arranted  invasion  of  i>ersonal  privacy 
under  §  4.63  of  the  regulations  (21  CFR 
4.63) .  However,  the  Privacy  Act  provision 
(5  U.S.C.  552a (b)  (2) )  may  affect  agency 
policy  concerning  discretionary  disclo¬ 
sures  under  the  Freedom  of  Information 
Act  of  personal  records  in  Privacy  Act 
Record  Systems  that  are  not  required  to 
be  released  to  the  public  because  they  fall 
within  the  Freedom  of  Information  Act’s 
exemptions  for  interagency  or  intra¬ 
agency  memoranda  (5  U.S.C.  552(b)  (5) ) 
or  for  certain  Investigatory  records  com¬ 
piled  for  law  enforcement  purposes  (5 
U.S.C.  552(b)(7)).  The  public  informa¬ 
tion  regulations  are  being  amended  in 
§  4.82(b)  (21  CFR  4.82(b))  to  prohibit 
discretionary  disclosure  of  personal  rec¬ 
ords  about  individuals  contained  in 
Privacy  Act  Record  Systems  except  in 
accordance  with  the  new  privacy  regula¬ 
tions  (21  CFR  Part  7,  Subpart  G). 


Consistent  with  the  Privacy  Act,  the 
Food  and  Drug  Administration  will  con¬ 
tinue  to  adhere  to  its  policy  favoring 
maximum  disclosure  of  records  to  the 
public.  In  many  cases  this  may  be  ac¬ 
complished  by  deletions  of  names  and 
other  information  which  w'ould  identify 
individuals.  Where  all  information  that 
w’ould  identify  individuals  is  deleted,  a 
record  is  no  longer  subject  to  any  Privacy 
Act  restrictions  on  disclosure.  ^ 

10.  Section  4.83  of  the  public  infoima- 
tion  regulations  (21  CFR  4.83),  relating 
to  court-ordered  disclosures  of  exempt 
records,  is  amended  to  include  a  new 
paragraph  implementing  the  Privacy  Act 
requirement  (5  U.S.C.  552a(e)  (8) )  that 
agencies  “make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  to  any 
person  under  compulsory  legal  process 
when  such  process  becomes  a  matter  of 
public  record.”  The  requirement  is  con¬ 
strued  as  only  being  applicable  to  court- 
ordered  disclosures  of  records  about  in¬ 
dividuals  that  are  not  required  to  be 
disclosed  under  the  Freedom  of  Informa¬ 
tion  Act.  The  requirement  will  apply  to 
all  such  records  about  individuals, 
whether  or  not  a  record  is  contained  in  a 
Privacy  Act  Record  System,  and  is  there¬ 
fore  being  implemented  by  amendment 
of  21  CFR  Part  4  (the  public  informa¬ 
tion  regulations),  rather  than  in  pro¬ 
posed  21  CFR  Part  7.  It  is  not  clear 
whether  this  application  of  the  provision 
for  individual  notice  of  a  court-ordered 
disclosure  of  personal  records  that  are 
not  contained  in  Privacy  Act  Record  Sys¬ 
tems  is  required  by  the  Privacy  Act.  This 
requirement  of  notice  of  disclosure  does 
not  apply  when  identifying  information 
is  deleted  prior  to  the  disclosure. 

11.  A  new  S  4.119  is  proposed  to  be 

added  to  the  public  information  regula¬ 
tions  (21  CFR  4.119)  to  implement  the 
Privacy  Act  prohibition  of  sale  or  rental 
by  an  agency  of  an  individual’s  name  or 
address  unless  specifically  authorized  by 
law  (5  U.S.C.  552a(n) ) .  The  act  does  not 
require  the  withholding  of  names  and 
addresses  otherwise  permitted  to  be 
made  public.  Section  4.119  provides  that 
names  and  addresses  of  individuals  in 
Food  and  Drug  Administration  records 
shall  only  be  made  available  in  accord¬ 
ance  with  21  CFR  Part  4  (the  public 
information  regulations) ,  i.e.,  such 

names  and  addresses  shall  be  available 
unless  disclosure  is  prohibited  as  a  clear¬ 
ly  unwarranted  invasion  of  personal  pri¬ 
vacy  under  21  CFR  4.63,  or  they  are 
otherwise  exempt  from  disclosure.  Fees 
may  be  charged  for  search  and  copying 
of  any  name  and  address  lists  that  are 
made  available. 

Proposed  Privacy  Regulations 

12.  To  implement  the  Privacy  Act,  a 
new  Part  7,  Protection  of  Privacy,  is 
proposed  to  be  established  in  Title  21  of 
the  Code  of  Federal  Regulations, 

13.  New  §7.1  (21  CFR  7.1)  explains 
when  requests  by  individuals  for  records 
about  themselves  are  governed  by  21 
CFR  Part  4  (the  public  information  reg¬ 
ulations)  and  when  they  are  governed  by 


proposed  21  CFR  Part  7  (the  privacy 
regulations) . 

14.  Proposed  §  7.1  also  includes  a  pro¬ 
vision  explaining  that  the  Privacy  Act 
does  not  make  available  information 
compiled  by  the  Food  and  Drug  Admin¬ 
istration  in  reasonable  anticipation  of 
court  litigation  or  administrative  pro¬ 
ceedings.  This  “no  discovery”  rule  is 
based  upon  the  legislative  history  of  the 
act  (Congressional  Record  of  Nov.  21. 
1974,  p.  H10955)  and  upon  the  provi¬ 
sion  in  the  act  that  “nothing  in  (section 
552a)  shall  allow  an  individual  access  to 
any  information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing”  (5  UJS.C.  552a(d)(5)).  The  OMB 
Guidelines  (40  FR  28960)  explain  that 
the  “no  discovery”  rule  of  subsection  (d) 
(5)  is  Intended  to  apply  whether  the 
Government  is  the  defendant  or  the 
plaintiff  but  is  not  normally  available 
until  the  initiation  of  litigation  or  un¬ 
til  an  agency  begins  compiling  informa¬ 
tion  in  reasonable  anticipation  of  such 
litigation. 

The  fact  that  the  statutory  provision 
(subsection  (d)(5))  only  refers  to  civil 
actions  or  proceedings  is  not  to  be  read 
as  implying  that  the  Privacy  Act  grants 
access  to  information  compiled  by  the 
government  in  reasonable  anticipation 
of  criminal  action  or  proceedings.  From 
the  legislative  history  of  this  provision  in 
the  Privacy  Act,  it  is  clear  that  govern¬ 
ment  attorneys’  work-product  files,  and 
related  records  compiled  in  anticipation 
of  a  lawsuit  or  other  proceedings,  are 
not  subject  to  the  Privacy  Act  in  any 
circumstances.  The  purpose  of  subsec¬ 
tion  (d)  (5)  merely  to  confirm  that  those 
involved  in  litigation  with  the  govern¬ 
ment  can  only  obtain  access  to  such  rec¬ 
ords  in  accordance  with  the  usual  rules 
of  discovery  (Congressional  Record, 
Nov.  21,  1974,  p.  H10955).  Also,  records 
sought  by  indilviduals  who  face  prosecu¬ 
tion  or  other  action  by  the  Government 
ordinarily  would  not  be  accessible  to 
them  pursuant  to  the  law  enforcement 
exemptions  of  the  Privacy  Act  (5  U.S.C. 
552a  (J)(2)  and  (k)(2)).  Individual  ac¬ 
cess  to  (aovemment  records  compiled  in 
the  course  of  civil  and  criminal  pro¬ 
ceedings  will  continue  to  be  governed 
by  constitutional  principles,  applicable 
rules  of  discovery,  and  21  CFR  Part  4 
(the  public  information  regulations). 

Records  Systems  Subject  to  the 
Privacy  Act 

15,  Most  requirements  of  the  Privacy 
Act  only  apply  to  “records”  about  “indi¬ 
viduals”  contained  in  “systems  of  rec¬ 
ords”,  as  these  terms  are  defined  in  the 
act  (5  U.S.C.  552a(a)): 

(a)  Definitions — For  purposes  of  this  sec¬ 
tion — 

***** 

(2)  The  term  “individual”  means  a  citizen 
of  the  United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence; 

(3)  •  •  * 

(4)  the  term  “record”  means  any  item,  col¬ 
lection,  or  grouping  of  information  about  an 
individual  that  is  maintained  by  an  agency, 
including,  but  not  limited  to,  bis  education, 
financial  transactions,  medic^  history,  and 
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criminal  or  employment  history  and  that  con¬ 
tains  his  name,  or  the  Identifying  number, 
symbol,  or  other  identtfying  particular  as¬ 
signed  to  the  Individual,  such  as  a  finger  or 
voice  print  or  a  photograph; 

(6)  the  term  "system  of  records”  means  a 
group  of  any  records  under  the  contnd  ot 
any  agency  from  which  Information  is  re¬ 
trieved  by  the  name  of  the  individual  or  by 
some  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  indi¬ 
vidual; 

•  •  •  •  • 

Tlie  meaning  and  effect  of  these  defini¬ 
tions  are  discussed  In  detail  In  the  OMB 
Guidelines  (40  FR  28951-52) . 

16.  Proposed  9  7.3(a)  defines  “Indi¬ 
vidual”  to  mean  any  natural  living  per¬ 
son  who  Is  a  citizen  or  permanent  resi¬ 
dent.  In  accordance  with  the  OMB  Guide¬ 
lines  (40  PR  28951),  the  term  “Indi¬ 
vidual”  Is  d^lned  to  exclude  business 
enterprises.  Including  sole  proprietor¬ 
ships,  engaged  In  distribution  of  products 
ree^ated  by  the  Food  and  Drug  Admin¬ 
istration  or  which  have  business  dealings 
with  the  agency.  Congress  did  not  Intend 
the  Privacy  Act  to  affect  Government  In- 
formatl(xi  activities  with  respect  to  regu¬ 
lated  businesses  (Senate  Report  92-1183, 
p.  89). 

The  effect  of  this  definition  Is  to  make 
it  clear  that  proposed  21  CFR  Part  7  (the 
privacy  regulations)  does  not  provide 
business  enterprises  with  any  new  rights 
of  access  to  Information  In  Food  and 
Drug  Administration  files  In  addition  to 
the  rights  now  provided  In  21  CFR  Part 
4  (the  public  Information  regulations). 
Furthermore,  the  definition  of  “Indi¬ 
vidual”  also  makes  clear  that  the  new 
restrictions  on  disclosing  proposed  In  21 
CFR  Part  7,  Subpart  G,  do  not  restrict 
disclosures,  including  discretionary  dls- 
closin^s  under  the  Freedom  of  Informa¬ 
tion  Act,  of  Information  about  business 
enterprises  that  are  not  regarded  as 
Individuals. 

In  determining  whether  a  particular 
record  Is  subject  to  the  Privacy  Act,  the 
Food  and  Drug  Administration  has  fol¬ 
lowed  the  OMB  guidelines,  which  call  for, 
first,  a  determination  whether  the  In¬ 
formation  being  maintained  is.  In  fact, 
personal  In  nature  and,  second,  a  review 
of  the  manner  In  which  the  Information 
Is  used,  to  determine  whether  the  Indi¬ 
vidual  Is  dealt  with  In  a  personal  or  In 
an  “entrepreneurial”  capacity  (40  FR 
28951) .  Proposed  §  7.3  explains  the  appli¬ 
cation  of  the  term  “Individual”  to  several 
categories  of  subjects  of  many  Pood  and 
Drug  Administration  records.  The  fol¬ 
lowing  are  considered  to  be  Individuals: 
employees  of  regulated  business  enter¬ 
prises,  physicians  and  other  health  pro¬ 
fessionals  engaged  in  clinical  Investiga¬ 
tions  or  other  essentially  individual  or 
personal  activities  (but  not  as  proprietors 
of  regulated  enterprises) ,  Pood  and  Drug 
Administration  employees,  consultants, 
advisory  committee  members,  State  and 
local  officials,  and  consumers. 

The  definition  of  “Individual”  is  lim¬ 
ited  to  living  persons  because  the  Privacy 
Act  does  not  provide  any  rights  concern¬ 
ing  records  about  decedents.  The  act 
does  not  authorize  relatives  and  other 
interested  persons  to  act  on  behalf  of  in¬ 


dividuals  who  are  the  subjects  of  rec¬ 
ords  after  those  Individuals  have  died 
(OMB  guidelines,  40  FR  28951). 

17.  Proposed  9  7.3(b)  defines  the  term 
“records  about  Individuals”  In  the  same 
way  that  the  Privacy  Act  defines  “rec¬ 
ord”  (5  U.S.C.  552a(a)(4)). 

It  should  be  noted  that  a  record  is  only 
considered  to  be  a  record  about  an  indi¬ 
vidual  when  it  contains  names  or  other 
Information  that  would  Identify  an  indi¬ 
vidual.  Thus,  a  dociunent  from  which  all 
individually  identifying  information  has 
been  deleted  would  not  be  considered  a 
“record”  under  the  Privacy  Act,  and 
when  disclosed  In  this  form  would  not 
be  subject  to  the  restrictions  on  disclo¬ 
sure  proposed  in  21  CFR  Part  7,  Sub¬ 
part  G. 

There  are  certain  kinds  of  Food  and 
Drug  Administration  records  In  which 
Individuals  are  mentioned  or  listed  in  an 
Impersonal  way  for  entirely  nonpersonal 
purposes  that  would  not  be  considered 
records  about  Individuals  and  would  thus 
not  be  treated  as  Privacy  Act  Record 
Systems,  no  matter  how  they  are  stored 
or  retrieved. 

Among  such  records  are: 

a.  Records  about  regulated  enterprises 
or  products  In  which  an  Individual  Is 
named  as  the  person  to  contact  on  a  mat¬ 
ter,  or  as  the  person  who  reported  prod¬ 
uct  Information  to  the  agency,  are  not 
considered  records  about  Individuals.  Ex¬ 
amples  are  the  company  contacts  In¬ 
cluded  In  the  drug  registration  and  list¬ 
ing  system  (such  Information  Is  not, 
however,  retrieved  by  the  Individual's 
name) ;  the  Drug  Defect  Reporting  Sys¬ 
tem,  which  Indexes  names  of  pharma¬ 
cists  who  reported  drug  defects:  or  a 
product  registry  system  indexed  by 
names  of  reporting  establishments  or 
physicians,  rather  than  of  patients. 

b.  Inujersonal  administrative  manage¬ 
ment  tools  using  Pood  and  Drug  Admin¬ 
istration  employee  names  for  a  purpose 
relating  to  overall  accomplishment  of 
agency  mission,  rather  than  for  making 
determinations  about  the  named  individ¬ 
uals,  are  not  records  about  Individuals. 
Examples  are  in  Food  and  Drug  Admin¬ 
istration’s  Internal  Program  Oriented 
Data  System,  which  Is  used  to  compare 
planned  field  work  with  field  work  ac¬ 
tually  accomplished  and  which  includes 
employee  symbols  and  pay  rates  in  order 
to  calculate  total  expenditure  of  agency 
resources,  use  of  employees’  names  as  an 
index  to  locate  laboratory  notebooks  con¬ 
cerning  experiments  or  to  Identify  prod¬ 
uct  samples  analyzed;  internal  work  as¬ 
signment  systems  Identifying  employees 
assigned  to  various  tasks  (e.g.,  inspec¬ 
tions  of  certain  establishments) ;  and 
telephone  directories  giving  name,  title, 
organizational  unit,  room  number,  and 
telephone  number.  To  the  extent  that 
any  administrative  management  records 
are  used  to  make  determinations  about 
individuals,  or  include  personal  informa¬ 
tion  such  as  home  address,  they  shall  be 
regarded  as  personnel  files  subject  to  pro- 
posed  9  7.32  of  the  regulations  (21  CFR 
7.32)  and  covered  by  the  Department  no¬ 
tice  for  working  level  personnel  files. 


c.  Information  retrieval  systems, 
whether  or  not  developed  by  the  Food 
and  Drug  Administration,  that  are  used 
to  facilitate  location  of  information  on  a 
specific  subject  (such  as  research  done  on 
a  particular  substance)  are  not  records 
about  individuals.  Examples  are  informa¬ 
tion  in  card  catalogs  in  Food  and  Drug 
Administration  libraries;  bibliographies 
appended  to  Food  and  Drag  Administra¬ 
tion  documents;  computerized  informa¬ 
tion  retrieval  systems  used  to  facilitate 
scientific  review;  or  listings  of  cases  liti¬ 
gated  by  the  Food  and  Drag  Adminis¬ 
tration. 

d.  Mailing  lists  and  lists  of  individuals 
in  an  organization  to  be  contacted  or  reg¬ 
ulatory  matters  are  not  records  about  in¬ 
dividuals  unless  they  are  also  developed 
by  the  agency  to  be  used  In  some  other 
way  to  make  determinations  about 
rights,  benefits,  or  privileges  of  individ¬ 
uals  (such  as  determining  who  may  have 
the  qualifications  and  interest  to  serve 
as  a  consultant  to  the  Food  and  Drag 
Administration  on  a  matter)  or  unless 
the  mere  fact  that  a  person  Is  on  the  list 
would  reveal  personal  information,  which 
is  not  likely  for  any  mailing  or  contact 
list  that  the  Pkwd  and  Drag  Administra¬ 
tion  maintains.  Proposed  9  4.119  of  the 
public  Information  regulations  (21  CFR 
4.119)  would  govern  the  availability  of 
name  and  address  lists  to  the  public  and 
9  4.63  of  the  public  Information  regula¬ 
tions  (21  CFR  4.63)  bars  disclosures  of 
such  lists  that  would  constitute  a  clearly 
unwarranted  Invasion  of  personal  pri¬ 
vacy. 

18.  In  lieu  of  “system  of  records,”  the 
statutory  term  of  art  for  Government 
documents  that  are  generally  subject  to 
the  Privacy  Act,  proposed  9  7.3(c)  uses 
the  term  “Privacy  Act  Record  System.” 

As  explained  in  the  OMB  Guidelines 
(40  FR  28952),  in  determining  whether 
a  system  of  records  Is  subject  to  the  act 
it  must  be  determined,  first,  whether 
there  is  built  into  the  system  a  retrieval 
capability  using  individual  names  or 
personal  Identifiers  and,  second,  whether 
the  agency  does,  in  fact,  retrieve  records 
about  Individuals  by  reference  to  names 
or  personal  Identifiers.  The  Privacy  Act 
does  not  give  individuals  rights  of  access 
to  records  that  Include  Incidental  refer¬ 
ences  to  them  where  the  agency  does  not 
maintain  the  records  and  retrieve  them 
by  reference  to  the  names  or  other  per¬ 
sonal  identifiers  of  the  individuals.  Thus, 
the  Privacy  Act  does  not  give  an  indi¬ 
vidual  a  right  of  access  to  Information 
that  the  agency  does  not  retrieve  by  ref¬ 
erence  to  his  name  or  other  personal 
Identifier  but  retrieves  only  by  reference 
to  some  other  name  or  symbol,  or  even 
the  name  or  symbol  of  another  indi¬ 
vidual. 

The  Food  and  Drug  Administration 
rarely  has  occasion  to  file  Information 
by  individual  name,  except  for  routine 
agency  personnel  and  administrative 
management  records  filed  by  employee 
name.  Individual  name  indexes  are  used 
sparingly.  Most  FDA  records  are  re¬ 
trieved  by  names  or  ssunbols  of  estab¬ 
lishments  or  products,  or  by  numbers  of 
cases  assigned  by  product  sample  num- 
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bers  or  chronologically  by  type  of  legal 
action.  These  establishment,  product,  or 
case  records  may  include  incidental  ref¬ 
erences  to  an  individual,  but  there  is  no 
way  for  information  about  an  individ¬ 
ual  to  be  retrieved  merely  by  reference 
to  his  name  or  other  personal  identifier 
without  searching  the  records  manually. 

Where  there  is  no  retrieval  capability 
and  practice  with  respect  to  a  requesting 
individual,  the  record  system  is  not 
treated  as  a  Privacy  Act  Record  Sys¬ 
tem.  Requests  for  such  records  are  sub¬ 
ject  to  the  Freedom  of  Information  Act 
and  21  CFR  Part  4  (the  public  informa¬ 
tion  regulations).  Although  the  agency 
could  design  a  program  to  retrieve  in¬ 
formation  from  the  system  by  reference 
to  the  individual’s  name,  it  would  have 
no  reason  to  do  so  since  reference  to 
files  for  establishments,  products,  or  cases 
is  generally  sufficient  for  Food  and  Drug 
Administration  purposes.  The  OMB 
Guidelines  make  clear  that  agencies 
should  not  develop  new  retrieval  and  in¬ 
dexing  capabilities  to  serve  individual 
needs  for  access  under  the  Privacy  Act 
(40  FR  28967) ,  and  that,  indeed,  develop¬ 
ment  of  elaborate  cross  references  among 
records  would  increase  the  potential  for 
privacy  abuses  (40  FR  28957) . 

Of  course,  individuals  may  request 
Food  and  Drug  Administration  records 
about  themselves  regardless  of  whether 
the  record  is  filed  or  indexed  by  individ¬ 
ual  name  or  other  personal  identifier,  and 
any  records  that  exist  may  be  made 
available  under  the  public  information 
regulations  (21  CFR  Part  4).  In  some 
instances,  an  individual  may  know  that 
a  file  concerning  a  product  or  an  estab¬ 
lishment  may  contain  information  per¬ 
taining  to  him  and  he  may  ask  for  the 
information  by  naming  the  file,  in  which 
case  such  information  will  be  disclosed 
in  accordance  with  the  public  informa¬ 
tion  regulations.  The  agency  will  help 
individuals  to  frame  their  requests  so 
that  they  can  obtain  any  available  infor¬ 
mation  about  themselves  contained  in 
agency  records,  whether  subject  to  the 
public  information  regulations  (21  CFR 
Part  4)  or  the  proposed  privacy  regula¬ 
tions  (21  CFR  Part  7) . 

Consumer  complaints  and  corresiwnd- 
cnce  are  sometimes  indexed  by  the  name 
of  complainants  or  correspondents  to 
permit  location  of  an  earlier  complaint 
or  letter  and  related  documents.  Also,  in 
some  cases,  individuals  who  are  the  sub¬ 
ject  of  correspondence  with  other  per¬ 
sons  (e.g.,  the  subject  individual’s  leg¬ 
islative  representative)  may  also  appear 
in  an  index  to  this  system.  Any  records 
so  indexed  by  reference  to  the  name  of 
an  individual  will  be  treated  as  a  Pri¬ 
vacy  Act  Record  System.  Some  regulatory 
records  (e.g.,  establishment  inspection 
reports)  are  in  the  general  records  files 
in  headquarters  and  indexed  by  name  of 
an  individual,  where  the  agency  does  not 
have  an  establishment  file  for  the  rec¬ 
ords.  Records  used  for  law  enforcement, 
however,  are  subject  to  an  exemption 
under  proposed  §  7.61  of  the  regulations 
(21  CFR  7.61). 

The  OMB  Guidelines  explain  that  the 
term  “system  of  records’’  Is  Intended  to 


cover  only  records  “under  the  control  of 
the  agency”  (5  U.S.C.  552a(a)  (5) )  and 
not  records  kept  by  individual  agency 
employees  (40  FR  28952).  Agency  rec¬ 
ords  are  those  intended  for  common  ac¬ 
cess  and  enduring  use,  relied  upon  by 
the  agency  in  supporting  its  actions, 
and  subject  to  agency  directives  about 
maintenance,  content,  and  use.  “Un¬ 
circulated  personal  notes,  papers  and 
records  which  are  retained  or  dis¬ 
carded  at  the  author’s  discretion  and 
over  which  the  agency  exercises  no 
control  or  dominion  (e.g.,  personal  tele¬ 
phone  lists)  are  not  considered  to  be 
agency  records  within  the  meaning  of 
the  Privacy  Act.”  However,  no  record 
maintained  by  an  individual  employee 
that  is  not  an  agency  record  may  be 
used  to  make  determinations  about  an 
individual. 

19.  In  some  instances,  the  Food  and 
Drug  Administration  has  a  central  rec¬ 
ords  system  (e.g.,  of  correspondence) 
and  agency  offices  that  feed  information 
into  the  central  system  also  maintain 
copies  of  their  submissions.  Such  an 
arrangement  is  regarded  as  a  single  Food 
and  Drug  Administration  Privacy  Act 
Record  System.  In  other  cases,  another 
governmental  body,  such  as  the  Civil 
Service  Commisison  or  the  Office  of  the 
Secretary,  Department  of  Health,  Edu¬ 
cation,  and  Welfare,  requires  and  main¬ 
tains  a  central  records  system,  and  the 
Food  and  Drug  Administration  main¬ 
tains  copies  of  records  supplied  to  or 
kept  in  these  systems.  This,  too,  is 
regarded  as  a  single  system.  For  exam¬ 
ple,  the  Civil  Service  Commission  main¬ 
tains,  and  requires  agencies  to  maintain, 
certain  records  about  employees.  The 
Privacy  Act  requirement  of  public  no¬ 
tice  of  existence  of  a  system  of  records 
subject  to  the  act  (5  U.S.C.  552a(e)  (4) ) 
is  sati.sfied  by  publication  by  the  agency 
requiriing  the  records  (in  the  example, 
the  Civil  Service  Commission)  of  a  sin¬ 
gle  notice  applicable  to  the  entire  rec¬ 
ords  system.  As  another  example,  the 
Department  of  Health,  Education,  and 
Welfare  is  publishing  a  notice  concern¬ 
ing  the  Department’s  payroll  and  re¬ 
lated  records,  and  it  is  thus  unnecessary 
for  the  Food  and  Drug  Administration 
to  have  published  any  notice  concerning 
information  in  its  files  that  are  part  of 
this  system. 

In  proposed  §  7.32  (21  CFR  7.32)  and 
in  the  notice  of  the  Food  and  Drug  Ad¬ 
ministration’s  Privacy  Act  Record  Sys¬ 
tems,  published  plsewhere  in  this  issue 
of  the  Federal  Register,  individuals  are 
instructed  to  consult  systems  notices  of 
the  Civil  Service  Commission  and  the 
Department  of  Health,  Education,  and 
Welfare  for  reference  to  other  record 
systems  maintained,  in  part,  by  the  Food 
and  Drug  Administration. 

21.  ’The  definition  of  “personnel  rec¬ 
ords”  in  propo.sed  §  7.3(e)  of  the  regula¬ 
tions  (21  CFR  7.3(e))  would  Include 
any  records  about  Food  and  Drug  Ad¬ 
ministration  employees  (Including  part- 
time  and  special  government  employees) 
that  contain  personal  Information  or  are 
used  ot  make  determinations  about  In¬ 
dividuals. 


There  are  some  administrative  man¬ 
agement  systems  that  are  used  in  part 
for  imiiersonal  management  information 
purposes,  such  as  keeping  track  of  a 
unit’s  total  expenditures  for  training, 
and  in  part  to  make  determinations 
about  individuals,  such  as  denying  a 
training  request  based  on  a  record  of  ex¬ 
penditures  showing  that  an  individual 
has  already  had  ample  training.  Such 
systems  are  considered  working  level  per¬ 
sonnel  Privacy  Act  Record  Systems  only 
to  the  extent  they  are  used  in  individual 
determinations. 

Notice  of  FDA  Privacy  Act  Record 
Systems 

22.  Subpart  B  of  the  proposed  regula¬ 
tions  121  CFR  Part  7,  Subpart  B)  pre¬ 
scribes  procedures  for  publishing  notice 
of  the  existence  of  specific  Food  and 
Drug  Administration  Privacy  Act  Record 
Systems  other  tlian  those  covered  by 
notices  published  by  the  Department,  the 
Civil  Service  Commission,  or  another 
agency.  Procedures  for  notice  of  new  sys¬ 
tems,  or  changes  in  systems,  are  also 
proposed. 

Specific  Categories  of  Records 

23.  Subpart  C  of  the  proposed  regula¬ 
tions  (21  CFR  Part  7,  Subpart  C)  pro¬ 
poses  specific  requirements  for  records 
of  contractors  (§  7.30),  records  stored  by 
the  (jreneral  Services  Administration, 
and  archival  records  (5  7.31),  personnel 
records  (§7.32),  and  medical  records 
(§  7.33). 

24.  Record  systems  maintained  by 
contractors  under  contracts  with  the 
Food  and  Dnig  Administration  may  be 
subject  to  the  Privacy  Act  under  pro¬ 
posed  §  7.30  of  the  regulations  (21  CFR 
7.30).  If  a  Privacy  Act  Record  System  is 
“under  the  control  of  any  agency”  it  is 
subject  to  the  act  even  if  a  contractor 
acts  as  custodian  of  the  records  (5  U.S.C. 
552a(a)(5)).  The  act  also  specifically 
provides  that  “when  an  agency  provides 
by  a  contract  for  the  operation  by  or  on 
behalf  of  the  agency  of  a  system  of 
records  to  accomplish  an  agency  func¬ 
tion,  the  agency  shall,  consistent  with 
its  authority,  cause  the  requirements  of 
(section  552a)  to  be  applied  to  such  sys¬ 
tem”  (5  U.S.C.  552a(m)).  The  OMB 
Guidelines  (40  FR  28975-76)  explain  that 
contractors’  records  are  not  ordinarily 
subject  to  the  act,  unless  the  contract 
specifies  that  the  contractor  shall  main¬ 
tain  a  system  of  records  indexed  by  in¬ 
dividual  name  or  other  personal  identi¬ 
fier.  However,  there  may  be  some 
instances  in  which  the  contract  of  neces¬ 
sity  will  involve  establishment  of  such  a 
system  even  though  the  contract  does  not 
expressly  so  provide. 

A  contract  must  have  been  entered  into 
to  accomplish  a  Food  and  Drug  Adminis¬ 
tration  function  for  it  to  be  subject  to 
the  Privacy  Act.  Where  accomplishment 
of  a  Food  and  Drug  Administration  func¬ 
tion  is  incidental  to  other  activities  of 
the  contractor,  the  contract  is  not  con¬ 
sidered  to  be  for  a  Food  and  Drug  Ad¬ 
ministration  function.  For  example, 
records  of  State  and  local  government 
agencies  imder  contract  with  the  Food 
and  Drug  Administration  concerning  ac- 
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tivltles  that  are  State  and  local  activities 
as  well  as  Federal  ones,  such  as  enforce¬ 
ment  of  food  and  drug  laws,  are  not  sub¬ 
ject  to  the  Privacy  Act.  Nor  are  injury 
or  product  defect  reports  provided  to  the 
Food  and  Drug  Administration '  imder 
contract  with  providers  of  health  serv¬ 
ices.  Contracts  for  consumer  surveys  or 
product  registries  may  be  subject  to  pro¬ 
posed  21  CFR  Part  7,  but  only  if  per¬ 
sonal  Information  Is  retrieved  by  in¬ 
dividual  name  or  other  personal 
identifier. 

25.  Under  proposed  §  7.32  of  the  regu¬ 
lations  (21  CFR  7.32),  offlcial  personnel 
records  maintained  in  personnel  ofiQces 
are  subject  to  the  Civil  Service  Commis¬ 
sion  privacy  regulations  (5  CFR  Parts  293 
and  297),  while  other  personnel  records 
are  subject  to  the  proposed  Food  and 
Drug  Administration  privacy  regulations 
(21  CFR  Part  7) .  Access  to  records  main¬ 
tained  in  the  \mit  in  which  an  employee 
works  may  be  granted  without  requiring 
observance  of  the  formal  requirements 
provision  in  these  proposed  regulations. 

26.  Proposed  S  7.33  of  the  regulations 
(21  CFR  7.33),  specifying  special  proce¬ 
dures  for  Individual  access  to  medical 
records,  is  authorized  by  the  Privacy  Act 
(5  U.S.C.  552a (f)  (3) )  and  adapted  from 
45  CFR  5b.5(c)  of  the  Department’s  pro¬ 
posed  regulations,  published  in  the  Fed¬ 
eral  Register  of  August  14,  1975  (40 
FR  34129).  Under  the  act,  medical 
records  expressly  Include  psychologi¬ 
cal  records.  Medical  records  would  also 
Include  summaries  prepared  by  Food  and 
Drug  Administration  employees  of  con¬ 
versations  with  physicians  and  other 
practitioners  relatinf:  to  the  health  of 
an  individual. 

Because  few  Food  and  Drug  Adminis¬ 
tration  Privacy  Act  Record  Systems  in¬ 
clude  medical  records,  it  is  expected  that 
the  proposed  special  procedures  for 
medical  records  will  rarely  be  used.  The 
most  common  use  would  Involve  person¬ 
nel  records,  and  it  is  expected  that  medi¬ 
cal  records  will  generally  be  made  avail¬ 
able  to  the  individual.  The  availability  to 
an  individual,  or  to  other  persons,  of 
medical  record  about  him  that  are  not 
contained  in  Privacy  Act  Record  Sys¬ 
tems,  such  as  drug  adverse  reaction  re¬ 
ports,  which  are  generally  Indexed  by 
product  name  rather  than  individual 
name,  would  continue  to  be  governed  by 
the  public  information  regulations  (21 
C7FR  Part  4). 

Procedures  for  Access  to  Records 

27.  Proposed  Subpart  D  of  the  regula¬ 
tions  (21  CFR  Part  7,  Subpart  D)  pre¬ 
scribes  procedures  for  an  individual  to 
discover  whether  a  Privacy  Act  Record 
System  contains  records  about  him  that 
are  retrieved  by  his  name  or  other  per¬ 
sonal  identifier  and,  if  it  does,  to  obtain 
access  to  the  records,  unless  an  exemp¬ 
tion  under  proposed  Subpart  F  of  CFR 
Part  7  applies.  Subpart  D  specifies  proce¬ 
dures  to  be  followed  by  individuals  in 
filing  requests  and  by  PDA  employees 
in  responding  to  such  requests.  Proce¬ 
dures  for  verification  of  individual  iden¬ 
tity  and  a  schedule  of  fees  to  be  charged 
for  copies  of  records  are  included.  Pro¬ 


posed  Subpart  D  implements  5  U.S.C. 
552a(d)(l)  and  (f)  (1),  (2),  (3),  and 
(5). 

Procedures  for  Requests  for 

Amendbient 

28.  Proposed  Subpart  E  of  the  regula¬ 
tions  (21  CFR  Part  7,  Subpart  E)  pre¬ 
scribes  procedures  for  an  individual  who 
has  obtained  access  to  records  to  request 
amendment  of  records  he  believes  are  not 
accurate,  relevant  to  a  Food  and  Drug 
Administration  pimpose,  timely,  or  com¬ 
plete.  Proposed  Subpart  E  Implements  5 
U.S.C.  552a(d)  (2),  (3),  and  (4)  and 
(f)(4). 

29.  Proposed  §  7.50(b)  (1)  of  the  regu¬ 
lations  (21  Cl^  7.50(b)(1)),  makes 
clear  that  the  Privacy  Act  is  not  in¬ 
tended  to  permit  amendment  of  records 
that  have  been  presented  as  evidence  in 
the  course  of  judicial  or  quasi- judicial  or 
quasi-legislative  administrative  proceed¬ 
ings  (OMB  Guidelines,  40  FR  28958). 
Such  records  could  be  corrected  only 
through  established  procedures  consist¬ 
ent  with  the  adversary  process.  Nor  was 
the  Privacy  Act  Intended  to  permit  col¬ 
lateral  attack  upon  determinations  al¬ 
ready  reached  in  judicial  or  quasi-judi¬ 
cial  proceedings.  Thus,  an  individual  may 
not  invoke  the  Privacy  Act  to  challenge  a 
conviction  for  a  criminal  offense  or  to 
reopen  a  case,  although  the  individual 
could  challenge  whether  the  agency  has 
accurately  recorded  the  conviction  or  the 
liability  that  a  court  or  other  tribunal 
Imposed. 

29.  In  some  instances.  Issues  that  may 
arise  imder  the  Privacy  Act  with  regard 
to  the  accuracy,  relevance,  timeliness, 
and  completeness  of  records  will  be  simi¬ 
lar  to  issues  that  can  be,  or  have  been, 
raised  in  agency  determinations  on  the 
underlying  claim.  In  such  a  case,  under 
proposed  §  7.50(b)  (2)  of  the  regulations 
(21  CFR  7.50(b)  (2) )  the  Food  and  Drug 
Administration  may  defer  its  final  deci¬ 
sion  on  a  request  to  amend  the  record 
imtil  completion  of  the  proceedings  to 
resolve  the  imderlying  claim  if  such  pro¬ 
ceedings  provide  a  suitable  forum  for 
resolving  the  issue  concerning  the  rec¬ 
ords.  The  Privacy  Act  does  not  require 
the  establishment  of  new  mechanisms 
for  assessing  the  accuracy  of  its  records 
or  for  reconciling  disputes  where  such 
capabilities  exist  and  do,  or  can  be  modi¬ 
fied  to,  conform  to  the  Privacy  Act  (OMB 
Guidelines,  40  FR  28968) .  ITils  procedure 
is  most  likely  to  be  used  in  personnel  ac¬ 
tions.  For  example,  if  an  issue  in  an  ad¬ 
verse  personnel  action  is  whether  an 
employee’s  work  is  satisfactory,  and  the 
accuracy  of  a  memorandiim  that  is  criti¬ 
cal  of  the  employee’s  work  will  be  con¬ 
sidered  in  the  adverse  personnel  action 
proceeding,  the  agency’s  final  response 
to  a  request  under  the  privacy  procedures 
for  amendment  of  the  memorandum 
shall  be  deferred  pending  resolution  of 
the  related  issue  in  the  adverse  person¬ 
nel  action  proceeding. 

Exemptions 

30.  All  Federal  systems  of  records 
about  individuals  from  which  informa¬ 
tion  is  retrieved  by  reference  to  an  in¬ 


dividual’s  name  or  other  personal  iden¬ 
tifier  are  subject  to  certain  requirements 
of  the  Privacy  Act.  Among  these  are  the 
requirement  of  public  notice  of  the  exist¬ 
ence  and  character  of  the  system  of  rec¬ 
ords  (5  U.S.C.  552a(e)  (4) ) ,  the  restric¬ 
tion  upon  maintenance  of  records  con¬ 
cerning  the  exercise  by  individuals  of 
First  Amendment  rights  (5  U.S.C.  552a 
(e)  (7) ) ,  the  restrictions  upon  disclosures 
of  records  from  systems  (5  U.S.C.  552a 
(b)),  and  the  requirement  that  an  ac¬ 
counting  be  kept  of  certain  disclosures 
(5  U.S.C.  522a(c) ) .  The  Privacy  Act  rec¬ 
ognizes,  however,  that  the  application  of 
all  of  its  requirements  to  certain  cate¬ 
gories  of  records  would  seriously  and  im¬ 
properly  hamper  agency  fimctions.  The 
act  therefore  provides  certain  “general 
exemptions’’  (5  U.S.C.  522a(j) )  and  cer¬ 
tain  “specific  exemptions”  (5  U.S..C  522a 
(k) )  from  certain  of  its  provisions.  Sys¬ 
tems  of  records  exempted  under  a  gen¬ 
eral  exemption  are  subject  to  fewer  re¬ 
quirements  of  the  act  than  those  ex¬ 
empted  vmder  a  specific  exemption.  Be¬ 
fore  any  system  of  records  is  exempt 
from  any  provisions  of  the  Privacy  Act, 
a  regulation  must  be  promulgated  based 
upon  a  determination  that  the  system 
falls  within  one  of  the  categories  that 
may  be  exempted  and  Indicating  the 
specific  provisions  from  which  the  sys¬ 
tem  is  proposed  to  be  exempted,  with  an 
explanation  why  the  agency  considers 
the  exemption  necessary. 

The  Privacy  Act  authorizes  a  general 
exemption  (subsection  (J)(2))  for  any 
system  of  records  that  is : 

•  •  •  maintained  by  an  agency  or  com¬ 
ponent  thereof  which  performs  as  its  prin¬ 
cipal  function  any  activity  pertaining  to  the 
enforcement  of  criminal  laws,  including 
police  efforts  to  prevent,  control,  or  reduce 
crime  or  to  apprehend  criminals,  and  the 
activities  of  prosecutors,  courts,  correctional, 
probation,  pardon,  or  parole  authorities,  and 
which  consists  of  (A)  information  compiled 
for  the  purpose  of  identifying  individual 
criminal  offenders  and  alleged  offenders  and 
consisting  only  of  identifying  data  and  no¬ 
tations  of  arrests,  the  nattire  and  disposition 
of  criminal  charges,  sentencing,  confinement, 
release,  and  parole  and  probation  status;  (B) 
Information  compiled  for  the  purpose  of  a 
criminal  Investigation,  including  reports  of 
informants  and  Investigators,  and  associated 
with  an  identifiable  individual;  or  (C)  re¬ 
ports  identifiable  to  an  individual  compiled 
at  any  stage  of  the  process  of  enforcement 
of  the  criminal  laws  from  arrest  or  indict¬ 
ment  through  release  from  supervision. 

A  specific  exemption  (subsection  (k) 
(2) )  is  available  for  a  system  of  records 
that  is  “investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)  (2) .”  Pursuant  to  a  proviso  in  this  ex¬ 
emption,  individual  access  to  investiga¬ 
tory  material  in  such  a  system  is  not 
completely  barred: 

•  •  •  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  that  he  would 
otherwise  be  entitled  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible,  as  a 
result  of  the  maintenance  of  such  materltil, 
such  material  shaU  be  provided  to  such  in¬ 
dividual  except  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal  the 
identity  of  a  source  who  funiished  informa¬ 
tion  to  ^e  Government  under  an  express 
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promise  that  the  Identity  oi  the  source  would 
be  held  In  confidence,  or,  prlw  to  the  effective 
date  of  this  an  Implied  promise  that  the 
identity  of  the  source  woiild  be  held  In 
confidence; 

There  is  also  a  specific  exemption  In 
subsection  (k)(5)  for: 

Investigatory  material  compiled  solely  for 
the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  Federal  civil¬ 
ian  employment,  military  service.  Federal 
contracts,  or  access  to  classified  Information, 
but  only  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  Identity  of 
a  source  who  furnished  Information  to  the 
Government  under  an  express  promise  that 
the  Identity  of  the  source  would  be  held  In 
confidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  Implied  promise  that 
the  identity  of  the  source  would  be  held  In 
confidence; 

Under  both  the  general  exemption 
provision  (subsection  (j)(2))  and  the 
specific  exemption  provision  (subsec¬ 
tions  (k)  (2)  and  (k)(5)).  systems  of 
records  can  be  exempted  from  the  fol¬ 
lowing  subsections  of  the  act:  (c)(3), 
which  requires  agencies  to  make  avail¬ 
able  to  an  individual  the  accounting  of 
disclosures  of  a  record  about  him;  (d) 
which  requires  agencies  to  grant  an  in¬ 
dividual  access  to  a  record  about  him 
upon  request,  permit  him  to  seek  amend¬ 
ments,  provide  for  review,  and  note  dis¬ 
puted  matters;  (e)(1),  which  requires 
agencies  to  maintain  in  their  records 
only  Information  on  individuals  that  is 
relevant  and  necessary  to  accomplish  an 
authorized  purpose;  (e)(4)  (G),  (H), 
and  (I),  which  require  that  agencies 
publish  notice  of  procedures  for  an  in¬ 
dividual  to  be  notified  of  the  existence 
of  a  record  about  him  and  for  access 
and  requests  for  amendment,  and  the 
sources  of  the  record;  and  (f),  which 
requires  agencies  to  promulgate  rules 
establishing  procedures  for  notification, 
access,  and  requests  for  amendment. 

Under  the  general  law  enforcement 
exemption  (subsection  (j)(2)),  but  not 
under  the  specific  law  enforcement  ex¬ 
emption  (subsection  (k)  '2)),  systems  of 
records  can  also  be  exempted  from  at 
least  the  following  subsections  of  the 
act;  (e)(2),  which  requires  that  infor¬ 
mation  be  collected  directly  from  the 
subject  individual  to  the  greatest  extent 
practicable;  (e)(3),  which  requires  that 
an  individual  be  informed  of  the  author¬ 
ity  and  piuposes  for  collecting  informa¬ 
tion,  the  routine  uses,  and  the  effects  of 
not  providing  the  information;  (e)(5), 
which  requires  that  records  be  main¬ 
tained  so  as  to  assure  fairness  in  deter¬ 
minations  about  individuals;  (e)(8), 
which  requires  that  notice  be  served  of 
court-ordered  disclosures  of  records; 
and  (g),  which  provides  civil  remedies 
for  violations  of  the  act. 

31.  The  Food  and  Drug  Administration 
qualifies  both  for  the  general  law  en¬ 
forcement  exemption  (subsection  (j)  (2) ) 
and,  to  the  extent  that  such  exemption 
is  inapplicable  to  any  material,  to  the 
specific  law  enforcement  exemption 
(subsection  (k)  (2) ) .  The  Food  and  Drug 
Administration’s  principal  activity  is  en¬ 
forcement  of  the  Federal  Food,  Drug, 
and  Cosmetic  Act,  which  prescribes  as 
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criminal  penalties  both  fines  and  im¬ 
prisonment  Almost  all  violations  of  the 
act  are  subject  to  criminal  prosecution. 
Enforcement  of  the  act  is  accomplished 
through  criminal  prosecution  as  well  as 
-criminal  and  administrative  proceed¬ 
ings,  and  the  effectiveness  of  the  latter 
remedies  depends  significantly  upon  the 
existence  of  the  alternative  of  criminal 
prosecution.  Under  some  statutes,  ad¬ 
ministered  by  the  Food  and  Drug  Ad¬ 
ministration,  such  as  the  biologies  con¬ 
trol  and  quarantine  provisions  of  the 
Public  Health  Service  Act,  the  only  ju¬ 
dicial  sanctions  are  criminal  penalties. 

32.  Proposed  Subpart  F  of  the  regu¬ 
lations  (21  CFR  Part  7,  Subpart  F)  ex¬ 
empts  specific  Pood  and  Drug  Adminis¬ 
tration  Privacy  Act  Record  Systems 
from  several  requirements  of  the  Privacy 
Act  to  the  extent  that  they  contain  in¬ 
vestigatory  material  compiled  for  law 
enforcement  purposes,  including  crim¬ 
inal  law  enforcement  purposes.  Limita¬ 
tions  on  this  exemption  are  also  set  forth 
in  Subpart  F. 

33.  Proposed  §  7.60  of  the  regulations 
(21  CFR  7.60)  states  the  policy  of  the 
Food  and  Drug  Administration  for  rec¬ 
ord  systems  to  be  exempted  from  the 
Privacy  Act  to  only  the  extent  necessary 
to  the  conduct  of  law  enforcement  func¬ 
tions  under  statutes  that  the  agency  ad¬ 
ministers  and  enforces  (such  as  the 
Federal  Food,  Drug,  and  Cosmetic  Act 
and  parts  of  the  Public  Health  Service 
Act)  or  that  govern  the  agency  (such  as 
general  statutes  relating  to  false  reports 
to  the  government,  conspiracy,  perjury, 
bribery,  conflict  of  interest,  etc.).  The 
Food  and  Drug  Administration  is  thus 
not  seeking  to  exempt  record  systems 
from  the  Privacy  Act  except  to  the  ex¬ 
tent  necessary  to  prevent  interference 
with  its  investigatory  and  enforcement 
activities.  The  Conunissioner  of  Food 
and  Drugs  has  closely  reviewed  each  of 
the  agency's  record  systems  subject  to 
the  act  to  determine  whether  need  exists 
for  an  exempting  regulation  and  for 
which  categories  of  records.  The  Com¬ 
missioner  has  also  examined  particular 
provisions  of  the  act  from  which  sys¬ 
tems  may  be  exempted  to  determine 
which  provisions  need  not  be  included 
in  the  exemption. 

34.  Under  proposed  S  7.61  of  the  reg¬ 
ulations  (21  CFH  7.61),  an  exemption 
is  proposed  for  Investigatory  material 
contained  in  three  Food  and  Drug  Ad¬ 
ministration  Privacy  Act  Record  Sys¬ 
tems:  (a)  Clinical  Investigator  Rec¬ 
ords;  (b)  Regulated  Industry  Employee 
Enforcement  Records;  and  (c)  Food 
and  Drug  Administration  employee, 
consultant,  and  contractor  security  and 
investigative  records,  which  are  part  of 
a  Department-wide  system. 

The  exemption  is  based  on  both  the 
general  exemption  provision  for  crimin¬ 
al  law  enforcement  records  (subsection 
(j)  (2) )  and,  to  the  extent  that  the  gen¬ 
eral  exemption  provision  is  inapplica¬ 
ble  to  any  material,  to  the  specific  ex¬ 
emption  provision  for  other  law  enfor- 
ment  records  (subsection  (k)  (2))  of  the 
Privacy  Act  (5  U.S.C,  552a).  The  ex¬ 
emption  for  certain  records  in  the  Food 


and  Drug  Administration,  employee, 
consultant,  and  contractor  security  and 
investigative  files  is  also  based  on  sub¬ 
section  (k)(5)  of  the  act  in  order  to 
protect  confidential  sources  in  investi¬ 
gatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eli¬ 
gibility,  or  qualifications  for  Federal 
civilian  employment,  military  service. 
Federal  contracts,  and  to  classified  in¬ 
formation. 

Investigatory  material  in  these  three 
systems  is  exempt  from  the  following 
provisions  of  the  Privacy  Act  and  cor¬ 
responding  provisions  of  the  proposed 
regulations; 

(1)  5  U.S.C.  552a(c)(3),  requiring 
that  an  individual  be  provided  with  the 
accounting  of  certain  disclosures  of  rec¬ 
ords  about  himself  from  a  Privacy  Act 
Record  System: 

(2)  5  U.S.C.  552a(d)  (1)  through  (4). 
(e)(4)  (G)  and  (H),  and  (f),  requiring 
individuals  to  be  given  notification  of 
and  access  to  records  about  themselves 
in  Privacy  Act  Record  Systems  and  to 
be  allowed  to  challenge  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  record  through  procedures  speci¬ 
fied  in  reghilations  and  system  notices. 

(3)  5  U.S.C.  552a(e)(3),  requiring 
that  individuals  asked  to  supply  infor¬ 
mation  be  provided  a  statement  of  the 
authority  and  purpose  for  requesting  the 
information,  its  routine  uses,  and  the 
consequences  of  not  providing  the  in¬ 
formation. 

The  latter  exemption  only  applies  to 
information  compiled  by  the  Food  and 
Drug  Administration  in  any  criminal 
law  enforcement  investigations  in  which 
the  conduct  of  the  investigation  would 
be  prejudiced  by  procedures  otherwise 
required  by  5  U.S.C.  552a(e)  (3) . 

These  exemptions  are  essential  to  as¬ 
sure  that  Food  and  Drug  Administra¬ 
tion  law  enforcement  investigations  are 
not  impeded  by  premature  release  of  in¬ 
formation  about  i>endlng  regulatory  ac¬ 
tivities  and  the  possible  bases  for  action. 
The  identity  of  confidential  sources,  the 
lives  of  investigators,  and  investigative 
techniques  and  procedures  must  be  safe¬ 
guarded.  It  is  also  essential  that  there 
be  no  interference  with  enforcement 
proceedings  or  the  integrity  of  evidence 
presented  in  such  proceedings.  Any  al¬ 
leged  inaccuracy  in  a  FDA  record  can 
and  should  be  challenged  in  the  course 
of  the  regulatory  proceeding  for  which 
the  record  was  compiled.  Constitutional 
principles  and  discovery  rules  in  both 
civil  and  criminal  actions  will  assure 
that  individuals  have  sufficient  oppor¬ 
tunity  to  learn  of  the  existence  of  and 
to  challenge  investigatory  records  used 
in  these  proceedings.  In  addition,  the 
Food  and  Drug  Administration  has 
adopted  rules  (21  CFR  Part  4,  the  pub¬ 
lic  information  regulations)  ^at  make 
many  law  enforcement  records  available 
to  members  of  the  public,  including  in¬ 
dividuals  to  whom  they  pertain. 

The  Food  and  Drug  Administration’s 
investigatory  records  are  precisely  the 
kinds  of  records  that  Congress  contem¬ 
plated  could  be  exempted  from  the  Pri¬ 
vacy  Act: 
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Individual  access  to  certain  law  enforce¬ 
ment  files  could  Impair  Investigations,  par¬ 
ticularly  those  which  involve  complex  and 
continuing  patterns  of  behavior.  It  would 
alert  subjects  of  Investigations  that  their 
activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  pre¬ 
vent  detection  of  Illegal  action  or  escape 
prosecution.  (House  Report  93-1416,  p.  19). 

35.  The  Food  and  Drug  Administra¬ 
tion  Is  not  proposing  to  take  advantage 
of  the  full  scope  of  the  exemptions  for 
law  enforcement  record  systems.  After 
careful  reviewing  the  other  provisions  of 
the  act,  the  agency  does  not  at  this  time 
believe  that  exemptions  from  them  is 
necessary  to  assure  that  its  law  enforce¬ 
ment  activities  are  not  hindered.  For 
example,  the  Food  and  Drug  Administra¬ 
tion  Is  not  proposing  to  exempt  any 
record  systems  from  the  provision  re¬ 
quiring  that  agencies  only  maintain 
records  that  are  relevant  and  necessary 
to  accomplish  an  agency  purpose  re¬ 
quired  by  statute  or  executive  order.  Of 
course,  in  law  enforcement  Investiga¬ 
tions,  it  Is  often  essential  to  collect  Infor¬ 
mation  that  may  be  only  collaterally 
related  to  the  particular  laws  enforced 
by  the  agency.  With  respect  to  an  en¬ 
forcement  proceeding  imder  the  Federal 
Food.  Drug,  and  Cosmetic  Act  (21  UJ3.C. 
321  et  seq.),  for  example.  It  may  be  rel¬ 
evant  and  necessary  to  collect  Informa¬ 
tion  that  an  Individual  violated  a  State 
law  or  other  Federal  law  not  enforceil 
by  the  Food  and  Drug  Administration, 
or  that  the  Individual  who  has  provided 
documents  submitted  to  the  Food  and 
Drug  Administration  had  falsified  Infor¬ 
mation.  such  as  educational  credentials, 
provided  to  another  agency  or  an  In¬ 
stitution. 

36.  The  Regulated  Industry  Employee 
Enforcement  Record  System  refers  to 
that  part  of  the  agency’s  general  record 
system,  maintained  by  the  Administra¬ 
tive  Services  Branch  In  headquarters, 
and  comparable  records  in  field  ofiBces 
that  Includes  records  that  may  be  re¬ 
trieved  by  the  name  of  an  individual 
who,  as  an  employee  of  a  regulated  en¬ 
terprise,  Is  subject  to  PDA  enforcement 
action  under  statutes  administered  and 
enforced  by  the  Food  and  Drug  Adminis¬ 
tration  or  that  govern  the  agency,  "nils 
system  -does  not  Include  records  Indexed 
or  retrieved  by  reference  to  names  or 
other  Identifiers  (e.g..  Administrative 
Pile  numbers)  of  regulated  business 
enterprises  doing  business  as  corpora¬ 
tions,  partnerships,  or  sole  proprietor¬ 
ships,  or  other  person  that  are  not  con¬ 
sidered  “individuals”  under  the  act.  (See 
pr(gx)6ed  §  7.3(a)  of  the  regulations  (21 
CFR  7.3(a) ). 

When  a  request  Is  submitted  for  a 
record  In  the  Regulated  Industry  Em¬ 
ployee  Enforcement  Records,  the  Food 
and  Drug  Administration  will  determine 
the  regulatory  status  of  the  requester  to 
determine  whether  the  requester  Is  a 
sole  proprietor  or  another  person  not 
regarded  as  “Individual”  for  purposes  of 
the  Privacy  Act.  If  the  requester  Is  an 
“individual”  (whether  or  not  potentially 
subject  to  FDA  enforcement  action  as  an 
employee  of  a  regulated  enterprise) .  the 
agency  will  check  the  appropriate  in¬ 


dexes  to  determine  whether  the  re¬ 
quester’s  name  or  other  Identifier  Is 
Included.  If  It  Is  Included,  all  records 
Indexed  by  the  requester’s  name  will  be 
retrieved  and  examined  to  determine 
whether  they  are  dlsclosable.  This  will 
involve  consideration  of  whether  any 
part  of  the  records  must  be  deleted  be¬ 
fore  disclosure  because  they  contain 
trade  secrets  or  other  Information  pro¬ 
hibited  from  disclosure  under  18.U.S.C. 
1905  or  other  statutes.  Where  the  re¬ 
quester  Is  an  Individual  potentially  sub¬ 
ject  to  PDA  enforcement  action,  the 
agency  will  also  consider  whether  the 
Information  constitutes  Investigatory 
material  compiled  for  law  enforcement 
purposes  that  Is  exempt  from  disclosure 
imder  S  7.61  of  the  proposed  privacy 
regulations  (21  CIPR  7.61).  Investigatory 
material  that  Is  otherwise  exempt  shall 
be  made  available  to  an  individual  where 
the  material  has  been  the  basis  for  deny¬ 
ing  him  a  right,  benefit,  or  privilege.  If 
such  material  would  be  exempt  only 
under  the  specific  law  enforcement  ex¬ 
emption  provision  of  the  act  (5  U.S.C. 
552a(k)(2)). 

Disclosure  or  Records  in  Privacy  Act 
Record  Systems  to  Third  Parties 

37.  Proposed  SulH>art  G  of  the  regula¬ 
tions  (21  CFR  Part  7.  Subpart  Q)  would 
restrict  disclosures  of  records  contained 
In  Food  and  Drug  Administration  Privacy 
Act  Record  Systems,  Implementing  5 
U.S.C.  552a(b).  Ihe  subpart  would  also 
require.  In  proposed  i  7.71,  which  Imple¬ 
ments  5  U.S.C.  552a(c) ,  that  an  accoimt- 
ing  be  kept  of  disclosures  other  than: 
Disclosures  to  the  Individual  himself,  to 
his  guardian,  or  with  his  consent;  dis¬ 
closures  with  identifying  information  de¬ 
leted;  dlsclosiu-es  required  by  the  public 
Information  regulations  (21  CFR  Part 
4);  or  intra-agency  uses  by  employees 
having  a  need  for  the  recor<i  to  perform 
their  duties.  Proposed  9  7.72  establishes 
requirements  for  Individual  consent, 
which  are  adapted  from  proposed  De¬ 
partment-wide  requirements.  Imple¬ 
menting  5  U.S.C.  552a(e)(6)),  under 
proposed  9  7.73  of  the  regulations  (21 
CFR  7.73)  records  subject  to  the  account¬ 
ing  requirement  shall  be  reviewed  prior 
to  disclosure  to  determine  accuracy, 
relevance,  timeliness,  or  completeness, 
except  where  disclosure  Is  required  under 
the  Freedom  of  Information  Act  or  made 
to  another  agency  that  Is  Itself  subject 
to  the  Privacy  Act, 

Comment  Period 

38.  While  the  Food  and  Drug  Adminis¬ 
tration’s  customary  practice  Is  to  aUow 
60  days  for  comment  on  regulations,  30 
days  from  the  date  of  publication  of  this 
notice  In  the  Federal  Register  (Septem¬ 
ber  26,  1975)  Is  allowed  for  comment  on 
these  proposed  regulations.  The  shorter 
comment  period  Is  imavoldable  because 
of  the  need  to  have  promulgated  final 
regulations  by  September  27,  1975,  the 
effective  date  of  section  3  of  the  Privacy 
Act. 

Therefore,  pursuant  to  provisions  of 
the  Federal  Food,  Drug,  and  Cosmetic 
Act  (sec.  201  et  seq.,  52  Stat.  1040,  et  seq.. 


as  amended  21  UJ3.C.  321  et  seq.);  the 
Public  Health  Service  Act  (sec.  1  et  seq.. 
58  Stat  682,  as  amended;  42  UJS.C.  201 
et  seq.);  the  Freedmn  (ff  Information 
Act  (Pub.  L.  90-23,  81  Stat.  54-56,  as 
amended;  5  U.S.C.  552) ;  the  Privacy  Act 
of  1974  (Pub.  L.  93-579,  sec.  2  et  seq.,  88 
Stat.  1896,  5  UJS.C.  552a) ,  and  all  other 
statutory  authority  delegated  to  him  (21 
CFR  2.120),  the  Commissioner  proposes 
to  amend  Chapter  I  of  Title  21  of  the 
Code  of  Federal  Regulations  as  fi^ows: 

PART  4 — PUBLIC  INFORMATION 

la.  Li  Subpart  B,  9  4.20  Is  amended  by 
revising  paragraph  (c)  and  by  adding  a 
new  paragraph  (d)  to  read  as  follows: 

§  4.20  Policy  mi  disclosure  of  Food  and 
Drug  Adininiatration  records. 

•  •  •  •  « 

(c)  Except  as  provided  In  paragraph 
(d)  of  this  section,  all  nonexempt  rec¬ 
ords  shall  be  made  available  for  public 
disclosure  upon  request  regardless 
whether  any  Justification  or  need  for  such 
records  have  been  shown. 

(d)  Under  9  7.71  of  this  chapter,  a 
statement  of  the  purposes  to  which  the 
record  requested  Is  to  be  put,  and  a  cer¬ 
tification  that  the  record  will  be  so  used, 
may  be  requested  when: 

(1)  The  requested  record  Is  contained 
In  a  Privacy  Act  Record  System  as  de¬ 
fined  in  9  7.3(c)  of  this  chapter; 

(2)  The  requester  Is  a  person  other 
than  the  Individual  who  Is  the  subject  of 
the  record  that  Is  so  retrieved  or  a  person 
acting  on  his  behalf;  and 

(3)  The  disclosure  Is  one  that  Is  dis¬ 
cretionary,  l.e.,  not  required  under  this 
part. 

b.  In  Subpart  B,  9  4.21  Is  amended  by 
adding  a  new  paragraph  (c)  to  read  as 
follows: 

§  4.21  Uniform  access  to  records. 

•  •  •  «  • 

(c)  Disclosure  of  a  record  about  an 
Individual,  as  defined  In  9  7.3(a)  of  this 
chapter,  that  Is  retrieved  by  the  Indi¬ 
vidual’s  name  or  other  personal  identifier 
and  Is  contained  In  a  Privacy  Act  Record 
System,  as  defined  In  9  7.3(c)  of  this 
chapter,  shall  be  subject  to  the  special 
requirements  of  Part  7  of  this  chapter. 
Disclosure  of  such  a  record  to  an  Indi¬ 
vidual  who  Is  the  subject  of  the  record 
shall  not  of  Itself  make  the  record  avail¬ 
able  for  disclosure  to  all  members  of  the 
public. 

c.  In  Subpart  C,  9  4.40  Is  amended  by 
adding  a  new  paragraph  (d)  to  read  as 
follows: 

§  4.40  Filing  a  rcqiietil  fur  records, 

•  •  •  *  • 

(d)  A  request  by  an  Individual,  as  de¬ 
fined  In  9  7.3(a)  of  this  chapter,  for  a 
record  about  hhaself  shall  be  subject  to: 

(1)  The  speeial  requirements  of  Part  7 
of  this  chapter  (the  privacy  regulations) , 
and  not  to  ttie  provlelonB  of  this  subpart. 
If  the  record  requested  Is  retrieved  by  the 
individual’s  name  or  other  personal  Iden¬ 
tifier  and  Is  contained  hi  a  Privacy  Act 
Record  System,  as  defined  In  9  7.3(c)  of 
this  chapter. 
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(2)  The  provisions  of  this  subpart  If 
the  record  re<iuested  is  not  retrieved  by 
the  individual’s  name  or  other  personal 
identifier,  whether  or  not  the  record  is 
contained  in  a  Privacy  Act  Record 
System. 


sonal  identifying  information  is  deleted 
prior  to  disclosure. 

g.  In  subpart  F  by  adding  the  following 
new  section  to  read  as  follows : 

§  4.119  Lists  of  names  and  addresses. 


d.  In  Subpart  E,  §  4.80  is  amended  by 
adding  a  new  paragraph  (d)  to  read  as 
follows: 

§  4.80  Applicability  of  limitations  on 
exemptions. 

•  •  •  •  • 

(d)  In  the  case  of  a  record  in  a  Pri¬ 
vacy  Act  Record  System,  as  defined  in 
$  7.3(c)  of  this  chapter: 

(1)  The  availability  to  an  individual, 
as  defined  in  S  7.3(a),  of  a  record  about 
himself  that  is  retrieved  by  the  Indl- 
vlduaPs  name  or  other  personal  Identifier 
and  is  contained  in  a  Privacy  Act  Record 
System  shall  be  subject  to  the  special 
requirements  of  Part  7  of  this  chapter 
(the  privacy  regulations)  and  shall  not 
be  stfijject  to  the  exemptions  in  Subpart 
D  of  this  chapter,  except  that  where  the 
system  is  exempt  under  S  7.61  of  this 
chapter,  the  provisions  of  this  part  shall 
apply. 

(2)  The  availability  of  a  record  about 
an  Individual  to  persons  other  than  the 
individual  who  is  the  subject  of  the  rec¬ 
ord  shall  be  governed  by  the  special  re¬ 
quirements  of  Part  7,  Subpart  G,  of  this 
chapter  (restrictions  on  disclosm'e  in  the 
privacy  regulations),  and  shall  not  be 
subject  to  the  limitations  on  exemptions 
in  this  subpart  except  as  provided  in 
Part  7,  Subpart  G,  of  this  chapter. 

e.  In  Subpart  E,  I  4.82  is  amended  by 
adding  a  new  paragraph  (b)  (4)  to  read 
as  follows: 

§  4.82  Discretionary  disclosure  by  the 
Lommissioner. 

•  ♦  «  «  • 

(b)  •  •  * 

(4)  Contained  in  a  Privacy  Act  Record 
System  where  disclosure  would  consti¬ 
tute  a  clearly  unwarranted  invasion  of 
personal  privacy  or  is  otherwise  in  vio¬ 
lation  of  5  n.S.C.  552a  (b) ,  as  applied  in 
Part  7,  Subpart  G,  of  this  chapter  (re¬ 
strictions  on  disclosure  in  the  privacy 
regulations) . 

•  •  •  •  « 

f.  In  Subpart  E,  §  4.83  is  amended  by 
designating  the  existing  text  as  para¬ 
graph  (a)  and  adding  new  paragraphs 
(b)  and  (c)  to  read  as  follows: 

§  4.83  Disclosure  required  by  court 
order. 

(a)  •  •  • 

(b)  Where  the  Pood  and  Drug  Admin¬ 
istration  record  ordered  disclosed  under 
paragraph  (a)  of  this  section  is  a  record 
about  an  individual  that  is  not  available 
for  public  disclosure  imder  S  4.63,  the 
Food  and  Drug  Administration  shall  at¬ 
tempt  to  notify  the  individual  who  is  the 
subject  of  the  record  of  the  disclosure, 
by  sending  a  notice  to  the  Individual’s 
last  known  address. 

(c)  Paragraph  (b)  of  this  section  shall 
not  apply  where  the  name  or  other  per¬ 


Names  and  addresses  of  individuals  in 
Food  and  Drug  Administration  records 
shall  be  made  available  to  the  public  only 
in  accordance  with  this  part  and  shall 
not  be  sold  or  rented.  Unless  disclosing 
the  names  and  addresses  would  be  pro¬ 
hibited  as  a  clearly  \mwarranted  Invasion 
of  personal  privacy  imder  §  4.63  or  they 
are  otherwise  exempt  from  disclosure, 
they  may  be  made  available  in  accord¬ 
ance  with  the  requirements  of  this  part. 
Including  payment  of  fees  for  search  and 
copying. 

2.  A  new  Part  7  is  established  as  fol¬ 
lows: 

PART  7— PROTECTION  OF  PRIVACY 

Subpart  A — General  Procedures 

Sec. 

7.1  Purpose  and  scope. 

7.3  Definitions. 

7.10  Policy  concerning  records  about  In- 
'  dlviduals. 

Subpart  B — Food  and  Drug  Administration 
Privacy  Act  Record  Systems 

7.20  Procedures  for  notice  of  Food  and  Drug 

Administration  Privacy  Act  Record 
Systems. 

7.21  (Changes  in  systems  and  new  systems. 

Subpart  C — Requirements  for  Specific 
Categories  of  Records 

7.30  Records  of  contractors. 

7.31  Records  stored  by  the  General  Services 

Administration  and  archival  records. 

7.32  Personnel  records. 

7.33  Medical  records. 

Subpart  D — Procedures  for  Notification  and  Ac* 
cess  to  Records  in  Privacy  Act  Record  Systems 

7.40  Procedures  for  submitting  requests  for 

notification  and  access. 

7.41  Processing  of  requests. 

7.42  Responses  to  requests. 

7.43  Access  to  requested  records. 

7.44  Verification  of  identity. 

7.45  Pees. 

Subpart  E — Procedure  for  Requests  for 
Amendment  of  Records 

7.60  Procedures  for  submitting  requests  for 
amendment  of  records. 

7.51  Responses  to  requests  for  amendment 

of  records. 

7.52  Administrative  appeals  of  refusals  to 

amend  records. 

7.53  Notation  and  disclosure  of  disputed 

records. 

7.54  Amended  or  disputed  records  received 

from  other  agencies. 

Subpart  F — Exempt  Systems 

7.60  Policy. 

7.61  Exempt  systems. 

7.65  Access  to  records  in  exempt  systems. 

Subpart  G — Disclosure  of  Records  in  Privacy  Act 
Record  Systems  to  Persons  Other  Than  the 
Subject  Individual 

7.70  Disclosure  and  intra-agency  use  of  rec¬ 

ords  in  Privacy  Act  Record  Systems; 
no  accotmtlng  required. 

7.71  Disclosure  of  records  in  Privacy  Act 

Record  Systems;  accounting  required. 

7.72  Individual  consent  to  disclosure  of  rec¬ 

ords  to  other  persons. 

7.73  Accuracy,  completeness,  timeliness,  and 

relevance  of  records  disclosed  from 
Privacy  Act  Record  Systems. 


Sec. 

7.74  Providing  notice  that  a  record  is  dis¬ 
puted. 

7.76  Rights  of  legal  guardians. 

Authobitt;  Sec.  301  et  seq..  Pub.  L.  717, 
62  Stat.  1040  et  seq.,  as  amended  (21  n.S.C. 
321  et  seq.) ;  sec.  1  et  seq,.  Pub.  L.  410,  68  Stat. 
682  et  seq.,  as  amended  (42  U.S.C.  201  et 
seq.);  Pub.  L.  90-23,  81  Stat.  64-66,  as 
amended  (6  U.S.C.  662);  Pub.  L.  93-679,  88 
Stat.  1896  (6  U.S.C.  662a) . 

Subpart  A — General  Provisions 
§  7.1  Purpose  and  scope. 

(a)  This  part  establishes  procedures  to 
implement  the  Privacy  Act  of  1974  (5 
U.S.C.  552a) .  It  applies  to  records  about 
individuals  that  are  maintained,  col¬ 
lected,  used,  or  disclosed  by  the  Food  and 
Drug  Administration  and  contained  in 
Privacy  Act  Record  Systems. 

(b)  This  part  does  not: 

(1)  Apply  to  Food  and  Drug  Admin¬ 
istration  record  systems  that  are  not 
Privacy  Act  Record  Systems  or  make 
available  to  an  individual  records  that 
may  include  references  to  him  but  that 
are  not  retrieved  by  his  name  or  other 
personal  identifier,  whether  or  not  con¬ 
tained  in  a  Privacy  Act  Record  System. 
Part  4  of  this  chapter  (the  public  infor¬ 
mation  regulations)  and  other  regula¬ 
tions  referred  to  therein  determine  when 
records  are  made  available  in  such  cases. 

(2)  Make  any  records  available  to  per¬ 
sons  other  than  (i)  individuals  who  are 
the  subjects  of  the  records,  (ii)  persons 
accompanying  such  individuals  under 
§  7.43,  (iil)  persons  provided  records  pur¬ 
suant  to  individual  consent  under  S  7.72, 
or  (iv)  persons  acting  on  behalf  of  such 
individuals  as  legal  guardians  under 
§  7.75.  Part  4  of  this  chapter  (the  public 
information  regulations)  and  other  regu¬ 
lations  referred  to  therein  determine 
when  Food  and  Drug  Administration 
records  are  disclosable  to  members  of 
the  public  generally.  Subpart  G  of  this 
part  limits  the  provisions  of  Part  4  of 
this  chapter  with  respect  to  disclosures 
of  records  about  individuals  from  Pri¬ 
vacy  Act  Record  Systems  to  persons 
other  than  individuals  who  are  the  sub¬ 
jects  of  the  records. 

(3)  Make  available  Information  com¬ 
piled  by  the  Food  and  Drug  Administra¬ 
tion  in  reasonable  anticipation  of  court 
litigation  or  formal  administrative  pro¬ 
ceedings.  The  availability  of  such  infor¬ 
mation  to  any  member  of  the  public,  in¬ 
cluding  any  subject  individual  or  party 
to  such  litigation  or  proceeding  shall  be 
governed  by  applicable  constitutional 
principles,  rules  of  discovery,  and  Part  4 
of  this  chapter  (the  public  information 
regulations). 

§  7.3  Definitions. 

As  used  in  this  part: 

(a)  “Individual”  means  a  natural  liv¬ 
ing  person  who  is  a  citizen  of  the  United 
States  or  an  alien  lawfully  admitted  for 
permanent  residence.  Individual  does  not 
include  sole  proprietorships,  partner¬ 
ships,  or  corporations  engaged  in  the 
production  or  distribution  of  products 
regulated  by  the  Food  and  Drug  Admin¬ 
istration  or  with  which  the  Food  and 
Drug  Administration  has  business  deal- 
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Ings.  Any  such  business  enterprise  that  is 
identified  by  the  name  of  one  or  more  in¬ 
dividuals  is  not  an  individual  within  the 
meaning  of  this  part.  Employees  of  regu¬ 
lated  business  enterprises  are  considered 
individuals.  Accordingly,  physicians  and 
other  health  professionals  who  are  en¬ 
gaged  in  business  as  proprietors  of  es¬ 
tablishments  regulated  by  the  Food  and 
Drug  Administration  are  not  considered 
individuals;  however,  physicians  and 
other  health  professionals  who  are  en¬ 
gaged  in  clinical  Investigations,  em¬ 
ployed  by  regulated  enterprises,  or  the 
subjects  of  records  concerning  their  own 
health,  e.g.,  exposure  to  excessive  radia¬ 
tion,  are'  considered  individuals.  Food 
and  Drug  Administration  employees, 
consultants,  and  advisory  committee 
members.  State  and  local  officials,  and 
consumers  are  considered  individuals. 

(b)  “Records  about  individuals”  means 
items,  collections,  or  groupings  of  infor¬ 
mation  about  individuals  contained  in 
Privacy  Act  Record  Systems,  including, 
but  not  limited  to  education,  financial 
transactions,  medical  history,  criminal 
history,  or  employment  history,  that  con¬ 
tain  names  or  personal  identifiers. 

(c)  "Privacy  Act  Record  System” 
means  a  system  of  records  about  individ¬ 
uals  under  the  control  of  the  Pood  and 
Drug  Administration  from  which  infor¬ 
mation  is  retrieved  by  individual  names 
or  other  pereonal  Identifiers.  Where  rec¬ 
ords  are  retrieved  only  by  personal  iden¬ 
tifiers  other  than  individual  names,  a  sys¬ 
tem  of  records  is  not  a  Privacy  Act  Record 
System  if  the  Food  and  Drug  Adminis¬ 
tration  cannot,  by  reference  to  informa¬ 
tion  under  its  control,  or  by  reference  to 
records  of  contractors  that  are  subject  to 
this  part  under  §  7.30,  ascertain  the  iden¬ 
tity  of  individuals  who  are  the  subjects  of 
the  records. 

(d)  “Personal  identifiers”  includes  in¬ 
dividual  names,  identifying  numbers, 
s3unbols,  or  other  identifying  designa¬ 
tions  assigned  to  individuals. 

(e)  “Personnel  records”  means  any 
personal  Information  maintained  in  a 
Privacy  Act  Record  System  that  is  needed 
for  personnel  management  programs  or 
processes  such  as  staffing,  employee  de¬ 
velopment,  retirement,  and  grievances 
and  appeals. 

(f)  “Department”  means  Department 
of  Health,  Education,  and  Welfare. 

§  7.10  Policy  concerning  records  about 
individuals. 

Information  about  Individuals  in  Food 
and  Drug  Administration  records  shsdl 
be  collected,  maintained,  used,  and  dis¬ 
seminated  so  as  to  protect  the  right  to 
privacy  of  the  individual  to  the  fullest 
possible  extent  consistent  with  laws  re¬ 
lating  to  disclosure  of  information  to  the 
general  public,  the  law  enforcement  re¬ 
sponsibilities  of  the  agency,  and  adminis¬ 
trative  and  program  management  needs. 

Subpart  B — Food  and  Drug  Administration 
Privacy  Act  Record  Systems 

§  7.20  Procedures  for  notice  of  Food  and 
Drug  Administration  Privacy  Act 
Record  Systems. 

(a)  The  Pood  and  Drug  Administra¬ 
tion  shall  issue  in  the  Federal  Register 


on  or  before  August  30  of  each  year  a 
notice  concerning  each  Privacy  Act  Rec¬ 
ord  System  as  defined  in  §  7.3(c)  that  is 
not  covered  by  a  notice  published  by  the 
Department,  the  Civil  Service  Commis¬ 
sion,  or  another  agency. 

(b)  The  notice  shall  Include  the  fol¬ 
lowing  information; 

(1)  The  name  and  location(s)  of  the 
system. 

(2)  The  categories  of  individuals  about 
whom  records  are  maintained  in  the  sys¬ 
tem. 

(3)  The  categories  of  records  main¬ 
tained  in  the  system. 

(4)  The  authority  for  the  system. 

(5)  Each  routine  use  of  the  records 
contained  in  the  system  (i.e.,  use  out¬ 
side  the  Department  of  Health,  Educa¬ 
tion,  and  Welfare  that  is  compatible  with 
the  purpose  for  which  the  records  were 
collected)  including  the  categories  of 
users  and  the  purposes  of  such  use. 

(6)  The  policies  and  practices  of  the 
Pood  and  Drug  Administration  regarding 
storage,  retrievability  (i.e.,  how  the  rec¬ 
ords  are  indexed  and  what  intra-agency 
uses  are  made  of  the  records),  access 
controls,  retention,  and  disposal  of  the 
records  in  that  system. 

(7)  The  title  and  business  address  of 
the  official  who  is  responsible  for  the  sys¬ 
tem  of  records. 

(8)  Whether  any  records  in  the  system 
are  exempt  from  access  and  contest  un¬ 
der  §  7.61. 

(9)  The  categories  of  sources  of  records 
in  the  system. 

(10)  Except  to  the  extent  that  records 
in  the  system  are  exempt  from  access 
and  contest  under  §  7.61 : 

(1)  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  at  his  request  if 
the  system  of  records  contains  a  record 
about  him. 

(11)  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  how  access  can  be 
gained  to  any  record  about  him  contained 
in  the  system  of  records,  and  the  proce¬ 
dure  for  amendment  or  contest  of  its 
content. 

§  7.21  Changes  in  systems  and  new  sys¬ 
tems. 

(a)  The  Pood  and  Drug  Administra¬ 
tion  shall  notify  the  Fair  Information 
Practices  Staff  in  the  Department,  the 
Office  of  Management  and  Budget  (In¬ 
formation  Systems  Division) ,  and  the 
Congress  of  any  proposal  to  change  or 
establish  Privacy  Act  Record  Systems 
that  meet  the  criteria  of  paragraphs  (b) 
and  (c)  of  this  section,  in  accordance 
with  procedures  of  the  Office  of  Manage¬ 
ment  and  Budget. 

(b)  The  Food  and  Drug  Administra¬ 
tion  shall  issue  a  notice,  in  accordance 
with  paragraph  (d)  of  this  section  and 
§  7.20(b) ,  of  any  change  in  a  Privacy  Act 
Record  System  which : 

(1)  Increases  the  number  or  types  of 
individuals  about  whom  records  are 
maintained; 

(2)  Expands  the  type  or  amount  of  in¬ 
formation  maintain^; 

(3)  Increases  the  number  of  categories 
of  agencies  or  other  persons  who  may 
have  access  to  those  records; 


(4)  Alters  the  manner  in  which  the 
records  are  organized  so  as  to  change  the 
nature  or  scope  of  those  records,  such  as 
the  combining  of  two  or  more  existing 
systems; 

(5)  Modifies  the  way  in  which  the  sys¬ 
tem  operates  or  its  location(s)  in  a  man¬ 
ner  that  alters  the  process  by  which  in¬ 
dividuals  can  exercise  tlieir  rights  under 
this  part,  such  as  tlie  ways  in  w’hich  they 
seek  access  or  request  amendment  of  a 
record;  or 

(6)  Changes  the  equipment  configura¬ 
tion  on  which  the  system  is  operated  so 
as  to  create  the  potential  for  greater 
access,  such  as  adding  a  telecommunica¬ 
tions  capability. 

(c)  The  Food  and  Drug  Administra¬ 
tion  shall  issue  a  notice  of  its  intention 
to  establish  new  Privacy  Act  Record  Sys¬ 
tems  in  accordance  with  paragraph  (d) 
of  this  section  and  §  7.20(b). 

(d)  Notices  under  paragraphs  (a)  and 
(b)  of  this  section  shall  be  published 
in  the  Federal  Register  for  comment  at 
least  30  days  prior  to  Implementation 
of  the  proposed  changes  or  establish¬ 
ment  of  new  systems.  Interested  persons 
shall  have  the  opportunity  to  submit 
written  data,  views,  or  arguments  on 
such  proposed  new  uses  or  systems. 

Subpart  C — Requirements  for  Specific 
Categories  of  Records 

§  7.30  Records  of  contractors. 

(a)  Systems  of  records  that  are  re¬ 
quired  to  be  operated,  or  as  a  matter  of 
practical  necessity  must  be  operated,  by 
contractors  to  accomplish  Food  and  Drug 
Administration  functions,  from  which 
information  is  retrieved  by  individual 
names  or  other  personal  identifiers,  may 
be  subject  to  the  provisions  of  this  part. 
If  the  contract  is  agreed  to  on  or  after 
September  27,  1975,  the  criminal  penal¬ 
ties  set  forth  in  5  U.S.C.  552a(l)  are  ap¬ 
plicable  to  such  contractor,  and  any  em¬ 
ployee  of  such  contractor,  for  disclosures 
prohibited  in  §  7.71  or  for  maintenance 
of  a  system  of  records  without  notice  as 
required  in  §  7.20. 

(b)  A  contract  is  considered  to  accom¬ 
plish  a  Food  and  Drug  Administration 
fimction  if  the  proposal  or  activity  it 
supports  is  principally  operated  on  be¬ 
half  of  and  is  under  the  direct  manage¬ 
ment  of  the  Food  and  Drug  Administra¬ 
tion.  Systems  of  records  from  which  in¬ 
formation  is  retrieved  by  individual 
names  or  other  personal  identifiers  and 
that  are  operated  under  contracts  to  ac¬ 
complish  Food  and  Drug  Administration 
functions  are  deemed  to  be  maintained 
by  the  agency  and  shall  be  subject  to 
the  procedures  and  requirements  of  this 
part. 

(c)  A  contract  is  not  considered  to  ac¬ 
complish  a  Food  and  Drug  Administra¬ 
tion  function  if  the  program  or  activity 
it  supports  is  not  principally  operated  on 
behalf  of,  or  is  not  under  the  direct  man¬ 
agement  of,  the  Food  and  Drug  Admin¬ 
istration.  For  example,  this  part  does  not 
apply  to  systems  of  records: 

(1)  Operated  imder  contract  with  the 
Food  and  Drug  Administration  by  State 
or  local  government  agencies,  or  organ¬ 
izations  representing  such  agencies, 
when  such  agencies  or  organizations  are 
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aLso  performing  State  or  local  govern¬ 
ment  functions. 

(2)  Operated  by  contractors  with  the 
Food  and  Drug  Administration  by  indi¬ 
viduals  or  organizations  whose  primary 
function  is  delivery  of  health  services, 
such  as  hospitals,  physicians,  pharma¬ 
cists,  and  other  health  professionals,  and 
that  report  information  concerning 
products,  e.g.,  injuries  or  product  defects, 
to  the  Food  and  Drug  Administration. 
Before  such  contraetors  submit  informa¬ 
tion  to  the  Food  and  Drug  Administra¬ 
tion.  the  names  and  other  personal  iden¬ 
tifiers  of  patients  or  research  subjects 
in  any  medical  or  similar  report,  test, 
study,  or  other  research  project  shall  be 
deleted,  unless  the  contract  provides 
otherwise.  If  the  Food  and  Drug  Ad¬ 
ministration  subsequently  needs  the 
names  of  such  individuals,  a  separate 
request  will  be  made. 

(3)  Relating  to  individuals  whom  the 
contractor  employs,  or  with  whom  the 
contractor  otherwise  deals,  in  the  course 
of  providing  goods  and  services  to  the 
Food  and  Drug  Administration. 

(4)  Operated  under  grants. 

(d)  The  requirements  of  this  part  shall 
apply  when  a  contractor  who  operates  a 
system  of  records  not  subject  to  this 
part  reports  to  the  Food  and  Drug  Ad¬ 
ministration  information  that  is  a  sys¬ 
tem  of  records  about  Individuals  from 
which  personal  information  is  retrieved 
by  names  or  other  iiersonal  identifiers. 
Where  the  information  would  be  a  new 
Privacy  Act  Record  System,  or  a  change 
in  an  existing  Privacy  Act  Record  System 
of  a  type  described  in  §  7.21,  the  Pood 
and  Drug  Administration  shall  comply 
with  the  requirements  of  §  7.21. 

(e)  The  Pood  and  Drug  Administra¬ 
tion  will  review  all  contracts  before 
award  to  determine  whether  operation 
of  a  system  from  which  Information  is 
retrieved  by  individual  names  or  other 
personal  identifiers  will  be  required  of 
the  contractor,  by  the  teims  of  the  con¬ 
tract  or  as  a  matter  of  practical  neces¬ 
sity.  If  such  operation  will  be  required, 
the  solicitation  and  contract  shall  include 
the  following  clause,  or  a  clause  of 
similar  effect: 

Whenever  the  contractor  or  any  of  his 
employees  la  required  by  this  contract  to 
operate  a  system  of  records  from  which  In¬ 
formation  Is  retrieved  by  Individual  names 
or  other  personal  Identifiers  In  order  to  ac¬ 
complish  a  Food  and  Drug  Administration 
function,  the  contractor  and  every  employee 
Is  considered  to  be  an  employee  of  the  Food 
and  Drug  Administration  and  shall  operate 
such  system  of  records  In  accordance  with 
the  Privacy  Act  of  1974  (6  U.S.C.  652a) ,  regu¬ 
lations  of  the  Food  and  Drug  Administra¬ 
tion  in  21  CFFl  Part  7,  and  rules  of  conduct 
that  apply  to  Food  and  Drug  Administration 
employees  who  work  with  such  systems  of 
records.  The  contractor  and  his  employees 
are  subject  to  the  criminal  penalties  set 
forth  In  6  U.S.C.  552a(i)  for  violations  of  the 
Privacy  Act. 

§  7.31  Records  stored  by  tlie  General 
.Services  .4dministrution  and  archival 
records. 

(a)  Food  and  Drug  Administration 
records  that  are  stored,  processed,  and 
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Istration  in  accordance  with  44  U.S.C. 
3103  shall  be  considered  to  be  maintained 
by  the  Food  and  Drug  Administration. 
The  General  Services  Administration 
shall  not  disclose  the  record  except  to 
authorized  Food- and  Drug  Administra¬ 
tion  employees. 

(b)  Each  Food  and  Drug  Administra¬ 
tion  record  pertaining  to  an  identifiable 
individual  that  was  transferred  to  the 
National  Archives  of  the  United  States 
as  a  record  determined  by  the  National 
Archives  to  have  sufficient  historical  or 
other  value  to  warrant  its  continued 
preservation  shall  be  considered  to  be 
maintained  by  the  National  Archives  and 
shall  not  be  subject  to  the  provisions  of 
this  part. 

§  7.32  Personnel  re«‘ords. 

(a)  Present  and  former  Food  and 
Drug  Administration  employees  desiring 
access  to  personnel  records  about  them¬ 
selves  should  consult  system  notices  ap¬ 
plicable  to  the  agency’s  personnel  rec¬ 
ords  that  are  published  by  the  Civil 
Service  Commission  and  the  Department 
as  well  as  any  notice  issued  by  the  Food 
and  Drug  Administration. 

(b)  The  procedures  of  the  Civil  Serv¬ 
ice  Commission  at  5  CFR  Parts  293  and 
297  govern  systems  of  personnel  records 
about  Food  and  Drug  Administration 
employees  that: 

( 1  >  The  Commission  maintains. 

12  >  Are  maintained  by  the  Division 
of  Personnel  Management,  Food  and 
Drug  Administration,  concerning  head¬ 
quarters  employees. 

(3)  Are  maintained  by  Department 
Regional  Offices,  concerning  field  em¬ 
ployees. 

These  procedures  may,  if  necessary,  be 
supplemented  in  the  Food  and  Drug  Ad¬ 
ministration  Staff  Manual  Gixide.  Cm- 
rent  Food  and  Drug  Administration  em¬ 
ployees  should  mall  or  deliver  written 
requests  for  access  to  persormel  records 
subject  to  this  paragraph  to  the  Direc¬ 
tor,  Division  of  Personnel  Management 
(HFA-400),  Food  and  Drug  Administra¬ 
tion,  5600  Fishers  Lane,  Rockville,  MD 
20852,  or  the  personnel  officer  In  the 
servicing  Regional  Personnel  Office.  Al¬ 
ternatively,  an  employee  may  direct  the 
request  to  the  FDA  Privacy  Coordinator 
(HF-50).  Requests  for  access  to  person¬ 
nel  records  of  former  employees  that  are 
located  in  Federal  records  centers  should 
be  directed  to  the  Director,  Buteau  of 
Manpower  Information  Systems,  U.S. 
Civil  Service  Commission,  1900  E  St. 
NW.,  Washington,  DC  20415,  Requests 
for  amendment  of  personnel  records 
should  be  directed  to  these  same  officials. 

( c )  Any  other  Privacy  Act  Record  Sys¬ 
tems  that  contains  personnel  records,  or 
records  that  otherwise  concern  agency 
employees,  that  are  maintained  by  the 
Food  and  Drug  Administration  and  are 
not  described  in  paragraph  (b)  of  this 
section,  are  subject  to  the  provisions  of 
this  part.  An  employee  shall  be  given 
access  to  records  about  himself  that  are 
maintained  in  the  imlt  in  which  he  works 
in  response  to  an  oral  request  and  on 


serviced  by  the  General  Services  Admin- 
the  basis  of  informal  procedures,  rather 
than  the  procedures  specified  in  §  §  7.40 
through  7.43. 

(d )  With  respect  to  any  personnel  rec¬ 
ords  or  records  which  otherwise  concern 
agency  employees  and  that  are  main¬ 
tained  by  the  Food  and  Drug  Administra¬ 
tion,  whether  such  records  are  subject 
to  paragraph  (b)  or  (c)  of  this  section: 

(1)  Refusal  to  grant  access  to  a  rec¬ 
ord,  or  refusal  to  amend  a  record  upon 
request  of  an  employee,  shall  only  be 
made  by  the  Associate  Commissioner  for 
Administration. 

(2)  Appeals  of  refusals  under  para¬ 
graph  (d)(1)  of  this  section  may  be 
made  to  the  Commissioner  of  Food  and 
Drugs  where  the  records  are  maintained 
by  the  Food  and  Drug  Administration. 

§  7.33  Medical  records. 

(a)  In  general,  an  individual  Is 
entitled  to  have  access  to  any  medical 
records  in  Privacy  Act  Record  Systems 
maintained  by  the  Food  and  Drug  Ad¬ 
ministration. 

(b)  The  following  procedures  shall 
govern  the  disclosures  of  medical  rec¬ 
ords  to  an  individual: 

(1)  The  PDA  Privacy  Coordinator 
may  consult  with  a  medical  officer  to  de¬ 
termine  whether  disclosure  of  the  record 
to  the  individual  who  is  the  subject  of 
the  records  might  have  an  adverse  effect 
on  him.  If  it  is  determined  that  disclos¬ 
ure  is  not  likely  to  have  an  adverse  effect 
on  the  individual,  the  record  shall  be  dis¬ 
closed  to  him.  If  it  is  determined  that 
disclosure  might  have  an  adverse  effect 
on  the  individual,  he  shall  be  requested, 
to  designate,  in  wTiting,  a  representative 
to  whom  the  record  shall  be  disclosed. 
Such  representative  may  be  a  physician, 
other  health  professional,  a  member  of 
the  individual’s  family,  a  member  of  the 
clergy,  or  other  responsible  person  who 
would  be  willing  to  review  the  record 
and  discuss  it  with  the  individual. 

(2)  If  no  medical  officer  is  available, 
the  FDA  Privacy  Coordinator  shall  deter¬ 
mine  whether  the  disclosure  to  the  in¬ 
dividual  is  likely  to  have  an  adverse 
effect  on  him.  If  the  FDA  Privacy  Co¬ 
ordinator  determines  that  disclosure 
will  not  be  likely  to  have  an  adverse 
effect  on  the  individual,  he  shall  disclose 
the  record  to  the  Individual.  If  the  FDA 
FTivacy  Coordinator  determines  that  dis¬ 
closure  might  have  an  adverse  effect  on 
the  individual,  or  if  he  does  not  believe 
himself  qualified  to  make  such  a  deter¬ 
mination,  the  individual  shall  be  re¬ 
quested  to  designate,  in  writing,  a  repre¬ 
sentative  to  whom  the  record  shall  be 
disclosed.  Such  representative  may  be 
a  medical  practitioner,  a  member  of  the 
individual’s  family,  a  member  of  the 
clergy,  or  other  pers<m  who  would  be 
willing  to  review  the  record  and  discuss 
it  with  the  Individual. 

(3)  In  any  case  where  the  record  is  not 
disclosed  to  the  individual  the  FDA  Pri¬ 
vacy  Coordinator  shall  document  in 
writing  the  reasons  for  requesting  the 
individual  to  designate  a  representative 
and  how  the  medical  record  was  dis¬ 
closed  to  the  representative. 
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Subpart  D — Procedures  for  Notification  of 

and  Access  to  Records  in  Privacy  Act 

Record  Systems 

§  7.40  Procedures  for  submitting  re¬ 
quests  for  notification  and  access. 

(a)  An  Individual  may  request  that 
the  Food  and  Drug  Administration  no¬ 
tify  him  whether  a  Privacy  Act  Record 
System  contains  records  about  him  that 
are  retrieved  by  reference  to  his  name 
or  other  personal  identifier.  An  individ¬ 
ual  may  at  the  same  time,  or  after  re¬ 
ceiving  notification  that  such  a  record 
about  him  exists>  request  that  he  be 
given  access  to  the  record. 

(b)  An  individual  desiring  notification 
or  access  to  records  shall  mall  or  deliver 
a  request  for  records  in  any  Food  and 
Drug  Administration  Privacy  Act  Record 
System  to  the  FDA  Privacy  Coordinator 
(HF-50),  Pood  and  Drug  Administra¬ 
tion,  5600  Fishers  Lane,  Rockville,  MD 
20852. 

(c)  Requests  shall  be  in  writing  and 
shall  name  the  Privacy  Act  Record  Sys¬ 
tem  or  Systems  concerning  which  the 
individual  requests  notification  of 
whether  there  are  records  about  him 
that  are  retrieved  by  reference  to  his 
name  or  other  personal  Identifier.  To 
help  assure  a  prompt  response,  an  indi¬ 
vidual  should  indicate  that  he  is  making 
a  “Privacy  Act  Request”  on  the  envelope 
and  in  a  prominent  manner  in  the  letter. 

(d)  An  Individual  who  merely  wishes 
to  be  notified  whether  a  Privacy  Act  Rec¬ 
ord  System  contains  a  record  about  him 
ordinarily  need  not  provide  any  verifica¬ 
tion  of  his  Identity  other  than  his  name. 
Hie  mere  fact  that  the  Pood  and  Drug 
Administration  has  a  record  about  an 
individual  in  any  of  its  Privacy  Act  Rec¬ 
ords  Systems  would  no't  be  likely  to  con¬ 
stitute  a  clearly  imwarranted  invasion 
of  personal  privacy.  Where  mere  disclo- 
siu:e  of  the  fact  that  a  record  about  the 
Individual  exists  would  be  a  clearly  un¬ 
warranted  invasion  of  personal  privacy, 
further  verification  of  the  Identity  of  the 
Individual  shall  be  required. 

(e)  An  individual  who  requests  that 
he  be  given  access  to  a  copy  of  records 
about  himself,  if  any  exist,  should  in¬ 
dicate  whether  he  prefers  (1)  to  have 
copies  of  any  such  records  mailed  to  him 
in  accordance  with  S  7.43(a)(1),  which 
may  Involve  a  fee  imder  §  7.45,  including 
information  to  verify  his  Identity  imder 
§  7.44  or  (2)  to  use  the  procedures  for 
access  in  person  under  §  7.43(a)  (2) . 

(f)  A  request  for  notification  and  ac¬ 
cess  may  be  submitted  under  this  sub¬ 
part  concerning  any  Privacy  Act  Record 
System  that  is  exempt  under  §  7.61,  as 
indicated  in  the  notice  for  the  system. 
Where  the  system  is  exempt  under  §  7.61, 
and  access  to  the  requested  records  is  not 
granted  under  §  7.65,  the  request  shall  be 
handled  under  the  provisions  of  Part  4 
of  this  chapter  (the  public  information 
regulations) . 

(g)  The  Public  Records  and  Docu¬ 
ments  Center  shall  maintain  and  make 

available  copies  of  the  forms  (FD- _ , 

Privacy  Act  Request  forms)  to  assist  in¬ 
dividuals  in  filing  requests  under  §  7.40. 


§  7.41  Processing  of  requests. 

(a)  An  individual  or  his  guardian  un¬ 
der  S  7.75  shall  not  be  required  to  show 
any  justification  or  need  to  obtain  notifi¬ 
cation  imder  S  7.42  or  access  to  a  record 
under  S  7.43. 

(b)  Where  it  is  unclear  whether  an 
individual  seeking  access  to  records  about 
himself  is  making  a  request  under  this 
subpart,  the  FDA  Privacy  Coordinator 
or  the  Public  Records  and  Document 
Center  will  consult  with  him  and  aid  him 
in  making  an  appropriate  request  under 
this  subpart,  or  under  the  provisions  of 
Part  4  of  this  chapter  (the  public  infor¬ 
mation  regulations) ,  or  both. 

(c)  Requests  mailed  or  delivered  to  any 
point  in  the  agency  other  than  the  PDA 
Privacy  Coordinator  (HP-50)  shall  be 
promptly  redirected  to  this  offlciaL 
Where  this  procedure  would  unduly  de¬ 
lay  the  agency’s  response,  however,  the 
agency  employee  who  received  the  re¬ 
quest  should  consult  with  the  FDA 
Privacy  Coordinator  and  obtain  advice 
as  to  whether  the  employee  can  respond 
to  the  request  directly. 

(d)  Upon  receipt  of  a  request,  the  re¬ 
sponsible  official  shall  promptly  make  a 
record  of  the  fact  that  a  request  has  been 
received  and  the  date. 

(e)  A  letter  in  accordance  with  9  7.42 
responding  to  the  request  for  notification 
shall  issue  as  promptly  as  possible  after 
receipt  of  the  request  by  the  Food  and 
Drug  Administration. 

(f)  An  individual’s  access  to  records 
about  himself  that  are  retrieved  by  his 
name  or  other  personal  Identifiers  and 
contained  in  any  Privacy  Act  Record 
System  may  only  be  denied  by  an  As¬ 
sociate  Commissioner  of  the  Food  and 
Drug  Administration.  An  individual  shall 
not  be  denied  access  to  any  record  that 
is  otherwise  available  to  him  imder  this 
part  except  on  the  grounds  that  it  is 
exempt  under  §  7.61  and  not  required  to 
be  disclosed  under  9  7.65(a)  (2)  or  to  the 
extent  that  it  is  exempt  or  prohibited 
from  disclosure  because  it  Includes  a 
trade  secret  or  commercial  or  financial 
information  that  is  privileged  or  con¬ 
fidential,  or  includes  information  the  dis¬ 
closure  of  which  would  constitute  a 
clearly  unwarranted  invasion  of  the  per¬ 
sonal  privacy  of  another  individual. 

(g)  The  FDA  Privacy  Coordinator  shall 
assure  that  records  are  maintained  of 
the  niunber,  status,  and  disposition  of 
requests  under  this  subpart.  Including 
the  number  of  requests  for  records  ex¬ 
empt  from  access  under  this  subpart  and 
other  information  required  for  purposes 
of  the  annual  report  to  Congress  under 
the  Privacy  Act.  ’These  temporary  admin¬ 
istrative  management  records  shall  not 
be  considered  to  be  Privacy  Act  Record 
Systems.  All  records  required  to.be  kept 
under  this  paragraph  shall  only  include 
requesting  individual’s  names  or  per¬ 
sonal  Identifiers  for  so  long  as  request 
for  notification,  access,  or  amendment  is 
pending.  ’The  identity  of  individuals 
making  requests  under  this  subpart  shall 
be  regarded  as  confidential  and  shall  not 
be  disclosed  under  Part  4  of  this  chapter 
(the  public  information  regulations)  to 


any  other  person  or  agency  except  as  is 
necessary  for  the  processing  of  requests 
under  this  subpart. 

§  7.42  Responses  to  requests. 

(a)  The  FDA  shall  respond  to  an  in¬ 
dividual’s  request  for  notification  as  to 
whether  a  Privacy  Act  Record  System 
contains  records  about  him  that  are  re¬ 
trieved  by  his  name  or  other  personal 
identifier  by  sending  a  letter  imder  this 
paragraph. 

(1)  If  there  are  no  records  about  the 
Individual  that  are  retrieved  by  his  name 
or  other  personal  Identifier  in  the  named 
Privacy  Act  Record  System,  or  the  re¬ 
quester  is  not  an  “individual”  under 
9  7.3(a),  the  letter  shall  so  state.  Where 
appropriate,  the  letter  shall  indicate 
that  the  Food  and  Drug  Administration’s 
public  information  regulations  in  Part  4 
of  this  chapter  prescribe  general  rules 
governing  the  availability  of  information 
to  members  of  the  public,  and  that  a  re¬ 
quest  may  be  made  in  accordance  with 
Part  4  of  this  chapter  for  records  that 
are  not  retrieved  by  the  requester’s  name 
or  other  personal  identifier  from  a  Pri¬ 
vacy  Act  Record  System. 

(2)  If  there  are  records  about  the  in¬ 
dividual  that  are  retrieved  by  his  name  or 
other  personal  Identifier  and  the  named 
Privacy  Act  Record  System  is  not  ex¬ 
empt  from  individual  access  and  contest 
under  §  7.61,  or  the  system  is  exempt  but 
access  is  allowed  or  required  under  9  7.65, 
the  letter  shall  Inform  him  that  the 
records  exist  and  shall  either: 

(i)  Enclose  a  copy  of  the  records  under 
9  7.43(a)  (1)  or  indicate  that  the  records 
will  be  sent  under  separate  cover,  where 
there  has  been  adequate  verification  of 
the  identity  of  the  Individual  under  9  7.44 
and  the  fees  under  9  7.45  do  not  exceed 
$25,  or 

(ii)  Inform  the  individual  of  the  pro¬ 
cedures  to  obtain  access  to  the  records 
by  mail  or  in  person  under  9  7.43(a)  (2), 
as  well  as  the  approximate  dates  by  which 
the  requested  records  can  be  provided  (if 
the  records  are  not  then  available),  the 
locations  at  which  access  in  person  may 
be  had,  and  the  information  needed,  if 
any,  to  verify  the  identity  of  the  individ¬ 
ual  under  9  7.44. 

(3)  If  the  named  Privacy  Act  Record 
System  contains  records  about  the  in¬ 
dividual  that  are  retrieved  by  his  name 
or  other  personal  identifier,  and  the  sys¬ 
tem  is  exempt  from  individual  access  and 
contest  under  9  7.61  and  access  is  not  al¬ 
lowed  or  required  under  9  7.65,  the  letter 
should  Inform  him  that  the  records  are 
exempted  from  access  and  contest  by 
§  7.61.  Where  appropriate,  the  letter  shall 
also  indicate  whether  the  records  are 
available  under  Part  4  of  this  chapter 
(the  public  information  regulations) . 

(4)  If  the  named  Privacy  Act  Record 
System  contains  records  about  the  in¬ 
dividual  that  are  retrieved  by  his  name 
or  other  personal  identifier,  but  a  final 
determination  has  not  yet  been  made 
with  respect  to  disclosure  of  all  of  the 
records  covered  by  the  request,  e.g.,  be¬ 
cause  it  is  necessary  to  consult  another 
person  or  agency  having  an  interest  in 
the  confidentiality  of  the  records,  the 
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letter  shAU  explain  the  circumataivcee 
and  indicate  when  a  final  answer  will  be 
given. 

(b)  Access  to  a  record  may  oxily  be 
denied  by  an  Associate  Commissioner  or 
his  deslgiutte.  If  access  to  any  record  Is 
denied.  whoQy  or  In  substantial  part,  the 
letter  shall  state  the  rlghi  of  the  In¬ 
dividual  to  i^peal  to  the  Commissioner 
of  Food  and  Drugs. 

(c)  If  a  request  for  a  copy  of  the 
records  will  result  in  a  fee  of  more  than 
$25.  the  letter  shall  specify  or  estimate 
the  fee  involved.  Where  the  individual 
has  requested  a  copy  of  any  records 
about  him  and  copying  the  records  would 
restilt  In  a  fee  of  over  $50,  the  Food  and 
Drug  Administration  shall  require  ad¬ 
vance  deposit  as  well  as  payment  of  any 
amoimt  not  yet  received  as  a  result  of 
any  previous  request  by  the  individual 
for  a  record  about  himself,  under  this 
subpart  or  Part  4  of  this  chapter  (the 
public  Information  regulations)  before 
the  records  are  made  available.  If  the  fee 
Is  less  than  $50.  prepayment  shall  not  be 
required  unless  payment  has  not  yet  been 
received  for  records  disclosed  as  a  re¬ 
sult  of  a  previous  request  by  the  Individ¬ 
ual  for  a  record  about  himself  imder  this 
subpart  or  Part  4  of  this  chapter. 

§  7.43  Access  to  requested  records. 

(a)  Access  may  be  granted  tc  requested 
records  by: 

(1)  Mailing  a  copy  of  the  records  to 
the  requesting  Individual,  or 

(2)  Permitting  the  requesting  Individ¬ 
ual  to  review  the  record  in  person  be¬ 
tween  8  am.  and  4:30  pm.  at  the  office 
of  the  PDA  Privacy  (Coordinator,  at  any 
PVxKi  and  Drug  Administration  field  of¬ 
fice  listed  In  §  2.175  of  this  chapter,  or  at 
another  location  or  time  upon  which  the 
Food  and  Drug  Administration  and  the 
individual  agree.  Arrangements  for  such 
review  can  be  made  by  consultation  be¬ 
tween  the  FDA  Privacy  Coordinator  and 
the  Individual.  An  individual  seeking  to 
review  records  in  perswi  shall  generally 
be  permitted  access  to  the  file  ccg>y,  ex¬ 
cept  that  where  the  records  include  non- 
disclosable  Information,  a  copy  shall  be 
made  of  that  portion  of  the  records,  with 
the  nondlsclosable  Information  blocked 
out.  Where  the  Individual  Is  not  given  a 
copy  of  the  record  to  retain,  no  charge 
shall  be  made  for  the  costs  of  cop3dng  a 
record  to  make  It  available  to  an  Individ¬ 
ual  who  reviews  a  record  in  person  imder 
this  paragrai^ 

(b)  An  Individual  may  request  that  a 
record  be  disclosed  to  or  discussed  In  the 
presence  of  another  individual,  such  as 
an  attorney.  The  Individual  may  be  re¬ 
quired  to  furnish  a  written  statement  au¬ 
thorizing  the  disclosure  or  discussion  In 
such  other  individual’s  presence. 

(c)  The  Food  and  Drug  Administra¬ 
tion  will  make  every  reasonable  effort  to 
assure  that  records  made  available  under 
this  section  can  be  understood  by  the  in¬ 
dividual,  such  as  by  providing  an  attach¬ 
ment  explaining  the  records. 

(d)  Access  to  requested  records  shall  be 
provided  as  promptly  as  possible. 


§  7.44  Verification  of  identity. 

(a)  An  individual  seeking  access  to  rec¬ 
ords  In  a  Privacy  Act  Record  System  may 
be  required  to  comply  with  reasonable  re¬ 
quirements  to  enable  the  Food  and  Drug 
Administration  to  determine  his  Identity. 
The  Identification  required  shall  be  suita¬ 
ble  considering  the  nature  of  the  records 
sought.  No  Identification  shall  be  re¬ 
quired  to  receive  access  to  information 
that  Is  required  to  be  disclosed  to  any 
member  of  the  public  under  Part  4  of  this 
chapter  (the  public  Information  regula¬ 
tions). 

(b)  An  Individual  who  appears  In  per¬ 
son  at  a  specific  location  for  access  to  rec¬ 
ords  about  himself  shall  verify  his  Iden¬ 
tity  In  one  of  the  following  ways: 

(1)  The  IndlvMual  shall  provide  his 
name,  current  address,  and  at  least  one 
piece  of  tangible  Identification  such  as 
driver’s  license,  passport,  alien  or  voter 
registration  card.  Identification  papers 
with  current  photographs  are  preferable 
but  not  required.  If  an  individual  has  no 
Identification  but  Is  personally  known  to 
a  Food  and  Drug  Administration  em¬ 
ployee,  such  employee  shall  make  a  writ¬ 
ten  record  verifying  the  subject  individ¬ 
ual’s  Identity. 

(2) '  Where  the  Individual  can  provide 
no  identification  papers,  he  may  be  re¬ 
quired  to  certify  In  writing  that  he  Is  the 
Individual  who  he  claims  to  be  and  that 
he  understands  that  the  knowing  and 
willful  request  or  acquisition  eff  records 
concerning  an  Individual  under  false  pre¬ 
tenses  Is  a  criminal  offense  subject  to  a 
$5,000  fine. 

(3)  Under  certain  circumstances  the 
Identification  provided  under  paragraph 
(b)  (1)  or  (2)  of  this  section  may  not  be 
sufficient.  Such  circumstances  include 
but  are  not  limited  to: 

(I)  The  sensitive  nature  of  records  to 
be  disclosed  such  as  medical  records; 

(II)  The  inability  of  the  responsible 
Department  official  to  distinguish  be¬ 
tween  records  of  Individuals  with  the 
same  name;  or 

(iil)  The  apparent  discrepancy  be¬ 
tween  available  information  and  the 
identity  of  the  Individual,  such  as  when 
he  appears  to  be  much  younger  than 
the  individual  whose  I'ecord  Is  requested. 

When  any  such  circumstance  exists,  fur¬ 
ther  confirmatory  information  shall  be 
solicited  from  the  Individual  Only  the 
minimum  amount  of  information  re¬ 
quired  to  ensure  that  disclosure  may  law¬ 
fully  be  made  will  be  solicited.  The  infor¬ 
mation  solicited  shall  parallel  the  Infor¬ 
mation  already  contained  In  the  records. 
Examples  might  be  years  of  attendance 
at  a  particular  educational  institution, 
rank  attained  in  the  uniformed  services, 
date  and/or  place  of  birth,  names  of 
parents,  specific  times  treated  for  a  par¬ 
ticular  m^lcal  condition,  or  an  occupa¬ 
tion. 

(c)  Where  an  Individual  is  seeking  to 
obtain  information  about  himself  which 
may  be  retrieved  by  a  name  or  Identifier 
different  from  his  current  name  or  Iden¬ 
tifier  (e.g.,  an  alias) ,  he  shall  be  required 


to  produce  evidence,  similar  to  that  re¬ 
quired  in  paragraph  (b)  of  this  section, 
to  verify  that  he  is  the  person  whose 
record  he  seeks. 

(d)  A  written  request  by  mail  shall 
contain  the  full  name,  current  address, 
and  signature  of  the  Individual.  It  shall 
also  Include  a  minimum  of  one  piece  of 
informatiOTi  which  the  appropriate  notice 
indicates  should  be  In  the  system  to  dis¬ 
tinguish  the  requester’s  records  from 
those  of  other  Individuals.  Examples 
might  be  years  of  attendance  at  a  partic¬ 
ular  education  Institution,  rank  at¬ 
tained  in  the  uniformed  ^services,  date 
and  place  of  blrih,  names  of  parents, 
specific  times  treated  for  a  pi^cular 
medical  condition,  or  an  occupation. 
Where  requests  do  not  contain  suffi¬ 
cient  information  to  verify  the  Identity 
of  the  Individual  requesting  the  record, 
the  Food  and  Drug  Admlnlstratkm  shall 
Inform  the  requester  In  writing  that  no 
action  can  be  taken  without  the  sub¬ 
mission  and  receh>t  of  further  Informa¬ 
tion  and  Inform  the  requester  what  fur¬ 
ther  information  may  be  necessary  to 
process  the  request. 

(e)  When  an  Individual  makes  a  per¬ 
sonal  request  f<M*  access  to  his  record  and 
is  accompanied  by  another  peiaon,  the 
Food  and  Drug  AdmlnlstraticHi  shall  ask 
the  individual  for  a  signed  statement  au¬ 
thorizing  disclosure  of  or  dlscusslim  of 
personal  records  in  the  presence  of  such 
person. 

(f )  A  parent  of  a  minor  child  or  legal 
guardian  of  a  legally  Incompetent  Indi¬ 
vidual  shall  verify  his  own  identity  In  the 
manner  described  In  this  section  as  well 
as  his  relationship  to  the  Individual 
whose  rec<H:d  Is  sought  A  copy  of  the 
child’s  birth  certificate  or  a  court  order 
shall  be  presented. 

§  7.45  Fees. 

(a)  Where  applicable,  fees  for  copying 
records  shall  be  made  In  accordance  with 
the  schedule  set  forth  In  this  section. 
Fees  may  only  be  charged  where  an  Indi¬ 
vidual  has  requested  that  a  c<^y  be  made. 
No  fee  may  be  charged  for  making  a 
search  of  the  Privacy  Act  Record  System 
whether  the  search  is  manual,  mechan¬ 
ical,  or  electrcmlc.  Where  a  copy  of  the 
reoOTd  must  be  made  to  provide  access 
to  the  record,  e.g.,  computer  printout 
where  no  screen  reading  Is  available,  the 
copy  shall  be  made  available  to  the  indi¬ 
vidual  without  cost.  Where  a  medical 
record  is  made  available  to  a  person  des¬ 
ignated  by  the  Individual  under  S  7.33,  no 
fee  will  be  charged. 

(b)  The  fee  schedule  is  as  follows: 

(1)  Copying  of  records  susceptible  to 
photocopying — $.10  per  page. 

(2)  Copying  of  records  not  susceptible 
to  photocopying,  e.g.,  punch  cards  or 
magnetic  tapes — at  actual  cost  to  be  de¬ 
termined  on  a  case-by-case  basis. 

(3)  No  charge  win  be  made  if  the  total 
amount  of  copying  for  an  individual 
does  not  exceed  $25. 

(c)  When  a  fee  is  to  be  assessed,  the 
individual  shaU  be  notified  prior  to  the 
processing  of  the  copies,  and  be  given  an 
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opportunity  to  amend  his  request.  Pay¬ 
ment  shall  be  made  by  check  or  money 
order  made  payable  to  the  “Pood  and 
Drug  Administration,”  and  shall  be  sent 
to  the  Accounting  Operations  Branch 
(HFA-210),  Pood  and  Drug  Administra¬ 
tion,  5600  Fishers  Lane,  Rockville,  MD 
20852.  Advance  deposit  shall  be  required 
where  the  total  amount  exceeds  $50. 

(d)  As  provided  in  the  Civil  Service 
Commission  regulations  (5  CFR  297.115) , 
no  fee  may  be  charged  for  the  first  copy 
of  a  personnel  record,  or  p>ortion  thereof, 
provided  to  the  subject  individual. 

Subpart  E — Procedures  for  Requests  for 
Amendment  of  Records 

§  7.50  Procedures  for  submitliiif;  re¬ 
quests  for  amendment  of  records. 

(a)  An  Individual  who  received  access 
to  a  record  about  himself  under  Subpart 
D  of  this  part  may  request  that  the  rec¬ 
ords  be  amended  if  he  believes  that  the 
record  or  an  Item  of  Information  is  not 
accurate,  relevant  to  a  Food  and  Drug 
Administration  purpose,  timely,  or  com¬ 
plete. 

(b)  Amendments  under  this  subpart 
shall  not  violate  existing  statute,  regula¬ 
tion,  or  administrative  procedure. 

(1)  This  subpart  does  not  permit  al¬ 
teration  of  evidence  presented  in  the 
course  of  judicial  proceedings  or  Food 
and  Drug  Administration  adjudicatory 
or  rule  making  proceedings  or  collateral 
attack  upon  that  which  has  already  been 
the  subject  of  any  such  proceedings. 

(2)  If  the  accuracy,  relevancy,  time¬ 
liness,  or  completeness  of  the  records 
may  be  contested  in  any  other  pending  or 
Imminent  agency  proceeding,  the  Food 
and  Drug  Administration  may  refer  the 
Individual  to  the  other  proceeding  as  the 
appropriate  means  to  obtain  relief.  If  the 
accuracy,  relevance,  timeliness,  or  com¬ 
pleteness  of  a  record  is,  or  has  been,  an 
issue  in  another  agency  proceeding,  the 
request  tmder  this  section  shall  be  dis¬ 
posed  of  in  accordance  with  the  decision 
in  the  other  proceeding,  absent  unusual 
circumstances. 

(c)  Requests  to  amend  records  shall  be 
submitted,  in  writing,  to  the  FDA  Pri¬ 
vacy  Coordinator  in  accordance  with 
§  7.40(b) .  Such  requests  shall  Include  in¬ 
formation  sufiBclent  to  enable  the  Food 
and  Drug  Administration  to  locate  the 
record,  a  brief  description  of  the  items 
of  information  requested  to  be  amended, 
and  the  reasons  why  the  record  should  be 
amended  together  with  any  appropriate 
documentation  or  arguments  in  support 
of  the  requested  amendment.  An  edited 
copy  of  the  record  showing  the  described 
amendment  may  be  Included.  Verifica¬ 
tion  of  identity  must  be  provided  as  spec¬ 
ified  in  $  7.44. 

(d)  Written  acknowledgement  of  the 
receipt  of  a  request  to  amend  a  record 
shall  be  provided  within  10  working  days 
to  the  individual  who  requested  the 
amendment.  Such  acknowledgement  may 
request  any  additional  information 
needed  to  verify  identity  or  make  a  de¬ 
termination.  No  acknowledgement  need 
be  made  If  the  request  can  be  reviewed, 
processed,  and  the  individual  notified  of 
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the  agency’s  agreement  with  the  request 
or  refusal  within  the  10-day  period. 

§  7.51  Responses  to  requests  for  amend¬ 
ment  of  records. 

(a)  The  Food  and  Drug  Administra¬ 
tion  shall  take  one  of  the  following  ac¬ 
tions  on  a  request  for  amendment  of  rec¬ 
ords  as  promptly  as  possible : 

(1)  Amend  any  portion  of  the  record 
which  the  agency  has  determined,  based 
upon  a  preponderance  of  the  evidence,  is 
not  accurate,  relevant  to  a  Food  and 
Drug  Administration  purpose,  timely,  or 
complete,  and,  in  accordance  with  para¬ 
graph  (d)  (3)  of  this  section,  inform  the 
individual  and  previous  recipients  of  the 
record  that  has  been  amended  of  the 
amendment. 

(2)  Inform  the  individual  of  its  refusal 
to  amend  any  portion  of  the  record  in 
the  manner  requested,  the  reason  for  the 
refusal,  and  the  opportunity  for  adminis¬ 
trative  appeal  to  the  Commissioner  of 
Food  and  Drugs.  Such  refusal  may  only 
be  issued  by  an  Associate  Commissioner 
of  the  Food  and  Drug  Administration  or 
his  designate. 

(3)  Where  another  agency  was  the 
source'  of  and  has  control  of  the  record, 
refer  the  request  to  th'kt  agency. 

(b)  The  agency  may,  for  good  cause, 
extend  the  period  for  taking  action  an 
additional  30  days  if  notice  is  provided 
to  the  individual  explaining  the  circum¬ 
stances  of  the  delay, 

(c)  In  reviewing  a  record  to  deter¬ 
mine  how  to  respond  to  a  request  to 
amend  it,  the  Associate  Commissioner, 
and  the  Commissioner  shall  assess  its  ac¬ 
curacy,  relevance  to  a  Food  and  Drug  Ad¬ 
ministration  purpose,  timeliness,  or  com¬ 
pleteness.  The  determination  shall  be 
made  in  the  light  of  the  purpose  for 
which  the  records  or  system  is  used,  the 
agency’s  need  for  the  record,  and  the  pos¬ 
sible  adverse  consequences  to  the  in¬ 
dividual  from  the  record  if  not  amended. 
Whenever  the  Food  and  Drug  Adminis¬ 
tration  receives  a  request  for  deletion  of  a 
record,  or  portions  of  a  record,  it  shall 
consider  anew  whether  the  contested  in¬ 
formation  in  the  record  is  relevant  and 
necessary  to  a  Pood  and  Drug  Adminis¬ 
tration  purpose. 

(d)  If  the  Food  and  Drug  Adminis¬ 
tration  agrees  with  an  Individual’s  re¬ 
quest,  it  shall  take  the  following  actions: 

(1)  So  Inform  the  individual  in  writ¬ 
ing. 

(2)  In  accordance  with  statute,  regu¬ 
lation,  or  procedure,  amend  the  record 
to  make  it  accurate,  relevant  to  a  Food 
and  Drug  Administration  piuopse, 
timely,  or  complete,  making  note  of  the 
date  and  fact  of  the  amendment. 

(3)  If  an  accounting  was  made  under 
§  7.71(d)  of  a  disclosure  of  the  record 
xmder  §  7.71(a),  provide  a  copy  of  the 
record  as  amended  to  all  previous  recip¬ 
ients  of  the  record. 

§  7.52  Administrative  appeals  of  refus¬ 
als  to  amend  records. 

(a)  If  an  Individual  disagrees  with  a 
refusal  under  S  7.51(a)  (2)  to  amend  a 
record,  he  may  appeal  that  refusal  to  the 
Commissioner  of  FVx>d  and  Drugs,  Rm. 
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14-81,  5600  Fishers  Lane,  Rockville,  MD 
20852. 

(b)  If,  upon  appeal,  the  Commissioner 
upholds  the  refusal  to  amend  the  record 
as  requested,  he  shall  inform  the  individ¬ 
ual: 

(1)  Of  his  decision  and  the  reasons 
for  it. 

(2)  Of  the  individual’s  right  to  file 
with  the  Food  and  Drug  Administration 
a  concise  statement  of  the  Individual’s 
reasons  for  disagreeing  with  the  agency’s 
decision  not  to  amend  the  record  as  re¬ 
quested. 

(3)  That  the  statement  of  disagree¬ 
ment  will  be  made  available  to  all  per¬ 
sons  listed  in  an  accounting  as  having 
previously  received  the  record  and  any 
person  to  whom  the  record  is  sub¬ 
sequently  disclosed  together  with,  in  the 
discretion  of  the  Pood  and  Drug  Admin¬ 
istration,  a  brief  statement  summarizing 
its  reasons  for  refusing  to  amend  the 
record.  Any  Individual  who  includes  false 
information  in  the  statement  of  dis¬ 
agreement  filed  with  the  Pood  and  Drug 
Administration  may  be  subject  to  penal¬ 
ties  under  18  U.S.C.  1001,  the  False  Re¬ 
ports  to  the  Government  Act. 

(4)  That  the  individual  has  a  right  to 
seek  judicial  review  of  the  refusal  to 
amend  the  record. 

(c)  If  the  Commi.ssioner  on  adminis¬ 
trative  appeal  or  a  court  on  judicial  re¬ 
view  determines  that  the  record  should 
be  amended  in  accordance  with  the  in¬ 
dividual’s  request,  the  Pood  and  Drug 
Administration  shall  proceed  in  accord¬ 
ance  with  §  7.51(d), 

(d)  A  final  determination  on  the  in¬ 
dividual’s  administrative  appeal  of  the 
initial  refusal  to  amend  the  record  shall 
be  concluded  within  30  working  days  of 
the  request  for  such  review  under  para¬ 
graph  (a)  of  this  section,  unless  the 
Commissioner  extends  such  period  for 
good  cause  and  informs  the  individual  in 
writing  of  the  reasons  for  the  delay  and 
of  the  approximate  date  on  which  a  deci¬ 
sion  of  the  appeal  can  be  expected. 

§  7.53  Notation  and  disrlostirr  of  dis¬ 
puted  records. 

When  an  individual  has  filed  a  state¬ 
ment  of  disagreement  under  §  7.52(b) 
(2),  the  Pood  and  Drug  Administration 
shall: 

(a)  Mark  any  portion  of  the  record 
that  is  disputed  to  assure  that  the  record 
will  clearly  show  that  portion  is  disputed 
whenever  the  record  is  disclosed. 

(b)  In  any  subsequent  disclosure 
under  §  7,70  or  §  7.71(a),  provide  a  copy 
of  the  statement  of  disagreement  and, 
if  the  Food  and  Drug  Administration 
deems  it  appropriate,  a  concise  state¬ 
ment  of  the  agency’s  reasons  for  not 
making  the  amendment (s)  requested. 
While  the  individual  shall  have  access 
to  any  such  statement,  it  shall  not  be 
subject  to  a  request  for  amendment 
under  §  7.50. 

(c)  If  an  accounting  was  made  under 
§  7.71  (d)  and  (e)  of  a  disclosure  of  the 
record  under  5  7,71  (a),  provide  to  all 
previous  recipients  of  the  record  a  copy 
of  the  statement  of  disagreement  and 
the  agency  statement,  if  suiy. 
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§  7.5 1  Amended  or  disputed  reeords  re¬ 
ceived  from  other  agencies. 

Whenever  the  Food  and  Drug  Admin¬ 
istration  is  notified  that  a  record  that 
it  received  from  another  agency  was 
amended  or  is  ttie  subject  of  a  statement 
of  disagreement,  the  Food  and  Drug 
Administration  shall: 

(a)  Discard  the  record,  or  clearly  note 
the  amendment  or  the  fact  of  disagree¬ 
ment  in  its  copy  of  the  record,  and 

(b)  Refer  persons  who  subsequently 
request  the  record  to  the  agency  that 
provided  it. 

(c)  If  an  accounting  was  made  under 
5  7.71  (d)  and  (e)  of  the  disclosure  of 
the  record  under  §  7.71(a),  inform  all 
previous  recipients  of  the  record  about 
the  amendment  or  provide  to  them  the 
statement  of  disagreement  and  the 
agency  statement,  if  any. 

Subpart  F — Exemptions 
§  7.60  Policy. 

It  is  the  pohcy  of  the  Food  and  Drug 
Administration  that  record  systems 
should  be  exempted  from  the  Privacy 
Act  only  to  the  extent  essential  to  the 
performance  of  law  enforcement  func¬ 
tions  imder  the  laws  that  are  adminis¬ 
tered  and  enforced  by  the  Food  and  Drug 
Administration  or  that  govern  the 
agency. 

§  7.61  Exempt  systems. 

(a)  Investigatory  material  compiled 
for  law  enforcement  purposes,  including 
criminal  law  enforcement  purposes,  in 
the  Food  and  Drug  Administration  Pri¬ 
vacy  Act  Record  Systems  listed  in  para¬ 
graph  (b)  of  this  section  is  exempt  from 
the  following  provisions  of  the  Privacy 
Act  (5  U.S.C.  552a)  and  of  this  part: 

(1)  Such  material  is  exempt  from  5 
U.S.C.  552a(c)(3)  and  §  7.71(e)(4),  re¬ 
quiring  that  an  individual  be  provided 
with  the  accounting  of  disclosures  of  rec¬ 
ords  about  himself  from  a  Privacy  Act 
Record  System. 

(2)  Except  where  access  is  required 
under  5  U.S.C.  552a(k)  (2)  and  §7.65 

(a)  (2),  (such  material  is  exempt  from  5 
U.S.C.  552a  (d)  (1)  through  (4)  and  (f) 
and  §§  7.40  through  7.54  requiring  pro¬ 
cedures  for  individuals  to  be  given  notifi¬ 
cation  of  and  access  to  records  about 
themselves  in  Privacy  Act  Record  Sys¬ 
tems  and  to  be  allowed  to  challenge  the 
accuracy,  relevance,  timeliness,  and  com¬ 
pleteness  of  such  record. 

(3)  Such  material  is  exempt  from  5 

U.S.C.  552a(e)(4)  (G)  and  (H)  and 

§  7.20(b)  (10)  requiring  inclusion  in  the 
notice  for  the  system  of  information 
about  agency  procedures  for  notification, 
access,  and  contest. 

(4)  Such  material  is  exempt  from  5 
U.S.C.  552a(e)  (3)  requiring  that  indi¬ 
viduals  asked  to  supply  information  be 
provided  a  form  outlining  the  authority 
for  the  request,  the  purposes  for  which 
the  information  will  be  used,  the  routine 
uses  in  the  notice  for  the  Privacy  Act 
Record  System,  and  the  consequences  to 
the  individual  of  not  providing  the  in¬ 
formation,  but  only  with  respect  to 
Information  compiled  by  the  Food  and 
Drug  Administration  in  a  criminal  law 


enforcement  investigation  where  the  con¬ 
duct  of  the  investigation  would  be  preju¬ 
diced  by  such  procedures. 

(b)  Records  in  the  following  Food  and 
Drug  Administration  Privacy  Act  Rec¬ 
ord  Systems  that  concern  individuals 
who  are  subject  to  Food  and  Drug  Admin¬ 
istration  enforcement  action  and  consist 
of  investigatory  material  compiled  for 
law  enforcement  purposes,  including 
criminal  law  enforcement  piuposes,  are 
exempt  under  5  U.S.C.  552a  (j)(2)  and 
(k)(2)  from  the  provisions  enumerated 
In  paragraph  (a)  of  this  section: 

(1)  Clinical  Investigator  Records, 
HEW  FDA. 

(2)  Regulated  Industry  Employee  En¬ 
forcement  Records,  HEW /FDA. 

(3)  Employee,  consultant,  and  con¬ 
tractor  security  and  investigative  records 
that  are  the  subject  of  a  Department  no¬ 
tice,  to  the  extent  that  these  files  are 
maintained  by  the  Food  and  Drug 
Administration. 

(c)  The  system  described  in  paragraph 

(b)  (3)  of  this  section  includes  investiga¬ 
tory  material  compiled  solely  for  the  pur¬ 
pose  of  determining  suitability,  eligibility, 
or  qualification  for  Federal  civilian  em¬ 
ployment,  military  service.  Federal  con¬ 
tracts,  and  access  to  classified  informa¬ 
tion.  This  material  is  exempt  from  dis¬ 
closure  under  5  U.S.C.  552a(k)  (5)  to  the 
extent  that  the  disclosure  would  reveal 
the  identity  of  a  source  who  furnished 
information  to  the  Government  under  a 
promise  of  confidentiality,  which  must 
be  an  express  promise  if  the  information 
was  furnished  after  September  27,  1975. 
The  individual  requesting  the  informa¬ 
tion  that  would  reveal  a  confidential 
source  must  be  advised  in  a  general  way 
that  there  exists  an  item  of  information 
in  the  record  that  would  reveal  a  confi¬ 
dential  source. 

§  7.65  Access  to  records  in  exempt 
systems. 

(a)  Where  a  Privacy  Act  Record  Sys¬ 
tem  is  exempt  under  §  7.61,  an  indi¬ 
vidual  may  nevertheless  make  a  request 
under  §  7.40  for  notification  concerning 
whether  a  system  about  him  exists  and 
request  access  to  any  records  about  him¬ 
self  contained  therein  that  are  retrieved 
by  his  name  or  other  personal  identifier. 

(b)  An  individual  making  a  request 
vmder  paragraph  (a)  of  this  section: 

(1)  May  be  given  access  to  the  records 
under  Part  4  of  this  chapter  (the  pub¬ 
lic  information  regulations)  or  the  Com¬ 
missioner  may,  in  his  discretion,  enter¬ 
tain  a  request  under  any  or  all  of  the 
provisions  of  §§  7.40  through  7.54;  and 

(2)  Shall  be  given  access  upon  request 
to  any  records  requested  from  a  Privacy 
Act  Record  System  that  is  subject  to  6 
U.S.C.  552a(k)(2)  and  not  to  5  U.S.C. 
552a(j)  (2)  that  have  been  used  to  deny 
the  individual  any  right,  benefit,  or 
privilege  to  which  he  would  otherwise  be 
entitled  by  Federal  law,  or  for  which  he 
would  otherwise  be  eligible.  No  record 
shall  be  disclosed  that  would  reveal  the 
identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  imder  a 
promise  of  confidentiality,  which  must 
be  an  express  promise' if  the  information 
was  furnished  on  or  after  September  27, 


1975.  The  individual  requesting  the  in¬ 
formation  that  would  reveal  a  confi¬ 
dential  source  must  be  advised  in  a  gen¬ 
eral  way  that  there  exists  an  item  of 
information  in  the  record  which  would 
reveal  a  confidential  source. 

(c)  The  Commissioner  shall  not  make 
available  any  record  that  is  prohibited 
from  public  disclosure  under  §  4.82(b) 
of  this  chapter. 

(d)  Discretionary  disclosure  of  a  rec¬ 
ord  pursuant  to  paragraph  (b)(1)  of  this 
section  shall  not  set  a  precedent  for  dis¬ 
cretionary  disclosure  of  a  similar  or  re¬ 
lated  record  and  shall  not  obligate  the 
Commissioner  to  exercise  his  discretion 
to  disclose  any  other  record  in  a  system 
that  is  exempt  under  §  7.61. 

Subpart  G — Disclosure  of  Records  in  Pri¬ 
vacy  Act  Record  Systems  to  Persons 

Other  Than  the  Subject  Individual 

§  7.70  Disclosure  and  inira-agency  use 
of  records  in  Privacy  Act  Record  Sys¬ 
tems;  no  accounting  recfuired. 

(a)  A  record  about  an  individual  which 
is  contained  in  a  Privacy  Act  Record  Sys¬ 
tem  may  be  disclosed : 

(1)  To  the  Individual  who  is  the  sub¬ 
ject  of  the  record,  or  his  legal  guardian 
under  5  7.75; 

(2)  To  a  third  party  pursuant  to  a  writ¬ 
ten  request  by,  or  with  the  written  con¬ 
sent  of,  the  individual  to  whom  the  rec¬ 
ord  pertains,  or  his  legal  guardian  under 
§  7.75. 

(3)  To  any  person: 

(i)  Where  the  names  and  other  identi¬ 
fying  information  are  first  deleted,  and 
under  circumstances  in  which  the  recipi¬ 
ent  is  unlikely  to  know  the  Identity  of 
the  subject  of  the  record; 

(ii)  Where  disclosure  is  required  by 
Part  4  of  this  chapter  (the  public  infor¬ 
mation  regulations) ;  or 

(4)  Within  the  Department  of  Health, 
Education,  and  Welfare  to  officers  and 
employees  who  have  a  need  for  the  rec¬ 
ord  in  the  performance  of  their  duties  in 
connection  with  the  laws  administered 
and  enforced  by  the  Food  and  Drug  Ad¬ 
ministration  or  that  govern  the  agency. 
For  purposes  of  this  section,  officers  or 
employees  of  the  Department  shall  in¬ 
clude  the  following  categories  of  individ¬ 
uals,  who  shall  thereafter  be  subject  to 
the  same  restrictions  with  respect  to  dis¬ 
closure  as  any  Food  and  Drug  Adminis¬ 
tration  employee:  Food  and  Drug  Ad¬ 
ministration  consultants  and  advisory 
committees.  State  and  local  government 
employees  for  use  only  in  their  work  with 
the  Food  and  Drug  Administration,  and 
contractors  and  their  employees  to  the 
extent  that  the  records  of  such  contrac¬ 
tors  are  subject  to  the  requirements  of 
this  part  under  §  7.30. 

(b)  No  accounting  is  required  for  any 
disclosure  or  use  under  paragraph  (a) 
of  this  section. 

§  7.71  Disclosure  of  records  in  Privacy 
Act  Record  Systems;  accounting  re¬ 
quired. 

(a)  Except  as  provided  in  §  7.70,  a 
record  about  an  individual  that  is  con¬ 
tained  in  a  Privacy  Act  Record  System 
shall  not  be  disclosed  by  any  method  of 
communication  except  under  any  of  the 
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following  circumstances,  which  are  sub¬ 
ject  to  the  limitations  of  paragraphs  (b) 
and  (c)  of  this  section  and  to  the  ac¬ 
counting  requirement  of  paragraph  (d) 
of  this  section; 

(1)  For  a  use,  described  as  a  “routine 
use”  in  the  notice  for  the  system  under 
§  7.20(b)  (5)  that  is  compatible  with  Uie 
purpose  for  which  the  record  was  col¬ 
lected. 

(2)  To  the  Bureau  of  Census  for  a 
census,  survey,  or  a  related  activity  pur¬ 
suant  to  Title  13  of  the  United  States 
Code. 

(3)  To  a  recipient  who  has  provided 
advance  assurance,  pursuant  to  para¬ 
graph  (c)  (2)  of  this  section  that  the  rec¬ 
ord  will  be  used  solely  as  a  statistical 
research  or  reporting  record  and  will 
not  be  communicated  by  the  recipient 
to  any  other  person  except  in  a  form 
that  is  not  individually  identifiable. 

(4)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation,  or 
to  the  General  Services  Administration 
for  evaluation  to  determine  whether  the 
record  has  such  value. 

(5)  To  a  Federal,  State,  or  local 
agency  for  purposes  of  a  law  enforcement 
activity  that  is  authorized  by  law,  upon 
written  request  by  the  head  of  the  agency 
specifying  the  particular  portion  of  the 
record  that  is  desired  and  the  law  en¬ 
forcement  purpose  for  which  the  record 
is  sought.  Disclosures  under  this  para¬ 
graph  are  in  addition  to  any  disclosures 
for  law  enforcement  purposes  described 
as  a  “routine  use”  in  a  notice  for  a  Pri¬ 
vacy  Act  Record  System. 

(6)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  and  safety  of  an  indivi¬ 
dual,  not  necessarily  the  individual  to 
whom  the  record  pertains.  Upon  such 
disclosure,  the  Pood  and  Drug  Adminis¬ 
tration  shall  mail  a  notification  of  the 
fact  of  disclosure  to  the  last  known  ad¬ 
dress  of  the  Individual  who  is  the  subject 
of  the  record. 

(7)  To  either  House  of  Congress,  or  to 
any  Subcommittee  or  Committee  thereof, 
to  the  extent  that  the  subject  matter  of 
the  record  falls  within  its  jurisdiction. 

(8)  To  the  General  Accounting  Office. 

(9)  Pursuant  to  an  order  of  the  court 
of  competent  jiudsdlction.  Upon  such 
court-ordered  disclosure,  the  Food  and 
Drug  Administration  shall  make  rea¬ 
sonable  efforts  to  notify  the  individual 
in  accordance  with  §  4.83(b)  of  this 
chapter. 

(b)  The  Pood  and  Drug  Administra¬ 
tion  may  in  its  discretion  refuse  to  make 
a  disclosure  permitted  under  paragraph 
(a)  of  this  section,  if  the  disclosure  woiild 
in  the  judgment  of  the  agency,  invade 
the  privacy  of  the  individual  or  be  incon¬ 
sistent  with  the  purpose  for  which  the' 
information  was  collected. 

(c)  The  Food  and  Drug  Administra¬ 
tion  may  require  any  person  requesting 
a  disclosure  of  a  record  under  paragraph 
(a)  of  this  section  to  provide: 


(1)  Information  about  the  purposes 
to  which  the  disclosed  record  is  to  be  put, 
and 

(2)  A  written  statement  certifying 
that  the  record  will  be  used  only  for  the 
stated  purposes  and  will  not  be  further 
disclosed  without  the  written  permission 
of  the  Food  and  Drug  Administration. 

Under  5  U.S.C.  552a(i)(3),  any  person 
who  knowingly  or  willfully  requests  or 
obtains  any  record  concerning  an  indi¬ 
vidual  from  an  agency  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000.  Such 
person  may  also  be  subject  to  prosecu¬ 
tion  under  the  F^lse  Reports  to  the  Gov¬ 
ernment  Act,  18  U.S.C.  1001. 

(d)  An  accounting  shall  be  made,  in 
accordance  with  paragraph  (e)  of  this 
section,  of  any  disclosure  under  para¬ 
graph  (a)  of  this  section  of  a  record  that 
is  not  a  disclosure  under  §  7.70. 

(e)  Where  an  accounting  is  required 
under  paragraph  (d)  of  this  section,  the 
Food  and  Drug  Administration  shall; 

(1)  Record  the  name  and  address  of 
the  person  or  agency  to  w'hom  the  dis¬ 
closure  is  made  and  the  date,  nature,  and 
purpose  of  the  disclosure.  The  account¬ 
ing  shall  not  be  considered  a  Privacy  Act 
Record  System. 

(2)  Retain  the  accoimting  for  5  years 
or  for  the  life  of  the  record,  whichever  is 
longer,  following  the  disclosure. 

(3)  Notify  those  recipients  listed  in 
the  accounting  of  amendments  or  dis¬ 
putes  concerning  the  records  previously 
disclosed  to  them  pursuant  to  §§  7.51(d) 

(3),  7.53(c),  or  7.54(c). 

(4)  Except  when  the  record  is  exempt 
from  individual  access  and  contest  vmder 
§  7.61  or  to  the  extent  that  the  account¬ 
ing  describes  a  transfer  for  a  law?  en¬ 
forcement  purpose  pursuant  to  para¬ 
graph  (a)(6)  of  this  section,  make  the 
acounting  available  to  the  individual  to 
whom  the  record  pertains,  in  accordance 
wrlth  procedures  of  Subpart  D  of  this 
part. 

(f )  A  single  accounting  may  be  used  to 
cover  disclosure(s)  that  consist  of  a  con¬ 
tinuing  dialogue  between  two  agencies 
over  a  prolonged  period,  such  as  discus¬ 
sion  of  an  enforcement  action  between 
the  Food  and  Drug  Administration  and 
the  Department  of  Justice.  In  such  cases, 
a  general  notation  may  be  made  that,  as 
of  a  certain  date,  contact  was  initiated, 
to  continue  until  resolution  of  the  mat¬ 
ter, 

§  7.72  Individual  con^ont  to  dis(-lo.>^iire 
uf  records  to  other  persons. 

(a)  Individuals  may  consent  to  dis¬ 
closure  of  records  about  themselves  to 
other  persons  in  several  ways,  for  ex¬ 
ample; 

(1)  An  individual  may  give  consent  at 
the  time  that  the  information  is  col¬ 
lected  for  disclosure  for  specific  purposes 
or  to  specific  persons. 

(2)  An  individual  may  give  consent  for 
disclosure  of  his  records  to  a  specific  per¬ 
son. 

(3)  An  individual  may  request  the 
Food  and  Drug  Administration  to  trans¬ 
cribe  a  specific  record  for  submission  to 
another  p>erson. 


(b)  In  each  cast  the  consent  shall  be 
in  writing  and  state  specifically  to  whom 
the  record  may  be  released,  or  specific 
class  such  as  providers  of  medical  serv¬ 
ices,  what  information  may  be  released, 
and,  if  applicable,  for  what  time  period. 
A  blanket  consent  to  release  all  informa¬ 
tion  to  unspecified  persons  wdll  not  be 
honored.  Verification  of  the  identity  of 
the  individual  and,  where  applicable,  of 
the  person  to  whom  the  record  Is  to  be 
released  shall  be  made  in  accordance 
with  §  7.44.  Consent  documents  shall  be 
retained  for  a  period  of  at  least  2  years. 
If  such  documents  are  used  as  a  means 
of  accounting  for  the  disclosure,  they 
shall  be  retained  as  provided  in  §  7.71(e) 
(2). 

§  7.73  .\ccura<-y,  C'oniplolenr.«s,  limrli- 
npss,  and  relevance  of  rerords  »lis- 
c-losed  from  Privacy  .\et  Record  Sys¬ 
tems. 

(a)  The  Food  and  Drug  Administra¬ 
tion  shall  make  reasonable  efforts  to  as¬ 
sure  that  a  record  about  an  individual  in 
a  Privacy  Act  Record  System  is  accurate, 
relevant  to  a  Food  and  Drug  Administra¬ 
tion  purpose,  timely,  and  complete  before 
such  record  is  disclosed  under  §  7.71. 

(b)  Paragraph  (a)  of  this  section  shall 
not  apply  to  disclosures  that  are  required 
under  Part  4  of  this  chapter  (the  public 
information  regulations  or  made  to  other 
Federal  Government  departments  and 
agencies.  Where  appropriate,  the  letter 
disclosing  the  information  shall  indicate 
that  the  Food  and  Drug  Administration 
has  not  review'ed  the  record  to  assure 
that  it  is  accurate,  relevant,  timely,  and 
complete. 

§  7.74  Providing  notice  that  u  record  is 
di.spuled. 

Whenever  an  individual  has  filed  a 
statement  of  disagreement  writh  the  Food 
and  Drug  Administration  concerning  a 
refusal  to  amend  a  record  imder  S  7.51 
(a)  (2)  or  with  another  agency  that  pro¬ 
vides  the  record  to  the  Food  and  Drug 
Administration,  the  Food  and  Drug  Ad¬ 
ministration  shall  in  any  subsequent  dis¬ 
closure  under  this  subpart  provide  a  copy 
of  the  statement  of  disagreement  and  a 
concise  statement  by  the  agency,  if  one 
has  been  prepared,  of  the  reasons  for  not 
making  the  amendment(s)  requested. 

§  7.75  Itiglils  of  legal  guardians. 

For  the  purposes  of  this  part,  the 
parent  of  any  minor  or  the  legal  guard¬ 
ian  of  any  Individual  who  has  been 
declared  to  be  incompetent  due  to  physi¬ 
cal  or  mental  incapacity  or  age  by  a 
cou.’*t  of  competent  jurisdiction  may  act 
on  behalf  of  the  individual. 

Interested  persons  may,  on  or  before 
September  26,  1975,  submit  to  the  Hear¬ 
ing  Clerk,  Food  and  Drug  Administra¬ 
tion,  Rm.  4-65,  5600  Fishers  Lane,  Rock¬ 
ville,  MD  20852,  written  comments  re¬ 
garding  this  proposal.  Comments  should 
be  filed  in  qulntuplicate  (except  that  in¬ 
dividuals  may  submit  single  copies),  and 
should  be  identified  with  the  Hearing  , 
Clerk  docket  number  foimd  in  brackets  i 
In  the  heading  of  this  document.  Re-  j 
ceived  comments  may  be  seen  in  the  j 
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above  office  Monday  through  Friday, 
from  9  a.m.  to  4  p.m.,  except  on  Federal 
legal  holidays. 

Dated;  August  19, 1975. 

Sam  D.  Fine, 
Associate  Commissioner 
for  Compliance. 

[FR  Doc.75-22413  Filed  8-26-76;8:45  am] 

DEPARTMENT  OF  JUSTICE 

[28CFRPart  16] 

[Order  No.  619-75] 

PROTECTION  OF  PRIVACY  OF 
INDIVIDUAL  RECORDS 

Notice  of  Proposed  Rulemaking 

The  Department  of  Justice  proposes  to 
issue  regulations  concerning  the  imple¬ 
mentation  of  the  Privacy  Act  of  1974, 
Pub.  L.  93-579,  including  provisions  for 
individuals  to  seek  access  to  records  per¬ 
taining  to  them  contained  in  systems  of 
records  and  to  seek  correction  of  those 
records.  The  proposed  regulations  also 
set  forth  the  obligations  of  the  Depart¬ 
ment  to  insure  the  security,  accuracy  and 
completeness  of  records  it  maintains  and 
to  insure  employee  compliance  with  the 
Privacy  Act  of  1974. 

Persons  wishing  to  comment  on  the 
proposed  regulations  may  address  their 
comments  in  writing  to: 

Assistant  Attorney  General,  OflBce  of  Legal 
Counsel,  U.S.  Department  of  Justice,  Wash¬ 
ington,  D.C.  20530. 

All  comments  must  be  received  on  or  be¬ 
fore  September  8,  1975. 

No  oral  hearings  are  contemplated. 

By  virtue  of  the  authority  vested  in 
me  by  5  U.S.C.  552a  and  as  Attorney  Gien- 
eral  of  the  United  States,  Part  16  of  Title 
28,  Code  of  Federal  Regiilations,  is  here¬ 
by  amended  by  adding  thereto  a  new 
Subpart  D  as  follows : 

PART  16— PRODUCTION  OR  DISCLOSURE 
OF  MATERIAL  OR  INFORMATION 

Subpart  D — Protection  of  Privacy  of  Individual 
Records 

Sec. 

16.40  Purpose  and  scope. 

16.41  Access  by  individuals  to  records  main¬ 

tained  about  them. 

16.42  Records  exempt  In  whole  or  In  part. 

16.43  Special  access  procediires. 

16.44  Bequests  for  accounting  of  record  dis¬ 

closures. 

16.45  Notice  of  access  decisions;  time  limits. 

16.46  Pees  for  copies  of  records. 

16.47'  Appeals  from  denials  of  access. 

16.48  R^^uests  for  correction  of  records. 

16.49  Records  not  subject  to  correction. 

16.50  Accounting  for  disclosures. 

16.51  Notices  of  subpoenas  and  emergency 

disclosures. 

16.52  Information  forms. 

16.53  Contracting  records  systems. 

16.54  security  of  records  systems. 

16.55  Use  and  collection  of  Social  Security 

numbers. 

16.56  Employee  standards  of  conduct  with 

regard  to  privacy. 

Subpart  D — Protection  of  Privacy  of 
Individual  Records 

§  16.40  Purpose  and  scope. 

(a)  This  subpart  contains  the  regula- 
^  tions  of  the  Department  of  Justice  imple> 
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menting  the  Privacy  Act  of  1974.  Pub.  L. 
93-579.  The  regulations  apply  to  all  rec¬ 
ords  contained  in  systems  of  records 
maintained  by  the  Department  of  Justice 
which  are  retrieved  by  individual  name  or 
identifier,  except  that  for  personnel 
records,  where  there  is  a  conflict 
between  these  regulations  and  those 
of  the  Commission,  Civil  Service 
Commission  regulations  shall  pre¬ 
vail.  The  regulations  set  forth  the 
procedures  by  which  individuals  may  seek 
access  to  records  i>ertaining  to  them¬ 
selves  in  these  systems  of  records  and 
request  correction  of  them.  The  regula¬ 
tions  also  set  forth  the  requirements  ap¬ 
plicable  to  Department  of  Justice  em¬ 
ployees  maintaining,  collecting,  using  or 
disseminating  such  records.  These  regu¬ 
lations  are  applicable  to  each  OflBce,  Di¬ 
vision.  Board,  Bureau,  Service  and  Ad¬ 
ministration  of  the  Department  (here¬ 
after  referred  to  as  a  "component”). 

(b)  The  Assistant  Attorney  General 
for  Administration  shall  provide  that  the 
provisions  of  this  subpart  and  any  re¬ 
visions  thereof  shall  be  brought  to  thj 
attention  of  and  made  available  to: 

(1)  Each  employee  at  the  time  of  is¬ 
suance  of  this  subpart  and  any  amend¬ 
ment  thereto ;  and 

(2)  Each  new  employee  at  the  time  of 
employment. 

(c)  The  Assistant  Attorney  General 
for  Administration  shall  be  responsible 
for  insuring  that  employees  of  the  De¬ 
partment  of  Justice  are  trained  in  the 
obligations  imposed  by  the  Privacy  Act 
of  1974  and  by  these  regulations,  but  each 
component  of  the  Department  is  author¬ 
ized  to  undertake  training  for  its  own 
employees, 

§  16.41  Access  by  individuals  to  rec¬ 
ords  maintained  about  tbeni. 

(a)  Access  to  available  records.  An  in¬ 
dividual  seeking  access  to  records  about 
himself  in  a  system  of  records,  which 
have  not  been  exempted  from  access  pur¬ 
suant  to  the  Privacy  Act  of  1974,  may 
present  his  request  in  person  or  in  writ¬ 
ing  to  the  manager  of  the  particular  sys¬ 
tem  of  records  to  which  he  seeks  access 
or  to  such  other  person  as  may  be  spec¬ 
ified.  System  managers  and  others  to 
whom  requests  may  be  presented  are 
identified  in  the  "Notice  of  Records  Sys¬ 
tems”  published  by  the  National  Archives 
and  Records  Service,  General  Services 
Administration.  Access  to  Department  of 
Justice  records  maintained  in  National 
Archives  and  Records  Service  Centers 
may  be  obtained  in  accordance  with  the 
regulations  issued  by  the  General  Serv¬ 
ices  Administration.  Access  to  records  in 
multiple  systems  of  records  should  be 
addressed  to  each  component  maintain¬ 
ing  one  of  the  systems.  If  a  requester 
seeks  guidance  in  defining  his  request, 
he  may  write  to  the  Information  Sys¬ 
tems  Staff,  OfiSce  of  Management  and 
Finance,  Department  of  Justice,  10th  and 
Constitution  Avenue,  NW.,  Washington, 
D.C.  20530. 

(b)  Verification  of  identity.  The  fol¬ 
lowing  standards  are  applicable  to  any 


individual  who  requests  records  concern¬ 
ing  himself,  unless  other  provisions  for 
identity  verification  are  specified  in  the 
published  notice  pertaining  to  the  par¬ 
ticular  system  of  records. 

(1)  An  individual  seeking  access  to 
records  about  himself  in  person  may  es¬ 
tablish  his  identity  by  the  presentation 
of  a  single  document  bearing  a  photo¬ 
graph  (such  as  a  passport  or  identifica¬ 
tion  badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  address  (such  as  a  driver’s  license, 
or  credit  card). 

(2)  An  individual  seeking  access  to 
records  about  himself  by  mail  shall  es¬ 
tablish  his  identity  by  a  signature,  ad¬ 
dress,  date  of  birth,  place  of  birth,  em¬ 
ployee  identification  number  if  any,  and 
one  other  Identifier  such  as  a  photocopy 
of  an  Identifying  document. 

(3)  An  Individual  seeking  access  to 
records  about  himself  by  mail  or  in  per¬ 
son  who  cannot  provide  the  necessary 
documentation  of  identification  may  pro¬ 
vide  a  notarized  statement,  swearing  or 
affirming  to  his  identity  and  to  the  fact 
that  he  understands  the  penalties  for 
false  statements  pursuant  to  18  U.S.C. 
1001.  Forms  for  such  notarized  state¬ 
ments  may  be  obtained  on  request  from 
the  Information  Systems  Staff,  Office  of 
Management  and  Finance,  U.S.  Depart¬ 
ment  of  Justice,  Washington,  D.C.  20530. 

(c)  Verification  of  guardianship.  The 
parent  or  guardian  of  a  minor  or  a  per¬ 
son  judicially  determined  to  be  incom¬ 
petent  and  seeking  to  act  on  behalf  of 
such  minor  or  incompetent  shall,  in  addi¬ 
tion  to  establishing  his  own  identity,  es¬ 
tablish  the  identity  of  the  minor  or  other 
person  he  represents  as  required  in  par¬ 
agraph  (b)  of  this  section  and  establish 
his  own  parentage  or  guardianship  of  the 
subject  of  the  record  by  furnishing  either 
a  copy  of  a  birth  certificate  showing 
parentage  or  a  court  order  establishing 
the  guardianship. 

(d)  Accompanying  persons.  An  in¬ 
dividual  seeking  to  review  records  about 
himself  may  be  accompanied  by  another 
Individual  of  his  own  choosing.  Both  the 
Individual  seeking  access  and  the  in¬ 
dividual  accompanying  him  shall  be  re¬ 
quired  to  sign  the  required  form  indicat¬ 
ing  that  the  Department  of  Justice  is 
authorized  to  discuss  the  contents  of  the 
subject  record  in  the  presence  of  both  in¬ 
dividuals. 

(e)  Specification  of  records  sought. 
Requests  for  access  to  records,  either  in 
person  or  by  mail  shall  describe  the  na¬ 
ture  of  the  records  sought,  the  approxi¬ 
mate  dates  covered  by  the  record,  the  sys¬ 
tem  or  systems  in  which  it  is  thought  to 
be  included  as  described  in  the  "Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration,  and 
the  Identity  of  the  system  manager  or 
component  of  the  Department  having 
custody  of  the  system  of  records.  In  addi¬ 
tion,  the  publi^ed  “Notice  of  Systems 
Records”  for  individual  systems  may  in¬ 
clude  further  requirements  of  specifica¬ 
tion  where  necessary  to  retrieve  the  in¬ 
dividual  record  from  the  system. 
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§  16.i2  Records  exempt  in  whole  or  in 
part. 

(a)  When  an  individual  requests  rec¬ 
ords  about  himself  which  have  been  ex¬ 
empted  from  individual  access  piu’suant 
to  5  U.S.C.  552a  (j)  or  (k)  (3)  or  (k)  (4) 
or  which  have  been  compilecf  in  reason¬ 
able  anticipation  of  a  civil  action  or  pro¬ 
ceeding  either  in  a  coiurt  or  before  an  ad¬ 
ministrative  tribimal,  the  Department  of 
Justice  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  there  is  no  rec¬ 
ord  which  is  available  to  him  pursuant  to 
the  Privacy  Act  of  1974. 

(b)  Individual  requests  for  access  to 
records  which  have  been  exempted  from 
access  pursuant  to  5  U.S.C.  552a  (k)  shall 
be  processed  as  follows: 

(1)  Requests  for  information  classi¬ 
fied  by  the  Department  of  Justice  pursu¬ 
ant  to  Executive  Order  11652  require  the 
responsible  component  of  the  Depart¬ 
ment  to  review  the  information  to  deter¬ 
mine  whether  it  continues  to  warrant 
classification  imder  the  criteria  of  sec¬ 
tions  1  and  5  (B) ,  (C) ,  (D) .  and  (E)  of 
the  Executive  Order.  Information  which 
no  longer  warrants  classification  imder 
these  criteria  shall  be  declassified  and 
made  available  to  the  Individual  if  not 
otherwise  exempt.  If  the  information 
continues  to  warrant  classification,  the 
individual  shall  be  advised  that  the  in¬ 
formation  sought  is  classified,  that  it  has 
been  reviewed  and  continues  to  warrant 
classification,  and  that  It  has  been  ex¬ 
empted  from  access  pursuant  to  5  U.S.C. 
552a(k)  (1) .  Information  which  has  been 
exempted  pursuant  to  5  U.S.C.  552a(j) 
and  which  is  also  classified  shall  be  re¬ 
viewed  as  required  by  this  paragraph 
but  the  response  to  the  individual  shall 
be  in  Uie  form  prescribed  by  subsection 
(a). 

(2)  Requests  for  Information  which 
has  been  exempted  from  disclosure  pur¬ 
suant  to  5  U.S.C.  552a(k)  (2)  shall  be  re¬ 
sponded  to  in  the  manner  provided  In 
subsection  (a)  of  this  section  unless  a 
review  of  the  Information  Indicates  that 
the  information  has  been  used  or  is  being 
used  to  deny  the  individual  any  right, 
privilege  or  benefit  for  which  he  is  eligi¬ 
ble  or  to  which  he  would  otherwise  be 
entitled  under  federal  law.  In  that  event, 
the  Individual  shall  be  advised  of  the 
existence  of  the  record  and  shall  be  pro¬ 
vided  the  information  except  to  the  ex¬ 
tent  it  would  Identify  a  confidential 
source.  If  and  only  if  information  iden¬ 
tifying  a  confidential  source  can  be  de¬ 
leted  or  the  pertinent  parts  of  the  rec¬ 
ord  summarized  in  a  manner  which  pro¬ 
tects  the  identity  of  the  confidential 
source,  the  document  with  deletions  made 
or  the  summary  shall  be  furnished  to 
the  requester. 

(3)  Information  compiled  as  part  of  an 
employee  background  investigation  which 
has  been  exempted  pursuant  to  5  U.S.C. 
552a(k)  (5)  shall  be  made  available  to  an 
individual  upon  request  except  to  the  ex¬ 
tent  that  it  identifies  a  confidential 
soiu’ce.  If  and  only  if  Information  iden¬ 
tifying  a  confidential  source  can  be  de¬ 
leted  or  the  pertinent  parts  of  the  rec¬ 
ord  summarized  in  a  maimer  which  pro¬ 


tects  the  identity  of  the  confidential 
source,  the  document  with  deletions 
made  or  the  summary  shall  be  furnished 
to  the  requester. 

(4)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
U.S.C.  552a(k)(6)  shall  not  be  made 
available  to  an  individual  if  disclosure 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process  but  shall  be  made  available  if  no 
such  compromise  possibility  exists. 

§  16.43  Special  access  procedures. 

(a)  Records  of  other  agencies.  When 
information  sought  from  a  system  of  rec¬ 
ords  in  the  Department  of  Justice  in¬ 
cludes  information: 

(1)  That  has  been  classified  pursuant 
to  Executive  Order  11652,  the  request 
shall  be  referred  to  the  appropriate 
classifying  authority  pursuant  to  28 
CPR  17.61  and  the  individual  requesting 
the  record  shall  be  so  advised  unless  the 
record  is  also  exempt  from  disclosure 
pursuant  to  5  U.S.C.  552a  (j)  or  (k) ; 

(2)  That  has  been  furnished  by  an¬ 
other  component  of  the  Department,  the 
request  shall  be  referred  to  the  com¬ 
ponent  originating  the  information  for  a 
decision  as  to  access  or  correction; 

(3)  That  has  been  furnished  by  an¬ 
other  agency,  the  Department  shall  con¬ 
sult  the  other  agency  before  granting 
access  or  making  a  correction  and  may 
refer  the  request  to  the  other  agency  if 
referral  will  provide  more  expeditious 
access  or  correction,  but  the  requester 
shall  be  notified  of  the  referral. 

(b)  Medical  Records.  When  an  indi¬ 
vidual  requests  medical  records  concern¬ 
ing  himself,  which  are  not  otherwise  ex¬ 
empt  from  disclosure,  the  system  man¬ 
ager  shall,  if  deemed  necessary,  advise 
the  individual  that  records  will  be  pro¬ 
vided  only  to  a  physician  designated  in 
writing  by  the  Individual.  Upon  receipt  of 
the  designation,  the  system  manager  will 
permit  the  physician  to  review  the  rec¬ 
ords  or  to  receive  copies  of  the  records  by 
mail,  upon  proper  verification  of  Iden¬ 
tity.  The  determination  of  which  records 
should  be  made  available  directly  to  the 
individual  and  which  records  should  not 
be  disclosed  because  of  possible  harm  to 
the  individual  shall  be  made  by  the  phy^ 
slcian. 

§  16.44  Requests  for  accounting  of  rec< 
ord  disclosures. 

At  the  time  of  his  request  for  access 
or  correction  or  at  any  other  time,  an 
individual  may  request  an  accounting  of 
disclosures  made  of  his  record  outside  the 
Department  of  Justice.  Requests  for  ac¬ 
counting  shall  be  directed  to  the  system 
manager  or  other  person  specified  in 
the  “Notices  of  Records  Systems,"  Any 
available  accounting,  whether  kept  in 
accordance  with  the  requirements  of  the 
Privacy  Act  or  under  procedures  estab¬ 
lished  prior  to  September  27,  1975  shall 
be  made  available  to  the  individual  ex¬ 
cept  that  an  accounting  need  not  be 
made  available  if  it  relates  to:  (A)  rec¬ 
ords  with  respect  to  which  no  accounting 
need  be  kept  (see  §  16.50(c)  infra) ;  (B) 
a  disclosure  made  to  a  law  enforcement 


agency  pursuant  to  5  U.S.C.  552a(b)  (7) ; 
(C)  an  accounting  which  has  been  ex¬ 
empted  from  disclosure  pursuant  to  5 
U.S.C.  552a  (j)  or  (k). 

§  16.43  Notice  of  access  decisions;  lime 
limits. 

(at  Responsibility  for  notice.  The  head 
of  the  component  maintaining  the  sys¬ 
tem  from  which  Information  is  sought  or 
his  delegate  has  responsibility  for  deter¬ 
mining  whether  access  to  records  is 
available  under  the  Privacy  Act  and  for 
notifying  the  Individual  of  that  deter¬ 
mination  in  accordance  with  these  reg¬ 
ulations.  If  access  is  denied  because  of 
an  exemption,  the  responsible  person 
shall  notify  the  individual  that  he  may 
appeal  that  determination  to  the  Deputy 
Attorney  General  within  thirty  working 
days  of  the  receipt  of  the  determination. 

(b)  Time  limits  for  access  determina¬ 
tions.  The  following  time  limits  shall  be 
applicable  to  requests  for  access  to  in¬ 
formation  pursuant  to  the  Privacy  Act 
of  1974: 

(1)  Any  request  concerning  a  single 
system  of  records  all  of  which  are  main¬ 
tained  at  the  same  location  and  none  of 
which  requires  consultation  with  an¬ 
other  component  or  agency  shall  be  re¬ 
sponded  to  within  20  working  days  unless 
the  records  requested  exceed  the  equiv¬ 
alent  of  100  pages. 

(2)  Any  request  concerning  a  single 
system  of  records  some  of  which  require 
consultation  with  another  component  or 
agency  shall  be  responded  to  within  25 
working  days  unless  the  records  re¬ 
quested  exceed  the  equivalent  of  100 
pages. 

(3)  Any  request  Involving  several  sys¬ 
tems  of  records  or  one  or  more  systems 
maintained  at  different  locations  shall 
be  responded  to  within  40  working  days. 

(4)  Any  request  involving  the  equiva¬ 
lent  of  100  pages  or  more,  whether 
maintained  In  one  system  or  several  sys¬ 
tems,  shall  be  responded  to  within  40 
working  days. 

(5)  If  a  request  under  paragraphs  (b) 
(2) ,  (3)  or  (4)  of  this  section  presents 
unusual  difficulties  in  determining 
whetlier  the  records  involved  are  exempt 
from  disclosure,  the  Deputy  Attorney 
General,  upon  written  request  of  the  re¬ 
sponsible  person,  may  extend  the  time 
period  established  by  these  regulations 
for  an  additional  15  working  days. 

§  16.46  Fees  for  copies  of  records. 

(a)  When  charged.  Fees  pursuant  to 
31  U.S.C.  483a  and  5  U.S.C.  552a(f)  (5) 
shall  be  charged  according  to  the  sched¬ 
ules  contained  In  paragraph  (b)  of  this 
section  for  actual  copies  of  records  pro¬ 
vided  to  individuals  unless  the  respon¬ 
sible  person  determining  access,  in  his 
discretion,  waives  the  fee  for  good  cause 
(such  as  the  Inability  of  the  Individual 
to  pay)  or  a  separate  fee  schedule  is 
established  for  an  exempt  system.  Fees 
shall  not  be  charged  where  they  would 
amount.  In  the  aggregate,  to  less  than  $3. 

(b)  Fees  charged.  Fees  may  only  be  as¬ 
sessed  for  actual  copies  of  materials  fur¬ 
nished  pursuant  to  the  Privacy  Act  In 
accordance  with  the  following  schedule: 
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Cl)  For  copies  of  documents  (maxi¬ 
mum  of  10  copies  will  be  supplied),  $0.10 
per  page; 

'2)  For  computer  material  charges: 


(I)  One-part  paper  per  1,000  pages _ $11. 00 

tti)  Two-part  paper  per  1,000  pages..  22. 80 
<  ill)  Three-part  paper  per  1,000  pages.  86. 17 
(Iv)  Four-part  paper  per  1,(X)0  pages.  48. 82 
(V)  Five-part  paper  per  1,000  pages..  68.97 
(vl)  Stock  HoUerlth  cards  per  1,000..  1.08 

(vll)  Magnetic  tape  per  reel _  10.75 

(vili)  Disk  pack,  each _  775.00 

<3)  For  tape  recordings  and  other 
audio  records: 

(i)  45  minuta  cassette _  $0.56 

(II)  60  minute  cassette _  .60 

(JU)  90  minute  cassette _  .77 


(4)  For  materials  other  than  the  com¬ 
mon  ones  described  In  paragraphs  (b) 
(1),  (2)  and  (3),  the  direct  costs  of  such 
materials  to  the  government  may  be 
charged,  but  only  if  the  requester  has 
been  notified  of  such  cost  before  it  Is 
Incurred. 

(c)  Notice  of  anticipated  charges. 
Where  it  is  anticipated  that  access  fees 
chargeable  under  this  section  will  amount 
to  more  than  $25,  and  the  requester  has 
not  indicated  in  advance  his  willingness 
to  pay  fees  as  high  as  are  anticipated, 
the  requester  shall  be  notified  of  the 
amount  of  the  anticipated  fees  before 
copies  are  made.  The  notification  shall 
offer  the  requester  the  opportunity  to 
confer  with  Department  personnel  with 
the  object  of  reformulating  the  request 
so  as  to  meet  his  needs  at  lower  cost. 

(d)  Form  of  payment.  Pajment  should 
be  made  by  ch^k  or  money  order  pay¬ 
able  to  the  Department  of  Justice.  No 
employee  of  the  Department  of  Justice 
is  au^orlzed  to  accept  payment  of  fees 
in  cash. 

(e)  Advance  deposit.  Where  the  anti¬ 
cipated  fee  chargeable  imder  this  sec¬ 
tion  exceeds  $25,  an  advance  deposit  of 
part  or  all  of  the  anticipated  fee  may  be 
required. 

§  16.47  Appeals  from  denials  of  access. 

An  Individual  who  has  been  denied  ac¬ 
cess  to  records  concerning  him  may  ap¬ 
peal  that  decision  to  the  Deputy  Attor¬ 
ney  G«ieral  by  filing  a  written  appeal 
within  30  working  days  of  the  receipt  of 
the  denial.  If  the  denial  of  access  was 
made  by  a  responsible  person  in  the  Of¬ 
fice  of  the  Deputy  Attorney  General,  the 
appeal  shall  be  to  the  Attorney  GeneraL 
The  appeal  shall  be  marked  on  its  face 
and  on  the  face  of  the  envelope  “Privacy 
Appeal — Denial  of  Access,”  and  shall  be 
addressed  to  the  Offire  of  the  Deputy  At¬ 
torney  General,  U.S.  Department  of  Jus¬ 
tice.  Washington,  D.C.  20530,  or,  if  an  ap¬ 
peal  from  a  denial  by  the  Deputy  Attor¬ 
ney  General,  to  the  Assistant  Attorney 
General,  Office  of  Legal  Counsel,  at  the 
same  address.  Appeals  shall  be  deter¬ 
mined  in  thirty  working  days  unless  the 
appropriate  official,  by  notice  to  the  in¬ 
dividual,  extends  that  period  for  an  addi¬ 
tional  thirty  working  days  because  of 
the  volume  of  records  requested,  the  scat¬ 
tered  location  of  records,  the  need  to  con¬ 
sult  other  agencies,  or  the  difficulty  of 
the  legal  Issues  Involved,  or  other  admin¬ 
istrative  difficulty. 


S  16.48  Requests  for  eorrcclion  of  rec¬ 
ords. 

(a)  How  Made.  Unless  a  record  Is  ex¬ 
empted  from  correction,  an  individual 
may  request  amendment  or  correcticm  of 
a  record  concerning  him  by  swidressing 
his  request  to  the  person  responsible  for 
the  system  in  which  the  record  is  main¬ 
tained  either  in  person  or  by  mail.  The 
request  must  indicate  the  particular  rec- 
or(l  involved,  the  natme  of  the  correction 
sought,  and  the  justification  for  the  cor¬ 
rection  or  amendment.  Requests  made  by 
mail  should  be  addressed  to  the  person 
specified  in  the  Notice  of  Systems  of  Rec¬ 
ords  published  by  the  General  Services 
Administration  and  shall  be  clearly 
marked  on  the  request  and  on  the  en¬ 
velope  “Privacy  Correction  Request.” 
Where  the  individual  believes  that  the 
same  record  appears  in  more  than  one 
system,  he  should  address  his  request  to 
each  person  responsible  for  a  system  of 
records  which  may  contain  the  record 
he  seeks  to  correct. 

(b)  Initial  determination.  Within  10 
working  days  of  the  receipt  of  the  re¬ 
quest,  the  appropriate  Department  of¬ 
ficial  shall  advise  the  individual  that  his 
request  has  been  received.  If  the  rec- 
or(l  is  to  be  amended  or  corrected,  the 
system  manager  may  so  advise  the  Indi¬ 
vidual  but  If  correction  is  refused.  In 
whole  or  in  part,  it  must  be  done  by  the 
head  of  the  component  in  which  the  rec¬ 
ord  is  located.  If  a  correction  is  to  be 
made,  the  individual  shall  be  advised  of 
his  right  to  obtain  a  copy  of  the  corrected 
record  upon  request.  If  a  correction  or 
amendment  is  refused,  in  whole  or  in 
part,  the  individual  shall  be  so  advised, 
shall  be  given  reasons  for  the  refusal,  and 
shall  be  advised  of  his  right  to  appeal  the 
refusal  to  the  Deputy  Attorney  General 
in  accordance  with  the  proc^ures  set 
forth  in  this  section. 

(c)  Appeals.  A  refusal.  In  whole  or  In 
part,  to  amend  or  correct  a  record  may 
be  appealed  to  the  Deputy  Attorney  Gen¬ 
eral  within  30  days  of  the  receipt  of  no¬ 
tice  of  the  refusal.  If  the  refusal  to  cor¬ 
rect  was  made  by  the  Office  of  the  Dep¬ 
uty  Attorney  General,  the  appeal  shall 
be  to  the  Attorney  General.  Appeals  shall 
be  in  writing,  shall  set  forth  the  specific 
item  of  Information  sought  to  be  cor¬ 
rected,  and  the  individual’s  documenta¬ 
tion  justifying  the  correction.  Appeals 
shall  be  addressed  to  the  Office  of  the 
Deputy  Attorney  General,  U.S.  Depart¬ 
ment  of  Justice,  Washington,  D.C.  20530 
or,  if  an  appeal  from  a  denial  by  the 
Deputy  Attorney  General,  to  tlie  Assist¬ 
ant  Attorney  General,  Office  of  Legal 
Counsel,  at  the  same  address.  They  shall 
be  clearly  marked  on  the  appeal  and  on 
the  envelope,  “Privacy  Correction  Ap¬ 
peal.”  The  appeal  shall  be  decided  with¬ 
in  30  w'orklng  days  unless  the  appropri¬ 
ate  official  shall  extend  the  time  for  an 
additional  30  working  days  because  of 
the  need  to  obtain  additional  informa¬ 
tion,  the  volume  of  records  Involved,  or 
the  complexity  of  the  issue,  or  other  ad¬ 
ministrative  difficulty.  The  requester 
shall  be  advised  in  advance  of  any  such 
extension  and  shall  be  given  the  reasons 
therefor. 


(d) '  'Appeal  determinations.  If  the 
Deputy  Attorney  General  or  Attorney 
General  determines  that  an  amendment 
or  correction  is  not  warranted  on  the 
facts,  he  shall  advise  the  individual  of 
his  refusal  to  authorize  correction  or 
amendment  of  the  record,  in  whole  or  in 
part,  and  shall  advise  the  Individual  of 
his  right  to  provide  for  the  record  a 
“Statwnent  of  Disagreement.”  The  in¬ 
dividual  shall  be  advised  also  of  his  right 
to  judicial  review  pursuant  to  the  Pri¬ 
vacy  Act  of  1974. 

(e)  Statements  of  disagreement. 
Statements  of  Disagreement  may  be 
furnished  by  the  individual  within  30 
working  days  of  the  date  of  receipt  of  the 
notice  of  refusal  of  the  Deputy  Attorney 
General  or  Attorney  General  to  author¬ 
ize  correction.  They  shall  be  addressed 
to  the  Office  of  the  Deputy  Attorney 
General,  U.S.  Department  of  Justice, 
Washington,  D.C.  20530.  Statements 
may  not  exceed  one  typed  page  per  fact 
disputed.  Statements  exceeding  this 
limit  will  be  returned  to  the  requester 
for  condensation.  Upon  receipt  of  a 
statement  of  disagreement  in  accordance 
with  this  section,  the  Deputy  Attorney 
General  shall  take  steps  to  Insure  that 
the  statement  is  Included  in  the  system 
or  systems  of  records  in  which  the  dis¬ 
puted  item  is  maintained  and  that  the 
original  record  is  so  marked  as  to  indi¬ 
cate  that  there  is  a  statement  of  dis¬ 
agreement  and  where,  within  the  system 
of  records,  that  statement  may  be  found. 

(f)  Notices  of  correction  or  disagree ~ 
ment.  When  a  record  has  been  corrected 
the  system  manager  shall,  within  thirty 
working  days  thereof,  advise  all  prior 
recipients  of  the  record  whose  identity 
can  be  determined  pursuant  to  the  ac¬ 
counting  required  by  the  Privacy  Act  or 
any  other  accoimtlng  previously  made, 
of  the  correction.  Any  dissemination  of  a 
record  after  the  filing  of  a  statement  of 
disagreement  shall  be  accompanied  by 
a  copy  of  that  statement.  Any  statement 
of  the  agency  giving  reasons  for  refus¬ 
ing  to  correct  shall  be  Included  in  the 
file. 

§  16.49  Records  not  subject  to  correc¬ 
tion. 

.  The  following  records  are  not  subject 
to  correction  or  amendment  by  individ¬ 
uals: 

(a)  Transcripts  or  written  statements 
made  Under  oath; 

(b)  Transcripts  of  Grand  Jury  Pro¬ 
ceedings,  judicial  or  quasi-judicial  pro¬ 
ceedings  which  form  the  official  record 
of  those  proceedkigs; 

(c)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tained  in  agency  files;  and 

(d)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Federal 
Register. 

§  16.50  Accounting  for  diaclosnres. 

(a)  As  soon  as  posaible,  but  not  later 
than  September  27,  1975,  each  system 
manager,  witii  the  approval  of  the  head 
of  his  component,  shall  establish  a  sys¬ 
tem  of  accounting  for  ell  disclosures  of 
records,  either  orally  or  in  writing,  made 
outside  the  Department  of  Justice.  Ac- 
coimtlng  procedures  may  be  established 
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in  the  least  expensive  and  most  conven¬ 
ient  form  that  will  permit  the  system 
manager  to  advise  individuals,  promptly 
uix}n  request,  of  the  persons  or  agen¬ 
cies  to  which  records  concerning  them 
have  been  disclosed. 

(b)  Accounting  records,  at  a  minimum, 
shall  Include  the  identification  of  the 
particxilar  record  disclosed,  the  name  and 
address  of  the  person  or  agency  to  which 
disclosed,  and  the  date  of  the  disclosure. 
Accounting  records  shall  be  maintained 
until  the  record  is  destroyed  or  trans¬ 
ferred  to  the  Archives. 

(c)  Accounting  is  not  required  to  be 
kept  for  disclosiures  made  within  the  De¬ 
partment  of  Justice  or  disclosures  made 
pursuant  to  the  Freedom  of  Informa¬ 
tion  Act. 

§  16.51  Notices  of  subpocnus  and  emer¬ 
gency  disclosures. 

(a)  Subpoenas.  When  records  con¬ 
cerning  an  individual  are  subpoenaed  by 
a  Grand  Jury,  Court,  or  quasi-judicial 
agency,  the  official  served  with  the  sub¬ 
poena  shall  be  responsible  for  assuring 
that  notice  of  its  Issuance  is  provided 
to  the  IndlvlduaL  Notice  shall  be  provid¬ 
ed  within  10  days  of  the  service  of  the 
subpoena  or,  in  the  case  of  a  Grand  Jury 
subpoena,  within  10  days  of  its  becoming 
a  matter  of  public  record.  Notice  shall  be 
mailed  to  the  last  known  address  of  the 
Indivlduad  and  shall  contain  the  fol¬ 
lowing  information:  the  date  the  sub¬ 
poena  is  returnable,  the  court  in  which 
it  is  returnable,  the  name  and  number  of 
the  case  or  proceeding,  and  the  nature  of 
the  information  sought.  Notice  of  the 
issuance  of  subpoenas  is  not  required 
if  the  system  of  records  has  been  ex¬ 
empted  from  the  notice  requirement, 
pursuant  to  5  U.S.C.  552a(j),  by  a  Notice 
of  Exemption  published  in  the  Federal 
Register. 

(b)  Emergency  disclosures.  If  infor¬ 
mation  concerning  an  individual  has 
been  disclosed  to  any  person  under  com¬ 
pelling  circumstances  affecting  health  or 
safety  the  individual  shall  be  notified  at 
his  Ijist  known  address  within  10  working 
days  of  the  disclosure.  Notification  shall 
Include  the  following  information:  the 
nature  of  the  information  disclosed,  the 
person  or  agency  to  whom  it  was  dis¬ 
closed,  the  date  of  the  disclosure,  and  the 
compelling  circumstances  justifying  the 
disclosure.  Notification  shall  be  given  by 
the  officer  who  made  or  authorized  the 
disclosure. 

§  16.52  Information  forms*. 

(a)  Review  of  forms.  Except  for  forms 
developed  and  used  by  the  Law  Enforce¬ 
ment  Assistance  Administration,  the 
Drug  Enforcement  Administration,  .the 
Immigration  and  Naturalization  Serv¬ 
ice,  the  Bureau  of  Prisons,  the  Federal 
Bureau  of  Investlgatlmi  and  the  U.3. 
Marshals  Service  for  the  collection  of  In- 
formatkm  from  individuals,  the  Office  of 
kfanagement  and  Finance  shnii  be  re¬ 
sponsible  for  reviewing  all  forms  devel¬ 
oped  and  used  by  the  Department  of 
Justice  to  coUect  InformatloQ  from  indi¬ 
viduals.  The  Law  Enforcement  Asslst- 
anoe  Administration,  the  Drug  Enforce¬ 


ment  Administration,  the  Immigiation 
and  Naturalization  Service,  the  Bureau 
of  Prisons,  the  Federal  Bureau  of  Investi¬ 
gation  and  the  U.S.  Marshals  Service 
shall  each  be  responsible  for  the  review 
of  forms  it  uses  to  collect  information 
from  individuals. 

(b)  Scope  of  review.  The  responsible 
offices  shall  review  each  form  for  the 
purpose  of  eliminating  any  requirement 
for  information  that  is  not  relevant  and 
necessary  to  carry  out  an  agency  func¬ 
tion  and  to  accomplish  the  following 
objectives; 

(1)  To  insure  that  no  information 
concerning  religion,  political  beliefs  or 
activities  association  memberships 
(other  than  those  required  for  a  profes¬ 
sional  license),  or  the  exercise  of  other 
First  Amendment  rights  is  required  to 
be  disclosed  imless  such  requirement  of 
disclosure  is  expressly  authorized  by 
statute  or  is  perthient  to  and  within  the 
scope  of  an  authorized  law  enforcement 
activity: 

(2)  To  insure  that  the  form  or  accom¬ 
panying  statement  makes  clear  to  the  in¬ 
dividual  which  information  he  is  re¬ 
quired  by  law  to  disclose  and  the  au¬ 
thority  for  that  requirement  and  which 
information  is  volimtary; 

(3)  To  insure  that  the  form  or  accom¬ 
panying  statement  states  clearly  the 
principal  purpose  or  purposes  for  w'hich 
the  information  is  being  collected,  and 
summarizes  concisely  the  routine  uses 
that  will  be  made  of  the  information: 

(4)  To  Insure  that  the  form  or  accom¬ 
panying  statement  clearly  Indicates  to 
the  individual  the  effect  in  terms  of 
rights,  benefits  or  privileges  of  not  pro¬ 
viding  all  or  part  of  the  requested  infor¬ 
mation:  and 

(5)  To  insure  that  any  form  request¬ 
ing  disclosure  of  a  Social  Security  Num¬ 
ber,  or  an  accompanying  statement, 
clearly  advises  the  individual  of  the 
statute  or  regulation  requiring  dis¬ 
closure  of  the  number  or  clearly  advises 
the  individual  that  disclosure  is  volun¬ 
tary  and  that  no  consequence  will  flow 
from  his  refusal  to  disclose  it,  and  the 
uses  that  virlll  be  made  of  the  number 
whether  disclosed  mandatorlly  or  volun¬ 
tarily. 

(c)  Revision  of  forms.  Any  form 
which  does  not  meet  the  objectives  speci¬ 
fied  in  the  Privacy  Act  and  in  this  sec- 
tiiMi,  shall  be  revised  to  conform  thereto. 
If  revision,  printing  and  distribution 
cannot  be  accomplished  prior  to  Septem¬ 
ber  27,  1975,  a  separate  statement  shall 
be  prepared  to  accompany  each  form  ad¬ 
vising  the  individual  that  the  form  is 
not  in  compliance  wrlth  the  Privacy  Act 
and  specifying  the  portions  thereof 
which  are  not  in  compliance.  The  state¬ 
ment  shall  Include  all  the  information 
necessary  to  accomplish  the  objectives 
iq>ecified  in  the  Privacy  Act  and  this 
section. 

§  16.53  Contracting  records  systems. 

(a)  No  component  of  the  Department 
shall  contract  for  the  operation  of  a 
record  system  by  or  on  behalf  of  the 
agency  without  the  express  ai^roval  of 
the  Attorney  GeneraL 


(b)  Axiy  contract  which  is  approved 
shall  contain  the  standard  contract  re¬ 
quirements  promulgated  by  the  General 
Services  Administration  to  insure  com¬ 
pliance  with  the  requirements  imposed 
by  the  Privacy  Act  of  1974.  The  con¬ 
tracting  agency  shall  have  responsibility 
for  insuring  that  the  contractor  complies 
with  the  contract  requirements  relating 
to  privacy. 

§  16.54  Swiirity  of  records  systems. 

(a)  The  Assistant  Attorney  General 
for  administration  shall  have  responsi¬ 
bility  for  developing  Department  regu¬ 
lations  governing  the  security  of  systems 
of  records.  Regulations  relating  to  the 
security  of  automated  systems  shall  be 
consistent  with  the  guidelines  developed 
by  the  National  Bureau  of  Standards. 

(b)  Each  system  manager,  with  the 
approval  of  the  head  of  his  component, 
shall  establish  administrative  and  physi¬ 
cal  controls,  consistent  with  Department 
regulations,  to  insure  the  protection  of 
records  systems  from  unauthorized  access 
or  disclosure  and  from  physical  damage 
or  destruction.  The  controls  instituted 
shall  be  proportional  to  the  degree  of 
sensitivity  of  the  records  but  at  a  mini¬ 
mum  must  insure  that  the  records  are 
enclosed  in  a  manner  to  protect  them 
from  public  view,  that  the  area  in  which 
the  records  are  stored  is  supervised  dur¬ 
ing  all  business  hours  to  prevent  unau¬ 
thorized  personnel  frran  entering  the  area 
or  obtaining  access  to  the  records,  and 
that  the  records  are  reasonably  Inaccessi¬ 
ble  to  unauthorized  persons  outside  of 
business  hours. 

(c)  Each  system  manager,  with  the 
approval  of  the  head  of  his  component 
shall  adopt  access  restrictions  to  Insure 
that  only  those  Individuals  within  the 
agency  who  have  a  need  to  have  access  to 
the  records  for  the  performance  of  their 
duties  have  access  to  them.  Procedures 
shall  also  be  adopted  to  prevent  acci¬ 
dental  access  to  or  dissemination  of 
records. 

§  16.55  Use  and  coUeclion  of  Social  Se¬ 
curity  numbers. 

(a)  Each  system  mMiager  of  a  system 
of  records  which  utilizes  the  Social  Se¬ 
curity  number  as  a  method  of  identifi¬ 
cation  without  statutory  authorization, 
or  authorization  by  regulation  adopted 
prior  to  January  1,  1975,  shall  take  steps 
to  revise  the  system  to  avoid  future  col¬ 
lection  and  use  of  the  Social  Security 
number. 

(b)  The  head  of  each  component  of 
the  Department  shall  take  such  measures 
as  are  necessary  to  insure  that  em¬ 
ployees  authorized  to  collect  Information 
from  individuals  are  advised  that  indi¬ 
viduals  may  not  be  required  to  furnish 
Social  Security  nmnbers  without  sta¬ 
tutory  or  regulatory  authorization  and 
that  individuals  who  are  requested  to 
provide  Social  Security  nmnbers  volun¬ 
tarily  must  be  advised  that  furnishing 
the  number  is  not  required  and  that  no 
penalty  or  denial  of  benefits  win  flow 
from  the  refusal  to  provide  it. 
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§  16.S6  Employee  standard!*  of  con> 
duet  with  regard  to  privacy. 

(a)  The  head  of  each  component  of 
the  Department  shall  be  responsible  for 
assuring  that  employees  subject  to  his 
supervision  are  advised  of  the  provisions 
of  the  Privacy  Act,  including  the  criminal 
penalties  and  civil  liabilities  provided 
therein,  and  that  such  employees  are 
made  aware  of  their  responsibilities  to 
protect  the  security  of  personal  informa¬ 
tion,  to  assure  its  accuracy,  relevance, 
timeliness  and  completeness,  to  avoid 
unauthorized  disclosure  either  orally  or 
in  writing,  and  to  insure  that  no  system 
of  records  retrieved  by  individual  iden¬ 
tifier,  no  matter  how  small  or  specialized, 
is  maintained  without  public  notice. 

(b)  Except  to  the  extent  permitted 
pursuant  to  the  Privacy  Act,  employees 
of  the  Department  of  Justice  shall: 

(1)  Collect  no  information  of  a  per¬ 
sonal  nature  frmn  individuals  unless 
authorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carry  out  a  responsibility  of  the 
Department; 

(2)  Collect  from  individuals  only  that 
Information  which  is  necessary  to  De¬ 
partment  fimctlons  or  responsibilities; 

(3)  Collect  Information,  wherever 
practicable,  directly  from  the  individual 
to  whom  it  relates ; 

(4)  Inform  individuals  from  whom  in¬ 
formation  is  collected  of  the  authority 
for  collection,  the  pmposes  thereof,  the 
uses  that  will  be  made  of  the  informa¬ 
tion.  and  the  effects,  both  legal  and 
practical,  of  not  furnishing  the  informa¬ 
tion; 

(5)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual’s  religious  or  political  beliefs 
or  activities  or  his  membership  in  asso¬ 
ciations  or  organizations,  imless  (i)  the 
individual  has  volimteered  such  infor¬ 
mation  for  his  own  benefit;  (ii)  the  in¬ 
formation  is  expressly  authorized  by 
statute  to  be  collected,  maintained,  used 
or  disseminated;  or  (iii)  the  activities 
involved  are  pertinent  to  and  within  the 
scope  of  an  authorized  investigation,  ad¬ 
judication  or  correctional  activity; 

(6)  Advise  their  supervisors  of  the 
existence  or  contemplated  development 
of  any  record  system  which  retrieves  in¬ 
formation  about  individuals  by  individ¬ 
ual  identifier; 

(7)  Wherever  required  by  the  Act, 
maintain  an  accoxmtlng,  in  the  pre¬ 
scribed  form,  of  all  dissemination  of  per¬ 
sonal  information  outside  the  Depart¬ 
ment,  whether  made  orally  or  in  writ¬ 
ing; 

(8)  Disseminate  no  information  con¬ 
cerning  individuals  outside  the  Depart¬ 
ment  except  when  authorized  by  5  U.S.C. 
552a,  including  pursuant  to  a  routine 
use  published  in  the  Federal  Register; 

(9)  Maintain  and  process  information 
concerning  individuals  with  care  in 
order  to  insure  that  no  inadvertent  dis¬ 
closure  of  the  information  is  made  either 
within  or  without  the  Department;  and 

(10)  Call  to  the  attention  of  the  proper 
Department  authorities  any  Information 
in  a  system  maintained  by  the  Depart¬ 
ment  which  is  not  authorized  to  be  main¬ 
tained  imder  the  provisions  of  the  Pri¬ 


vacy  Act  of  1974,  including  information 
on  First  Amendment  activities  and  in¬ 
formation  that  is  inaccmate.  Irrelevant 
or  so  incomplete  as  to  risk  unfairness  to 
the  individual  concerned. 

(c)  Heads  of  components  within  the 
Department  shall,  at  least  annually,  re¬ 
view  the  record  systems  subject  to  their 
supervision  to  insure  compliance  with 
the  provisions  of  the  Privacy  Act  of  1974. 

Dated:  August  19, 1975. 

Harold  R.  Tyler,  Jr., 
Acting  Attorney  General. 

[PR  Doc.75-22408  Filed  8-26-75:8:45  am] 


[28CFRPart  16] 

[Order  No.  620-761 

PRODUCTION  OR  DISCLOSURE  OF 
MATERIAL  OR  INFORMATION 

Exemption  of  Record  Systems  Under  the 
Privacy  Act 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  certain  sys¬ 
tems  of  records  in  the  Department  from 
provisions  of  the  Privacy  Act  of  1974, 
Pub.  Ii.  93-579,  for  the  reasons  set  forth 
in  the  proposed  exemption  notices. 

Persons  wishing  to  comment  on  any  of 
the  proposed  exemptions  may  address 
their  comments  in  writing  to  the  indi¬ 
viduals  specified  in  each  of  the  proposed 
exemption  notices.  All  comments  must  be 
received  by  September  9,  1975. 

Below  are  notices  of  proposed  exemp¬ 
tions  for  the  appropriate  record  systems 
of  the  Department  of  Justice  and  a  pro¬ 
posed  table  of  contents  for  the  new  Sub¬ 
part  E  of  Part  16,  Title  28  of  the  Code  of 
Federal  Regulations. 

Dated:  August  19, 1975. 

Harold  R.  Tyler,  Jr., 
Acting  Attorney  General. 

Subpart  E — Examption  af  Racerda  Syatamt  Under 
the  Rrlwscy  Act 

Sec. 

16.70  [Reeervad 

16.71  Exemption  the  Office  of  the  Deputy 

Attorney  Oeneral  Systems. 
16.72-16.76  (Reserved! 

16.76  Exemption  of  the  Office  of  Manage¬ 

ment  and  Finance  Systems. 

16.77  [Reserved! 

16.78  Exemption  of  the  Watergate  Special 

Prosecution  Force  Systems — ^Lim¬ 
ited  access. 

16.79  Exemption  of  Pardon  Attorney  Sys¬ 

tem. 

16.80  [Reserved] 

16.81  Exemption  of  United  States  Attorneys 

Systems — Limited  access. 
16.82-16.83  [Reserved! 

16.84  Exemption  of  Board  of  Immigration 

Appeals  System. 

16.85  Exemption  of  Board  of  Parole  Sys¬ 

tems — Limited  access. 

16.86-16.87  [Reserved] 

16.88  Exemption  of  Antitrust  Division 

Systems. 

16.89  [Reserved.] 

16.90  Exemption  of  Civil  Rights  Division 

Systems. 

16.91  Exemption  of  Criminal  Division 

Systems — Limited  acc^,  as  Indi¬ 
cated. 


Sec. 

16.92  Exemption  of  Land  and  Natural  Re¬ 

sources  Division  System. 

16.93  .  Exemption  of  Tax  Division  System — 

Limited  access. 

16.94-16.95  [Reserved] 

16.96  Exemption  of  Federal  Biueau  of 

Investigation  Systems — Limited 

access. 

16.97  Exemption  of  Bureau  of  Prisons  Sys¬ 

tems — Limited  access. 

16.98  Exemption  of  Drug  Enforcement  Ad¬ 

ministration  Systems. 

16.99  Exemption  of  Immigration  and  Nat¬ 

uralization  Service  System — 

Limited  access. 

16.100  Exemption  of  Law  Enforcement 

Assistance  Administration  System 
— ^Limited  access. 

16.101  Exemption  of  U.S.  Marshals  Service 

Systems — Limited  access,  as  Indi¬ 
cated. 

[The  Department  of  Justice  proposes  to 
issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Office  of  the 
Deputy  Attorney  General  from  the  provisions 
of  subsections  (d)(1)  and  (e)(1)  of  6  U.S.C. 
652a.  The  purpose  of  these  exemptions  is  to 
maintain  the  confidentiality  of  the  sources 
of  Information  compiled  for  the  purposes  of 
determining  suitability  for  appointment  and 
continuance  as  United  States  Judges  and 
Assistant  United  States  Attorneys  and  also 
to  Insure  that  aU  Information  bearing  on 
suitability  may  be  obtained. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments’’  and  sent  to: 

Staff  Assistant  to  the  Deputy  Attorney  Gen¬ 
eral,  Office  of  the  Deputy  Attorney  General, 
United  States  Department  of  Justice,  10th 
&  Constitution  Avenue,  NW.,  Washington, 
DC  20630. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated.] 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a(k)  (5)  and  as  Attorney 
General  of  the  United  States,  the  follow¬ 
ing  new  sections  are  added  to  Subpart  E, 
Part  16,  Title  28  of  the  Code  of  Federal 
Regulations: 

§  16.70  [Reserved] 

§  16.71  Exemption  of  the  Office  of  the 
Deputy  Attorney  General  Systems. 

(a)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (d)  (1), 
and  (e)  (1) : 

(1)  Appointed  Assistant  United  States 
Attorneys  Personnel  System  (JUSTICE/ 
DAG-001). 

(2)  Assistant  United  States  Attorneys 
Applicant  Records  System  (JUSTICE/ 
DAG-002). 

(3)  Presidential  Appointee  Candidate 
Records  System  (JUSTICE/DAO-OOO). 

(4)  Presidential  Appointee  Records 
System  (JUS-HCE/DAG-OIO). 

(5)  Special  Candidates  for  Presi¬ 
dential  Appointments  Records  System 
(JUSTICE/DAG-011) . 

(6)  United  States  Judges  Records  Sys¬ 
tem  (JUSTICE/DAG-014). 

These  exemptions  apply  only  to  the 
extent  that  information  In  those  systems 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a(k)(5). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 
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(1)  From  subsection  (d)(1)  because 
many  persons  are  contacted  who,  with¬ 
out  an  assurance  of  anonymity,  refuse  to 
provide  information  concerning  a  candi¬ 
date  for  a  Judgeship  or  assistant  U.S. 
Attorney  position.  Permitting  access  to 
the  information  supplied  by  persona 
after  a  promise  of  confidentiality  has 
been  given,  could  reveal  the  identity  of 
the  source  of  the  information  and  con¬ 
stitute  a  breach  of  the  promised  confi¬ 
dentiality  on  the  part  of  the  Department 
of  Justice.  Such  breaches  ultimately 
would  restrict  the  free  flow  of  Informa¬ 
tion  vital  to  a  determination  of  a  candi¬ 
date’s  qualifications  and  suitability. 

(2)  Prom  subsection  (e)  (1)  because  in 
the  collection  of  information  for  inves¬ 
tigation  and  evaluative  purposes,  it  is 
impossible  to  determine  in  advance  what 
e.xact  information  may  be  of  assistance 
in  detennining  the  qualifications  and 
suitability  of  a  candidate.  Information 
which  may  appear  irrelevant,  when  com¬ 
bined  wltii  other  apparently  Irrelevant 
information,  can  on  occasion,  provide  a 
composite  picture  of  a  candidate  for  a 
position  which  assists  in  determining 
whether  that  candidate  should  be  nomi¬ 
nated  for  appointment. 

§§  16.72-16.75  [Reserved] 

I  The  Department  of  Justice  proposes  to  Is¬ 
sue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Office  of  Man¬ 
agement  and  Finance  from  provisions  of 
subsection  (d)  of  5  U.S.C.  552a.  The  purpose 
of  these  exemptions  is  to  maintain  the  con¬ 
fidentiality  of  the  Identity  of  Informants 
who  supplied  Information  in  the  course  of 
background  Investigations  and  to  prevent 
disclosures  of  Information  as  provided  by 
Public  Law  91-153,  section  404(b). 

Written  comments  on  the  proposed  ex¬ 
emption  should  be  clearly  labeled  “Privacy 
Act  Exemption  Comments”  and  sent  to: 
Assistant  Attorney  General,  Office  of  Man¬ 
agement  and  Finance,  United  States  De¬ 
partment  of  Justice,  10th  &  Constitution 

Avenue,  N.W.,  Washington,  DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated.] 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  CJeneral  of  the  United  States,  the 
following  new  section  Is  added  to  Sub¬ 
part  E,  Part  16,  Title  28  of  the  Code  of 
Federal  Regulations: 

§  16.76  Exemption  of  Office  of  Manage- 
ineni  and  Finance  Systems. 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (d) : 

(1)  Controlled  Substances  Act  Non¬ 
public  Records  ( JUSTICE /OMF-002) . 

This  exemption  applies  only  to  the  ex¬ 
tent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  552a(  j ) . 

(b)  Exemption  from  subsection  (d) 
Is  justified  for  the  following  reasons: 

(1)  Pub.  L.  91-513  (Controlled  Sub¬ 
stances  Act),  Sec.  404(b)  states  that  the 
nonpublic  record  “shall  be  retained  by 
the  Department  of  Justice  solely  for  the 
purpose  of  use  by  the  courts  in  determin¬ 
ing  whether  or  not,  in  subsequent  pro¬ 
ceedings,  such  person  qualifies  under  this 
subsection.”  It  is  therefore  maintained 
that  it  is  the  Intent  of  Congress  that 


these  nonpublic  records,  by  definition, 
receive  no  further  exposure. 

(c)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a (d) : 

(1)  Security  Clearance  Information 
System  (SCIS)  ( JUSTICE/OMF-008) — 
Limited  access. 

This  exemption  applies  only  to  the  ex¬ 
tent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  552a 
(j)  and  (k). 

(d)  Exemption  from  subsection  (d)  is 
justified  for  the  following  reason: 

(1)  Access  to  records  in  the  system 
would  reveal  the  Identity  (ies)  of  the 
source (s)  of  information  collected  in  the 
course  of  a  background  investigation. 
Such  knowledge  might  be  harmful  to  the 
source  who  provided  the  information  as 
well  as  violate  the  explicit  or  implicit 
promise  of  confidentiality  made  to  the 
source  during  the  investigation. 

(e)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
OflQce  of  Management  and  Finance  will 
grant  access  to  nonexempt  material  in 
SCIS  records  which  are  maintained  by 
the  Security  and  Administrative  Services 
Staff.  Disclosure  will  be  governed  by  the 
Department’s  Privacy  Regulations,  but 
will  be  limited  to  the  extent  that  the 
Identity  of  confidential  sources  will  not 
be  compromised:  subjects  of  an  investi¬ 
gation  of  an  actual  or  potential  criminal 
violation  will  not  be  alerted  to  the  in¬ 
vestigation:  the  physical  safety  of  wit¬ 
nesses,  informants  and  law  enforcement 
personnel  will  not  be  endangered:  the 
privacy  of  third  parties  will  not  be  vio¬ 
lated:  and  that  the  disclosure  would  not 
otherwise  impede  effective  law  enforce¬ 
ment.  Whenever  possible,  information  of 
the  above  nature  will  be  deleted  from  the 
requested  documents  and  the  balance 
made  available.  ’The  controlling  principle 
behind  this  limited  access  is  to  allow  dis¬ 
closures  except  those  Indicated  above. 
The  decisions  to  release  information 
from  this  system  will  be  made  on  a  case- 
by-case  basis.” 

§  16.77  [Reserved] 

[The  Department  of  Justice  proposes  to  Is¬ 
sue  regulations  exempting  certain  systems  of 
records  of  the  Watergate  Special  Prosecution 
Force  from  the  provisions  of  subsections  (c) 
(3)  and  (4).  (d),  (e)  (1),  (2)  and  (3),  (e)  (4) 
(O).  (H)  and  (I),  (e)(5).  (f)  and  (g)  of 
5  U.S.C.  552a,  In  order  to  protect  Information 
In  these  systems  from  disclosure  which  would 
Interfere  with  the  criminal  process,  civil  proc¬ 
ess,  and  protection  of  classified  Information. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Watergate  Special  Prosecutor.  Watergate 

Special  Prosecution  Force,  1425  K  Street, 

N.W.,  Washington,  DC  20005. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated.] 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  General  of  the  United  States,  the 
following  new  section  Is  added  to  Sub¬ 
part  El,  Part  16,  ’Title  28  of  the  Code  of 
Federal  Regulations: 


§  16.78  Exemplioii  of  Vt'alergale  Spe¬ 
cial  Prosceulion  Force  Systeni.s — 
Limited  access. 

(a)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a(c)  (3) 
and  (4) ,  (d) ,  (e)  (1) ,  (2)  and  (3) ,  (e)  (4) 
(G) ,  (H)  and  (I) ,  (e)  (5) ,  (f )  and  (g) : 

(1)  Watergate  Special  Prosecution 
Force  Investigative  and  Prosecutory  File 
( JUSTICE/WSPF-001) . 

(2)  Watergate  Special  Prosecution 
Force  Automated  Investigative  File 
(JUSTICE/WSPF-002) . 

These  exemptions  apply  to  the  extent 
that  information  in  these  systems  is  sub¬ 
ject  to  exemption  pursuant  to  5  U.S.C. 
552a  (j)  and  (k). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)  (3)  because 
the  release  of  the  accounting  of  disclo¬ 
sures  made  under  subsection  (b)  of  the 
Act,  including  those  dlsclosmes  permit¬ 
ted  under  the  routine  uses  published  for 
these  systems  of  records  woiild  permit  the 
subject  of  an  investigation  of  an  actual 
or  potential  criminal,  civil  or  regulatory 
violation  to  determine  whether  he  is  the 
subject  of  an  investigation  or  to  obtain 
valuable  information  concerning  the 
nature  of  that  Investigation,  material 
compiled  during  the  investigation,  and 
the  identity  of  witnesses  and  informants. 
Disclosure  of  the  accounting  would 
therefore  present  a  serious  Impediment 
to  law  enforcement.  In  addition,  disclo¬ 
sure  of  the  accounting  would  amount  to 
notice  to  the  individual  of  the  existence 
of  a  record:  such  notice  requirement  un¬ 
der  subsection  (f)(1)  Is  specifically  ex¬ 
empted  for  these  systems  of  records. 

(2)  From  subsection  (c)  (4)  because  an 
exemption  is  being  claimed  for  subsec¬ 
tion  (d)  of  the  Act.  This  section  Is  inap¬ 
plicable  to  the  extent  that  these  systems 
of  records  are  exempted  from  subsection 
(d). 

(3)  From  subsection  (d)  because  ac¬ 
cess  to  the  records  contained  in  these 
systems  would  Inform  the  subject  of  an 
investigation  of  an  actual  or  potential 
criminal,  civil,  or  regulatory  violation  of 
the  existence  of  that  investigation,  of  the 
nature  and  scope  of  the  Information  and 
evidence  obtained  as  to  his  activities,  of 
the  Identity  of  witnesses  and  informants, 
or  would  provide  Information  that  could 
enable  the  subject  to  avoid  detection  or 
apprehension.  These  factors  would  pre¬ 
sent  a  serious  impediment  to  effective 
law  enforcement  because  they  could  pre¬ 
vent  the  successful  completion  of  the  in¬ 
vestigation,  endanger  the  physical  safety 
of  witnesses  or  Informants,  and  lead  to 
the  improper  influencing  of  witnesses, 
the  destruction  of  evidence,  or  the  fabri¬ 
cation  of  testimony. 

(4)  From  subsection  (e)(1)  because 
the  notices  for  these  systems  of  records 
published  in  the  Federal  Register  set 
forth  the  basic  statutory  or  related  au¬ 
thority  for  maintenance  of  these  systems. 
However,  in  the  course  of  criminal  or 
other  law  enforcement  Investigations, 
cases,  and  matters  the  Watergate  Special 
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Prosecution  Force  will  occasionally  ob¬ 
tain  information  concerning  actual  or 
potential  violations  of  law  that  are  not 
strictly  within  its  statutory  or  other  au¬ 
thority,  or  may  compile  information  in 
the  course  of  an  investigation  which  may 
not  be  relevant  to  a  specific  prosecution. 
In  the  interests  of  effective  law  enforce¬ 
ment,  it  is  necessary  to  retain  such 
information  in  these  systems  of  records 
since  it  can  aid  in  establishing  patterns 
of  criminal  activity  and  can  provide  valu¬ 
able  leads  for  federal  and  other  law  en¬ 
forcement  agencies. 

(5)  From  subsection  (e)(2)  because  in 
a  criminal  or  other  law  enforcement  in¬ 
vestigation  or  prosecution,  the  require¬ 
ment  that  the  information  be  collected  to 
the  greatest  extent  practicable  from  the 
subject  individual  would  present  a  seri¬ 
ous  impediment  to  law  enforcement  be¬ 
cause  the  subject  of  the  investigation  or 
prosecution  w'ould  be  placed  on  notice 
as  to  the  existence  of  the  investigation 
and  would  therefore  be  able  to  avoid  de¬ 
tection  or  apprehension,  to  influence  wit¬ 
nesses  improperly,  to  destroy  evidence,  or 
to  fabricate  testimony. 

(6)  From  subsection  (e)(3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  with  a  form 
stating  the  requirements  of  subsection 
(e)  (3)  would  constitute  a  serious  impedi¬ 
ment  to  law  enforcement  in  that  it  could 
compromise  the  existence  of  a  confiden¬ 
tial  investigation  or  reveal  the  identity  of 
witnesses  or  confidential  informants. 

(7)  Prom  subsections  (e)(4)  (G)  and 
(H)  because  an  exemption  Is  being 
claimed  for  subsections  (d)  and  (f)  of 
the  Act.  These  subsections  are  inapplica¬ 
ble  to  the  extent  that  these  systems  of 
records  are  exempted  from  subsections 
(d)  and  (f). 

(8)  Prom  subsection  (e)  (4)  (I)  because 

the  categories  of  sources  of  the  records 
In  these  systems  have  been  published  In 
the  Federal  Renter  in  broad  generic 
terms  in  the  belief  that  this  is  all  that 
subsection  (e)  (4)  (I)  of  the  Act  requires. 
In  the  event,  however,  that  this  subsec¬ 
tion  should  be  interpreted  to  require  more 
detail  as  to  the  identity  of  sources  of  the 
records  in  these  systems,  exemption  from 
this  provision  is  necessary  in  order  to 
protect  the  confidentiality  of  the  soiu-ces 
of  criminal  and  other  law  enforcement 
information.  Such  exemption  is  further 
necessary  to  protect  the  privacy  and 
physical  safety  of  witnesses  and  inform¬ 
ants.  — 

(9)  From  subsection  (e)  (5)  because  in 
the  collection  of  information  for  criminal 
or  other  law  enforcement  purposes  it  is 
impossible  to  determine  in  advance  what 
information  is  accimate,  relevant,  timely 
and  complete.  With  the  passage  of  time, 
seemingly  Irrelevant  or  untimely  infor¬ 
mation  may  acquire  new  significance  as 
further  investigation  brings  new  details 
to  light  and  the  accuracy  of  such  in¬ 
formation  can  often  only  be  determined 
in  a  coimt  of  law.  The  restrictions  of  sub¬ 
section  (e)  (5)  would  restrict  the  ability 
of  trained  investigators,  intelligence  an¬ 
alysts,  and  government  attorneys  to  exer¬ 
cise  their  judgment  in  reporting  on  in¬ 
formation  and  investigations  and  impede 


the  development  of  criminal  or  other  in¬ 
telligence  necessary  for  effective  law  en¬ 
forcement. 

(10)  From  subsection  (f)  because  such 
notice  to  an  Individual  would  be  detri¬ 
mental  to  the  successful  conduct  and/or 
completion  of  an  investigation  or  pros¬ 
ecution  pending  or  future.  In  addition, 
mere  notice  of  the  fact  of  an  investiga¬ 
tion  could  inform  the  subject  or  others 
that  their  activities  are  under  or  may 
become  the  subject  of  an  investigation 
and  could  enable  the  subjects  to  avoid 
detection  or  apprehension,  to  infiuence 
witnesses  improperly,  to  destroy  evi¬ 
dence,  or  to  fabricate  testimony.  Since 
an  exemption  is  being  claimed  for  sub¬ 
section  (d)  of  the  Act,  the  rules  required 
pursuant  to  this  subsection  are  inappli¬ 
cable. 

(11)  From  subsection  (g)  because  an 
exemption  is  being  claimed  for  subsec¬ 
tions  (d)  and  (f) . 

(c)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
Watergate  Special  Prosecution  Force  will 
grant  access  to  nonexempt  material  in 
records  which  are  maintained  by  the 
Watergate  Special  Prosecution  Force. 
Disclosure  will  be  governed  by  the  De¬ 
partment’s  Privacy  Regulations,  but  wdll 
be  limited  to  the  extent  that  the  identity 
of  confidential  sources  wall  not  be  com¬ 
promised;  subjects  of  an  investigation 
of  an  actual  or  potential  criminal,  civil 
or  regulatory  violation  will  not  be  alerted 
to  the  investigation;  the  physical  safety 
of  witnesses,  informants  and  law  en¬ 
forcement  personnel  wiU  not  be  endan¬ 
gered:  the  privacy  of  third  parties  will 
not  be  violated;  and  that  the  disclosure 
would  not  otherwise  impede  effective  law 
enforcement.  Whenever  possible,  infor¬ 
mation  of  the  above  nature  will  be 
deleted  from  the  requested  documents 
and  the  balance  made  available.  The 
controlling  principle  behind  this  limited 
access  is  to  allow  disclosures  except  those 
indicated  above.  The  decisions  to  release 
information  from  these  systems  of  rec¬ 
ords  wdll  be  made  on  a  case-by-case 
basis.” 

The  following  proposed  exemption  notice 
Is  published  for  the  benefit  of  the  public. 
Executive  Clemency  Files  ( JUSTICE/ OPA- 
001),  while  maintained  In  the  Office  of  the 
Peu’don  Attorney,  U.S.  Department  of  Justice, 
are  the  files  of  the  President  of  the  United 
States  compiled  and  maintained  to  provide 
for  the  exercise  of  his  constitutional  respon¬ 
sibilities  pursuant  to  Article  II,  section  2, 
and  are  not  subject  to  the  provisions  of  the 
Privacy  Act  of  1974,  Pi.  93-579. 

The  Department  of  Justice  proposes  to  is¬ 
sue  regulations  exempting  the  Executive 
Clemency  Files  (JUSTICE/OPA-OOl)  main¬ 
tained  by  the  Office  of  the  Pardon  Attorney 
from  the  provisions  of  subsection  (d)  of  6 
U.S.C.  552a  in  order  to  restrict  the  avaUabU- 
Ity  of  Executive  clemency  records  to  officials 
concerned  with  the  consideration  of  clem¬ 
ency  petitions. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments"  and  sent  to: 

.Pardon  Attorney,  United  States  Depart¬ 
ment  of  Justice,  10th  &  Constitution  Ave¬ 
nue,  N.W.,  Washington,  DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated. 


By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a(j)  and  as  Attorney 
General  of  the  United  States,  the  follow¬ 
ing  new  section  is  added  to  Subpart  E, 
Part  16,  Title  28  of  the  Code  of  Federal 
Regulations: 

§  16.79  Exemption  of  Pardon  Attorney 
System. 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a(d) : 

(1)  Executive  Clemency  Files  (JUS- 
TICE//OPA-001) . 

Tliis  exemption  applies  only  to  the  ex¬ 
tent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j). 

(b)  Exemption  from  subsection  (d)  is 
justified  for  the  following  reasons: 

(1)  Executive  clemency  files  contain 
investigatory  and  evaluative  reports  re¬ 
lating  to  applicants  for  Executive 
clemency.  Release  of  such  information  to 
the  subject  would  jeopardize  the  integrity 
of  the  investigative  process,  invade  the 
right  of  candid  and  confidential  com¬ 
munications  among  officials  concerned 
with  recommending  clemency  decisions 
to  the  President,  and  disclose  the  identity 
of  persons  who  furnished  information  to 
the  Government  under  an  express  or  im¬ 
plied  promise  that  their  identities  would 
be  held  in  confidence. 

(2)  The  purpose  of  the  creation  and 
maintenance  of  these  files  is  to  enable 
the  Pardon  Attorney  to  prepare  for  the 
Presidents’  ultimate  decisions  on  matters 
which  are  within  the  Presidents’  exclu¬ 
sive  jurisdiction  by  virtue  of  Article  n, 
section  2,  clause  1  of  the  Constitution, 
w'hich  commits  pardons  to  the  exclusive 
discretion  of  the  President.” 

§  16.80  [Reserved] 

The  Department  of  Justice  proposes  to 
Issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  United  States 
Attorneys  from  the  provisions  of  subsections 
(c)  (3)  and  (4),  (d),  (e)  (1),  (2)  and  (3), 
(e)(4)  (G)  and  (H),  (e)  (5)  and  (8),  (f), 
(g)  and  (h)  of  5  U.S.C.  652a.  The  purpose 
of  these  exemptions  Is  to  maintain  the  con¬ 
fidentiality  and  security  of  Information 
complied  for  purposes  of  criminal  Investiga¬ 
tion,  for  purposes  of  civil  or  regulatory  law 
enforcement,  and  to  maintain  the  confiden¬ 
tiality  and  security  of  information  that  Is 
specifically  authorized  to  be  kept  secret  In 
the  Interests  of  national  defense  or  foreign 
policy,  also  to  maintain  the  confidentiality 
of  the  Identity  of  witnesses  and  Informants 
who  supply  Information. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Director,  Executive  Office  for  United  States 

Attorneys,  United  States  Department  of 

Justice,  10th  &  Constitution  Avenue,  N.W., 

Washington,  DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  General  of  the  United  States,  the 
following  new  section  is  added  to  Subpart 
E,  Part  16,  -ntle  28  of  the  Code  of  Fed¬ 
eral  Regulations: 
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§  16.81  Exemption  of  United  States  At> 
torne^s  Systems — ^Limited  access. 

(a)  The  following  systems  oi  records 
are  exempt  from  5  nJ3.C.  552a  (c)  (3) 
and  (4),  (d).  (e)  (1),  (2)  and  (3),  (e) 

(4)  (G)  and  (H),  (e)  (5)  and  (8),  (f), 
(g)  and  (h) : 

(1)  Citizen  Complaint  Files  (JUS¬ 
TICE/USA-003). 

(2)  CivU  Case  PUes  (JUSTICE/USA- 
005). 

(3)  Consiuner  Complaints  (JUSTICE/ 
USA-006). 

(4)  Criminal  Case  Files  (JUSTICE/ 
USA-007). 

(5)  Kline — District  of  Columbia  and 
Maryland  Stock  and  Land  Interrelation¬ 
ship  Filing  System  (JUSTICE/USA- 
010). 

(6)  Major  Crimes  Division  Investiga¬ 
tion  Files  (JUSnCE/USA-Oll). 

(7)  Prosecutor’s  Management  Infor¬ 
mation  System  (PROMIS)  (JUSTICE/ 
USA-012. 

(8)  U.S.  Attorney,  District  of  Columbia 
Superior  Court  Division,  Criminal  Files 
(JUSTICE/USA-014) . 

These  exemptions  apply  to  the  extent 
that  Information  in  these  systems  is  sub¬ 
ject  to  exemption  pursuant  to  5  U.S.C. 
552a  (j)  and  (k). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  Pi'om  subsection  (c)(3)  because 
the  release  of  the  disclosure  accounting 
for  disclosures  pursuant  to  the  routine 
uses  published  for  these  systems  would 
permit  the  subject  of  a  criminal  investi¬ 
gation  and/or  civil  case  or  matter  under 
investigation,  litigation,  regulatory  or 
administrative  review  or  action,  to  ob¬ 
tain  valuable  information  concerning  the 
nature  of  that  investigation,  case  or  mat¬ 
ter  and  present  a  serious  impediment  to 
law  enforcement  or  civil  legal  activities. 

(2)  Prom  subsection  (c)  (4)  since  an 
exemption  is  being  claimed  for  subsec¬ 
tion  (d) ,  this  subsection  will  not  be  ap¬ 
plicable. 

(3)  Prom  subsection  (d)  because  access 
to  the  records  contained  in  these  systems 
would  inform  the  subject  of  criminal  in¬ 
vestigation  and/or  civil  investigation, 
matter  or  case  of  the  existence  of  that 
investigation,  provide  the  subject  of  the 
investigation  with  information  that 
might  enable  him  to  avoid  detection,  ap¬ 
prehension  or  legal  obligations,  and  pre¬ 
sent  a  serious  impediment  to  law  en¬ 
forcement  and  other  civil  remedies. 

(4)  Prom  subsection  (e)(1)  because  in 
the  course  of  criminal  investigations 
and/or  civil  investigations,  cases  or  mat¬ 
ters,  the  United  States  Attorneys  often 
obtain  Information  concerning  the  viola¬ 
tion  of  laws  or  civil  obligations  other 
than  those  relating  to  an  active  case  or 
matter.  In  the  Interests  of  effective  law 
enforcement  and  civil  litigation,  it  Is 
necessary  that  the  United  States  Attor¬ 
neys  retain  this  information  since  it  can 
aid  in  establishing  patterns  of  activity 
and  provide  valuable  leads  for  other 
agencies  and  future  cases  that  may  be 
brought  within  the  United  States  Attor¬ 
neys’  offices. 


(5)  From  subsection  (e)  (2)  because  in 
a  criminal  investigation  the  requirement 
that  InformaUmi  be  collected  to  the 
greatest  extent  possible  from  the  subject 
individual  would  present  a  serious  im¬ 
pediment  to  law  enforcement  in  that  the 
subject  of  the  investigation  would  be 
placed  on  notice  of  the  existence  of  the 
investigation  and  would  therefore  be  able 
to  avoid  detection,  apprehension  or  legal 
obligations  and  duties. 

(6)  From  subsection  (e)  (3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  with  a  form 
stating  the  requirements  of  subsection 
(e)  (3)  would  constitute  a  serious  im¬ 
pediment  to  law  enforcement  in  that  it 
could  compromise  the  existence  of  a  con¬ 
fidential  investigation,  reveal  the  iden¬ 
tity  of  confidential  sources  of  informa¬ 
tion  and  endanger  the  life  and  physical 
safety  of  confidential  informants. 

(7)  From  subsections  (e)  (4)  (G)  and 
(H)  because  these  systems  of  records  are 
exempt  from  Individual  access  pursuant 
to  subsections  (j)  and  (k)  of  the  Privacy 
Act  of  1974. 

(8)  From  subsection  (e)  (5)  because 
in  the  collection  of  information  for  law 
enforcement  purposes  it  is  impossible  to 
determine  in  advance  what  information 
is  accurate,  relevant,  timely,  and  com¬ 
plete.  With  the  passage  of  time,  seem¬ 
ingly  irrelevant  or  untimely  information 
may  acquire  new  significance  as  further 
investigation  brings  new  details  to  light 
and  the  accuracy  of  such  information 
can  only  be  determined  in  a  court  of  law. 
The  restrictions  of  subsection  (e)  (5) 
would  restrict  the  ability  of  trained  in¬ 
vestigators  and  intelligence  analysts  to 
exercise  their  judgment  in  reporting  on 
investigations  and  Impede  the  develop¬ 
ment  of  intelligence  necessary  for  effec¬ 
tive  law  enforcement. 

(9)  From  subsection  (e)  (8)  because 
the  individual  notice  requirements  of 
subsection  (e)  (8)  could  present  a  serious 
impediment  to  law  enforcement  as  this 
could  Interfere  with  the  United  States 
Attorneys’  ability  to  issue  subponeas  and 
could  reveal  investigative  techniques  and 
procedures. 

(10)  From  subsection  (f)  because  these 
systems  of  records  have  been  exempted 
from  the  access  provisions  of  subsection 
(d). 

(11)  From  subsections  (g)  and  (h)  be¬ 
cause  these  systems  of  records  are  com¬ 
piled  for  law  enforcement  purposes  and 
have  been  exempted  from  the  access  pro¬ 
visions  of  subsections  (d)  and  (f ) . 

(c)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
Executive  Office  for  United  States  Attor¬ 
neys  will  grant  access  to  nonexempt  ma¬ 
terial  in  records  which  are  maintained 
by  the  United  States  Attorneys.  Dis¬ 
closure  will  be  governed  by  the  Depart¬ 
ment’s  Privacy  Regulations,  but  will  be 
limited  to  the  extent  that  the  identity  of 
confidential  sources  will  not  be  com¬ 
promised;  subjects  of  an  investigation  of 
an  actual  or  potential  criminal,  civil  or 
regulatory  violation  wUl  not  be  alerted 
to  the  Investigation;  the  physical  safety 
of  witnesses,  informants  and  law  enforce¬ 
ment  personnel  will  not  be  endangered. 


the  privacy  of  third  parties  will  not  be 
violated:  and  that  the  disclosure  would 
not  otherwise  Impede  effective  law  en¬ 
forcement.  Whenever  possible.  Informa¬ 
tion  of  the  above  nature  will  be  deleted 
from  the  requested  documents  and  the 
balance  made  available.  The  controlling 
principle  behind  this  limited  access  Is  to 
allow  disclosures  except  those  Indicated 
above.  The  decisions  to  release  informa¬ 
tion  from  these  systems  vrill  be  made  on 
a  case-by-case  basis.” 

§§  16.82—16.83  [Reserved] 

The  Department  of  Justice  proposes  to  Is¬ 
sue  regulations  exempting  the  Decisions  of 
the  Board  of  Immigration  Appeals  (JUSTICE/ 
BIA-001) ,  maintained  by  the  Board  of  Immi¬ 
gration  Appeals,  from  provisions  of  6  UB.C. 
552a(d)  Insofar  as  the  correction  of  records 
is  concerned.  The  pmixNse  of  this  exemption 
Is  to  preclude  the  amendment  of  official  rec¬ 
ords  of  opinions  rendered  in  quasi-Judlcial 
proceedings. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  "Privacy  Act 
Exemption  Comments”  and  sent  to: 

Chairman,  Board  of  Immigration  Appeals, 

United  States  Department  of  Justice,  10th 

&  Constitution  Avenue,  N.W.,  Washington, 

DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  bearings  are 
contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (k)  and  as  Attorney  Gen¬ 
eral  of  the  United  States,  the  following 
new  section  is  added  to  Subjiart  E,  Part 
16,  Title  28  of  the  Code  of  Federal 
Regulations: 

§  16.84  Exemption  of  Board  of  Immi¬ 
gration  Appeals  System- 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (d)  (2),  (3) 
and  (4) : 

(1)  Decisions  of  the  Board  of  Immi¬ 
gration  Appeals  (JUSnCE/BIA-OOl). 

TTils  exemption  applies  only  to  the  ex¬ 
tent  that  information  In  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(k). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsections  (d)  (2),  (3)  and 
(4)  because  the  decisions  reflected  con¬ 
stitute  official  records  of  opinions 
rendered  in  quasi-judicial  proceedings. 
Administrative  due  process  could  not  be 
achieved  by  the  ex  parte  “correction”  of 
such  opinions  by  the  subject  of  the 
opinion. 

The  Department  of  Justice  proposes  to  Is¬ 
sue  regulations  exempting  certain  systems  of 
records  of  the  Board  of  Parole  from  the  pro¬ 
visions  of  subsections  (c)  (3)  and  (4),  (d), 

(e)  (2)  and  (3),  (e)  (4)  (O)  and  (H),  (e)  (8), 

(f)  and  (g)  of  5  U.S.C.  652a,  In  order  to  pro¬ 
tect  information  In  these  systems  from  dis¬ 
closure  which  would  Interfere  with  the  cor¬ 
rectional  purposes  for  which  the  informa¬ 
tion  Is  maintained. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Chairman,  United  States  Board  of  Parole, 

United  States  Department  of  Justice,  320 

First  Street,  N.W.,  Washington,  DC  20537. 
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All  commeuts  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  arc 
contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a(j)  and  as  Attorney  Gen¬ 
eral  of  the  United  States,  the  following 
new  section  is  added  to  Subpart  E,  Part 
16.  Title  28  of  the  Code  of  Federal  Reg¬ 
ulations  : 

§  16.85  Exeiiiplion  of  Board  of  Parole 
System — Limited  access. 

<a)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (c)  (3) 
and  (4).  (d),  (e)  (2)  and  (3).  (e)(4) 

(G)  and  (H).  (e)(8),  (f)  and  (g) : 

(1)  Docket  Scheduling  and  Control 
System  (JUSTICE/BPR-OOl). 

(2)  Inmate  and  Supervision  Files  Sys¬ 
tem  (JUSTICE/BPR-003). 

(3)  Labor  and  Pension  Case,  Legal  Pile, 
and  General  Correspondence  System 
( JUSTICE/BPR-004) . 

(4)  Statistical,  Educational  and  De¬ 
velopmental  SystOTi  (JUSl'lCE/BPR- 
006). 

(5)  Workload  Record,  Decision  Result, 
and  Annual  Report  System  (JUSTICE/ 
BPR-007). 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  information  in  these  systems  is 
subject  to  exemption  pursuant  to  5  US.C. 
552a(j). 

(b)  Exemptions  frexn  the  particular 
subsections  are  Justified  for  the  follow¬ 
ing  reasons: 

(1)  Prom  subsection  (c)  (3)  because  re¬ 
vealing  disclosure  of  accountings  to  in¬ 
mates  and  persons  on  supervlsltm  could 
compromise  legitimate  law  enforcement 
activities  and  Board  of  Parole  responsi- 
biliUes. 

(2)  From  subsection  (c)  (4)  because 
the  exemption  from  subsection  (d)  will 
make  notification  of  disputes  inappli¬ 
cable. 

(3)  From  subsection  (d)  because  this 
is  essential  to  protect  internal  processes 
by  which  Board  personnel  are  able  to  for¬ 
mulate  decisions  and  policies  with  re¬ 
gard  to  federal  prisoners  and  persons  im- 
der  supervision,  to  prevent  disclosures  of 
Information  to  federal  inmates  or  per¬ 
sons  on  supervision  that  would  Jeopar¬ 
dize  legitimate  correctional  Interests  of 
security,  custody,  supervision,  or  reha¬ 
bilitation,  to  permit  receipt  of  relevant 
information  from  other  federal  agencies, 
state  and  local  law  enforcement  agencies, 
and  federal  and  state  probation  and  Ju¬ 
dicial  oflBces,  to  allow  private  citizens  to 
express  freely  their  opinions  for  or 
against  parole,  to  allow  relevant  criminal 
history  type  information  of  co-defend¬ 
ants  to  be  kept  in  files,  to  allow  medical, 
psychiatric  and  sociological  material  to 
be  available  to  professional  staff,  and  to 
allow  a  candid  process  of  fact  selection, 
opinion  formulation,  evaluation  and  rec¬ 
ommendation  to  be  continued  by  pro¬ 
fessional  staff.  The  legal  files  contain  case 
development  material  and,  in  addition 
to  other  reasons,  should  be  exempt  imder 
the  attorney-client  privilege.  Each  labor 
or  pension  applicant  has  had  served  upon 
him  the  material  in  his  file  which  he  did 
not  prepare  and  may  see  his  own  file  at 
any  time. 


<4)  From  subsection  (e)(2)  because 
primary  collection  of  Information  directly 
from  federal  Inmates  or  persons  on  su¬ 
pervision  about  criminal  sentence,  crimi¬ 
nal  records,  institutional  performance, 
readiness  for  release  from  custody,  or 
need  to  be  returned  to  custody  is  highly 
Impractical  and  inappropriate. 

(5)  From  subsection  (e)(3)  because 
application  of  this  provisiem  to  the  opera¬ 
tions  and  collection  of  information  by 
the  Board,  which  is  primarily'  from 
sources  other  than  the  individual,  is  in¬ 
appropriate. 

(6)  Prom  subsections  (e)  (4)  (G)  and 

(H)  because  exemption  from  the  access 
provisions  of  (d)  makes  publication  of 
agency  procedures  under  (d)  inapplica¬ 
ble. 

(7)  Prom  subsection  (e)  (8)  because  the 
nature  of  the  Board’s  activities  renders 
notice  of  compliance  with  compulsory 
legal  process  ImpracticaL 

(8)  Prom  subsection  (f)  because  ex¬ 
emption  from  the  provisions  of  subsec¬ 
tion  (d)  will  render  compliance  with 
provisions  of  this  subsection  inapplicable. 

(9)  From  subsection  (g)  because  ex¬ 
emption  from  the  provisions  of  subsec¬ 
tion  (d)  will  render  the  provisions  on 
suits  to  enforce  (d)  inapplicable. 

(c)  Consistent  with  the  legislative  pur¬ 
pose  of  the  Privacy  Act  of  1974,  the  Board 
of  Parole  will  initiate  a  procedure 
whereby  present  or  former  federal  in¬ 
mates  in  custody  or  persons  under  super¬ 
vision  may  review  copies  of  material  in 
files  relating  to  them  which  are  main¬ 
tained  by  the  Board  of  Parole.  Disclosure 
of  the  contents  will  be  effected  by  pro¬ 
viding  copies  of  documents  to  requesters 
through  the  mails.  Disclosure  will  be  lim¬ 
ited  to  the  extent  that  investigative  data, 
letters  or  memoranda  containing  facts 
selected  from  the  whole  fact  picture,  and 
items  of  opinion,  conclusion  and  recom- 
mendatiem,  items  from  exempt  sources 
such  as  the  courts,  medical  and  psy¬ 
chiatric  data  harmful  to  continuation 
of  therapy,  data  which  would  Jeopardize 
privacy  rights  of  others,  and  information 
furnished  with  a  legitimate  expectation 
of  confidentiality  will  not  be  made  avail¬ 
able.  The  controlling  principle  behind 
the  limited  access  is  to  allow  disclosures 
except  those  which  would  impair  the  in¬ 
tegrity  of  the  Board’s  decision  or  policy 
making  processes,  the  ccmfidentiallty  of 
its  soturces,  the  effectiveness  of  the  De¬ 
partment  of  Justice’s  investigative  proc¬ 
esses,  and  the  privacy  of  third  parties; 
or  Jeopardize  the  legitimate  correctional 
Interests  of  release  from  custody,  super¬ 
vision,  control  and  rehabilitation  and  the 
decision  and  policy  making  processes 
connected  therewith;  the  documentation 
of  which  is  exemptable  from  the  Privacy 
Act.  The  limitations  on  disclosure  may  be 
changed  generally  or  in  regard  to  certain 
documentation  due  to  pending  or  future 
decisions  and  directions  of  the  Depart¬ 
ment  of  Justice.” 

§§  16.86—16.87  [Rei^rvwl] 

The  Department  of  Justice  proposes  to 
Issue  regtUatlons  exempting  certain  systems 
of  records  maintained  by  tbe  Antitrust  Dl- 
vialon  from  tbe  provisions  of  subaeetlmis 
(c)(3).  (d).  (e)(1).  (e)(4)  (O)  and  (H). 


and  (f)  of  S  UJ8.C.  552a,  in  order  to  maintain 
the  confidentiality  of  Information  compiled 
and  maintained  for  purposes  directly  related 
to  enforcement  of  the  Federal  antitrust  laws. 

Written  comments  on  tbe  proposed  ex¬ 
emptions  should  bo  clearly  labeled  “Privacy 
Act  Exemption  Comments”  and  sent  to: 

Assistant  Attorney  General,  Antitrust  Divi¬ 
sion,  United  States  Department  of  Justice, 

10th  &  Constitution  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20630. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  bearings  are 
contemplated. 

By  virtue  of  the  authority  vested  in 
me  by  5  U.S.C.  552a(k)  and  as  Attorney 
General  of  the  United  States,  the  fol¬ 
lowing  new  section  is  added  to  Subpart 
E,  Part  16,  Title  28  of  the  Code  of  Fed¬ 
eral  Regulations: 

§  16.88  Exemption  of  Antitru!«(  Di>ieion 
Systems. 

(a)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (c)(3), 

(d),  (e)(1),  (e)(4)  (G)  and  (H),  and 
(f) : 

(1)  Computerized  Document  Retrieval 
System — “United  States  v.  International 
Business  Machines”  (“CDRS— IBM”) 
( JUSTICE/ ATR-002) . 

(2)  Computerized  Document  Retrieval 
System — “Tire  cases”  (“CDRS — Tire 
Cases”)  ( JUSTICE/ ATRr4)03). 

These  exemptions  apply  only  to  the 
extent  that  information  in  these  S3rstems 
is  subject  to  exemption  pursuant  to  5 

U. S.C.  552a(k) .  It  is  noted  however,  that 
the  provisions  of  5  U.S.C.  552a  are  not 
applicable  to  these  systems  by  virtue  of 
5  U.S.C.  552a(d)(5). 

(b)  Exemption  from  the  particular 
subsections  are  Justified  for  the  follow¬ 
ing  reasons: 

(1)  Exemption  from  subsection  (c)  (3) 
is  justified  because  these  systems  are 
maintained  only  in  aid  of  on-going  anti¬ 
trust  enforcement  proceedings  (e.g.,  pre¬ 
trial /trial)  .  Documents  retrieved  by 
using  information  (“key-words”)  stored 
electronically  in  these  systems  are,  and 
will  be  required  in  the  ordinary  coiu*se 
of  conducting  all  proceedings  in  “United 
States  V.  The  Goodyear  Tire  &  Rubber 
Company.”  Civil  No.  C-73-835  (N.D. 
Ohio),  “United  States  v.  The  Firestone 
Tire  &  Rubber  Company,”  Civil  No.  C- 
73-836  (NJD.  Ohio) ,  and  “United  States 

V.  International  Business  Machines," 
CivU  No.  69-C1V.-200  (S.D.  N.Y.).  Con¬ 
sequently,  in  the  course  of  such  pro¬ 
tracted  and  complex  antitrust  proceed¬ 
ings,  the  presentation,  production  or 
other  routine  and  necessary  disclosure 
of  documents  retrieved  from  these  sys¬ 
tems  will  be  required  to  be  made  before 
the  courts  and  as  otherwise  required  by 
order  of  court  or  pursuant  to  binding 
rules  of  procedure. 

(2)  5  U.S.C.  552a(d)  does  not  apply  to 
these  systems  by  virtu*  of  5  U.S.C.  552a 
(d)  (5) .  In  addition,  exemptions  from 
subsection  (d) ,  (e)  (4)  (G)  and  (H) ,  and 
(f),  all  relat^  to  matters  concerned 
with  Indlvidtial  access  to  information  in 
systems  of  records,  are  Justified  under 
5  U.S.C.  552a(k)  because  access  to  the 
dociunents  retrievable  from  these  sys¬ 
tems  and  compiled  for  law  enforcement 
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purposes  coxild  result  in  the  invasion  of 
the  privacy  of  private  persons  named  or 
otherwise  identified  in  such  documents 
as  well  as  the  unjustified  disclosure  of 
commercial  and  financial  information  of 
a  confidential  nature  obtained  from  vari¬ 
ous  firms  connected  with  or  Involved  in 
the  referenced  proceedings. 

(3)  Exemption  from  subsection  (e)  (1) 
is  Justified  because  the  collection  of  docu¬ 
ments  prior  to  and  during  the  judicial 
proceedings  necessarily  involves  the  as¬ 
semblage,  indexing  and  storage  in  these 
types  of  systems  of  information  relative 
to  individuals  who  are  not  ultimately 
required  to  appear  or  otherwise  con¬ 
nected  with  actual  litigation.” 

§  16.89  [Reserved] 

The  Department  of  Justice  proposes  to 
Issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Civil  Rights 
Division  from  the  provisions  of  subsections 
(c)  (3).  (d)  and  (g)  of  6  U.S.C.  652a.  The  piu-- 
pose  of  these  exemptions  Is  to  maintain  the 
confidentiality  of  Information  compiled  for 
law  enforcement  purposes. 

Written  comments  on  the  proi>osed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Assistant  Attorney  General,  Civil  Rights  Divi¬ 
sion,  United  States  Department  of  Justice. 

10th  &  Constitution  Avenue,  N.W.,  Wash¬ 
ington,  DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1076.  No  oral  hearings  are 
contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  General  of  the  United  States,  the 
following  new  section  is  added  to  Subpart 
E,  Part  16,  Title  28  of  the  Code  of  Fed¬ 
eral  Regulations; 

§  16.90  Exemption  of  Civil  Rights  Di¬ 
vision  Systems. 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a (d) : 

(1)  Files  on  Employment  Civil  Rights 
Matters  Referred  by  the  Equal  Employ¬ 
ment  Opportunity  Commission  (JUS¬ 
TICE/CRT-007)  . 

This  exemption  applies  to  the  extent 
that  information  in  this  system  is  sub¬ 
ject  to  exemption  pursuant  to  5  UB.C. 
552a (k). 

(b)  Exemptions  from  the  particular 

subsections  are  justified  for  the  following 
reasons ;  • 

(1)  From  subsection  (d)  because  this 
system  contains  investigatory  material 
compiled  by  the  Equal  Opportunity  Com¬ 
mission  pmsuant  to  its  authority  imder 
42  U.S.C.  2000e-8.  42  U.S.C.  2000e-8(e) 
and  44  U.S.C.  3508  make  it  unlawful  to 
make  public  in  any  manner  whatsoever 
any  information  obtained  by  the  Com¬ 
mission  pursuant  to  the  authority. 

(c)  The  following  systems  of  records 
are  exempt  from  5  UB.C.  552a  (c)(3) 
and  (d) : 

(1)  Records  Obtained  by  Office  of 
Special  Litigation  Concerning  Residents 
of  Certain  State  Institutions  (JUSTICE/ 
CRT-005). 

(2)  Files  of  Federal  Programs  Section, 
Civil  Rights  Division  (JUSTICE/CRT- 
606). 


■niese  exemptions  apply  only  to  the 
extent  that  information  in  these  systems 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a  (k). 

(d)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsection  (c)  (3)  because 
the  release  of  the  disclosure  accounting 
for  disclosure  pursuant  to  the  routine 
uses  published  for  this  system  may  en¬ 
able  the  subject  of  an  investigation  to 
gain  valuable  information  concerning  the 
nature  and  scope  of  the  investigation 
and  seriously  hamper  law  enforcement 
efforts. 

(2)  From  subsection  (d)  because  freely 
permitting  access  to  records  in  this  sys¬ 
tem  would  compromise  ongoing  investi¬ 
gations  and  reveal  Investigatory  tech¬ 
niques.  In  addition,  these  records  may 
be  subject  to  protective  orders  entered 
by  federal  courts  to  protect  their  confi¬ 
dentiality.  Many  of  the  records  contained 
in  these  systems  are  copies  of  documents 
which  are  the  property  of  state  agencies 
and  were  obtained  under  express  or  im¬ 
plied  promises  to  strictly  protect  tlieir 
confidentiality. 

(e)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)(3),  (d) 
and  (g) : 

(1)  Central  Civil  Rights  Division 
Index  File  and  Associated  Records 
(JUSTICE/CRT-001) . 

These  exemptions  apply  only  to  the 
extent  that  Information  in  this  system 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a  (j)  and  (k). 

(f)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons : 

(1)  From  subsections  (c)(3)  and  (d) 
for  the  reasons  listed  in  16.90(d)  (1) 
and  (2)  above. 

(2)  From  subsection  (g)  because  ex¬ 
emption  from  the  provision  of  subsec¬ 
tion  (d)  will  render  the  provisions  on 
suits  to  enforce  (d)  Inapplicable.” 

[The  Department  of  Justice  proposes  to  is¬ 
sue  regulations  exempting  certain  systems  of 
records  maintained  by  the  Criminal  Division 
from  the  provisions  of  subsections  (c)  (3) 
and  (4),  (d),  (e)  (1),  (2)  and  (3),  (e)(4) 
(O),  (H),  and  (I),  (e)  (5)  and  (8),  (f)  and 
(g)  of  5  UJ3.C.  662a.  The  principal  function 
of  the  Criminal  Division  pertains  to  the  en¬ 
forcement  of  criminal  laws.  The  purpose  of 
these  exemptions  is  to  maintain  the  confiden¬ 
tiality  and  security  of  information  compiled 
for  purposes  of  criminal  investigation  or  civil 
or  regulatory  law  enforcement  or  reports 
compiled  at  any  stage  of  the  process  of  en¬ 
forcement  of  the  criminal  laws,  to  maintain 
the  confidentiality  and  security  of  the  iden¬ 
tity  of  witnesses,  informants,  and  others  pro¬ 
tected  in  witness  security  programs,  and  to 
maintain  the  confidentiality  and  security  of 
information  that  is  specifically  authorized  to 
be  kept  secret  in  the  Interests  of  national  de¬ 
fense  or  foreign  policy.  Some  records  con¬ 
tained  in  these  systems  of  records  may  not 
be  subject  to  exemptions.  A  determination 
will  be  made  as  to  the  exemption  of  a  specific 
record  at  the  time  a  request  for  notification 
or  access  is  made. 

Written  comments  on  the  proposed  exemp- 
tlmis  should  be  clearly  labeled  “Privacy  Act 
Exemption  Oonunents"  and  sent  to: 


Assistant  Attorney  General,  Criminal  Divi¬ 
sion,  United  States  Department  of  Justice, 

lOth  &  Constitution  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20630. 

All  comments  must  be  received  no  later 
than  September  9,  1976.  No  oral  hearings  are 
contemplated.  ] 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.n.  552a  (j)  and  (k)  and  as  At- 
tcMney  General  of  the  United  States,  the 
following  new  section  Is  added  to  Sub¬ 
part  E,  Part  16,  Title  28  of  the  Code  of 
Federal  Regulations: 

§  16.91  Exemption  of  Criminal  Divi.sion 
Systems— Limited  access,  as  indi¬ 
cated. 

(a)  The  following  systems  of  records 
are  exempted  pursuant  to  the  provisions 
of  5  UB.C.  552a(j)  (2)  from  subsections 
(c)  (3)  and  (4),  (d),  (e)  (1),  (2)  and 

(3),  (e)(4)  (G),  (H)  and  (I),  (e)  (5) 
and  (8),  (f)  and  (g)  of  5  U.S.C.  552a;  in 
addition,  the  following  systems  of  records 
are  exempted  pursuant  to  the  provisions 
of  5  U.S.C.  552a  (k)  (1)  and  (k)  (2)  from 
subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H),  and  (I),  and  (f)  of  5  U.S.C. 
552a; 

(1)  Central  Criminal  Division,  Index 
File  and  Associated  Records  System  of 
Records  (JUSTICE/CRM-001) — Limited 
Access. 

(2)  General  Crimes  Section,  Criminal 
Division,  Central  Index  File  and  Associ¬ 
ated  Records  System  of  Records  (JUS- 
TICE/CRM-004) — Limited  Access. 

These  exemptions  apply  to  the  extent 
that  information  in  those  systems  are 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a  (j)(2),  (k)(l)  and  (k)(2). 

(b)  The  systems  of  records  listed  un¬ 
der  paragraphs  (b)  (1)  and  tb)  (2)  of  this 
section  are  exempted,  for  the  reasons  set 
forth,  from  the  following  provisions  of  5 
U.S.C.  552a: 

(1) .  (c)(3).  The  release  of  the  disclosure 
accounting  for  disclosures  made  pursuant  to 
subsection  (b)  of  the  Act,  Including  those 
permitted  under  the  routine  uses  published 
for  these  systems  of  records,  would  permit 
the  subject  of  an  Investigation  of  an  actual 
or  potential  criminal,  civil,  or  regulatory 
violation  to  determine  whether  he  Is  the  sub¬ 
ject  of  Investigation,  or  to  obtain  valuable  In¬ 
formation  concerning  the  nature  of  that  In¬ 
vestigation,  and  the  information  obtained,  or 
the  identity  of  witnesses  and  informants 
and  would  therefore  present  a  serious  Im¬ 
pediment  to  law  enforcement.  In  addition, 
disclosure  of  the  accounting  would  amount 
to  notice  to  the  Individual  of  the  existence 
of  a  record;  such  notice  requirement  under 
subsection  (f)  (1)  Is  specifically  exempted  for 
these  systems  of  records. 

(2) .  (c)(4).  Since  an  exemption  Is  being 
claimed  for  subsection  (d)  of  the  Act  (Access 
to  Records)  this  subsection  Is  inapplicable  to 
the  extent  that  these  systems  of  records  are 
exempted  from  subsection  (d). 

(3) .  (d).  Access  to  the  records  contained 
In  these  systems  would  inform  the  subject 
of  an  investigation  of  an  actual  or  potential 
criminal,  civil,  or  regulatory  violation  of  the 
existence  of  that  Investigation,  of  the  nature 
and  scope  of  the  Information  and  evidence 
obtained  as  to  his  activities,  of  the  Identity 
of  witnesses  and  informants,  or  would  provide 
information  that  could  enable  the  subject  to 
avoid  detection  or  apprehension.  These  fac¬ 
tors  would  present  a  serious  Impediment  to 
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efTective  law  enforcement  because  they  could 
prevent  the  successful  completion  of  the  in¬ 
vestigation,  endanger  the  physical  safety  of 
witnesses  or  informants,  and  lead  to  the  im¬ 
proper  influencing  of  witnesses,  the  destruc¬ 
tion  of  evidence,  or  the  fabrication  of  testi¬ 
mony. 

(4) .  (e)(1).  The  notices  for  these  systems 
of  records  published  in  the  Federal  Register 
set  forth  the  basic  statutory  or  related  au¬ 
thority  for  maintenance  of  this  system.  How¬ 
ever,  in  the  course  of  criminal  or  other  law 
enforcement  investigations,  cases,  and  mat¬ 
ters,  the  Criminal  Division  or  its  compo¬ 
nents  will  occasionally  obtain  information 
concerning  actual  or  potential  violations  of 
law  that  are  not  strictly  within  its  statutory 
or  other  authority  or  may  compile  informa¬ 
tion  in  the  course  of  an  investigation  which 
may  not  be  relevant  to  a  specific  prosecu¬ 
tion.  In  the  interests  of  effective  law  enforce¬ 
ment,  it  is  necessary  to  retain  such  informa¬ 
tion  in  these  systems  of  records  since  it  can 
aid  in  establishing  patterns  of  criminal  activ¬ 
ity  and  can  provide  valuable  leads  for  federal 
and  other  law  enforcement  agencies. 

(5) .  (e)  (2).  In  a  criminal  investigation  or 
prosecution,  the  requirement  that  informa¬ 
tion  be  collected  to  the  greatest  extent  prac¬ 
ticable  from  the  subject  individual  would 
present  a  serious  impediment  to  law  enforce¬ 
ment  because  the  subject  of  the  investigation 
or  prosecution  would  be  placed  on  notice  as 
to  the  existence  of  the  investigation  and 
would  therefore  be  able  to  avoid  detection  or 
apprehension,  to  influence  witnesses  improp¬ 
erly.  to  destroy  evidence,  or  to  fabricate 
testimony. 

(6)  .  (e)  (3) .  The  requirement  that  individ¬ 
uals  supplying  Information  be  provided  with 
a  form  stating  the  requirements  of  subsec¬ 
tion  (e)(3)  would  constitute  a  serious  im¬ 
pediment  to  law  enforcement  in  that  it 
could  compromise  the  existence  of  a  con¬ 
fidential  investigation  or  reveal  the  Identity 
of  witnesses  or  confidential  Informants. 

(7)  (e)(4)  (G)  and  (H) .  Since  an  exemp¬ 
tion  is  being  claimed  for  subsections  (f) 
(Agency  Rules)  and  (d)  (Access  to  Records) 
of  the  Act  these  subsections  are  inapplicable 
to  the  extent  that  these  systems  of  records 
are  exempted  from  subsection  (f)  and  (d). 

(8)  (e)(4)  (I).  The  categories  of  sources 
of  the  records  in  these  systems  have  been 
published  in  the  Federal  Register  in  broad 
generic  terms  in  the  belief  that  this  is  all 
that  subsection  (e)(4)  (I)  of  the  Act  re¬ 
quires.  In  the  event,  however,  that  this  sub¬ 
section  should  be  interpreted  to  require  more 
detaU  as  to  the  identity  of  sources  of  the 
records  in  these  systems,  exemption  from 
this  provision  is  necessary  in  order  to  pro¬ 
tect  the  confidentiality  of  the  sources  of 
criminal  and  other  law  enforcement  in¬ 
formation.  Such  exemption  is  further  neces¬ 
sary  to  protect  the  privacy  and  physical 
safety  of  witnesses  and  informants. 

(9)  (e)(5).  In  the  collection  of  informa¬ 
tion  for  criminal  law  enforcement  purposes 
it  is  Impossible  to  determine  in  advance  what 
information  is  accurate,  relevant,  timely,  and 
complete.  With  the  passage  of  time,  seem¬ 
ingly  irrelevant  or  untimely  information  may 
acquire  new  significance  as  further  investiga¬ 
tion  brings  new  details  to  light  and  the 
accuracy  of  such  information  can  often  only 
be  determined  in  a  court  of  law.  The  re¬ 
strictions  of  subsection  (e)(6)  would  restrict 
the  ability  of  trained  investigators,  intelli¬ 
gence  analysts,  and  government  attorneys  in 
exercising  their  judgment  in  reporting  on  in¬ 
formation  and  investigations  and  impede  the 
development  of  criminal  or  other  Intelligence 
necessary  for  effective  law  enforcement. 

(10)  (e)(8).  The  individual  notice  re¬ 
quirements  of  subsection  (e)  (8)  could  pre¬ 
sent  a  serious  impediment  to  law  enforce¬ 
ment  as  this  could  interfere  with  the  ability 
to  issue  warrants  or  subpoenas  and  could 


reveal  Investigative  techniques,  procedures, 
or  evidence. 

(11) .  (f).  Procedures  for  notice  to  an  in¬ 
dividual  pursuant  to  subsection  (f)(1)  as 
to  the  existence  of  records  pertaining  to  him 
dealing  with  an  actual  or  potential  criminal, 
civil,  or  regulatory  Investigation  or  prosecu¬ 
tion  must  be  exempted  because  such  notice 
to  an  individual  would  be  detrimental  to  the 
successful  conduct  and/or  completion  of  an 
investigation  or  prosecution  pending  or  fu¬ 
ture.  In  addition,  mere  notice  of  the  fact  of 
an  investigation  could  inform  the  subject  or 
others  that  their  activities  are  under  or  may 
become  the  subject  of  an  investigation  and 
could  enable  the  subjects  to  avoid  detec¬ 
tion  or  apprehension,  to  influence  witnesses 
Improperly,  to  destroy  evidence,  or  to  fabri¬ 
cate  testimony. 

Since  an  exemption  is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Records) 
the  rules  require  pursuant  to  subsection  (f) 

(2)  through  (5)  are  inapplicable  to  these 
systems  of  records  to  the  extent  that  these 
systems  of  records  are  exempted  from  sub¬ 
section  (d). 

(12) .  (g).  Since  an  exemption  is  being 
claimed  for  subsections  (d)  (Access  to  Rec¬ 
ords)  and  (f)  (Agency  Rules)  this  section  is 
inapplicable,  and  is  exempted  for  the  reasons 
set  forth  for  those  subsections,  to  the  ex¬ 
tent  that  these  systems  of  records  are  ex¬ 
empted  from  subsections  (d)  and  (f). 

(13) .  In  addition,  exemption  is  claimed  for 
these  systems  of  records  from  compliance 
with  the  following  provisions  of  the  Privacy 
Act  of  1974  (5  U.S.C.  552a)  pursuant  to  the 
provisions  of  5  U.S.C.  552a(li)(l):  subsec¬ 
tions  (c)(3).  (d).  (e)(1).  (e)(4)  (G).  (H) 
and  (I)  and  (f)  to  the  extent  that  the  records 
contained  in  these  systems  are  specifically 
authorized  to  be  kept  secret  in  the  interests 
of  national  defense  and  foreign  policy. 

(c)  The  following  systems  of  records 
are  exempted  pursuant  to  the  provsions 
of  5  U.S.C.  552a(j)(2)  from  subsection 
(c)  (3)  and  (4).  (d).  (e)  (1),  (2)  and 

(3) .  (e)(4)  (G).  (H)  and  (I),  (e)  (5) 
and  (8).  (f)  and  (g)  of  5  U.S.C.  552a: 

(1)  Criminal  Division  Witness  Securi¬ 
ty  Program,  Pile  System  of  Records 
(JUSTICE/CRM-002) . 

(2)  Narcotic  and  Dangerous  Drug  Wit¬ 
ness  Security,  Program  Pile  System  of 
Records  (JUSTICE/CRM-009). 

These  exemptions  apply  to  the  extent 
that  information  in  these  systems  are 
subject  to  exemption  pursuant  to  5  U.S.C 
552a(j)(2). 

(d)  The  systems  of  records  listed  un¬ 
der  paragraphs  (c)  (1)  and  (c)  (2)  of  this 
section  are  exempted,  for  the  reasons  set 
forth,  from  the  following  provisions  of 
5  U.S.C.  552a: 

(1).  (c)(3)  The  release  of  the  disclosure 
accounting  for  disclosures  made  pursuant  to 
subsection  (b)  of  the  Act,  including  those 
permitted  under  the  routine  uses  published 
for  these  systems  of  records,  would  permit 
the  subject  of  an  investigation  of  an  actual 
or  potential  criminal  violation,  which  may 
include  those  protected  under  the  Witness 
Security  Program,  to  determine  whether  he 
is  the  subject  of  a  criminal  investigation,  to 
obtain  valuable  information  concerning  the 
nature  of  that  investigation  and  the  informa¬ 
tion  obtained,  or  the  Identity  of  witnesses 
and  informants  and  the  nature  of  their  re¬ 
ports,  and  would  therefore  present  a  serious 
Impediment  to  law  enforcement.  In  addition, 
disclosure  of  the  accounting  would  amount 
to  notice  to  the  Individual  of  the  existence 
of  a  record;  such  notice  requirement  under 
subsection  (f)  (1)  is  specifically  exempted  for 
these  systems  of  records.  Moreover,  disclo¬ 


sure  of  the  disclosure  accounting  to  an  in¬ 
dividual  protected  under  the  Witness 
Security  Program  could  jeopardize  the  ef¬ 
fectiveness  and  security  of  the  Program  by 
revealing  the  methods  and  techniques  uti¬ 
lized  in  relocating  witnesses  and  could  there¬ 
fore  jeopardize  the  ability  to  obtain,  and  to 
protect  the  confidentiality  of,  information 
compiled  for  purposes  of  a  criminal  investi¬ 
gation. 

(2) .  (c)(4)  Since  an  exemption  is  being 
claimed  for  subsection  (d)  of  the  Act  (Access 
to  Records)  this  section  is  inapplicable. 

(3) .  (d)  Access  to  the  records  contained 
in  these  systems  would  inform  the  subject 
of  an  investigation  of  an  actual  or  potential 
criminal  violation,  which  may  include  those 
protected  under  the  Witness  Security  Pro¬ 
gram,  of  the  existence  of  that  investigation, 
of  the  nature  and  scope  of  the  information 
and  evidence  obtained  as  to  his  activities, 
of  the  identity  of  witnesses  and  informants, 
or  would  provide  information  that  could 
enable  the  subject  to  avoid  detection  or 
apprehension.  These  factors  would  present 
a  serious  impediment  to  effective  law  enforce¬ 
ment  because  they  could  prevent  the  suc¬ 
cessful  completion  of  the  investigation,  en¬ 
danger  the  physical  safety  of  witnesses  or 
informants,  and  lead  to  the  improper  in¬ 
fluencing  of  witnesses,  the  destruction  of  evi¬ 
dence,  or  the  fabrication  of  testimony.  In 
addition,  access  to  the  records  in  these  sys¬ 
tems  to  an  individual  protected  under  the 
Witness  Security  Program  could  Jeopardize 
the  effectiveness  and  security  of  the  Program 
by  revealing  the  methods  and  techniques 
utilized  in  relocating  witnesses  and  could 
therefore  jeopardize  the  ability  to  obtain, 
and  to  protect  the  confidentiality  of,  infor¬ 
mation  compiled  for  purposes  of  a  criminal 
investigation. 

(4)  .  Exemption  is  claimed  from  subsection 

(e) (1)  for  the  reasons  stated  in  subsection 
(b)  (4)  of  this  section. 

(5) .  (e)(2)  In  the  course  of  preparing  a 
Witness  Security  Program  for  an  individual, 
much  of  the  information  is  collected  from 
the  subject.  However,  the  requirement  that 
the  information  be  collected  to  the  greatest 
extent  practicable  from  the  subject  indi¬ 
vidual  would  present  a  serious  impediment 
to  criminal  law  enforcement  because  the 
individual  himself  may  be  the  subject  of  a 
criminal  investigation  or  have  been  a  par¬ 
ticipant  in,  or  observer  of,  criminal  activity. 
As  a  result,  it  is  necessary  to  seek  informa¬ 
tion  from  other  sources.  In  addition,  the 
failure  to  verify  the  information  provided 
from  the  individual  when  necessary  and  to 
seek  other  information  could  jeopardize  the 
confidentiality  of  the  Witness  Security  Pro¬ 
gram  and  lead  to  the  obtaining  and  main¬ 
tenance  of  Incorrect  and  unlnvestlgated  in¬ 
formation  on  criminal  matters. 

(6)  .  (e)  (3)  The  requirement  that  individ¬ 
uals  supplying  information  be  provided  with 
a  form  stating  the  requirements  of  subsec¬ 
tion  (e)  (3)  would  constitute  a  serious  im¬ 
pediment  to  law  enforcement  in  that  it 
could  compromise  or  reveal  the  Identity  of 
witnesses  and  informants  protected  under 
the  Witness  Security  Program. 

(7) .  (e)(4)  (G)  and  (H).  Since  an  ex¬ 
emption  is  being  claimed  for  subsections 

(f)  (Agency  Rules)  and  (d)  (Access  to 
Records)  of  the  Act  these  subsections  are 
inapplicable. 

(8) .  (e)(4)  (I).  The  categories  of  sources 
of  the  records  in  these  systems  have  been 
published  in  the  Federal  Register  in  broad 
generic  terms  in  the  belief  that  this  is  all 
that  subsection  (e)  (4)  (I)  of  the  Act  re¬ 
quires.  In  the  event,  however,  that  this  sub¬ 
section  should  be  Interpreted  to  require  more 
detail  as  to  the  identity  of  sources  of  the 
records  in  the  system,  exemption  from  this 
provision  is  necessary  in  order  to  protect  the 
confidentiality  of  the  sources  of  criminal  law 
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enforcement  information  and  of  witnesses 
and  Informants  protected  under  the  Witness 
Security  Program. 

(9) .  Exemption  Is  claimed  from  subsec¬ 
tions  (e)  (5)  and  (e)  (8)  for  the  reasons 
stated  In  subsection  (b)  (0)  and  <b)  (10)  of 
this  section. 

(10) .  Procedures  for  notice  to  an  Individ¬ 
ual  pursuant  to  subsection  (f)  (1)  as  to  the 
existence  of  records  contained  in  these  sys¬ 
tems  pertaining  to  him  would  inform  the 
subject  of  an  Investigation  of  an  actual  or 
potential  criminal  violation,  which  nuiy  in¬ 
clude  those  protected  under  the  Witness 
Security  Program,  of  the  existence  of  that 
Investigation,  of  the  nature  and  scope  of  the 
information  and  evidence  obtained  as  to  his 
activities,  of  the  identity  of  witnesses  and  in¬ 
formants,  or  would  provide  information  that 
oould  enable  the  subject  to  avoid  detection 
or  apprehension.  These  factors  would  present 
a  serious  Impediment  to  effective  law  enforce¬ 
ment  because  they  could  prevent  the  suc¬ 
cessful  conduct  and/or  completion  of  an  In¬ 
vestigation  pending  or  future,  endanger  the 
physical  safety  of  witnesses  or  Informants, 
and  lead  to  the  Improper  Influencing  of  wit¬ 
nesses,  the  destruction  of  evidence,  or  the 
fabrication  of  testimony.  In  addition,  notices 
as  to  thft  existence  of  records  contained  In 
t.hftiie  systems  to  an  individual  protected  un¬ 
der  the  Witness  Security  Program  could 
Jeopardize  the  effectiveness  and  security  of 
the  Program  by  revealing  the  methods  and 
techniques  utilized  In  relocating  witnesses 
and  could  therefore  Jeopardize  Um  ability  to 
obtain,  and  to  protect  the  confidentiality  of. 
Information  compiled  for  purposes  of  a 
criminal  Investigation. 

Since  an  exemption  Is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Records) 
the  rules  required  pursuant  to  subsection  (f ) 

(2)  through  (5)  are  Inapplicable. 

(11) .  (g)  Since  an  exemption  is  being 
claimed  for  subsections  (d)  (Access  to  Rec¬ 
ords)  and  (f)  (Agency  Rules)  this  section  is 
Inapplicable  and  Is  exempted  for  the  reasons 
set  forth  for  those  subsections. 

(e)  The  following  systems  of  records 

are  exempted  pursuant  to  the  provisions 
of  5  U.8.C.  552a(j)(2)  from  subsections 
(c)  (3)  and  (4),  (d),  (e)(4)  (G), 

(H)  and  (I),  (f),  and  (g)  of  5  U.S.C. 
552a: 

(1)  Organized  Crime  and  Racketeer¬ 
ing  Section  File  Check  Out  System  of 
Records  (JUSTICE/CRM-011). 

(2)  Organized  Oime  and  Racketeer¬ 
ing  Section,  Intelligence  and  Special 
Services  Unit,  Information  Request  Sys¬ 
tem  of  Records  (JUS'iluE  /CRM-0 14 ) , 

These  exemptions  apply  to  the  extent 
that  information  in  those  systems  are 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j)(2). 

(f)  The  systems  of  records  listed  un¬ 
der  paragraphs  (e)  (1)  and  (e)  (2)  of  this 
section  are  exempted  for  the  reasons  set 
forth,  from  the  following  provisions  of 
5  U.S.C.  552a: 

(1).  (c)(3).  The  release  of  the  disclosure 
accounting  for  disclosures  made  pursuant  to 
subsection  (b)  of  the  Act,  Including  those 
permitted  under  the  routine  uses  published 
for  these  systems  of  records,  would  permit  the 
subject  of  an  Investigation  of  an  actual  or 
potential  criminal  violation  to  determine 
whether  he  Is  the  subject  of  a  criminal  In¬ 
vestigation  and  would  therefore  present  a 
serious  Impediment  to  law  enforcement.  The 
records  In  these  systems  contain  the  names 
of  the  subjects  of  the  files  In  question  and 
the  system  Is  accessible  by  name  of  the  per¬ 
son  checking  out  the  file  and  by  name  of  the 
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subject  of  the  file.  In  addition,  disclosure  of 
the  accounting  would  amount  to  notice  to 
the  Individual  of  the  existence  of  a  record; 
such  notice  requirement  under  subsection 
(f)(1)  is  qjecifically  exempted  for  these 
systems  of  records. 

(2) .  (c)(4).  Since  an  exemption  Is  being 
claimed  for  subsection  (d)  of  the  Act  (Ac¬ 
cess  to  Records)  this  section  is  inapplicable. 

(3) .  (d).  Access  to  the  records  contained 
in  these  systems  would  Inform  the  subject 
of  an  Investigation  of  an  actual  or  potential 
criminal  violation  of  the  existence  of  that 
Investigation.  This  would  present  a  serious 
impediment  to  effective  law  enforcement  be¬ 
cause  It  could  prevent  the  successful  com¬ 
pletion  of  the  investigation,  endanger  the 
physical  safety  of  witnesses  or  informants, 
and  lead  to  the  Improper  Influencing  of  wit¬ 
nesses,  the  destruction  of  evidence,  or  the 
fabrication  of  testimony. 

(4) .  Exemption  is  claimed  from  subsec¬ 
tions  (e)(4)  (G),  (H)  and  (I)  for  the  rea¬ 
sons  stated  In  subsections  (b)  (7)  and  (b)  (8) 
of  this  section. 

(6).  (f).  These  systems  may  be  accessed 
by  the  name  of  the  person  who  is  the  subject 
of  the  file  and  who  may  also  be  the  subject 
of  a  criminal  Investigation.  Procedures  for 
notice  to  an  Individual  piursuant  to  subsec¬ 
tion  (f)  (1 )  as  to  the  existence  of  records  per¬ 
taining  to  him,  which  may  deal  with  an 
actual  or  potential  criminal  investigation  or 
prosecution,  must  be  exempted  because  such 
notice  to  an  Individual  would  be  detrimental 
to  the  successful  conduct  and/or  completion 
of  the  Investigation  or  prosecution  pending 
or  future.  In  addition  mere  notice  of  the  fact 
of  an  Investigation  could  Inform  the  subject 
or  others  that  their  activities  are  under  or 
may  become  the  subject  of  an  Investigation 
and  could  enable  the  subjects  to  avoid  detec¬ 
tion  or  apprehension,  to  influence  witnesses 
Improperly,  to  destroy  evidence,  or  to  fabri¬ 
cate  testimony. 

Since  an  exemption  Is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Records) 
the  rules  required  pursuant  to  subsection 
(f)  (2)  through  (5)  are  inapplicable. 

<6)>  (g)>  Since  an  exemption  Is  being 
claimed  for  subsections  (d)  (Access  to  Rec¬ 
ords)  and  (f )  (Agency  Rules)  of  the  Act  this 
section  Is  Inapplicable  and  is  exempted  for 
the  reasons  set  forth  for  those  subsections. 

(g)  The  following  system  of  records  is 
exempted  pursuant  to  the  provisions  of 
5  U.S.C,  552a(j)  (2)  from  subsections  (c) 
(4).  (d),  (e)(4)(G),  (H)  and  (I),  (f) 
and  (g)  of  5  U.S.C.  552a: 

Pile  of  Names  (Checked  to  Determine 
If  Those  Individuals  Have  Been  the  Sub¬ 
ject  of  an  Electronic  Surveillance  Sys¬ 
tem  of  Records  (JUSTICE/(rRM-003), 
These  exemptions  apply  to  the  extent 
that  Information  in  this  system  is  sub¬ 
ject  to  exemption  pursuant  to  5  U.S.C. 
552a(j)(2). 

(h)  The  system  of  records  listed  under 
paragraph  (g)  of  this  section  is  exempted, 
for  the  reasons  set  forth,  from  the  follow¬ 
ing  provisions  of  5  U.S.C.  552a: 

(1) .  (c)(4).  since  an  exemption  Is  being 
claimed  for  subsection  (d)  of  the  Act  (Ac¬ 
cess  to  Records)  this  section  is  inapplicable 
to  the  extent  that  this  system  of  records  Is 
exempted  from  subsection  (d). 

(2) .  (d) .  The  records  contained  in  this  sys¬ 
tem  of  records  generally  consist  of  informa¬ 
tion  filed  with  the  court  In  response  to  the 
request  and  made  available  to  the  requestor. 
To  the  extent  that  these  records  have  been 
so  filed,  no  exemption  Is  sought  from  the 
provisions  of  this  subsection.  Occasionally, 
the  records  contain  pertinent  logs  of  Inter¬ 
cepted  communications  and  other  Investiga- 


tlve  reports  not  filed  with  the  court.  These 
recoi'ds  must  be  exempted  because  access  to 
such  records  could  inform  the  subject  of  an 
tlgation  and  of  the  nature  of  the  informa- 
nal  violation  of  the  existence  of  that  Inves¬ 
tigation  and  of  the  nature  of  the  Informa¬ 
tion  and  evidence  obtained  by  the  govern¬ 
ment.  This  would  present  a  serious  impedi¬ 
ment  to  effective  law  enforcement  because  It 
could  prevent  the  successful  completion  of 
the  Investigation,  endanger  the  physical 
safety  of  witnesses  or  informants,  and  lead 
to  the  improper  mfluenclng  of  witnesses,  the 
destruction  of  evidence,  or  the  fabrication  of 
testimony. 

(3)  .  Exemption  Is  claimed  from  subsections 
(e)(4)  (G),  (H)  and  (I)  for  the  reasons 
stated  in  subsections  (b)  (7)  and  (b)  (8)  of 
this  section. 

(4)  .  (f ) .  The  records  contained  In  this  sys¬ 
tem  of  records  generally  consist  of  informa¬ 
tion  filed  with  the  court  and  made  available 
to  the  requestor.  To  the  extent  that  these 
records  have  been  so  filed,  no  exemption  is 
sought  from  the  provisions  of  this  subsection. 
Occasionally,  the  records  contain  pertinent 
logs  of  Intercepted  communications  and 
other  Investigative  reports  not  filed  with  the 
court.  These  records  must  be  exempted  from 
a  requirement  of  notification  as  to  their 
existenoe  because  such  notice  to  an  individual 
would  be  detrimental  to  the  successful  con¬ 
duct  and/or  completion  of  a  criminal  Inves¬ 
tigation  or  prosecution  pending  or  futme. 
In  addition,  mere  notice  of  the  existence  of 
such  logs  or  Investigative  reports  could  In¬ 
form  the  subject  or  others  that  their  activi¬ 
ties  are  under  or  may  become  the  subject  of 
an  Investigation  and  could  enable  the  sub¬ 
jects  to  avoid  detection  or  apprehension,  to 
Influence  witnesses  improper^,  to  destroy 
evidence,  or  to  fabricate  testimony. 

Since  an  exemption  Is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Rec¬ 
ords)  the  rules  required  pursuant  to  sub¬ 
section  (f)  (2)  through  (5)  are  Inapplicable 
to  the  extent  that  this  system  of  records  is 
exempted  for  subsection  (d) . 

(6).  (g).  Since  an  exemption  Is  being 
claimed  for  subsections  (d)  (Access  to  Rec¬ 
ords)  and  (f)  (Agency  Rules)  this  section  is 
inapplicable,  and  Is  exempt^  for  the  rea¬ 
sons  set  forth  for  those  subsections,  to  the 
extent  that  this  system  of  records  is  ex¬ 
empted  from  subsection  (d)  and  (f). 

(i)  The  following  systems  of  records 
are  exempted  pursuant  to  the  provisions 
of  5  U.S.C.  552a(j)(2)  from  subsections 
(c)  (3)  and  (4),  (d),  (e)  (1).  (2)  and 

(3),  (e)(4)  (G).  (H)  and  (I),  (e)  (5» 
and  (8),  (f)  and  (g)  of  5  U.S.C.  552a: 

(1)  Information  File  on  Individuals 
and  Commercial  Entities  Known  or  Sus¬ 
pected  of  Being  Involved  in  Fraudulent 
Activities  System  of  Records  (JUSTICE/ 
CRM-006). 

(2)  The  Stocks  and  Bonds  Intelligence 
Control  Card  File  System  of  Records 
(JUSTICE/CRM-021 ) . 

These  exemptions  apply  only  to  the 
extent  that  information  in  these  systems 
are  subject  to  exemption  pursuant  to  5 
U.S.C.  552a  (j)(2). 

(j)  The  systems  of  records  listed  in 
paragraphs  (i)(l)  and  (i)(2)  of  this 
section  are  exempted,  for  the  reasons  set 
forth,  from  the  following  provisions  of  5 
U.S.C.  552a: 

(1).  lc)(3).  The  release  of  the  disclosure 
accounting  for  disclosures  made  pursuant  to 
subsection  (b)  of  the  Act,  Including  those 
permitted  under  the  routine  uses  published 
for  these  systems  of  records,  would  permit 
the  subject  of  an  Investigation  of  an  actual 
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or  potential  criminal  violation  to  deter¬ 
mine  whether  he  is  the  subject  of  a  criminal 
investigation,  to  obtain  valuable  information 
concerning  the  nature  of  that  investigation, 
and  the  information  obtained,  or  the  iden¬ 
tity  of  witnesses  and  informants,  and  would 
therefore  present  a  serious  imi^iment  to 
law  enforcement.  In  addition,  disclosure  of 
the  accounting  would  amount  to  notice  to 
the  Individual  of  the  existence  of  a  record; 
such  notice  requirement  under  subsection 
(f)  (1)  is  specifically  exempted  for  this  sys¬ 
tem  of  records. 

(2) .  (c)(4).  Since  an  exemption  is  being 
claimed  for  subsection  (d)  of  the  Act  (Ac¬ 
cess  to  Records)  this  section  is  inapplicable  to 
the  extent  that  this  system  of  records  is 
exempted  from  subsection  (d). 

(3) .  (d).  Access  to  the  records  contained 
in  these  systems  would  Inform  the  subject  of 
an  investigation  of  an  actual  or  potential 
criminal  violation  of  the  existence  of  that 
investigation,  of  the  nature  and  scope  of  the 
Information  and  evidence  obtained  as  to  his 
activities,  of  the  Identity  of  witnesses  and  in¬ 
formants,  or  would  provide  information  that 
could  enable  the  subject  to  avoid  detection 
or  apprehension.  These  factors  would  pre¬ 
sent  a  serious  Impediment  to  effective  law 
enforcement  because  they  could  prevent  the 
successful  completion  of  the  investigation, 
endanger  the  physical  safety  of  witnesses  or 
informants,  and  lead  to  the  improper  in¬ 
fluencing  of  witnesses,  the  destruction  of  ev¬ 
idence,  or  the  fabrication  of  testimony. 

(4) .  Exemption  is  claimed  from  subsec¬ 
tions  (e)  (1).  (2)  and  (3).  (e)(4)  (O), 

(H)  and  (I),  (e)(6)  and  (e)(8)  for  the 
reasons  stated  in  subsections  (b)  (4),  (b)  (5), 
(b)(6).  (b)(7).  (b)(8).  (b)(9)  and  (b)(10) 
of  this  section. 

(5) .  (f).  Procedures  for  notice  to  an  in¬ 
dividual  pursuant  to  subsection  (f)(1)  as 
to  the  existence  of  records  ]>ertalning  to  him 
dealing  with  an  actual  or  potential  criminal 
Investigation  or  prosecution  must  be  ex¬ 
empted  because  such  notice  to  an  individual 
would  be  detrimental  to  the  successful  con¬ 
duct  and/or  completion  of  an  Investigation 
or  prosecution  pending  or  future.  In  addi¬ 
tion.  mere  notice  of  the  fact  of  an  investiga¬ 
tion  could  inform  the  subject  or  others  that 
their  activities  are  under  or  may  become  the 
subject  of  an  Investigation  and  could  enable 
the  subjects  to  avoid  detection  or  apprehen¬ 
sion,  to  Influence  witnesses  Improperly,  to 
destroy  evidence,  or  to  fabricate  testimony. 

Since  an  exemption  is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Rec¬ 
ords)  the  rules  required  pursuant  to  subsec¬ 
tion  (f)  (2)  through  (6)  are  inapplicable 
to  these  systems  of  records. 

(6) .  (g)<  Since  an  exemption  is  being 
claimed  for  subsections  (d)  (Access  to  Rec¬ 
ords)  and  (f)  (Agency  Rules)  this  section 
is  inapplicable  and  is  exempted  for  the  rea¬ 
sons  set  forth  for  those  subsections. 

(k)  The  following  system  of  records  is 
exempted  pursuant  to  the  provisions  of 
5  U.S.C.  552a(j)  (2)  from  subsections  (c) 
(3)  and  (4),  (d),  (e)  (1),  (2)  and  (3), 

(e)(4)  (G),  (H)  and  (I),  (e)  (5)  and 
(8) ,  <f )  and  (g)  of  section  5  U.S.C.  552a: 

Organized  Crime  and  Racketeering  In¬ 
formation  System  of  Records  (JUSTICE/ 
CRM-010) . 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j) (2). 

(l)  The  system  of  records  listed  in 
paragraph  (k)  of  this  section  is  ex¬ 
empted,  for  the  reasons  set  forth,  from 
the  following  provisions  of  5  U.S.C.  552a : 


( 1 )  .  Exemption  Is  claimed  from  subsections 
(c)  (3),  (c)  (4)  and  (d)  for  the  reasons  stated 
in  subsections  (J)(l),  (J)(2)  and  (J)(3)  of 
this  section. 

(2) .  (e)(1).  The  notice  for  this  system  of 
records  published  in  the  Federal  Register 
sets  forth  the  basic  statutory  or  related  au¬ 
thority  for  maintenance  of  this  system.  How¬ 
ever,  in  the  course  of  organized  crime  in¬ 
vestigations  information  will  occasionally 
be  obtained  concerning  actual  or  potential 
violations  of  law  that  are  not  strictly  within 
statutory  or  other  authority,  or  information 
may  be  compUed  in  the  course  of  an  investi¬ 
gation  which  may  not  be  relevant  to  a  spe¬ 
cific  prosecution.  In  the  Interests  of  effective 
law  enforcement,  it  is  necessary  to  retain 
such  information  in  this  system  of  records 
since  it  can  aid  in  establishing  patterns  of 
criminal  activity  and  can  provide  valuable 
leads  for  federal  and  other  law  enforcement 
agencies. 

(3)  .  Exemptlpn  is  claimed  from  subsections 
(e)  (2)  and  (3),  (e)(4)  (G),  (H)  and  (I), 

(e)  (5)  and  (8)  for  the  reasons  stated  in  sub¬ 
sections  (b)(6),  (b)(6).  (b)(7),  (b)(8),  (b) 
(9)  and  (b)(10)  of  this  section. 

(4) .  Exemption  is  claimed  from  sections 

(f)  and  (g)  for  the  reasons  stated  In  sub¬ 
sections  (J)(6)  and  (J)(6)  of  this  section. 

(m)  The  following  system  of  records  Is 
exempted  pursuant  to  the  provisions  of 
5  U.S.C.  552a(j)  (2)  from  subsections  (c) 
(3)  and  (4),  (d),  (e)  (1),  (2)  and  (3), 

(e)  (4)  (G).  (H)  and  (I),  (e)  (5)  and  (8), 

(f )  and  (g)  of  5  U.S.C.  552a;  in  addition, 
the  following  systems  of  records  are  ex¬ 
empted  pursuant  to  the  provisions  of  5 
U.S.C.  552a(k)(l)  from  subsections  (c) 
(3),  (d),  (e)(1).  (e)(4)  (G),  (H)  and 

(I)  and  (f)  of  5  U.S.C.  552a: 

Organized  Crime  and  Racketeering 

Section,  Criminal  Division,  General  Index 
File  and  Associated  Records  System  of 
Records  (JUSTICE/CRM-012). 

These  exemptions  apply  to  the  extent 
that  information  in  this  system  is  sub¬ 
ject  to  exemption  pursuant  to  5  U.S.C. 
552a  (j)(2)  and  (k)(l). 

(n)  The  system  of  records  listed  under 
paragraph  (m)  of  this  section  is  exempt¬ 
ed,  for  the  reasons  set  forth,  from  the 
following  provisions  of  5  U.S.C.  552a: 

(1) .  Exemption  is  claimed  from  subsec¬ 
tions  (c)  (3)  and  (4)  and  (d)  for  the  rea¬ 
sons  stated  in  subsections  (J)  (1),  (J)  (2)  and 

(J)  (3)  of  this  section. ' 

(2) .  (e)(1).  The  notice  for  this  system  of 
records  published  in  the  Federal  Register  sets 
forth  the  basic  statutory  or  related  author¬ 
ity  for  maintenance  of  this  system.  However, 
in  the  comse  of  criminal  Investigations, 
cases,  and  matters,  the  Organized  Crime  and 
Racketeering  Section  will  occasionally  ob¬ 
tain  information  concerning  actual  or  po¬ 
tential  violations  of  law  that  are  not  strictly 
within  its  statutory  or  other  authority,  or 
may  compile  information  in  the  course  of  an 
investigation  which  may  not  be  relevant  to  a 
specific  prosecution.  In  the  Interests  of  effec¬ 
tive  law  enforcement,  it  is  necessary  to  retain 
such  information  in  this  system  of  records 
since  it  can  aid  in  establishing  patterns  of 
criminal  activity  and  can  provide  valuable 
leads  for  federal  and  other  law  enforcement 
agencies. 

(3) .  Exemption  is  claimed  from  subsec¬ 
tions  (e)  (2)  and  (3).  (e)(4)  (G),  (H)  and 

(I),  (e)  (6)  and  (8),  (f)  and  (g)  for  the  rea¬ 
sons  stated  in  subsections  (b)  (6) ,  (b)  (6) ,  (b) 

(7).  (b)(8).  (b)(9).  (b)(10).  (b)(ll)  and 
(b)  (12)  of  this  section. 


(4) .  In  addition,  exemption  Is  claimed  for 
this  system  of  records  from  compliance  with 
the  following  provisions  of  the  Privacy  Act 
of  1974  (6  JJJB.O.  652a)  pursuant  to  the  pro¬ 
visions  of  6  n.S.C.  662a(k)(l):  subsections 
(c)(3),  (d),  (e)(1),  (e)(4)  (G),  (H)  and 
(I)  and  (f)  to  the  extent  that  the  records 
contained  in  this  system  are  ^eclflcally  au¬ 
thorized  to  be  kept  secret  in  the  interests  of 
national  defense  and  foreign  policy. 

(o)  The  following  systems  of  records 
are  exempted  pursuant  to  the  provisions 
of  5  U.S.C.  552a(j)(2)  from  subsections 
(c)  (3)  and  (4).  (d),  (e)  (2)  and  (3), 

(e) (4)  (G),  (H)  and  (I),  (e)(8),  (f)  and 

(g)  of  5  U.S.C.  552a: 

(1)  Requests  to  the  Attorney  (general 
For  Approval  of  Applications  to  Federal 
Judges  for  Electronic  Interc^tlons  Sys¬ 
tem  of  Records  (JUSTICE/CRM-019). 

(2)  Requests  to  the  Attorney  General 
For  Approval  of  Applications  to  Federal 
Judges  For  Electronic  Interceptions  in 
Narcotics  and  Dangerous  Drug  Cases 
System  of  Records  (JUSTICE/CRM- 
020). 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  information  In  these  systems 
are  subject  to  exemption  piu-suant  to  5 
U.S.C.  552a(J)(2). 

(p)  The  systems  of  records  listed  in 
paragraph  (o)  (1)  and  (o)  (2)  of  this  sec¬ 
tion  are  exempted  for  the  reasons  set 
forth,  frmn  the  following  provisions  of 
5  U.S.C.  552a: 

(1) .  (c)(3).  The  release  of  the  disclosure 
accounting  for  disclosures  made  pursuant  to 
subsection  (b)  of  the  Act,  including  those 
permitted  under  the  routine  uses  published 
for  these  systems  of  records,  would  permit  the 
subject  of  an  electronic  interception  to  ob¬ 
tain  valuable  information  concerning  the  in¬ 
terception,  including  informtlon  as  to 
whether  he  is  the  subject  of  a  criminal  in¬ 
vestigation,  by  means  other  than  those  pro¬ 
vided  for  by  statute.  Such  Information  could 
Interfere  with  the  successful  conduct  and/or 
completion  of  a  criminal  investigation,  and 
would  therefore  present  a  serious  impediment 
to  law  enforcement.  In  addition,  disclosure 
of  the  accounting  would  amount  to  notice 
to  the  individual  of  the  existence  of  a  record; 
such  notice  requirement  under  subsection 

(f)  (1)  is  specifically  exempted  for  these  sys¬ 
tems  of  records. 

(2) .  (c)(4).  Since  an  exemption  is  being 
claimed  for  subsection  (d)  of  the  Act  (Ac¬ 
cess  to  Records)  this  section  is  inapplicable. 

(3) .  (d).  Access  to  the  records  contained  in 
these  systems  would  inform  the  subject  of 
an  electronic  Interception  of  the  existence  of 
such  surveillance  including  information  as  to 
whether  he  is  the  subject  of  a  criminid  in¬ 
vestigation  by  means  other  than  those  pro¬ 
vided  for  by  statute.  This  could  interfere 
with  the  successful  conduct  and/or  com¬ 
pletion  of  a  criminal  investigation  and  there« 
fore  present  a  serious  Impediment  to  law 
enforcement. 

(4)  .  (e)  (2) .  In  the  context  of  an  electronic 
interception,  the  requirement  that  informa¬ 
tion  be  collected  to  the  greatest  extent  prac¬ 
ticable  from  the  subject  individual  would 
present  a  serious  Impediment  to  law  enforce¬ 
ment  because  the  subject  of  the  investigation 
or  prosecution  would  be  placed  on  notice  as 
to  the  existence  of  the  investigation  and  this 
would  therefore  destroy  the  eflScacy  of  the 
interception. 

(5) .  (e)(3).  The  requirement  that  in¬ 
dividuals  supplying  information  be  provided 
with  a  form  stating  the  requirements  of  sub¬ 
section  (e)  (3)  would  constitute  a  serious 
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impediment  to  law  enforcement  in  that  it 
could  compromise  the  existence  of  a  con¬ 
fidential  electronic  interception  or  reveal  the 
Identity  of  witnesses  or  confidential  Infor¬ 
mants. 

(6) .  (e)  (4)  (G)  and  (H).  Since  an  exemp¬ 
tion  is  being  claimed  for  subsections  (f) 
(Agency  Rules)  and  (d)  (Access  to  Records) 
of  the  Act  these  subsections  are  inapplicable. 

(7) .  Exemption  Is  claimed  from  subsec¬ 
tions  (e)(4)  (I)  and  (e)(8)  for  the  reasons 
stated  in  subsections  (b)(8)  and  (b)(10)  of 
this  section. 

(8) .  (f).  Procedures  for  notice  to  an  In¬ 
dividual  pursuant  to  subsection  (f)  (1)  as 
to  the  existence  of  records  pertaining  to  him 
dealing  with  an  electronic  interception  other 
than  pursuant  to  statute  must  be  exempted 
became  such  notice  to  an  Individual  would 
be  detrimental  to  the  successful  conduct 
and/or  completion  of  an  investigation  pend¬ 
ing  or  future.  In  addition,  mere  notice  of  the 
fact  of  an  electronic  Interception  could  in¬ 
form  the  subject  or  others  that  their  activi¬ 
ties  are  under  or  may  become  the  subject 
of  an  investigation  and  could  enable  the 
subjects  to  avoid  detection  or  apprehension, 
to  Influence  witnesses  Improperly,  to  destroy 
evidence,  or  to  fabricate  testimony. 

Since  an  exemption  Is  being  claimed  for 
subsection  (d)  of  the  Act  (Access  to  Records) 
the  rules  required  pursuant  to  subsection 
(f)  (2)  through  (5)  are  Inapplicable  to  these 
systems  of  records  to  the  extent  that  these 
systems  of  records  are  exempted  from  sub¬ 
section  (d). 

(9) .  (g).  Since  an  exemption  is  being 
claimed  for  subsection  (d)  (Access  to  Rec¬ 
ords)  and  (f)  (Agency  Rules)  this  section 
is  Inapplicable,  and  Is  exempted  for  the  rea¬ 
sons  set  forth  for  those  subsections,  to  the 
extent  that  these  systems  of  records  are  ex¬ 
empted  from  subsection  (d)  and  (f). 

(q)  The  following  system  of  records  is 
exempted  pursuant  to  the  provisions  of 
5  U.S.C.  552a(j)  (2)  from  subsections  (c) 
(3)  and  (4),  (d),  (e)  (2)  and  (3),  (e)  (4) 
(G),  (H)  and  (I),  (e)(8),  (f)  and  (g)  of 
5  U.S.C,  552a;  in  addition  the  following 
system  of  records  is  exempted  pursuant 
to  the  provisions  of  5  U.S.C,  552a  (k)  (1) 
and  (k)  (2)  from  subsections  (c)  (3)  ,.(d), 
(e)  (4)  (G) ,  (H)  and  (I) ,  and  (f)  of  5 
U.S.C.  552a: 

Witness  Immunity  Records  System  of 
Records  (JUSTICE/CRM-022). 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a  (J)(2)  and  (k)(l)  and  (k)(2). 

(r)  The  system  of  records  listed  under 
paragraph  (q)  of  this  section  is  ex¬ 
empted,  for  the  reasons  set  forth,  from 
the  following  provisions  of  5  U.S.C.  552a: 

(1) .  (c)(3)  Release  of  the  accounting  of 
disclosures  made  pursuant  to  subsection  (b) 
of  the  Act,  including  those  permitted  under 
the  routine  uses  published  for  this  system  of 
records,  (a)  as  to  a  witness  for  whom  Immu¬ 
nity  has  been  pr(^>oeed,  would  inform  the  In¬ 
dividual  of  the  existence  of  the  proposed  Im¬ 
munity  prematurely,  thus  creating  a  serious 
Impediment  to  effective  law  enforcement  In 
that  the  witness  could  flee,  destroy  evidence, 
or  fabricate  testimony;  and  (b)  as  to  a  wit¬ 
ness  to  whom  immunity  has  been  granted,  or 
for  whom  It  has  been  denied,  would  reveal 
the  nature  and  scope  of  the  activities,  if  any, 
of  the  witness  known  to  the  government, 
which  would  also  create  a  serious  impedi¬ 
ment  to  effective  law  enforcement. 

(2)  .  (c)  (4)  Since  an  exemption  is  being 
claimed  for  subsection  (d)  of  the  Act  (Ac¬ 
cess  to  Itecords)  this  section  is  Inapplicable 


to  the  extent  that  this  system  of  records  is 
exempted  from  subsection  (d) . 

(3) .  (d)  Access  to  the  records  contained 
in  this  system  (a)  as  to  a  witness  for  whom 
Immunity  has  been  proposed,  would  Inform 
the  individual  of  the  existence  of  the  pro¬ 
posed  Immunity  prematurely,  thus  present¬ 
ing  a  serious  Impediment  to  effective  law  en¬ 
forcement  In  that  the  witness  could  flee,  de¬ 
stroy  evidence,  or  fabricate  testimony;  and 

(b)  as  to  a  witness  to  whom  Immunity  has 
been  granted,  or  for  whom  It  has  been  de¬ 
nied,  would  reveal  the  nature  and  scope  of 
the  activities.  If  any,  of  the  witness  known 
to  the  government,  which  would  also  create 
a  serious  impediment  to  effective  law  en¬ 
forcement. 

(4) .  (e)  (2)  In  a  witness  immunity  request 
matter,  the  requirement  that  Information  be 
collected  to  the  greatest  extent  practicable 
from  the  subject  individual  would  present  a 
serious  impediment  to  law  enforcement  be¬ 
cause  the  subject  of  the  immunity  request 
and  often  the  subject  of  the  underlying  In¬ 
vestigation  or  prosecution  would  be  placed 
on  notice  as  to  the  existence  of  the  Investi¬ 
gation  and  would  therefore  be  able  to  avoid 
detection  or  apprehension,  to  influence  wit¬ 
nesses  Improperly,  to  destroy  evidence,  or  to 
fabricate  testimony. 

(5)  Exemption  is  claimed  from  subsec¬ 
tions  (e)(3).  (e)(4)  (G),  (H)  and  (I), 
and  (e)(8)  for  the  reasons  stated  in  sub¬ 
sections  (b)(6),  (b)(7),  (b)(8)  and  (b) 
(10)  of  this  section. 

(6) .  (f).  Procedures  for  notice  to  an 
individual  pursuant  to  subsecton  (f)  (1) 
as  to  the  existence  of  records  pertaining 
to  him  (a)  as  to  a  witness  for  whom  im¬ 
munity  has  been  proposed,  would  inform 
the  individual  of  the  existence  of  the  pro¬ 
posed  immunity  prematurely,  thus-  pre¬ 
senting  a  serious  impediment  to  effective 
law  enforcement  in  that  the  witness 
could  flee,  destroy  evidence,  or  fabricate 
testimony;  and  (b)  as  to  a  witness  to 
whom  immunity  has  been  granted,  or  for 
whom  it  has  been  denied,  would  reveal 
the  nature  and  scope  of  toe  activity,  if 
any,  of  the  witness  known  to  the  govern¬ 
ment,  which  would  also  create  a  serious 
Impiedlment  to  effective  law  enforcement. 

Since  an  exemption  is  being  claimed 
for  subsection  (d)  of  toe  Act  (Access  to 
Records)  the  rules  required  pursuant  to 
subsection  (f)  (2)  through  (5)  are  inap¬ 
plicable  to  this  system  of  records  to  the 
extent  that  this  system  of  records  Is  ex¬ 
empted  from  subsection  (d) . 

(7) .  (g)  Since  an  exemption  is  being 
claimed  for  subsections  (d)  (Access  to 
Records)  and  (f)  (Agency  Rules)  this 
section  is  Inapplicable,  and  Is  exempted 
for  toe  reasons  set  forth  for  those  sub¬ 
sections,  to  toe  extent  that  this  system 
of  records  is  exempted  for  subsections  (d) 
and  (f). 

(8) .  In  addition,  exemption  is  claimed 
for  this  system  of  records  from  compli¬ 
ance  with  toe  following  provisions  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a)  pur¬ 
suant  to  the  provisions  of  5  U.S.C.  552a 
(k)(l):  subsecti(»is  (c)(3),  (d),  (e)(1), 
(e)(4)  (G),  (H)  and  (I)  and  (f)  to  the 
extent  that  toe  records  contained  in  tois 
system  are  speciflcally  authorized  to  be 
kept  secret  in  toe  interests  of  national 
defense  and  foreign  policy.” 

The  Department  of  Justice  proposes  to  is¬ 
sue  regulations  exempting  the  Docket  Card 
System  (JUSTICE/LDN-003)  maintained  by 


the  Land  and  Natural  Resources  Division, 
from  the  provisions  of  subsections  (c)(3) 
and  (d)  of  6  U.S.C.  552a  insofar  as  the  docket 
cards  relate  to  enforcement  of  orlminal  pro¬ 
visions  of  the  following  statutes; 

(a)  The  Refuse  Act  of  1899  (  33  U.S.C.  407) , 

(b)  Section  10  of  the  River  and  Harbor  Act 
of  1899  (33  U.S.C.  403), 

(c)  Section  5  of  the  Outer  Continental 
Shelf  Act  (43  U.S.C.  1334) . 

(d)  The  Federal  Water  Pollution  Control 
Act  Amendments  of  1972  (42  U.S.C.  1151  et 
seq.), 

(e)  The  Clean  Air  Act  (42  U.S.C.  1857  et 
seq.),  and 

(f)  The  Noise  Control  Act  of  1972  (42 
U.S.C.  4901). 

These  exemptions  are  proposed  to  be  lim¬ 
ited  to  investigatory  material  compiled  for 
law  enforcement  purposes,  within  the  pur¬ 
view  of  subsection  (k)  (2) ,  The  purpose  of 
these  exemptions  Is  to  safeguard  the  public 
Interest  Involved  in  facilitating  the  enforce¬ 
ment  of  the  pertinent  criminal  laws  of  the 
United  States  through  free  exchange  with 
other  Government  agencies  concerned  with 
information  relating  to  possible  violations  of 
such  laws  (as  to  exemption  from  subsection 

(c) (3)),  and  through  safeguarding  the  iden¬ 
tity  of  informants  (as  to  exemption  from 
subsection  (d)). 

Written  comments  on  the  proposed  ex¬ 
emptions  should  be  clearly  labeled  “Privacy 
Act  Exemption  Comments’’  and  sent  to: 

Assistant  Attorney  General,  Land  and  Natural 

Resources  Division,  United  States  Depart¬ 
ment  of  Justice,  10th  &  Constitution 

Avenue,  N.W.,  Washington,  DC  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated. 

By  vitue  of  authority  vested  in  me  by 
5  U.S.C.  552a(k)  and  as  Attorney  Gen¬ 
eral  of  toe  United  States,  toe  following 
new  section  is  added  to  Subpart  E,  Part 
16,  Title  28  of  the  Code  of  Federal  Reg¬ 
ulations: 

§  16.92  Exemption  of  Land  and  Natural 
Resources  Division  System. 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)(3)  and 

(d) : 

(1)  Docket  Card  System  (JUSTICE/ 
LDN-003). 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(k) (2). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsection  (c)(3)  because 
that  portion  of  the  Docket  Card  System 
relating  to  enforcement  of  criminal  pro¬ 
visions  of  the  above  statutes  is  being 
exempted  from  access  and  contest;  the 
provisions  for  disclosure  of  accounting 
is  not  applicable. 

(2)  From  subsection  (d)  because  of 
the  need  to  safeguard  the  identity  of  con¬ 
fidential  informants  and  to  facilitate  the 
enforcement  of  the  criminal  provisions  of 
the  above  statutes. 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  the  Tax  Divi¬ 
sion  Central  Classlflcatlon  Cards,  Index 
Docket  Cards  and  Associated  Records 
(JUSTICE/TAX-001)  maintained  by  the  Tax 
Division  from  the  provisions  of  subsections 

(d).  (e)  (2)  and  (3)  of  5  U.S.C.  552a,  in 
order  to  maintain  the  confldentialit)r-of  in¬ 
formation  complied  for  law  enforcement, 
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criminal  investigation  purpases,  and  In  rea¬ 
sonable  anticipation  of  a  civil  action  or  pro¬ 
ceeding.  Some  records  contained  in  this  sys¬ 
tem  of  records  may  not  be  subject  to  exemp¬ 
tion.  A  determination  will  be  made  as  to  the 
exemption  of  a  specific  record  at  the  time 
a  request  for  notification  or  access  is  made. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Assistant  Attorney  General,  Tax  Division, 

United  States  Department  of  Justice,  10th 

6:  Constitution  Avenue,  N.W.,  Washington, 

D.C.  20530. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings 
are  contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  General  of  the  United  States,  the 
following  new  section  is  added  to  Subpart 
E.  Part  16,  Title  28  of  the  Code  of  Federal 
Regulations: 

§  16.93  Exemption  of  Tax  Division  Sys¬ 
tem — Limited  access. 

(a)  The  following  system  of  records 
is  exempt  from  5  U.S.C.  552a  (d) ,  (e)  (2) 
and  (3) : 

(1)  Tax  Division  Central  Classifica¬ 
tion  Cards,  Index  Docket  Cards  and  As¬ 
sociated  Records  (JUSTICE/TAX-001). 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5 
U.S.C.  552a  (j)  and  (k) . 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  Prom  subsection  (d)  because  ac¬ 
cess  to  the  records  contained  in  this  sys¬ 
tem  would  inform  the  subject  of  an  in¬ 
vestigation  of  the  information  and  evi¬ 
dence  obtained  as  to  his  activities,  and  of 
the  identity  of  witnesses  and  informants. 
The  knowledge  gained  from  such  access 
to  these  records  would  present  a  serious 
impediment  to  effective  law  enforcement 
because  it  could  be  used  to  prevent  the 
successful  prosecution  of  the  case,  en¬ 
danger  the  physical  safety  of  witnesses 
or  informants,  and  lead  to  the  improper 
influencing  of  witnesses,  the  destruction 
of  evidence,  or  the  fabrication  of  testi¬ 
mony. 

(2)  Pi’om  subsection  (e)  (2)  because 
in  a  criminal  or  other  law  enforcement 
investigation  or  prosecution,  the  require¬ 
ment  that  information  be  collect^  to 
the  greatest  extent  practicable  from  the 
subject  individual  would  alert  the  sub¬ 
ject  as  to  the  nature  or  existence  of  the 
investigation  and  thereby  present  a  seri¬ 
ous  impediment  to  effective  law  enforce¬ 
ment. 

(3)  From  subsection  (e)(3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  writh  a  form 
specifying  the  requirements  of  (e)  (3) 
would  constitute  a  serious  impediment 
to  law  enforcement  in  that  it  could  com¬ 
promise  the  existence  of  a  confidential 
investigation  or  reveal  the  identity  of 
witnesses  or  confidential  informants. 

(c)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
Tax  Division  will  grant  access  to  non¬ 
exempt  material  in  records  which  are 
maintained  by  the  Tax  Division.  Dis¬ 


closure  will  be  governed  by  the  Depart¬ 
ment’s  Privacy  Regulations,  but  will  be 
limited  to  the  extent  that  the  identity 
of  confidential  som'ces  will  not  be  com¬ 
promised;  subjects  of  an  investigation  of 
an  actual  or  potential  criminal,  civil  or 
regulatory  violation  will  not  be  alerted 
to  the  investigation;  the  physical  safety 
of  witnesses,  informants  and  law  en¬ 
forcement  personnel  will  not  be  endan¬ 
gered;  the  privacy  of  third  parties  will 
not  be  violated;  and  that  the  disclosure 
would  not  otherwise  impede  effective  law 
enforcement.  Whenever  possible,  infor¬ 
mation  of  the  above  nature  will  be  de¬ 
leted  from  the  requested  documents  and 
the  balance  made  available.  The  control- 
ing  principle  behind  this  limited  access 
is  to  allow  disclosures  except  those  indi¬ 
cated  above.  The  decisions  to  release  in¬ 
formation  from  this  system  will  be  made 
on  a  case-by-case  basis.” 

§§  1694—16.93  [Reserved] 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Federal  Bureau 
of  Investigation  from  the  provisions  of  sub¬ 
sections  (c)  (3)  and  (4),  (d),  (e)  (1),  (2), 
and  (3),  (e)(4)  (G)  and  (H).  (e)*(5)  and 
(8),  (f),  (g),  and  (m)  of  5  U.S.C.  552a,  In 
order  to  maintain  the  confidentiality  of  in¬ 
formation  compiled  for  purposes  of  civil  and 
criminal  law  enforcement  and  background 
investigations,  and  to  protect  classified  in¬ 
formation.  “ 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Director,  Federal  Bureau  of  Investigation, 

John  Edgar  Hoover  Building,  Washington, 

DC  20535. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings 
are  contemplated. 

By  virtue  of  the  authority  vested  in 
me  by  5  U.S.C.  552a  (j)  and  (k),  and  as 
Attorney  General  of  the  United  States, 
the  following  new  section  is  added  to 
Subpart  E,  Part  16,  Title  28  of  the  Code 
of  Federal  Regulations: 

§  16.96  Exemption  of  Federal  Bureau 
of  Investigation  Systems — ^Limited 
access. 

(a)  The  following  system  of  records 
is  exempt  from  5  U.S.C.  552a  (c)  (3)  and 

(4),  (d),  (e)  (1),  (2),  and  (3),  (e)(4) 

(G)  and  (H),  (e)  (5)  and  (8),  (f),  (g) 
and  (m) : 

(1)  Central  Records  System  (JUS¬ 
TICE/FBI-002)  . 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a  (j)  or  (k). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)(3)  because 
the  release  of  accounting  disclosures 
wrould  place  the  subject  of  ah  investiga¬ 
tion  on  notice  that  he  is  under  investiga¬ 
tion  and  provide  him  with  significant  in¬ 
formation  concerning  the  nature  of  the 
investigation,  thus  resulting  In  a  serious 
impediment  to  law  enforcement  or  back¬ 
ground  investigations  which  may  involve 


law  enforcement  aspects  or  the  compro¬ 
mising  of  classified  material. 

(2)  From  subsections  (c)(4),  (d),  (e) 
(4)  (G)  and  (H),  (f)  and  (g)  because 
these  provisions  concern  individual  ac¬ 
cess  to  records  and  such  access  might 
compromise  ongoing  investigations,  re¬ 
veal  investigatory  techniques  and  confi¬ 
dential  informants,  and  invade  the  pri¬ 
vacy  of  private  citizens  who  provide  in¬ 
formation  in  connection  with  a  particu¬ 
lar  investigation.  In  addition,  exemption 
from  subsections  (d),  (e)(4)  (G)  and 

(H)  is  necessary  to  protect  the  security 
of  information  classified  in  the  interest 
of  national  defense  and  foreign  policy. 

^(3)  From  subsection  (e)(1)  because 
information  may  be  received  in  the 
course  of  a  criminal,  civil  or  background 
investigation  w'hich  may  involve  a  viola¬ 
tion  of  law  under  the  jurisdiction  of  an¬ 
other  government  agency  but  it  is  neces¬ 
sary  to  maintain  this  information  in 
order  to  provide  leads  for  appropriate  law 
enforcement  and  to  establish  patterns  of 
activity  which  may  relate  to  the  juris¬ 
diction  of  both  the  FBI  and  other  agen¬ 
cies.  In  addition,  classified  information 
may  be  received  which  relates  to  the 
constitutional  powers  of  the  President  or 
the  jurisdiction  of  some  other  agency. 
Such  information  is  not  susceptible  to 
segregation. 

(4)  From  subsection  (e)  (2)  because 
collecting  information  from  the  subject 
of  criminal  or  national  security  investi¬ 
gations  would  thwart  the  investigation 
by  placing  the  subject  of  the  investiga¬ 
tion  on  notice. , 

(5)  From  subsection  (e)  (3)  because 
supplying  an  individual  with  a  form 
containing  the  Information  specified 
would  result  in  a  substantial  invasion  of 
privacy  of  the  subject  of  the  investiga¬ 
tion,  would  compromise  the  existence  of 
a  confidential  investigation,  and  would 
Inhibit  private  citizens  from  cooperating 
with  the  FBI. 

(6)  From  (e)  (8)  because  the  notice 
requirements  of  this  provision  could  pre¬ 
sent  a  serious  impediment  to  law  en¬ 
forcement  by  revealing  investigative 
techniques,  procedures,  and  the  existence 
of  confidential  investigations. 

(7)  From  subsection  (m)  because  if 
the  system  were  ever  operated  by  a  con¬ 
tractor  it  would  still  be  necessary  to  con¬ 
tinue  exemption  from  these  same  pro¬ 
visions. 

(c)  The  follow'ing  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)  (3)  and 
(4),  (d),  (e)  (1),  (2)  and  (3),  (e)(4) 
(G)  and  (H),  (e)  (5)  and  (8),  (f),  (g) 
and  (m) : 

( 1 )  Electronic  Surveillance  ( Elsur )  In¬ 
dices  (JUSTICE/FBI-006). 

These  exemptions  apply  only  to  the 
extent  that  information  in  the  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j). 

(d)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)(3)  because 
the  release  of  accounting  disclosures 
would  place  the  subject  of  an  investiga¬ 
tion  on  notice  that  he  is  under  investiga¬ 
tion  and  provide  him  writh  significant  in- 
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formation  concerning  the  nature  of  the 
investigation,  resulting  in  a  serious  Im¬ 
pediment  to  law  enforcement. 

(2)  From  subsections  (c)(4)»  (d), 

(e)(4)  (G)  and  (H),  and  (g)  because 
these  provisions  concern  an  individual’s 
access  to  records  which  concern  him  and 
such  access  to  records  in  this  system 
would  compromise  ongoing  investiga¬ 
tions,  reveal  investigatory  techniques 
and  confidential  informants,  and  Invade 
the  privacy  of  private  citizens  who  pro¬ 
vide  Information  in  connection  with  a 
particular  investigation. 

(3)  From  subsection  (e)(1)  because 
these  indices  must  be  maintained  in  or¬ 
der  to  provide  the  Information  as  'de¬ 
scribed  in  the  “routine  uses”  of  this 
particular  system. 

(4)  From  subsections  (e)  (2)  and  (3) 
because  compliance  is  not  feasible  given 
the  subject  matter  of  the  indices. 

(5)  From  subsection  (e)  (5)  because 
this  provision  is  not  applicable  to  the  in¬ 
dices  in  view  of  the  “routine  uses”  of  the 
indices.  For  example,  it  is  impossible  to 
predict  when  it  will  be  necessary  to  uti¬ 
lize  information  in  the  system  and,  ac¬ 
cordingly  it  is  not  possible  to  determine 
when  the  records  are  timely. 

(6)  From  subsection  (e)  (8)  because 
the  notice  requirement  could  present  a 
serious  Impediment  to  law  enforcement 
by  revealing  Investigative  techniques, 
procedures  and  the  existence  of  con¬ 
fidential  Investigations. 

(7)  From  subsection  (m)  for  the  rea¬ 
sons  stated  in  subsection  (b)  (7)  of  this 
section. 

(e)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)  (3)  and 

(4),  (d),  (e)  (1),  (2)  and  (3),  (e)(4) 
(G)  and  (H),  (e)  (5)  and  (8),  (f),  (g) 
and  (m) : 

(1)  Identification  Division  Records 
System  (JUSTICE/FBI-009). 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  Information  in  this  system  is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j). 

(f)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsection  (c)  (3)  for  the 
reasons  stated  in  subsection  (d)  (1)  of 
this  section. 

(2)  From  subsections  (c)(4),  (d),  (e) 
(4)  (G)  and  (H),  (f)  and  (g)  because 
tliese  provisions  concern  an  individual's 
access  to  records  which  concern  him. 
Such  access  is  directed  at  allowing  the 
subject  of  a  record  to  correct  inaccuracies 
in  it.  Although  an  alternate  system  of  ac¬ 
cess  has  been  provided  in  28  CFR  16.30  to 
34  and  28  CFR  20.34,  the  vast  majority  of 
records  in  this  system  concern  local  ar¬ 
rests  which  it  would  be  inappropriate  for 
the  FBI  to  undertake  to  correct. 

(3)  From  subsection  (e)  (1)  because  it 
is  impossible  to  state  with  any  degree  of 
certainty  that  all  information  on  these 
records  is  relevant  to  accomplish  a  pur¬ 
pose  of  the  FBI,  even  though  acquisition 
of  the  records  from  state  and  local  law 
enforcement  agencies  is  based  on  a  statu¬ 
tory  requirement.  In  view  of  the  num¬ 
ber  of  records  in  the  system  it  is  impos¬ 
sible  to  review  them  for  relevancy. 
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(4)  From  subsection  (e)  (2)  because 
the  records  in  the  system  are  necessarily 
fiunished  by  criminal  justice  agencies 
due  to  their  very  nature. 

(5)  From  subsection  (e)(3)  because 
compliance  is  not  feasible  due  to  the 
nature  of  the  records. 

(6)  From  subsection  (e)  (5)  because 
the  vast  majority  of  these  records  come 
from  local  criminal  Justice  agencies  and 
it  is  administratively  impossible  to  ensure 
that  the  records  comply  with  this  provi¬ 
sion.  Submitting  agencies  are,  however, 
urged  on  a  continuing  basis  to  ensure 
that  their  records  are  accurate  and  in¬ 
clude  all  dispositions. 

(7)  From  subsection  (e)  (8)  because 
the  FBI  has  no  logical  manner  to  ascer¬ 
tain  whether  process  has  been  made 
public  and  compliance  with  this  provi¬ 
sion  would,  in  any  case,  provide  an  im¬ 
pediment  to  law  enforcement  by  inter¬ 
fering  with  the  ability  to  issue  warrants 
or  subpoenas  and  by  revealing  investi¬ 
gative  techniques,  procedures  or  evi¬ 
dence. 

(8)  From  subsection  (m)  for  the  rea¬ 
sons  stated  in  subsection  (b)  (7)  of  this 
section. 

(g)  The  following  system  of  records 
is  exempt  from  5  U.S.C.  552a  (c)  (3)  and 
(4),  (d),  (e)  (1),  (2)  and  (3),  (e)(4) 
(G)  and  (H),  (e)(8),  (f),  (g)  and  (m) : 

(1)  National  Crime  Information  Cen¬ 
ter  (NCIC)  (JUSTICE/FBI-001). 

These  exemptions  apply  only  to  the 
extent  that  information  in  the  system 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a(j). 

(h)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)  (3)  for  the 
reasons  stated  in  subsection  (d)  (1)  of 
this  section. 

(2)  From  subsections  (c)  (4) ,  (d) ,  (e) 
(4)  (G)  and  (H) ,  and  (g)  for  the  reasons 
stated  in  subsection  (d)  (2)  of  this  sec¬ 
tion.  When  records  are  properly  subject 
to  access  by  the  individual,  an  alternate 
means  of  access  is  provided  in  subsection 

(i)  of  this  section. 

(3)  From  subsection  (e)  (1)  because 
information  contained  in  this  system  Is 
primarily  from  state  and  local  records, 
and  it  is  for  the  official  use  of  agencies 
outside  the  Federal  Government  in  ac¬ 
cordance  with  28  U.S.C.  534. 

(4)  From  subsections  (e)  (2)  and  (3) 
because  it  is  not  feasible  to  comply  with 
these  provisions  given  the  nature  of  this 
system. 

(5)  From  subsection  (e)  (8)  for  the 
reasons  stated  in  subsection  (d)  (6)  of 
this  section. 

(6)  From  subsection  (m)  for  the  rea¬ 
sons  stated  in  subsection  (b)  (7)  of  this 
section. 

(i)  Access  to  computerized  criminal 
history  records  in  the  National  Crime  In¬ 
formation  Center  is  available  to  the  in¬ 
dividual  who  is  the  subject  of  the  record 
pursuant  to  procedures  and  requirements 
specified  in  the  Notice  of  Systems  of  Rec¬ 
ords  compiled  by  the  National  Archives 
and  Records  Service  and  published  under 
the  designation: 
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National  Crime  Information  Center 
(NOIC)  (JUSTICE/FBI-OOl). 

Information  on  access  is  also  published 
In  the  Appendix  to  Part  20  of  the  Code  of 
Federal  Regulations  in  relation  to  28  CFR 
20.34. 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Bureau  of 
Prisons  from  the  provisions  of  subsections 
(c)  (3)  and  (4),  (d),  (e)  (2)  and  (3). 

(e)(4)(H),  (e)(8),  (f)  and  (g)  of  6  U.S.C. 
552a.  The  purposes  of  these  exemptions  are 
to  protect  the  internal  processes  by  which 
agency  personnel  are  able  to  generate  and 
formulate  the  decisions  and  policies  which 
are  essential  to  the  effective  operation  of 
the  Bureau  of  Prisons;  to  prevent  disclosure 
of  information  to  inmates  that  would  jeopar* 
dlze  legitimate  correctional  interests  of 
security,  custody,  or  rehabilitation;  to  pro¬ 
tect  law  enforcement  sources  of  information; 
and  to  enable  the  Bureau  of  Prisons  to  con¬ 
tinue  to  receive  relevant  Information  about 
persons  committed  to  its  custody  from  other 
federal  agencies,  state  and  local  law  enforce¬ 
ment  agencies,  and  federal  and  state  proba¬ 
tion  and  judicial  ofBces,  information  which 
is  intended  by  the  provider  to  be  confiden¬ 
tial.  Although  there  are  very  many  varieties 
of  prisons  with  different  degi'ees  of  security, 
many  of  the  persons  committed  for  violation 
of  the  criminal  laws  are  recidivists  who  have 
repeatedly  employed  illegal  and  often  violent 
means  to  attain  their  ends.  They  may  have 
little  regard  for  the  safety  of  others  or  for 
the  rules  designed  to  provide  an  orderly  and 
reasonably  safe  prison  environment.  It  is 
against  this  background  that  these  exemp¬ 
tion  are  being  proposed. 

Written  comments  on  the  proposed  ex¬ 
emptions  should  be  clearly  labeled  “Privacy 
Act  Exemption  Comments”  and  sent  to: 

Director,  Bureau  of  Prisons,  United  States 

Department  of  Justice,  320  First  Street, 

N.W.,  Washington,  DC  20534. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings 
are  contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a(j)  and  as  Attorney  Gen¬ 
eral  of  the  United  States,  the  following 
new  section  is  added  to  Subpart  E,  Part 
16,  Title  28  of  the  Code  of  Federal  Reg¬ 
ulations: 

§  16.97  Exemption  of  Bureau  of  Prisons 
Systems— Limited  access. 

(а)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (c)  (3) 
and  (4) ,  (d) ,  (e)  (2)  and  (3) ,  (e)  (4)  (H) , 
(e)  (8),  (f)  and  (g): 

(1)  Custodial  and  Security  Record 
System  (JUSTICE/BOP-001). 

(2)  Industrial  Inmate  Employment 
Record  System  ( JUSTICE/BOP-003) . 

(3)  Inmate  Administrative  Remedy 
Record  System  (JUSTICE/BOP-004). 

(4)  Inmate  Central  Record  System 
(JUSTICE/BOP-005) . 

(5)  Inmate  Commissary  Accounts  Rec¬ 
ord  System  ( JUSTICE/BOP-006) . 

(б)  Inmate  Physical  and  Mental 
Health  Record  System  (JUSTICE/BOP- 
007). 

(7)  Inmate  Safety  and  Accident  Com¬ 
pensation  Record  System  (JUSTICE/ 
BOP-008) . 

(8)  Federal  Tax  Claims  Act  Record 
System  (JUSTICE/BOP-009). 
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These  exemptions  apply  only  to  the 
extent  that  information  in  these  systems 
is  subject  to  exemption  pursuant  to  5 
U.S.C.552a(ji. 

(b>  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons ; 

(1>  From  subsection  (c)(3)  because 
inmates  will  not  be  permitted  to  gain 
access  or  to  contest  contents  of  these 
record  systems  under  the  provisions  of 
subsection  (d)  of  5  U.S.C.  552a.  Reveal¬ 
ing  disclosure  accountings  can  compro¬ 
mise  legitimate  law  enforcement  activ¬ 
ities  and  Bureau  of  Prisons  responsibil¬ 
ities. 

(2)  From  subsection  (c)(4)  because 
exemption  from  provisions  of  subsection 
(d)  will  make  notification  of  formal  dis¬ 
putes  inapplicable. 

<3)  From  subsection  (d)  because  ex¬ 
emption  from  this  subsection  is  essential 
to  protect  internal  processes  by  which 
Bureau  personnel  are  able  to  formulate 
decisions  and  policies  with  regard  to  fed¬ 
eral  prisoners,  to  prevent  disclosure  of  in¬ 
formation  to  federal  inmates  that  would 
jeopardize  legitimate  correctional  inter¬ 
ests  of  security,  custody,  or  rehabilita¬ 
tion,  and  to  permit  receipt  of  relevant  in¬ 
formation  from  other  federal  agencies, 
state  and  local  law  enforcement  agencies, 
and  federal  and  state  probation  and  ju¬ 
dicial  offices. 

(4)  From  subsection  (e)(2)  because 
primary  collection  of  information  di¬ 
rectly  from  federal  inmates  about  crimi¬ 
nal  sentences  or  criminal  records  is 
highly  inpractical  and  inappropriate. 

(5)  FYom  subsection  (e)  (3)  because  in 
view  of  the  Bureau  of  Prisons'  responsi¬ 
bilities,  application  of  this  provision  to  its 
operations  and  collection  of  information 
is  inappropriate. 

(6)  From  subsection  (e)  (4)  (H)  be¬ 
cause  exemption  from  provisions  of  sub¬ 
section  (d)  will  make  publication  of 
agency  procedures  under  this  subsection 
inapplicable. 

(7)  From  subsection  (e)  (8)  because 
the  nature  of  Bureau  of  Prisons  law  en¬ 
forcement  activities  renders  notice  of 
compliance  with  compulsory  legal  proc¬ 
ess  impractical. 

(8)  From  subsection  (f)  because  ex¬ 
emption  from  provisions  of  subsection 
(d)  will  render  compliance  with  provi¬ 
sions  of  this  subsection  inapplicable. 

(9)  From  subsection  (g)  because  ex¬ 
emption  from  provisions  of  subsection 
(d)  will  render  provisions  of  this  subsec¬ 
tion  inapplicable. 

(c)  Consistent  with  the  legislative 
purpx)se  of  the  Privacy  Act  of  1974  (Pub. 
L.  93-579)  the  Bureau  of  Prisons  will 
initiate  a  procedure  whereby  federal  in¬ 
mates  in  custody  may  gain  access  and 
review  their  individual  prison  files  main¬ 
tained  at  the  institution  of  incarceration. 
Access  to  these  files  will  be  limited  only  to 
the  extent  that  the  disclosure  of  records 
to  the  inmate  would  jeopardize  internal 
decision-making  or  policy  determina- 
ti(ms  essential  to  the  effective  opera¬ 
tion  of  the  Bureau  of  Prisons;  to  the  ex¬ 
tent  that  disclosure  of  the  records  to  the 
inmate  would  jeopardize  privacy  rights 
of  others,  or  a  legitimate  correctional  in¬ 


terest  of  security,  custody,  or  rehabilita¬ 
tion;  and  to  the  extent  information  is 
furnished  with  a  legitimate  expectation 
of  confidentiality.  The  Bureau  of  Prisons 
will  continue  to  provide  access  to  former 
inmates  under  existing  regulations  as  is 
consistent  with  the  interests  listed  above. 
Under  present  Bureau  of  Prisons  regula¬ 
tions,  inmates  in  federal  institutions  may 
file  administrative  complaints  on  any 
subject  imder  the  control  of  the  Bureau. 
This  would  include  complaints  pertain¬ 
ing  to  information  (X)ntained  in  these 
systems  of  records.” 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  certain  systems 
of  records  maintained  by  the  Drug  Enforce¬ 
ment  Administration  from  the  provisions  of 
subsections  (c)  (3)  and  (4),  (d),'(e)  (1), 
(2)  and  (3),  (e)(4)  (G)  and  (H),  (e)  (5) 
and  (8).  (f),  (g)  and  (h)  of  5  U.S.C.  552a. 
in  order  to  maintain  the  confidentiality  of 
information  compiled  for  law  enforcement 
and  criminal  investigation  purposes. 

Written  comments  on  the  proposed  ex¬ 
emptions  should  be  clearly  labeled  “Privacy 
Act  £.xemption  Comments”  and  sent  to: 

Chief  Counsel,  Drug  Enforcement  Adminis¬ 
tration,  United  States  Department  of  Jus¬ 
tice,  Room  1203,  1405  Eye  Street,  N.W., 

W’ashington,  DC  20537. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings 
are  contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as 
Attorney  General  of  the  United  States, 
the  following  new  section  is  added  to 
Subpart  E,  Part  16,  Title  28  of  the  Code 
of  Federal  Regulations: 

§  16.98  Exemption  of  Drug  Enforee- 
iiient  .4dniiniMlrutioii  .Systems. 

(a)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (c)(3), 
(d),  (e)(4)  (G)  and  (H),  and  (f ) : 

(1)  Automated  Records  and  Consum¬ 
mated  Orders  System /Diversion  Analysis 
and  Detection  System  (ARCOS/DADS) 
(JUSTICE/DEA-004) . 

(2)  Controlled  Substances  Act  Regis¬ 
tration  Records  ( JUSTICE /DEA-006). 

(3)  Registration  Status /Investigation 
Records  (JUSTICE/DEA-OIS). 

These  exemptions  apply  only  to  the 
extent  that  information  in  these  systems 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a(k). 

(b)  Exemptions  from  the  particular 
sub.sections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsection  (c)(3)  because 
the  revealing  of  the  disclosure  account¬ 
ing  pursuant  to  the  routine  uses  pub¬ 
lished  for  these  systems  would  enable  the 
subject  of  an  investigation  to  gain  valu¬ 
able  information  concerning  the  nature 
and  scope  of  the  investigation  and  seri¬ 
ously  hamper  the  regulatory  functions 
of  the  Drug  Enforcement  Administra¬ 
tion. 

(2)  From  subsection  (d)  because  ac¬ 
cess  to  records  contained  in  these  sys¬ 
tems  might  provide  the  subject  of  an 
investigation  information  that  (x>uld  en¬ 
able  him  to  avoid  compliance  with  the 
Drug  Abuse  Prevention  and  Control  Act 
of  1970  (Pub.  L.  91-513). 


(3)  From  subsections  (e)  (4)  (G)  and 
(H)  because  these  systems  or  records  are 
exempt  from  individual  access  pursuant 
to  subsection  (k)  of  the  Act. 

(4)  Prom  subsection  (f)  because  these 
systems  are  exempt  from  the  access  pro¬ 
visions  of  subsection  (d) . 

(c)  The  following  systems  of  records 
are  exempt  from  5  U.S.C.  552a  (c)  (3) 
and  (4),  (d).  (e)  (1),  (2)  and  (3),  (e)  (4) 
(G)  and  (H),  (e)  (5)  and  (8),  (f ) ,  (g) 
and  (h) : 

(1)  Addict/Abusers  System  ( JUS¬ 
TICE /DEA-001) . 

(2)  Air  Intelligence  Program  ( JUS¬ 
TICE /DEA-002) . 

(3)  Automated  Intelligence  Records 
(Pathfinder  I)  ( JUSTICE/DEA-003) . 

(4)  DEA/FAA  Trans-border  Plight 
Plan  Reporting  System  ( JUS'HCE/DEA- 
007). 

(5)  Defendant  Data  System  (JUS¬ 
TICE /DEA-008)  . 

(6)  Domestic  Intelligence  Data  Base 
( JUSTICrE/DEA-009) . 

(7)  International  Intelligence  Data 
Base  (JUSTICE/DEA-011). 

(8)  Investigative  Reporting  and  Filing 
System  ( JUSTIC:E/DEA-012)  . 

(9)  Office  of  Internal  Security  Rec¬ 
ords  ( JUSTICE /DEA-014). 

(10)  Operations  Files  (JUSTICE/ 
DEA-015) . 

(11)  Security  Files  (JUSTICE/DEA- 
017). 

(12)  Source  Registry  Narcotics  (SRN/ 
1)  ( JUSTICE/DEA-018) . 

(13)  System  to  Retrieve  Information 
from  Drug  Evidence  (STRIDE)  (JUS- 
TICE/DEA-019) . 

These  exemptions  apply  only  to  the 
extent  that  information  in  these  systems 
is  subject  to  exemptions  pursuant  to  5 
U.S.C.  552a  (j)  and  (k). 

(d)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  (c)  (3)  because  the  release  of 
the  disclosure  accounting  for  disclosure 
pursuant  to  the  routine  uses  published 
for  these  systems  would  permit  the  sub¬ 
ject  of  a  criminal  investigation  to  obtain 
valuable  information  concerning  the  na¬ 
ture  of  that  investigation  and  present  a 
serious  impediment  to  law  enforcement. 

(2)  Prom  subsection  (c)  (4)  because  an 
exemption  is  being  claimed  for  subsec¬ 
tion  (d),  this  subsection  will  not  be 
applicable. 

(3)  From  subsection  (d)  because  ac¬ 
cess  to  records  contained  in  these  sys¬ 
tems  would  alert  a  subject  to  the  exist¬ 
ence  of  an  investigation  and  thereby  pro¬ 
vide  information  to  the  subject  which 
might  enable  him  to  avoid  detection  or 
apprehension,  and  present  serious  im¬ 
pediment  to  law  enforcement. 

(4)  From  subsection  (e)(1)  because  in 
the  course  of  criminal  investigations,  the 
Drug  Enforcement  Administration  often 
detects  violation  of  non-drug  related 
laws.  In  the  interests  of  effective  law 
enforcement,  it  is  necessary  that  DEA 
retain  all  information  obtained  in 
criminal  investigations  because  it  can 
aid  in  establishing  patterns  of  criminal 
activity  and  assist  other  law  enforce¬ 
ment  agencies  that  are  charged  with  en- 
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forcing  other  segments  of  criminal  law. 

(5)  From  subsection  (e)  (2)  because 
information  collected  to  the  greatest  ex¬ 
tent  possible  from  the  subject  individual 
of  a  criminal  investigation  would  provide 
the  subject  with  valuable  information 
which  might  preclude  detection  or  ap¬ 
prehension  of  the  subject  individual. 

(6)  From  subsection  (e)  (3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  a  form  stat¬ 
ing  the  requirements  of  subsection  (e) 

(3)  would  constitute  a  serious  impedi¬ 
ment  to  law  enforcement  in  that  it  could 
compromise  the  existence  of  a  confiden¬ 
tial  investigation,  reveal  the  identity 
of  confidential  sources  of  information 
and  endanger  the  life  or  physical  safety 
of  confidential  informants. 

(7)  From  subsections  (e)(4)  (G)  and 
(H)  because  these  systems  of  records 
are  exempt  from  Individual  access  pursu¬ 
ant  to  subsection  (j)  of  the  Privacy  Act 
of  1974. 

(8)  From  subsection  (e)  (5)  because  in 
the  collection  of  information  for  law  en¬ 
forcement  purposes  it  is  impossible  to 
determine  in  advance  what  information 
is  accurate,  relevant,  timely  and  com¬ 
plete.  With  the  passage  of  time,  seem¬ 
ingly  irrelevant  or  untimely  information 
may  acquire  new  significance  as  further 
investigation  brings  new  details  to  light 
and  the  accuracy  of  such  information 
can  only  be  determined  in  a  court  of  law. 
The  restrictions  imposed  by  subsection 
(e)  (5)  would  restrict  the  ability  of 
trained  investigators  and  intelligence 
analysts  to  exercise  their  judgment  in 
reporting  on  investigations  and  impede 
the  development  of  criminal  intelligence 
necessary  for  effective  law  enforcement. 

(9)  From  subsection  (e)  (8)  because 
the  individual  notice  requirements  could 
present  a  serious  impediment  to  law  en¬ 
forcement  by  interfering  with  the  Drug 
Enforcement  Administration’s  ability  to 
issue  administrative  techniques  and  pro¬ 
cedures. 

(10)  From  subsection  (f)  because  these 
systems  have  been  exempted  from  the  ac¬ 
cess  provisions  of  subsection  (d) . 

(11)  From  subsections  (g)  and  (h)  be¬ 
cause  these  systems  are  compiled  for  law 
enforcement  purposes  and  have  been  ex¬ 
empted  from  the  access  provisions  of  sub¬ 
sections  (d)  and  (f). 

The  Department  of  Justice  proposes  to 
issue  regulations  exempting  the  Immigration 
and  Naturalization  Service  Index  System 
(JUSnCE/INS-OOl)  maintained  by  the  Im¬ 
migration  and  Naturalization  Service  from 
the  provisions  of  subsections  (c)  (3)  and  (4), 
(d).  (e)  (1),  (2)  and  (3).  (e)(4)  (G),  (H) 
and  (I),  (e)  (5)  and  (8),  (f),  (g),  and  (h) 
of  5  XJ.S.C.  552a.  The  purpose  of  these  exemp¬ 
tions  is  to  maintain  the  confidentiality  and 
security  of  information  compUed  for  purposes 
of  criminal  investigation. 

Written  comments  on  the  proposed  exemp¬ 
tions  should  be  clearly  labeled  “Privacy  Act 
Exemption  Comments”  and  sent  to: 

Commissioner,  Immigration  and  Naturaliza¬ 
tion  Service,  United  States  Department  of 

Jiistlce,  Room  7100-C.  425  I  Street,  N.W., 

Washington,  DC  20536. 

AU  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated. 


By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k)  and  as  At¬ 
torney  General  of  the  United  States,  the 
following  new  section  is  added  to  Subpart 
E,  Part  18,  Title  28  of  the  Code  of  Fed- 
Regulations. 

§  16.99  Exemption  of  Immigration  and 
Naturalization  Service  System— lim¬ 
ited  access. 

(a)  The  following  subsystems  of  the 
Immigration  and  Natiu*alization  Service 
Index  System  are  exempt  from  5  UJ3.C. 
552a  (c)  (3)  and  (4),  (d),  (e)  (1),  (2) 
and  (3).  (e)(4)  (G),  (H)  and  (I),  (e) 

(5)  and  (8),  (f),  (g),  and  (h) : 

(1)  Agency  Information  Control  Rec¬ 
ord  Index. 

(2)  Alien  Enemy  Index. 

(3)  Centralized  Index. 

(4)  Congressional  Mail  Unit  Index. 

(5)  Air  Detail  Office  Index. 

(6)  Anti-smuggling  Index  (general). 

(7)  Anti-smuggling  Information 
Centers  Systems  for  Canadian  and 
Mexican  Borders. 

(8)  Border  Patrol  Sectors  General 
Index  System. 

(9)  Contact  Index. 

(10)  Criminal,  Immoral,  Narcotic, 
Racketeer  and  Subversive  Indexes. 

(11)  Enforcement  Correspondence 
Control  Index  System. 

(12)  Document  Vendors  and  Alterers 
Index. 

(13)  Informant  Index. 

(14)  Suspect  Third  Party  Index. 

(15)  Examination  Correspondence 
Control  Index. 

(16)  Extention  Training  Enrollee 
Index. 

(17)  Intelligence  Index. 

(18)  Naturalization  and  Citizenship 
Indexes. 

(19)  Personnel  Investigations  Unit 
Indexes. 

(20)  Service  Look-Out  Subsystem. 

(21)  White  House  and  Attorney  Gen¬ 
eral  Correspondence  Control  Index. 

These  exemptions  apply  to  the  extent 
that  information  in  these  subsystems  is 
subject  to  exemption  piu^uant  to  5 
U.S.C.  552a(j)  and  (k). 

(b)  Elxemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  Prom  subsection  (c)  (3)  because 
the  release  of  the  disclosiu’e  accounting 
for  disclosure  pursuant  to  the  routine 
uses  published  for  these  subsystems 
would  permit  the  subject  of  a  criminal 
or  civil  investigation  to  obtain  valuable 
information  concerning  the  natmre  of 
that  investigation  and  present  a  serious 
impediment  to  law  enforcement. 

(2)  From  subsection  (c)  (4)  since  an 
exemption  is  being  claimed  for  subsec¬ 
tion  (d).  this  subsection  will  not  be 
applicable. 

(3)  Prom  subsection  (d)  because  access 
to  the  records  contained  in  these  sub¬ 
systems  would  Inform  the  subject  of  a 
criminal  or  civil  investigation  of  the  ex¬ 
istence  of  that  investigation,  provide  the 
subject  of  the  investigation  with  infor¬ 
mation  that  might  enable  him  to  avoid 
detection  or  apprehension,  and  present  a 
serious  impediment  to  law  enforcement. 


(4)  Prom  subsection  (e)  (1)  because  in 
the  course  of  criminal  or  civil  investiga¬ 
tions,  the  Immigration  and  Naturaliza¬ 
tion  Service  often  obtains  information 
concerning  the  violation  of  laws  other 
than  those  relating  to  violations  over 
which  INS  has  investigative  jurisdiction. 
In  the  interests  of  effective  law  enforce¬ 
ment,  it  is  necessary  that  INS  retain  this 
information  since  it  can  aid  in  establish¬ 
ing  patterns  of  criminal  activity  and 
provide  valuable  leads  for  those  law  en¬ 
forcement  agencies  that  are  charged 
with  enforcing  other  segments  of  the 
criminal  law. 

(5)  Prom  subsection  (e)  (2)  because  in 
a  criminal  or  civil  investigation,  the  re¬ 
quirement  that  information  be  collected 
to  the  greatest  extent  possible  from  the 
subject  individual  would  present  a  serious 
impediment  to  law  enforcement  in  that 
the  subject  of  the  investigation  would  be 
placed  on  notice  of  the  existence  of  the 
investigation  and  would  therefore  be  able 
to  avoid  detection  or  apprehension. 

(6)  Prom  subsection  (e)  (3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  with  a 
form  stating  the  requirements  of  subsec¬ 
tion  (e)  (3)  would  constitute  a  serious 
impediment  to  law  enforcement  in  that  it 
could  compromise  the  existence  of  a  con¬ 
fidential  investigation,  reveal  the  identity 
of  confidential  sources  of  information 
and  endanger  the  life  or  physical  safety 
of  confidential  informants. 

(7)  Prom  subsections  (e)  (4)  (G)  and 
(H)  because  these  subsystems  of  records 
are  exempt  from  Individual  access  pur¬ 
suant  to  subsection  (j)  of  the  Privacy  Act 
of  1974. 

(8)  From  subsection  (e)  (4)  (I)  because 
the  Immigration  and  Naturalization 
Service  maintains  the  confidentiality  of 
sources  of  information  in  order  to  protect 
their  privacy  and  physical  safety  and  to 
mainteln  the  confidentiality  of  their  co¬ 
operation.  The  publication  of  categories 
of  sources  would  constitute  a  breach  of 
confidentiality  on  the  part  of  INS  and 
restrict  the  free  flow  of  information  es¬ 
sential  to  effective  law  enforcement. 

(9)  Frwn  subsection  (e)(5)  because  in 
the  collection  of  information  for  law  en¬ 
forcement  purposes  it  is  impossible  to  de¬ 
termine  in  advance  what  information  is 
accurate,  relevant,  timely,  and  complete. 
With  the  passage  of  time,  seemingly  ir¬ 
relevant  or  untimely  information  may 
acquire  new  significance  as  further  inves¬ 
tigation  brings  new  details  to  light  and 
the  acciuracy  of  such  information  can 
only  be  determined  in  a  court  of  law.  The 
restrictions  of  subsection  (e)  (5)  would 
restrict  the  ability  of  trained  investiga¬ 
tors  and  intelligence  analysts  to  exercise 
their  judgment  in  reporting  on  investiga¬ 
tions  and  impede  the  development  of 
criminal  inteUigence  necessary  for  effec¬ 
tive  law  enforcement. 

(10)  From  subsection  (e)(8)  because 
the  individual  notice  requirements  of 
subsection  (e)(8)  could  present  a  serious 
impediment  to  law  enforcement  as  this 
could  interfere  with  the  Immigration  and 
Naturalization  Service’s  ability  to  issue 
administrative  subpoenas  and  could  re¬ 
veal  investigative  techniques  and  pro¬ 
cedures. 
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(11)  From  subsection  (f)  because  these 
subsystems  of  records  have  been  ex¬ 
empted  from  the  access  provisions  of  sub¬ 
section  (d) . 

(12)  From  subsection  (g)  because 
these  subsystems  of  records  are  compiled 
for  law  enforcement  purposes  and  have 
been  exempted  from  the  access  provisions 
of  subsections  (d)  and  (f ) . 

(13)  From  subsection  (h)  because  to 
permit  the  parent  of  any  minor,  or  the 
legal  guardian  of  an  individual  who  has 
been  legally  declared  incompetent  to  ob¬ 
tain  access  to  a  record  which  is  exempt 
to  the  individual  would  be  a  serious  im¬ 
pediment  to  law  enforcement  in  that  it 
would  enable  the  individual  by  himself 
or  through  the  aid  of  others,  to  avoid 
detection  or  apprehension. 

(14)  In  addition,  these  subsystems  of 
records  are  exempt  from  compliance  with 
the  following  provisions  of  the  Privacy 
Act  of  1974  (5  U.S.C.  552a),  subsections 

(c)  (3) ,  (d) ,  (e)  (1) ,  (e)  (4)  (G) ,  (H)  and 

(I) ,  and  (f )  to  the  extent  that  the  records 
contained  in  these  subsystems  are  classi¬ 
fied  pursuant  to  Executive  order. 

(c)  The  Border  Patrol  Academy  Index 
Subsystem  is  exempt  from  5  U.S.C.  552a 

(d)  and  (f). 

This  exemption  applies  only  to  the  ex¬ 
tent  that  Information  in  this  subsystem 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a(k) . 

(d)  Exemptions  for  the  particular  sub¬ 
sections  are  justified  for  the  following 
reasons. 

(1)  From  subsection  (d)  because  ex¬ 
emption  is  claimed  only  for  those  testing 
and  examination  materials  used  to  de¬ 
termine  an  individual’s  qualifications  for 
retention  and  promotion  in  the  Immi¬ 
gration  and  Naturalization  Service.  This 
is  necessary  to  protect  the  integrity  of 
testing  materials  and  to  insure  fair  and 
uniform  examinations. 

(2)  From  subsection  (f)  because  the 
subsystem  of  records  has  been  exempted 
from  the  access  provisions  of  subsection 
(d). 

The  Department  of  Justice  proposes  to 
issue  reg\ilations  "exempting  the  Investiga¬ 
tive  System  (JtJSTICE/LEAA-OOS  main¬ 
tained  by  the  Law  Enforcement  Assistance 
Administration  from  provisions  of  subsec¬ 
tions  (d),  (e)(4)  (O)  and  (H),  and  (f)  of  5 
UA.C.  552a.  The  purpose  of  these  exemptions 
is  to  maintain  the  confidentiality  and  secu¬ 
rity  of  information  compiled  for  purposes  of 
criminal  Investigation. 

Written  comments  on  the  proposed  exemp¬ 
tions  shovild  be  clearly  labeled  "Privacy  Act 
Exemption  Comments"  and  sent  to: 

General  Counsel,  Law  Enforcement  Assist¬ 
ance  Administration,  633  Indiana  Avenue, 

N.W.,  Washington,  DC  20531. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings  are 
contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a(k)  and  as  Attorney  CJen- 
eral  of  the  United  States,  the  following 
new  section  Is  added  to  Subpart  E,  Part 
16,  Title  28  of  the  Code  of  Federal  Regu¬ 
lations. 


§  16.100  Exemption  of  Law  Enforce¬ 
ment  Assistance  Administration  Sys¬ 
tem — ^Linuted  access. 

(a)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (d),  (e)(4) 
(O)  and  (H) ,  and  (f ) : 

(1)  Investigative  System  (JUSTICE/ 
LEAA-003). 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system 
is  subject  to  exemption  pursuant  to  5 
U.S.C.  552a(k). 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (d)  because  ac¬ 
cess  to  the  investigation  records  con¬ 
tained  in  this  system  would  inform  the 
subject  of  an  Investigation  of  an  actual 
or  potential  criminal  violation  of  the  ex¬ 
istence  of  that  investigation,  of  the  na¬ 
ture  and  scope  of  the  information  and 
evidence  obtained  as  to  his  activities,  of 
the  identity  of  witnesses  and  Informants, 
or  would  provide  information  that  could 
enable  the  subject  to  avoid  detection  or 
apprehension.  These  factors  would  pre¬ 
sent  a  serious  impediment  to  effective  law 
enforcement  because  they  could  prevent 
the  successful  completion  of  the  investi¬ 
gation. 

(2)  From  subsections  (e)  (4)  (G)  and 
(H)  because  an  exemption  Is  being 
claimed  from  subsection  (d). 

(3)  From  subsection  (f)  because  no¬ 
tice  to  an  Individual  pursuant  to  this 
subsection  as  to  the  existence  of  records 
pertaining  to  him  dealing  with  an  ac¬ 
tual  or  potential  criminal  investigation 
or  prosecution  must  be  exempt  because 
such  notice  to  an  individual  would  be 
detrimental  to  the  successful  ccmduct 
and/or  completion  of  an  investigation 
or  prosecution,  pending  or  future;.  Addi¬ 
tionally,  mere  notice  of  the  fact  of  an 
investigation  could  inform  the  subject, 
or  others  that  their  activities  are  imder 
or  may  come  xmder  an  investigation  and 
could  enable  the  subjects  to  avoid  detec¬ 
tion  or  apprehension,  to  destroy  evi¬ 
dence,  and  to  fabricate  testimony. 

(c)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
Law  Enforcement  Assistance  Adminis¬ 
tration  will  grant  access  to  nonexempt 
material  in  the  Investigative  System 
( JUSTICE /IjEAA-003).  Disclosure  to 
subjects  of  records  contained  In  this 
system  will  be  governed  by  the  Depart¬ 
ment’s  Privacy  Regulations  but  will  be 
limited  to  the  extent  that  subjects  of  an 
Investigation  of  an  actual  or  potential 
criminal  violation  will  not  be  alerted  to 
the  investigation,  the  physical  safety  of 
witnesses,  and  law  enforcement  person¬ 
nel,  the  privacy  of  third  parties  will  not 
be  violated,  and  that  the  disclosure 
would  not  otherwise  present  an  impedi¬ 
ment  to  effective  law  enforcement. 
Whenever  possible,  information  of  the 
above  nature  will  be  deleted  from  the 
requested  dociunents  and  the  balance 
made  available.  Decisions  to  release  In¬ 
formation  from  this  system  will  be  made 
on  a  case-by-case  basis. 


The  Department  of  Justice  proposes  to  Is¬ 
sue  regulations  exempting  certain  systems  of 
records  maintained  by  the  United  States 
Marshals  Service  from  the  provisions  of  sub¬ 
sections  (c)  (3)  and  (4),  (d),  (e)  (2)  and 

(3)  and  (e)(4)  (G)  and  (H),  (e)(8),  (f) 
and  (g)  of  5  U.S.C.  552a.  The  purpose  of 
these  exemptions  Is  to  aid  In  the  enforce¬ 
ment  of  criminal  laws  and  reduce  crime,  and 
to  protect  the  Identity  of  confidential  sources 
who  furnished  Information  to  the  govern¬ 
ment  In  the  course  of  an  Investigation  to 
determine  suitability,  eligibility  or  qualifica¬ 
tions  for  Federal  employment. 

Written  comments  on  the  proposed  ex¬ 
emptions  should  be  clearly  labeled  "Privacy 
Act  Exemption  Comments’’  and  sent  to: 

Director.  United  States  Marshals  Service. 

United  States  Department  of  Justice,  521 

12th  Street,  N.W,  Washington,  D.C.  20630. 

All  comments  must  be  received  no  later 
than  September  9,  1975.  No  oral  hearings 
are  contemplated. 

By  virtue  of  the  authority  vested  in  me 
by  5  U.S.C.  552a  (j)  and  (k),  and  as 
Attorney  General  of  the  United  States, 
the  following  new  section  is  added  to 
Subpart  E,  Part  16,  Title  28  of  the  Code 
of  Federal  Regulations. 

§  16.101  Exemption  of  U.S.  Marshals 
Servif:e  Systems — ^Limited  access,  as 
indicated. 

(a)  The  following  system  of  records  Is 
exempt  from  5  U.S.C.  552a  (c)  (3)  and 

(4) ,  (d),  (e)  (2)  and  (3),  (e)  (4)  (G)  and 
(H),  (e)(8),  and  (f)  and  (g); 

(1)  Warrant  Information  System 
( JUS’nCE/USM-007) . 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  Information  in  this  system  Is 
subject  to  exemption  pursuant  to  5  U.S.C. 
552a(j) 

(b)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)  (3)  because 
the  release  of  disclosure  accounting  for 
disclosure  made  pursuant  to  subsection 
(b)  of  the  Act,  Including  those  permitted 
xmder  routine  uses  published  for  this  sys¬ 
tem  of  records  would  permit  a  person  to 
determine  whether  he  is  the  subject  of  a 
criminal  Investigation,  and  to  determine 
whether  a  warrant  has  been  Issued 
against  him,  and  therefore  present  a 
serious  impediment  to  law  enforcement. 

(2)  From  subsection  (c)(4)  since  an 
exemption  is  being  claimed  for  subsection 

(d)  of  the  Act,  this  section  Is  inappli¬ 
cable. 

(3)  From  subsection  (d)  because  ac¬ 
cess  to  records  would  inform  a  person 
for  whom  a  federal  warrant  has  been 
Issued  of  the  nature  and  scope  of  infor¬ 
mation  obtained  as  to  his  activities,  of 
the  identity  of  informants,  and  afford 
the  person  sufScient  information  to  en¬ 
able  the  subject  to  avoid  apprehension. 
These  factors  would  present  a  serious 
impediment  to  law  enforcement  in  that 
they  would  thwart  the  warrant  process 
and  endanger  lives  of  informants  etc. 

(4)  From  subsection  (e)  (2)  because 
the  requirement  that  information  be  col¬ 
lected  to  the  greatest  extent  practical 
from  the  subject  individual  woidd  pro- 
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sent  a  serious  impediment  to  law  enforce¬ 
ment  because  the  subject  of  the  investi¬ 
gation  or  prosecution  vrould  be  placed 
on  notice  as  to  the  existence  of  the  war¬ 
rant  and  would  therefore  be  able  to  avoid 
detection  or  apprehension. 

(5)  From  subsection  (e)  (3)  because 
the  requirement  that  individuals  supply¬ 
ing  information  be  provided  with  a  form 
stating  the  requirements  of  subsection 

(e)  (3)  would  constitute  a  serious  impedi¬ 
ment  to  law  enforcement  in  that  it  could 
compromise  the  existence  of  a  confi¬ 
dential  investigation  or  reveal  Identity  of 
confidential  informants. 

(6)  From  subsections  (e)  (4)  (G)  and 
(H)  since  an  exemption  is  being  claimed 
for  subsections  (f)  and  (d)  of  the  Act, 
these  subsections  are  inapplicable. 

(7)  From  subsection  (e)  (8)  because 
the  individual  notice  requirement  of  this 
subsection  would  present  a  serious  im¬ 
pediment  to  law  enforcement  in  that  it 
would  give  persons  sufficient  warning  to 
avoid  warrants,  subpoena,  etc. 

(8)  From  subsection  (f)  because  pro¬ 
cedures  for  notice  to  an  individual  pur¬ 
suant  to  subsection  (f )  (1)  as  to  existence 
of  records  pertaining  to  him  dealing  with 
warrants  must  be  exempted  because  such 
notice  to  individuals  would  be  detri¬ 
mental  to  the  successful  service  of  a  war¬ 
rant.  Since  an  exemption  is  being 
claimed  for  subsection  (d)  of  the  Act  the 
rules  required  pursuant  to  subsections 

(f)  (2)  through  (5)  are  inapplicable  to 
this  system  of  records. 

(9)  From  subsection  (g)  since  an  ex¬ 
emption  is  being  claimed  for  subsection 

(d)  and  (f)  this  section  is  inapplicable 
and  is  exempted  for  the  reasons  set  forth 
for  these  subsections. 

(c)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)  (3)  and 

(4) ,  (d) ,  (e)  (2)  and  (3) ,  (e)  (4)  (G)  and 
H),  (e)(8),  (f)(2)  and  (g) : 

(1)  Witness  Security  System  (JUS- 
TIC:!E/USM-008) . 

These  exemptions  apply  only  to  the  ex¬ 
tent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5  UJS.C. 
652a(j)(2). 

(d)  Exemptions  from  the  particular 
subsections  are  justified  for  the  following 
reasons: 

(1)  From  subsection  (c)  (3)  because 
the  release  of  the  disclosure  accounting 
for  disclosures  made  pursuant  to  subsec¬ 
tion  (b)  of  the  Act  including  those  per¬ 
mitted  under  routine  uses  published  for 
this  system  of  records  would  hamper  the 
effective  functioning  of  the  Witness  Se¬ 
curity  Program  which  by  its  very  nature 
requires  strict  confidentiality  vis-a-vis 
the  records. 

(2)  From  subsection  (c)  (4)  for  the 
reason  stated  in  (b)  (2)  of  this  section. 

(3)  From  subsection  (d)  because  the 
United  States  Marshals  Service  Witness 
Security  Program  aids  efforts  of  law  en¬ 
forcement  officials  to  prevent,  control  or 
reduce  crime.  Access  to  records  would 
present  a  serious  impediment  to  effective 
law  enforcement  through  revelation  of 
confidential  sources  and  through  disclo¬ 
sure  of  operating  procedures  of  the  pro¬ 


gram,  and  through  increased  exposme 
of  the  program  to  the  public. 

(4)  Prom  subsection  (e)  (2)  because 
in  the  Witness  Security  Program  the  re¬ 
quirement  that  information  be  collected 
to  the  greatest  extent  possible  from  the 
subject  individual  would  constitute  an 
impediment  to  the  program,  which  is 
sometimes  dependent  on  sources  other 
than  the  subject  witness  for  verification 
of  information  pertaining  to  the  witness. 

(5)  From  subsection  (e)(3)  for  the 
reason  stated  in  (b)  (5)  of  this  section. 

(6)  From  subsections  (e)(4)  (G)  and 
(H)  for  the  reason  stated  in  (b)  (6)  of 
this  section. 

(7)  Prom  subsection  (e)(8)  for  the 
reason  stated  in  (b)(7)  of  this  section. 

(8)  From  subsection  (f)(2)  since  an 
exemption  is  being  claimed  for  subsec¬ 
tion  (d)  of  the  Act  the  rules  required 
pursuant  to  subsection  (f)  (2)  through 

(5)  are  inapplicable  to  this  system  of 
records. 

(9)  From  subsection  (g)  for  the  rea¬ 
son  stated  in  (b)  (9)  of  this  section. 

(e)  The  following  system  of  records  is 
exempt  from  5  U.S.C.  552a  (c)  (3)  and 
(4) .  (d) .  (e)  (2)  and  (3) ,  (e)  (4)  (G)  and 
(H),  (f)  and  (g) : 

(1)  Internal  Inspection  Information 
System  ( JUSTICE/USM-002 )  —Limited 
access. 

These  exemptions  apply  only  to  the 
extent  that  information  in  this  system  is 
subject  to  exemption  pursuant  to  5 
U.S.C.  552a(k)  (5). 

(f)  Exemptions  from  the  particular 
subsections  are  justified  for  the  follow¬ 
ing  reasons: 

(1)  From  subsection  (c)(3)  because 
the  release  of  the  disclosure  accounting 
for  disclosures  made  pursuant  to  subsec¬ 
tion  (b)  of  the  Act  where  disclosure  of 
such  record  would  reveal  a  source  who 
furnished  information  to  the  government 
in  confidence. 

(2)  From  subsection  (c)(4)  for  the 
reason  stated  in  (b)  (2)  of  this  section. 

(3)  Prom  subsection  (d)  because  ac¬ 
cess  to  information  in  this  system  which 
was  obtained  from  a  confidential  source 
would  impede  the  effective  investigation 
into  employee  conduct  for  purposes  of 
determining  suitability,  eligibility,  or 
qualifications  for  Federal  employment  in 
that  it  would  inhibit  furnishing  of  infor¬ 
mation  by  sources  which  desire  to  re¬ 
main  confidential. 

(4)  From  subsection  (e)  (2)  for  the 
reason  stated  in  (b)  (4)  of  this  section. 

(5)  Prom  subsection  (e)(3)  for  the 
reason  stated  in  (b)  (5)  of  this  section. 

(6)  From  subsections  (e)  (4)  (G)  and 
(H)  for  the  reason  stated  in  (b)(6)  of 
this  section. 

(7)  Prom  subsection  (f)  for  the  rea¬ 
son  stated  in  (b)  (8)  of  this  section. 

(8)  From  subsection  (g)  for  the  rea¬ 
son  stated  in  (b)  (9)  of  this  section. 

(g)  Consistent  with  the  legislative 
purpose  of  the  Privacy  Act  of  1974,  the 
United  States  Marshals  Service  will 
grant  access  to  nonexempt  material  in 
records  which  are  maintained  by  the 
Service.  Disclosure  will  be  governed  by 
the  Department’s  E*rivacy  Regulations, 


3942;J 

but  will  be  limited  to  the  extent  that  the 
identity  of  confidential  sources  will  not 
be  compromised;  subjects  of  an  investi¬ 
gation  of  an  actual  or  potential  criminal, 
civil  or  regulatory  violation  will  not  be 
alerted  to  the  Investigation;  the  physical 
safety  of  witnesses,  informants  and  law 
enforcement  personnel  will  not  be  endan¬ 
gered;  the  privacy  of  third  parties  will 
not  be  violated;  and  that  the  disclosure 
would  not  otherwise  impede  effective  law 
enforcement.  Whenever  possible,  infor¬ 
mation  of  the  above  nature  will  be 
deleted  from  the  requested  documents 
and  the  balance  made  available.  The 
controlling  principle  behind  this  limited 
access  is  to  allow  disclosures  except  those 
indicated  above.  The  decisions  to  release 
information  from  this  system  will  be 
made  on  a  case-by-case  basis. 

[PR  Doc.75-22427  Filed  8-26-75;8:45  am] 


Immigration  and  Naturalization  Service 
[SCFRPart  103] 

[File  No.  CO  845-P] 

IMPLEMENTATION  OF  THE  PRIVACY 
ACT  OF  1974 

Proposed  Rulemaking 

Pursuant  to  section  553  of  Title  5  of 
the  United  States  Code,  notice  is  hereby 
given  of  the  proposed  amendment  of  8 
CFR  103,  to  add  17  new  sections,  to  in¬ 
dicate  the  existence  and  character  of 
the  systems  of  records  maintained  by  the 
Immigration  and  Naturalization  Service, 
hereinafter  referred  to  as  the  Service, 
and  to  facilitate  the  use  of  available 
records  by  an  individual  in  need  of  the 
Information  in  such  records.  This  regu¬ 
lation  is  not  intended  to  deviate  from  the 
Department  of  Justice  regulation  in  28 
CFia  16.40  through  16.56;  it  is  intended 
to  be  read  as  a  supplement  to  that  regu¬ 
lation.  The  regulation  in  Part  103  of 
Title  8  addresses  itself  so  that  Service 
employees  and  the  public  may  better  re¬ 
late  the  Privacy  Act  to  the  structure  of 
the  Service,  subordinate  to  Part  16  of 
Title  28  of  the  Code  of  Federal  Regula¬ 
tions. 

Pursuant  to  section  553  of  Title  5, 
United  States  Code,  the  provisions  of 
Pub.  L.  93-579,  and  the  authority  con¬ 
tained  in  section  103  of  the  Immigration 
and  Nationality  Act  (66  Stat.  173;  8 
U.S.C.  1103),  amendments  as  set  forth 
herein  are  proposed  in  Part  103  of  Chap¬ 
ter  I  of  Title  8  of  the  Code  of  Federal 
Regulations. 

In  accordance  with  section  553  of  Title 
5  of  the  United  States  Code  (80  Stat. 
383),  interested  persons  may  submit  to 
the  Commissioner  of  Immigration  and 
Naturalization,  Room  7100-C,  425  I 
Street  NW.,  Washington,  D.C.  20536, 
written  data,  views  or  arguments,  in  du¬ 
plicate,  with  respect  to  the  proposed 
rules.  Such  representations  may  not  be 
presented  orally  in  any  manner.  All  rele¬ 
vant  material  received  by  September  15, 
1975,  will  be  considered. 

Part  103  is  amended  by  adding 
SS  103.20  through  103.36  as  follows: 
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Sec. 

103.20  Purpose  and  scope. 

103.21  Access  by  Individuals  to  records 

maintained  about  them. 

103.22  Records  exempt  In  whole  or  In  part. 

103.23  Special  access  procedures. 

103.24  Requests  for  accounting  of  record 

disclosures. 

103.25  Notice  of  access  decisions;  time 

limits. 

103.26  Fees  for  copies  of  records. 

103.27  Appeals  from  denials  of  access. 

103.28  Requests  for  correction  of  records. 

103.29  Records  not  subject  to  correction. 

103.30  Accounting  for  disclosures. 

103.31  Notices  of  subpoenas  and  emergency 

dislosures. 

103.32  Information  forms. 

1 03 .33  Contracting  records  systems . 

103.34  Security  of  records  systems. 

103.35  Use  and  collection  of  Social  Security 

numbers. 

103.36  Employee  standards  of  conduct  with 

respect  to  privacy. 

Authority:  Pub.  L.  93-579,  5  U.S.C.  552a. 

§  103.20  Purpose  and  scope. 

(a)  The  sections  of  Part  103  of  Title  8 
numbered  103.20  through  103.36  contain 
the  regulations  of  the  Service  imple¬ 
menting  the  Privacy  Act  of  1974,  Pub.  L. 
93-579.  The  regulations  apply  to  all  rec¬ 
ords  maintained  by  the  ^rvice  which 
are  identifiable  by  individual  name  or 
identifier  and  all  systems  of  such  rec¬ 
ords  which  are  retrieved  by  name  or 
identifier,  except  those  personnel  rec¬ 
ords  governed  by  Civil  Service  Commis¬ 
sion  regulations.  The  regulations  set 
forth  the  procedures  by  which  individ¬ 
uals  may  seek  access  to  records  concern¬ 
ing  themselves  and  request  correction  of 
those  records.  The  regulations  also  set 
forth  the  requirements  applicable  to 
Service  employees  maintaining,  collect¬ 
ing,  using  or  disseminating  such  rec¬ 
ords. 

(b)  The  Associate  Commissioner, 
Management,  of  the  Service,  shall  pro¬ 
vide  that  the  provisions  of  §§  103.20 
through  103.36  of  Part  103  of  Title  8, 
and  28  CFR  16.40  through  16.46,  and 
any  revisions  thereof,  shall  be  brought  to 
the  attention  of  and  made  available  to: 

(1)  Each  employee  at  the  time  of  is¬ 
suance  of  the  aforesaid  regulations  and 
any  amendment  thereto;  and 

(2)  Each  new  employee  at  the  time  of 
employment. 

(c)  The  Associate  Commissioner, 
Management,  shall  be  responsible  for 
training  employees  of  this  Service  in  the 
obligations  imposed  by  the  Privacy  Act 
of  1974  and  by  these  regulations. 

§  103.21  Access  by  individuals  to  rec¬ 
ords  maintained  about  them. 

(a)  Access  to  available  records.  An  in¬ 
dividual  seeking  access  to  records  about 
himself  which  are  available  to  him  un¬ 
der  the  Privacy  Act  of  1974  shall  present 
his  request  in  person  or  in  writing  to  the 
manager  of  the  particular  system  of  rec¬ 
ords  to  which  he  seeks  access.  Systems 
managers  are  Identified  in  the  “Notice 
of  Records  Systems”  published  by  the 
Naticmal  Archives  and  Records  Service, 
General  Services  Administration.  Access 
to  records  in  multiple  systems  of  records 
shall  be  addressed  to  the  OfBce  of  the 
Associate  Commissioner,  Management, 


which  shall  assist  the  requester  in  iden¬ 
tifying  his  request  more  precisely  and 
shall  be  responsible  for  forwarding  the 
request  to  the  appropriate  system  man¬ 
agers. 

(b)  Verification  of  identity.  The  fol¬ 
lowing  minimum  standards  are  applica¬ 
ble  to  any  individual  who  requests  rec¬ 
ords  concerning  himself  but  additional 
requirements  for  verification  of  iden¬ 
tity  with  respect  to  particularly  sensitive 
records  may  be  included  in  the  notice 
pertaining  to  the  particular  system  of 
records: 

(1)  An  individual  seeking  access  to 
records  about  himself  in  person  shall  es¬ 
tablish  his  identity  by  the  presentation 
of  a  single  document  bearing  a  photo¬ 
graph  (such  as  a  passport  or  identifica¬ 
tion  badge)  or  by  the  presentation  of 
two  items  of  identification  which  do  not 
bear  a  photograph  but  do  bear  both  a 
name  and  address  (such  as  a  driver’s  li¬ 
cense,  or  credit  card) . 

(2)  An  individual  seeking  access  to  rec¬ 
ords  about  himself  by  mail  shall  estab¬ 
lish  his  identity  by  a  signature,  address, 
date  of  birth,  employee  identification 
number  if  any,  and  one  other  identifier 
such  as  a  photocopy  of  a  document  bear¬ 
ing  name,  address  and  signature. 

(3)  An  individual  seeking  access  to  rec¬ 
ords  about  himself  by  mail  or  in  person 
w'ho  cannot  provide  the  necessary  docu¬ 
mentation  of  identification  shall  pro¬ 
vide  a  notarized  statement,  swearing  or 
aflarming  to  his  identity  and  to  the  fact 
that  he  understands  the  penalties  for 
false  statements  pursuant  to  18  U.S.C. 
1001.  Forms  for  such  notarized  state¬ 
ments  may  be  obtained  on  request  from 
the  OfiBce  of  Management  and  Finance, 
U.S.  Department  of  Justice,  Washington, 
D.C.  20530. 

(c)  Verification  of  guardianship.  The 
parent  as  defined  in  section  101  of  the 
Immigration  and  Nationality  Act  (8 
US.C.  1101),  or  guardian  of  a  child,  (as 
child  is  defined  in  8  U.S.C.  1101),  or  a 
person  judicially  determined  to  be  in¬ 
competent  shall,  in  addition  to  establish¬ 
ing  the  identity  of  the  child  or  other  per¬ 
son  he  represents  as  required  in  para¬ 
graph  (b)  of  this  section  establish  his 
own  parentage  or  guardianship  by  fur¬ 
nishing  a  copy  of  a  birth  certificate  show¬ 
ing  parentage  or  a  court  order  establish¬ 
ing  the  guardianship.  In  the  case  of  a 
stepchild  or  illegitimate  child  sufficient 
evidence  must  be  presented  to  establish 
the  relationship. 

(d)  Accompanying  persons.  An  individ¬ 
ual  seeking  to  review  records  about  him¬ 
self  may  be  accompanied  by  another  in¬ 
dividual  of  his  own  choosing.  Both  the  in¬ 
dividual  seeking  access  and  the  individual 
accompanying  him  shall  be  required  to 
sign  the  required  form  indicating  that 
the  Service  is  authorized  to  discuss  the 
contents  of  the  subject  record  in  the  pres¬ 
ence  of  both  individuals. 

(e)  Specification  of  records  sought.  Re¬ 
quests  for  access  to  records,  either  in  per¬ 
son  or  by  mail,  shall  describe  the  nature 
of  the  records  sought,  the  approximate 
dates  covered  by  the  record,  the  system 
in  which  it  is  thought  to  be  included  as 
described  in  the  “Notice  of  Records  Sys¬ 


tems”  published  by  the  General  Services 
Administration,  and  the  identity  of  the 
individual  or  office  of  the  Service  having 
custody  of  the  system  of  records.  In  ad¬ 
dition,  the  published  “Notice  of  System 
of  Records”  for  individual  systems  may 
include  further  requirements  of  specifica¬ 
tion  where  necessary  to  retrieve  the  in¬ 
dividual  record  from  the  system. 

§  103.22  Records  exempt  in  whole  or  in 
pari. 

(a)  When  an  individual  requests  rec¬ 
ords  about  himself  which  have  been  ex¬ 
empted  from  individual  access  pursuant 
to  5  U.S.C.  552a(j)  or  which  have  been 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding  in  either  a 
court  or  before  an  administrative  tri¬ 
bunal,  the  Department  of  Justice  will 
neither  confirm  nor  deny  the  existence 
of  the  record  but  shall  advise  the  indi¬ 
vidual  only  that  no  record  available  to 
him  pursuant  to  the  Privacy  Act  of  1974 
has  been  identified. 

(b)  Individual  requests  for  access  to 
records  which  have  been  exempted  from 
access  pursuant  to  5  U.S.C.  552a (k)  shall 
be  processed  tus  follows: 

(1)  Requests  for  information  classified 
pursuant  to  Executive  Order  11652  re¬ 
quire  the  responsible  component  of  the 
Department  to  review  the  information 
to  determine  whether  it  continues  to 
warrant  classification  under  the  criteria 
of  sections  1  and  5  (B),  (C),  (D),  and 
(E)  of  the  Executive  Order.  Information 
which  no  longer  warrants  classification 
imder  these  criteria  shall  be  declassified 
and  made  available  to  the  individual.  If 
the  information  continues  to  warrant 
classification,  the  individual  shall  be  ad¬ 
vised  that  the  information  sought  is 
classified,  that  it  has  been  reviewed  and 
continues  to  warrant  classification,  and 
that  it  has  been  exempted  from  access 
pursuant  to  5  U.S.C.  552a(k)(l).  Infor¬ 
mation  which  has  been  exempted  pursu¬ 
ant  to  5  U.S.C.  552a(j)  and  which  is  also 
classified  shall  be  reviewed  as  required 
by  this  paragraph  but  the  response  to  the 
individual  shall  be  in  the  form  prescribed 
by  paragraph  (a)  of  this  section. 

(2)  Requests  for  Information  which 
has  been  exempted  from  disclosure  pur¬ 
suant  to  5  U.S.C.  552a(k)  (2)  shall  be  re¬ 
sponded  to  In  the  manner  provided  in 
paragraph  (a)  of  this  section  unless  a 
review  of  the  information  indicates  that 
the  information  has  been  used  or  is  being 
used  to  deny  the  individual  any  right, 
privilege  or  benefit  for  which  he  is  eligi¬ 
ble  or  to  which  he  would  otherwise  be 
entitled  under  federal  law.  In  that  event, 
the  individual  shall  be  advised  of  the 
existence  of  the  Information  and  shall 
be  provided  the  Information  except  to 
the  extent  it  would  Identify  a  confiden¬ 
tial  source.  Information  which  would 
identify  a  confidential  source  shall  be 
extracted  or  summarized  in  a  manner 
which  protects  the  source  and  a  written 
summary  or  extrac’  shall  be  provided  to 
the  requesting  individual,  a  copy  to  be 
retained  by  the  Service. 

(3)  Information  compiled  as  part  of 
an  employee  background  investigation 
which  has  been  exempted  pursuant  to  5 
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U.S.C.  552a(k)  (5)  shall  be  made  avail¬ 
able  to  an  individual  upon  request  except 
to  the  extent  that  It  identifies  a  confiden¬ 
tial  source.  Material  identifying  a  confi¬ 
dential  source  shall  be  extracted  or  sum¬ 
marized  in  a  manner  which  protects  the 
source  and  the  written  summary  or  ex¬ 
tract  shall  be  provided  to  the  requesting 
individual,  a  copy  to  be  retained  by  the 
Service. 

(4)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
U.S.C.  552a(k)  (6)  shall  not  be  made 
available  to  an  individual  if  disclosure 
would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination  proc¬ 
ess  but  may  be  made  available  if  no  such 
compromise  possibility  exists. 

(5)  The  Service  records  which  are  ex¬ 
empted  and  the  reasons  for  the  exemp¬ 
tions  are  enumerated  in  Subpart  E,  Part 
16.  Title  28  of  the  Code  of  Federal  Regu¬ 
lations. 

§  103.23  Special  access  procedures. 

(a)  Records  of  other  agencies.  When 
information  sought  from  a  system  man¬ 
ager  of  the  Service  includes  information 
furnished  by  other  components  of  the 
Department  of  Justice  or  by  other  fed¬ 
eral  agencies,  the  system  manager  re¬ 
ceiving  the  request  shall  consult  with 
the  appropriate  component  or  agency 
prior  to  making  a  decision  to  disclose  or 
refuse  the  record. 

(b)  Medical  records.  When  an  indi¬ 
vidual  requests  medical  records  concern¬ 
ing  himself,  the  system  manager  shall 
advise  the  individual  that  records  will  be 
provided  only  to  a  physician  designated 
in  writing  by  the  individual.  Upon  receipt 
of  the  designation,  the  system  manager 
will  permit  the  physician  to  review  the 
records  or  to  receive  copies  of  the  records 
by  mail,  upon  proper  verification  of 
identity.  The  determination  of  which 
records  should  be  made  available  directly 
to  the  individual  and  which  records 
should  not  be  disclosed  because  of  pos¬ 
sible  harm  to  the  individual  shall  be 
made  by  the  physician. 

§  103.24  Requests  for  accounting  of 
record  disclosures. 

At  the  time  of  his  request  for  access 
or  correction  or  at  any  other  time,  an 
individual  may  request  an  accounting  of 
disclosures  made  of  his  record  outside 
the  Department  of  Justice.  Requests  for 
accounting  shall  be  directed  to  the  sys¬ 
tem  manager.  Any  available  accounting, 
whether  kept  in  accordance  with  the  re¬ 
quirements  of  the  Privacy  Act  or  under 
procedures  established  prior  to  Septem¬ 
ber  27,  1975  shall  be  made  available  to 
the  individual  except  that  an  account¬ 
ing  need  not  be  made  available  if  it 
relates  to:  (a)  A  disclosure  made  pmr-* 
suant  to  the  Freedom  of  Information  Act, 
5  U.S.C.  552;  (b)  a  disclosure  made  with¬ 
in  the  Department  of  Justice;  (c)  a 
disclosure  made  to  a  law  enforcement 
agency  pursuant  to  5  U.S.C.  552a (b)  (7) ; 
(d)  a  disclosure  which  has  been  ex¬ 
empted  from  the  provisions  of  5  U.S.C. 
552a(c)  (3)  pursuant  to  5  U.S.C.  552a  (j) 
or  (k). 


§  103.25  Notice  of  access  decisions;  time 
limits. 

(a)  Responsibility  for  notice.  The  sys¬ 
tem  manager  of  the  system  from  which 
information  is  sought  has  responsibility 
for  determining  whether  access  to  rec¬ 
ords  is  available  under  the  Privacy  Act 
and  for  notifying  the  individual  of  that 
determination  in  accordance  with  these 
regulations.  If  access  is  denied  because  of 
an  exemption,  the  system  manager  shall 
notify  the  individual  that  he  may  appeal 
that  determination  to  the  Deputy  At¬ 
torney  General  within  thirty  days  of  the 
receipt  of  the  determination. 

(b)  Time  limits  for  access  determina¬ 
tions.  The  time  limits  provided  by  28 
CFR  16.45  shall  be  applicable  to  requests 
for  access  to  information  pursuant  to  the 
Privacy  Act  of  1974. 

§  103.26  Fees  for  copies  of  records. 

The  fees  charged  by  the  Service,  un¬ 
der  the  Privacy  Act,  shall  be  those  speci¬ 
fied  in  28  CFR  16.46. 

§  103.27  Appeals  from  denials  of  ac< 
cess. 

An  individual  who  has  been  denied  ac¬ 
cess  by  the  Service  to  the  records  con¬ 
cerning  him  may  appeal  that  decision  in 
the  manner  prescribe  in  28  16.47. 

§  103.28  Requests  for  correction  of 
records. 

(a)  How  made.  An  individual  may  re¬ 
quest  amendment  of  a  record  concerning 
him  by  addressing  his  request  to  the  sys¬ 
tem  manager  of  the  system  in  which  the 
record  is  maintained  either  in  person  or 
by  mail,  his  identity  to  be  established  as 
provided  in  §  103.21.  The  request  must 
indicate  the  particular  record  involved, 
the  nature  of  the  correction  sought,  and 
the  justification  for  the  correction  or 
amendment.  Requests  made  by  mail 
should  be  addressed  to  the  system 
manager  at  the  address  specified  in  the 
Notice  of  Systems  of  Records  published 
by  the  General  Services  Administration 
and  shall  be  clearly  marked  on  the  re¬ 
quest  and  on  the  envelope  “Privacy  Cor¬ 
rection  Request.”  Where  the  Individual 
cannot  determine  the  precise  system 
manager  or  believes  that  the  same  record 
appears  in  more  than  one  system,  he  may 
address  his  request  to  the  Associate  Com¬ 
missioner,  Management,  Immigration 
and  Naturalization  Service,  425  I  Street, 
NW.,  Washington,  D.C.  20536,  which 
shall  assist  him  in  Identifying  the  sys¬ 
tem  or  systems  in  which  the  record  is 
located. 

(b)  Initial  determination.  Within  10 
working  days  of  the  receipt  of  the  re¬ 
quest,  the  appropriate  Service  official 
shall  advise  the  individual  that  his  re¬ 
quest  has  been  received.  If  the  record  is 
to  be  amended  or  corrected,  the  system 
manager  may  so  advise  the  individual  but 
if  correction  is  refused,  in  whole  or  in 
part,  it  must  be  done  by  the  head  of  the 
comp>onent  in  which  the  record  is  located. 
If  a  correction  is  to  be  made,  the  individ¬ 
ual  shall  be  advised  of  his  right  to  obtain 
a  copy  of  the  corrected  record  upon  pay¬ 
ment  of  the  standard  fee,  established  in 


28  CFR  16.46.  If  a  correction  or  amend¬ 
ment  is  refused  in  whole  or  in  part,  the 
individual  shall  be  so  advised,  shall  be 
given  reasons  for  the  refusal,  and  shall 
be  advised  of  his  right  to  appeal  to  the 
Deputy  Attorney  General  in  accordance 
with  the  procedures  set  forth  in  28  CFR 
16.48. 

(c)  Appeals.  A  refusal  in  whole  or  in 
part,  to  amend  or  correct  a  record  may  be 
appealed  as  provided  in  28  CFR  16.48. 

(d)  Appeal  determinations.  28  CFR 
16.48  provides  for  appeal  determinations. 

(e)  Statements  of  disagreement. 
Statements  of  disagreement  may  be  fur¬ 
nished  by  the  individual  in  the  manner 
prescribed  in  28  CFR  16.48. 

(f)  Notices  of  correction  or  dispute. 
When  a  record  has  been  corrected  or  a 
statement  of  dispute  has  been  filed,  the 
system  manager  shall,  within  thirty  days 
thereof,  advise  all  prior  recipients  of  the 
record  whose  Identity  can  be  determined 
pursuant  to  the  accoimtlng  required  by 
the  Privacy  Act  or  any  other  accounting 
previously  made,  of  the  correction  or  of 
the  filing  of  the  statement  of  dispute.  Any 
dissemination  of  a  record  after  the  filing 
of  a  statement  of  dispute  shall  be  ac¬ 
companied  by  a  copy  of  that  statement 
and  any  statement  of  the  agency  giving 
reasons  for  refusing  to  correct  included 
in  the  file. 

§  103.29  Records  not  subject  to  correc¬ 
tion. 

The  following  records  are  not 
subject  to  correction  or  amendment  by 
individuals : 

(a)  Transcripts  or  written  statements 
made  imder  oath; 

(b)  Transcripts  of  Grand  Jury  Pro¬ 
ceedings,  Judicial  or  quasi -judicial  pro¬ 
ceedings  which  form  the  official  record  of 
those  proceedings; 

(c)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tained  in  agency  files;  and 

(d)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Fed¬ 
eral  Register. 

§  103.30  Accounting  for  disclosures. 

(a)  As  soon  as  possible,  but  not  later 
than  September  27,  1975,  the  Service 
shall  establish  a  system  of  accounting 
for  all  disclosures  of  records,  either 
orally  or  in  writing,  made  outside  the 
Department  of  Justice.  Accounting  pro¬ 
cedures  may  be  established  in  the  least 
expensive  and  most  convenient  form  that 
will  permit  the  system  manager  to  advise 
individuals,  promptly  upon  request,  of 
the  persons  or  agencies  to  which  records 
concerning  them  have  been  disclosed. 

(b)  Accounting  records,  at  a  mini¬ 
mum,  shall  include  the  Identification  of 
the  particular  record  disclosed,  the  name 
and  address  of  the  person  or  agency  to 
which  disclosed,  and  the  date  of  the  dis¬ 
closure.  Accounting  records  shall  be 
maintained  for  at  least  5  years,  or  until 
the  record  is  destroyed  or  transferred  to 
the  Archives.  When  records  are  trans¬ 
ferred  to  the  National  Archives  and 
Records  Service  for  storage  In  records 
centers,  the  accounting  pertaining  to 
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those  records  shall  be  transferred  with 
the  records  themselves. 

(c>  Accounting  is  not  required  to  be 
kept  for  disclosures  made  pursuant  to 
the  Freedom  of  Information  Act. 

§  103.31  ISolices  of  subpoenas  and  emer- 
peiiry  disclosures. 

(a)  Subpoenas.  When  records  con¬ 
cerning  an  individual  are  subpoenaed  by 
a  Grand  Jury,  Court,  or  a  quasi- judicial 
agency,  the  oflBcial  served  with  the  sub¬ 
poena  shall  be  responsible  for  assuring 
that  notice  of  its  issuance  it  provided  to 
the  individual.  Notice  shall  be  provided 
within  10  days  of  the  service  of  the  sub¬ 
poena  or,  in  the  case  of  a  Grand  Jury 
subpoena,  within  10  days  of  its  becoming 
a  matter  of  public  record.  Notice  shall  be 
mailed  to  the  last  known  address  of  the 
individual  and  shall  contain  the  follow¬ 
ing  information:  the  date  the  subpoena 
is  returnable,  the  comt  in  w’hich  it  is  re¬ 
turnable,  the  name  and  number  of  the 
case  or  proceeding,  and  the  nature  of  the 
information  sought.  Notice  of  the  is¬ 
suance  of  subpoenas  is  not  required  if 
the  system  of  records  has  been  exempted 
from  the  notice  required,  pursuant  to  5 
U.S.C.  552a(j),  by  a  Notice  of  Exemp¬ 
tion  published  in  the  Federal  Register. 

(b)  Emergency  disclosures.  If  infor¬ 
mation  concerning  an  individual  has 
been  disclosed  to  any  person  under  com¬ 
pelling  circximstances  affecting  health 
or  safety,  the  individual  shall  be  notified 
at  his  last  known  address  within  10 
working  days  of  the  disclosure.  Notifi¬ 
cation  shall  include  the  following  infor¬ 
mation:  the  nature  of  the  information 
disclosed,  the  person  or  agency  to  whom 
it  was  disclosed,  the  date  of  the  disclos¬ 
ure,  and  the  compelling  circumstances 
justifying  the  disclosure.  Notification 
shall  be  given  by  the  officer  who  made  or 
authorized  the  disclosure. 

§  103.32  Information  forms. 

(ai  Review  of  forms.  The  Service  shall 
be  responsible  for  the  review  of  forms  it 
uses  to  collect  information  from  and 
about  individuals. 

(b)  Scope  of  review.  The  Service 
Forms  Control  Unit  shall  review  each 
form  to  assure  that  it  complies  with  the 
requirements  of  28  CFR  16.52. 

§  103.33  Contracting  record  systems. 

Any  contract  by  the  Service  for  the 
operation  of  a  record  system  shall  be  in 
compliance  with  28  CFTl  16.53. 

§  103.34  Security  of  records  systems. 

The  security  of  records  systems  shall 
be  in  accordance  with  28  CFR  16.54. 

§  103.35  Use  and  collection  of  Social  Se¬ 
curity  numbers. 

The  use  and  collection  of  Social  Secur¬ 
ity  numbers  shall  be  in  compliance  with 
28  CFR  16.55. 

§  103.36  Employee  standards  of  con¬ 
duct  with  regard  to  privacy. 

Service  employee  standEu-ds  of  conduct 
wiUi  regard  to  privacy  shall  be  in  com¬ 
pliance  with  28  CFR  16.56. 


(Sec.  103,  66  Stat.  173;  8  U.S.C.  1103) 
Dated:  August  19,  1975. 

L.  P.  Chapman,  Jr., 
Commissipner  of  Immigration 
and  Naturalization. 
(FR  DOC.75-P2520  FUed  8-26-75:8:45  am] 

FEDERAL  DEPOSIT  INSURANCE 
CORPORATION 
[12  CFR  Part  310] 

[24828] 

SAFEGUARDING  PERSONAL 
INFORMATION  IN  RECORDS 

Proposed  Privacy  Act  Regulations 

In  accordance  with  the  requirements 
of  section  3(f)  of  the  Privacy  Act  of  1974, 
5  U.S.C.  552a(f),  88  Stat.  1896,  1900-01, 
the  Board  of  Directors  of  the  Federal 
Deposit  Insurance  Corporation  is  pub¬ 
lishing  for  notice  and  comment,  regula¬ 
tions  relating  to  records  maintained  by 
the  Corporation  on  individuals. 

In  their  final  form,  the  proposed  regu¬ 
lations  will  comprise  a  new  Part  310  of 
the  rules  and  regulations  of  the  Federal 
Deposit  Insurance  Corporation  (12  CFR 
Part  310) ,  The  proposal  reads  as  follows: 

PART  310— SAFEGUARDING  PERSONAL 
INFORMATION  IN  FEDERAL  DEPOSIT 
INSURANCE  CORPORATION  RECORDS 

Sec. 

310.1  Purpose  and  scope. 

310.2  Definitions. 

310.3  Procedures  for  requests  pertaining  to 

individual  records  in  a  system  of 
records. 

310.4  Times,  places,  and  requirements  for 

identification  of  individuals  mak¬ 
ing  requests. 

310.5  Disclosure  of  requested  Information 

to  individuals. 

310.6  Special  procedures:  medical  records. 

310.7  Bequest  for  amendment  of  record. 

310.8  Agency  review  of  request  for  amend¬ 

ment  of  record.  ., 

310.9  Appeal  of  Initial  adverse  agency  de¬ 

termination  on  amendment. 

310.10  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
,  pertains. 

310.11  Fees. 

310.12  Penalties. 

310.13  Exemptions. 

§  310.1  Purpose  and  scope. 

This  regulation  sets  forth  the  basic 
policies  of  the  Corporation  regarding  the 
protection  of  the  privacy  of  individuals 
on  whom  the  Corporation  maintains 
information  which  is  retrieved  by  refer¬ 
ence  to  an  individual’s  name  or  an  identi¬ 
fying  particular  assigned  to  the  indi¬ 
vidual. 

§  310.2  Definitions. 

For  purposes  of  this  Part: 

(a)  The  term  "Corporation”  means  the 
Federal  Deposit  Insurance  Corporation; 

(b)  The  term  “individual”  means  a 
natural  person  who  is  either  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 

(c)  The  term  "maintain”  includes 
maintain,  collect,  use,  disseminate,  or 
control; 


(d)  The  term  “record”  means  any 
item,  collection  or  grouping  of  informa¬ 
tion  about  an  individual  that  contains 
his/her  name,  or  the  identifying  num¬ 
ber,  symbol,  or  other  identifying  partic¬ 
ular  assigned  to  the  individual ; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records. under  the 
control  of  the  Corporation  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  some  identifying  num¬ 
ber,  symbol  or  other  Identifying  partic¬ 
ular  assigned  to  the  in^ilvidual ; 

(f)  The  term  “designated  system  of 
records”  means  a  system  of  records 
which  has  been  listed  and  summarized  in 
the  Federal  Register  pursuant  to  the 
requirements  of  5  U.S.C.  552a(e) ; 

(g)  The  term  “routine  use”  means, 
with  respect  to  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
is  compatible  with  the  purpose  for  which 
it  was  created ;  and 

(h)  Th*e  terms  “amend”  or  “amend¬ 
ment”  mean  any  correction,  addition  to 
or  deletion  from  a  record. 

§  310.3  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  system 
of  records. 

(a)  Any  present  or  former  employee  of 
the  Corporation  seeking  access  to  his/her 
official  Civil  Service  records  maintained 
by  the  Corporation  shall  submit  his/her 
request  in  such  manner  as  is  prescribed 
by  the  Civil  Service  Commission  in  Part 
297  of  its  rules  and  regulations  (5  CFR 
297). 

(b)  Requests  by  individuals  for  access 
to  records  pertaining  to  them  and  main¬ 
tained  within  one  of  the  Corporation’s 
desigmated  systems  of  records  should  be 
submitted  in  writing  to  the  Office  of  the 
Executive  Secretary,  Records  Unit,  Fed¬ 
eral  Deposit  Insurance  Corporation, 
Washington,  D.C.  20429.  Each  such  re¬ 
quest  should  contain  a  reasonable  de¬ 
scription  of  the  records  sought,  the  sys¬ 
tem  or  systems  in  which  such  record  may 
be  contained,  and  any  additional  iden¬ 
tifying  Information,  as  specified  in  the 
Corporation’s  Federal  Register  “Notice 
of  Systems  of  Records”  for  that  partic¬ 
ular  system,  copies  of  which  are  avail¬ 
able  UF>on  request  from  the  Records  Unit, 
Office  of  the  Executive  Secretary.  Except 
as  provided  in  §  310.4,  each  such  request 
should  also  include  a  notarized  state¬ 
ment  attesting  to  the  identity  of  the  in¬ 
dividual  making  the  request. 

§  310.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  Individuals  may  request  access  to 
records  pertaining  to  themselves  by  sub¬ 
mitting  a  written  request  as  provided  in 
§  310.3  of  these  regulations,  or  by  ap¬ 
pearing  in  person  on  weekdays,  other 
than  official  holidays,  at  the  Office  of  the 
Executive  Secretary,  Records  Unit,  Fed¬ 
eral  Deposit  Insurance  Corporation,  550 
17th  Street,  N.W.,  Washington,  D.C. 
20429,  between  the  hours  of  8:30  a.m. 
5  p.m. 

(b)  Individuals  appearing  in  person 
at  the  Corporation  seeking  access  to  or 
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amendment  of  their  records  shall  pre¬ 
sent  two  form  of  reasonable  identifica¬ 
tion,  such  as  employment  Identification 
cards,  driver’s  licenses,  or  credit  cards. 

(c)  Except  for  records  that  are  dis- 
closable  imder  the  Freedom  of  Informa¬ 
tion  Act,  12  U.S.C.  552,  a  written  request 
seeking  access  to  or  amendment  of  a 
record  will  be  honored  only  if  it  contains 
a  certification  of  a  duly  commissioned 
notary  public,  of  any  state  or  territory, 
attesting  to  the  requesting  individual’s 
identity. 

§  310.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Except  to  the  extent  that  Corpora¬ 
tion  records  pertaining  to  an  individual 

(1)  are  exempt  from  disclosure  imder 
§§  310.6  and  310.13  of  this  Part,  or 

( 2 )  were  compiled  in  reasonable  antic¬ 
ipation  of  a  civil  action  or  proceeding, 
^e  Corporation  will  make  such  records 
available  upon  request  for  piuposes  of 
inspection  and  copying  by  the  individual 
(after  proper  identity  verification  as  pro¬ 
vided  in  §  310.4)  and,  upon  the  individ¬ 
ual’s  request,  by  another  person  of  the 
individual’s  own  choosing. 

(b)  ’The  Executive  Secretary  will, 
whenever  practicable,  notify  the  individ¬ 
ual  making  a  request,  within  ten  business 
days  following  its  receipt,  whether  any 
specified  designated  system  of  records 
maintained  by  the  Corporation  contains 
a  record  pertaining  to  the  individual 
making  the  request,  and,  where  such  a 
record  does  exist,  sjjecify  the  procedures 
for  verifying  the  individual’s  identity  as 
set  forth  in  §  310.4. 

(c)  Individuals  will  be  granted  access 
to  records  disclosable  under  this  Part 
310  as  soon  as  is  practicable.  The  Execu¬ 
tive  Secretary  will  give  written  notifica¬ 
tion  of  a  reasonable  period  within  which 
Individuals  may  inspect  disclosable  rec¬ 
ords  pertaining  to  themselves  at  the  Of¬ 
fice  of  the  Executive  Secretary  during 
normal  business  hours.  Alternatively,  in¬ 
dividuals  granted  access  to  records  imder 
this  Part  may  request  that  copies  of  such 
records  be  forwarded  to  them.  Fees  for 
copying  such  records  will  be  assessed  as 
provided  in  S  310.11. 

§  310.6  Special  procedures:  medical 
records. 

Medical  records  shall  be  disclosed  on 
request  to  the  individuals  to  whom  they 
pertain,  except,  if  in  the  Judgment  of 
the  Corporation,  the  transmission  of  the 
Diedical  information  directly  to  the  re¬ 
questing  individual  could  have  an  adverse 
effect  upon  such  individual.  In  the  event 
medical  information  is  withheld  from  a 
requesting  individual  due  to  any  possi¬ 
ble  adverse  effect  such  information  may 
have  upon  the  individual,  the  Corpora¬ 
tion  shall  transmit  such  information  to 
a  medical  doctor  named  by  the  request¬ 
ing  individual. 

§  310.7  Request  for  amendment  of  rec¬ 
ord. 

The  Corporation  will  maintain  all  rec¬ 
ords  it  uses  in  making  any  determina¬ 
tion  about  any  individual  with  such  ac¬ 
curacy,  relevance,  timeliness  and  com¬ 


pleteness  as  is  reasonably  necessary  to 
assure  fairness  to  the  individual  in  the 
determination.  An  individual  may  request 
that  the  Corporation  amend  any  portion 
of  a  record  pertaining  to  that  individual 
which  the  Corporation  maintains  in  a 
designated  system  of  records.  Such  a  re¬ 
quest  should  be  submitted  in  writing  to 
the  Office  of  the  Executive  Secretary, 
Records  Unit,  Federal  Deposit  Insurance 
Corporation,  Washington,  D.C.  20429  and 
should  contain  the  -individual’s  reason 
for  requesting  the  amendment  and  a  de¬ 
scription  of  the  record  (including  the 
name  of  the  appropriate  designated  sys¬ 
tem  and  category  thereof)  sufficient  to 
enable  the  Corporation  to  identify  the 
particular  record  or  portion  thereof  with 
respect  to  which  amendment  is  sought. 

§  310.8  Agency  review  of  request  for 
amendment  of  record. 

(a)  Requests  by  individuals  for  the 
amendment  of  records  will  be  acknowl¬ 
edged  by  the  Executive  Secretary  of  the 
Corporation,  and  referred  to  the  manager 
of  the  system  of  records  in  which  the 
record  is  contained  (as  designated  in  the 
Corporation’s  Federal  Register  “Notice 
of  Systems  of  Records’’)  for  determina¬ 
tion,  within  ten  business  days  following 
receipt  of  such  requests.  Promptly  there¬ 
after,  the  Executive  Secretary  will  notify 
the  individual  of  the  systems  manager’s 
decision  to  grant  or  deny  the  request  to 
amend. 

(b)  If  the  system  manager  denies  a 
request  to  amend  a  record,  the  notifica¬ 
tion  of  such  denial  shall  contain  the 
reason  for  the  denial  and  a  description  of 
the  Individual’s  right  to  appeal  the 
denial  as  more  fully  set  forth  in  §  310.9. 

§  310.9  Appeal  of  initial  adverse  agency 
determination  on  amendment. 

(a)  A  system  manager’s  denial  of  an 
individual’s  request  to  amend  a  record 
pertaining  to  him/her  may  be  appealed 
in  writing  to  the  Board  of  Directors  of 
the  Corporation  within  30  business  days 
followW  receipt  of  notification  of  the 
denial.  Such  an  appeal  should  be  for¬ 
warded  to  the  Office  of  the  Executive 
Secretary,  Records  Unit,  and  contain  all 
the  Information  specified  for  initial  re¬ 
quests  to  amend  in  §  310.7,  as  well  as  any 
other  additional  information  the  individ¬ 
ual  deems  relevant  to  the  Board  of  Di¬ 
rectors’  consideration  of  file  appeal. 

(b)  The  Board  of  Directors  will  nor¬ 
mally  make  a  final  determination  with 
respect  to  an  appeal  made  under  this 
Part  within  30  business  days  following 
receipt  by  the  Office  of  the  Executive 
Secretary  of  the  appeal.  The  Board  of 
Directors  may,  however,  extend  this  30 
day  time  period  for  good  cause.  Where 
such  an  extension  is  required,  the  indi¬ 
vidual  making  the  appeal  will  be  notified 
of  the  reason  for  the  extension  and  the 
expected  date  upon  which  a  final  de¬ 
cision  will  be  given. 

(c)  If  the  Corporation’s  Board  of  Di¬ 
rectors  affirms  the  initial  denial  of  a  re¬ 
quest  to  amend,  it  will  Inform  the  in¬ 
dividual  affected  of  the  decision,  the  rea¬ 
sons  therefor  and  the  right  of  Judicial 
review  of  the  decision.  In  addition,  the 


individual  may  at  that  point  submit  to 
the  Corporation  a  concise  statement 
setting  forth  his  or  her  reasons  for  dis¬ 
agreeing  with  the  Corporation’s  refusal 
to  amend.  If  the  individual  so  desires, 
such  statement  may  Include  the  individ¬ 
ual’s  record  on  appeal. 

§  310.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Except  as  provided  in  paragraph 
(b)  of  this  section,  the  Corporation  will 
not  disclose  any  record  contained  in  a 
designated  system  of  records  to  any  per¬ 
son  or  agency  except  with  the  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains. 

(b)  ’The  restrictions  on  disclosure  in 
paragraph  (a)  of  this  section  do  not  ap¬ 
ply  to  any  of  the  following  disclosures; 

(1)  To  those  officers  and  employees  of 
the  Corporation  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties; 

(2)  Which  is  required  under  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use  listed  with  re¬ 
spect  to  a  designated  system  of  records; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  file  provisions  of  ’Title  13  of  the 
United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Corporation  with  advance  adequate 
written  assurance  that  the  record  will 
be  used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  in¬ 
dividually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Juris¬ 
diction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 
Is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  Corporation 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  Individual 
if,  upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  Juris¬ 
diction,  any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  Joint 
committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Of¬ 
fice;  or 
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(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

(c)  Any  statement  of  disagreement 
Mvith  the  Corporation’s  refusal  to  amend, 
filed  with  the  Corporation  by  an  indi¬ 
vidual  pursuant  to  S  310.9(c),  will  be  in¬ 
cluded  in  the  disclosure  of  any  records 
imder  authority  of  paragrafrfi  (b)  of  this 
section.  The  (Corporation  may  in  its  dis¬ 
cretion  also  include  a  copy  of  a  concise 
statement  of  its  reasons  for  not  making 
the  requested  amendment. 

(d)  The  Corporation  will  adhere  to  the 
following  procedures  in  the  case  of  dis¬ 
closure  of  any  record  pursuant  to  the  au¬ 
thority  of  paragraphs  (b)(3)  through 

(b)  (11)  of  tins  section. 

( 1 )  The  Corporation  will  keep  a  record 
of  the  date,  nature  and  pmpose  of  each 
such  disclosure,  as  well  as  the  name  and 
address  of  the  person  or  agency  to  whom 
such  disclosure  is  made;  and 

(2)  The  Corporation  will  retain  and, 
with  the  exception  of  disclosures  made 
pursuant  to  paraguuph  (b)  (7)  of  this 
section,  make  available  to  the  individual ' 
named  in  the  record  for  the  greater  of 
five  years  or  the  life  of  the  record  all 
material  compiled  vmder  paragraph 
(d)(1)  of  this  sectkm  with  respect  to  dis¬ 
closure  of  such  record. 

(e)  Whwiever  a  record  which  has  been 
disclosed  by  the  Corporation  under  au¬ 
thority  of  paragraph  (b)  of  this  section 
is,  within  a  reasonable  amount  of  time 
after  such  disclosure,  either  amended  by 
the  Corporation  or  the  subject  of  a  state¬ 
ment  of  disagreement,  the  Corporation 
will  transmit  such  additional  informa¬ 
tion  to  any  person  or  agency  to  whom 
the  record  was  disclosed,  if  such  disclo¬ 
sure  was  subject  to  the  accounting  re¬ 
quirements  of  paragraph  (d)(1)  of  this 
section. 

§  310.11  Fees, 

The  Corporation,  upon  a  request  for 
records  disclosable  pursuant  to  the 
Privacy  Act  of  1974  (5  U.S.C.  552a),  shall 
charge  a  fee  of  $0.10  per  page  for  dupli¬ 
cating,  except  as  follows: 

(a)  If  the  Corporation  determines  that 
it  can  grant  access  to  a  record  only  by 
providing  a  copy  of  the  record,  no  fee 
will  be  charged  for  providii^  the  first 
copy  of  the  record  or  any  portion  thereof : 

(b)  Whenever  the  aggregate  fees  com¬ 
puted  imder  this  section  do  not  exceed 
$2.00  for  any  one  request,  the  fee  will  be 
deemed  waived  by  the  Corporation;  or, 

(c)  Whenever  the  Corporation  deter¬ 
mines  that  a  reduction  or  waiver  is  war¬ 
ranted,  it  may  reduce  or  waive  any  fees 
imposed  for  furnishing  requested  infor¬ 
mation  pursuant  to  this  section. 

§  310.12  Penalties. 

Subsection  (i)  (3)  of  the  Privacy  Act 
of  1974  (5  UJS.C.  552a(i)  (3) )  imposes 
criminal  penalties'  for  obtaining  Corpo¬ 
ration  records  on  individuals  under  false 
pretenses.  The  subsection  provides  as 
foUow's:  “Any  person  who  knowingly 
and  willfully  requests  or  obtains  any 
record  concerning  an  Individual  from  an 
agency  under  false  pretenses  shall  be 
guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000.” 


§  310.13  Exemptions. 

The  following  systems  of  records  are 
exempt  from  SS  310.3-310.9  and  S  310.10 

(d)  (2)  of  these  rules: 

(a)  Investigatory  material  compiled 
for  law  enforcement  purposes;  provided, 
however,  that  if  any  individual  is  denied 
any  right,  privilege  or  benefit  to  which 
he/she  would  otherwise  be  entitled  under 
Federal  law,  or  for  which  he/she  would 
otherwise  be  eligible,  as  a  result  of  the 
maintenance  of  such  material,  such  ma¬ 
terial  shall  be  disclosed  to  such  individ¬ 
ual,  except  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  Identity  of  the 
source  would  be  held  in  confidence,  or, 
prior  to  September  27,  1975,  under  an 
implied  promise  that  the  Identity  of  the 
source  would  be  held  in  confidence; 

(b)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Corporation  employment,  but  only  to 
the  extent  that  the  disclosure  of  such 
material  would  reveal  the  Identity  of  a 
source  who  furnished  Information  to  the 
Corporation  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  Septem¬ 
ber  27,  1975,  under  an  implied  promise 
that  the  Identity  of  the  source  would  be 
held  in  confidence;  and 

(c)  Testing  or  examination  material 
used  solely  to  determine  or  assess  indi¬ 
vidual  qualifications  for  appointment  or 
promotion  in  the  Corporation’s  service, 
the  disclosure  of  which  would  compro¬ 
mise  the  objectivity  or  fairness  of  the 
testing,  evaluation,  or  examination 
process. 

This  notice  is  published  pursuant  to 
section  553(b)  of  Title  5,  United  States 
Code,  and  S§  302.1  and  302.2  of  the  rules 
and  regulations  of  the  Federal  Deposit 
Insurance  Corporation. 

Interested  persons  are  invited  to  sub¬ 
mit  written  data,  views  or  arguments  re¬ 
garding  the  proposed  Privacy  Act  regu¬ 
lations  or  accompansnng  Notice  of  Sys¬ 
tems  of  Records  to  the  Office  of  the 
Executive  Secretary,  Federal  Deposit 
Insurance  Corporation,  Washington,  D.C. 
20429,  no  later  than  September  26,  1975, 

By  Order  of  the  Board  of  Directors, 
August  20, 1975. 

Federal  Deposit  Insurance 
Corporation, 

[seal!  Alan  R.  Miller, 

Executive  Secretary. 
[FR  Doc.75-22489  Filed  8-26-75;8;45  amj 

EXPORT-IMPORT  BANK 

[12CFRPart405] 

PRIVACY  ACT  OF  1974 

Proposed  Rulemaking 

August  12,  1975. 

Notice  is  hereby  given  that  Export- 
Import  Bank  of  the  United  States 
(“Eximbank”)  has  under  consideration 
rulemaking  action  to  amend  12  CFR  by 
establishing  a  new  Part  405  which  imple¬ 


ments  the  provisions  of  the  Privacy  Act 
of  1974  (Pub.  L.  93-679). 

Tbe  proposed  additiem  Implements  5 
use  552a(f)  by  setting  forth  rules  and 
procedures  for  notification  of  the  exist¬ 
ence  of  records,  for  obtaining  copies  of 
records  and  for  correction  of  records 
under  the  Privacy  Act  of  1974. 

Interested  persons  are  invited  to  sub¬ 
mit  written  comments  on  these  ix'oposed 
rules  to  the  Vice  President — Administra¬ 
tion,  Export-Import  Bank  of  the  United 
States,  811  Vermont  Avenue,  N.W.,  Room 
1031,  Washington,  D.C.  20571  by  Sep¬ 
tember  18, 1975. 

Part  405  is  proposed  to  read  as  fol¬ 
lows: 

PART  405— PRIVACY  ACT  RULES 

Sec. 

405.1  Purpose  and  scope. 

405.2  Procedures  for  notification  of  exist¬ 

ence  of  records  pertaining  to  indi¬ 
viduals. 

405.3  Procedures  for  requests  tot  access  to 

or  disclosure  of  records  pertaining 
to  Individuals. 

405.4  Correction  of  records  pertaining  to  In¬ 

dividuals. 

405.5  Disclosure  of  records  pertaining  to 

Individuals  to  agencies  or  to  indi¬ 
viduals  other  than  the  Individual  to 
whom  such  records  pertain. 

AtrrHoaiTT:  5UA.C.  552a(f). 

§  405.1  Purpose  and  scope. 

’This  Part  sets  forth  the  Eximbank  pro¬ 
cedures  under  the  Privacy  Act  of  1974,  as 
required  by  5  U.S.C.  552a(f),  whereby 
individuals  may  safeguard  their  privacy 
by  obtaining  access  to  and  requesting 
corrections  of  those  records  under  the 
control  of  Eximbank  which  contain  in¬ 
formation  about  them. 

§  405.2  Procedures  for  notification  of 
existence  of  records  pertaining  to 
individuals. 

(a)  The  systems  of  records,  as  defined 
in  the  Privacy  Act  of  1974,  maintained 
by  Eximbank  are  listed  annually  in  the 
Federal  Register  as  required  by  that 
Act.  Any  individual  who  .wishes  to  know 
whether  any  of  these  systems  of  records 
contains  a  record  pertaining  to  him  or 
her  may  either  appear  in  person  at  Room 
1031,  811  Vermont  Avenue,  NW.,  Wash¬ 
ington,  D.C.  20571,  on  work  days  between 
the  hours  of  8:45  a.m.  and  5  p.m.  or  may 
write  to  the  Vice  President — Administra¬ 
tion,  Export-Import  Bank  of  the  United 
States,  811  Vermont  Avenue,  NW„  Room 
1031,  Washington,  D.C.  20571.  It  is  rec¬ 
ommended  that  requests  be  made  in 
writing,  as  it  will  not  always  be  possible 
to  determine  the  existence  of  a  record  on 
the  same  day  that  the  request  Is  made. 
Verification  of  the  identity  of  the  re¬ 
quester  will  be  in  accordance  with  the 
requirements  of  §  405.3  (a)  and  (b)  be¬ 
low. 

(b)  Requests  for  notification  of  the 
existence  of  a  record  should  specifically 
identify  the  system  of  records  Involved, 
and  should  state,  if  the  requester  is  other 
than  the  individual  to  whom  the  record 
pertains,  the  relationship  of  the  reques¬ 
ter  to  that  individual.  (Note  that  requests 
pursuant  to  the  Privacy  Act  will  not  be 
honored  by  Eximbank  unless  made  (1) 
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by  the  individual  to  whom  the  record 
pertains,  or  (2)  by  such  individual’s  par¬ 
ent,  if  the  Individual  is  a  minor,  or  (3) 
by  such  individual’s  legal  guardian,  if  the 
individual  has  been  declared  to  be  in¬ 
competent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  com¬ 
petent  jurisdiction.) 

(c>  Eximbank  will  attempt  to  respond 
in  writing  to  a  request  as  to  whether  a 
record  exists  within  10  days  from  the 
time  it  receives  the  request  or  from  the 
time  any  required  identification  is  es¬ 
tablished,  whichever  is  later. 

§  105.3  Procedures  for  requests  for  ac¬ 
cess  to  or  disclosure  of  records  per¬ 
taining  to  individuals. 

(a)  Verification  of  the  identity  of  in¬ 
dividuals ‘making  written  requests  to  the 
Vice  President — Administration  for  ac¬ 
cess  to  or  disclosure  of  records  pertain¬ 
ing  to  him  or  her  ordinarily  will  not  be 
required.  The  signature  upon  such  re¬ 
quests  shall  be  deemed  to  be  a  certifica¬ 
tion  by  the  individual  signing  that  he  or 
she  is  the  Individual  to  whom  the  record 
pertains  or  the  parent  of  a  minor  or  the 
duly  appointed  legal  guardian  of  the  in¬ 
dividual  to  whom  the  record  pertains. 
The  Vice  President  —  Administration 
may,  however,  require  additional  verifi¬ 
cation  of  identity  as  specified  by  him  in 
any  instance  in  which  he  deems  it  advis¬ 
able. 

(b)  In  the  case  of  individuals  making 
requests  by  appearing  at  Eximbank,  the 
amount  of  personal  identification  re¬ 
quired  will  of  necessity  vary  with  the 
sensitivity  of  the  record  involved.  Rea¬ 
sonable  Identification  such  as  employ¬ 
ment  identification  cards,  drivers  li¬ 
censes,  or  credit  cards  will  normally  be 
accepted  as  sufiScient  evidence  of  iden¬ 
tity  in  the  absence  of  any  indications  to 
the  contrary. 

(c)  Any  individual  (subject  to  the  re¬ 
quirements  of  1405.2(b))  may  request 
access  to  or  disclosure  of  records  pertain¬ 
ing  to  him  or  her  by  either  appearing  at 
Eximbank  or  by  writing  to  Eximbank  (all 
as  provided  in  of  §  405.2(a)).  The  re¬ 
quest  should  specifically  identify  the 
system  of  records  involved  and  the  nature 
of  the  information  therein  which  is  de¬ 
sired.  Eximbank  will  attempt  to  make 
the  record  available  within  10  working 
days  of  the  request  or  to  inform  the  re¬ 
quester  of  the  need  for  additional  iden¬ 
tification  or  the  tendering  of  fees  (as 
specified  in  paragraph  (d)  of  this  sec¬ 
tion)  within  said  time  period.  If  the  rec¬ 
ord  is  to  be  made  available,  Eximbank 
will  so  notify  the  requester,  which  notice 
will  state  when  the  requested  disclosure 
will  be  sent  or  when  and  where  the  rec¬ 
ords  will  be  available  for  personal  in¬ 
spection,  and,  if  a  copy  of  a  record  has 
been  requested,  the  number  of  pages  Ex¬ 
imbank  will  copy  to  comply  with  the  in¬ 
dividual’s  request  and  that  the  copy  will 
be  mailed  to  the  individual  or  held  at 
Eximbank  for  the  individual  upon  receipt 
of  a  check  or  money  order  payable  to 
Eximbank  for  the  sum  due  for  copying 
these  documents.  In  the  case  of  an  ad¬ 
verse  determination  with  respect  to  a 
request,  the  Vice  President — Administra¬ 


tion  shall  so  notify  the  individual  in 
writing,  shall  specify  the  reaswis  there¬ 
for  and  shall  advise  of  the  procedure  for 
appealing  such  adverse  determination  to 
an  Executive  Vice  President,  as  specified 
in  §  405.4(d)  below. 

(d)  Charges  for  copies  of  records  will 
be  at  the  rate  of  $0.10  per  photocopy  of 
each  page.  Where  records  are  not  siiscep- 
tible  to  photo-copying,  e.g.  punch  cards, 
magnetic  tapes  or  oversize  materials,  the 
amount  charged  will  be  actual  cost,  as 
determined  on  a  case-by-case  basis.  Only 
one  copy  of  each  record  requested  will 
be  supplied.  No  charge  will  be  made  un¬ 
less  the  charge  as  computed  above  would 
exceed  $3  for  each  request  or  related 
series  of  requests.  If  a  fee  in  excess  of 
$25  would  be  required,  the  requester  shall 
be  notified  and  the  fee  must  be  tendered 
before  the  records  will  be  copied. 

§  405.4  I'.orrection  of  rerorclx  pertaining 
to  individuals. 

(a)  Any  individikl  (subject  to  the  re¬ 
quirements  of  §  405.2(b))  is  entitled  to 
request  amendment  of  records  pertain¬ 
ing  to  him  or  her  pursuant  to  5  U.S.C. 
552a (d)  (2) ,  Such  a  request  shall  be  made 
in  writing  and  addressed  to  the  Vice 
President — Administration,  Export-Im¬ 
port  Bank  of  the  United  States,  811  Ver¬ 
mont  Avenue,  NW.,  Room  1031,  Wash¬ 
ington,  D.C.  20571. 

(b)  The  request  should  specify  the 
record  and  systems  of  records  involved, 
and  should  specify  the  exact  correction 
desired  and  state  that  the  request  is  made 
pursuant  to  the  Privacy  Act.  An  edited 
copy  of  the  record  showing  the  desired 
correction  should  be  submitted,  if  possi¬ 
ble.  Within  10  working  days  of  the  re¬ 
ceipt  of  a  properly  addressed  request  (or 
within  10  working  days  of  the  time  the 
Vice  President  Administration  becomes 
aware  that  a  particular  communication 
not  addressed  as  prescribed  above  is  a  re¬ 
quest  for  correction  of  a  record  under 
the  Privacy  Act),  the  Vice  President — 
Administration  shall  acknowledge  receipt 
of  the  request. 

(c)  The  Vice  President — Administra¬ 
tion  upon  the  receipt  of  such  a  request 
shall  promptly  confer  with  the  officer  re¬ 
sponsible  for  the  record.  In  the  event  it 
is  felt  that  correction  is  not  warranted  in 
whole  or  in  part,  the  matter  shall  be 
brought  to  the  attention  of  the  General 
Counsel  of  Eximbank.  If,  after  review  by 
the  General  Counsel  and  discussion  with 
the  requester,  if  deemed  helpful,  it  is  de¬ 
termined  that  correction  as  requested  is 
not  warranted,  a  letter  shall  be  sent  by 
the  Vice  President — Administration  to 
the  requester  denying  his  or  her  request 
and/or  explaining  what  correction  might 
be  made  if  agreeable  to  the  requester. 
This  letter  shall  set  forth  the  reasons  for 
the  refusal  to  honor  the  request  for  cor¬ 
rection.  It  shall  also  inform  him  or  her 
of  his  or  her  right  to  appeal  this  decision, 
and  Include  a  description  of  the  apF>eals 
procedure  set  forth  in  paragraph  (d)  of 
this  section. 

(d)  An  appeal  may  be  taken  from  an 
adverse  determination  under  paragraph 
(c)  of  this  section  to  an  Executive  Vice 
President.  Such  appeal  must  be  made  In 


writing  and  should  clearly  indicate  that 
it  is  an  appeal.  The  basis  for  the  appeal 
should  be  set  forth  in  the  letter,  and  it 
should  be  mailed  to  the  same  address  as 
listed  in  paragraph  (a)  of  this  section.  A 
hearing  at  Eximbank  may  be  requested. 
Such  hearing  will  be  informal,  and  shall 
be  before  an  Executive  Vice  President  or 
his  designee.  Where  no  hearing  is  re¬ 
quested,  an  Executive  Vice  President 
shall  render  his  decision  within  thirty 
working  days  after  receipt  of  the  written 
appeal  at  Eximbank,  unless  the  Chair¬ 
man,  Eximbank,  for  good  cause  shown, 
extends  the  30-day  period,  and  the  ap¬ 
pellant  is  advised  in  writing  of  such  ex¬ 
tension.  If  a  hearing  is  requested,  then 
Eximbank  will  attempt  to  contact  the 
appellant  within  five  working  days  and 
arrange  a  suitable  time  for  the  hearing. 

In  such  cases  the  decision  of  an  Execu¬ 
tive  Vice  President  shall  be  made  within 
30  working  days  after  the  hearing,  unless 
the  time  is  extended,  as  above  provided, 
and  tlie  appellant  is  advised  in  writing 
of  such  extension. 

(e)  The  final  decision  of  an  Executive 
Vice  President  in  an  appeal  shall  be  in 
writing  and,  if  adverse  to  the  appellant, 
shall  set  forth  the  reasons  for  the  refusal 
to  amend  the  record  and  shall  advise  him 
or  her  of  his  or  her  right  to  appeal  the 
decision  under  5  U.S.C.  552a (g)  (1).  The 
individual  shall  also  be  notified  that  he 
or  she  has  the  right  to  file  with  Exim¬ 
bank  a  concise  statement  setting  forth 
the  reasons  for  his  or  her  disagreement 
with  the  refusal  of  Eximbank  to  amend 
his  or  her  record. 

§  405.5  Di»i('loNiiro  of  records  pertain¬ 
ing  to  individuals  to  ageneien  or  to 
individuals  other  than  the  individual 
to  whom  said  records  pertain. 

Records  subject  to  the  Privacy  Act  that 
are  requested  by  any  individual  other 
than  the  individual  to  whom  they  per¬ 
tain  (or  as  provided  by  §  405.2(b)  will 
not  be  made  available  except  under  the 
following  circumstances : 

(a)  Records  required  to  be  made  avail¬ 
able  by  the  Freedom  of  Information  Act 
will  be  released  in  response  to  a  request 
formulated  in  accordance  with  regula¬ 
tions  found  at  12  CPR  Part  404. 

(b)  Records  not  required  by  the  Free¬ 
dom  of  Information  Act  to  be  released, 
may  be  released,  at  the  discretion  of  Ex¬ 
imbank,  if  the  written  consent  of  the  in¬ 
dividual  to  whom  they  pertain  has  been 
obtained  or  if  such  release  would  be  au¬ 
thorized  under  5  U.S.C.  552a (b)  (1)  or 
(3)-(ll). 

.  (c)  If  an  individual  elects  to  inspect  a  / 
record  in  person  and  desires  to  be  ac- 
Qompanied  by  another  person,  the  indi¬ 
vidual  shall  present  to  the  Vice  Presi¬ 
dent — Administration  a  signed  statement 
addressed  to  the  Vice  President — Admin¬ 
istration  by  that  individual  authorizing 
his  or  her  record  to  be  disclosed  to  him 
or  her  in  the  presence  of  the  accompany¬ 
ing  named  person. 

William  J.  Casey, 
President  and  Chairman. 

August  20,  1975. 

[FR  DOC.7&-22498  Filed  8-26-75:8:45  am] 
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UNITED  STATES  INFORMATION 
AGENCY 

[  22  CFR  Part  505  ] 

PRIVACY  ACT  POLICIES  AND 
PROCEDURES 

Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  the  U.S. 
Information  Agency  proposes  to  add  a 
new  Part  505  to  Chapter  V.  Title  22  of 
the  Code  of  Federal  Regulations  to  es¬ 
tablish  rules  and  procedures  to  imple¬ 
ment  the  Privacy  Act  of  1974  (Pub.  L. 
93-579,  88  Stat.  1897) ;  5  U.S.C.  552a. 

The  proposed  regulations  will  estab¬ 
lish  rules  for  determining  whether  or  not 
an  individual  is  the  subject  of  a  record 
maintained  by  the  17.8.  Information 
Agency;  the  type  of  identifying  informa¬ 
tion  requested  for  that  particular  record 
system;  the  access  by  persons  to  infor¬ 
mation  maintained  about  themselves  and 
an  opportunity  to  amend  this  informa¬ 
tion;  limitation  on  disclosure  of  per¬ 
sonal  information  for  purposes  other 
than  that  for  which  furnished;  and 
limitation  on  sources  of  personal  infor¬ 
mation. 

This  proposal  will  apply  to  other  pos¬ 
sible  systems  of  records  set  up  in  the  fur 
ture.  Personnel  records  in  the  Agency’s 
custody  are  the  property  of  the  Civil 
Service  Commission,  and,  with  respect 
to  the  protection  of  privacy  of  personnel 
records,  the  provisions  of  the  rules  (ap¬ 
pearing  in  proposed  form  at  40  FR  22842, 
May  27,  1975)  which  are  ultimately 
adopted  by  the  CSC  will  be  applicable. 

Interested  persons  may  submit  such 
written  data,  views,  or  arguments  con¬ 
cerning  these  proposed  rules  as  they  may 
desire.  Comments  should  be  submitted  to 
the  Assistant  Director,  (USIA)  Public 
Information,  Room  719,  1750  Pennsyl¬ 
vania  Avenue,  Washington,  D.C.  20547, 
no  later  than  September  20, 1975. 

The  proposed  new  Part  505  is  set  forth 
below. 

Dated:  August  20, 1975. 

Eugene  P.  Kopp, 

Deputy  Director, 

U.S.  Information  Agency. 

PART  505— PRIVACY  ACT  POLICIES 
AND  PROCEDURES 

September  27,  1975. 
Part  505  of  Title  22  of  the  Code  of  Fed¬ 
eral  Regiilations  is  hereby  submitted  to 
the  public  record  to  fulfill  the  require¬ 
ments  of  the  Privacy  Act  of  1974,  Pub. 
L.  93-579. 

Sec. 

505.1  Purpose  and  scope. 

505.2  Definitions. 

505.3  Procedures  for  requests  pertaining  to 

Individual  records  In  a  system  of 
records. 

505.4  Times,  places,  and  requirements  for 

Identification  of  Individuals  mak¬ 
ing  requests. 

505.5  Disclosure  of  requested  Information 

to  Individuals. 

605.6  Special  procedxires;  medical  records. 

505.7  nJwjuest  for  correction  or  amend¬ 

ment  to  record. 

505.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  record. 


Sec. 

505.9  Appeal  of  Initial  adverse  Agency 

determination  on  correction  or 
amendment. 

505.10  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
pertains. 

505.11  Pees. 

505.12  Civil  remedies  and  criminal  penal¬ 

ties. 

505.13  General  exemptions. 

505.14  Special  exemptions. 

Authority;  Public  Law  93-579,  88  Stat. 
1897;  5  U.S.C.  552a. 

§  505.1  Purpose  and  scope. 

The  U.S.  Information  Agency  will  pro¬ 
tect  individual  privacy  from  misuse  of 
its  records,  and  grant  individuals  access 
to  records  concerning  them  which  are 
maintained  by  the  Agency’s  domestic 
and  overseas  offices,  consistent  with  the 
provisions  of  Pub.  L.  93-579,  the  Privacy 
Act  of  1974.  The  Agency  has  also  estab¬ 
lished  procedures  to  permit  individuals 
to  amend  incorrect  records,  to  limit  the 
disclosure  of  personal  information  to 
third  parties,  and  to  limit  the  number 
of  sources  of  personal  information.  The 
Agency  has  also  established  internal  rules 
restricting  requirements  of  individuals  to 
disclose  social  security  account  numbers. 

§  505.2  Definitions. 

As  used  in  this  section,  the  following 
definitions  shall  apply: 

(a)  Agency  means  the  U.S.  Informa¬ 
tion  Agency,  its  offices,  divisions, 
branches  and  its  Foreign  Service  estab¬ 
lishments. 

(b)  Individual  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence. 

(c)  Maintain  means  collection,  use, 
dissemination  or  any  combination  of 
these  record  keeping  functions;  control 
over  and  hence  responsibility  and  ac¬ 
countability  for  systems  of  records. 

(d)  Record  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about  an 
individual  that  is  maintained  by  the 
Agency,  including,  but  not  limited  to, 
education,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  that  contains  the  individual’s 
name,  or  the  identifying  particular  as¬ 
signed  to  the  Individual,  such  as  a 
finger  or  voice  print  or  photograph. 

(e)  System  of  records  means  a  group 
of  any  records  luider  the  control  of  the 
Agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
an  Individual. 

(f)  Statistical  record  means  a  record 
in  a  system  of  records  maintained  for  sta¬ 
tistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  in  13  U.S.C.  8. 

(g)  Routine  use  means  the  common 
and  ordinary  purposes  for  which  records 
are  used,  and  all  of  the  proper  and  nec¬ 
essary  uses  even  if  any  such  use  (xxurs 
infrequently. 

(h)  Amend  means  to  make  any  correc¬ 
tion  to  any  portion  of  the  record  which 


the  individual  believes  is  not  accurate, 
relevant,  timely  or  complete. 

(i)  Personnel  record  means  any  per¬ 
sonal  information  maintained  in  a  sys¬ 
tem  of  records  that  is  needed  for  person¬ 
nel  management  programs  or  processes 
such  as  staffing,  employee  development, 
retirement,  and  grievances  and  appeals. 

(J)  Committee  on  Public  Information 
Policy  means  the  body  established  by  and 
responsible  to  the  Director  of  USIA  for 
reviewing  appeals  from  individuals  to 
amend  records  held  by  the  Agency. 

§  505.3  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  system 
of  records. 

(a)  The  Agency  will  consider  all  re¬ 
quests  received  from  an  individual  for 
records  pertaining  to  himself  or  herself 
as  a  request  made  under  the  Privacy  Act 
of  1974  (5  U.S.C.  552a),  whether  or  not 
the  Individual  specifically  cites  the  Pri¬ 
vacy  Act  of  1974  when  making  the 
request. 

(b)  All  requests  under  the  Privacy  Act 
should  be  directed  to  the  Assistant  Di¬ 
rector  (USIA) ,  Public  Information,  Room 
719, 1750  Pennsylvania  Ave.,  N.W.,  Wash¬ 
ington,  D.C.  20547,  who  will  c(x>rdlnate 
the  search  of  all  systems  of  records  speci¬ 
fied  in  the  request.  Guidelines  for  prep¬ 
aration  of  a  request  are  published  in  the 
Agency’s  Annual  Public  Notice. 

(c)  Requests  directed  to  the  Agency’s 
overseas  posts  which  involve  routine,  un¬ 
classified,  administrative  and  personnel 
records  available  only  at  those  posts  may 
be  released  to  the  individual  if  the  post 
determines  that  such  release  is  author¬ 
ized  by  the  Privacy  Act.  All  other  requests 
shall  be  submitted  by  the  post  to  the  As¬ 
sistant  Director  (USIA) ,  Public  Informa¬ 
tion,  as  noted  in  paragraph  (b)  of  this 
section,  and  the  individual  so  notified  of 
this  action  in  writing. 

(d)  Information,  documents  and  forms 
which  have  previously  been  provided  to 
the  public  as  part  of  the  normal  services 
of  the  Agency  will  continue  to  be  made 
available  on  the  same  basis. 

(e)  In  those  instances  where  an  in¬ 
dividual  requests  records  pertaining  to 
himself  or  herself,  as  well  as  records  per¬ 
taining  to  another  individual,  group,  or 
some  other  category  of  the  Agency’s  rec¬ 
ords,  only  that  portion  of  the  request 
which  pertains  to  records  concerning  the 
individual  will  be  treated  as  a  Privacy 
Act  request.  The  remaining  portions  of 
such  a  request  will  be  processed  by  the 
Agency’s  Office  of  Public  Information  as 
a  Freedom  of  Information  request. 

§  505.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  In  person — (1)  Times  and  places. 
Individuals  seeking  access  to  Agency  rec¬ 
ords  may  present  themselves  in  person  at 
USIA’s  Office  of  Public  Information, 
Room  719,  1750  Pennsylvania  Avenue, 
NW,  Washington,  D.C.  20547,  between 
the  hours  of  9  a.m.  and  4  p.m.,  Monday 
through  Friday,  except  on  legal  holidays. 

(2)  Identification  procedures.  Some 
form  of  Identification  will  be  required  of 
individuals  requesting  access  to  records 
in  person.  Acceptable  forms  of  identifica- 
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tion  are:  driver’s  license,  employee 
identification  card,  passport  or  Medicare 
card,  or  supplying  of  data  which  presum¬ 
ably  would  be  known  only  to  the  person 
making  the  request.  An  Individual  will 
also  be  required  to  sign  a  statement  as¬ 
serting  his  or  her  identity,  which  stipu¬ 
lates  that  knowingly  and  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individual  imder  false  pretenses 
is  punishable  by  a  fine  of  up  to  $5,000, 

(b)  By  mail.  The  Agency  will  require 
a  sigmed  statement  from  an  individual 
requesting  access  to  records  by  mail,  con¬ 
firming  identity  and  stipulating  that  the 
individual  understands  that  knowingly 
and  willfully  seeking  or  obtaining  access 
to  records  about  another  individual  un¬ 
der  false  pretenses  is  punishable  by  a  fine 
of  up  to  $5,000. 

§  505.5  Disclosure  of  requested  informa¬ 
tion  to  individuals. 

(a)  Information  necessary  to  identify 
a  record.  Whenever  possible,  an  indi¬ 
vidual  should  furnish  all  the  identifying 
information  requested  for  the  particular 
record  system  (s)  as  published  in  the 
Public  Notice  appearing  in  the  Federal 
Register.  This  Information  will  facilitate 
the  search  of  the  record  system  (s)  and 
assist  the  Agency  in  locating  those  rec¬ 
ords  which  actually  pertain  to  the  indi- 
vlduaL  As  a  minimum,  any  request 
should  Include  the  individual’s  full  name, 
present  mailing  address  and  zip  code,  and 
the  date  and  place  of  birth,  and  any 
other  information  or  statements  required 
under  the  access  procedures  in  paragraph 

(b)  of  this  section.  In  certain  instances, 
it  may  be  necessary  for  the  Agency  to  re¬ 
quest  additional  information  from  the  in¬ 
dividual  to  ensui’e  that  the  retrieved  rec¬ 
ord  does,  in  fact,  pertain  to  him  or  her. 

(b)  Access  to  records — (1)  Acknowl¬ 
edgment  of  requests.  All  requests  for  in¬ 
formation  on  whether  or  not  the  Agen¬ 
cy’s  system  or  systems  of  records  contain 
information  about  the  individual  will  be 
acknowledged  within  ten  working  days 
after  receipt  of  the  request  by  the  As¬ 
sistant  Director  (USIA) ,  Public  Informa¬ 
tion. 

(2)  Time  Zirnffs.  Whenever  possible  the 
Agency  will  furnish  the  requested  rec¬ 
ords  ^thin  ten  working  days  of  receipt 
of  the  request.  The  Agency’s  ability  to  re¬ 
spond  to  requests  within  ten  working 
days  will  be  affected  by  the  volume  of 
pending  requests  on  hand,  and  the  need, 
whenever  necessary,  to: 

(i)  Search  for  and  collect  the  re¬ 
quested  records  from  overseas  posts  or 
other  establishments  that  are  separate 
from  the  office  processing  the  request: 

(ii)  Search  for,  collect,  and  appropri¬ 
ately  examine  a  voluminous  amount  of 
separate  and  distinct  records  which  are 
demanded  in  a  single  request; 

(iii)  Consult,  which  shall  be  conducted 
with  all  practicable  speed,  with  another 
agency  having  a  substantial  interest  in 
the  determination  of  the  request  or 
among  two  or  more  components  of  the 
Agency  having  a  subject  matter  interest 
therein; 

"(iv)  Request  additional  Identifying  in¬ 
formation  to  assist  the  Agency  in  locat¬ 
ing  the  requested  records. 


(c)  Access  instructions — (1)  In  person. 
Access  to  a  record  will  be  granted  in  per¬ 
son  if  desired  by  the  individual,  at  a  time 
and  place  which  is  mutually  agreeable. 
In  person  access  to  records  will  require 
the  same  identification  procedure  out¬ 
lined  in  §  506.4(a)  (2)  of  this  Part. 

(2)  By  mail.  If  it  is  determined 
that  access  to  records  can  be  granted 
only  by  mail  because  the  Agency  can¬ 
not  provide  reasonable  means  for  in¬ 
dividuals  to  have  access  to  records  in  per¬ 
son,  copies  of  requested  records  may  be 
sent  to  tlie  home  address  provided  by 
the  requester,  contingent  upon  verifica¬ 
tion  of  identification  as  described  in 
§§  505.4(a)  (2)  and/or  505.4(b) . 

(d)  Vertification  of  personal  identity. 
In  certain  cases  where  the  Agency  deter¬ 
mines  that  the  substance  of  the  requested 
record  is  of  sufficient  sensitivity,  it  may 
require  the  individual  to  furnish  a  signed, 
notarized  statement  that  he  or  she  is  in 
fact  the  person  he  or  she  represents  him¬ 
self  or  herself  to  be  before  granting  ac¬ 
cess  to  records.  ’The  Agency  will  so  in¬ 
form  the  individual  at  the  time  the  rec¬ 
ord  is  retrieved  whether  or  not  such  a 
statement  is  necessary. 

(e)  Original  records.  Originals,  or  rec¬ 
ord  copies  thereof,  will  not  be  released 
from  the  custody  of  the  records  system 
manager.  Copies  will  be  furnished  in  ac¬ 
cordance  with  established  fees  contained 
in  §  505.11  of  this  Part. 

(f)  Denial  of  access  to  records.  (1)  ’The 
requirements  of  this  section  do  not  en¬ 
title  an  individual  the  right  to  access  to 
any  Information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing. 

(2)  The  Agelhcy  is  not  required  to  per¬ 
mit  access  to  records  by  an  individual  if 
the  information  is  not  retrievable  by  the 
individual’s  name  or  other  Identifying 
particular. 

(3)  Access  shall  not  be  granted  to  an 
individual  who  requests  information 
about  himself  or  herself  which  might  be 
contained  in  the  file  of  another  individ- 
iial. 

(4)  The  Agency  reserves  the  right  to 
deny  an  individual  access  to  a  record  or 
portion  thereof,  which,  following  a  re¬ 
view,  is  determined  to  fall  within  the 
categories  of  exemptions  authorized  in  5 
U.S.C.  552a(j)  and  522a(k) .  See  §§  505.13 
and  505.14  for  a  listing  of  general  and 
specific  exemptions. 

(5)  The  decision  to  deny  access  shall 
be  made  by  an  Agency  official  of  the  rank 
equivalent  to  Deputy  Assistant  Director 
or  higher  w'ho  is  responsive  for  the  sys¬ 
tem  of  records.  When  an  authorized  offi¬ 
cial  denies  access  to  a  record  or  portion 
thereof  under  ttils  Part,  he  will  so  advise 
the  Chairman  of  the  Committee  on  Pub¬ 
lic  Information  Policy,  who  will  inform 
the  individual  in  writing  of  the  denial  and 
the  specific  reasons  therefore.  The  denial 
letter  will  also  advise  the  individual  of 
his  or  her  right  to  seek  judicial  review 
of  the  Agency’s  decision. 

§  505.6  Special  procedures:  medical 
records. 

If,  in  the  judgment  of  the  Agency,  the 
release  of  medical  information  directly 
to  the  requester  could  have  an  adverse 


effect  on  the  requester,  the  Agency  will 
attempt  to  arrange  an  acceptable  alter¬ 
native  in  granting  access  of  such  records 
to  the  requester.  This  will  normally  in¬ 
volve  the  release  of  such  information  to 
a  doctor  named  by  the  requester. 

§  505.7  Request  for  correction  or 
amendment  of  records. 

(a)  Requests  for  amending  records. 
(1)  An  individual  has  the  right  to  re¬ 
quest  that  the  Agency  amend  a  record 
pertaining  to  him  or  her  which  the  in¬ 
dividual  believes  is  not  accurate,  rele¬ 
vant,  timely,  or  complete.  At  the  time  the 
Agency  grants  access  to  a  record,  it  will 
furnish  guidelines  for  requesting  amend¬ 
ments  to  the  record.  ’These  guidelines 
will  also  be  available  in  the  USIA  Office 
of  Public  Information,  Room  719,  1750 
Pennsylvania  Avenue,  NW,  Washington, 
D.C.,  20547,  or  may  be  obtained  by  writ¬ 
ing  the  Assistant  Director  (USIA),  Pub¬ 
lic  Information,  at  the  above  address. 

(2)  Requests  for  amendments  to  rec¬ 
ords  must  be  in  writing  and  mailed  or 
delivered  to  the  Assistant  Director 
(USIA),  Public  Information,  Room  719, 
1750  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  D.C.,  20547,  who  will  coordinate 
the  review  of  the  request  to  amend  a  rec¬ 
ord  with  the  appropriate  office  (s).  Such 
requests  should  contain,  as  a  minimum, 
identifying  information  needed  to  locate 
the  record,  a  brief  description  of  the  item 
or  items  of  information  to  be  amended, 
and  the  reason  for  the  requested  change. 
The  requester  should  submit  as  much 
documentation,  argmnents  or  other  data 
as  seems  warranted  to  support  the  re¬ 
quest  for  amendment. 

(b)  Acknowledging  receipt  of  requests 
to  amend  records.  Whenever  possible  the 
Agency  will  review  all  requests  for 
amendments  to  records  within  ten  work¬ 
ing  days  of  receipt  of  the  request  by  the 
Assistant  Director,  Public  Information, 
and  advise  the  requester  of  the  results  of 
the  review.  In  those  cases  where  the  re¬ 
view  cannot  be  completed  within  ten 
working  days,  the  Agency  will  so  advise 
the  requester  and  Inform  him  or  her 
when  the  review  will  be  completed.  Ex¬ 
cept  in  very  unusual  circumstances,  this 
review  will  be  completed  no  later  than 
thirty  working  days  after  receipt  of  the 
request  to  amend  a  record. 

§  505.8  Agency  review  of  requests  for 
correction  or  amendment  of  records. 

(a)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  Agency  shall 
incorporate  the  criteria  of  accuracy,  rele¬ 
vance,  timeliness,  or  completeness  of  the 
record  in  the  review. 

(b)  If  the  Agency  agrees  with  an  indi¬ 
vidual’s  request  to  amend  a  record,  it 
shall: 

(1)  So  advise  the  Individual  In  writ¬ 
ing; 

(2)  CoiTect  the  record  accordingly; 
and 

(3)  If  an  accounting  of  disclosure  has 
been  made,  advise  all  previous  recipients 
of  the  record  which  was  coiTected  of  tlie 
correction  and  its  substance. 

(c)  If  the  Agency,  after  an  initial  re¬ 
view  of  a  request  to  amend  a  record,  dis- 
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agrees  with  all  or  any  portion  of  it,  the 
Agency  shall: 

( 1 )  Advise  the  individual  of  its  refusal 
and  the  reasons  for  the  determination; 
and 

(2)  Inform  the  individual  that  he  or 
she  may  request  a  further  review  in  ac¬ 
cordance  with  §  505.9. 

§  505.9  .4ppeal  of  initial  adverse  Ageney 
determination  on  correction  or 
amendment. 

(a)  If  an  individual  disagrees  with  the 
Agency’s  initial  refusal  to  amend  a  rec¬ 
ord,  he  or  she  may  appeal  that  determi¬ 
nation.  The  appeal  must  be  in  writing 
and  should  be  sent  by  certified  mail  to 
the  Chaiiman,  Committee  on  Public  In¬ 
formation  Policy,  U.S.  Information 
Agency,  Room  719,  1750  Pennsylvania 
Avenue,  NW,  Washington,  D.C.,  20547. 
The  appeal  should  include  any  docu¬ 
mentation,  information  or  statements 
advanced  to  substantiate  the  request  for 
amendment. 

(b)  A  review  of  the  appeal  will  be  con¬ 
ducted  by  the  Director  of  USIA  or  an 
Agency  oflacial  whom  he  designates  in 
wTiting  who  is  senior  to  the  ofBcial  who 
made  the  initial  determination. 

(c)  Appeals  or  that  portion  of  an  ap¬ 
peal  involving  the  personnel  records  of 
active  Foreign  Service  employees  of  the 
Agency  will  be  referred  to  the  Foreign 
Service  Grievance  Board  for  review  and 
final  determination  at  such  times  as  the 
Board’s  procedures  are  in  full  compliance 
with  the  Privacy  Act. 

(d)  The  time  for  decision  on  the  ap¬ 
peal  begins  on  the  date  the  appeal  is 
actually  received  by  the  Chairman  of  the 
Committee  on  Public  Information  Policy. 
The  final  Agency  determination  will 
made  within  thirty  working  days,  unless 
the  Agency  ofiBcial  has  determined  that 
a  fair  and  equitable  review  cannot  be 
completed  in  that  time.  If  additional 
time  is  required,  the  individual  will  be 
informed  in  \^Titing  of  the  reasons  for 
the  delay  and  the  approximate  date  on 
which  the  review  is  expected  to  be  com¬ 
pleted. 

(e)  The  Agency  official  will  make  the 
final  determination  on  the  appeal,  ex¬ 
cept  as  provided  in  paragraph  (c)  of  this 
section,  whether  or  not,  and  to  what  ex¬ 
tent,  to  amend  the  records  as  requested 
by  the  individual.  A  written  record  of 
the  reasons  for  the  decision  will  be  main¬ 
tained  by  the  Agency  official,  who  will 
communicate  his  final  determination  to 
the  Chairman  of  the  Committee  on  Pub¬ 
lic  Information  Policy.  The  Chairman 
will  advise  the  individual  in  waiting  of 
the  Agency’s  decision  on  his  or  her  ap¬ 
peal. 

(f)  If  the  Agency  official  determines 
to  deny  the  individual’s  appeal  to  amend 
records,  the  Chairman  ^all  advise  the 
individual: 

(1)  Of  the  Agency’s  refusal  and  the 
reasons  for  it; 

(2)  Of  his  or  her  right  to  file  a  concise 
statement  of  the  reasons  for  disagreeing 
with  the  decision  of  the  Agency; 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to  whom 


the  record  is  subsequently  disclosed  to¬ 
gether  with,  at  the  discretion  of  the 
Agency,  a  brief  statement  by  tiie  Agency 
summarizing  its  reasons  for  refusing  to 
amend  the  record; 

(5)  That  prior  recipients  of  the  disputed 
record  wdll  be  provided  a  copy  of  any 
statement  of  dispute  to  the  extent  that 
an  accounting  of  disclosures  was  main¬ 
tained;  and 

(6)  His  or  her  right  to  seek  judicial  re¬ 
view  of  the  Agency’s  refusal  to  amend. 

(g)  When  an  individual  files  a  state¬ 
ment  disagrreeing  with  the  Agency’s  re¬ 
fusal  to  amend  a  record,  the  Agency  will 
clearly  annotate  the  record  so  that  the 
fact  that  the  record  is  disputed  is  appar¬ 
ent  to  anyone  who  may  subsequently 
have  acess  to,  use,  or  disclose  it.  When 
information  that  it  is  the  subject  of  a 
statement  of  dispute  filed  by  an  indi¬ 
vidual  is  subsequently  disclosed,  the 
Agency  will  note  that  the  information  is 
disputed  and  provide  a  copy  of  the  indi¬ 
vidual’s  statement.  The  Agency  may  also 
include  a  brief  summary  of  the  reasons 
for  not  making  a  correction  when  dis¬ 
closing  disputed  information.  Such  state¬ 
ments  will  be  limited  to  the  reasons  given 
to  the  individual  for  not  amending  the 
record.  Copies  of  the  Agency’s  statement 
shall  be  treated  as  part  of  the  individual’s 
record  for  granting  access;  however,  it 
will  not  be  subject  to  amendment  by  the 
individual  imder  these  regulations. 

§  505.10  Disclosure  of  record  to  persons 
other  than  the  individual  to  >«honi  it 
pertains. 

’The  Agency  will  not  disclose  any  in¬ 
formation  about  an  individual  to  any  per¬ 
son'  or  another  agency  without  the  prior 
consent  of  the  individual  about  whom  the 
information  is  maintained,  except  as  pro¬ 
vided  for  in  the  following  paragrraphs. 

(a)  Medical  records  means  such  rec¬ 
ords  will  be  disclosed  to  a  doctor  or  other 
medical  practitioner,  wdth  the  consent  of 
the  individual,  as  prescribed  in  para¬ 
graph  505.6  of  this  Part. 

(b)  Accompanying  individual  means 
if,  when  exercising  a  right  of  access  to 
records,  the  requester  is  accompanied  by 
any  other  person,  the  Agency  will  require 
that  the  requester  sigm  a  statement 
grranting  consent  to  the  disclosing  of  the 
contents  of  the  record  to  the  person  ac¬ 
companying  him  or  her. 

(c)  Designees  means  individuals,  other 
than  the  original  requester,  who  request 
access  to  records  pertaining  to  the  orig¬ 
inal  requester,  must  present,  in  writing, 
a  signed  statement  from  the  original  re¬ 
quester  authorizing  and  consenting  to  the 
release  of  his  or  her  records  to  the  desig¬ 
nated  individual. 

(d)  Guardians  means  the  parent(s)  of 
any  dependent  minor,  or  the  legal  guard¬ 
ian  of  an  individual  who  has  been  de¬ 
clared  to  be  incompetent  due  to  physical 
or  mental  incapacity  or  age  by  a  court  of 
competent  juriisdiction,  may  act  for  and 
on  behalf  of  the  individual  on  whom  the 
Agency  maintains  records. 

(e)  Other  disclosures  permitted  by  the 
Privacy  Act  means  a  record  may  be  dis¬ 
closed  without  either  the  request  or  writ¬ 
ten  consent  of  the  individual  to  whom  a 


record  pertains  if  such  disclosure  is  au¬ 
thorized  under  the  conditions  of  dis¬ 
closure  in  5  U.S.C.  552a  (b) .  These  condi¬ 
tions  are: 

(1)  Disclosure  within  the  Agency.  This 
provision  is  based  on  a  “need-to-know’' 
concept.  The  Privacy  Act  recognizes  that 
Agency  personnel  require  access  to  rec¬ 
ords  to  discharge  their  duties. 

(2)  Disclosure  to  the  public.  The  Agen¬ 
cy  is  not  required  to  obtain  the  consent  of 
an  individual  before  disclosing  a  record 
about  him  or  her  to  a  member  of  the 
public  to  whom  the  Agency  is  required 
to  disclose  such  information  imder  the 
Freedom  of  Information  Act.  The  Agen¬ 
cy  may,  however,  withhold  records  from  a 
member  of  the  public  if  such  records 
are  exempted  from  disclosure  under  the 
Freedom  of  Information  Act,  such  as  for 
an  unwarranted  invasion  of  personal 
privacy. 

(3)  Disclosure  for  a  routine  use.  Rec¬ 
ords  may  be  disclosed  without  the  prior 
consent  of  an  individual  for  a  “routine 
use’’,  as  defined  in  §  505.2(g)  of  this  part, 
and  as  described  in  the  required  annual 
public  notice  about  the  system  published 
in  the  Federal  Register. 

(4)  Disclosure  to  the  Bureau  of  the 
Census.  The  Agency  may  disclose  rec¬ 
ords  to  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity.  Title 
13  U.S.C.  section  8  limits  the  uses  which 
may  be  made  of  these  records  and  also 
makes  them  immune  from  compulsory 
disclosure. 

(5)  Disclosure  for  statistical  research 
and  reporting.  Records  may  be  disclosed 
for  statistical  research  or  reporting  pur¬ 
poses  only  after  the  Agency  has  received 
and  evaluated  a  written  statement  which 
explains  the  purpose  for  requesting  the 
records,  and  ceiiifies  that  the  records 
will  be  used  only  as  statistical  records. 

(6)  Disclosure  to  the  National  Ar~ 
chives.  The  Agency  may  disclose  records 
to  the  National  Archives  of  the  United 
States  pursuant  to  44  U.S.C.  2103,  which 
provides  for  the  preservation  of  records 
of  historical  or  other  value. 

(7)  Disclosure  for  law  enforcement 
purposes.  The  Agency  may  disclose  a  rec¬ 
ord  to  another  agency  or  unit  of  state  or 
local  government  upon  receipt  of  a  writ¬ 
ten  request  describing  the  law  enforce¬ 
ment  purpose  for  which  the  record  is 
requir^,  and  specifying  the  particular 
record  required.  Blanket  requests  for  all 
records  pertaining  to  an  individual  are 
not  permitted  by  the  Privacy  Act. 

(8)  Disclosure  under  emergency  cir¬ 
cumstances.  The  Agency  may  disclose 
records  when  the  time  required  to  obtain 
the  consent  of  the  individual  to  whom 
the  record  pertains  might  result  in  a  de¬ 
lay  which  could  impair  the  health  or 
safety  of  an  individual,  e.g.,  release  of 
medical  records  on  a  patient  undergoing 
emergency  treatment. 

(9)  Disclosure  to  the  Congress.  Records 
on  individuals  may  be  furnished  to  either 
House  of  Congress,  or  with  regard  to 
matters  within  their  jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  of  subcom¬ 
mittee  of  any  such  joint  committee. 
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(10)  Disclosure  to  the  General  Ac¬ 

counting  Office.  Records  on  individuals 
may  be  disclosed  to  the  Comptroller  Gen¬ 
eral  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance 
of  the  duties  of  the  General  Accounting 
Office.  ,  • 

(11)  Disclosure  pursuant  to  court  order. 
Agency  records  may  be  disclosed  as  re¬ 
quired  pursuant  to  the  order  of  a  court  of 
competent  Jurisdiction. 

§  505.11  Fees. 

(a)  The  Agency  will  charge  a  fee  of 
$0.20  per  page  for  copies  of  documents 
which  are  identified  by  an  individual  and 
reproduced  at  the  individual’s  request  for 
retention.  Iliere  will  be  no  charge  for 
requests  involving  costs  of  $1.00  or  less. 

(b)  The  first  copy  of  an  individual’s 
personnel  record  will  be  furnished  free 
of  charge. 

(c)  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States,  a 
postal  money  order,  or  cash.  Remittances 
shall  be  made  payable  to  the  order  of  the 
Treasurer  of  the  United  States  and 
mailed  to  the  Assistant  Director  (USIA) , 
Public  Information,  Room  719,  1750 
Pennsylvania  Avenue,  NW,  Washington, 
D.C.  20547.  The  Agency  will  assume  no 
responsibility  for  cash  sent  by  mail. 

(d)  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§  505.12  Civil  remedies  and  eriininal 
penalties. 

(a)  Grounds  for  court  action.  An  in¬ 
dividual  will  have  a  remedy  in  the  Fed¬ 
eral  District  Courts  under  the  following 
circumstances: 

(1)  Denial  of  access.  Individuals  may 
challenge  an  Agency  decision  to  deny 
them  access  to  records  to  which  they 
consider  themselves  entitled. 

(2)  Refusal  to  amend  a  record.  Under 
conditions  prescribed  in  5  U.S.C.  552a  (g) , 
an  individual  may  seek  judicial  review 
of  the  Agency’s  refusal  to  amend  a 
record. 

(3)  Failure  to  maintain  a  record  ac¬ 
curately.  An  individual  may  bring  suit 
against  the  Agency  for  any  alleged  inten¬ 
tional  and  willful  failure  to  maintain  a 
record  accimately,  if  it  can  be  shown  that 
the  individual  was  subjected  to  an  ad¬ 
verse  action  resulting  in  the  denial  of  a 
right,  benefit,  entitlement  or  employment 
the  individual  could  reasonably  have  ex- 
pectefl  to  be  granted  if  the  record  had  not 
been  deficient. 

(4)  Other  failures  to  comply  with  the 
'Act.  An  individual  may  bring  an  action 
for  any  alleged  failure  by  the  Agency  to 
comply  with  the  requirements  of  the  Act 
or  failure  to  comply  with  any  rule  pub¬ 
lished  by  the  Agency  to  implement  the 
Act  provided  it  can  ^  shown  that: 

(i)  The  action  was  “Intentional  or 
willful’’; 

(il)  The  Agency’s  action  had  an  ad¬ 
verse  effect  upon  the  individual; 

(ill)  The  adverse  action  was  caused 
by  the  Agency’s  actions. 

(b)  Jurisdiction  and  time  limits.  (1) 
Action  may  be  brought  in  the  district 


court  for  the  jurisdiction  in  which  the 
individual  resides  or  has  a  place  of  resi¬ 
dence  or  has  a  place  of  business,  or  in 
which  the  Agency  records  are  situated, 
or  in  the  District  of  Columbia. 

(2)  'The  statute  of  limitations  is  two 
years  from  the  date  upon  which  the  cause 
of  action  arises,  except  for  cases  in  which 
the  Agency  has  materially  or  willfully 
misrepresented  any  information  required 
to  be  disclosed  and  when  such  misrepre¬ 
sentation  is  material  to  the  liability  of 
the  Agency.  In  such  cases  the  statute  of 
limitations  is  two  years  from  the  date  of 
discovery  by  the  individual  of  the  mis¬ 
representation. 

(3)  A  suit  may  not  be  brought  on  the 
basis  of  injury  which  may  have  occurred 
as  a  result  of  the  Agency’s  disclosure  of 
a  record  prior  to  September  27,  1975. 

(c)  Criminal  penalties.  (1)  Unauthor¬ 
ized  disclosure.  It  is  a  criminal  violation 
of  the  provisions  of  the  Act  for  any  officer 
or  employee  of  the  Agency  knowingly 
and  willfully  to  disclose  a  record  in  any 
manner  to  any  person  or  agency  not  en¬ 
titled"  to  receive  it,  for  failure  to  meet 
the  conditions  of  disclosure  enumerated 
in  5  U.S.C.  552a(b) ,  or  without  the  writ¬ 
ten  consent  or  at  the  request  of  the  in¬ 
dividual  to  whom  the  record  pertains. 
Any  officer  or  employee  of  the  Agency 
found  guilty  of  such  misconduct  shall  be 
fined  not  more  than  $5,000. 

(2)  Failure  to  publish  a  public  notice. 
It  is  a  criminal  violation  of  the  Act  will¬ 
fully  to  maintain  a  system  of  records  and 
not  to  publish  the  prescribed  public  no¬ 
tice.  Any  officer  or  employee  of  the 
Agency  found  guilty  of  such  misconduct 
shall  be  fined  not  more  than  $5,000. 

(3)  Obtaining  records  under  false  pre¬ 
tenses.  The  Act  makes  it  a  criminal  of¬ 
fense  knowingly  and  willfully  to  request 
or  gain  access  to  a  record  about  an  in¬ 
dividual  imder  false  pretenses.  Any  per¬ 
son  foimd  guilty  of  such  an  offense  may 
be  fined  not  more  than  $5,000. 

505.13  General  exemptions. 

(a)  General  exemption  for  the  Cen¬ 
tral  Intelligence  Agency  files  of  the  Cen¬ 
tral  Intelligence  Agency  are  exempted 
from  certain  provisions  of  the  Act. 

(b)  General  exemption  for  criminal 
law  enforcement  records.  Records  of  any 
agency  or  component  thereof  engaged 
in  criminal  law  enforcement  activities 
are  exempted  from  disclosure  under  the 
Act.  Specifically  exempted  under  this 
provision  of  tiie  Act  are  records  which 
are: 

(1)  Compiled  for  the  purposes  of  iden¬ 
tifying  information  on  an  individual  re¬ 
garding  arrests,  nature  and  disposition 
of  criminal  charges,  sentencing,  confine¬ 
ment,  release  and  parole  or  probation 
status; 

(2)  Compiled  for  the  purpose  of  crim¬ 
inal  investigation,  including  reports  of 
Informants  and  investigators,  and  asso¬ 
ciated  with  an  identifiable  individual; 

(3)  Reports  identifiable  to  an  individ¬ 
ual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  indictment  through  release 
from  supervision. 


§  505.14  Specific  exemptions. 

The  following  categories  of  records 
maintained  by  the  Agency  may  be  ex¬ 
empted  from  disclosvue: 

(a)  Exemption  for  classified  material. 
The  Act  exempts  from  disclosure  those 
records  which  are  specifically  authorized 
under  criteria  established  under  an  Ex¬ 
ecutive  Order  to  be  kept  secret  in  the 
interest  of  national  defense  or  foreign 
policy,  and  which  are  in  fact  properly 
classified  pursuant  to  such  Executive 
Order. 

(b)  Exemption  for  investigatory  ma¬ 
terial  compiled  for  law  enforcement  pur¬ 
poses.  To  the  extent  that  an  investiga¬ 
tory  record  is  used  as  a  basis  for  denying 
an  individual  any  right,  privilege  or  ben¬ 
efit,  including  employment,  to  which  the 
individual  would  be  entitled  in  the  ab¬ 
sence  of  that  record,  the  individual  must 
be  granted  access  to  that  record  except 
to  the  extent  that  access  would  reveal 
the  identity  of  a  confidential  source. 

(c)  Exemption  for  records  maintained 
to  provide  protective  services.  This  ex¬ 
emption  covers  records  which  are  not 
v/ithin  the  scope  of  law  enforcement 
records  covered  under  paragraph  (b)  of 
this  section,  but  which  are  necessary  to 
assure  the  safety  of  the  President  of  the 
United  States  and  other  individuals  pro¬ 
tected  pursuant  to  18  U.S.C.  3056. 

(d)  Exemption  for  statistical  records. 
The  Agency  may  exempt  a  system  of 
records  which  is  used  solely-  for  the  pur¬ 
pose  of  generating  aggregate  data  or  for 
other  similarly  evaluative  or  analytical 
purposes,  and  which  are  not  used  to 
make  decisions  on  the  rights,  benefits  or 
entitlements  of  individuals  except  for  the 
disclosure  of  a  census  record  to  an  in¬ 
dividual  permitted  by  13  U.S.C.  8. 

(e)  Exemption  for  investigatory  ma¬ 
terial  compiled  for  determining  suita¬ 
bility  for  federal  employment  or  military 
service.  A  system  of  records  may  be  ex¬ 
empted  from  certain  provisions  of  the 
Act  if  disclosure  of  records  would  cause 
the  Identity  of  a  confidential  source  to 
be  revealed.  This  exemption  may  be  in¬ 
voked  only  if  the  following  conditions 
are  met; 

(1)  The  record  is  maintained  only  for 
purposes  of  determining  an  individual’s 
qualifications,  eligibility  or  suitability  for 
military  service,  employment  in  the 
civilian  service  or  on  a  federal  contract, 
or  need  for  access  to  classified  material. 

(2)  The  information  considered  rele¬ 
vant  and  necessary  to  making  a  judicious 
determination  as  to  qualifications,  eligi¬ 
bility  or  suitability  could  only  be  ob¬ 
tained  by  providing  assurance  to  the' 
source  that  his  or  her  identity  would  not 
be  revealed  to  the  subject  of  the  record, 
e.g.,  for  “critical  sensitive  positions.’’ 

(3)  Disclosure  of  the  record  with  the 
identity  of  the  source  removed  would 
likely  reveal  the  identity  of  the  source, 
e.g.,  the  record  contains  information 
which  could  only  have  been  furnished 
by  one  of  several  individuals  known  to 
the  subject. 

(f)  Exemption  for  testing  or  examina¬ 
tion  material.  The  Agency  may  exempt 
testing  or  examination  material  used  tc 
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assess  the  qualifications  of  an  individual 
for  appointment  or  promotion  in  the 
military  service  only  if  disclosure  of  the 
record  to  the  individual  would  reveal 
information  about  the  testing  process 
which  would  give  an  Individual  an  im- 
fair  competitive  advantage. 

(g)  Exemption  for  material  used  to 
evaluate  potential  for  promotion  in  the 
armed  services.  Application  of  an  ex¬ 
emption  for  material  used  in  evaluating 
the  potential  for  promotion  of  members 
of  the  armed  services  must  meet  the 
same  tests  and  conditions  that  are  ap¬ 
plied  xmder  paragraphs  (b)  and  (e)  of 
this  section,  i.e.  revealing  a  confidential 
source. 

(h)  Records  of  other  agencies.  Any 
Agency  record  system  which  contains 
information  originated  by  another  agen¬ 
cy  whose  record  system  are  exempt  from 
certain  provisions  of  the  Act  will  not  be 
disclosed  by  USIA.  (See  §  505.13,  Gen¬ 
eral  exemptions). 

Appendix  I 

V.S.  INFORMATION  AGENCT  OFFICE  LOCATIONS  IN 
WASHINGTON,  D.C.  AREA 

(1)  Agency  Elements  located  at  1750  Penn* 
sj’lvania  Ave.,  NW,  Washington,  D.C.  20647. 

OflBce  of  the  Director 

Office  of  Public  Information 

U.S.  Advisory  Commission  on  Information 

Office  of  the  General  Counsel 

Office  of  Equal  Employment  Opportunity 

Office  of  Administration  and  Management 

Office  of  Policy  and  Plans 

Office  of  Research 

Office  of  Security 

Office  of  the  Assistant  Director,  Europe 
Office  of  the  Assistant  Director,  North  Africa, 
Near  East  and  South  Asia 
Office  of  the  Assistant  Director,  Latin 
America 

Office  of  the  Assistant  Director,  East  Asia 
and  Pacific 

Office  of  the  Assistant  Director,  Africa 

(2)  Other  Agency  elements  and  addresses: 

U5.  Information  Agency,  Press  and  Publica¬ 
tions  Service,  1776  Pennsylvania  Ave.,  NW, 
Washington,  D.C.  20547. 

TJ.S.  Information  Agency,  Broadcasting  Serv¬ 
ice  (VOA),  Health,  Education,  and  Welfare 
Bldg.,  330  Independence  Ave.,  SW,  Wash¬ 
ington,  D.C.  20547. 

UJ3.  Information  Agency,  Motion  Picture  and 
Television  Service,  Patrick  Henry  Bldg., 
601  “D”  Street,  NW,  Washington,  D.C. 
20547. 

UJS.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave, 
NW.  Washington,  D.C.  20547. 
tJ.S.  Information  Agency,  Information  Center 
Service,  1717  “H”  Street,  NW,  Washington, 
D.C.  20547. 

UJS.  Information  Agency,  Foreign  Press  Cen¬ 
ter,  National  Press  BuUdlng,,  529  14th 
Street,  NW.  Washington,  D.C.  20547. 

Appendix  n 

U.S.  INFORMATION  AGENCT 
OFFICE  LOCATIONS  ODTSmE  THE 
WASHINCTON,  D.C.  AREA 

TJ.S.  Information  Agency,  Motion  Picture 
and  Television  Service,  New  York  Office, 
1657  Broadway,  New  York,  New  York  10019. 
TIB.  Information  Agency.  Foreign  Press 
Center.  866  Second  Avenue,  New  York, 
New  York  10017. 

UJS.  Information  Agency.  Information  Cen¬ 
ter  Service,  New  York  Services  Staff,  252 
Seventh  Avenue,  New  York,  New  York 
10001. 


UB.  Information  Agency,  Delano  Relay  Sta¬ 
tion,  Rte.  1  Box  1350,  Delano,  California 
93215. 

U.S.  Information  Agency,  Edward  R.  Murrow 
Transmitting  Station,  P.O.  Box  1826, 
GreenvlUe,  North  Carolina  27834. 

UB.  Information  Agency,  Southeast  Corre¬ 
spondent  Staff,  Room  518,  Federal  Bldg., 
51  SW.  First  Avenue,  Miami,  Florida  33130. 
UB.  Information  Agency,  Midwest  Corres¬ 
pondent  Staff,  Room  1459,  Federal  Bldg., 
219  South  Dearborn  Street,  Chicago,  Illi¬ 
nois  60604. 

U.S.  Information  Agency,  Administrative 
Services  Division,  New  York  Services 
Branch,  1657  Broadway,  New  York,  New 
York  10019. 

U.S.  Information  Agency,  Senior  Adviser  for 
Public  Affairs,  U.S.  Mission  to  the  United 
Nations,  799  United  Nations  Plaza,  New 
York,  New  York  10017. 

U.S.  Information  Agency,  Broadcasting 
Service,  New  York  Program  Center,  250 
West  57th  Street,  New  York.  New  York 
10019. 

U.S.  Information  Agency,  Bethany  Belay 
Station.  P.O.  Box  227,  Mason,  Ohio  45040. 
U.S.  Information  Agency,  Dixon  Relay  Sta¬ 
tion.  Rte.  2,  Box  739,  Dixon,  California 
95620. 

U.S.  Information  Agency,  Marathon  Relay 
Station,  P.O.  Box  726,  Marathon,  Florida 
33050. 

U.S.  Information  Agency,  West  Coast  Cor- 
resnondent  Staff,  Room  12220,  Federal 
Bldg.,  11000  Wllshlre  Blvd.,  Los  Angeles, 
California  90059. 

[FR  Doc.75-22453  Filed  8-26-75;8:45  am] 

ACTION 

[  45  CFR  Part  1224] 

PRIVACY  ACT  OF  1974 
Proposed  Regulation  and  Implementation 

Notice  is  hereby  given  that  ACTION 
proposes  to  amend  Title  45  of  the  Code 
of  Federal  Regulations  by  adding  a  new 
Part  1224  which  implements  the  pro¬ 
visions  of  Sections  2  and  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579)  (hereinafter 
referred  to  as  the  “Act”).  The  proposed 
regulation  establishes  policies  and  pro¬ 
cedures  to  assure  prot^tion  of  individ¬ 
ual  privacy  and  the  accuracy  and  secu¬ 
rity  of  records  in  accordance  with  the  re¬ 
quirements  of  the  Act.  The  regulation 
includes  provisions  for  individual  access 
to,  correction  and/or  sunendment  of 
such  records  and  the  disclosure  of  in¬ 
formation  from  such  records,  exemptions' 
from  disclosure,  exceptions  to  regula¬ 
tions  against  disclosure,  and  standards 
of  conduct  for  persons  in  control  of  rec¬ 
ords  systems. 

Any  person  interested  in  the  proposed 
regulation  may  submit  written  comments 
or  views  on  such  regulations  by  address¬ 
ing  ACrriON/OGC,  M-607.  806  Connect¬ 
icut  Avenue,  NW.,  Washington,  D.C, 
20525,  on  or  before  September  26,  1975, 
All  written  comments  received  from  the 
public  through  that  date  will  be  con¬ 
sidered  by  the  Agency  in  formulating 
final  regulations.  Comments  received  will 
be  available  for  public  inspection  at  the 
above  address  between  the  hours  of  9 
a.m.  and  5  p.m.,  Monday  through  Friday 
(except  holidays)  until  September  1, 
1975. 

Notice  is  hereby  given  that  it  is  pro¬ 
posed  to  make  these  regulations  effective 


September  27,  1975  on  the  effective  date 
of  the  Act. 

Title  45,  Code  of  Federal  Regulations, 
Is  proposed  to  be  amended  by  establishing 
a  new  Part  1224  as  follows : 

PART  1224— IMPLEMENTATION  OF 
-  THE  PRIVACY  ACT  OF  1974 

Sec. 

1224.1- 1  Purpose. 

1224.1- 2  Policy. 

1224.1- 3  Definitions. 

1224.1- 4  Disclosure  ot  Records. 

1224.1- 5  Annual  notices. 

1224. 1- 5a  New  uses  of  Information. 

1224.1- 6  Reports  regarding  changes  In 

s^Dtems. 

1224.1- 7  Use  of  social  security  account 

number  in  records  system  [Re¬ 
served  |. 

1224.1- 8  Rules  of  conduct. 

1224.1- 9  Records  systems — management 

and  control. 

1224.1- 10  Security  of  records  systems — 

mannal  and  automated  systems. 

1224.1- 11  Accounting  for  disclosure  of 

records. 

1224.1- 12  Contents  of  records  systems. 

1224.1- 13  Access  to  records. 

1224.1- 14  Specific  exemptions. 

1224.1- 15  Identification  of  requestors. 

1224.1- 16  Amendment  of  records  and  ap¬ 

peals  with  respect  thereto. 

1224.1- 17  Fees. 

Authoritt:  Pub.  L.  93-579,  6  U.6.C.  662a. 

§  1224.1—1  Purpo.se. 

The  purpose  of  this  part  is  to  set  forth 
the  basic  policies  of  ACTION  governing 
the  maintenance  of  systems  of  records 
containing  personal  information  as  de¬ 
fined  in  the  Privacy  Act  (5  USC  552a). 
Records  included  in  this  part  are  those 
described  in  aforesaid  Act  and  main¬ 
tained  by  ACTION  and/or  any  compo¬ 
nent  thereof. 

§  1224.1-2  Policy. 

It  is  the  policy  of  ACTION  to  protect, 
preserve  and  defend  the  right  of  privacy 
of  any  individual  as  to  whom  the  agency 
maintains  personal  information  in  any 
system  records  and  to  provide  appropri¬ 
ate  and  complete  access  to  such  records 
including  adequate  opportimity  to  cor¬ 
rect  any  errors  in  said  records.  It  is  fur¬ 
ther  the  policy  of  the  agency  to  maintain 
its  records  in  such  a  fashion  that  the 
information  contained  therein  is  and  re¬ 
mains  material  and  relevant  to  the  pur¬ 
poses  for  which  it  is  received  in  order  to 
maintain  its  records  with  fairness  to  the 
individuals  who  are  the  subject  of  such 
records. 

§  1224.1—3  Drfinitions. 

(a)  “Record”  means  any  document  or 
other  information  about  an  individual 
maintained  by  the  agency  whether  col¬ 
lected  or  grouped  and  including  but  not 
limited  to  information  regarding  educa¬ 
tion,  financial  transactions,  medical  his¬ 
tory,  criminal  or  employment  history,  or 
any  other  personal  information  which 
contains  the  name  or  other  personal  iden¬ 
tification  number,  symbol,  etc.  assigned 
to  such  individual. 

(b)  “System  of  Records”  means  a 
group  of  any  records  under  the  control 
of  the  agency  from  which  information  is 
retrieved  by  use  of  the  name  of  an  indi¬ 
vidual,  or  by  some  Identifying  number. 
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symbol,  or  other  identifying  particular 
of  whatsoever  kind  or  nature. 

(c)  “Routine  Use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it 
was  collected. 

(d)  The  term  “agency”  means  AC¬ 
TION  and/or  any  component  thereof. 

(e)  The  term  “individual”  means  any 
citizen  of  the  United  States  or  an  alic  i 
lawfully  admitted  to  permanent  resi¬ 
dence. 

(f)  The  term  “maintain”  includes  the 
maintenance,  collection,  use  or  dissemi¬ 
nation  of  any  record. 

§  1224.1—4  Disclosure  of  Records. 

The  agency  will  not  disclose  any  per¬ 
sonal  information  from  systems  of  rec¬ 
ords  it  maintains  to  any  individual  other 
than  the  individual  to  whom  the  record 
pertains,  or  to  another  agency,  without 
the  express  written  consent  of  the  indi¬ 
vidual  to  whom  the  record  pertains,  or 
his  agent  or  attorney,  except  in  the  fol¬ 
lowing  instances : 

(a)  To  officers  or  employers  of  AC¬ 
TION  having  a  need  for  such  record  in 
the  official  performance  of  their  duties. 

(b)  With  respect  to  records  which 
should  follow  an  employee  in  transfer 
situations,  to  the  personnel  office  of  a 
different  agency  as  a  result  of  a  transfer 
or  a  potential  transfer  of  the  individual 
to  whom  the  record  pertains. 

(c)  When  required  vmder  the  provi¬ 
sions  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552) . 

(d)  For  routine  uses  as  appropriately 
published  in  the  annual  notice  of  the 
Federal  REcirTER. 

(e)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  Title  13. 

(f)  To  an  individual  or  agency  having 
a  proper  need  for  such  record  for  statis¬ 
tical  research  provided  that  such  record 
Is  transmitted  in  a  form  which  is  not 
Individually  identifiable  and  that  an  ap¬ 
propriate  written  statement  is  obtained 
from  the  person  to  whom  the  record  is 
transmitted  stating  the  purpose  for  the 
request  and  a  certification  under  oath 
that  the  records  will  be  used  only  for 
statistical  piu-poses. 

(g)  To  the  National  Archives  of  the 
United  States  as  a  record  of  historical 
value  under  rules  and  regulations  of  the 
Archives  as  may  be  established  by  the 
Administrator  of  General  Services  or  his 
designee. 

(h)  To  an  agency  or  Instrumentality 
of  any  governmental  jurisdiction  within 
the  control  of  the  United  States  for  civil 
or  criminal  law  enforcement  purposes 
provided  however  that  the  head  of  any 
such  agency  instrumentality  has  made  a 
written  request  for  such  records  specify¬ 
ing  the  particular  portion  desired  and 
the  law  enforcement  activity  for  which 
the  record  Is  sought.  Such  a  record  may 
also  be  disclosed  by  the  agency  to  the  law 
enforcement  agency  on  its  own  initiative 
in  situations  in  which  criminal  conduct 
is  suspected  provided  that  such  disclosure 
has  been  established  as  a  routine  use  or 


in  situations  in  which  the  misconduct 
is  directly  related  to  the  purpose  for 
which  the  record  is  maintained. 

(1)  In  emergency  situations  upon  a 
showing  of  compelling  circumstances  ef¬ 
fecting  the  health  or  safety  of  any  indi¬ 
vidual  provided  that  after  such  disclo¬ 
sure  notification  of  such  disclosure  must 
be  promptly  sent  to  the  last  known  ad¬ 
dress  of  the  Individual  to  whom  the  rec¬ 
ord  pertains. 

(j)  To  either  House  of  Congress  or  to 
a  subcommittee  or  committee  (joint  or 
of  either  house)  to  the  extent  Uie  sub¬ 
ject  matter  falls  within  their  jurisdiction. 

(k)  To  the  comptroller  general  or  any 
of  his  authorized  representatives  in  the 
course  of  the  performance  of  his  duties 
and  of  that  of  the  General  Accounting 
Office. 

(l)  Pursuant  to  an  order  of  a  court  of 
competent  jurisdiction  provided  that  if 
any  such  record  is  disclosed  under  such 
compulsory  legal  process  and  subse¬ 
quently  made  public  by  the  court  which 
issued  it,  the  agency  must  make  a  reason¬ 
able  effort  to  notify  the  individual  to 
whom  the  record  pertains  of  such  dis¬ 
closure. 

§  1224.1—5  Annual  Notices. 

The  agency  shall  publish  annually  a 
notice  of  all  systems  of  records  main¬ 
tained  by  it  as  defined  herein  in  the 
format  prescribed  by  the  General  Serv¬ 
ices  Administration  in  the  Federal  Reg¬ 
ister,  provided  however  that  such  pub¬ 
lication  shall  not  be  made  for  those 
systems  of  records  maintained  by  other 
agencies  though  in  the  temporary  cus¬ 
tody  of  this  agency. 

§  1224.1— 5a  New  Uses  of  Information. 

At  least  30  days  prior  to  publication  of 
information  under  the  preceding  section, 
the  agency  shall  publish  in  the  Federal 
Register  a  notice  of  its  intention  to  es¬ 
tablish  any  new  routine  use  of  any  sys¬ 
tem  of  records  maintained  by  it  with  an 
opportunity  for  public  comments  on  such 
use.  Such  notice  shall  contain  the  fol- 
lowiitg: 

(a)  The  name  of  the  system  of  records 
for  which  the  routine  use  is  to  be  estab¬ 
lished. 

(b)  The  authority  for  the  system. 

(c)  The  piuTiose  for  which  the  record 
is  to  be  maintained. 

(d)  The  proposed  routine  use(s). 

(e)  The  purpose  of  the  routine  use(s) . 

(f )  The  categories  of  recipients  of  such 
use." 

In  the  event  of  any  request  for  an  addi¬ 
tion  to  the  routine  uses  of  the  systems 
which  the  agency  maintains,  such  re¬ 
quest  may  be  sent  to  the  f mowing  officer: 
Director,  A&F/AS,  ACTION,  806  Con¬ 
necticut  Avenue,  N.W.,  Washington,  D.C. 
20525. 

§  1224.1—6  Reports  Regarding  Changes 
in  Systems. 

The  agency  shall  provide  to  Congress, 
the  Office  of  Management  and  Budget, 
and  the  Privacy  Protection  (Commission 
advance  notice  of  any  proposal  to  estab¬ 
lish  or  alter  any  system  of  records  as  de¬ 


fined  herein.  This  report  wUl  be  submit¬ 
ted  in  accord  with  guidelines  to  be  pro¬ 
vided  by  the  Office  of  Management  and 
Budget. 

§  1224.1—7  Use  of  Social  Security  Ac¬ 
count  Number  in  Records  Systems. 
[Reserved] 

§  1224.1—8  Rules  of  Conduct. 

(a)  The  Head  of  the  agency  shall  as¬ 
sure  that  all  persons  involved  in  the  de¬ 
sign,  development  operation  or  main¬ 
tenance  of  any  systems  of  records  as  de¬ 
fined  herein  are  informed  of  all  require¬ 
ments  necessary  to  protect  the  privswjy 
of  individuals  who  are  the  subject  of  such 
records.  All  employees  shall  be  informed 
of  all  implications  of  the  Act  in  this  area 
incuding  the  criminal  penalties  provided 
under  5  USC  552a  and  the  fact  that 
agency  may  be  subject  to  civil  suit  for 
failure  to  comply  with  the  provisions  of 
the  Privacy  Act  and  these  regulations. 

(b)  The  Head  of  the  agency  shall  also 
ensure  that  all  personnel  having  access 
to  records  receive  adequate  training  in 
the  protection  of  the  security  of  personal 
records  and  that  adequate  and  proper 
storage  is  provided  for  all  such  records 
with  sufficient  security  to  assure  the  pri¬ 
vacy  of  such  records. 

§  1224.1—9  Recordn  Systems— Manage¬ 
ment  and  Control. 

(a)  The  Director  of  Administrative 
Services  (A&F)  shall  have  overall  con¬ 
trol  and  supervision  of  the  security  of  all 
records  keeping  systems  and  shall  be 
responsible  for  monitoring  the  security 
standards  set  forth  in  these  regulations. 

(b)  A  designated  official  (System  Man¬ 
ager)  shall  be  names  who  shall  have 
management  responsibility  for  each  rec¬ 
ord  system  maintained  by  the  agency  and 
who  shall  be  responsible  for  providing 
protection  and  accountability  for  such 
records  at  all  times  and  for  insuring  that 
such  records  are  secured  in  appropriate 
containers  whenever  not  in  use  or  in  the 
direct  control  of  authorized  personnel. 

§  1224.1—10  Security  of  Records  Sys¬ 
tems — Manual  and  Automated  Sys¬ 
tems. 

The  head  of  the  agency  has  the  respon¬ 
sibility  of  maintaining  adequate  techni¬ 
cal,  physical  and  security  safeguards  to 
prevent  unauthorized  disclosure  or  de¬ 
struction  of  manual  and  automatic  rec¬ 
ord  systems.  These  security  safeguards 
shall  apply  to  all  systems  in  which  iden¬ 
tifiable  personal  data  are  processed  or 
maintained  including  all  reports  and  out¬ 
puts  from  such  systems  which  contain 
identifiable  personal  information.  Such 
safeguards  must  be  sufficient  to  prevent 
negligent,  accidental  or  unintentional 
disclosure,  modification  or  destruction  of 
any  personal  records  or  data  and  must 
furthermore  minimize  the  extent  practi¬ 
cable  the  risk  that  skilled  technicians  or 
knowledgeable  persons  could  improperly 
obtain  access  to  modify  or  destroy  such 
records  or  data  and  shall  further  Insure 
against  such  casual  entry  by  unskilled 
persons  without  official  reasons  for  access 
to  such  records  or  data. 
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(а)  Manual  systems.  (1)  Records  con¬ 
tained  in  records  s3rstems  as  defined 
herein  may  be  used,  held  or  stored  only 
where  facilities  are  adequate  to  prevent 
unauthorized  access  by  persons  within  or 
without  the  agency. 

(2>  All  records  systems  when  not  im- 
der  the  personal  control  of  the  employees 
authorized  to  use  same  must  be  stored 
in  an  appropritae  metal  filing  cabinet. 
Where  appropriate,  such  cabinet  shall 
have  three  position  dial-type  combina¬ 
tion  lock,  and/or  be  equipped  with  a 
steel  lock  bar  secured  by  a  GSA  approved 
changeable  combination  padlock  or  in 
some  such  other  securely  locked  cabinet 
as  may  be  approved  by  GSA  for  the  stor¬ 
age  of  such  records.  Certain  systems  are 
are  not  of  such  confidential  nature  that 
their  disclosure  w’ould  harm  an  individ¬ 
ual  who  is  the  subject  of  such  record. 
Records  in  this  category  shall  be  main¬ 
tained  in  steel  cabinets  without  the 
necessity  of  combination  locks. 

(3)  Access  to  and  use  of  systems  of 
records  shall  be  permitted  only  to  per¬ 
sons  whose  official  duties  require  such 
access  within  the  agency,  for  routine 
uses  as  defined  in  subpart  B  herein  as 
to  any  given  system,  or  for  such  other 
uses  as  may  be  provided  herein. 

(4)  Other  than  for  access  within  the 
agency  to  persons  needing  such  records 
in  the  performance  of  their  official  duties 
or  routine  users  as  defined  in  subpart  B 
herein  or  such  other  uses  as  provided 
herein,  access  to  records  within  systems 
of  records  shall  be  permitted  only  to  the 
individual  to  whom  the  record  pertains 
or  upon  his  or  her  written  request  to  a 
designated  personal  representative. 

(5)  Access  to  areas  where  records  sys¬ 
tems  are  stored  will  be  limited  to  those 
persons  whose  official  duties  require  work 
in  such  areas  and  proper  accoxmtings  of 
removal  of  any  records  in  storage  areas 
in  the  form  directed  by  the  Director, 
A&F/AS,  shall  be  maintained  at  all  times. 

(б)  The  agency  shall  assure  that  all 
persons  whose  official  duties  who  require 
access  to  and  use  of  records  contain^  in 
records  systems  are  adeouately  trained  to 
protect  the  secmity  and  privacy  of  such 
records. 

(7)  The  disposal  and  destruction  of 
records  within  records  systems  shall  be 
in  accord  wdth  rules  promulgated  by  the 
General  Services  Administration. 

<b)  Automated  systems.  (1)  Identifi¬ 
able  personal  information  may  be  proc¬ 
essed,  stored  or  maintained  by  automatic 
data  systems  only  where  facilities  or  con¬ 
ditions  are  adequate  to  prevent  unau¬ 
thorized  access  to  such  system  in  any 
form.  Whenever  such  data  whether  con¬ 
tained  in  punch  cards,  magnetic  tapes 
or  discs  are  not  under  toe  personal  con¬ 
trol  of  an  authorized  person  such  infor¬ 
mation  must  be  stored  in  a  metal  filing 
cabinet  having  a  built-in  three  position 
combination  lock,  a  metal  filing  cabinet 
equipped  wdto  a  steel  lock  bar  secured 
with  a  GSA  approved  combination  pad¬ 
lock,  or  in  adequate  containers  or  in  a 
secured  room  or  in  such  other  facility 
having  greater  safeguards  than  those 
provided  for  herein. 

(2)  Access  to  and  use  of  identifiable 
personal  data  associated  with  automa¬ 


ted  data  systems  shall  be  limited  to  those 
persons  whose  official  duties  require  such 
access.  Proper  control  of  personal  data  In 
any  form  associated  with  automated  data 
systems  shall  be  maintained  at  all  tones 
including  maintenance  of  accountability 
records  showing  disposition  of  input  and 
output  documents. 

(3)  All  persons  whose  official  duties 
require  access  to  processing  and  main¬ 
tenance  of  identifiable  personal  data  and 
automated  systems  shall  be  adequately 
trained  in  toe  security  and  privacy  of 
personal  data. 

(4)  The  disposal  and  disposition  of 
identifiable  personal  data  and  automated 
systems  shall  be  carried  on  by  shredding, 
burning  or  in  toe  case  of  tapes  or  discs, 
degaussing,  in  accord  with  any  regula¬ 
tions  now  or  hereafter  proposed  by  toe 
GSA  or  other  appropriate  authority. 

§  1224.1—11  Accounting  for  Disclosure 
of  Records. 

Each  office  maintaining  a  system  of 
records  shall  account  for  all  records 
within  such  system  by  keeping  a  wrrltten 
log  in  toe  form  prescribed  by  toe  Direc¬ 
tor.  A&P/AS,  containing  toe  foliowring 
information; 

(a)  The  date,  nature  and  purpose  of 
each  disclosure  of  a  record  to  any  per¬ 
son  or  to  another  agency.  Disclosures 
made  to  employee  of  the  agency  in  toe 
normal  course  of  their  official  duties,  or 
pursuant  to  the  provisions  of  toe  Free¬ 
dom  of  Information  Act  need  not  be  ac¬ 
counted  for. 

(b)  Such  accounting  shall  contain  the 
name  and  address  of  toe  person  or 
agency  to  whom  toe  disclosure  was 
made. 

(c)  The  accounting  shall  be  main¬ 
tained  in  accord  with  a  system  approved 
by  toe  Director,  A&P/AS,  as  sufficient 
for  toe  purpose  but  in  any  event  suffi¬ 
cient  to  permit  the  construction  of  a 
listing  of  all  disclosures  at  appropriate 
periodic  intervals. 

(d)  The  accounting  shall  reference 
any  justification  or  basis  upon  which 
any  release  was  made  including  any 
written  documentation  required  when 
records  are  released  for  statistical  or  law 
enforcement  purposes  imder  the  provi¬ 
sions  of  subsection  (b)  of  the  Privacy 
Act  of  1974  (5  use  552a) . 

(e)  For  toe  purpose  of  this  part,  the 
system  of  accoimting  for  disclosures  is 
not  a  system  of  records  under  toe  defini¬ 
tions  hereof  and  no  accounting  need  be 
maintained  for  the  disclosure  of  ac¬ 
coimting  of  disclosures. 

§  1224.1—12  Contents  of  Record  Sys¬ 
tems. 

The  agency  shall  maintain  in  any  rec¬ 
ords  contained  in  any  records  system 
hereunder  only  such  information  about 
an  individual  as  is  accurate,  relevant,  and 
necessary  to  accomplish  the  purpose  for 
which  the  agency  acquired  toe  informa¬ 
tion  as  authorized  by  statute  or  Execu¬ 
tive  Order. 

(a)  In  situations  in  which  the  Infor¬ 
mation  may  result  in  adverse  determina¬ 
tions  about  such  individuals’  rights, 
benefits  and  privileges  under  any  Fed¬ 
eral  program,  all  information  placed  in 


records  systems  shall,  to  toe  greatest 
extent  practicable,  be  collected  from  the 
individual  to  whom  the  record  pertoins. 

(b)  Each  form  or  other  document 
which  an  individual  is  expected  to  com¬ 
plete  in  order  to  provide  Information 
for  any  records  system  shall  have  ap¬ 
pended  thereto,  or  in  toe  body  of  the 
document: 

(1)  An  indication  of  toe  authority 
authorizing  toe  solicitation  of  toe  in¬ 
formation  and  whether  the  provision  of 
toe  information  is  mandatory  or 
voluntary, 

(2)  The  purpose  or  purposes  for  which 
the  information  is  intended  to  be  used. 

(3)  Routine  uses  which  may  be  made 
of  toe  information  and  published  pm:- 
suant  to  S  1224.1-6  of  this  regulatimu 
and 

(4)  The  effect  on  the  individual  if  any 
of  not  providing  all  or  part  of  the  re¬ 
quired  or  requested  information. 

(c)  Records  maintained  in  any  sys¬ 
tem  of  record  used  by  toe  agency  to 
make  any  determination  about  any  in¬ 
dividual  shall  be  maintained  with  such 
accuracy,  relevancy,  timeliness  and  com¬ 
pleteness  as  is  reasonably  necessary  to 
assure  fairness  to  the  individual  in  toe 
making  of  any  determination  about  such 
Individual,  provided  however,  that  toe 
agency  shall  not  be  required  to  update 
or  keep  current  retired  records. 

(d)  Before  disseminating  any  record 
about  any  individual  to  any  person  other 
than  an  agency,  unless  toe  dissemination 
is  made  pursuant  to  the  provisions  of  the 
Freedom  of  Information  Act  (5  USC  552) 
the  agency  shall  make  reasonable  efforts 
to  assure  that  such  records  are.  or  were 
at  the  time  they  were  collected,  accurate, 
complete,  timely  and  relevant  for  agency 
purposes. 

(e)  Under  no  circumstances  shall  toe 
agency  maintain  any  record  about  any 
individual  with  respect  to  or  describing 
how  such  individual  exercises  rights 
guaranteed  by  toe  first  amendment  of 
the  Constitution  of  toe  United  States 
unless  expressly  authorized  by  statute  or 
by  the  individual  about  whom  toe  record 
is  maintained,  or  unless  pertinent  to  and 
within  the  scope  of  an  authorized  law 
enforcement  activity. 

(f)  In  toe  event  any  record  is  dis¬ 
closed  as  a  result  of  the  order  of  a  court 
of  appropriate  jurisdiction,  toe  agency 
shall  make  reasonable  efforts  to  notify 
toe  individual  whose  record  was  so  dis¬ 
closed  after  the  process  becomes  a  matter 
of  public  record. 

§  1224.1—13  Access  to  records. 

(a)  Upon  request  of  any  individual 
about  whom  a  record  is  maintained,  ac¬ 
cess  to  his  record  or  to  any  information 
contained  therein  shall  be  provided. 
Such  individual  may  upon  his  request  be 
accompanied  by  a  person  of  his  choosing 
to  review  the  record  and  shall  be  pro¬ 
vided  an  opportunity  to  have  a  copy 
made  of  all  or  any  portion  of  any  record 
maintained  about  such  individual.  Such 
copy  shall  be  in  a  form  comprehensible 
to  the  individual  about  whom  the  record 
pertains.  A  record  may  also  be  disclosed 
to  an  individual’s  representative  upon  a 
proper  notarized  written  consent  of  the 


FEDERAL  REGISTER,  VOL.  40,  NO.  167 — WEDNESDAY,  AUGUST  27,  1975 


PROPOSED  RULES 


Individual  about  whom  the  record  per¬ 
tains  provided  however  that  before  dis¬ 
closure  the  following  procedures  shall 
apply: 

(1)  Medical  or  psychological  records 
shall  be  disclosed  to  an  individual  unless 
in  the  judgment  of  the  agency  access  to 
such  record  might  have  an  adverse  effect 
upon  such  Individual.  When  such  de¬ 
termination  has  been  made,  the  agency 
may  require  that  the  information  be  dis¬ 
closed  only  to  a  medical  doctor  chosen  by 
the  requesting  individual. 

( 2 )  Test  material  and  copies  of  certifi¬ 
cates  or  other  lists  of  eligibles  or  any 
other  listing  the  disclosure  of  which 
would  violate  the  privacy  of  any  other 
individual  or  be  otherwise  prescribed  by 
the  provisions  of  the  Privacy  Act  of  1974 
shall  be  removed  from  the  record. 

§  1224.1—11  Specific  Exemptions. 

Records  or  portions  of  records  specified 
below  shall  be  exempt  from  disclosure 
provided  however  that  no  such  exemp¬ 
tion  shall  apply  to  the  provisions  of 
§  1224.1-16(d)  (3)  hereof  (informing 
prior  recipient  of  corrected  or  disputed 
records),  §  1224.1-12(a)  (collecting  in¬ 
formation  directly  from  the  individual  to 
whom  it  pertains) ;  5  1224.1-12(b)  (in¬ 
forming  individuals  asked  to  supply  in¬ 
formation  of  the  purposes  for  which  it 
is  collected  and  whether  it  is  manda¬ 
tory)  :  §  1224.1-12 (c)  (maintaining  rec¬ 
ords  with  accuracy,  completeness,  etc. 
as  reasonably  necessary  lor  agency  pur¬ 
poses)  ;  §  1224.1-12(1)  (notifying  the 

subjects  of  records  disclosed  under  com¬ 
pulsory  court  process)  *,  and  §  1224.1-16 
(g)  (civil  remedies).  With  the  above  ex¬ 
ceptions  the  following  material  shall  be 
exempt  from  disclosure  to  the  extent 
indicated: 

(a)  Material  considered  classified  and 
exempt  from  disclosure  under  the  provi¬ 
sions  of  section  552(b)(1)  of  the  Free¬ 
dom  of  Information  Act  (5  USC  552). 

(b)  Investigatory  material  compiled 
for  the  purposes  of  law  enforcement  pro¬ 
vided  however  that  if  such  information 
is  to  be  used  for  the  basis  for  denial  of 
any  right,  privilege  or  benefit  to  which 
such  individual  would  be  entitled  by  Fed¬ 
eral  law  or  otherwise,  such  material  shall 
be  provided  to  the  such  individual  ex¬ 
cept  to  the  extent  necessary  to  protect 
the  identity  of  a  source  who  furnished 
information  to  the  government  under  an 
express  promise  that  his  or  her  identity 
would  be  held  in  confidence,  or  prior  to 
the  effective  date  of  the  Privacy  Act  of 
1974,  under  an  implied  promise  of  such 
confidentiality  of  the  identity  of  such 
source. 

(c)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records. 

(d)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility  or  qualification  for 
service  as  an  employee  or  volunteer  or 
for  the  obtaining  of  a  Federal  contract 
or  for  access  to  classified  information; 
provided,  however,  that  such  material 
shall  be  disclosed  to  the  extent  possible 
without  revealing  the  identity  of  a  source 
who  furnished  information  to  the  gov¬ 
ernment  under  an  express  promise  of 


the  confidentiality  of  his  identity  or, 
prior  to  the  effective  date  of  the  Privacy 
Act  of  1974,  under  an  implied  promise 
of  such  confidentiality  of  identity. 

(e)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  disclosure  of  which 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process. 

(f)  An  individual  shall  not  have  a 
right  of  access  to  any  information  com¬ 
piled  by  the  agency  in  reasonable  antic¬ 
ipation  of  a  civil  action  or  proceeding. 

The  above  specific  exemptions  from 
disclosure  are  made  for  the  purpose  of 
protecting  the  confidentiality  of  classi¬ 
fied  information,  sources  who  furnish 
information  for  law  enforcement  pur¬ 
poses  or  selection  purposes  for  volunteer 
service  or  employment,  and  to  protect 
the  integrity  of  any  system  of  tests  or 
examinations  for  Federal  service  or  ad¬ 
vancement  therein. 

§1221.1—13  Identification  of  Request¬ 
or!*. 

The  agency  shall  require  reasonable 
identification  of  all  individuals  who  re¬ 
quest  access  to  records  to  assure  that  rec¬ 
ords  are  disclosed  to  the  proper  person. 

(a)  In  the  event  an  individual  requests 
disclosure  in  person,  such  individual  shall 
be  required  to  show  an  identification  card 
such  as  a  drivers  license  etc.,  containing 
a  photo  and  a  sample  signature  of  such 
individual.  Such  individual  may  also  be 
required  to  sign  a  statement  tuider  oath 
as  to  his  or  her  identity  acknowledging 
that  he  or  she  is  aware  of  the  penalties 
for  improper  disclosure  under  the  pro¬ 
visions  of  the  Privacy  Act  of  1974. 

(b)  In  the  event  that  disclosure  is  re¬ 
quested  by  mail,  the  agency  may  request 
such  identifying  data  as  may  be  neces¬ 
sary  to  reasonably  assure  that  the  in¬ 
dividual  making  such  I’equest  is  a  proper 
person  to  whom  to  disclose  the  informa¬ 
tion  requested.  In  addition,  such  requests 
shall  be  notarized  in  substantially  the 
following  form: 

Before  me  the  undersigned  authority  per¬ 
sonally  appeared  _  to  me  well 

known  to  be  the  person  described  in  and  who 
made  the  above  and  foregoing  request  for 
Information  and  he  acknowledged  before  me 
that  such  request  Is  properly  made  for  the 
use  and  purposes  therein  expressed  and  that 
he/she  is  aware  of  the  criminal  penalties  con¬ 
tained  in  the  Privacy  Act  of  1974  (  5  USC 
552a)  for  improperly  attempting  to  obtain 
records  thereunder. 


Notary  Public. 

(c)  In  the  event  an  individual  is  un¬ 
able  to  provide  suitable  documentation  or 
identification,  the  agency  may  require  a 
signed  notarized  statement  asserting  the 
identity  of  the  individual  and  stipulating 
that  the  individual  understands  that 
knowingly  or  willfully  seeking  or  obtain¬ 
ing  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable 
by  a  fine  of  up  to  $5,000. 

(d)  In  the  event  a  requestor  wishes  to 
be  accompanied  by  another  person  while 
reviewing  his  or  her  records,  the  agency 
may  require  a  written  statement  author- 
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izing  discussion  of  his  or  her  records  in 
the  presence  of  the  accompanying  repre¬ 
sentative  or  other  persons. 

§  1224.1—16  Amendment  of  Records 
and  .Appeals  with  Respect  Thereto. 

A  request  for  inspection  of  any  record 
shall  be  made  to  the  Director,  A&F/ Ad¬ 
ministrative  Services,  806  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20525. 
Such  request  may  be  made  by  mail  or  in 
person  provided  however  that  requests 
made  in  person  may  be  required  to  be 
made  upon  a  form  to  be  provided  by  the 
Director  of  Administrative  Services.  The 
Director  of  Administrative  Services  shall 
keep  a  current  list  of  systems  of  records 
maintained  by  the  agency  and  published 
in  accordance  with  the  provisions  of 
these  regulations.  Requests  as  to  record 
systems  maintained  in  Regional  Offices 
may  be  'addressed  to  the  appropriate 
Regional  Office,  Attention  the  Regional 
Records  Officer,  in  person  or  by  mail.  A 
requesting  individual  may  request  that 
the  agency  compile  all  records  pertaining 
to  such  individual  at  any  named  Regional 
Office  or  at  the  Central  Office  in  Wash¬ 
ington,  D.C.,  for  such  individual’s  inspec¬ 
tion  and/or  copying.  In  the  event  an  in¬ 
dividual  makes  such  request  for  a  com¬ 
pilation  of  all  records  pertaining  to  him 
in  various  locations,  appropriate  time  for 
such  compilation  shall  be  provided  as 
may  be  necessary  to  promptly  comply 
with  such  requests. 

Any  such  requests  should  contain,  at 
a  minimum,  identifying  information 
needed  to  locate  any  given  record  and  a 
brief  description  of  the  item  or  items  of 
information  required  in  the  event  the 
individual  wishes  to  see  less  than  all 
records  maintained  about  him. 

(a)  In  the  event  an  individual  after 
examination  of  his  record  desires  to  re¬ 
quest  an  amendment  of  such  record,  he 
may  do  so  upon  any  form  provided  by 
the  Director  of  Administrative  Services. 
The  agency  through  the  Director  of  Ad¬ 
ministrative  Services  shall  provide  a 
written  acknowledgement  of  receipt  of 
such  request  within  10  working  days 
from  the  receipt  thereof  from  the  in¬ 
dividual  who  requested  the  amendment. 
Such  acknowledgement  may,  if  neces¬ 
sary,  request  any  additional  information 
needed  to  make  a  determination  with 
respect  to  such  request.  If  the  agency 
makes  a  determination  to  comply  with 
such  request  within  such  10-day  period, 
no  written  acknowledgement  is  neces¬ 
sary  provided  however  that  a  certifica¬ 
tion  of  such  change  shall  be  provided  to 
such  individual  within  such  period. 

(b)  Promptly  after  acknowledgement 
of  the  receipt  of  a  request  for  an 
amendment  the  agency  shall  take  one 
of  the  following  actions: 

(1)  Make  any  corrections  of  any  por¬ 
tion  of  the  record  which  the  individual 
believes  is  not  accurate,  relevant,  timely 
or  complete. 

(2)  Inform  the  individual  of  its  re¬ 
fusal  to  amend  the  record  in  accord  with 
the  request  together  with  the  reason  for 
such  refusal  and  the  procedures  estab¬ 
lished  for  requesting  review  of  such  re¬ 
fusal  by  the  head  of  the  agency  or  his 
designee.  Such  notice  shall  include  the 
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name  and  business  address  of  such 
official. 

(3)  Refer  the  request  to  the  agency 
that  has  control  of  and  maintains  the 
record  in  those  instances  where  the 
record  requested  remains  the  property 
of  the  controlling  agency  and  not  of 
ACTION. 

(c)  In  reviewing  a  request  to  amend 
the  record  the  agency  shall  assess  the  ac- 
cxiracy,  relevance,  timeliness  and  com¬ 
pleteness  of  the  record  with  due  and  ap¬ 
propriate  regard  for  fairness  to  the  In¬ 
dividual  about  whom  the  record  is  main¬ 
tained.  In  making  such  determination, 
the  agency  shall  consult  criteria  for 
determining  record  quality  published  in 
pertinent  chapters  of  the  Federal  Per¬ 
sonnel  Manual  and  to  the  extent  ix)s- 
sible  shall  accord  therewith. 

(d)  In  the  event  the  agency  agrees 
with  the  individuals’  request  to  amend 
such  record,  it  shall: 

(1)  Advise  the  individual  in  writing. 

(2)  Correct  the  record  accordingly, 
and 

(3)  Advise  all  previous  recipients  of  a 
record  which  was  corrected  of  the  cor¬ 
rection  and  its  substance. 

(e)  In  the  event  the  agency  after  an 
initial  review  of  the  request  to  amend  a 
record  disagrees  with  all  or  a  portion  of 
it,  the  agency  shall; 

(1)  Advise  the  individual  of  its  refusal 
and  the  reasons  therefore. 

(2)  Inform  the  individual  that  he  or 
she  may  request  further  review  in  ac¬ 
cord  with  the  provisions  of  these  regula¬ 
tions,  and 

(3)  The  name  and  address  to  whom 
the  request  should  be  directed. 

(f)  In  the  event  an  individual  re¬ 
questor  disagrees  with  the  initial  agency 
determination,  he  or  she  may  appeal 
such  determination  to  the  Deputy  Di¬ 
rector  of  the  Agency  or  his  designee. 
Such  request  for  review  must  be  made 
witliin  30  days  after  receipt  by  the  re¬ 
questor  of  the  initial  refusal  to  amend. 

(g)  If  after  review  the  Deputy  Direc¬ 
tor  or  his  designee  refuses  to  amend  the 
record  as  requested  he  shall  advise  the 
individual  requester  of  such  refusal  and 
the  reasons  for  same;  of  his  or  her  right 
to  file  a  concise  statement  of  the  rea¬ 
sons  for  disagreeing  with  the  decision 
of  the  agency  in  the  record;  of  the  pro¬ 
cedures  for  filing  a  statement  of  dis¬ 
agreement  and  of  the  fact  that  such 
statement  so  filed  will  be  made  available 
to  anyone  to  whom  the  record  is  sub¬ 
sequently  disclosed  together  with  a  brief 
statement  of  the  agency  summarizing  its 
reasons  for  refusal,  if  the  agency  decides 
to  place  such  brief  statement  in  the  rec¬ 
ord.  The  agency  shall  have  the  authority 
to  limit  the  length  of  any  statement  to 
be  filed,  such  limit  to  depend  upon  the 
record  involved.  The  agency  shall  also 
inform  such  individual  that  prior  re¬ 
cipients  of  the  disputed  record  will  be 
provided  a  copy  of  both  statements  of  dis¬ 
pute  to  the  extent  that  the  accounting 
of  disclosures  has  been  maintained  and 
of  the  individual’s  right  to  seek  judicial 
review  of  the  agency’s  refusal  to  amend 
the  record. 


(h)  If  after  review  the  official  deter¬ 
mines  that  the  record  should  be  amended 
in  accordance  with  the  individual’s  re¬ 
quest  the  agency  shall  proceed  as  pro¬ 
vided  above  in  the  event  a  request  is 
granted  upon  initial  demand. 

(i)  Final  agency  determination  of  an 
individual’s  request  for  a  review  shall  be 
concluded  within  30  working  days  from 
the  initial  request  excluding  the  period 
of  time  between  receipt  by  such  individ¬ 
ual  of  the  initial  denial  and  his  or  her 
filing  of  a  request  for  review  provided 
however  that  toe  Deputy  Director  or  his 
designee  may  determine  that  fair  and 
equitable  review  cannot  be  made  within 
that  time.  If  such  circumstance  occurs, 
the  individual  shall  be  notified  of  toe 
additional  time  required  in  writing  and 
of  toe  approximate  date  on  which  de¬ 
termination  of  the  review  is  expected  to 
be  completed. 

§  1224.1-17  Fees. 

No  fees  shall  be  charged  for  search 
time  or  for  any  other  time  expended 
by  the  agency  to  produce  a  record. 
Copies  of  records  may  be  charged 
for  at  toe  rate  of  10  cents  per  page  pro¬ 
vided  that  one  copy  of  any  record  shall 
be  provided  free  of  charge. 

This  notice  is  issued  in  Washington, 
D.C.  on  August  20, 1975. 

Michael  P.  Balzano,  Jr., 
Director,  ACTION. 

[FR  Doc.76-22493  Piled  8-26-76;8:45  ami 

WATER  RESOURCES  COUNCIL 

[18  CFR  Part  701] 
PROTECTION  OF  PRIVACY 
Implementation  of  the  Privacy  Act  of  1974 

Part  701  of  Chapter  VI,  Title  18  of  the 
Code  of  Federal  Regulations  is  proposed 
to  be  amended  by  toe  addition  of  a  new 
Subpart  E  as  shown  below.  This  pro¬ 
posed  rulemaking  is  done  by  authority 
of  section  402  of  toe  Water  Resources 
Planning  Act  of  1965  (Sec.  402,  Pub.  L. 
89-80;  79  Stat.  254  (42  USC  1962d-l)) 
and  toe  Privacy  Act  of  1974  (Pub.  L. 
93-579;  88  Stat.  1896  (5  USC  552a)). 
Subpart  E  establishes  regulations  for  toe 
protection  of  personal  privacy  of  indi¬ 
viduals  identified  in  records  maintained 
by  toe  Council. 

Of  particular  significance  to  the  pub¬ 
lic  are  the  procedures  for  requests  for 
information,  access  to  and  disclosures  of 
records,  and  toe  actions  to  be  taken  by 
toe  Council  in  response  to  such  requests. 

The  Assistant  Director,  Program  Coor¬ 
dination  and  Management  has  been 
named  toe  individual  primarily  respon¬ 
sible  for  initially  denying  a  request  for 
a  correction  or  amendment  to  a  record 
and  the  Division  of  Program  Coordina¬ 
tion  and  management  has  been  desig¬ 
nated  as  the  location  for  submission  of 
requests  for  assistance  regarding  the 
Privacy  Act. 

Interested  persons  are  invited  to  sub¬ 
mit  vtrritten  comments,  suggestions  or 
objections  regarding  this  proposal  to  toe 


Director,  U.S.  Water  Resources  Council, 
2120  L  Street,  N.W.,  Washington,  D.C. 
20037,  on  or  before  September  26,  1975. 

Dated:  August  11,  1975. 

Warren  D.  Fairchild, 

Director. 

Subpart  E — Protection  of  Privacy 

Sec. 

701.300  Purpose  and  scope. 

701.301  Definitions. 

701.302  Conditions  of  disclosure. 

701.303  Procedures  for  requests  pertaining 

to  Individual  records  in  a  record 
system. 

701.304  Times,  places,  and  requirements  for 

Identification  of  Individuals  mak¬ 
ing  requests. 

701.305  Disclosure  of  requested  information 

to  individuals. 

701.306  Special  procedure:  Medical  records. 

701.307  Requests  for  correction  or  amend¬ 

ment  to  record. 

701.308  Council  review  of  request  for  cor¬ 

rection  or  amendment  of  record. 

701.309  Appeal  of  initial  adverse  determina¬ 

tion. 

701.310  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
pertains. 

701.311  Fees. 

701.312  Penalties. 

701.313  Exemptions. 

Authority:  Pub.  L.  93-579,  6  U.S.C.  652a. 

Subpart  E — Protection  of  Privacy 
§  701.300  Purpose  and  scope. 

(a)  The  purpose  of  this  subpart  Is  to 
set  forth  rules  to  inform  toe  public  about 
information  maintained  by  the  U.S. 
Water  Resources  Council  relating  to 
identifiable  individuals  and  to  inform 
those  individuals  how  tliey  may  gain  ac¬ 
cess  to  and  correct  or  amend  informa¬ 
tion  about  themselves. 

(b)  The  regulations  in  this  subpart  im¬ 
plement  the  requirements  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579;  88  Stat.  1896 
(5  USC  552a)). 

(c)  The  regulations  in  this  subpart 
apply  only  to  records  disclosed  or  re¬ 
quested  under  toe  Privacy  Act  of  1974, 
and  not  requests  for  Information  made 
pursuant  to  the  Freedom  of  Information 
Act,  as  amended  (5  USC  552,  as  amended 
by  Pub.  L.  93-502) . 

§  701.301  Definitions. 

For  the  purposes  of  this  subpart,  unless 
otherwise  required  by  toe  context: 

(a)  “Council”  means  toe  U.S.  Water 
Resources  Council; 

(b)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence; 

(c)  “Maintain”  means  maintain,  col¬ 
lect,  use  or  disseminate; 

(d)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  the 
Council,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history  and  criminal  or  employment 
history,  and  that  contains  his  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  PS  a  finger  or  voice  print 
or  a  photograph; 

(e)  ‘.‘Adverse  determination”  means  a 
decision  by  the  proper  Council  official  to 
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deny,  in  whole  or  in  part,  a  request  from 
an  individual  for  a  correction  or  amend¬ 
ment  of  a  record  concerning  the  Indi¬ 
vidual  and  maintained  by  the  Council; 
and, 

(f )  “Record  system”  means  “system  of 
records”  as  defined  in  the  Act,  l.e^  a 
group  of  any  records  under  the  control 
of  the  Council  from  which  information 
is  retrieved  by  the  name  of  the  individual 
or  by  some  Identifying  particular  as¬ 
signed  to  the  individual. 

§  701.302  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Any  individual  may  request  the 
Council  to  inform  him  or  her  whether  a 
particular  record  system  named  by  the 
individual  contains  a  record  pertaining 
to  him  or  her.  The  request  may  be  made 
in  person  or  in  writing  at  the  location 
and  to  the  person  specified  in  the  notice 
describing  that  record  system. 

(b)  An  individual  who  believes  that 
the  Council  maintains  records  pertaining 
to  him  or  her  but  who  cannot  determine 
which  records  system  contains  those  rec¬ 
ords,  may  request  assistance  by  mail  or 
in  person  at  the  Division  of  Program  Co¬ 
ordination  and  Management,  2120  L 
Street,  NW.,  Washington,  D.C.  20037, 
during  business  hours  (8:00  a.m.  through 
4:30  p.m.,  Monday  through  Friday,  ex¬ 
cluding  legal  holidays) . 

§  701.303  Conditions  of  disclosure. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Council  will  not  disclose  any  record  which 
is  contained  in  a  system  of  records,  by 
any  means  of  commxmlcatlon  to  any  per¬ 
son  who  is  not  an  individual  to  w^hom 
the  record  pertains. 

(b)  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Council 
may  disclose  any  such  record  to  any 
person  or  other  agency. 

(c)  In  the  absence  of  a  written  con¬ 
sent  from  the  individual  to  whom  the 
record  pertains,  the  Council  may  dis¬ 
close  any  such  record  provided  such  dis¬ 
closure  is: 

(1)  To  .those  officers  and  employees 
of  the  Council  who  have  a  need  for  the 
record  in  the  performance  of  their  duties: 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected: 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  under 
the  provisions  of  Title  13  of  the  United 
States  Code: 

(5)  To  a  recipient  who  has  provided 
the  Council  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable: 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  government,  or  for  evalu¬ 


ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value: 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law, 
provided  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Assistant  Director  Pro¬ 
gram  Coordination  and  Management 
specifying  the  particular  record  and  the 
law  enforcement  activity  for  which  it  is 
sought: 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstance  affecting  the 
health  or  safety  of  an  individual,  pro¬ 
vided  that  upon  such  disclosure  notifica¬ 
tion  is  transmitted  to  the  last  known 
address  of  such  individual  (and  see 
§  701.306  of  this  subpart) : 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  withm  its  juris¬ 
diction,  any  committee  or  subcommittee, 
or  joint  committee  of  Congress: 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorize  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  GAO:  or 

(11)  Under  an  order  of  a  court  of  com¬ 
petent  jurisdiction. 

§  701.304  .  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  After  being  Informed  by  the  Coim- 
cil  that  a  system  of  records  contains  a 
record  pertaining  to  him  or  her,  an  in¬ 
dividual  may  request  the  Coimcil  to  dis¬ 
close  that  record  to  him  or  her  in  the 
manner  described  in  this  section.  Each 
request  for  the  disclosure  of  a  record  or 
a  copy  of  it  will  be  made  at  the  place 
specified  in  the  notice  describing  that 
system  of  records,  either  in  writing  or 
in  person.  Requests  may  be  made  by 
agents,  parents,  or  guardians  of  indi¬ 
viduals  as  described  in  §  701.310  (a)  and 

(b) . 

(b)  Each  individual  requesting  the  dis¬ 
closure  of  a  record  or  copy  of  a  record 
will  furnish  the  following  Information 
with  his  or  her  request: 

(1)  The  name  of  the  record  systeni 
containing  the  record: 

(2)  Proof  as  described  in  paragraph 

(c)  of  this  section  that  he  or  she  is  the 
individual  to  whom  the  requested  record 
relates:  and 

(3)  Any  other  Information  required  by 
the  notice  describing  the  record  system. 

(c)  Proof  of  identity  as  required  by 
pargaraph  (b)  (2)  of  this  section  will 
be  provided  as  described  in  paragraph 
(c)  (1)  and  (2)  of  this  section.  Requests 
made  by  an  agent,  parent,  or  guardian 
will  include  the  authorization  described 
in  §701.310  (a)  and  (b). 

(1)  Requests  made  in  writing  will  in¬ 
clude  a  statement,  signed  by  the  indi¬ 
vidual  and  properly  notarized,  that  he 
or  she  appeared  before  a  notary  public 
and  submitted  proof  of  identification  in 
the  form  of  a  drivers  license,  birth  cer¬ 
tificate,  passport  or  other  identification 
acceptable  to  the  notary  public.  In  any 


case  in  which,  because  of  the  extreme 
sensitivity  of  the  record  sought  to  be 
seen  or  copied,  the  agency  determines 
that  the  identification  is  not  adequate,  it 
may  request  the  Individual  to  submit  ad¬ 
ditional  proof  of  identification. 

(2)  If  the  request  is  made  in  person, 
the  requester  will  submit  proof  of  identi¬ 
fication  similar  to  that  described  in  para¬ 
graph  (c)(1)  of  this  section,  acceptable 
to  the  Council. 

§  701.303  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Upon  submission  of  proof  of  identi¬ 
fication  as  required  by  §  701.304,  the 
Council  will,  as  soon  as  possible,  allow  the 
individual  to  see  and/or  have  a  copy  of 
the  requested  record  or  will  send  a  copy 
of  the  record  to  the  individual  by  regis¬ 
tered  mail,  as  requested  by  the  indi¬ 
vidual.  If  the  individual  requests  to  see 
the  record,  the  Coimcil  will  make  the 
record  available  either  at  the  location 
where  the  record  is  maintained  or  at  a 
place  more  suitable  to  the  requester,  if 
possible. 

(b)  The  Council  will  provide  each 
record  furnished  to  an  individual  imder 
this  subpart  in  a  form  intelligible  to  that 
individual. 

§  701.306  Special  procedure:  Medical 
records. 

(a)  An  individual  requesting  dis¬ 
closure  of  a  record  which  contains  medi¬ 
cal  or  psychological  Information  may 
name  a  medical  doctor  or  other  person 
to  act  as  his  agent  as  described  in 
§  701.309(a) .  Records  containing  medical 
or  psychological  Information  may  be  dis¬ 
closed  to  that  agent  rather  than  to  the 
individual  at  the  Individual’s  request. 

(b)  If  the  individual  has  not  named  a 
medical  doctor  as  agent,  the  Ctouncll  may 
determine,  after  consultation  with  a 
medical  doctor,  that  disclosure  of  the  in¬ 
formation  would  have  an  adverse  effect 
on  the  requester.  The  CJouncil  may  then 
disclose  that  information  to  a  medical 
doctor  specified  by  the  individual,  rather 
than  to  that  individual,  either  in  person 
or  by  mail. 

§  701.307  Request  for  correction  or 
amendment  to  record. 

(a)  Any  individual  who  has  reviewed  a 
record  pertaining  to  him  that  was  fur¬ 
nished  to  him  imder  this  subpart,  may 
request  the  agency  to  correct  or  amend 
all  or  any  part  of  that  record. 

(b)  Each  individual  requesting  a  cor¬ 
rection  or  amendment  will  send  the  re¬ 
quest  to  the  agency  official  who  furnished 
the  record  to  him.^ 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  will  contain  the 
following  information: 

(1)  The  name  of  the  individual  re¬ 
questing  the  correction  or  amendment: 

(2)  The  name  of  the  system  of  records 
in  which  the  record  sought  to  be  cor¬ 
rected  or  amended  is  maintained: 

(3)  The  location  of  that  record  in  the 
system  of  records: 

(4)  A  copy  of  the  record  sought  to  be 
corrected  or  amended  or  a  description  of 
that  record: 
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(5)  A  statement  of  the  material  in  the 
record  requested  to  be*  corrected  or 
amended; 

(6)  A  statement  of  the  specific  word¬ 
ing  of  the  correction  or  amendment 
sought;  and 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  in¬ 
cluding  any  material  that  the  individual 
can  furnish  to  substantiate  the  reasons 
for  the  correction  or  amendment  sought. 

§  701.308  Council  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Not  later  than  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  holi¬ 
days)  after  the  receipt  of  the  request 
for  the  correction  or  amendment  of  a 
record  under  §  701.304,  the  Council  will 
acknowledge  receipt  of  the  request  and 
inform  the  individual  whether  further 
information  is  required  before  the  cor¬ 
rection  or  amendment  can  be  considered. 

(b)  The  Council  will  promptly  review 
the  request  and  either  make  the  re¬ 
quested  correction  or  amendment  or 
notify  the  individual  of  the  initial  ad¬ 
verse  determination,  including  in  the 
notification  the  reasons  for  the  adverse 
determination  and  the  appeal  procedure 
provided  by  §  701.309  of  this  subpart. 

(c)  The  Assistant  Director,  Program 
Coordination  and  Management,  or  his 
designee,  will,  after  consulting  with  the 
General  Covuisel,  on  his  designee,  have 
the  primary  authority  to  make  an  initial 
adverse  determination. 

(d)  The  Council  will  make  each  re¬ 
quested  correction  or  amendment  to  a 
record  if  that  correction  or  amendment 
will  correct  anything  that  is  not  accurate, 
relevant,  timely,  or  complete,  within  the 
record. 

§  701.309  Appeal  of  initial  adverse  de¬ 
termination. 

(a)  Any  individual  whose  request  for 
a  correction  or  amendment,  requested  by 
him,  to  a  record  has  been  denied,  in 
whole  or  in  part,  may  appeal  that  de¬ 
cision  to  the  Director  of  the  Council. 

(b)  The  appeal  will  be  in  writing  and 
will; 

(1)  Name  the  individual  making  the 
appeal; 

(2)  Identify  the  record  sought  to  be 
amended; 

(3)  Name  the  record  system  in  which 
that  record  is  contained; 

(4)  Contain  a  short  statement  describ¬ 
ing  the  amendment  sought;  and 

(5)  State  the  name  and  location  of  the 
Council  ofiBcial  who  made  the  initial 
adverse  determination. 

(c)  Not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  the  date  on  which  the  Council  re¬ 
ceived  the  appeal,  the  Director  will  com¬ 
plete  his  review  of  the  appeal  and  make 
a  final  decision  thereon.  However,  for 
good  cause  shown,  the  Director  may  ex¬ 
tend  that  30  day  period  by  not  more 
than  an  additional  30  working  days.  If 
the  Director  so  extends  the  period,  he 
will  promptly  notify  the  individual  re¬ 
questing  the  review  that  the  extension 
has  been  made  and  the  reasons  therefor. 

(d)  After  review  of  an  appeal  request. 
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the  agency  will  send  a  written  notice  to 
the  requester  containing  the  following 
information: 

(1)  The  decision  and,  if  the  denial  is 
upheld,  the  reasons  for  the  decision;  and 

(2)  The  specific  civil  remedies  avail¬ 
able  to  the  requester  as  per  section  2(g) 
of  Pub.  L.  93-579,  as  well  as  notice  that 
additional  remedies  may  be  appropriate 
and  available  to  enable  the  full  exercise 
of  the  requester’s  rights  at  law. 

§  701.310  Disclosure  of  record  to  person 
other  than  the  individual  to  whom 
it  pertains. 

(a)  Any  individual  who  desires  to 
have  a  record  covered  by  this  subpart 
disclosed  to  or  mailed  to  a  i>erson  other 
than  that  individual  may  authorize  that 
person  to  act  as  his  agent  for  that  specif¬ 
ic  purpose.  The  authorization  will  be  in 
writing,  signed  by  the  individual,  and 
will  be  notarized.  The  agent  will  sub¬ 
mit  with  the  authorization  proof  of 
the  individual’s  identity  as  required  by 
§  701.304(b). 

(b)  The  parent  or  any  minor  individ¬ 
ual  or  the  legal  guardian  of  any  indi¬ 
vidual  who  has  been  declared  by  a  court 
of  competent  jm-isdiction  to  be  incompe¬ 
tent  due  to  physical  or  mental  incapac¬ 
ity  or  age,  may  act  on  behalf  of  that  in¬ 
dividual  in  any  matter  covered  by  this 
subpart.  A  parent  or  guardian  who  de¬ 
sires  to  act  on  behalf  of  such  an  individ¬ 
ual  will  present  suitable  evidence  of 
parentage  or  guardianship,  by  birth  cer¬ 
tificate,  certified  copy  of  a  court  order, 
or  similar  doemnents,  and  proof  of  the 
individual’s  identity  in  a  form  that  com¬ 
plies  with  §  701.304(b)  of  this  subpart. 

(c)  An  individual  to  whom  a  record  is 
to  be  disclosed  in  person  pursiiant  to  this 
subpart,  may  have  a  person  of  his  own 
choosing  accompany  the  individual  when 
the  record  is  disclot^. 

§  701.311  Fees. 

(a)  The  Council  will  not  charge  an  in¬ 
dividual  for  the  costs  of  making  a  search 
for  a  record  or  the  costs  of  reviewing  the 
record.  When  the  Ooimcil  makes  a  copy 
of  a  record  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  an  in¬ 
dividual,  the  Council  will  not  charge  the 
individual  for  the  cost  of  making  that 
copy. 

(b)  If  an  individual  requests  the 
Council  to  furnish  him  with  a  copy  of 
the  record  (when  a  copy  has  not  other¬ 
wise  been  made  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  the 
individual),  the  CJouncil  will  charge  a 
maximum  fee  of  $0.25  per  page  (maxi¬ 
mum  per  page  dimension  of  8  x  14  in¬ 
ches)  to  the  extent  that  the  request  ex¬ 
ceeds  $5.00  in  cost  to  the  Coimcil.  Re¬ 
quests  not  exceeding  $5.00  in  cost  to  the 
Council  will  be  met  without  cost  to  the 
requester. 

§  701.312  Penalties. 

’Title  18  U.S.C.  Sec.  1001,  (Trimes  and 
Criminal  Procedtires,  makes  it  a  criminal 
offense,  subject  to  a  maximum  fine  of 
$10,000  or  imprisonment  for  not  more 
than  5  years  or  both,  to  knowingly  and 
willfully  make  or  cause  to  be  made  any 


false  or  fraudulent  statements  or  rep¬ 
resentations  in  any  matter  within  the 
Jurisdiction  of  any  agency  of  the  United 
States.  Section  552a(i)  (3)  of  the  Privacy 
Act,  (5  U.S.C.  552a(i)(3))  makes  it  a 
misdemeanor,  subject  to  a  maximum  fine 
of  $5,000,  to  knowingly  and  willfully  re¬ 
quest  or  obtain  any  record  concerning 
an  individual  imder  false  pretenses.  Sec¬ 
tion  552a(i)(l)  and  (2)  of  the  Privacy 
Act,  (5  U.S.C.  552a(i)  (1)  and  (2))  pro¬ 
vide  penalties  for  violations  by  agency 
employees  of  the  Privacy  Act  or  regula¬ 
tions  established  thereimder. 

§  701.313  Exemptions. 

No  Council  records  system  or  systems 
are  exempted  from  the  provisions  of  5 
U.S.C.  552a  as  permitted  under  certain 
conditions  by  5  U.S.C.  552a  (j)  and  (k). 

[FR  r)oc.75-22256  Filed  8-26-75:8:45  am] 


GENERAL  SERVICES 
ADMINISTRATION 
[41  CFRPart  105-64] 

[ADM  7900-4] 

REGULATIONS  IMPLEMENTING  THE 
PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Rulemaking 

The  General  Services  Administration 
proposes  to  amend  41  CFR  105  by  estab¬ 
lishing  a  new  Part  105-64  which  imple¬ 
ments  provisions  of  the  Privacy  Act  of 
1974  (Pub.  L.  93-579) . 

Part  105-64  establishes  GSA’s  basic 
policies  for  the  establishment  and  main¬ 
tenance  of  systems  of  records  containing 
data  on  individuals,  including  safeguard¬ 
ing  this  information  in  both  manual  and 
automated  systems  of  records.  Part  105- 
64  also  establishes  procedures  for  pro¬ 
tection  of  individuals’  privacy  in  such 
systems  of  records,  including  specific  re¬ 
quirements  regarding  the  collectimi  of 
p>ersonal  information  about  individuals, 
individuals’  access  to  and  amendments  of 
these  systems  of  records,  and  the  disclo¬ 
sure  of  information  from  such  systems 
of  records. 

Any  person  Interested  in  the  amend¬ 
ment  herein  may  participate  in  this  pro¬ 
posed  rulemaking  by  submitting  written 
data,  views,  or  arguments  oh  the  pro¬ 
posed  amendment  to  General  Services 
Administration  (CA),  Washington,  DC 
20405,  by  September  26,  1975. 

Notice  is  given  that  it  is  proposed  to 
make  these  regulations  effective  Septem¬ 
ber  27,  1975,  the  effective  date  of  section 
3,  Pub.  L.  93-579.  It  is  proposed  to  add  a 
new  centerhead  note  and  Part  105-64  to 
read  as  follows.  Table  of  contents  entries 
are  also  added. 

Arthur  Sampson, 
Administrator, 

General  Services  Administration. 

PART  105-64 — REGULATIONS  IMPLE¬ 
MENTING  THE  PRIVACY  ACT  OF  1974 

This  part  sets  forth  policies  and  pro¬ 
cedures  concerning  the  collection  use, 
and  dissemination  of  records  maintained 
by  GSA  which  contain  personal  Infor¬ 
mation  retrievable  by  a  personal  Identi¬ 
fier  and  consequently  are  subject  to  the 
Privacy  Act  of  1974. 
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The  Table  of  Parts  of  Chapter  105  is 
amended  by  adding  the  following  entry: 

'  105-64  Regulations  Implementing  the 

Privacy  Act  of  1974. 

41  CFR  Chapter  105  Is  amended  by 
adding  a  new  Part  105-64,  reading  as 
follows: 

Sec. 

106-64.000  Scope  of  part. 

106-64.001  Purpose. 

105- 64.002  Definitions. 

Subpait  105-64.1 — General  Policy 

106- 64.101  Maintenance  of  records. 

105- 64.101-1  Collection  and  use. 

106- 64.101-2  Standards  of  accuracy. 
106-64.101-6  Rules  of  conduct. 

106-64.101-4  Safeguarding  .systems  of  rec¬ 
ords. 

105-64.101-6  Inconsistent  Issuances  of  OSA 
superseded. 

105-64.102  Records  of  other  agencies. 
105-64.103  Subpoena  and  other  legal  de¬ 
mands. 

Subpart  105-64.2 — Disclosure  of  Records 

105-64.201  Conditions  of  disclosure. 

105- 64.202  Accounting  of  disclosures. 

Subpart  105-64.3 — Individual  Access  to  Records 

106- 64.301  Access  procedures. 

106-64.301-1  Form  of  requests. 

105- 64.301-2  Special  requirements  for  med¬ 

ical  records. 

106- 64.301-3  Granting  access. 

106-64.301-4  Denials  of  access. 

105-64.302  Fees. 

105-64.302-1  Records  available  at  a  fee. 

105- 64.302-2  Additional  copies. 

106- 64.302-3  Waiver  of  fee. 

105- 64.302-4  Prepayment  of  fees  over  $25. 

106- 64.302-6  Form  of  payment. 

106-64.302-6  Reproduction  fee  schedule. 

Subpart  105-64.4 — Requests  To  Amend  Records 
105-64.401  Submission  of  requests  to 

amend  records. 

105- 64.402  Review  of  requests  to  amend 

records. 

106- 64.403  Approval  of  requests  to  amend. 

105-64.404  Denial  of  requests  to  amend. 

105- 64.405  Agreement  to  alternative 

amendments. 

106- 64.406  Appeal  of  denial  of  request  to 

amend  a  record. 

105-64.407  Statements  of  disagreement. 

105-64.408  Judicial  review. 

Subpart  105-64.5— Report  on  New  Systems  and 
Alteration  of  Existing  Systems 

105-64.601  Reporting  requirement. 

105-64.502  Federal  Register  notice  of  es¬ 

tablishment  of  new  system 
or  alteration  of  existing  sys¬ 
tem. 

105- 64.603  Effective  date  of  new  systems 

of  records  or  alteration  of 
an  existing  system  of  records. 

Subpart  105-64.6— Exemptions 

106- 64.601  General  exemptions. 

106-64.602  Specific  exemptions. 

106-64.602-1  General  Investigative  files. 

105-64.602-2  Testing  files. 

Authority:  Sec.  205(c)  Federal  Property 
and  Administrative  Services  Act  of  1949,  as 
amended  (63  Stat.  390;  (40  U.S.O.  486(c))); 
Privacy  Act  of  1974  (88  Stat.  1899;  (6  U.S.C. 
552a) ) 

§  105—64.000  Scope  of  part. 

This  part  sets  forth  policies  and  pro¬ 
cedures  cfMiceming  the  collection,  use, 
and  dissemination  of  records  maintained 


by  GSA  which  are  subject  to  the  pro¬ 
visions  of  5  U.S.C.  552a.  These  policies 
and  procedures  govern  only  those  rec¬ 
ords  as  defined  in  S  105-64.002.  Policies 
and  procedures  governing  the  disclosure 
and  availability  of  records  in  general 
are  in  Parts  105-60  and  61  of  this  title. 
This  part  also  covers  exemptions  from 
disclosure  of  personal  information;  pro¬ 
cedures  for  the  guidance  of  subject  in¬ 
dividuals  in  obtaining  information  and 
inspecting  and  disagreeing  with  the 
content  of  records;  accoimting  for  dis¬ 
closures  of  information:  special  require¬ 
ments  for  medical  records;  and  fees. 

§  105—64.001  Purpose. 

This  part  implements  the  provisions 
of  5  U.S.C.  552a  (Pub.  L.  93-579) ,  popu¬ 
larly  known  as  the  “Privacy  Act  of  1974“ 
(hereinafter  referred  to  as  .the  Act). 
This  part  prescribes  procedures  for  noti¬ 
fying  an  individual  of  a  GSA  system  of 
records  containing  a  record  pertaining 
to  him,  procedures  for  gaining  access 
and  contesting  the  contents  of  records, 
and  other  procedures  for  carrying  out 
the  provisions  of  the  Act. 

§  105—64.002  Definitions. 

For  the  purposes  of  this  Part  105-64: 

(a)  The  term  “agency”  means  agency 
as  defined  in  5  U.S.C.  552(e) ; 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence: 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  and  disseminate; 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  infor¬ 
mation  about  an  individual  that  is  main¬ 
tained  by  an  agency,  including,  but  not 
limited  to,  his  education,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  name  or  an  identifying  num¬ 
ber,  symbol,  or  other  identifying  partic¬ 
ular  assigned  to  the  individual,  such  as 
a  finger-print,  voiceprint,  or  photo¬ 
graph; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  an  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  symbol,  or  other  identifiers  assigned 
to  that  individual; 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual,  except  as  provided  by  section  8  of 
TiUel3UjS.C.; 

(g)  The  term  ‘'routine  use”  means, 
with  respect  to  the  disclosure  of  a  rec¬ 
ord,  the  use  of  that  record  for  a  pimpose 
which  is  compatible  with  the  purpose 
for  which  it  was  collected;  and 

(h)  The  term  “system  manager” 
means  the  employee  of  GSA  who  is  re¬ 
sponsible  for  the  maintenance  of  a  sys¬ 
tem  of  records  and  for  the  collection, 
use,  and  dissemination  of  information 
therein. 


Subpart  105-64.1 — General  Policy 
§  105—64.101  Maintenance  of  records. 

§  105—64.101—1  Collection  and  use. 

Any  information  used  in  whole  or  in 
part  in  making  a  determination  about  an 
individual’s  rights,  benefits,  or  privileges 
under  GSA  programs  will  be  collected  di¬ 
rectly  from  the  subject  individual  to  the 
extent  practicable.  System  managers 
shall  ensure  that  at  the  time  information 
is  collected,  the  individual  is  informed  of 
the  authority  for  collecting  that  infor¬ 
mation,  whether  providing  the  informa¬ 
tion  is  mandatory  or  voluntary,  the  pur¬ 
poses  for  which  the  information  will  be 
used,  the  routine  uses  of  the  informa¬ 
tion,  and  the  effects  on  the  individual,  if 
any,  of  not  providing  the  information. 
The  system  manager  also  shall  ensure 
thajt  information  collected  is  used  only 
for  the  intended  purpose  and  that  any 
additional  use  is  first  proposed  in  a  rule 
published  in  the  Federal  Register  or 
that  permission  for  such  additional  use 
is  obtained  in  writing  from  the  subject 
individual. 

§  105—64.101—2  Standards  of  accuracy. 

The  system  manager  shall  ensure  that 
all  records  which  are  used  by  the  agency 
to  make  determinations  about  any  indi¬ 
vidual  are  maintained  with  such  accu¬ 
racy,  relevance,  timeliness,  and  com¬ 
pleteness  as  is  reasonably  necessary  to 
ensure  fairness  to  the  individual. 

§  105—64.101—3  Rules  of  conduct. 

Any  officer  or  employee  of  GSA  in¬ 
volved  in  the  design,  development,  op¬ 
eration,  or  maintenance  of  any  system 
of  records,  or  in  maintaining  any  record, 
shall  review  the  provisions  of  5  U.S.C. 
552a  and  the  regulations  in  this  part,  and 
shall  conduct  himself  in  accordance  with 
the  rules  of  conduct  concerning  the  pro¬ 
tection  of  personal  information  in  41 
CFR  105-735,  Standards  of  Conduct. 

§  105—64.101—4  Safeguarding  systems 
of  records. 

The  system  manager  shall  ensure  that 
appropriate  administrative,  technical, 
and  physical  safeguards  are  established 
to  ensure  the  security  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embarrassment,  in¬ 
convenience,  or  unfairness  to  any  indi¬ 
vidual  on  whom  information  is  main¬ 
tained.  Personnel  information  contained 
in  both  manual  and  automated  systems 
of  records  shall  be  protected  by  imple¬ 
menting  the  following  safeguards: 

(a)  All  personnel  records  in  paper  files, 
including  but  not  limited  to  the  original 
and  copies  of  records  in  the  Official  Per¬ 
sonnel  Folder,  shall  be  stored  in  a  lock- 
able  metal  filing  cabinet  when  not  in  use 
by  an  authorized  person.  A  system  man¬ 
ager  may  employ  an  alternative  storage 
system  provided  that  it  furnishes  an 
equivalent  or  greater  degree  of  physical 
seciurity  than  storage  in  a  locked  file 
cabinet. 
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(b)  A  system  manager  shall  establish 
administrative,  technical,  physical,  and 
security  safeguards  adequate  to  prevent 
unauthorized  disclosure  or  destruction  of 
identifiable  personnel  data  in  an  au¬ 
tomated  system  of  records,  and  in  reports 
and  outputs  from  such  systems  which 
contain  identifiable  personnel  data.  In¬ 
put  and  output  documents,  punched 
cards,  and  magnetic  tapes  or  disks  con- 
taimng  identifiable  personnel  data  shall 
be  stored  in  a  lockable  metal  file  cabinet 
when  not  in  use  by  an  authorized  per¬ 
son.  A  system  manager  may  employ  an 
alternative  storage  system  provided  that 
it  furnishes  an  equivalent  or  greater  de¬ 
gree  of  physical  security  than  storage  in 
a  locked  file  cabinet. 

(c)  A  system  manager  shall  permit  ac¬ 
cess  to  and  use  of  automated  or  manual 
personnel  records  only  to  persons  whose 
official  duties  require  such  access,  or  to 
a  subject  individual  or  his  representative 
as  provided  by  this  part. 

§  105—64.101—5  Inconsiistont  issuances 
of  GS,4  supcrsed<?d. 

Any  policies  and  procedures  in  any 
GSA  issuance  which  are  inconsistent 
with  the  policies  and  procedures  in  this 
Part  105-64  are  superseded  to  the  extent 
of  that  inconsistency. 

§  105—64.102  Records  of  other  ageneies. 

(a)  Other  agencies’  records  managed 
and  administered  by  GSA.  Rules  govern¬ 
ing  the  maintenance  of  systems  of  rec¬ 
ords  of  agencies  other  than  GSA  which 
are  located  in  the  National  Archives  of 
the  United  States  and  Federal  Records 
Centers  are  in  Part  105-61  (Public  use 
of  records,  donated  historical  materials, 
and  facilities  in  the  National  Archives 
and  Records  Service) . 

(b)  Current  records  of  other  agencies. 
If  GSA  receives  a  request  for  access  to 
records  which  are  the  primary  respon¬ 
sibility  of  another  agency,  but  which  are 
maintained  by  or  in  the  temporary  pos¬ 
session  of  GSA  on  behalf  of  that  agency, 
GSA  will  refer  the  request  to  the  agency 
concerned  for  appropriate  action.  GSA 
will  advise  the  requester  that  the  request 
has  been  forv'arded  to  the  responsible 
agency.  Records  in  the  custody  of  GSA 
which  are  the  primary  responsibility  of 
the  U.S.  Civil  Service  Commission  are 
governed  by  the  rules  of  the  Commission 
promulgate  pursuant  to  the  Privacy 
Act. 

§  105—64.103  Subpoena  and  other  legal 
demands. 

Access  to  systems  of  records  by  sub¬ 
poena  or  other  legal  process  shall  be  in 
accordance  with  the  provisions  of  Sub¬ 
part  105-60.6  of  this  title. 

Subpart  105-64.2 — Disclosure  of  Records 
§  105—64.201  Conditions  of  disclosure. 

No  official  or  employee  of  GSA  shall 
disclose  any  record  to  any  person  or  to 
another  agency  without  the  express  writ¬ 
ten  consent  of  the  subject  individual 
unless  the  disclosure  is: 

(a)  To  officers  or  employees  of  GSA 
who  have  a  need  for  the  information 


in  the  official  performance  of  their 
duties; 

(b)  Pursuant  to  the  provisions  of  the 
Freedom  of  Information  Act; 

(c)  For  a  routine  use  as  published  In 
the  atmual  notice  in  the  Federal  Reg¬ 
ister; 

(d)  To  the  Bureau  of  the  Census  for 
uses  pmsuant  to  Title  13.  United  States 
Code; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record.  (The  record  shall  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable.  The  written  statement 
should  include  as  a  minimum: 

(DA  statement  of  the  purpose  for  re¬ 
questing  the  records;  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  purposes. 

These  written  statements  should  be 
maintained  as  records.  In  addition  to  de¬ 
leting  personal  identifying  information 
from  records  released  for  statistical  pur¬ 
poses.  the  system  manager  shall  ensure 
that  the  identity  of  the  individual  can¬ 
not  reasonably  be  deduced  by  combining 
various  statistical  records.) ; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  instru¬ 
mentality  of  any  governmental  jurisdlc- 
tlcm  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforc«nent  activity,  if  the  activity  is 
authorized  by  law,  and  if  the  head  of  the 
agency  or  Instrumentality  or  his  desig¬ 
nated  representative  has  made  a  written 
request  to  the  General  Services  Adminis¬ 
tration  specifying  the  particular  portion 
desired  and  the  law  enforcement  activity 
for  which  the  record  is  sought; 

(h)  To  a  F>erson  showing  compelling 
circumstances  affecting  the  health  and 
safety  of  an  individual,  not  necessarily 
the  individual  to  whom  the  record  per¬ 
tains  (Upon  such  disclosure,  a  notifica¬ 
tion  must  be  sent  to  the  last  known 
address  of  the  subject  Individual.) ; 

(i)  To  either  House  of  Congress  or  to 
a  subcommittee  or  committee  (joint  or 
of  either  House,  to  the  extent  that  the 
subject  matter  falls  within  their  juris¬ 
diction)  ; 

( j )  To  the  Comptroller  General  or  any 
of  his  authorized  representatives  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  105—64.202  Accounting  of  disclosures. 

(a)  Except  for  disclosures  made  pur¬ 
suant  to  §  105-64.201  (a)  and  (b),  an 
accurate  accounting  of  each  disclosure 
shall  be  made  and  retained  for  5  years 
after  the  disclosure  or  for  the  life  of  the 
record,  whichever  is  longer.  The  ac- 
(Xiimting  shall  include  the  date,  nature, 


1 

and  purpose  of  each  disclosure,  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  is  made. 

(b)  The  ssrstem  manager  also  shall 
maintain  in  conjunction  with  the  ac- 
coimting  of  disclosures; 

(1)  A  full  statement  of  the  justifica¬ 
tion  for  the  disclosme; 

(2)  All  doemnentation  surrounding 
disclosure  of  a  record  for  statistical  or 
law  enforcement  purposes;  and 

(3)  Evidence  of  written  consent  to  a 
disclosure  given  by  the  subject  indi¬ 
vidual. 

(c)  Except  for  the  accounting  of  dis- 
closmes  miule  to  agencies  or  instru¬ 
mentalities  in  law  enforcement  activities 
in  accordance  with  §  105-64.201  (g)  or  of 
disclosures  made  from  exempt  systems 
(see  Sul^>art  105-64.6),  the  accoimting 
of  disclosures  shall  be  made  available  to 
the  individual  upon  request.  Pnx^dures 
for  requesting  access  to  the  accoimting 
are  in  Subpeui;  105-64.3. 

Subpart  105-64.3 — Individual  Access  to 
Records 

§  105—64.301  Acceu  procedures. 

§  105—64.301—1  Form  of  requests. 

Ca)  An  individual  who  seeks  access  to 
his  record  or  to  any  information  pertain¬ 
ing  to  him  which  is  contained  in  a  sys¬ 
tem  of  records  should  notify  the  system 
manager  or  applicable  individual  at  the 
address  indicated  in  the  Federal  Reg¬ 
ister  notice  describing  the  pertinent  sys¬ 
tem  of  records. 

(b)  The  request,  delivered  either  by 
mail  or  in  person,  shall  be  in  writing. 
The  request  should  bear  the  legend  “Pri¬ 
vacy  Act  Request”  both  on  the  request 
letter  and  on  the  envelope.  The  request 
letter  should  contain  the  complete  name 
and  identifying  number  of  the  system  as 
published  in  the  Federal  Register;  the 
full  name  and  address  of  the  subject 
individual;  a  brief  description  of  the 
nature,  time,  place,  and  circumstances 
of  the  individual’s  association  with  GSA; 
and  any  other  ?  ‘ormation  which  the 
individual  believes  would  help  the  sys¬ 
tem  manager  to  determine  whether  the 
personal  information  about  the  individ¬ 
ual  is  included  in  the  system  of  records. 
The  system  manager  or  applicable  indi¬ 
vidual  shall  answer  or  acknowledge  the 
request  within  10  workdays  of  its  receipt 
by  GSA. 

§  105—64.301—2  Special  requirementB 
for  medical  records. 

(a)  A  system  manager  who  receives  a 
request  from  an  individual  for  access  to 
medical  information  concerning  the  re¬ 
quester  shall  refer  the  pertinent  system 
of  records  to  a  Federal  medical  officer 
for  review  and  determination  in  accord¬ 
ance  with  this  section.  If  no  Federal  med¬ 
ical  officer  is  available  to  msdee  the  deter¬ 
mination  required  bv  this  section,  the 
system  manager  shall  refer  the  request 
and  the  medical  certificates  or  other 
medicnl  reports  concerned  to  the  U.S. 
Civil  Service  Commission  for  determina¬ 
tion. 

(b)  If.  in  the  opinion  of  a  Federal  med¬ 
ical  officer,  medical  information  re- 
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quested  by  the  subject  individual  indi¬ 
cates  the  existence  of  a  malignancy,  a 
mental  condition,  or  another  condition 
about  which  a  prudent  physician  would 
hesitate  to  inform  a  person  suffering 
from  such  a  condition  of  its  exact  nature 
and  probable  outcome,  the  system  man¬ 
ager  shall  not  release  the  medical  infor¬ 
mation  to  the  subject  individual  or  to 
any  person  other  than  a  physician  desig¬ 
nated  by  the  subject  individual  (or  by 
his  guardian  or  conservator)  in  writing. 

(c)  If,  in  the  opinion  of  a  Federal  med¬ 
ical  ofiBcer,  the  medical  information  does 
not  indicate  the  presence  of  any  condi¬ 
tion  which  would  cause  a  prudent  physi¬ 
cian  to  hesitate  to  inform  a  person  suf¬ 
fering  from  such  a  condition  of  its  exact 
nature  and  probable  outcome,  the  sys¬ 
tem  manager  shall  release  it  to  the  sub¬ 
ject  individual  or  to  any  person,  firm, 
or  organization  which  the  individual  au¬ 
thorizes  in  writing  to  receive  it. 

§  lOS— 64.301— 3  Granting  access. 

(a)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  non-exempt  records,  the  system 
manager  shall  make  these  records  avail¬ 
able  to  the  subject  individual  or  shall 
acknowledge  the  request  within  10  work¬ 
days  of  its  receipt  by  GSA.  The  acknowl¬ 
edgment  shall  indicate  when  the  system 
manager  will  make  the  records  available. 

(b)  If  the  system  manager  anticipates 
more  than  a  10  day  delay  in  making  a 
record  available,  he  also  shall  include  in 
the  acknowledgment  specific  reasons  for 
the  delay. 

(c)  If  a  subject  individual’s  request 
for  access  does  not  contain  suffic  ient  in¬ 
formation  to  permit  the  system  manager 
to  locate  the  records,  the  system  manager 
shall  request  additional  Information 
from  the  individual  and  shall  have  10 
workdays  following  receipt  of  the  addi¬ 
tional  information  in  which  to  make  the 
records  available  or  to  acknowledge  re¬ 
ceipt  of  the  request  and  indicate  when 
the  records  will  be  available. 

(d)  Records  will  be  available  for  au¬ 
thorized  access  during  normal  business 
hours  at  the  offices  where  the  records 
are  located.  A  requester  should  be  pre¬ 
pared  to  identify  himself  with  a  driver’s 
license,  student  or  employee  Identifica¬ 
tion  card,  or  other  identification  accept¬ 
able  to  the  system  manager.  When  the 
disclosure  of  records  to  the  wrong  indi¬ 
vidual  would  result  in  substantial  harm, 
embarrassment.  Inconvenience,  or  un¬ 
fairness  to  the  subject  individual,  the 
system  manager  may  require  a  notarized 
statement  of  identity.  ’The  system  man¬ 
ager  shall  ensure  that  times,  places,  and 
requirements  for  identification  are  not 
excessive  and  do  not  restrict  individual 
access  unduly. 

(e)  Upon  request,  a  system  manager 
shall  permit  an  individual  to  examine 
the  original  of  a  non-exempt  record, 
shall  provide  the  individual  with  a  copy 
of  the  record,  or  both.  Fees  shall  be 
charged  only  for  copies  requested  by  the 
individual  and  not  for  copies  provided 
to  the  individual  for  the  convenience  of 
the  agency. 

(f)  An  Individual  may  request  to  pick 
up  a  record  in  person  or  to  receive  it  by 
mail,  directed  to  the  name  and  address 


provided  by  the  individual  in  his  request. 
A  system  manager  shall  not  make  a  rec¬ 
ord  available  to  a  third  party  for  deliv¬ 
ery  to  the  subject  individual,  except  for 
medical  records  as  outlined  in  §  105-64.- 
301-2. 

(g)  An  individual  who  wishes  to  have 
a  person  of  his  choosing  accompany  him 
in  reviewing  a  record  must  sign  a  state¬ 
ment  authorizing  the  disclosure  of  his 
record  in  the  presence  of  the  other  per¬ 
son.  The  system  manager  shall  main¬ 
tain  this  statement  with  the  accounting 
of  disclosures  required  in  paragraph  (h) 
of  this  subsection. 

(h)  The  system  manager  shall  main¬ 
tain  an  accounting  of  disclosures  to  the 
subject  individual  documenting  GSA’s 
compliance  with  the  request  in  the  man¬ 
ner  prescribed  in  §  105-64.202. 

(i)  The  procedure  for  access  to  an  ac- 
coimting  of  disclosures  is  identical  to  the 
procedure  for  access  to  a  record  as  set 
forth  in  this  section. 

§103—61.301—4  Dcnialis  of  access. 

(a)  A  system  manager  may  deny  an 
individual  access  to  his  record  only  on 
the  grounds  that  GSA  has  published 
rules  in  the  Federal  Register  exempting 
the  pertinent  system  of  records  from  the 
access  requirement..  These  systems  of 
records  are  described  in  Subpart  105- 
64.6  of  this  part. 

(b)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  a  record  which  the  system  man¬ 
ager  believes  is  contained  within  an 
exempt  system  of  records,  he  shall  for¬ 
ward  the  request  to  the  appropriate 
official  listed  below  through  normal 
supervisory  channels: 

(1)  Central  Office : 

The  Administrator. 

The  Deputy  Administrator. 

The  Assistant  Administrator. 

The  Associate  Administrator  for  Federal 
Management  Policy. 

Director  of  Civil  Rights. 

Chairman,  QSA  Board  of  Contract  Appeals. 
Director  of  Audits. 

Special  Assistant  to  the  Administrator  for 
Stockpile  Disposal. 

Special  Assistant  to  the  Administrator  for 
Coordination  of  John  F.  Kennedy  Library. 
Special  Assistant  to  the  Administrator  for 
Presidential  Materials. 

Director,  Federal  Preparedness  Agency. 
Assistant  Administrator  for  Administration. 
General  Counsel. 

Commissioner,  Public  Buildings  Service. 
Commissioner,  Federal  Supply  Service. 
Commissioner,  Automated  Data  and  Tele¬ 
communications  Service. 

Archivist  of  the  United  States. 

(2)  Regional  offices:  Regional  Administra¬ 
tor, 

’The  system  manager  shall  append  to  the 
request  an  explanation  of  his  determina¬ 
tion  that  the  requested  record  is  con¬ 
tained  within  an  exempt  system  of  rec¬ 
ords  and  a  recommendation  that  the  re¬ 
quest  be  denied  or  granted. 

(c)  In  the  event  that  the  system  man¬ 
ager  serves  in  one  of  the  positions  listed 
in  paragraph  (b)  of  this  section,  he  shall 
retain  the  responsibility  for  denying  or 
granting  the  request. 

(d)  The  appropriate  official  listed  in 
paragraph  (b)  of  this  section  shall.  In 
consultation  with  legal  counsel  and  such 
other  officials  as  he  deems  appropriate, 
determine  if  the  requested  record  Is  In 


fact  contained  within  an  exempt  sys¬ 
tem  of  records  and: 

(1)  If  the  record  is  not  contained 
within  an  exempt  system  of  records,  he 
shall  notify  the  system  manager  to 
grant  the  request  in  accordance  with 
§  105-64.301-3;  or 

(2)  If  the  record  is  contained  within 
an  exempt  system,  he  shall: 

(i)  Notify  the  requester  that  the  re¬ 
quest  is  denied,  including  a  statement 
justifying  the  denial  and  advising  the 
requester  of  his  right  to  judicial  review 
of  that  decision  as  provided  in  §  105- 
64.408;  or 

(ii)  Notify  the  system  manager  to 
make  the  record  available  to  the  re¬ 
quester  in  accordance  with  §  105-64.- 
301-3,  notwithstanding  the  record’s  in¬ 
clusion  within  an  exempt  system. 

(e)  The  appropriate  official  listed  in 
paragraph  (b)  of  this  section  shall  pro¬ 
vide  the  Director  of  Information  with  a 
copy  of  any  denial  of  a  requested  access. 

(f)  A  denial  by  an  appropriate  official 
listed  in  paragraph  (b)  of  this  section  is 
the  final  agency  determination  on  the 
question  of  access. 

§  105-64.302  Fees. 

§  105—64.302—1  Records  available  at  a 
fee. 

The  system  manager  shall  provide  one 
copy  of  a  record  to  a  requester  at  a  fee 
prescribed  in  §  105-64.302-6. 

§  105—64.302—2  Additional  copies. 

A  reasonable  number  of  additional 
copies  shall  be  provided  for  the  applica¬ 
ble  fee  to  a  requester  who  indicates  that 
he  has  no  access  to  commercial  repro¬ 
duction  services. 

§  105—64.302—3  Waiver  of  fee. 

The  system  manager  shall  make  one 
copy  of  a  record  available  without  charge 
to  a  requester  who  is  an  employee  of 
GSA  and  may  waive  the  fee  requirement 
for  one  copy  of  a  record  for  any  other 
requester  if  the  cost  of  collecting  the  fee 
is  an  unduly  large  part  of,  or  greater 
than,  the  fee,  or  when  furnishing  the 
record  without  charge  confirms  to  gen¬ 
erally  established  business  custom  or  is 
In  the  public  interest. 

§  103—64.302—4  Prepayment  of  fees 
over  $25. 

If  the  system  manager  determines  that 
the  anticipated  total  fee  is  likely  to  ex¬ 
ceed  $25,  he  shall  notify  the  individual 
that  he  must  prepay  the  anticipated  fee 
prior  to  GSA’s  making  the  records  avail¬ 
able.  GSA  will  remit  the  excess  paid  by 
the  individual  or  bill  the  Individual  for 
an  additional  amount  if  there  is  a  varia¬ 
tion  between  the  final  fee  charged  and 
the  amount  prepaid. 

§  105—64.302—5  Form  of  payment. 

Payment  shall  be  by  check  or  money 
order  payable  to  the  General  Services 
Administration  and  shall  be  addressed  to 
the  system  manager. 

§  105—64.302—6  Reproduction  fee  sched* 
ule. 

(a)  The  fee  for  reproducing  a  copy  of 
a  GSA  record  (by  routine  electrostatic 
copying)  up  to  and  Including  material 
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X  14  inches  shall  be  $0.10  per  page. 
<b)  The  fee  for  reproducing  a  copy  of 
a  GSA  record  over  8>/2  x  14  inches  or 
whose  physical  characteristics  do  not 
permit  reproduction  by  routine  electro¬ 
static  copying  shall  be  the  direct  cost  of 
reproducing  the  records  through  Gov¬ 
ernment  or  commercial  sources. 

Subpart  105-64.4 — Requests  To  Amend 
Records 

§  105—61.401  .Submission  of  roquosis  to 
amend  records. 

An  individual  who  desires  to  amend 
any  record  containing  personal  infor¬ 
mation  about  him  should  direct  a  written 
request  to  the  system  manager  specified 
in  the  pertinent  Federal  Register  notice 
concerning  GSA’s  systems  of  records.  A 
current  GSA  employee  who  desires  to 
amend  personnel  records  should  submit 
a  written  request  to  the  General  Services 
Administration.  Director  of  Personnel 
(BP),  Washingrton,  DC  20405.  Each  re¬ 
quest  should  include  evidence  of  and  jus¬ 
tification  for  the  need  to  amend  the  per¬ 
tinent  record.  Each  request  should  bear 
the  legend  “Privacy  Act — Request  To 
Amend  Record”  prominently  marked  on 
both  the  face  of  the  request  letter  and 
the  envelope. 

§  105—64.402  Review  <>f  requests  to 
amend  records. 

(a)  The  system  manager  shall  ac¬ 
knowledge  his  receipt  of  a  request  to 
amend  a  record  within  10  workdays.  If 
possible,  the  acknowledgment  shall  in¬ 
clude  the  system  manager’s  determina¬ 
tion  either  to  amend  the  record  or  to 
deny  the  request  to  amend  as  provided 
in  §  105-64.404. 

(b)  When  reviewing  a  record  in  re¬ 
sponse  to  a  request  to  amend,  the  sys¬ 
tem  manager  shall  assess  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  existing  record  in  light  of  the  pro¬ 
posed  amendment.  He  shall  determine 
whether  the  Truest  for  the  amendment 
is  justified.  With  respect  to  a  request  to 
delete  information,  the  system  manager 
also  shall  review  the  request  and  the  ex¬ 
isting  record  to  determine  whether  the 
information  is  relevant  and  necessary  to 
accomplish  an  agency  purpose  required 
to  be  accomplished  by  statute  or  Execu¬ 
tive  Order. 

§  105—64.403  Approval  of  requosis  to 
amend. 

If  the  system  manager  determines 
that  amendment  of  a  record  is  proper  in 
accordance  with  the  request  to  amend, 
he  promptly  shall  make  the  necessary 
corrections  to  the  record  and  shall  send 
a  copy  of  the  corrected  record  to  the  in¬ 
dividual.  Where  an  accounting  of  dis¬ 
closure  has  been  maintained,  he  shall 
advise  all  previous  recipients  of  the  rec¬ 
ord  of  the  fact  that  a  correction  has 
been  made  and  the  substance  of  the  cor¬ 
rection.  Where  practicable,  the  system 
manager  shall  send  a  copy  of  the  cor¬ 
rected  record  to  previous  recipients.  The 
system  manager  shall  advise  the  Direc¬ 
tor  of  Information  that  a  request  to 
amend  has  been  approved. 


§  105-64.404  Denial  of  requests  to 
amend. 

(a)  If  the  system  manager  deter¬ 
mines  that  an  amendment  of  a  record 
is  improper  or  that  the  record  should  be 
amended  in  a  manner  other  than  that 
requested  by  an  individual,  he  shall  re¬ 
fer  the  request  to  amend  and  his  deter¬ 
minations  and  recommendations  to  the 
apiM'opriate  official  listed  in  §  105-64.301- 
4(b)  through  normal  supervisory  chan¬ 
nels. 

(b)  If  the  official  listed  in  §  105-64.- 
301-4(b),  after  reviewing  the  request  to 
amend  a  record,  determines  to  amend 
the  record  in  accordance  with  the  re¬ 
quest,  he  promptly  shall  return  the  re¬ 
quest  to  the  system  manager  with  in¬ 
structions  to  make  the  requested  amend¬ 
ments  in  accordance  with  §  105-64.403. 

(c)  If  the  appropriate  official  listed  in 
§  105-64.301-4  (b),  after  reviewing  the 
request  to  amend  a  record,  determines 
not  to  amend  the  record  in  accordance 
w’ith  the  request,  he  promptly  shall  ad¬ 
vise  the  requester  in  writing  of  the 
determination.  The  refusal  letter  (1) 
shall  state  the  reasons  for  the  denial  of 
the  request  to  amend;  (2)  shall  include 
proposed  alternative  amendments,  if  ap¬ 
propriate;  (3)  shall  state  the  requester’s 
right  to  appeal  the  denial  of  the  request 
to  amend;  and  (4)  shall  state  the  proce¬ 
dures  for  appealing. 

(d)  The  appropriate  official  listed  in 
§  105-64.301-4 (b)  shaU  furnish  the  Di¬ 
rector  of  Information  a  copy  of  each  ini¬ 
tial  daoial  of  a  request  to  amend  a  record. 

§  105—64.405  Agrccnient  to  alternative 
amendmrntfi. 

If  the  denial  of  a  request  to  amend  a 
record  includes  proposed  alternative 
amendments,  and  if  the  requester  agrees 
to  accept  them,  he  must  notify  the  of¬ 
ficial  who  signed  the  denial.  That  offi¬ 
cial  immediately  shall  instruct  the  sys¬ 
tem  manager  to  make  the  neces¬ 
sary  amendments  in  accordance  with 
§  105-64.403. 

§  105—64.406  .Appeal  of  denial  of  re¬ 
quest  to  amend  a  record. 

(a)  A  requester  who  disagrees  with  a 
denial  of  a  request  to  amend  a  record 
may  file  an  administrative  appeal  of  that 
denial.  ’The  requester  should  address  the 
appeal  to  the  General  Services  Admin¬ 
istration,  Director  of  Information 
(ALVP),  Washington.  DC  20405.  If  the 
requester  is  an  employee  of  GSA  and 
the  denial  to  amend  involves  a  record 
maintained  in  the  employee’s  Official 
Personnel  Folder,  as  described  in  Chap¬ 
ter  293  of  the  Federal  Personnel  Man¬ 
ual,  the  appeal  should  be  addressed  to 
the  Director,  Bureau  of  Manpower  In¬ 
formation  Systems,  United  States  Civil 
Service  Commission,  Washington,  DC 
20415. 

(b)  Each  appeal  to  the  GSA  Director 
of  Information  shall  be  in  writing  and 
must  be  received  by  him  no  later  than 
30  calendar  days  from  the  requester's 
receipt  of  a  denial  of  a  request  to  amend 
a  record.  The  appeal  should  bear  the 
legend  “Privacy  Act — Appeal,”  both  on 
the  face  of  the  letter  and  the  envelope. 

(c)  Upon  receipt  of  an  appeal,  the  Di¬ 
rector  of  Information  shall  consult  with 


the  system  manager,  the  official  who 
made  the  denial,  legal  counsel,  and  such 
other  officials  as  may  be  appropriate.  If 
the  Director  of  Information,  in  consulta¬ 
tion  with  these  officials,  determines  that 
the  record  should  be  amended  as  re¬ 
quested,  he  Immediately  shall  instruct 
the  system  manager  to  amend  the  record 
in  accordance  with  §  105-64.403  and  shall 
notify  the  requester  of  that  action. 

(d)  If  the  Director  of  Information,  in 
consultation  with  the  officials  specified  in 
paragraph  (c)  of  this  section,  determines 
that  the  appeal  should  be  rejected,  he 
shall  submit  the  file  on  the  request  and 
appeal,  including  his  findings  and  recom¬ 
mendations,  to  the  Deputy  Administrator 
for  a  final  administrative  determination. 

(e)  If  the  Deputy  Administrator  de¬ 
termines  that  the  record  should  be 
amended  as  requested,  he  immediately 
shall  instruct  the  system  manager  in 
writing  to  amend  the  record  in  accord¬ 
ance  with  §  105-64.403.  The  Deputy  Ad¬ 
ministrator  shall  send  a  copy  of  his  in¬ 
structions  to  the  Director  of  Information, 
who  shall  notify  the  requester  of  that 
action. 

(f)  If  the  Deputy  Administrator  de¬ 
termines  to  reject  the  appeal,  he  imme¬ 
diately  shall  notify  the  requester  in  writ¬ 
ing  of  that  determination.  This  action 
shall  constitute  the  final  administrative 
determination  on  the  request  to  amend 
the  record  and  shall  Include: 

(1)  The  reasons  for  the  rejection  of 
the  appeal; 

(2)  Proposed  alternative  amendments, 
if  appropriate,  which  the  requester  sub¬ 
sequently  may  accept  in  accordance  with 
§  105-64.405; 

(3)  Notice  of  the  requester’s  right  to 
file  a  Statement  of  Disagreement  for  dis¬ 
tribution  in  accordance  with  §  105-64. 
407;  and 

(4)  Notice  of  the  requester’s  right  to 
seek  judicial  review  of  the  final  admin¬ 
istrative  determination,  as  provided  in 
§  105-64.408. 

(g)  The  final  agency  determination 
must  be  made  no  later  than  30  workdays 
from  the  date  on  which  the  appeal  is 
received  by  the  Director  of  Information. 
In  extraordinary  circumstances,  the  Ad¬ 
ministrator  may  extend  this  time  limit  by 
notifying  the  requester  in  writing  before 
the  expiration  of  the  30  workdays.  The 
Administrator’s  notification  will  include 
a  justification  for  the  extension. 

§  105—64.407  Statement!)  of  dii^agree- 
ment. 

Upon  receipt  of  a  final  administra¬ 
tive  determination  denying  a  request  to 
amend  a  record,  the  requester  may  file  a 
Statement  of  Disagreement  with  the  ap¬ 
propriate  system  manager.  The  State¬ 
ment  of  Disagreement  should  include  an 
explanation  of  why  the  requester  be- 
lives  the  record  to  be  inaccurate,  ir¬ 
relevant,  untimely,  or  incomplete.  The 
system  manager  shall  maintain  the 
Statement  of  Disagreement  in  conjunc¬ 
tion  with  the  pertinent  record,  and  shall 
include  a  copy  of  the  Statement  of  Dis¬ 
agreement  In  any  disclosure  of  the  perti¬ 
nent  record.  The  system  manager  shall 
provide  a  cc^y  of  the  Statement  of  Dis¬ 
agreement  to  any  person  or  agency  to 
whom  the  record  has  been  disclosed  only 
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if  the  disclosure  was  subject  to  the  ac¬ 
counting  requirements  of  §  105-64.202. 

§  105—64.408  Judicial  review. 

Within  2  years  of  receipt  of  a  final 
administrative  determination  as  pro¬ 
vided  in  §  105-64.301-4  or  §  105-64.406,  a 
requester  may  seek  judicial  review  of  that 
determination.  A  civil  action  must  be 
filed  in  the  Federal  District  Court  in 
which  the  requester  resides  or  has  his 
principal  place  of  business  or  in  which 
the  agency  records  are  situated,  or  in  the 
District  of  Columbia. 

Subpart  105-64.5 — Report  on  New  Sys¬ 
tems  and  Alteration  of  Existing  Systems 


§  105—64.501  Reporting  requirement. 

(a)  No  later  than  90  calendar  days 
prior  to  the  establishment  of  a  new  sys¬ 
tem  of  records,  the  prospective  system 
manager  shall  notify  the  Assistant  Ad¬ 
ministrator  for  Administration  of  the 
proposed  new  system.  The  prospective 
system  manager  shall  include  with  the 
notification  a  completed  GSA  Form  3294, 
System  of  Records  Covered  by  the  Pri¬ 
vacy  Act  of  1974,  and  a  justification  for 
each  system  of  records  he  proposes  to 
establish.  If  the  Assistant  Administra¬ 
tor  for  Administration  determines  that 
the  establishment  of  the  proposed  sys¬ 
tem  is  in  the  best  interest  of  the  Govern¬ 
ment,  he  shall  submit,  no  later  than  60 
calendar  days  prior  to  the  establishment 
of  that  system  of  records,  a  report  of  the 
proposal  to  the  President  of  the  Senate, 
the  Speaker  of  the  House  of  Representa¬ 
tives,  and  the  Director  of  the  Office  of 
Management  and  Budget  for  their 
evaluation  of  the  probable  or  potential 
effect  of  that  proposal  on  the  privacy 
and  other  personal  or  property  rights  of 
individuals. 

(b)  No  later  than  90  calendar  days 
prior  to  the  alteration  of  a  system  of 
records,  the  system  manager  responsible 
for  the  maintenance  of  that  system  of 
records  shall  notify  the  Assistant  Ad¬ 
ministrator  for  Administration  of  the 
proposed  alteration.  The  system  manager 
shall  include  with  the  notification  a  com¬ 
pleted  GSA  Form  3294,  System  of  Re¬ 
cords  Covered  by  the  Privacy  Act  of  1974, 
and  a  justification  for  each  system  of 
records  he  proposes  to  alter.  If  the  As¬ 
sistant  Administrator  for  Administration 
determines  that  the  proposed  alteration 
is  in  the  best  interest  of  the  Government, 
he  shall  submit,  no  later  than  60  calen¬ 
dar  days  prior  to  the  establishment  of 
that  alteration,  a  report  of  the  proposal 
to  the  President  of  the  Senate,  the 
Speaker  of  the  House  of  Representatives, 
and  the  Director  of  the  Office  of  Man¬ 
agement  and  Budget  for  their  evalua¬ 
tion  of  the  probable  or  potential  effect 
of  that  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals. 

(c)  The  reports  required  by  this  regu¬ 
lation  are  exempt  from  reports  control. 


lishment  or  alteration  of  a  system  of 
records  when: 

(a)  He  receives  notice  that  the  Senate, 
the  House  of  Representatives,  and  the 
Office  of  Management  and  Budget  do  not 
object  to  the  establishment  of  a  new  sys¬ 
tem  of  records  or  to  the  alteration  of  an 
existing  system  of  records,  or 

<b)  No  fewer  than  30  calendar  days 
elapse  from  the  date  of  submission  of  the 
proposal  to  the  Senate,  the  House  of  Rep¬ 
resentatives,  and  the  Office  of  Manage¬ 
ment  and  Budget  without  receipt  by  the 
Assistant  Administrator  for  Administra¬ 
tion  of  an  objection  to  the  proposal. 

The  notice  shall  include  all  of  the  infor¬ 
mation  required  to  be  provided  in  GSA 
Form  3294,  System  of  Records  Covered 
by  the  Privacy  Act  of  1974,  and  such  other 
information  as  the  Assistant  Adminis¬ 
trator  for  Administration  deems  neces¬ 
sary. 

§  105—64.503  Effective  date  of  new  sys- 
teni<i  of  records  or  alteration  of  an 
existing  system  of  records. 

'  Systems  of  reco-rds  proposed  to  be  es¬ 
tablished  or  altered  in  accordance  with 
the  provisions  of  this  subpart  shall  be 
effective  no  sooner  than  30  calendar  days 
from  the  publication  of  the  notice  re¬ 
quired  by  §  105-64.502. 

Subpart  105-64.6 — Exemptions 
§  105—64.601  General  exemptions. 

The  following  system  of  records  shall 
be  exempt  from  all  provisions  of  the  Pri¬ 
vacy  Act  of  1974  with  the  exception  of 
subsections  (b) ;  (c)(1)  and  (2);  (e)(4) 
(A)  through  (F);  (e)(6),  (7),  (9),  (10), 
and  (11) ;  and  (i)  of  the  Act; 

Incident  Reporting 

Systems 

GSA/ PBS  3 

This  system  is  exempt  to  the  extent  that 
information  in  the  system  pertains  to  the 
enforcement  of  criminal  laws,  including 
police  efforts  to  prevent,  control,  or  re¬ 
duce  crime  or  to  apprehend  criminals;  to 
the  activities  of  prosecutors,  courts,  and 
correctional,  probation,  pardon,  or  parole 
authorities;  and  to  (1)  information  com¬ 
piled  for  the  purpose  of  identifying  indi¬ 
vidual  criminal  offenders  and  alleged  of¬ 
fenders  and  consisting  only  of  identifying 
data  and  notations  of  arrests,  the  nature 
and  disposition  of  criminal  charges,  sen¬ 
tencing,  confinement,  release,  and  parole 
and  probation  status;  (2)  information 
compiled  for  the  purpose  of  a  criminal 
investigation,  including  reports  of  in¬ 
formants  and  investigators,  that  is  as¬ 
sociated  with  an  identifiable  individual; 
or  (3)  reports  identifiable  to  an  indi¬ 
vidual  compiled  at  any  stage  of  the  proc¬ 
ess  of  enforcement  of  the  criminal  laws, 
from  arrest  or  indictment  through  re¬ 
lease  from  supervision.  This  system  is 
exempted  to  maintain  the  efficacy  and  in¬ 
tegrity  of  the  Federal  Protective  Service’s 
law  enforcement  function. 

§  105—64.602  Specific  exemptions. 

§  105—64.602—1  General  investigative 
files. 

The  following  system  of  records  shall 
be  exempt  from  subsections  (c)  (3) ;  (d) ; 


(e)(1);  (e)(4)(G).  (H),  and  (I);  and  (f) 
of  the  Privacy  Act  of  1974: 

Investigation  and  Personnel 

Security  Case  Piles 

GSA /OAD  25 

This  system  is  exempt  (1)  to  the  extent 
that  the  "System  consists  of  investigatory 
material  compiled  for  law  enforcement 
purposes,  other  than  material  within  the 
scope  of  §  105-64.601:  Provided,  however. 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he 
would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  as  a  result  of  the  maintenance  of 
such  material,  such  material  shall  be  pro¬ 
vided  to  such  individual,  except  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence  and  (2)  to 
the  extent  the  system  consists  of  inves¬ 
tigatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eli¬ 
gibility,  or  qualifications  for  Federal  ci¬ 
vilian  employment,  military  service.  Fed¬ 
eral  contracts,  or  access  to  classified  in¬ 
formation,  but  only  to  the  extent  that 
the  disclosure  of  such  material  would  re¬ 
veal  the  identity  of  a  source  who  fur¬ 
nished  information  to  the  Government 
under  an  express  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con¬ 
fidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence.  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  lawful  investigations 
conducted  pursuant  to  the  GSA  Office  of 
Investigation  law  enforcement  responsi¬ 
bilities  and  its  responsibilities  in  the 
areas  of  Federal  employment,  Govern¬ 
ment  contracts,  and  access  to  security 
classified  information. 

§  105—64.602—2  Testing  files. 

The  following  system  of  records  shall 
be  exempt  from  subsections  (c)  (3) :  (d) ; 

(e) (1):  (e)(4)  (G),  (H),  and  (1);  and 

(f)  of  the  Privacy  Act  of  1974: 

Test  Material 

GSA/OAD  21 

This  system  is  exempt  to  the  extent  that 
the  system  consists  of  testing  or  exam¬ 
ination  material  used  solely  to  determine 
individual  qualifications  for  appointment 
or  promoton  in  the  Federal  service,  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  testing 
or  examination  process.  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  materials  used  in  exam¬ 
ining  or  testing  persons  to  determine 
their  qualifications  for  a  Federal  ap¬ 
pointment  or  promotion. 

Note:  A  copy  of  the  Standards  of  Conduct 
provided  for  in  §  105-64.101-3  is  on  file  with 
the  original  document. 

Effective  date.  This  regulation  is  effec¬ 
tive  on  September  27,  1975. 

[FR  Doc.75-22665  Filed  8-26-75:8:45  am) 


§  105—64.502  Federal  Register  notice  of 
establishment  of  new  system  or  alter¬ 
ation  of  existing  system. 

The  Assistant  Administrator  for  Ad¬ 
ministration  shall  publish  in  the  Federal 
Register  a  notice  of  the  proposed  estab¬ 
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